
 

 

 
PUBLIC NOTICE 

WOODLAND PARK PLANNING COMMISSION  
Thursday, December 11, 2025, 6:30 P.M. 

Council Chambers – 220 W. South Avenue 
 

   
Zoom link from the calendar at the bottom of the front page of the City website 
(www.woodlandpark.gov).  

 

1. CALL TO ORDER & ROLL 

2. PLEDGE OF ALLEGIANCE 

3. APPROVE MINUTES: November 13, 2025 

4. NEW BUSINESS –  Update to the Planning Commission’s Bylaws and Rules 
of Procedures  

5. REPORTS   

6. ADJOURN 

For more information, please contact the Planning Department 719.687.5202 
 

http://www.woodlandpark.gov/
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AGENDA ITEM 4 
On April 7, 2020, the voters in Woodland Park approved a change to the City Charter that 
established term limits for all the City’s Boards, Commissions, and Committees. The term 
limitation adopted in Charter Section 5.3(a) was for the lesser of two consecutive terms or eight 
years.  With the passing of time since the adoption of this Charter provision, it became apparent 
that the City was moving toward a situation where these Boards, Commissions, and Committees 
might not be able to conduct business due to a lack of members that results in a failure to have a 
quorum.   
 
This past year City Council convened a committee to review the City’s charter and identify 
provisions that should be considered for amendment. This Charter Section 5.3(a) was identified 
for amendment and a proposed change was approved by voters in the recent November 4, 2025, 
election.  The question as it appeared on the ballot was: 
 

Shall Section 5.3 of the City of Woodland Park Charter be amended to make 
Boards and Commissions subject to term limits established in their by-laws? 

 
As a result, City Council adopted the following amendment to Section 5.3(a) of the Charter 
regarding the Composition of Boards and Commissions:  
 

 
 
In light of the Charter Amendment above, we are presenting you with the following proposed 
amendment to the Planning Commission’s Bylaws and Rules of Procedure: 

Meeting Date: December 11, 2025 
 

     Agenda Item Department Presenter 

4 Planning 
Karen Schminke, AICP 

Planning Director 
 

City of Woodland Park 
Memo for Planning Commission 
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Terms: The City Attorney’s Office prepared the following proposed amendment options 
for your consideration to comply with the newly revised Charter § 5.3(a):  [New language 
to be added is underlined]. 

 
Option 1:  
 

Section 2 – Appointment, Terms of Office, and Vacancies. Planning Commission members 
shall be appointed by the City Council and sworn in by the City Clerk. The regular term for 
a Planning Commission member shall be three (3) years. City Council shall appoint all 
members of the Planning Commission to overlapping terms. Should a Planning 
Commission member be unable to complete his or her term, City Council may appoint a 
new member to fill the vacancy. Such appointments will be effective only for the 
remainder of the term in which the vacancy occurs.  At the end of a Planning Commission 
member’s term, City Council may, at its discretion, appoint that member to another term.  
 
While each regular term of office for a Planning Commission member is three (3) years, 
there is no limit to the number of terms a Planning Commission member may serve, 
either consecutively or non-consecutively. Likewise, there is no limit to the number of 
partial terms a Planning Commission member may serve. 

 
Option 2:  
 

Section 2 – Appointment, Terms of Office, and Vacancies. Planning Commission members 
shall be appointed by the City Council and sworn in by the City Clerk. The regular term for 
a Planning Commission member shall be three (3) years. City Council shall appoint all 
members of the Planning Commission to overlapping terms. Should a Planning 
Commission member be unable to complete his or her term, City Council may appoint a 
new member to fill the vacancy. Such appointments will be effective only for the 
remainder of the term in which the vacancy occurs.  At the end of a Planning Commission 
member’s term, City Council may, at its discretion, appoint that member to another term. 
 
A Planning Commission member shall not serve more than [insert number] terms total 
on the Planning Commission. Partial terms do not count towards the total number of 
terms an individual may serve on the Planning Commission. There is no limit to the 
number of partial terms a Planning Commission member may serve. 

 
At your next meeting on December 11th, staff will be seeking direction regarding which of the 
above options should be added to this Commission’s Bylaws and Rules of Procedure. For your 
use, attached is a copy of the current Bylaws and Rules of Procedure for this Commission. Once 
the update is approved by the Planning Commission, this document goes to City Council for their 
approval. 
 
Attachment 
 Planning Commission – Bylaws and Rules of Procedure  
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