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City of Woodland Park  City Council - March 5, 2026 
 

AGENDA 
5:00 pm - Executive Session for the purpose of the lease of real property under C.R.S. 
Section 24-6-402(a); for the purpose of conferencing with the City Attorney for the 
purpose of receiving legal advice on specific legal questions under C.R.S Section 24-6-
402(4)(b); and for the purpose of determining positions relative to matters that may be 
subject to negotiation, developing strategy for negotiations, and/or instructing 
negotiators under C.R.S. Section 24-6-402(4)(e), and the following additional details are 
provided for identification purposes:  Lease and related agreements with Verizon and 
other negotiation strategy related to same and cellular tower location 
 
 
1. CALL TO ORDER AND ROLL CALL 
2. PLEDGE OF ALLEGIANCE 
3. CEREMONIES, PRESENTATIONS AND APPOINTMENTS 
  A. Citizen Academy Graduation 
  B. DDA Microgrant Update (A) (Presenter: Anita Riggle) 
  C. Sales Tax Update December 2025 (A) (Presenter: City Manager Vassalotti) 
4. ADDITIONS, DELETIONS OR CORRECTIONS TO AGENDA 
5. CONSENT CALENDAR 
  A. Approval of the February 19, 2026 City Council Minutes (A) (Presenter: City 

Clerk Mendoza) 
  B. Approval of the January 2026 Statement of Expenditures (A) (Presenter: City 

Manager Vassalotti) 
6. PUBLIC COMMENT ON ITEMS NOT ON THE AGENDA (1) 
7. UNFINISHED BUSINESS 
  (Public Comment may be heard) 
8. ORDINANCES ON INITIAL POSTING 
  (Public comment may be heard) 
9. PUBLIC HEARINGS 
  (Public comment may be heard)  
  A. Approval of a new Hotel & Restaurant Liquor License for Vista Lounge located at 

19251 E. US Highway 24, Suite A, Woodland Park, Colorado (QJ) (Presenter: 
City Clerk Mendoza) 
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  B. Approval of Ordinance No. 1521, Series 2026, An Ordinance of the City of 
Woodland Park Repealing and Replacing Title 16, Title 17, and Title 18 of the 
Woodland Park Municipal Code, Repealing Section 5.24, and Adopting a New 
Unified Development Code.  (L) (Presenter: Planning Director Karen Schminke, 
AICP) 

10. NEW BUSINESS 
  (Public comment may be heard) 
11. REPORTS 
  (Public comment not necessary) 
  A. Mayor’s Report 
  B. Council Reports 
  C. City Attorney’s Report 
  D. City Manager’s Report 
12. ADJOURNMENT 
 
 
 
 
Key to agenda abbreviations:  
 
(A) Administrative- matters involving day-to-day decisions such as approving contracts, hiring 
staff and the procurement of goods and services. Administrative actions generally do not 
require formal actions by the elected body. 
 
(L)Legislative-  typically in the policy arena; legislative matters affect large areas and large 
groups of people, such as enacting dog regulations or amending the City code. Legislative 
action generally involves motions, resolutions and ordinances. 
 
(QJ)Quasi-Judicial- apply general rules to a specific interest, such as zoning change affecting 
a single piece of property, or a special use permit. Quasi-Judicial actions generally involve 
adjudication, sometimes in writing, but not a resolution or ordinance.  Decision for Quasi-
Judicial proceedings are made exclusively based upon the testimony presented on the record. 
Ex-parte communication (communication outside the official hearing) between elected officials 
and citizens is not permitted on Quasi-Judicial 
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DECEMBER 2025

2024 2025 $ change % change

Sales tax (3.0%)

Year-to-date (Dec) $     8,561,540   $     8,810,364   $       248,824 2.9%

Month vs. prior year (Dec) 867,919 910,162 42,243 4.9%

Lodging Tax

Year-to-date (Dec) $      386,283 $      244,028 $     (142,255) -36.8%

Month vs. prior year (Dec) 21,993 7,685 11,204 -65.1%
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3 YEAR SALES TAX REVENUE
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ANNUAL 3% SALES TAX – 10 YEARS

2016 2017 2018 2019 2020 2021 2022 2023 2024 2025

JAN $377,888 $356,613 $414,283 $409,798 $468,475 $      517,293 $      517,769 $      553,372 $      574,638 $      603,333 

FEB $360,223 $382,348 $394,349 $335,333 $429,745 $      501,107 $      519,447 $      558,445 $      584,815 $      552,812 

MAR $428,017 $473,419 $510,278 $584,507 $550,768 $      624,863 $      657,192 $      714,451 $      694,453 $      715,374 

APR $386,018 $420,061 $417,470 $435,343 $477,439 $      560,228 $      590,301 $      576,509 $      599,286 $      704,837 

MAY $440,998 $450,957 $499,858 $522,008 $576,357 $      619,873 $      628,188 $      659,802 $      679,456 $      679,925 

JUN $544,496 $581,725 $607,795 $642,569 $692,663 $      801,844 $      821,751 $      837,351 $      859,613 $      840,262 

JUL $510,770 $545,874 $553,063 $594,348 $637,881 $      735,042 $      759,799 $      798,123 $      815,963 $      808,831 

AUG $494,905 $510,191 $554,799 $644,473 $594,142 $      462,311 $      730,453 $      755,409 $      764,870 $      774,719 

SEP $538,141 $573,766 $614,404 $610,360 $730,476 $      752,688 $      894,146 $      789,353 $      801,822 $      833,280

OCT $453,849 $460,952 $491,494 $560,010 $578,061 $      618,223 $      676,337 $      649,686 $      689,822 $      642,569

NOV $434,807 $482,500 $470,367 $461,604 $523,004 $      642,557 $      610,575 $      626,645 $      628,882 $      744,261

DEC $657,016 $622,098 $710,516 $640,506 $877,951 $      866,707 $      884,291 $      918,687 $      867,919 $     910,162

TOTALS $5,627,128 $5,860,504 $6,238,675 $6,440,861 $7,136,962 $   7,702,736 $   8,290,247 $   8,437,833 $   8,561,540 $   8,810,364Page 6 of 370
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City of Woodland Park 
 

 
February 19, 2026 at 6:00 PM 

 
 

 

City of Woodland Park  City Council - February 19, 2026 
 

MINUTES 
1. CALL TO ORDER AND ROLL CALL  
Mayor Case called the regularly scheduled meeting to order with the following 
Councilmembers in attendance: Mayor Case, Mayor Pro-tem Nakai, Councilmember Bryant, 
Councilmember Geer, Councilmember Jones and Councilmember Smith. 
 
The following staff members were present: City Manager Vassalotti, City Clerk Mendoza, 
Planning Director Schminke, Assistant City Manager Felts, City Attorney Stewart, and Deputy 
City Clerk Sauer.  
2. PLEDGE OF ALLEGIANCE   
3. CEREMONIES, PRESENTATIONS AND APPOINTMENTS   
4. ADDITIONS, DELETIONS OR CORRECTIONS TO AGENDA   
5. CONSENT CALENDAR   
  A. Approval of City Hall Roof Repair Contract between the City of Woodland Park 

and Garland/DBS Inc in the amount of $194,091. (A) 
(Presenter Assistant City Manager Rob Felts)   

  B. Approval of the February 5, 2026 City Council Meeting Minutes (A) (Presenter: 
City Clerk Mendoza)  

Motion: To approve the Consent Calendar including the Approval of City Hall Roof Repair 
Contract and the February 5, 2026 City Council Meeting Minutes. Geer/Nakai. Motion carried 
6-0. 
6. PUBLIC COMMENT ON ITEMS NOT ON THE AGENDA (1)  
Janelle Walzer, Divide resident, noted she was with the Woodland Park Hockey Association 
and commented on the difficulty keeping the ice rink frozen and useable. She stated they 
have had less than a month of usable ice. She commented on the rink in Colorado Springs 
using a chiller to keep their ice cold. She asked the City to push the budget for the Phase 1 
project.  
 
Gail and Penny, commented on the Forum that was held on February 7, 2026, and noted the 
second portion of Living Safely in Wildfire Country will be held on February 28, 2026 from 2-
4:30 pm at Summit Elementary School in Divide, with many special speakers.  
 
Deb Miller, Woodland Park Chamber of Commerce, congratulated Kip Wiley for being chosen 
as Employee of the Year and noted he will be honored at the Chamber dinner on March 6, 
2026. 
7. UNFINISHED BUSINESS 
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  (Public Comment may be heard)   
8. ORDINANCES ON INITIAL POSTING 
  (Public comment may be heard)   
  A. Approval of Ordinance No. 1521, Series 2026, An Ordinance of the City of 

Woodland Park Repealing and Replacing Title 16, Title 17, and Title 18 of the 
Woodland Park Municipal Code, Repealing Section 5.24, and Adopting a New 
Unified Development Code, on initial posting and set the public hearing for 
March 5, 2026.  (L) (Presenter: Planning Director Karen Schminke, AICP)  

Planning Director Schminke presented introduced Ordinance No. 1521, Series 2026 on initial 
posting.  
 
Motion: To approve Ordinance No. 1521, Series 2026, An Ordinance of the City of Woodland 
Park Repealing and Replacing  Title 16, Title 17, and Title 18 of the Woodland Park Municipal 
Code, Repealing Section 5.24, and Adopting a New Unified Development Code, on initial 
posting and setting the public hearing for March 5, 2026. Case/Jones. Motion carried 6-0.  
9. PUBLIC HEARINGS 
  (Public comment may be heard)    
10. NEW BUSINESS 
  (Public comment may be heard)  
  
  A. Public Hearing pursuant to Woodland Park Charter 15.2(b) to compensate for 

the value of 1,263 SF of Bergstrom Park Parcel land encroachment (A) 
(Presenter: City Manager Vassalotti)  

City Manager Vassalotti presented the item to City Council and provided them with three 
options to compensate for the value of the Bergstrom Park Parcel land encroachment. 
 
Mark Weaver, Tava, gave a presentation to Council requesting no additional compensation 
be required of them noting they did over $14,000 worth of improvements.  
 
Mayor Case opened the public comment portion of the public hearing.  
 
Arnie Sparnins stated that from public perception that it appears the City gave a private 
enterprise compensation. He asked the Council to consider that in their decision-making 
process.  
 
Mayor Case closed the public comment portion of the public hearing.  
 
Motion: To approve pursuant to Woodland Park Charter 15.2(b) to compensate for the value 
of 1,263 SF of Bergstrom Park Parcel land encroachment Option 3 resulting in $5,923 due to 
the City from Tava House. Geer/Bryant. Motion carried 5-1 with Mayor Case voting no.   
11. REPORTS 
  (Public comment not necessary)   
  A. Mayor’s Report  
Mayor Case shaped the community events for the upcoming two weeks. She also 
commented on Restore Our Roads CO.com and encouraged others to check out their 
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website, and she spoke about the roundtable discussion with Senator Hickenlooper and 15 
elected officials from the area.  
  B. Council Reports  
Mayor Pro-tem Nakai congratulated Kip Wiley and reminded all of the upcoming Candidate 
Forum on March 10th at 5pm in Council Chambers.  
 
Councilmember Bryant advised the Keep Woodland Park Beautiful Committee had their first 
meeting of the year and he encouraged citizens to volunteer for this board as they need more 
volunteers.  
 
Councilmember Jones thanked Mayor Case and Deb Miller for putting on a great roundtable 
event. He congratulated his wife Lynn for winning business of the year.  
 
Councilmember Smith gave Parks and Recreation updates. He spoke about the astronaut 
event with Nicole Ayers, whom he has known since she was in middle school here in 
Woodland Park.  
  C. City Attorney’s Report  
City Attorney Betsy Stewart commented how good it was to see everyone as she had not 
been to a Council meeting in a while.  
  D. City Manager’s Report  
City Manager Vassalotti commented on the Golf Course Subcommittee and all of the work to 
be done there. He noted his disappointment with the limited ice time as well. He congratulated 
Kip Wiley on being named Employee of the Year.  
12. ADJOURNMENT   
 
 
 Respectfully submitted: 
  

 
 
 

 Monica Mendoza CMC, City Clerk 
 
APPROVED THIS ____ DAY OF _________, 2026 
  

 
 
 

 Kellie Case, Mayor 
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ITEM: 

January 2026 Statement of Expenditures 

BACKGROUND: 

The City Council receives and approves the Statement of Expenditures for each month. 
 
DISCUSSION: 

Please review the following and attached check registers in support of the Statement of Expenditures. 
 
Summary 

Jan-26 
Accounts Payable Checks 935,646.14 
Payroll Checks 660,516.33 
CEBT 117,477.83 
Debt Service 175,138.36 
Visa Bill 45,746.18 
Total 1,934,524.84 

 

The Elected Officials expenditures for January 2026 are attached as a separate report. 

 

STAFF RECOMMENDATION: 

Approve the January 2026 Statement of Expenditures and authorize the Mayor to sign Warrants in 
payment thereof. 

 

Meeting Date: March 5th, 2026 
Agenda Item Department Presenter 

 CMO/Finance Jessica Scott 
Accounting Director 

City of Woodland Park 
Staff Report for City Council 
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Year End Payment Register
City of Woodland Park02.26.2026 09:00

ap550_pg.php/Job No: 27091
Page 1 of 10
USER: JSCOTT

Bank Number: 1 / Name: VECTRA BANK COLORADO / Description: ACCOUNTS PAYABLE (719)687-9246

Payment

Number Type ID Name SRC

Num

INV

Gross

Amount Discounts

Net

Pay

Payment

Date

HP

Void Batch

235 EFT A COLO STATE DEPT OF REVENUE 183    2          355.20            0.00          355.20 01/05/2026 HP 48103

4th QTR 2025 State Sales Tax 01202026          355.20            0.00           13.60-

4th QTR 2025 State Sales Tax 01202026          355.20            0.00          368.80 

122443 CHK A APEX WASTE SYSTEMS 5664   11        2,107.00            0.00        2,107.00 01/07/2026  48112

01/2026 PT_STD-STANDARD UNIT 850142        1,035.00            0.00        1,035.00 

01/2026 TRASH CHARGES 852037           90.00            0.00           90.00 

01/2026 TRASH CHARGES 852038           90.00            0.00           90.00 

01/2026 TRASH CHARGES 854032          115.00            0.00          115.00 

01/2026 CHARGES 854033           49.00            0.00           49.00 

01/2026 TRASH CHARGES 854034          265.00            0.00          265.00 

01/2026 TRASH CHARGES 854035           24.00            0.00           24.00 

01/2026 CHARGES 855918           49.00            0.00           49.00 

01/2026 CHARGES 855919          115.00            0.00          115.00 

01/2026 TRASH CHARGES 855920          125.00            0.00          125.00 

01/2026 CHARGES 855921          150.00            0.00          150.00 

122444 CHK A CIRSA 144    1       53,455.29            0.00       53,455.29 01/07/2026  48112

1ST Q WORKERS COMP COVERAGE WINV1000968      53,455.29            0.00       53,455.29 

122445 CHK A CIVICPLUS 5189    1        8,059.39            0.00        8,059.39 01/07/2026  48112

AGENDA & MTG. MANAGEMENT 352783        8,059.39            0.00        8,059.39 

122446 CHK A COLO DEPT OF PUBLIC HEALTH 1057    1          977.00            0.00          977.00 01/07/2026  48112

2026 DRINKING WATER FEE FGD20250617         977.00            0.00          977.00 

122447 CHK A FIRST CITIZENS BANK AND TRUST 5683    1        1,017.44            0.00        1,017.44 01/07/2026  48112

01/26 KYOCERA CONTRACT 48400796        1,017.44            0.00        1,017.44 

122448 CHK A GOTO COMMUNICATIONS, INC. 5410    1        1,463.91            0.00        1,463.91 01/07/2026  48112

01/26 CHARGES IN7104769087       1,463.91            0.00        1,463.91 

122449 CHK A HAYNES MECHANICAL SYSTEMS 3359    1       10,205.00            0.00       10,205.00 01/07/2026  48112

01/26-03/26 SERVICE AGREEMENT 63210       10,205.00            0.00       10,205.00 

122450 CHK A WESTLEY KALVELAGE 1    1          154.00            0.00          154.00 01/07/2026  48112

CLASS 4 EXAM REIMBURSEMENT 01052026          154.00            0.00          154.00 

122451 CHK A COLORADO COMMUNICATIONS & UTIL 1    1          550.00            0.00          550.00 01/07/2026  48112

2026 MEMBERSHIP DUES 1741          550.00            0.00          550.00 

122452 CHK A BAXTER LEE 1    1           40.00            0.00           40.00 01/07/2026  48112

UTILITY REFUND 4714.14A           40.00            0.00           40.00 

122453 CHK A JASON DEVAUX 1    1           11.88            0.00           11.88 01/07/2026  48112

UTILITY REFUND 628.02           11.88            0.00           11.88 

122454 CHK A KEVIN & JANELLE STERLING 1    1           30.48            0.00           30.48 01/07/2026  48112

UTILTIY REFUND 895.14           30.48            0.00           30.48 

122455 CHK A OTIS ELEVATOR COMPANY 2706    1        5,244.72            0.00        5,244.72 01/07/2026  48112

2026 SERVICE CONTRACT 100402175867       5,244.72            0.00        5,244.72 

122456 CHK A PANASONIC CORPORATION 5780    1       22,497.98            0.00       22,497.98 01/07/2026  48112

ANNUAL LAPTOP INSTALLMENT CWP-001       22,497.98            0.00       22,497.98 
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Year End Payment Register
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ap550_pg.php/Job No: 27091
Page 2 of 10
USER: JSCOTT

Bank Number: 1 / Name: VECTRA BANK COLORADO / Description: ACCOUNTS PAYABLE (719)687-9246

Payment

Number Type ID Name SRC

Num

INV

Gross

Amount Discounts

Net

Pay

Payment

Date

HP

Void Batch

122457 CHK A QUADIENT, INC 5209    1          105.00            0.00          105.00 01/07/2026  48112

01/26-04/26 SERVICE 62481613          105.00            0.00          105.00 

122458 CHK A SECURITAS TECHNOLOGY CORPORATI 4042    1          418.77            0.00          418.77 01/07/2026  48112

01/2026 MONITORING 6005419397          418.77            0.00          418.77 

122459 CHK A STANDARD INSURANCE COMPANY 1091    1        2,846.46            0.00        2,846.46 01/07/2026  48112

01/26 STD & LTD 12172025        2,846.46            0.00        2,846.46 

122460 CHK A USDA FOREST SERVICE 650    1          184.22            0.00          184.22 01/07/2026  48112

2026 FEDERAL LAND PERMIT BF021209AG124         184.22            0.00          184.22 

122461 CHK A XEROX BUSINESS SOLUTIONS SOUTH 5336    1        1,638.34            0.00        1,638.34 01/07/2026  48112

01/26 CHARGES IN5976071        1,638.34            0.00        1,638.34 

122463 CHK A APEX WASTE SYSTEMS 5664    1          550.00            0.00          550.00 01/15/2026  48139

20YD ROLL OFF 897051          550.00            0.00          550.00 

122464 CHK A BEVERAGE DISTRIBUTORS 1132    1          454.23            0.00          454.23 01/15/2026  48139

LIQUOR DELIVERY 124954283          454.23            0.00          454.23 

122465 CHK A BOARDS AND BARRELS, LLC 5704    1          480.00            0.00          480.00 01/15/2026  48139

BALANCE DUE NYE CATERING-UPCC 12312025          480.00            0.00          480.00 

122466 CHK A BOBCAT OF THE ROCKIES, LLC 3724    1          380.10            0.00          380.10 01/15/2026  48139

PARTS 66184790          380.10            0.00          380.10 

122467 CHK A BRADY INDUSTRIES 5772    1          614.18            0.00          614.18 01/15/2026  48139

CUSTODIAL SUPPLIES - WAC 10884997          614.18            0.00          614.18 

122468 CHK A CENTURYLINK 4342    2          516.62            0.00          516.62 01/15/2026  48139

516.62 12252025          516.62            0.00          343.64 

516.62 12252025          516.62            0.00          172.98 

122469 CHK A CLINT WRIGHT 5777    1          162.00            0.00          162.00 01/15/2026  48139

NYE HELP & CLEANUP 12312025          162.00            0.00          162.00 

122470 CHK A COLORADO BUILDING SUPPLY 5700    2          154.35            0.00          154.35 01/15/2026  48139

12/2025 CHARGES 12312025          154.35            0.00            6.95 

12/2025 CHARGES 12312025          154.35            0.00          147.40 

122471 CHK A COLORADO FINGERPRINTING 5561    1          452.00            0.00          452.00 01/15/2026  48139

ELECTRONIC FINGERPRINTING 1225219          452.00            0.00          452.00 

122472 CHK A FOCUSED CAR WASH SOLUTIONS COR 5585    1          804.61            0.00          804.61 01/15/2026  48139

PRESSURE WASHER REPAIR 5247          804.61            0.00          804.61 

122473 CHK A GRAINGER INC. 282    2          723.35            0.00          723.35 01/15/2026  48139

FIRST AID KIT 9753668491          691.58            0.00          691.58 

DISPOSABLE GLOVES 9753687665           31.77            0.00           31.77 

122474 CHK A IRON MOUNTAIN 1376    1          369.40            0.00          369.40 01/15/2026  48139

SHREDDING KXWY169          369.40            0.00          369.40 

122475 CHK A KAIDEN KENYON 5657    1          270.00            0.00          270.00 01/15/2026  48139

SET UP/CLEAN UP 12312025          270.00            0.00          270.00 
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ap550_pg.php/Job No: 27091
Page 3 of 10
USER: JSCOTT

Bank Number: 1 / Name: VECTRA BANK COLORADO / Description: ACCOUNTS PAYABLE (719)687-9246

Payment

Number Type ID Name SRC

Num

INV

Gross

Amount Discounts

Net

Pay

Payment

Date

HP

Void Batch

122476 CHK A KARTCO SAFETY, LLC 3645    1        1,193.70            0.00        1,193.70 01/15/2026  48139

LIGHT WITH CONTROLLER 11675        1,193.70            0.00        1,193.70 

122477 CHK A KENYON, P JORDAN PH.D. 4333    1          600.00            0.00          600.00 01/15/2026  48139

TESTING SVCS. PV & CM 2712-7          600.00            0.00          600.00 

122478 CHK A KLOE ROTH 5727    1          369.00            0.00          369.00 01/15/2026  48139

12/2025 UPCC WORK 12312025          369.00            0.00          369.00 

122479 CHK A MICHOW GUCKENBERGER MCASKIN LL 5609    1        7,341.50            0.00        7,341.50 01/15/2026  48139

11/2025 LEGAL FEES WPDDA.NOV2025.001       7,341.50            0.00        7,341.50 

122480 CHK A KAREN SHERRILL 1    1           84.90            0.00           84.90 01/15/2026  48139

REIMBURSEMENT 12312025           84.90            0.00           84.90 

122481 CHK A NAPA AUTO PARTS 2048    3        1,533.54            0.00        1,533.54 01/15/2026  48139

12/2025 CHARGES 12312025        1,533.54            0.00        1,271.21 

12/2025 CHARGES 12312025        1,533.54            0.00          240.52 

12/2025 CHARGES 12312025        1,533.54            0.00           21.81 

122482 CHK A NICOLETTI-FLATER ASSOCIATES 4698    1          712.50            0.00          712.50 01/15/2026  48139

PD COUNSELING SVCS. 4160          712.50            0.00          712.50 

122483 CHK A O'REILLY AUTOMOTIVE STORES, IN 4531    1           18.38            0.00           18.38 01/15/2026  48139

12/2025 CHARGES 12282025           18.38            0.00           18.38 

122484 CHK A OCCUPATIONAL HEALTH CENTERS OF 5300    1          271.00            0.00          271.00 01/15/2026  48139

TESTING - PV 18808167          271.00            0.00          271.00 

122485 CHK A PRECISION FIREPLACE 5782    1          455.00            0.00          455.00 01/15/2026  48139

FIREPLACE SVCS. SHINING MTN. 0905          455.00            0.00          455.00 

122486 CHK A QUADIENT FINANCE USA, INC 5204    1          500.00            0.00          500.00 01/15/2026  48139

POSTAGE 12282025          500.00            0.00          500.00 

122487 CHK A SECURITAS TECHNOLOGY CORPORATI 4042    1          398.82            0.00          398.82 01/15/2026  48139

12/22025 MONITORING 6005355905          398.82            0.00          398.82 

122488 CHK A SKAGGS COMPANIES, INC 635    5          737.93            0.00          737.93 01/15/2026  48139

CREDIT 100_A_319777_2         245.00-            0.00          245.00-

NAME PLATES 100_A_319874_1          20.00            0.00           20.00 

FLASHLIGHTS 100_A_319874_2         614.97            0.00          614.97 

PANTS/BOOTS-PS 100_A_321958_1         193.96            0.00          193.96 

UNIFORMS - PS 100_A_321958_2         154.00            0.00          154.00 

122489 CHK A SNO-WHITE LINEN & UNIFORM, INC 581    1          300.07            0.00          300.07 01/15/2026  48139

EVENT EXPENSE - UPCC S0284332          300.07            0.00          300.07 

122490 CHK A SOUTHERN GLAZER'S WINE & SPIRI 2805    2          353.30            0.00          353.30 01/15/2026  48139

EVENT EXPENSE - UPCC 3923810           35.90            0.00           35.90 

EVENT EXPENSE - UPCC 3923811          317.40            0.00          317.40 

122491 CHK A STERICYCLE, INC 5526    1          133.18            0.00          133.18 01/15/2026  48139

SHREDDING SVCS. - 8013118540          133.18            0.00          133.18 

122492 CHK A TELLER CNTY PUBLIC HEALTH 2293    1          131.00            0.00          131.00 01/15/2026  48139
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IMMUNIZATION V-14690          131.00            0.00          131.00 

122493 CHK A TIMBERLINE LANDSCAPING 5446    3       82,498.34            0.00       82,498.34 01/15/2026  48139

CHRISTMAS DECOR 73683       55,541.34            0.00       55,541.34 

TRAILHEAD CABIN DECOR 73684        5,000.00            0.00        5,000.00 

Christmas Decor 73685       21,957.00            0.00       21,957.00 

122494 CHK A TREATMENT TECH, INC. 1494    1        1,591.00            0.00        1,591.00 01/15/2026  48139

CHEMICALS - WAC 196186        1,591.00            0.00        1,591.00 

122495 CHK A TREVIPAY 5769    1          178.97            0.00          178.97 01/15/2026  48139

12/2025 CHARGES 12312025          178.97            0.00          178.97 

122496 CHK A ULINE 4606    1          279.59            0.00          279.59 01/15/2026  48139

DOOR REPLACEMENT ROLL 202171829          279.59            0.00          279.59 

122497 CHK A WAGNER EQUIPMENT CO. 666    1           73.84            0.00           73.84 01/15/2026  48139

PARTS P39C0432299          73.84            0.00           73.84 

122498 CHK A WATTS UPFITTING INC 5594    2       53,337.96            0.00       53,337.96 01/15/2026  48139

State Award 193824 5741       51,948.76            0.00       51,948.76 

PD VEHICLE UPFITTING 5741A        1,389.20            0.00        1,389.20 

122499 CHK A BLUE BLOSSOM CLEANING 5617    1        8,286.27            0.00        8,286.27 01/15/2026  48140

01/26 CLEANING 4207        8,286.27            0.00        8,286.27 

122500 CHK A BRADY INDUSTRIES 5772    1          692.34            0.00          692.34 01/15/2026  48140

CUSTODIAL SUPPLIES 11110936          692.34            0.00          692.34 

122501 CHK A BUSINESS SOLUTIONS GROUP 2504    2          829.03            0.00          829.03 01/15/2026  48140

UTILITIES LASER POSTCARDS 17100          829.03            0.00          538.87 

UTILITIES LASER POSTCARDS 17100          829.03            0.00          290.16 

122502 CHK A CINTAS CORPORATION NO 2 4977    1          172.21            0.00          172.21 01/15/2026  48140

UNIFORMS - FLEET 4255653784          172.21            0.00          172.21 

122503 CHK A CINTAS FIRE PROTECTION 3604    1          290.99            0.00          290.99 01/15/2026  48140

INSPECTIONS - PD OF47587547          290.99            0.00          290.99 

122504 CHK A CIRSA 144    2      119,574.28            0.00      119,574.28 01/15/2026  48140

1ST Q PROP/CASUALTY 2026 INV1003176      111,925.28            0.00      111,925.28 

2026 EQUIPMENT BREAKDOWN INV1003364        7,649.00            0.00        7,649.00 

122505 CHK A CIVICPLUS 5189    3       21,330.41            0.00       21,330.41 01/15/2026  48140

2026 SOFTWARE LICENSE #352326        5,488.01            0.00        5,488.01 

2026 RNEWAL #359632       11,457.60            0.00       11,457.60 

WEB GOVERNANCE PACKAGE-2026 #359651        4,384.80            0.00        4,384.80 

122506 CHK A CORE ELECTRIC COOPERATIVE 5316    4       46,760.70            0.00       46,760.70 01/15/2026  48140

01/2026 CHARGES 01262026       46,760.70            0.00       11,726.41 

01/2026 CHARGES 01262026       46,760.70            0.00       12,309.10 

01/2026 CHARGES 01262026       46,760.70            0.00       13,243.77 

01/2026 CHARGES 01262026       46,760.70            0.00        9,481.42 

122507 CHK A CREATIVE CONCEPTS OF AMERICA 2676    1          330.00            0.00          330.00 01/15/2026  48140

STAFF CLOTHING 3222          330.00            0.00          330.00 
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122508 CHK A E-TECH RECYCLERS & ASSET SOLUT 5520    1          416.12            0.00          416.12 01/15/2026  48140

ELECTRONIC RECYCLING 26322          416.12            0.00          416.12 

122509 CHK A GRAVES CONSULTING, LLC 5750    1        7,900.00            0.00        7,900.00 01/15/2026  48140

Compensation Study 20260106        7,900.00            0.00        7,900.00 

122510 CHK A MBI CONTRACTORS INC 5032    1       48,532.16            0.00       48,532.16 01/15/2026  48140

INITIAL ACCEPTANCE ESCROW 202103064-ESCROW      48,532.16            0.00       48,532.16 

122511 CHK A CARLA & JOSE MEDINA 1    1           70.00            0.00           70.00 01/15/2026  48140

UTILITY REFUND 4269.07           70.00            0.00           70.00 

122512 CHK A CHRISTIANE BENNETT 1    1          256.94            0.00          256.94 01/15/2026  48140

UTILITY REFUND 4743.03          256.94            0.00          256.94 

122513 CHK A MUTCH GOVERNMENT RELATIONS,LLC 5651    1        1,500.00            0.00        1,500.00 01/15/2026  48140

01/26 PROFESSIONAL SVCS. 01012026        1,500.00            0.00        1,500.00 

122514 CHK A NEOGOV 5136    1        2,349.36            0.00        2,349.36 01/15/2026  48140

GOVERNMENTJOBS SUBSCRIPTION INV-152003        2,349.36            0.00        2,349.36 

122515 CHK A PETTY CASH - CITY HALL 691    1          376.86            0.00          376.86 01/15/2026  48140

PETTY CASH RECONCILIATION-WPPD 01052026          376.86            0.00          376.86 

122516 CHK A PIKES PEAK AREA COUNCIL 505    1        4,343.00            0.00        4,343.00 01/15/2026  48140

2026 MEMBERSHIP 26DUESC015        4,343.00            0.00        4,343.00 

122517 CHK A RIMS SUN RIDGE SYSTEMS, INC. 2797    1        2,954.00            0.00        2,954.00 01/15/2026  48140

ANNUAL RIMS FEES 8996        2,954.00            0.00        2,954.00 

122518 CHK A TDS BROADBAND LLC 5335    5        3,727.78            0.00        3,727.78 01/15/2026  48140

01/26 CHARGES - UPCC 12252025          103.51            0.00          103.51 

01/26 CHARGES - DIGITAL 12282025          133.51            0.00          133.51 

01/26 CHARGES - BALDWIN 12282025A          638.26            0.00          638.26 

01/26 CHARGES - CITY HALL 12282025B          750.00            0.00          750.00 

01/26 CHARGES - PD 12282025C        2,102.50            0.00        2,102.50 

122519 CHK A US POSTAL SERVICE 516    2       12,000.00            0.00       12,000.00 01/15/2026  48140

UTILITY BILL MAILING 01022026       12,000.00            0.00        4,200.00 

UTILITY BILL MAILING 01022026       12,000.00            0.00        7,800.00 

122520 CHK A ACA SECURITY, INC 4212    1          330.00            0.00          330.00 01/22/2026  48149

QUARTERLY MONITORING 22860          330.00            0.00          330.00 

122521 CHK A APEX WASTE SYSTEMS 5664    1        1,064.78            0.00        1,064.78 01/22/2026  48149

02/26 STANDARD UNIT/LATE CHARG 982499        1,064.78            0.00        1,064.78 

122522 CHK A AXON ENTERPRISE, INC. 5008    1          678.89            0.00          678.89 01/22/2026  48149

BWC LICENSE INUS413492          678.89            0.00          678.89 

122523 CHK A BATTERIES PLUS BULBS 2133    1          610.93            0.00          610.93 01/22/2026  48149

RECYCLE LIGHT BULBS P88646375          610.93            0.00          610.93 

122524 CHK A BIRCHAM'S 75    1          575.21            0.00          575.21 01/22/2026  48149

12/25-01/26 CHARGES 394675          575.21            0.00          575.21 
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122525 CHK A CINTAS CORPORATION NO 2 4977    1          172.21            0.00          172.21 01/22/2026  48149

UNIFORMS - FL 4256410801          172.21            0.00          172.21 

122526 CHK A CIVICPLUS 5189    1        7,924.77            0.00        7,924.77 01/22/2026  48149

2026 SOCIAL MEDIA SUBSCRIPTION #355545        7,924.77            0.00        7,924.77 

122527 CHK A EMPLOYERS COUNCIL SERVICES, IN 5099    1          206.00            0.00          206.00 01/22/2026  48149

BACKROUND CHECK 0000580357          206.00            0.00          206.00 

122528 CHK A GOLDSTAR PRODUCTS, INC 4502    1        1,011.17            0.00        1,011.17 01/22/2026  48149

TRUCK WASH - F&G 0083017-IN        1,011.17            0.00        1,011.17 

122529 CHK A GRANICUS LLC 5448    1        6,939.87            0.00        6,939.87 01/22/2026  48149

2026 LICENSE 220258        6,939.87            0.00        6,939.87 

122530 CHK A PAMELA JACOBY 1    1           18.71            0.00           18.71 01/22/2026  48149

UTILITY REFUND 418103A           18.71            0.00           18.71 

122531 CHK A BARRY & DEBORAH FROST 1    1           75.00            0.00           75.00 01/22/2026  48149

UTILITY REFUND 4611.03           75.00            0.00           75.00 

122532 CHK A SECURITAS TECHNOLOGY CORPORATI 4042    1          418.77            0.00          418.77 01/22/2026  48149

02/26 MONITORING 6005483155          418.77            0.00          418.77 

122533 CHK A SKAGGS COMPANIES, INC 635    4        1,244.32            0.00        1,244.32 01/22/2026  48149

UNIFORMS - TK 100_A_319753_2         390.99            0.00          390.99 

INSTRUCTOR HATS 100_A_319874_3         180.00            0.00          180.00 

UNIFORMS - PS 100_A_321958_3         308.00            0.00          308.00 

UNIFORMS/BOOTS - PV 100_A_324061_1         365.33            0.00          365.33 

122534 CHK A TDS BROADBAND LLC 5335    1          568.19            0.00          568.19 01/22/2026  48149

01/26 SHINING MTN. GOLF CLUB 12252026          568.19            0.00          568.19 

122535 CHK A THOMAS C. EVANS 5711    1          400.00            0.00          400.00 01/22/2026  48149

COMMUNITY CONCERT BAND 11426          400.00            0.00          400.00 

122536 CHK A USDA FOREST SERVICE 650    1          184.22            0.00          184.22 01/22/2026  48149

01/26 LAND USE FEE BF021209AG138         184.22            0.00          184.22 

122537 CHK A UTE PASS SAND & GRAVEL 655    1        1,079.76            0.00        1,079.76 01/22/2026  48149

SQUEEGEE 0107202606        1,079.76            0.00        1,079.76 

122538 CHK A BROWNS HILL ENGINEERING & CONT 4326    1        1,068.50            0.00        1,068.50 01/22/2026  48151

SERVICE WORK - WWTP 31213        1,068.50            0.00        1,068.50 

122539 CHK A CINTAS CORPORATION NO 2 4977    2          376.31            0.00          376.31 01/22/2026  48151

UNIFORM - FLEET 4254193951          204.10            0.00          204.10 

UNIFORM - FLEET 4254831448          172.21            0.00          172.21 

122540 CHK A CINTAS FIRE PROTECTION 3604    1          160.63            0.00          160.63 01/22/2026  48151

INSPECTIONS - WAC OF47587220          160.63            0.00          160.63 

122541 CHK A CIRSA 144    1       25,000.00            0.00       25,000.00 01/22/2026  48151

DEDUCTIBLE INV1003473       25,000.00            0.00       25,000.00 

122542 CHK A COLORADO ANALYTICAL LAB 4028    5          398.00            0.00          398.00 01/22/2026  48151
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LAB SVCS.WWTP 251021063           53.00            0.00           53.00 

LAB SVCS. WWTP 251209122          252.00            0.00          252.00 

LAB SVCS. - WWTP 251217066           53.00            0.00           53.00 

LAB SVCS. - WWTP 251222046           20.00            0.00           20.00 

LAB SERVICES - WWTP 251230059           20.00            0.00           20.00 

122543 CHK A CROSS POINT SOLUTIONS LLC 5294    1          600.00            0.00          600.00 01/22/2026  48151

TESTING - JM,PV,CM 10552          600.00            0.00          600.00 

122544 CHK A EL PASO CTY PUBLIC HEALTH LABO 241    1          207.00            0.00          207.00 01/22/2026  48151

12/25 BACTERIOLOGICAL TESTS EHS202131559         207.00            0.00          207.00 

122545 CHK A ELITE SURFACE INFRASTRUCTURE 5626    1       37,898.35            0.00       37,898.35 01/22/2026  48151

CAPITAL IMPROVEMENTS 240067-09       37,898.35            0.00       37,898.35 

122546 CHK A HARDLINE EQUIPMENT 4295    1        2,961.00            0.00        2,961.00 01/22/2026  48151

DUMP BED COVERS 42215467        2,961.00            0.00        2,961.00 

122547 CHK A MACDOUGALL & WOLDRIDGE, PC 1228    2          202.50            0.00          202.50 01/22/2026  48151

12/25 PROFESSIONAL FEES 163267          121.50            0.00          121.50 

12/25 PROFESSIONAL FEES 163268           81.00            0.00           81.00 

122548 CHK A NPG BROADCAST 4663    1        1,100.00            0.00        1,100.00 01/22/2026  48151

Annual Subscrip KRDO camera 716326-12        1,100.00            0.00        1,100.00 

122549 CHK A PYRAMID CONSTRUCTION 5764    1       12,817.44            0.00       12,817.44 01/22/2026  48151

Mill/Overlay Center Cen Camino 18262       12,817.44            0.00       12,817.44 

122550 CHK A SKAGGS COMPANIES, INC 635    1          135.00            0.00          135.00 01/22/2026  48151

POLO SHIRTS 100_A_308584_1         135.00            0.00          135.00 

122551 CHK A TERRAGENESIS 5627    2        3,219.85            0.00        3,219.85 01/22/2026  48151

BIOSOLIDS TRANSPORT J000646        1,066.72            0.00        1,066.72 

BIOSOLIDS J000660        2,153.13            0.00        2,153.13 

122552 CHK A UNCC UTILITY NOTIFICATION CNTR 2012    2          244.16            0.00          244.16 01/22/2026  48151

UTILITY LOCATES 225121491          244.16            0.00           85.46 

UTILITY LOCATES 225121491          244.16            0.00          158.70 

122553 CHK A USA BLUEBOOK 5471    2        1,350.77            0.00        1,350.77 01/22/2026  48151

LAB SUPPLIES INV00906647       1,350.77            0.00        1,127.32 

LAB SUPPLIES INV00906647       1,350.77            0.00          223.45 

122554 CHK A WASTEQUIP MANUFACTURING 4475    1        1,816.00            0.00        1,816.00 01/22/2026  48151

TRASH CONTAINER 20INV000735906       1,816.00            0.00        1,816.00 

122555 CHK A WEAR PARTS AND EQUIPMENT CO 4266    3        1,046.84            0.00        1,046.84 01/22/2026  48151

PLOW BLADE 64106          336.78            0.00          336.78 

PLOW BLADE 641061          336.78            0.00          336.78 

PLOW BLADE 71013          373.28            0.00          373.28 

122556 CHK A WESTWOOD LAKES WATER DISTRICT 679    1        2,890.77            0.00        2,890.77 01/22/2026  48151

11/25-12/25 WATER USAGE 12222025        2,890.77            0.00        2,890.77 

122557 CHK A WOODLAND HARDWARE & RENTAL 2739    3          818.08            0.00          818.08 01/22/2026  48151

12/2025 CHARGES 12312025          818.08            0.00           47.49 
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12/2025 CHARGES 12312025          818.08            0.00           77.97 

12/2025 CHARGES 12312025          818.08            0.00          692.62 

122559 CHK A APEX WASTE SYSTEMS 5664    1        1,948.00            0.00        1,948.00 01/28/2026  48168

11/25-12/25 STANDARD UNITS 745292        1,948.00            0.00        1,948.00 

122560 CHK A BASELINE ENGINEERING CORPORATI 5408    1          495.00            0.00          495.00 01/28/2026  48168

Baseline Corp Fairview Design 35630          495.00            0.00          495.00 

122561 CHK A LOGAN SIMPSON DESIGN INC 5282    1        1,551.50            0.00        1,551.50 01/28/2026  48168

11/2025 PROFESSIONAL SERVICES 38491        1,551.50            0.00        1,551.50 

122562 CHK A PINYON ENVIROMENTAL, INC 5699    1        2,195.00            0.00        2,195.00 01/28/2026  48168

Avenger NEPA 309451        2,195.00            0.00        2,195.00 

122563 CHK A PYRAMID CONSTRUCTION 5764    1      120,767.04            0.00      120,767.04 01/28/2026  48168

Mill/Overlay Center Cen Camino 18270      120,767.04            0.00      120,767.04 

122564 CHK A TERRAGENESIS 5627    1        2,112.36            0.00        2,112.36 01/28/2026  48168

BIOSOLIDS TRANSPORT J000675        2,112.36            0.00        2,112.36 

122565 CHK A TREATMENT TECH, INC. 1494    1        1,970.00            0.00        1,970.00 01/28/2026  48168

SODIUM HYPOCHLORITE 196494        1,970.00            0.00        1,970.00 

122566 CHK A UTE PASS SAND & GRAVEL 655    3        1,235.20            0.00        1,235.20 01/28/2026  48168

PINK BREEZE 1001202524           93.98            0.00           93.98 

SQUEEGEE - F/S 1211202502          676.39            0.00          676.39 

SQUEEGEE 1211202503          464.83            0.00          464.83 

122567 CHK A WATTS UPFITTING INC 5594    1        1,542.18            0.00        1,542.18 01/28/2026  48168

GRAPHICS - PD 352        1,542.18            0.00        1,542.18 

122568 CHK A ACE EQUIPMENT & SUPPLY 18    1          700.00            0.00          700.00 01/28/2026  48169

LIFT INSPECTION/LABOR 179894          700.00            0.00          700.00 

122569 CHK A AXON ENTERPRISE, INC. 5008    3       71,394.75            0.00       71,394.75 01/28/2026  48169

ANNUAL TASER FEES INUS409531       24,158.85            0.00       24,158.85 

FLEET 3 SYSTEM INUS413449       25,984.80            0.00       25,984.80 

BWC-PD INUS413491       21,251.10            0.00       21,251.10 

122570 CHK A BEACON SOFTWARE SOLUTIONS, INC 5422    2        1,540.00            0.00        1,540.00 01/28/2026  48169

2026 SOFTWARE MAINT. AGREEMENT 1003        1,540.00            0.00          539.00 

2026 SOFTWARE MAINT. AGREEMENT 1003        1,540.00            0.00        1,001.00 

122571 CHK A BLACK HILLS ENERGY 4035    4       13,716.09            0.00       13,716.09 01/28/2026  48169

01/2026 CHARGES 01262026       13,716.09            0.00        4,729.25 

01/2026 CHARGES 01262026       13,716.09            0.00        7,862.43 

01/2026 CHARGES 01262026       13,716.09            0.00          666.03 

01/2026 CHARGES 01262026       13,716.09            0.00          458.38 

122572 CHK A BRADY INDUSTRIES 5772    6        3,057.03            0.00        3,057.03 01/28/2026  48169

CUSTODIAL SUPPLIES - F&G 11146853           39.73            0.00           39.73 

CUSTODIAL SUPPLIES-SHINING MTN 11147666        2,000.38            0.00        2,000.38 

CUSTODIAL SUPPLIES - F&G 11148852           56.52            0.00           56.52 

CUSTODIAL SUPPLIES - WAC 11152058          273.00            0.00          273.00 

CUSTODIAL SUPPLIES - WAC 11165258          563.76            0.00          563.76 
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CUSTODIAL SUPPLIES - WAC 11175317          123.64            0.00          123.64 

122573 CHK A BURLAP BAG CLOTHING/BOOTS 1356    2          323.00            0.00          323.00 01/28/2026  48169

UNIFORM - LAMBERT 26-16493          300.20            0.00          300.20 

UNIFORM - BURRIS 26-16591           22.80            0.00           22.80 

122574 CHK A BYRON LOPEZ 5785    1          300.00            0.00          300.00 01/28/2026  48169

TRANSLATION SERVICES 01152026          300.00            0.00          300.00 

122575 CHK A CASELLE INC 2356    2          714.00            0.00          714.00 01/28/2026  48169

02/26 CONTRACT INV-15180          714.00            0.00          464.10 

02/26 CONTRACT INV-15180          714.00            0.00          249.90 

122576 CHK A CEM SALES & SERVICE 5373    1          940.00            0.00          940.00 01/28/2026  48169

CHEMICALS - WAC 12502484          940.00            0.00          940.00 

122577 CHK A CIRSA 144    1          124.00            0.00          124.00 01/28/2026  48169

2026 VAMP INV1003669          124.00            0.00          124.00 

122578 CHK A COLORADO ANALYTICAL LAB 4028    2          309.60            0.00          309.60 01/28/2026  48169

LAB SVCS. - WTP 251209125          291.60            0.00          291.60 

LAB SVCS. - WTP 290115055           18.00            0.00           18.00 

122579 CHK A DOCUMART COPIES & PRINTING 3252    1          130.00            0.00          130.00 01/28/2026  48169

CARDS - DS/PV 382536          130.00            0.00          130.00 

122580 CHK A FIREWORKS EXTRAORDINAIRE 5666    1       10,000.00            0.00       10,000.00 01/28/2026  48169

July 4th Fireworks Display 121202607       10,000.00            0.00       10,000.00 

122581 CHK A FRONT RANGE KUBOTA 5149    1        1,799.09            0.00        1,799.09 01/28/2026  48169

PARTS FTN-4010991       1,799.09            0.00        1,799.09 

122582 CHK A GRAINGER INC. 282    1        1,869.28            0.00        1,869.28 01/28/2026  48169

EQUIPMENT - WWTP 9761082107        1,869.28            0.00        1,869.28 

122583 CHK A HPI2,LLC 5425    1          107.52            0.00          107.52 01/28/2026  48169

NAMETAPES 971885          107.52            0.00          107.52 

122584 CHK A J&J DAVIS INC 5001    2        1,266.00            0.00        1,266.00 01/28/2026  48169

POSTAGE MACHINE INK CARTRIDGE 26013          265.00            0.00          265.00 

2026 MAINT. CONTRACT 26015        1,001.00            0.00        1,001.00 

122585 CHK A JOE JOHNSON EQUIPMENT LLC 5460    1          265.11            0.00          265.11 01/28/2026  48169

TANK VENT P05016          265.11            0.00          265.11 

122586 CHK A JUDD'S GLASS & MIRROR 5340    1          362.00            0.00          362.00 01/28/2026  48169

WINDSHIELD REPLACEMENT 901792          362.00            0.00          362.00 

122587 CHK A KAIDEN KENYON 5657    1          252.00            0.00          252.00 01/28/2026  48169

SET UP/CLEANUP - UPCC 5657          252.00            0.00          252.00 

122588 CHK A KEATING, CINDY 366    1           76.88            0.00           76.88 01/28/2026  48169

MEAL REIMBURSEMENT 01272026           76.88            0.00           76.88 

122589 CHK A LAMB PLUMBING & EXCAVATING INC 825    1        9,283.53            0.00        9,283.53 01/28/2026  48169

WATER BREAK-TIME & MATERIALS 4154        9,283.53            0.00        9,283.53 

Page 20 of 370



Year End Payment Register
City of Woodland Park02.26.2026 09:00

ap550_pg.php/Job No: 27091
Page 10 of 10
USER: JSCOTT

Bank Number: 1 / Name: VECTRA BANK COLORADO / Description: ACCOUNTS PAYABLE (719)687-9246

Payment

Number Type ID Name SRC

Num

INV

Gross

Amount Discounts

Net

Pay

Payment

Date

HP

Void Batch

122590 CHK A LAW FIRM OF SUZANNE M. ROGERS, 5054    1        3,000.00            0.00        3,000.00 01/28/2026  48169

01/2026 LEGAL FEES 01272026        3,000.00            0.00        3,000.00 

122591 CHK A MFCP INC. 2402    1          529.27            0.00          529.27 01/28/2026  48169

LOCKING SLEEVE 9698869          529.27            0.00          529.27 

122592 CHK A CAMCA 1    1           50.00            0.00           50.00 01/28/2026  48169

2026 MEMBERSHIP DUES 2157           50.00            0.00           50.00 

122593 CHK A POLYDYNE INC 5605    1        3,864.00            0.00        3,864.00 01/28/2026  48169

COMPOST SUPPLIES - WWTP 1993520        3,864.00            0.00        3,864.00 

122594 CHK A POTESTIO BROTHERS EQUIP INC 2312    2          789.20            0.00          789.20 01/28/2026  48169

PARTS 18845K          195.45            0.00          195.45 

PARTS 97021C          593.75            0.00          593.75 

122595 CHK A PURCELL TIRE & RUBBER COMPANY 5638    2          965.00            0.00          965.00 01/28/2026  48169

TIRES 30633561          828.00            0.00          828.00 

TIRES 30633618          137.00            0.00          137.00 

122596 CHK A SITEONE LANDSCAPE SUPPLY 5284    1          517.96            0.00          517.96 01/28/2026  48169

ICE MELT 161835299-001         517.96            0.00          517.96 

122597 CHK A SNO-WHITE LINEN & UNIFORM, INC 581    1          381.36            0.00          381.36 01/28/2026  48169

EVENT EXPENSE S0289767          381.36            0.00          381.36 

122598 CHK A SPRUCE NETWORKS,LLC 5437    1        1,918.00            0.00        1,918.00 01/28/2026  48169

Network Engineering Support 1045        1,918.00            0.00        1,918.00 

122599 CHK A USA BLUEBOOK 5471    2          392.30            0.00          392.30 01/28/2026  48169

LIFTING SLING INV00932986          83.95            0.00           83.95 

EQUIPMENT INV00933144         308.35            0.00          308.35 

REGISTER TOTALS Checks: 156 Voids: 0        228      935,646.14            0.00      935,646.14 
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Bank Number: 99 / Name: VECTRA BANK COLORADO/PAYROLL / Description: PAYROLL ACCOUNT
Payment Number Position   Gross Amount    Discounts    Net Pay  Payment Date

19728 Bartender 273.06                     20.89           252.17        2026-01-09
19729 Lifeguard 34.31                       2.63             31.68          2026-01-09
19730 Maint. Worker I - PBG 2,283.01                  645.25         1,637.76     2026-01-09
19731 MWI 1,057.29                  152.99         904.30        2026-01-09
60775 WWTO 3,204.45                  675.19         2,529.26     2026-01-09
60776 Fleet Mechanic I 2,584.49                  820.86         1,763.63     2026-01-09
60777 MWI 2,755.25                  1,197.42      1,557.83     2026-01-09
60778 Permit Technician 2,055.49                  584.47         1,471.02     2026-01-09
60779 Fitness Instructor 35.85                       2.74             33.11          2026-01-09
60780 Captain 4,801.76                  1,397.43      3,404.33     2026-01-09
60781 Sports Coordinator 2,858.80                  876.39         1,982.41     2026-01-09
60782 Lifeguard 347.87                     33.61           314.26        2026-01-09
60783 Lifeguard 257.72                     22.72           235.00        2026-01-09
60784 Lifeguard 765.58                     98.20           667.38        2026-01-09
60785 Lifeguard 186.59                     14.28           172.31        2026-01-09
60786 Evidence Technician 2,329.45                  605.08         1,724.37     2026-01-09
60787 Water Fitness Instruct 308.75                     23.62           285.13        2026-01-09
60788 WTO 2,826.96                  805.98         2,020.98     2026-01-09
60789 MWI 1,939.29                  455.73         1,483.56     2026-01-09
60790 Utility Billing Techni 2,612.28                  607.49         2,004.79     2026-01-09
60791 Planner II 3,547.37                  1,122.88      2,424.49     2026-01-09
60792 Budget Director 4,943.88                  1,237.19      3,706.69     2026-01-09
60793 Crew Chief-Operators 3,964.66                  1,125.12      2,839.54     2026-01-09
60794 Water Fitness Instruct 595.55                     54.56           540.99        2026-01-09
60795 Lifeguard 265.30                     23.30           242.00        2026-01-09
60796 Lifeguard 253.93                     22.42           231.51        2026-01-09
60797 Event Center Coordinat 1,340.80                  418.61         922.19        2026-01-09
60798 Water Fitness Instructor 32.16                       2.46             29.70          2026-01-09
60799 Assistant Aquatics Manager 2,231.14                  542.99         1,688.15     2026-01-09
60800 POI 2,772.49                  579.43         2,193.06     2026-01-09
60801 Dispatcher 2,345.98                  734.13         1,611.85     2026-01-09
60802 Art Instructor 283.28                     25.67           257.61        2026-01-09
60803 Maint. Worker I - F&G 1,764.29                  284.80         1,479.49     2026-01-09
60804 MUNICIPAL COURT CLERK 601.95                     95.40           506.55        2026-01-09
60805 WWTO 3,818.29                  1,303.87      2,514.42     2026-01-09
60806 MWII 2,076.17                  606.25         1,469.92     2026-01-09
60807 Police Officer II 3,752.85                  686.13         3,066.72     2026-01-09
60808 Lieutenant 4,134.42                  857.12         3,277.30     2026-01-09
60809 Operator I 1,826.16                  679.12         1,147.04     2026-01-09
60810 MWI 2,255.39                  605.14         1,650.25     2026-01-09
60811 Dispatcher II 3,357.90                  1,023.31      2,334.59     2026-01-09
60812 Chief of Police 6,464.59                  1,954.94      4,509.65     2026-01-09
60813 Code Enforcement Officer 2,564.40                  624.19         1,940.21     2026-01-09
60814 WW Plant Operator 4,713.89                  1,166.97      3,546.92     2026-01-09
60815 Police Officer I 10,353.37                3,438.53      6,914.84     2026-01-09
60816 MWI 2,329.02                  385.39         1,943.63     2026-01-09
60817 Lifeguard 106.12                     8.12             98.00          2026-01-09
60818 Lifegaurd 53.06                       4.06             49.00          2026-01-09
60819 Lifeguard/Swim Instructor 55.58                       4.26             51.32          2026-01-09
60820 Assistant City Manager 5,401.21                  1,560.32      3,840.89     2026-01-09
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60821 PT Snow Plow 1,575.28                  256.19         1,319.09     2026-01-09
60822 Head Lifeguard 124.07                     9.49             114.58        2026-01-09
60823 Senior Planner 3,804.73                  1,192.95      2,611.78     2026-01-09
60824 Lifeguard 644.30                     71.80           572.50        2026-01-09
60825 Bartender 124.84                     9.55             115.29        2026-01-09
60826 Program Coordinator 2,682.20                  578.06         2,104.14     2026-01-09
60827 Dispatcher I 2,361.05                  850.56         1,510.49     2026-01-09
60828 Water Fitness Instructor 64.32                       4.92             59.40          2026-01-09
60829 MWI 4,204.00                  826.40         3,377.60     2026-01-09
60830 Communications Manager 3,338.37                  874.34         2,464.03     2026-01-09
60831 Lifeguard 26.53                       2.02             24.51          2026-01-09
60832 Finance Admin. Asst./C 2,242.06                  508.06         1,734.00     2026-01-09
60833 Dispatcher II 2,437.19                  566.65         1,870.54     2026-01-09
60834 Bartender 250.41                     22.16           228.25        2026-01-09
60835 HR Director 5,014.80                  1,702.32      3,312.48     2026-01-09
60836 Police Officer II 3,181.89                  818.84         2,363.05     2026-01-09
60837 Utilities Assistant 1,842.70                  578.79         1,263.91     2026-01-09
60838 Lifeguard 174.34                     13.34           161.00        2026-01-09
60839 Chief WTO 2,059.20                  606.05         1,453.15     2026-01-09
60840 Parks and Rec Director 5,384.54                  1,670.15      3,714.39     2026-01-09
60841 WWTO 2,552.91                  544.86         2,008.05     2026-01-09
60842 MWI 1,764.29                  538.18         1,226.11     2026-01-09
60843 Lifeguard 371.42                     36.42           335.00        2026-01-09
60844 Associate Project Manager 3,627.41                  1,359.35      2,268.06     2026-01-09
60845 Police Officer II 3,605.62                  782.69         2,822.93     2026-01-09
60846 Lifegaurd 210.20                     17.08           193.12        2026-01-09
60847 Operator II 3,779.77                  969.34         2,810.43     2026-01-09
60848 Dispatcher I 2,194.22                  559.33         1,634.89     2026-01-09
60849 POIII 3,678.86                  1,081.67      2,597.19     2026-01-09
60850 Deputy City Manager 6,731.33                  3,463.53      3,267.80     2026-01-09
60851 Lifegaurd 79.59                       6.08             73.51          2026-01-09
60852 Lifeguard/Swim Instructor 185.71                     14.20           171.51        2026-01-09
60853 Lifeguard/Swim Instructor 269.96                     23.65           246.31        2026-01-09
60854 Dispatcher II 3,085.99                  867.14         2,218.85     2026-01-09
60855 WWTO 2,779.57                  976.71         1,802.86     2026-01-09
60856 PO I -                          -              -              2026-01-09
60857 MWI 2,119.60                  340.13         1,779.47     2026-01-09
60858 POIII 626.74                     277.22         349.52        2026-01-09
60859 Lifeguard 265.30                     23.30           242.00        2026-01-09
60860 Presiding Municipal Co 192.60                     14.73           177.87        2026-01-09
60861 City Clerk 4,494.62                  1,076.56      3,418.06     2026-01-09
60862 Lifeguard 64.43                       4.92             59.51          2026-01-09
60863 Lifegaurd 234.98                     19.98           215.00        2026-01-09
60864 Dispatcher I 1,865.87                  420.41         1,445.46     2026-01-09
60865 Lifeguard 919.13                     102.32         816.81        2026-01-09
60866 Lifeguard 424.48                     42.47           382.01        2026-01-09
60867 Lifeguard 159.18                     12.18           147.00        2026-01-09
60868 Lifeguard 375.21                     36.70           338.51        2026-01-09
60869 Golf Shop Assistant 208.34                     15.94           192.40        2026-01-09
60870 Fleet Mechanic I 2,497.52                  765.87         1,731.65     2026-01-09
60871 MWII Streets 2,759.20                  732.16         2,027.04     2026-01-09
60872 Superintendent 4,036.54                  1,321.31      2,715.23     2026-01-09
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60873 Operator 791.48                     103.77         687.71        2026-01-09
60874 POIII 3,287.82                  761.50         2,526.32     2026-01-09
60875 Police Officer I 2,772.49                  552.87         2,219.62     2026-01-09
60876 Budget Analyst 2,464.00                  705.00         1,759.00     2026-01-09
60877 Lifeguard 462.38                     47.37           415.01        2026-01-09
60878 Head Lifeguard 905.76                     128.94         776.82        2026-01-09
60879 Dispatcher 7,812.43                  2,875.35      4,937.08     2026-01-09
60880 Deputy City Clerk 2,600.90                  528.57         2,072.33     2026-01-09
60881 Planning Director 5,384.54                  2,735.06      2,649.48     2026-01-09
60882 Accounting Director 4,836.60                  1,408.97      3,427.63     2026-01-09
60883 POI 3,141.90                  723.10         2,418.80     2026-01-09
60884 Head Lifeguard 445.77                     45.10           400.67        2026-01-09
60885 Systems Admin 2,858.38                  642.75         2,215.63     2026-01-09
60886 Operator 2,532.08                  622.12         1,909.96     2026-01-09
60887 Utilities Technician 2,172.48                  535.70         1,636.78     2026-01-09
60888 Police Officer I 3,141.90                  614.44         2,527.46     2026-01-09
60889 GSI Tech 2,652.70                  857.92         1,794.78     2026-01-09
60890 Sales Tax Accountant 2,225.78                  595.05         1,630.73     2026-01-09
60891 Head Lifeguard 945.88                     154.87         791.01        2026-01-09
60892 Fleet Crew Chief 3,410.14                  1,219.63      2,190.51     2026-01-09
60893 MWI Aquatics -                          -              -              2026-01-09
60894 PO II 4,075.21                  1,069.07      3,006.14     2026-01-09
60895 General Ledger Accountant 2,875.43                  749.61         2,125.82     2026-01-09
60896 Golf Shop Assistant 196.08                     15.00           181.08        2026-01-09
60897 Support Servcs Manager 3,770.86                  1,125.02      2,645.84     2026-01-09
60898 MWI 738.68                     92.45           646.23        2026-01-09
60899 Police Officer I 4,034.66                  905.94         3,128.72     2026-01-09
60900 Crew Chief - PBG 3,415.89                  953.77         2,462.12     2026-01-09
60901 City Manager 8,878.84                  2,731.24      6,147.60     2026-01-09
60902 Administrative Assistant 2,077.94                  493.90         1,584.04     2026-01-09
60903 Sergeant 3,573.58                  1,070.56      2,503.02     2026-01-09
60904 Aquatic Manager 3,588.93                  1,140.65      2,448.28     2026-01-09
60905 Bartender 61.89                       4.74             57.15          2026-01-09
60906 Lifeguard 363.84                     35.84           328.00        2026-01-09
60907 Lifeguard 1,300.16                  220.63         1,079.53     2026-01-09
60908 Swim Instructor 183.17                     14.02           169.15        2026-01-09
60909 Utilities Director 6,464.76                  2,842.80      3,621.96     2026-01-09
19732 Lifegaurd 240.66                     20.41           220.25        2026-01-23
19733 Lifeguard 108.63                     8.30             100.33        2026-01-23
19734 Maint. Worker I - PBG 2,283.01                  645.23         1,637.78     2026-01-23
19735 POII 2,856.00                  516.50         2,339.50     2026-01-23
60910 WWTO 2,442.19                  557.95         1,884.24     2026-01-23
60911 Fleet Mechanic I 2,584.49                  820.86         1,763.63     2026-01-23
60912 MWI 2,119.49                  1,035.32      1,084.17     2026-01-23
60913 Permit Technician 2,055.49                  584.48         1,471.01     2026-01-23
60914 Fitness Instructor 29.88                       2.29             27.59          2026-01-23
60915 Captain 4,801.76                  1,397.43      3,404.33     2026-01-23
60916 Sports Coordinator 2,858.80                  876.40         1,982.40     2026-01-23
60917 Lifeguard 186.07                     14.23           171.84        2026-01-23
60918 Lifeguard 538.18                     56.16           482.02        2026-01-23
60919 Lifeguard 774.15                     100.71         673.44        2026-01-23
60920 Evidence Technician 2,329.45                  605.06         1,724.39     2026-01-23
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60921 Water Fitness Instruct 285.88                     21.87           264.01        2026-01-23
60922 WTO 2,441.49                  716.18         1,725.31     2026-01-23
60923 MWI 1,764.29                  413.33         1,350.96     2026-01-23
60924 Utility Billing Techni 2,612.28                  607.49         2,004.79     2026-01-23
60925 Planner II 3,547.37                  1,122.87      2,424.50     2026-01-23
60926 Budget Director 4,768.88                  1,194.80      3,574.08     2026-01-23
60927 Crew Chief-Operators 4,840.99                  1,422.95      3,418.04     2026-01-23
60928 Water Fitness Instruct 540.15                     48.32           491.83        2026-01-23
60929 Lifeguard 253.93                     22.42           231.51        2026-01-23
60930 Lifeguard 985.40                     147.01         838.39        2026-01-23
60931 Event Center Coordinat 2,681.60                  797.06         1,884.54     2026-01-23
60932 Water Fitness Instructor 166.16                     12.72           153.44        2026-01-23
60933 Assistant Aquatics Manager 2,231.14                  542.99         1,688.15     2026-01-23
60934 POI 1,848.19                  389.82         1,458.37     2026-01-23
60935 Dispatcher 2,085.28                  699.57         1,385.71     2026-01-23
60936 Maint. Worker I - F&G 1,764.29                  284.79         1,479.50     2026-01-23
60937 MUNICIPAL COURT CLERK 2,056.66                  441.98         1,614.68     2026-01-23
60938 WWTO 3,320.29                  1,134.21      2,186.08     2026-01-23
60939 MWII 2,076.17                  606.27         1,469.90     2026-01-23
60940 Police Officer II 3,823.60                  732.62         3,090.98     2026-01-23
60941 Lieutenant 3,959.42                  826.59         3,132.83     2026-01-23
60942 Operator I 2,703.10                  915.91         1,787.19     2026-01-23
60943 MWI 2,782.39                  743.78         2,038.61     2026-01-23
60944 Dispatcher II 2,608.10                  886.47         1,721.63     2026-01-23
60945 Chief of Police 6,464.59                  1,954.95      4,509.64     2026-01-23
60946 Code Enforcement Officer 2,389.40                  581.82         1,807.58     2026-01-23
60947 WW Plant Operator 4,713.89                  1,166.98      3,546.91     2026-01-23
60948 Bartender 81.20                       6.21             74.99          2026-01-23
60949 MWI 2,076.17                  332.64         1,743.53     2026-01-23
60950 Lifegaurd 53.06                       4.06             49.00          2026-01-23
60951 Assistant City Manager 5,226.21                  1,500.42      3,725.79     2026-01-23
60952 PT Snow Plow 1,575.28                  256.18         1,319.10     2026-01-23
60953 Head Lifeguard 78.12                       5.98             72.14          2026-01-23
60954 Senior Planner 3,804.73                  1,192.94      2,611.79     2026-01-23
60955 Lifeguard 253.93                     22.42           231.51        2026-01-23
60956 Program Coordinator 1,362.24                  230.27         1,131.97     2026-01-23
60957 Dispatcher I 2,222.15                  831.56         1,390.59     2026-01-23
60958 MWI 1,964.70                  292.92         1,671.78     2026-01-23
60959 Communications Manager 4,652.87                  1,108.56      3,544.31     2026-01-23
60960 Lifeguard 382.79                     37.30           345.49        2026-01-23
60961 Finance Admin. Asst./C 2,242.06                  508.06         1,734.00     2026-01-23
60962 Dispatcher II 2,437.19                  566.66         1,870.53     2026-01-23
60963 Bartender 24.99                       1.90             23.09          2026-01-23
60964 HR Director 21,984.24                8,625.65      13,358.59   2026-01-23
60965 Sports Site Supervisor 61.26                       4.69             56.57          2026-01-23
60966 Police Officer II 3,181.89                  818.83         2,363.06     2026-01-23
60967 Utilities Assistant 1,842.70                  578.78         1,263.92     2026-01-23
60968 Lifeguard 64.43                       4.92             59.51          2026-01-23
60969 Chief WTO 4,233.60                  1,173.72      3,059.88     2026-01-23
60970 Parks and Rec Director 5,384.54                  1,670.15      3,714.39     2026-01-23
60971 WWTO 2,314.24                  488.35         1,825.89     2026-01-23
60972 MWI 1,764.29                  538.19         1,226.10     2026-01-23
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60973 Lifeguard 560.92                     58.91           502.01        2026-01-23
60974 Associate Project Manager 3,627.41                  1,359.36      2,268.05     2026-01-23
60975 Police Officer II 3,448.49                  792.82         2,655.67     2026-01-23
60976 Lifegaurd 389.25                     38.78           350.47        2026-01-23
60977 Operator II 3,271.78                  790.00         2,481.78     2026-01-23
60978 Dispatcher I 1,755.42                  490.73         1,264.69     2026-01-23
60979 POIII 3,678.86                  1,081.66      2,597.20     2026-01-23
60980 Deputy City Manager 47,118.53                22,337.89    24,780.64   2026-01-23
60981 Lifegaurd 443.43                     44.93           398.50        2026-01-23
60982 Lifeguard/Swim Instructor 151.60                     11.60           140.00        2026-01-23
60983 Dispatcher II 2,450.42                  674.09         1,776.33     2026-01-23
60984 WWTO 2,779.57                  976.71         1,802.86     2026-01-23
60985 PO I -                          -              -              2026-01-23
60986 Bartender 232.94                     17.82           215.12        2026-01-23
60987 Golf Shop Assistant 85.79                       6.56             79.23          2026-01-23
60988 MWI 2,477.22                  382.48         2,094.74     2026-01-23
60989 Lifeguard 553.34                     58.33           495.01        2026-01-23
60990 Lifeguard 605.54                     64.32           541.22        2026-01-23
60991 Presiding Municipal Co 1,540.80                  232.18         1,308.62     2026-01-23
60992 City Clerk 4,319.62                  1,035.17      3,284.45     2026-01-23
60993 Lifegaurd 902.02                     128.28         773.74        2026-01-23
60994 Dispatcher I 1,756.12                  403.50         1,352.62     2026-01-23
60995 Lifeguard 144.02                     11.02           133.00        2026-01-23
60996 Lifeguard 37.90                       2.90             35.00          2026-01-23
60997 Lifeguard 261.51                     23.01           238.50        2026-01-23
60998 Golf Shop Assistant 657.78                     62.32           595.46        2026-01-23
60999 Fleet Mechanic I 2,497.52                  765.85         1,731.67     2026-01-23
61000 MWII Streets 2,508.39                  671.21         1,837.18     2026-01-23
61001 Superintendent 4,755.60                  1,494.60      3,261.00     2026-01-23
61002 Operator 1,134.31                  180.04         954.27        2026-01-23
61003 POIII 3,182.80                  860.98         2,321.82     2026-01-23
61004 Police Officer I 3,053.63                  632.05         2,421.58     2026-01-23
61005 Budget Analyst 2,464.00                  705.01         1,758.99     2026-01-23
61006 Lifeguard 356.26                     34.26           322.00        2026-01-23
61007 Deputy City Clerk 2,425.90                  507.18         1,918.72     2026-01-23
61008 Planning Director 5,384.54                  2,735.05      2,649.49     2026-01-23
61009 Accounting Director 5,320.27                  1,545.29      3,774.98     2026-01-23
61010 POI 2,649.10                  703.01         1,946.09     2026-01-23
61011 Head Lifeguard 1,073.15                  166.48         906.67        2026-01-23
61012 Systems Admin 2,858.38                  642.74         2,215.64     2026-01-23
61013 Operator 2,650.77                  651.43         1,999.34     2026-01-23
61014 Utilities Technician 2,172.48                  535.71         1,636.77     2026-01-23
61015 Permit Technician 116.16                     33.88           82.28          2026-01-23
61016 Police Officer I 2,649.10                  557.95         2,091.15     2026-01-23
61017 GSI Tech 2,652.70                  857.93         1,794.77     2026-01-23
61018 Sales Tax Accountant 2,225.78                  595.06         1,630.72     2026-01-23
61019 Head Lifeguard 445.66                     45.10           400.56        2026-01-23
61020 MWI 2,061.97                  389.48         1,672.49     2026-01-23
61021 Fleet Crew Chief 3,410.14                  1,219.63      2,190.51     2026-01-23
61022 MWI Aquatics -                          -              -              2026-01-23
61023 PO II 3,359.53                  1,007.39      2,352.14     2026-01-23
61024 General Ledger Accountant 2,754.89                  704.19         2,050.70     2026-01-23
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61025 Golf Shop Assistant 403.60                     39.88           363.72        2026-01-23
61026 Support Servcs Manager 3,770.86                  1,125.03      2,645.83     2026-01-23
61027 MWI 694.58                     82.66           611.92        2026-01-23
61028 Police Officer I 3,030.05                  809.17         2,220.88     2026-01-23
61029 Crew Chief - PBG 3,240.89                  911.38         2,329.51     2026-01-23
61030 City Manager 8,878.84                  2,731.25      6,147.59     2026-01-23
61031 Administrative Assistant 2,077.94                  493.90         1,584.04     2026-01-23
61032 Sergeant 3,616.12                  1,085.52      2,530.60     2026-01-23
61033 Aquatic Manager 3,505.60                  1,117.60      2,388.00     2026-01-23
61034 Bartender 90.16                       6.89             83.27          2026-01-23
61035 Lead Trainer - Soccer 89.36                       6.84             82.52          2026-01-23
61036 Lifeguard 720.10                     88.17           631.93        2026-01-23
61037 Lifeguard 883.29                     123.98         759.31        2026-01-23
61038 Swim Instructor 245.71                     18.79           226.92        2026-01-23
61039 Utilities Director 6,464.76                  2,846.14      3,618.62     2026-01-23
61040 Planning Technician 332.91                     25.47           307.44        2026-01-23

660,516.33              194,470.04  466,046.29 
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ITEM:  

Monthly Report of Mayor and Council Expenses   

 

The following is a summary of the Mayor and Council Expenses for January 2026. 

January 2026           
Description Budget Month Exp YTD Exp Balance % Expended 
Miscellaneous expenses $17,950.00  $0.00 $0.00 $17,950.00 0% 
Training/Travel $11,000.00  $0.00 $0.00 $11,000.00 0% 
Supplies $150.00  $0.00 $0.00 $150.00 0% 
Meetings/Mileage/Meals $3,000.00  $0.00 $0.00 $3,000.00 0% 
Special Projects $500.00  $0.00 $0.00 $500.00 0% 
Total $32,600.00  $0.00 $0.00 $32,600.00 0% 

 

 

 

 

Meeting Date: Marth 5th, 2026 
Agenda Item Department Presenter 

 CMO/Finance 
Jessica Scott           

Accounting Director 
 

   

City of Woodland Park 
Staff Report for City Council 
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CITY OF WOODLAND PARK 
Liquor License Summary 

 
Note:  Liquor License forms contain a mixture of confidential and public information.  In 
an effort to protect the confidentiality of items such as Social Security Numbers, Drivers 
License numbers, and dates of birth, liquor application forms will no longer be available 
to the public.  This summary is intended to give Council and citizens the public content 
of the issue at hand. 
 
================================================================== 
 
Type of Action Requested:  Conduct Public Hearing for a NEW Hotel & Restaurant 
Liquor License. 
 
Applicant:  Vista Lounge LLC, dba Vista Lounge located at 19251 E. US Hwy 24, 
Woodland Park, CO 80863 (Next to the U-Haul business.) 
 
Application details: 

• Applicant is Jayden Lopez for Vista Lounge 
• The LLC has current sales tax license and FEIN number. 
• A petition of needs and desires IS necessary for a NEW liquor license, and the 

signatures on the petition have been verified and accepted.  
• The location is eligible to be licensed. 
• Possession of the property is documented by a LEASE expiring January 31, 

2031. 
 

Factual Findings: 
• The application was submitted on February 3, 2026 
• Subject property was posted on February 23, 2026 as required by law. 
• Public Notice was published on the City’s Website February 2026. 
• Character of the applicant is not an issue for this hearing. 
• All applicable fees have been paid. 

 
Recommended Action: 
 
Following Public Hearing, approve application from Vista Lounge LLC dba Vista Lounge 
for a NEW Hotel & Restaurant Liquor License located at 19251 E. US Hwy 24, 
Woodland Park, Colorado 80863.   
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City Council 
Agenda Item 9.B. 

March 5, 2026 

    
STAFF REPORT  

    
TO: Mayor Case and City Council 
    
FROM: Karen Schminke, Director of Planning & Building Services  
    
DATE: March 5, 2026 
    
SUBJECT: Approval of Ordinance No. 1521, Series 2026, An Ordinance of the City of Woodland 

Park Repealing and Replacing Title 16, Title 17, and Title 18 of the Woodland Park 
Municipal Code, Repealing Section 5.24, and Adopting a New Unified Development 
Code.  (L) (Presenter: Planning Director Karen Schminke, AICP) 

     
  
BACKGROUND:  See the attached detailed memo along with the summary of substantive changes 
(including Appendix A and B).  Page one of this memo includes additional information regarding 
riding stable.  Also attached is a recommended amendment to proposed Section 4.05.35 Stables, 
Commercial or Private, as well as an amendment to Table 4.03-1 Table of Allowed Uses. 
  
RECOMMENDATION:  Approve Ordinance No. 1521, Series 2026, An Ordinance of the City of 
Woodland Park Repealing and Replacing Title 16, Title 17, and Title 18 of the Woodland Park 
Municipal Code, Repealing Section 5.24, and Adopting a New Unified Development Code. 
   
ATTACHMENTS: 1. Memo to CC 2026-0305 

2. UDC Stables - Recommended Amendment 
3. UDC Stables Research 2026-0224 
4. Substantive Changes Memo_CC HEARING 
5. Ordinance 1521 UDC Adoption 
6. Chapter 1 General Provisions CC HEARING DOC 
7. Chapter 2 Zone Districts CC HEARING DOC 
8. Chapter 3 Development Standards CC HEARING DOC 
9. Chapter 4 Use Standards CC HEARING DOC 
10. Chapter 5 Subdivision Standards CC HEARING DOC 
11. Chapter 6_Administration CC HEARING DOC 
12. Chapter 7 Definitions CC HEARING DOC 
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AGENDA ITEM 9B 
Unified Development Code: Ordinance No. 1521, Series 2026, An Ordinance of the City of 

Woodland Park Repealing and Replacing Title 16, Title 17, and Title 18 of the Woodland Park 

Municipal Code, Repealing Section 5.24, and Adopting a New Unified Development Code, 

approve on initial posting and set the public hearing for March 5, 2026.  (L)  

ADDITONAL INFORMATION 

On initial posting of this ordinance on February 19, 2026, Council engaged in a brief discussion 

regarding Private and Commercial Stables. As a result of the discussion, Staff researched the 

history of ordinance changes that pertain to this topic. A detailed overview of the changes is 

attached, but here is a summary: 

Ordinance 46, 1969 (Original zoning ordinance) – Horses allowed as an accessory use in the R-1 

Residential zone with conditions (for exclusive use of property owner, limit of 5 animals, 

minimum 1,000 Sq. Ft. per animal; located minimum of 50 Ft. from any dwelling; manure not 

permitted within 50 Ft. of any dwelling and accumulation removed weekly). 

Ordinance 490, 1989 – Added Code Section 18.78.030 regarding Non-conforming Private Riding 

Stables. 

Ordinance 705, 1998 – Updated zone district reference from R-1 to SR in Use Table as well as 

Section 18.78.030.  Per the Use Table, Private riding stables as stated in Section 18.78.030 are a 

permitted use in the SR zone. 

Ordinance 1300, 2017 – the following updates were adopted: 

• Added definitions for Stable, private and Stable, public 

• Updated Use Table so Private or Public stables as stated in Section 18.78.30 and in 

accordance with standards in Section 18.33.148 are Permitted Conditionally (PC) in the 

SR, UR, and AG zones.  (Permitted Conditionally means the use is permitted in accordance 

with specific conditions). 

• Added Section 18.33.148 which lists the conditions both Public and Private Stables must 

meet. 

• Updated zone district references in Section 18.78.030 B. from SR to SR and UR. 

 

 
 

A     Agenda Item Department Presenter 

9B Planning 
Karen Schminke, AICP 

Planning Director 
 

Memo for City Council 
Ordinance 1521, Series 2026 

Public Hearing: March 5, 2026 
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The standards and non-conforming information related to stables that is located sections 18.33.148 

and 18.78.030 of the current Code is now located in Section 4.05.35.   

Requested Amendment 

Staff is requesting sub-section D of Section 4.05.35 be amended with additional language that 

requires a Private Stable be limited to an accessory use to a Single-Household Detached Dwelling. 

(See attached proposed changes.) Staff is also requesting the use category Private Stable be 

relocated to the Accessory Uses section of Table 4.03-1. This will prevent someone from 

establishing a Private Stable as a primary use on a vacant residential property. 

The attachment also includes another option regarding where Private Stables may be 

prohibited/allowed and it suggests that Commercial Stables be a Conditional Use in the AG zone. 

BACKGROUND 
As allowed by Colorado state law, the City of Woodland Park has regulated the use of land since 

1969.  The regulations found in Title 16 – Mobile Homes, were first adopted in 1969.  The 

information found in Title 18 – Zoning, was also initially adopted in 1969.  Regulations pertaining 

to the division of land found in Title 17 – Subdivisions, were adopted in 1979.   

These regulations have evolved over the past 57 years through a variety of ordinances that have 

added and amended various provisions with the majority of the amendments occurring in Title 18 

– Zoning. The result of these amendments is the integrity of the original format or structure of the 

regulations has long since eroded and the current regulations are often confusing and difficult to 

navigate. 

The primary purpose of this project was to do a wholesale restructuring of Title 16 – Mobile 

Homes, Title 17 – Subdivision, Title 18 – Zoning, and Section 5.24 – Wireless Communication 

Facilities (WCFs) into one Unified Development Code (UDC).  The City contracted with Logan 

Simpson (LS) for assistance on this project.   

PROJECT 

Project Objectives.  The primary objective of this project was to do a wholesale restructuring of 

Title 16 – Mobile Homes, Title 17 – Subdivision, Title 18 – Zoning, and Section 5.24 – Wireless 

Communication Facilities (WCFs) into one Unified Development Code (UDC) for easier use.  

Additional objectives included: 

• Updated language to modernize terminology, ensure plain English, and include purpose 

statements 

• Consolidated and updated definitions 

• Centralized and clarified application procedures 

• Detailed review and approval authority responsibilities 

• Modernized terminology in the Use Table and updated use specific standards 

• Updated the Parking Table to correspond with the terminology in the Use Table 

• Incorporated recently adopted ordinances on Short Term Rentals, Natural Medicine 

Businesses, and Water Requirements for Development 
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Process.  The initial phase of this Unified Development Code project began in early 2021 as the 

Comprehensive Plan update project was being completed.  The comprehensive plan, which after a 

robust process with extensive community engagement, was adopted in October 2021.  It 

is an aspirational document that guides the future development and growth of Woodland Park.    

This initial phase of the Unified Development Code project focused on a preliminary analysis of 

four existing titles to understand the City of Woodland Park’s priorities:  

Title 16 – Mobile Homes  

Title 17 – Subdivisions  

Title 18 – Zoning  

That portion of Title 5 regarding Wireless Communication Facilities (WCFs) 

The number one priority identified for this project was a structural overhaul of the regulations.  It 

also identified the need to completely update the administrative provisions that govern the 

processing of applications. 

This led to Phase 2 of the project which involved combining the existing Zoning, Subdivision, 

Mobile Home, and Wireless Communication Facilities provisions into a single Unified 

Development Code, otherwise known as the UDC.   

The Planning Commission, and any members of City Council and Board of Adjustment who 

wished to participate, functioned as an advisory committee.  Beginning in October 2022, this group 

held more than 20 work sessions and did a very slow crawl through the proposed draft that LS 

developed. 

The proposed document is comprised of seven chapters, each of which serves a distinct purpose, 

while working together.  Those chapters are:   

Chapter 1- General Provisions provides the legal framework for the UDC.  

Chapter 2 – Zone District Standards describes the purpose of each of the City’s zone 

districts.  

Chapter 3 – Development Standards contains the regulation and standards applicable to 

most development. 

Chapter 4 – Use Standards contains details for where land uses may be located and 

any additional standards a specific use must meet.  

Chapter 5 – Subdivision Standards are the regulations that must be meet as a part 

of subdividing land.  

Chapter 6 – Administration is the central location where all application procedures are 

located.  

Chapter 7 – Definitions includes definitions of land uses and other terms used in this 

UDC.  

After the in-depth review of each of the proposed chapters, the work group had opportunity to 

review the entire proposed document and provide comments for additional revisions. The next step 

in the process involved a legal review of the proposed document to ensure compliance with state 

and federal laws.   
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The result of these reviews was a proposed UDC that was then made available to the entire 

community for their review and comment.  Every comment submitted was considered.  The final 

proposed document was posted to the City website on January 7, 2026. 

Items Not Updated.  The priority for this project was to restructure the current regulations into a 

more user-friendly format.  As a result, the UDC project steered clear of updating existing specific 

metrics and provisions.  The list of items NOT updated includes:  

• Sign regulations 

• Marijuana and Adult Business standards 

• Landscape, fencing, and lighting standards 

• Street design standards 

• Architectural design guidelines 

• Park land dedication and open space requirements 

• Lot coverage standards 

Additionally, lot coverage, setback, lot size, density, and building height standards remain the 

same.  Title 19 – Vested Property Rights and Title 20 – Flood Regulations remain separate titles.  

It is also important to note, the requirements for operating short-term rentals remain the same as 

what our citizens approved in Ordinance 1469 in December 2023.   

Items Requiring Changes.  Only necessary changes were incorporated into the proposed UDC.  

Attached to this memo is a Summary of Substantive Changes which provides a list of those items.  

Future Updates.  Through this process items were identified that would benefit from an additional 

in-depth review at a later date.  Those items include: 

• Architectural design guidelines  

• Landscaping standards including water wise limitations 

• Lighting – possible ‘dark-sky’ type regulations 

• Manufactured/modular/tiny home location clarification 

• Mobile Home Park Regulations need a full rewrite  

• Overlay zone maps – remove from code and relocate to official zone map  

• Parks definitions review & update  

• Parking metrics updates 

• Residential uses in commercial zone districts and accessory dwelling units 

• Sign standards – cleanup for Federal compliance and expand sign measurement to include 

circles and unusual shapes  

• Special Use Permit (SUP) section listed uses needs to be reconciled with use table (ex. 

mineral extraction, recycling facility, solid waste facility, etc.) 

• Use table and associated standards refinement – consider adding uses for Powersports 

dealers, Energy Related Uses and Standards (Solar Generation and Wind Generation)  

• Outdoor storage metrics – additional review since 2000 SF (44' by 44') seemed to be a 

small area for contractor storage of materials and supplies  

• WP Engineering Specifications document update, especially Chapter 1 which provides 

policies.  This project will also require some updates to Ch 5 of the UDC.  

 

NOTIFICATIONS AND PUBLIC COMMENT 
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Despite a significant snowstorm that caused the public presentation of the proposed UDC to be 

rescheduled, the public presentation occurred on December 11, 2025.   

A public review period on the proposed document occurred from December 8, 2025, through 

January 6, 2026. Information regarding this review period was publicized in the Pikes Peak Courier 

on November 26, December 3, 10, 17, 24, & 31, 2025, as well as through a ‘News Flash’ on the 

City’s website.  Over 250 comments were submitted and every comment was reviewed.   

In compliance with the Municipal Code, notice of the Planning Commission public hearing on this 

proposed UCD, as well as the upcoming March 5, 2026, City Council public hearing, was 

published in the Pikes Peak Courier on December 31, 2025. The final document for the Planning 

Commission public hearing was made available for public inspection by posting to the City’s 

website on January 7, 2026.   

 

In coordination with the City Council’s public hearing and ordinance adoption process, the 

complete ordinance for this proposed Code change, Ordinance 1521, Series 2026, as well as the 

associated exhibits A1 – A7, was made available for public inspection by posting to the City’s 

website on February 12, 2026.  That information can be found under the Planning Department 

section of the City’s website at: Unified Development Code | Woodland Park, CO 
 

PLANNING COMMISSION RECOMMENDATION 
The Planning Commission held a public hearing on this proposed UDC on January 22, 2026.  At 

the conclusion of the hearing, the Planning Commission found that the proposed Unified 

Development Code meets the objectives of the project, is legally sound, and provides a functional 

structure for the City’s zoning and subdivision regulations.  With a correction of a typographic 

error in Table 4.03-1 Table of Allowed Uses, they recommended that City Council approve the 

proposed Ordinance repealing Title 16 Mobile Homes, Title 17 Subdivisions, Title 18 Zoning, and 

Section 5.24 Wireless Communication Facilities, of the Woodland Park Municipal Code and to 

reestablish and adopt said regulations as the Unified Development Code for the City of Woodland 

Park, Colorado.   

 

ATTACHMENTS  
• Proposed Amendment Regarding Stables to Code Section 4.05.35 Stables, 

Commercial or Private, and Table 4.03-1 Table of Allowed Uses 

• Ordinance History Regarding Stables 

• Summary of Substantive Changes with Appendix A and B 
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  Woodland Park Unified Development Code 
 

Proposed Changes from City Council Discussion Page | 1 

Proposed Changes from City Council Discussion: 

Regarding the Table of Allowed Uses: 

1. Stable, Private should be relocated to the section of the Use Table labeled 
“Accessory and Temporary Uses”.  

2. Stable, Commercial should stay under the Agricultural Uses category 
3. See changes redlined in excerpt of Use Table below. 

Table 4.03-1 Table of Allowed Uses 

Proposed Use Standards 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Accessory and Temporary Uses 

Accessory Use or 
Structure 

4.07 P P P P P P P P P P P P P 

Home Occupation 4.05.17 P P P P P      P  P 
Keeping of Chicken or 
Domestic Fowl 

4.05.18 P P           G 

Stable, Private 04.05.35 P P         P  G 

Outdoor Vending  
     

T T T T T T T T 

Special Events  T T T T T T T T T T T T T 

Agricultural Uses 

Farming or Ranching            P  G 
Greenhouse, 
Commercial or Plant 
Nursery 

4.05.15      C C P C P P 
 

G 

Stable, Commercial  04.05.35           P C  G 

Stable, Private 04.05.35 P P         P  G 

 

Regarding the Use Specific Standards Section: 

Add standards for private stables per article “D” below. 

4.05.35. Stables, Commercial or Private  

A. All stables shall be a minimum of sixty (60) feet from the front lot line.  

B. All stables shall be located in a rear yard.  

C. A minimum of one thousand (1,000) square feet of fenced area shall be provided for 
each horse. This fenced area shall be not less than fifty (50) feet from any dwelling, 
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twenty-five (25) feet from the rear lot line, and forty-two (42) feet from the side lot 
line.  

D. All Private Stables shall meet the following standards:  

1. Private Stables are limited to an accessory use to a Single-Household 
Detached Dwelling. 

2. Private Stables are limited to no more than five (5) horses or similar large, 
domesticated animals owned exclusively and used primarily for personal or 
recreational purposes by the residents of the property.  

E. The temporary storage of manure or odor or dust producing substances shall not 
be permitted within fifty (50) feet of any dwelling and any accumulation shall be 
removed monthly from May 1st to October 31st, and once every two (2) months from 
November 1st to April 30th.  

F. A Zoning Development Permit is required prior to occupancy of any stable by an 
animal.  

G. Modification to Existing Nonconforming Stables.  

1. The owner of an existing private riding stable shall be required to bring the stable 
into full compliance with applicable City code provisions when additional horses 
are kept or the stable is modified. 

a. For the purposes of this provision, the term "modified" or "modification" 
means any alteration of an existing stable that increases the size of or 
changes the location of the stable, except for any incidental repairs and 
maintenance required to keep the stable in safe condition.   

2. When the primary use of the property is changed, the owner shall be required to 
bring the stable into full compliance with this UDC and applicable City code 
provisions before the stable may continue to be used as a private riding stable 
again.  

3. Whenever the use of a private riding stable is discontinued for two years or more, 
the owner shall be required to bring the stable into full compliance with this UDC 
and applicable City code provisions before the stable may continue to be used 
as a private riding stable again. 
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4. The Planning Director shall require that a Zoning Development Permit be issued 
and approved as proof of compliance with this UDC prior to the keeping of 
horses. 
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February 24, 2026  Page 1 of 3 

Original Zoning Ordinance - Ordinance 46, Series 1969 

Within the R-1 Residential District – stables were allowed an accessory use according to 
the following provisions: 

A detached building, used as a stable for no more than five (5) riding horses that are 

owned and used exclusively by the persons residing on premises. 

There shall also be provided a minimum enclosed area, appropriately fenced, of one 

thousand (1,000) square feet for each horse which shall be fifty (50) feet or more from 

any dwelling. 

Further, the temporary storage of manure or, odor or dust producing substance shall not 

be permitted within fifty (50) feet of any dwelling and any accumulation shall be removed 

weekly. 

 

 

Ordinance 490, Series 1989 

Initial ordinance to address private riding stables.  This ordinance only contained language 
for Section 18.78.030. 

Section 18.78.030 Non-Conforming Private Riding Stables 

Subsection B identified, “The City of Woodland Park has authorized private riding 

stables to exist in the “R-1” Single-Family Residential Zoning District since the City first 

adopted Zoning Regulations for the City on December 15, 1969.” 

 

 

Ordinance 705, Series 1997 

18.09.090 B.3. (Table of Permitted Uses) Item listed as: 

Private riding stables as stated in Section 18.78.030 and Per the Use Table, 
permitted only in SR zone 
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February 24, 2026  Page 2 of 3 

Section 18.78.030.B. was modified by changing the reference from “R-1” Single-Family 

Residential Zoning District to SR suburban residential zoning district.  

 

 

 

Ordinance 1300, Series 2017 

Per staff report, the Table of Permitted Uses section 18.09.090 B.3 was modified: 

Housekeeping: Stables changed from P (permitted) to PC (permitted conditionally) to be 

consistent with how this section is applied.  Stable standards remain unchanged but are 

being relocated to the appropriate section of the zoning code.  Spelling is corrected. 

18.09.090 

 

Note, in addition to the SR zone, private or public stables are now permitted conditionally 
in the UR and AG zones 

Definitions were modified by deleting “riding”: 

 

A new section 18.33.148 was added establishing standards for Public and Private Stables: 
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Section 18.78.030.B. was modified by changing the reference from SR suburban residential 
zoning district add and UR urban residential.  
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Summary of Substantive Changes 

This document summarizes the purpose of each chapter and the few substantive changes to 

language or metrics aside from general reorganization.  

Chapter 1 

Purpose: The primary function of this General Provisions chapter is to provide a central 

location that documents the foundational rules and overarching terms that govern the entire 

document. 

Changes: 

• Added UDC structure section. 

• Added section to address language construction and identification of mandatory terms 

such as “shall” and “must”. 

• Added language to distinguish between non-conforming uses and non-conforming 

structures. 

• Violations and enforcement sections compiled from multiple locations and consolidated 

here. 

Chapter 2 

Purpose: The purpose of Chapter 2 is to identify the Zone Districts established by the City of 

Woodand Park and describe the purpose of each district along with dimension standards 

applicable to each district. 

Changes: 

• General standards that were common to all zone districts previously appeared in each 

individual zone district. That information is now addressed in Section 2.05. 

• Dimensional standards for each zone district are now in Table format rather than 

individual paragraphs. 

• Several nonresidential zone districts included “Land use intensity ratios”. This was 

labeled incorrectly since the information in these sections limited the number of 

accessory buildings. The limit on the number of accessory buildings remains the same, 

but this information now appears in the dimension standards table for the respective 

zone district and is labeled as “Accessory Building Limits”. 
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• Lots for single-family dwellings referenced a land use intensity ratio section in Title 17 

that has now been moved to Chapter 3 and titled Lot Coverage Standards. 

Chapter 3 

Purpose: The purpose of Chapter 3 is to provide development standards, performance 

standards, and design guidance for the development and redevelopment of property.  The intent 

is to facilitate the creation and maintenance of safe, functional, and aesthetically pleasing 

development throughout the community.   

Changes: 

• Vision Clearance Standards – previously appeared in Fencing and Screening but had 

been applied to any obstruction on any corner. Now it is a distinct section. 

• Exterior Lighting – documented what had been applied consistently: 3000 Kelvin or less 

and full cutoff fixtures were added requirements. 

• Fences – added requirement for the finished side of the fence to face the street 

• Outdoor storage –standards are now applied uniformly 

• Parking requirements – relabeled uses to align with Chapter 4 use table and updated 

required parking ratios for the following uses: 

Use Category  Original Requirement  
Proposed 
Requirement  

Change Summary  

Health Club / 
Fitness Center  

Not explicitly listed (typically fell under 
recreation or commercial at 1 per 200 sf)  

1 per 250 sf  
Reduced parking 
requirement  

Medical Clinic  
1 per 150 sf (option) or 2 per bed 
(whichever greater)  

1 per 200 sf  
Reduced parking 
requirement  

Personal Services 
(general)  

1 per 200 sf  1 per 150 sf  
Increased parking 
requirement  

Bar / Lounge / 
Nightclub (principal 
or accessory)  

Typically grouped under eating/drinking 
uses at 1 per 100 sf or seats  

1 per 100 sf  
Clarified but no 
numerical change  

Brewery / Distillery / 
Winery  

Typically treated as eating/drinking or 
retail at 1 per 200 sf  

1 per 200 sf  New use  

Funeral Services – 
Crematory  

Mortuary: 1 per 4 seats or 1 per 200 sf  1 per 200 sf  
Seats option removed, 
sf retained  

Manufactured Home 
Sales  

Not separately listed (retail default 1 per 
200 sf)  

1 per 1,000 sf  
Significant reduction in 
parking  

Equipment Rental or 
Sales  

1 per 200 sf  1 per 600 sf  
Reduced parking 
requirement  

Schools (K-12)  
2 per classroom (elementary) / 5 per 
classroom (secondary)  

2 per classroom 
(Pre-K–12)  

Reduced parking for 
secondary schools  

Recycling Facility  1 per 200 sf (floor/outside)  
1 per 200 sf 
(floor only)  

Outside area removed 
from calculation  

Vehicle Fueling 
Station  

1 per 200 sf + 2 spaces per pump  
1 per 200 sf 
only  

Reduced parking 
requirement  

 

Page 43 of 370



   

 

Summary of Substantive Changes | City Council Hearing     Page | 3  

• Lot Coverage Standards – Previously titled “site density and open space”. Metrics are 

the same but this section now address maximum area of a lot allowed to be covered 

instead of requiring minimum area on the lot to remain open. Land use intensity ratio 

metrics that apply to residential zone districts was previously located in Title 17 has been 

relocated to this section. 

Chapter 4 

Purpose: The purpose of Chapter 4 is to provide regulations for how uses are allocated within 

each zone district, including use-specific design standards as applicable. 

Changes: 

• Use labels were updated, consolidated, and modified to reflect industry best practices. 

• Cleaned up dwelling types. 

• Retail uses were removed from the HSCLI zone 

• A new use specific standards section added to capture standards peppered throughout 

the use table and definitions in the existing code. 

• Group Home use was added to comply with State Law. 

• Wireless Communication Facilities (WCFs) were relocated from Title 5 with updates 

required by new legislation. 

• Accessory Dwelling Units – eliminated annual registration requirement. 

• Removed the following obsolete uses: 

o Public parks and playground facilities 

o Garage, private residential 

o Telephone business office 

o Mixed use business 

o Professional/business/office/storage warehouse (covered by other storage and 

warehousing uses) 

• Planning Commission revised some use allocations throughout (“P” vs “C”), as 

highlighted in Appendix A. 

• PC (permitted conditionally) is now primarily P (permitted) 

• A summary of changes to use terminology and “P” versus “C” allocation changes can be 

found in Appendix A.  
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Chapter 5 

Purpose: As identified by the title, Chapter 5 pertains to subdivision standards and provides 
regulations specific to the physical design of subdivisions and the required infrastructure. 
Changes: 

• The distinction between subdivision types was clarified to include a maximum number of 

lots in a minor subdivision. 

o Major subdivision creates four or more pieces of land, or less than four pieces of 

land when public infrastructure must be constructed. 

o Minor subdivision creates less than four pieces of land and no public 

infrastructure must be constructed. 

o Exempt subdivisions include correction plats, boundary or lot line adjustments 

with no increase in the number of lots, and consolidation of contiguous lots. 

• Extensive research was done to clarify the provisions that pertain to dedication of park 

land, payment in lieu of park land dedication, required park fees paid at the time the 

subdivision plat is recorded, and open space.   

• Land use intensity ratio information remains the same but is now in Chapter 3 and 

included in the section titled Lot Coverage Standards.   

Chapter 6 

Purpose: The purpose of Chapter 6 is to provide regulations for the administration of the 

Unified Development Code, including identification of decision-making bodies and their 

associated roles as it pertains to this Code, details of review procedures that are common to all 

applications, and detailed procedures for each of the City’s development application types. 

Changes: 

• This is a completely new chapter. Administration provisions had previously been 

dispersed throughout the current Titles. Application submittal requirements and review 

criteria were carried forward wherever possible. New review criteria were added when 

necessary. 

• Identifies each decision-making authority and lists their respective powers and duties. 

• Public hearing notice requirements were updated for consistency per Appendix B.  Per 

Planning Commission recommendation, the length of notice requirements for posting a 

sign on the subject property and sending mailed notice to surrounding property owners 

was extended from 10 days to 20 days for most application types. 

• Clarified and updated PUD process terminology per the following: 
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o The existing PUD preliminary and final development plan terms were eliminated 

and replaced with the PUD Concept Plan and PUD General Development Plan.  

o A new PUD concept plan (sketch plan) was added for administrative review as 

an initial step in the process. 

o PUD General Development Plan is established concurrently with, and adopted by 

Ordinance, when the zoning is changed to PUD.  At a minimum, the General 

Development Plan identifies uses (both Permitted and Conditional) and bulk 

requirements for land within the PUD. 

o Land within a PUD zone is still subject to subdivision regulations and additional 

permitting requirements such as Conditional Use Permits (CUPs) and Zoning 

Development Permits (ZDPs). 

• Added specific language regarding how Parks and Recreation Advisory Board (PRAB) 

fits into the review process. They provide comment earlier in the process starting at 

Sketch Plan.  

• Added section titled “subdivisions generally” to clarify subdivision types. 

• Townhome and Condo plats now two distinct sections. 

• Grading permits – added Type C and language clarification to more easily distinguish 

between permit types. 

• Added language and established tiered process for extensions of prior approvals. 

• Submittal requirements – updated to require all digital submittal and eliminate need for 

25 blue-line copies. 

Chapter 7 

Purpose: The purpose of Chapter 7 is to provide definitions for certain words, phrases, and 

uses found throughout the Unified Development Code. 

Changes: 

• Added reference for use of other resources when term not located in this chapter. 

• Definitions have been included for all uses consistent with Chapter 4 Use Standards. 

• Many use terms were changed slightly to modernize terms in which case they have not 

been flagged as “removed in the list below. One example is “Supermarket” which carries 

the same intent but has been renamed to “Grocery Store, Large”.  

• The following terms were deleted as they were obsolete for a variety of reasons as listed 

below: 

o Amusement, recreational and entertainment activities – obsolete due to use 
recategorization 
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o Business unit - obsolete 

o Charitable recycling collection center - obsolete 

o Clustered dwellings or residences – obsolete due to clarification of clustered residential 
development 

o Energy dissipater – obsolete 

o Fuel, accessory retail sales 

o Health service clinic – obsolete  

o Health services - obsolete 

o Lodges and inns – obsolete due to use recategorization 

o Local government – obsolete 

o Noncharitable recycling collection center – obsolete due to use recategorization 

o Person conducting land-disturbing activity - obsolete 

o Phase of grading - obsolete 

o Private residential garage - obsolete due to use recategorization 

o Townhouse building – modernized with single-household attached 

o Townhouse tract – obsolete 

o Traditional/family restaurants - obsolete due to use recategorization 

o Two-family dwelling or residence – modernized with duplex 

o Unified business development - obsolete 

o Site Plan, Preliminary, and Final Plat – not terms as much as a process 

• Added terms that are not in the code currently or where terminology changed to 

consolidate or modernize. 

• Wireless Communication Facility (WCF) terms were relocated from Title 5. 

• Terms that were added for clarification include: 

o Cemetery 

o Double frontage lot 

o Dwelling, Park Model 

o Dwelling, Single-Household Attached 

o Dwelling, Tiny House 

o Household 

o Household Living 

o Referral Agency 

o Sight Triangle 

o Spot Zoning 

o Vehicle 

o Vehicle, Passenger 
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Appendix A – Proposed Use Table Comparison to Existing Use Terms 

Use Table Key: 
P = Permitted Use.  

C = Conditional Use. 6.06.090 – Conditional Use Permit. 

S = Special Use.  

T = Temporary Use.  

G = PUD General Development Plan.  

Blank cell = the use is not allowed in the respective zone district. 

Proposed Use Existing/Notes 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Accessory and Temporary Uses 

Accessory Use 
or Structure 

No change P P P P P P P P P P P P P 

Home 
Occupation 

Moved from 
Financial, 
Professional, and 
Business Service 
use category 

P P P P P      P  P 

Keeping of 
Chicken or 
Domestic Fowl 

Chicken Coops P P           
PC 
G 

Outdoor 
Vending 

No change 

     

PT PT PT PT PT PT PT PT 

Special Events No change PT PT PT PT PT PT PT PT PT PT PT PT PT 

Agricultural Uses 

Farming or 
Ranching 

Added as a specific 
type of agricultural 
use 

          P  G 

Greenhouse, 
Commercial or 
Plant Nursery 

No change      C C P C CP P  PC G 

Stable, 
Commercial  

Separated Private 
and Public Stables 

PC  PC          
PC 
P 

 G 

Stable, Private 
PC 

P 

PC 

P 
        

PC 
P 

 G 

Amusement and Recreation Uses 

Arts and Culture 
Facility 

Art shows and 
special events of 
community interest, 
etc. 

     P P P P P P P PC G 

Golf Course and 
Clubhouse 

No change            P PC G 

Health Club or 
Fitness Center 

No change      P P P P   P PC G 

Recreational 
Entertainment, 
Indoor 

Amusement, 
recreational, and 
entertainment 
activities carried on 
within a permanently 
enclosed building, 
etc. 

     C C P C   P PC G 
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Proposed Use Existing/Notes 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Recreational 
Entertainment, 
Outdoor  

Combined “golf or 
baseball driving 
range, miniature golf 
course and par-3 
golf course” and 
“recreation grounds, 
tennis courts” 

Recreation grounds, tennis 
courts, etc., were listed as “P” in 
residential zone districts but are 
not appropriate as a commercial 

use so therefore removed 

C 
C
P 

P C P P P PC G 

Animal Care Uses 

Kennel, 
Commercial 

Commercial dog 
kennel 

       C   C  PC G 

Kennel, Private Private dog kennel C C         C  G 

Pet Shop or 
Grooming 

No change      P P P P    PC G 

Veterinary 
Facility 

Veterinary clinic with 
all activities 
conducted within an 
enclosed building, 
etc.  

     P P P P  C  PC G 

Automotive Uses 

Car Wash 
(passenger) 

Automobile was 
service,  

     C C P C    
PC G 

Truck and Utility 
Vehicle Rental 

Truck and trailer 
rental as an 
accessory use to an 
automobile service 
station 

      C P C P  

 

PC G 

Vehicle Body, 
Paint, and 
Collision Repair 

Repair of motor 
vehicles, farm 
machinery, and 
heavy equipment 
including paint 
spraying and body 
repair – Separated 
into two distinct uses 

         C   G 

Vehicle Fueling 
Station 

Gasoline service 
station, standards 
moved to section 
4.04 

      C P C    PC G 

Vehicle Rental 
and Sales 
(passenger) 

Combined “sales of 
new or used 
automobiles” and 
“automobile rental” 

     C C P C    PC G 

Vehicle Repair 
and Service, 
Heavy 

Heavy repair 
services  

       C  PC   G 

Vehicle Repair 
and Service, 
Light 

Automotive and 
vehicle repair and 
maintenance shops, 
etc. 

      C C C P   PC G 

Communication Uses 

Radio or 
Television 
Broadcasting 
Station 

No change      C C C C C  

 

PC G 

WCF, Base 
Station 

Relocated from 
Title 5.24 

P P P P P P P P P P P P P 

Page 49 of 370



   

 

Summary of Substantive Changes | City Council Hearing     Page | 9  

Proposed Use Existing/Notes 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

WCF, 
Alternative 
Tower Structure 
on Private 
Property 

Relocated from 
Title 5.24 

P P P P P P P P P P P P P 

WCF, 
Alternative 
Tower Structure 
within Right-of-
Way 

Relocated from 
Title 5.24 

P P P P P P P P P P P P P 

WCF, Towers 

Relocated from 
Title 5.24. “S” 
allocation added per 
Chapter 18.62 – 
Special Uses 

S S S S S S S S S S S S S 

Financial Professional and Business Service Uses 

Business 
Service 

Professional, 
administrative and 
business office 

     P P P P P   PC G 

Financial 
Institution 

Banks, brokerage 
companies, 
mortgage 
companies, credit 
bureaus, and other 
financial services 

     P P P P    PC G 

Office 

Combines existing 
lists of office type 
uses into a single 
use 

     P P P P    PC G 

Health Service Uses 

Ambulance 
Service 
Business 

No change       C P P   C G 

Care Facility 

Nursing home, 
convalescent home, 
rest home, and 
home for the aged 

  C C  C C C C   

 

PC G 

Hospital No change      C C PS PS   CS PC G 

Medical Clinic 

Health service 
clinics including 
pharmacy as an 
accessory use 

     P P P P    PC G 

Medical, Dental, 
or Optical 
Laboratories, 
and Fabrication 

No change      C C P C P   PC G 

Pharmacy No change      P P P P    PC G 
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Proposed Use Existing/Notes 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Industrial Uses 

Contractor and 
Construction 
Services with 
Outdoor 
Storage 

Building, well drilling, 
landscaping, 
electrical, and 
plumbing contractors 
with all outside 
storage of goods, 
materials, and 
equipment screened 
from public view, 
etc. 

      C C  P   PC G 

Contractor and 
Construction 
Services without 
Outdoor 
Storage 

Contractor’s offices 
with no outside 
storage of goods, 
materials, or 
equipment 

     P P P P    PC G 

Equipment 
Rental or Sales 

Sales of heavy 
equipment and 
vehicles such as 
farm equipment, etc. 

       C  P   G 

Equipment 
Repair or 
Service 

Light repair services 
conducted in a 
wholly enclosed 
building, etc.  

     C C C C C   PC G 

Junkyard New use              

Manufacturing 
and Industry, 
Light 

No change        C  P   PC G 

Manufacturing 
and Industry, 
Heavy 

New use to clarify 
existing 
manufacturing and 
industrial standards 

       C  C   G 

Mineral 
Extraction 

Added to table from 
Chapter 18.62 – 
Special Uses 

             

Recycling 
Facility 

Added to table from 
Chapter 18.62 – 
Special Uses 

     C C C C C C C G 

Solid Waste 
Facility 

Added to table from 
Chapter 18.62 – 
Special Uses 

             

Transfer Station 
Added to table from 
Chapter 18.62 – 
Special Uses 

             

Water Intensive 
Industrial Use 

New use              

Institutional, Public, and Semipublic Uses 

Cemetery 
No change, 
standards moved to 
section 4.04 

          C S P S PC G 

Child Care 
Center 

No change      P P P C P  P PC G 

Child Care, 
Family Home 

No change P P P P P P P P P  P P P 

Civic Space 
Added to table from 
Chapter 18.62 – 
Special Uses 

S S S S S S S S S S S S G 
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Proposed Use Existing/Notes 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Cultural Facility 

Libraries, art gallery, 
museum, community 
center, legitimate 
theater, performing 
arts center, and 
other similar cultural 
uses 

     P P P P   P PC G 

Essential 
Services and 
Utilities 

No change.  
“S” allocation added 
per Chapter 18.62 – 
Special Uses  

S S S S S S S S S S S S G 

Government 
Administration 
Use 

No change. “S” 
allocation added per 
Chapter 18.62 – 
Special Uses 

S S S S S S S S S S  S G 

Government 
Operations Use 

No change. “S” 
allocation added per 
Chapter 18.62 – 
Special Uses 

S S S S S S S S S S  S G 

Private Club or 
Lodge 

Lodges, fraternal, 
and social 
organizations, etc., 
standards moved to 
section 4.04 

      C P C    PC G 

Religious Land 
Use 

Churches, 
synagogues and 
other places of 
worship 

C C C C C C C C C C C C PC G 

School, Pre-K 
through 12 

Private and 
parochial elementary 
and secondary 
schools. “S” 
allocation added per 
Chapter 18.62 – 
Special Uses 

S S S S S S S S S S S S PC G 

School, 
Technical or 
Vocational 

Trade or vocational 
schools. “S” 
allocation added per 
Chapter 18.62 – 
Special Uses 

S S S S S S S S S  S S PC G 

School, 
University or 
College 

New use. “S” 
allocation added per 
Chapter 18.62 – 
Special Uses 

S S S S S S S S S S S S G 

Public Utility 
Provider 
Facilities 

Transmission 
substations, 
distribution stations, 
pump stations, etc. 

S S S S S S S S S S S S PC G 

Lodging Uses 

Bed and 
Breakfast 

No change, 
standards moved to 
section 4.04 

     C C P P    PC G 

Campground 

Moved from 
Amusement and 
Recreation Uses 
and separated from 
RV Parks 

      C C     PC G 

Hotel or Motel No change       C P P    PC G 
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Proposed Use Existing/Notes 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Recreational 
Vehicle Park 

Moved from 
Amusement and 
Recreation Uses 
and separated from 
Campgrounds 

      C C     PC G 

Short-Term 
Rental Unit, 
Non-Primary 
Residence 

No change 

     P P P P     

Short-Term 
Rental Unit, 
Primary 
Residence 

No change 

P P    P P P P  P  P 

Marijuana and Natural Medicine Uses 

Marijuana 
Cultivation 
Facility 

No change 
             

Marijuana 
Center, Medical  

No change              

Marijuana, 
Membership 
Club 

No change 
             

Marijuana 
Product 
Manufacturing 
Facilities 

No change 

             

Marijuana, 
Retail Stores 

No change              

Marijuana 
Testing Facility 

No change              

Natural 
Medicine 
Healing Centers 

No change 
     P P P      

Natural 
Medicine 
Businesses 
Other Than 
Natural 
Medicine 
Healing Centers 

No change  
 

      C C  P    

Parking, Transit, and Transportation Uses 

Airport, Heliport, 
or Helistop 

Added to table from 
Chapter 18.62 – 
Special Uses 

      S S S S S S G 

Parking 
Facilities, 
Commercial 

Public, private, 
and/or commercial 
of-street parking lots 

      C C C C  C PC G 

Transit Facilities 
Stations and 
terminals for bus 
passenger service 

   C C   C C    PC G 

Transportation 
Dispatching 
Station 

Taxi stands and 
dispatching stations 

   C C   P C P   PC G 
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Proposed Use Existing/Notes 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Personal and Consumer Service Uses 

Adult Oriented 
Businesses 

Sexually oriented 
business 

       P  P    

Bar, Lounge, or 
Nightclub as 
Principal Use 

No change      C 
P 

C 
P P    PC G 

Bar, Lounge, as 
Accessory Use 

Bars and lounges 
incidental to the 
operation of a hotel, 
motel, suite, lodge, 
inn and/or restaurant 

     C C P P    PC G 

Brewery, 
Distillery, or 
Limited Winery  

New use to capture 
existing facilities 

     C P P P C   G 

Funeral 
Services Facility 

No change      
P 

C 
P P P    PC G 

Personal 
Services 

Combined barber 
shops, shoe repair, 
interior decorator, 
repairs to small 
appliances, etc. 

     P P P P    PC G 

Restaurant, with 
Drive-Thru Food 
Service 

Fast food 
restaurants and 
other food serving 
establishments with 
drive-in food service 

      C P P    PC G 

Restaurant, 
without Drive-
Thru Food 
Service 

Traditional/family 
restaurants selling 
food and drink for 
immediate 
consumption on the 
premises and 
excluding all types of 
drive-in food service 

     C P P P    PC G 

Residential Dwelling Uses 

Accessory 
Dwelling Unit 

No change 
PC 
P 

PC 
P 

   PC 
P 

PC 
P 

 PC P    G 

Clustered 
Residential 
Development 

No change 
PC 
C 

PC 
C 

          G 

Dwelling, 
Duplex 

One or two dwelling 
units per existing 
platted lot within a 
single structure in a 
commercial zone of 
NC, CC, and CBD. 
Allowed as “C” per 
two-family dwelling 
unit designation 

  C C  PC 
P 

PC 
P 

 PC P    G 

Dwelling, Mobile 
Home Separated 

“manufactured 
(HUD) homes and 
mobile homes (pre-
1976)” 

    P        G 

Dwelling, 
Manufactured 
Home (HUD) 

    P        G 
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Proposed Use Existing/Notes 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Dwelling, Multi-
Household 
Attached 

Combines “multi-
family dwelling units 
(3+units)” and 
“apartment buildings 
on a single lot” 

  C C  C C C C    G 

Dwelling, 
Single-
Household 
Attached  

Two-family dwelling 
units subject to 
chapter 17.32 
Condominiums and 
Townhouses 

  C C  C C C C    G 

Dwelling, 
Single-
Household 
Detached 

One single-family 
dwelling unit on a 
single platted lot. “P” 
allocations added in 
commercial zones 
per 18.09.090 N.6. 

P P   P 
PC 
P 

PC 
P 

 PC P  P  G 

Group Home 

Residence care 
homes – moved 
from Health Services 
use category 

C C C C C 

     

  G 

Retail Sales Uses 

Agricultural and 
Gardening 
Sales 

Farm, ranch, lawn, 
and garden supplies 

      C C C P C  PC G 

Convenience 
Store 

Minimart       C P C    PC G 

Grocery Store, 
Small-Scale 

Grocery stores 
requiring less than 
two acres, etc. 

     C P P P    PC G 

Grocery Store, 
Large-Scale 

Supermarket 

       

P 

  
  PC G 

Liquor Store, 
with Drive-Thru 
Service 

New use       C P P    G 

Liquor Store, 
without Drive-
Thru Service 

New use      P P P P    G 

Manufactured 
Home Sales 

Moved from 
automotive uses 
category. Renamed 
from “mobile home 
sales” 

       C      

Retailer, Large 
Combined several 
existing uses 

       C C    PC G 

Retailer, Small 
Combined several 
existing uses 

     P P P P    G 

Wholesale Trade, Distribution, Warehousing, and Storage Uses 

Mini-Storage or 
Self-Storage 

Self-storage 
warehouses 

      C C  PC P   PC G 

Warehousing 
and Distribution 

Commercial 
warehousing and 
storage 

      C C C C   PC G 

Wholesale 
Trade and 
Distribution 
Establishment 

No change      C C C C P   PC G 

  

Page 55 of 370



   

 

Summary of Substantive Changes | City Council Hearing     Page | 15  

Appendix B – Public Notification Table Changes 

Application Type 
Publication 

Sign 
Posting 

Adjacent 
Property 

Owner Letter 

(All listed as calendar days prior to public 
hearing unless otherwise noted) 

Preliminary Plat 7 10 10 20 10 20 

Final Plat 7 10 10 20 10 20 

Condominium Plat (notice shall be given prior to 

administrative decision) 
NA 15 20 7 20 

Townhome Plat NA 15 20 7 20 

PUD Preliminary Development Plan  

PUD General Development Plan 
10 10 20 10 20 

Conditional Use Permit 10 10 20 10 20 

Floodplain Permit (Title 20) 7 10 20 10 20 

Historic Landmark Designation (Title 2) 7 NA 15 

Special Use Permit 10 10 20 10 20 

Vacation of ROW (12.08.080) 7 10 10 

Vacation of Easements (processed as Vacation of ROW) 7 10 10 20 10 20 

UDC Text Amendment 15 20 NA 

Zone District Change (Charter 15.7.B.1) 10 10 20 10 20 

Appeal (BOA) 7 10 10 20 10 20 

Variance (BOA) 7 10 10 20 10 20 

Exemption Plat (administrative) NA 20 20 

Temporary Use Permit NA 10 20 NA 
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CITY OF WOODLAND PARK, COLORADO 

ORDINANCE NO. 1521 

(Series of 2026) 

 

AN ORDINANCE OF THE CITY OF WOODLAND PARK REPEALING AND 

REPLACING TITLE 16, TITLE 17, AND TITLE 18 OF THE WOODLAND PARK 

MUNICIPAL CODE, REPEALING SECTION 5.24, AND ADOPTING A NEW UNIFIED 

DEVELOPMENT CODE  

 

WHEREAS, the City of Woodland Park, Colorado (the “City”) has been duly organized 

and is validly existing as a Home Rule City under the Colorado Constitution and the Home Rule 

Charter of the City; and 

 

WHEREAS, the City Council has authority to regulate land use, subdivision, and 

development within the City, and to adopt and amend provisions of the Woodland Park Municipal 

Code; and 

 

WHEREAS, the City has undertaken a comprehensive update to its land use and 

development regulations to improve clarity, consistency, administration, and alignment with 

current community goals and applicable law; and 

 

WHEREAS, the City has prepared a Unified Development Code (the “UDC”) intended to 

consolidate and modernize the City’s zoning, subdivision, and development standards and 

procedures into one integrated code; and 

 

WHEREAS, the UDC is intended to replace the regulations currently codified in Title 16, 

Title 17, and Title 18 of the Woodland Park Municipal Code, and to replace the City’s regulations 

for wireless communication facilities currently codified in Section 5.24 of the Woodland Park 

Municipal Code; and 

 

WHEREAS, the City Council finds that adopting the UDC as new Title 18 of the 

Woodland Park Municipal Code will make the City’s development regulations easier to locate, 

use, administer, and enforce; and 

 

WHEREAS, the City Council conducted review of the proposed UDC through a public 

process, including Planning Commission consideration and public hearings, and has held a public 

hearing on this ordinance in accordance with applicable requirements; and 

 

WHEREAS, the City Council finds and determines that adoption of the UDC, and repeal 

and replacement of the prior provisions identified above, is in the public health, safety, and welfare. 

 

NOW, THEREFORE, BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF 

WOODLAND PARK, COLORADO, AS FOLLOWS: 
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Section 1. The City Council incorporates the foregoing recitals as conclusions, facts, 

determinations, and findings by the City Council.  

 

Section 2.   Repeal of Title 16, Title 17, Title 18, and Section 5.24. The following provisions 

are repealed in their entirety: 

 

1. Title 16 (Mobile Homes). 

 

2. Title 17 (Subdivisions). 

 

3. Title 18 (Zoning). 

 

4. Section 5.24 (Wireless Communication Facilities) of Title 5.  

 

Section 3.  Adoption by reference of Unified Development Code as new Title 18. The City 

Council hereby adopts, by reference, the Unified Development Code for the City 

of Woodland Park, Colorado (the “UDC”) as Title 18 of the Woodland Park 

Municipal Code, comprised of the following seven chapters, each attached to this 

ordinance and incorporated by reference as a separate exhibit: 

 

1. Exhibit A-1: Unified Development Code, Chapter 1 (General Provisions) 

 

2. Exhibit A-2: Unified Development Code, Chapter 2 (Zone District 

Standards) 

 

3. Exhibit A-3: Unified Development Code, Chapter 3 (Development 

Standards) 

 

4. Exhibit A-4: Unified Development Code, Chapter 4 (Use Standards) 

 

5. Exhibit A-5: Unified Development Code, Chapter 5 (Subdivision 

Standards) 

 

6. Exhibit A-6: Unified Development Code, Chapter 6 (Administration) 

 

7. Exhibit A-7: Unified Development Code, Chapter 7 (Definitions) 

 

Section 4. Conforming amendments to short-term rental licensing code. Amend the code as 

follows: 

1. Amendment to Section 5.22.030(b)(3). Section 5.22.030(b)(3) of the 

Woodland Park Municipal Code is hereby amended by deleting the 

reference to “Section 18.09.090” and substituting in its place “Section 4.03 
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(Use Table, Table 4.03-1)” and by deleting the reference to “Section 

18.78.050” and substituting in its place “Section 4.05.34”. 

2. Amendment to Section 5.22.030(c)(6). Section 5.22.030(c)(6) of the 

Woodland Park Municipal Code is amended by deleting the reference to 

“Section 18.09.090” and substituting in its place “Section 4.03 (Use Table, 

Table 4.03-1)” and by deleting the reference to “Section 18.78.050” and 

substituting in its place “Section 4.05.34”. 

 

Section 5. Severability. The provisions of this ordinance are severable and the invalidity of 

any section, phrase, clause, or portion of the ordinance as determined by a court 

of competent jurisdiction shall not affect the validity or effectiveness of the 

remainder of the ordinance. 

 

Section 6. Effective Date. This ordinance shall be in full force and effect on March 23, 2026, 

following its final passage and publication as required by law. 

 

Section 6. Codification. In coordination with City of Woodland Park staff, the codifier of the 

City’s Municipal Code, Municipal Code Corporation, is hereby authorized to make 

such numerical and formatting changes as may be necessary to incorporate the 

provisions of this Ordinance within the Woodland Park Municipal Code. 

 

PASSED BY CITY COUNCIL ON SECOND AND FINAL READING FOLLOWING PUBLIC 

HEARING THIS _____ DAY OF _______________, 2026. 

 
 City of Woodland Park 

 

 

 ______________________________ 

 Kellie Case, Mayor  

 

ATTEST: 

 

_____________________________ 

City Clerk, Monica Mendoza
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Exhibit A-1:  

 

Exhibit A-2:  

 

Exhibit A-3:  

 

Exhibit A-4:  

 

Exhibit A-5:  

 

Exhibit A-6:  

 

Exhibit A-7:  

 

 

Page 60 of 370



 

 

Ordinance 1521, Series 2026 

 

Exhibit A-1 

Unified Development Code, Chapter 1 (General Provisions) 
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Chapter 1: General Provisions 

Table of Contents: 

1.01 Title and Effective Date 

1.02 Purpose 

1.03 Unified Development Code Structure  

1.04 Authority 

1.05 Compliance 

1.06 Applicability  

1.07 Relationship to Other Ordinances 

1.08 Interpretation of Conflicting Provisions 

1.09 Transition from Prior Regulations 

1.10 Nonconformities 

1.11 Violations and Enforcement 

1.12 Penalties 

1.01 Title and Effective Date 

A. These regulations shall be known and may be cited as the "Unified Development Code of 

the City of Woodland Park." They may be referred to throughout this document as the 

“Unified Development Code” or as the “UDC.” 

B. This Unified Development Code shall become effective on the date of adoption by City 

Council, [INSERT DATE WHEN ADOPTED]. 

1.02 Purpose 

The Unified Development Code is designed and enacted to implement the mission of the 

adopted City of Woodland Park Comprehensive Plan to protect, promote, and enhance the 

general well-being of the mountain community of Woodland Park through an unwavering 

commitment to excellence that strengthens public trust and is designed: 

A. To protect and provide for the public health, safety, and general welfare of the City; 

B. To establish a variety of zone district classifications according to the use of land and 

buildings with varying intensities of uses and standards; 

C. To establish standards for adequate light, air, privacy, fire safety, flood, and other dangers: 
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D. To prevent overcrowding of the land, undue congestion of population and traffic, poor quality 

development, waste and inefficiency in land use, and uses or development that might be 

detrimental to the stability and livability of the City; 

E. To protect and conserve the value of land throughout the City and the value of buildings and 

improvements upon the land; 

F. To regulate the location, use, and appearance of buildings, structures and land for 

residence, business, trade, industry, or other purposes;  

G. To regulate the size of buildings and structures including their distance from any street, 

highway, property line, or adjacent building or structure, the percentage of each lot that may 

be occupied by buildings and structures, and size and quality of yards, courts, landscaped 

areas, and other open spaces; 

H. To promote good design and arrangement of buildings through quality site planning, 

architecture, and landscaping including circulation within and transportation to the site: 

I. To encourage the redevelopment, infill, and renewal of developed spaces in a manner that 

protects the City’s existing development context; 

J. To ensure adequate provision of transportation by facilitating the most beneficial relationship 

between the uses of land and building and the circulation of traffic throughout the City 

including pedestrian and bicycle (non-motorized) traffic movements appropriate to the 

various uses of land and buildings; 

K. To establish reasonable standards of design and procedures for all development, to further 

the orderly layout and use of the land; 

L. To ensure that public facilities are available and will have sufficient capacity to serve the 

proposed development, including the provision for open spaces, trails, and trail connections 

through the most efficient design and layout of the land; and 

M. To prevent the pollution of air, streams, and ponds, assure the adequacy of drainage 

facilities, safeguard the water table, and to encourage the wise use and management of 

natural resources throughout the City to preserve the integrity, stability and beauty of the 

community.  

1.03 Unified Development Code Structure 

A. This UDC is divided into seven chapters that each address a single, general topic to avoid 

repetition where possible. Each chapter is designed to work with the others in an integrated 

manner, organized into sections, and subsections with a consistent numbering and 
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formatting convention used throughout to help orient the user to the organization of 

information. Below is a list of Chapters and their associated titles: 

Chapter 1 – General Provisions 

Chapter 2 – Zone District Standards 

Chapter 3 – Development Standards 

Chapter 4 – Use Standards 

Chapter 5 – Subdivision Standards  

Chapter 6 – Administration  

Chapter 7 – Definitions  

B. Each section number shall consist of three (3) component parts separated by a period. The 

first figure shall refer to the Chapter number, the second figure shall refer to the Section 

number, and the third figure shall refer to the Subsection number. Subsequent figures refer 

to clauses within the Subsection. The following further illustrates this organization:   

1. Chapter 1 

2. Section 1.01 

3. Subsection 1.01.01 

4. Clause 1.01.01.A 

1.04 Authority 

The City Council of Woodland Park has the authority to adopt this UDC pursuant to the 

Colorado Constitution; Title 31, Article 2 of the Colorado Revised Statutes, the Home Rule 

Charter of Woodland Park, Colorado, and such other authorities and provisions as are 

established in the statutory and common law of the State of Colorado. 

1.05 Compliance 

A. Any building or structure proposed to be erected, converted, enlarged, reconstructed, or 

altered, or any land use proposed to be changed, shall be in accordance with all applicable 

regulations established by this UDC.  

B. Any lot of record that did not exist on the effective date of this UDC shall only be created, by 

subdivision or otherwise, in conformance with the applicable requirements of this UDC. 

C. All proposed uses of land to be authorized by permit or approval shall conform to this UDC, 

regulations created under this UDC, and the terms and conditions of other applicable 

permits and approvals issued under this UDC. A permit or approval issued in violation of this 

UDC is void. 

Page 64 of 370



 

Chapter 1 | General Provisions | City Council Hearing     Page | 1-4  

D. Prior to any building being erected on any lot or a building permit being issued for a building, 

the owner must establish, to the approval and acceptance of the City, that connection and 

availability of water exists as evidenced by detailed, verifiable, and authenticated 

documentation of the availability to connect to a water source that is sufficient and adequate 

to service the needs of the intended uses and structures of such lot(s). 

1.06 Applicability  

A. The provisions of this UDC are the minimum requirements adopted for the promotion of the 

public health, safety, and welfare. These regulations are applicable to all land, buildings, 

structures, and uses located within the following described areas: 

1. All land located within the corporate limits of the City of Woodland Park; 

2. All land located within three miles of the corporate limits of the City of Woodland Park 

and not located in any other municipality for the purposes of control with reference to the 

street element of the comprehensive plan of the City; 

3. Land in process of annexation.  

1.07 Relationship to Other Ordinances 

The standards of this UDC are in addition to all other standards, guidelines, policies, and 

Municipal Code requirements otherwise applicable to land use and development.  

1.08 Interpretation and Conflicting Provisions 

In the interpretation and application of the provisions of these regulations, the following 

provisions shall govern: 

A. In their interpretation and application, the provisions of these regulations shall be regarded 

as the minimum requirement for the protection of public health, safety, comfort, 

convenience, prosperity, and welfare. 

B. Whenever the requirements of these regulations conflict with any other municipally adopted 

rules, regulations, building codes, fire codes or ordinances, the more restrictive or those 

imposing the higher standards shall govern. 

C. These regulations are not intended to replace any permits, easements, or covenants issued 

before the effective date of these regulations.  

D. No plat of any subdivision within the application of these regulations shall be filed or 

recorded or have any validity until such plat has been prepared, approved, and 

acknowledged in the manner prescribed by these regulations.   
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E. Should any chapter, section, clause, or provisions of this UDC be declared by the court to 

be invalid, the same shall not affect the validity of the UDC as a whole or any part thereof, 

other than the part so declared to be invalid.  

F. For the purposes of this UDC and when not inconsistent with the context: 

1. The particular controls the general. 

2. The words "shall" and “must” are always mandatory and not directory. The word "may" is 

permissive. 

3. Words used in the present tense include the future, unless the context clearly indicates 

the contrary. 

4. Words used in the singular number include the plural, and words used in the plural 

number include the singular, unless the context clearly indicates the contrary. 

5. When a specific position is referred to, such as Planning Director, it is intended to mean 

that position or assigned designee. 

1.09 Transition from Prior Regulations 

1.09.01. Applications Commenced or Approved Under Previous Ordinances 

A development application submitted prior to the effective date of this UDC, shall be governed 

only by the laws and regulations in effect at the time the complete application is submitted, 

including the approval, conditional approval, or denial of said application. 

1.09.02. Violations From Previous Ordinances 

Any violation of the previous Titles 16, 17, and 18 prior to the effective date of this UDC, shall 

continue to be a violation under this UDC and shall be subject to the penalties and enforcement 

in Section 1.11 – Violations and Enforcement of This UDC and Section 1.12 - Penalties of 

Violating This UDC. Payment shall be required for any civil penalty assessed under the previous 

code, even if the original violation is no longer considered a violation under this UDC. 

1.09.03. Uses, Structures, and Lots Rendered Nonconforming 

A. When a building, structure, or lot is used for a purpose that was a lawful use before the 

effective date of this UDC, and this UDC no longer classifies such use as an allowed use in 

the zone district in which it is located, such use shall be considered nonconforming and shall 

be controlled by Section 1.10 – Nonconforming Structures and Nonconforming Uses.  

B. Where any building, structure, or lot that legally existed on the effective date of this UDC 

does not meet all standards set forth in this UDC, such building, structure, or lot shall be 
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considered nonconforming and shall be controlled by Section 1.10 –Nonconforming 

Structures and Nonconforming Uses.    

1.10 Nonconforming Structures and Nonconforming Uses  

1.10.01. Continuation and Exceptions 

A. Any nonconforming structure or nonconforming use may be continued in conformance with 

this Section 1.10 – Nonconforming Structures and Nonconforming Uses. This applies to 

uses in districts hereafter changed. 

B. Any nonconforming structure remains vacant or nonconforming use that ceases operation 

for a period of one (1) year or more shall lose its legal nonconforming status and shall be 

brought into conformance with the applicable provisions of this UDC.  

C. The continuation of nonconforming structures or nonconforming uses shall not apply to: 

1. Obsolete and deteriorated signs of all types;  

2. Obsolete or deteriorated fencing;  

3. Obsolete and abandoned structures;  

4. Obsolete, inoperative, dismantled or partially dismantled machinery, vehicles or 

implements that are parked, stored, or located in or on any street, right-of-way, 

easement, or setback.  

1.10.02. Extension and Removal of Nonconforming Buildings 

A. Any building that does not conform with the provisions of this UDC following the effective 

date, may be continued in conformance with this section provided no structural alterations, 

except those required by law or ordinance, are made therein. If such nonconforming building 

is removed, the future use of the land shall be brought into conformance with the provisions 

of this UDC.  

B. An extension to a nonconforming building may be permitted by the City Manager or 

Planning Director to comply with the provisions of the Americans with Disabilities Act (ADA 

or Act), provided that it is demonstrated that the only way to comply with the Act would be 

through an extension which increases the structure’s nonconformity, and that the extension 

is the minimum necessary to comply with the Act. 

1.10.03. Restoration of Nonconforming Uses 

Nothing in this section shall be deemed to prevent the restoration or use of a building destroyed 

to the extent of not more than sixty-five (65) percent of its market value by casualty.  
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1.11 Violations and Enforcement  

1.11.01. Violation  

A. It is unlawful to violate any of the provisions of this UDC or to erect, construct, reconstruct, 

alter, maintain, or use any building or structure or to use any land in violation of any 

provision of this Chapter. Any person, firm, co-partnership, association, or corporation, as 

owner, lessee, occupant, or otherwise, who violates or fails to comply with any  provision of 

this UDC shall be punished pursuant to Section 1.12 – Penalties. All remedies provided for 

in this UDC or this Municipal Code are cumulative, and are not exclusive and shall be in 

addition to any other remedies provided by law. 

B. Complaint of Violation. Whenever a violation of the UDC occurs, or is alleged to have 

occurred, any person may file a written complaint. The complaint, stating fully the causes 

and basis thereof, shall be filed with the Planning Director who shall properly record the 

complaint, investigate it as soon as practicable, and take action on it as provided by this 

UDC. The foregoing shall not preclude the City from independent enforcement of this UDC. 

C. Continuing Violations.  

1. Each day that a violation is committed or permitted to exist or to continue shall constitute 

a separate offense. 

2. The sale of each and every lot sold in violation of this UDC shall be considered a 

separate offense. 

1.11.02. Enforcement 

The Planning Director shall be charged with the responsibility of enforcing the provisions of this 

UDC, including reviewing complaints and performing such other tasks necessary to ensure 

compliance with the provisions of this UDC. In the event there is a violation of this UDC, the 

Planning Director shall issue a written order by mail to the violator, lessee, occupant, or property 

owner indicating the nature of the violation, detailing the required remedy, and assessing the 

penalty should the violation not be remedied.  

1.11.03. Termination of Violation by City 

In the event that there is any violation of this UDC which, in the opinion of the Planning Director 

or the legally constituted officials of the City, jeopardizes the health, safety, or welfare of the 

people, the officials shall restrict, terminate, or otherwise prevent such violation from continuing 

and shall levy such costs incurred in this action against the violator, occupant, lessee, or 

property owner.  
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1.11.04. Approval Required for Recordation 

No plat of any subdivision within the application of this UDC shall be entitled to be filed or 

recorded in the office of the Clerk and Recorder or have any validity until such plat has been 

prepared, approved, and acknowledged in the manner prescribed by this UDC.  

1.11.05. Sale of Unapproved Land Prohibited 

It is unlawful to sell, trade, or otherwise convey any lot or parcel of land as a part of or in 

conformity with any plat, or replat of any subdivision within the area subject to application of this 

UDC unless said plat, or replat has been approved as prescribed by this UDC and filed and 

recorded in the office of the Clerk and Recorder.  

1.12 Penalties  

1.12.01. General Penalty 

Any person, firm, co-partnership, association, or corporation, as owner, lessee, occupant, or 

otherwise who violates, disobeys, omits, neglects, or refuses or fails to comply with or who 

resists the enforcement of any of the provisions of this UDC shall be punished by a fine of not 

more than two thousand six hundred and fifty dollars ($2,650), for each offense. Additional 

penalties may be assessed as set forth in Section 1.12 – Penalties and Chapter 1.12 – General 

Penalty of the Woodland Park Municipal Code, and pursuant to the fine schedule adopted by 

resolution of the City Council, as amended from time to time. 

1.12.02. Penalties For Violations of Sign Regulations 

A. Violations of Section 3.09 – Signs, are punishable by fine only and not punishable by 

imprisonment and are deemed decriminalized. 

B. Upon determination by the Planning Director that a violation exists, a phone call or personal 

visit from the Planning Director to the violator will be made and a written notice of 

noncompliance will be mailed or hand-delivered. If after a reasonable period of time a 

resolution cannot be reached and/or the violation continues, a written notice of violation and 

assessment of fine detailing the violation and the consequences of noncompliance with 

Section 3.09 – Signs, will be mailed to the owner and lessee of the sign at the last address 

shown in the Teller County Assessor's real property records and the City's business license 

records for the address at which the sign is located. If thereafter the violation continues, the 

violator may be subject to the following administrative fines in addition to any other fines 

imposed pursuant to this Section. 

Page 69 of 370



 

Chapter 1 | General Provisions | City Council Hearing     Page | 1-9  

1. A fine of up to one hundred (100) dollars for each violation on the eighth (8) calendar 

day following the date of mailing the written notice of violation on which the violation(s) 

continue(s); 

2. A fine of up to two hundred (200) dollars for each violation on the ninth (9) calendar day 

following the date of mailing the written notice of violation on which the violation(s) 

continue(s); 

3. A fine of up to three (300) hundred dollars for each violation on the tenth (10) calendar 

day and any subsequent twenty-four (24) hour period following the date of mailing the 

written notice of violation on which the violation(s) continue(s); 

4. Nothing herein is intended as nor shall it be construed as a limitation on the City's power 

to enforce the provisions of Section 3.09 – Signs, in the municipal court or through any 

other means of enforcement. In the event that any fine remains unpaid for a period of 

fourteen days from the date of the written notice of violation and assessment of fine sent 

to the owner and lessee at the last address shown in the Teller County Assessor's real 

property records and the City's business license records for the address at which the 

sign is located, the City Clerk may certify the delinquent payment to the Teller County 

Treasurer to be placed upon the tax list for the current year and to be collected in the 

same manner as taxes, plus a charge thereon to defray the costs of collection or the 

municipal court may order payment of such fines in addition to any other fines imposed 

pursuant to this section. The City shall be entitled to recover all costs and expenses 

including reasonable attorney fees incurred in enforcement, prosecution and/or litigation 

of any person found to have violated any requirement of Section 3.09 – Signs, and 

5. Should a similar violation occur subsequently while the sign is under the same 

ownership or management, the notice of noncompliance need not be preceded by a 

phone call or personal visit. 

6. As an additional remedy, the continued use of any sign or failure to maintain any sign in 

violation of any provision of Section 3.09 – Signs, and which causes discomfort or 

annoyance to reasonable persons or normal sensitiveness or which endangers the 

comfort, repose, health or peace of motorists or adjacent residents, shall be deemed, 

and is declared to be, a public nuisance and may be subject to abatement summarily by 

a restraining order or injunction issued by a court of competent jurisdiction. 
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Chapter 2: Zone District Standards 

Table of Contents: 

2.01 Purpose 

2.02 Applicability 

2.03 Zone Districts Established 

2.04 Official Zoning Map 

2.05 General Standards Applicable to all Zone Districts 

2.06 Residential Zone Districts 

2.07 Nonresidential Zone Districts 

2.08 Miscellaneous Zone Districts 

2.09 Overlay Zone Districts 

2.01 Purpose 

This Chapter identifies the Zone Districts established by the City of Woodland Park and 

describes the purpose of each district along with dimensional standards applicable to each 

district. 

2.02 Applicability 

The provisions of this Chapter apply to all land within the corporate limits of the City.  

2.03 Zone Districts Established 

The entire City is divided into zone districts with overlay districts hereby established as follows: 

Table 2.03-1 

Zone District Reference Section 

Residential Zone Districts 

Suburban Residential - SR Subsection 2.06.01 

Urban Residential - UR Subsection 2.06.02 

Multiple Dwelling Suburban Residential - MDS Subsection 2.06.03 

Multiple Dwelling Urban Residential - MDU Subsection 2.06.04 

Manufactured Home Park - MHP Subsection 2.06.05 
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Zone District Reference Section 

Nonresidential Zone Districts Section 2.07 

Neighborhood Commercial - NC Subsection 2.07.01 

Community Commercial - CC Subsection 2.07.02 

Service Commercial - SC Subsection 2.07.03 

Central Business - CBD Subsection 2.07.04 

Heavy Service Commercial / Light Industrial - HSCLI Subsection 2.07.05 

Miscellaneous Zone Districts Section 2.08 

Agriculture - AG Subsection 2.08.01 

Public / Semi-Public Land – P/SPL Subsection 2.08.02 

Planned Unit Development - PUD Subsection 2.08.03 

Overlay Districts Section 2.09 

Woodland Station Overlay District Subsection 2.09.01 

Electronic Message Display Overlay District Subsection 2.09.02 

Special Downtown Area Overlay District Subsection 2.09.03 

2.04 Official Zoning Map 

2.04.01. Zoning Map Incorporated 

A.  The Official Zoning Map of the City of Woodland Park is incorporated into this Unified 

Development Code. The location and boundaries of the zone districts and overlay zone 

districts established by this UDC are shown on said map. 

B. The Official Zoning Map shall be maintained by the Planning Director and shall be available 

to the public at City Hall. 

2.04.02. Zone District Boundary Determination 

A. Where uncertainty exists as to zone district boundaries, the following rules shall apply:  

1. Where districts are bounded approximately by street or alley lines, the centerline of 

streets or alleys shall be construed to be the boundaries.  

2. Where districts are bounded approximately by lot lines, the lot lines shall be construed to 

be the boundaries.  

3. Where districts are bounded approximately by neither streets, alleys, or lots, boundaries 

shall be determined by the use of the scale contained on said map.  

4. Whenever any street, alley, or other public way is officially vacated, the zone district on 

either side shall be automatically extended to the centerline of the vacation.  
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5. Any change in dimensional standards in this Chapter or development standards in 

Chapter 3 shall not change any existing district boundaries.  

2.05 General Standards Applicable to all Zone Districts 

A. All districts, buildings, structures, and land may be used for any of the purposes allowed in 

Chapter 4 – Use Standards.  

B. All development of a site is subject to the standards found in Chapter 3 – Development 

Standards. 

2.06 Residential Zone Districts 

2.06.01. Suburban Residential (SR) District 

A. Purpose 

1. This zone district provides for detached single-household dwellings at a low density. 

These areas are primarily located on the periphery of the established urban areas. 

These areas shall be fully serviceable by municipal water and/or sewer facilities. It is 

intended to create a suburban character in these areas through design requirements that 

provide for pedestrian friendly walkways, buffering, and retention of open space areas 

and protection of natural features. 

B. Dimensional Standards 

1. The following dimensional standards apply to the SR residential district. 

Table 2.06.01-1 

Dimensional Standards 
Residential 

SR 

Minimum Lot Size 15,000 sf  

Minimum Lot Frontage 40 ft. 

Front Setback 25 ft. 

Rear Setback 
25 ft. for main building 

4 ft. for accessory buildings 

Side Setback 1 
8 ft. for main building 

4 ft. for accessory buildings  

Maximum Building Height 
30 ft. for main building 

20 ft. for accessory buildings 

Maximum Density 1 dwelling unit per acre  

1. In the case of reverse corner lots that face an intersecting street, the side abutting 

the street shall maintain the front setback. 

C. Additional Standards 
1. Lot Coverage shall adhere to Subsection 3.10.01 – Lot Coverage Standards.  
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2.06.02. Urban Residential (UR) District 

A. Purpose. 

1. This zone district provides for detached single-household dwellings at a higher density 

than the Suburban Residential (SR) zone district. The purpose of this district is to allow 

in-fill development within areas served by existing water and sewer infrastructure, thus 

reducing the need for development and infrastructure sprawl into the outlying areas. 

B. Dimensional Standards 

1. The following dimensional standards apply to the UR residential district. 

Table 2.06.02-1 

Dimensional Standards 
Residential 

UR 

Minimum Lot Size 7,500 sf 2 

Minimum Lot Frontage 40 ft. 

Front Setback 25 ft. 

Rear Setback 

25 ft. for main building 

4 ft. for accessory buildings 

Side Setback 1 

8 ft. for main building 

4 ft. for accessory buildings  

Maximum Building Height 

30 ft. for main building 

20 ft. for accessory buildings 

Maximum Density 2 dwelling units per acre 2 

1. In the case of reverse corner lots that face an intersecting street, the side abutting 

the street shall maintain the front setback. For lots 60 feet wide or less, roof 

overhangs, gutters, eaves, and other similar roof features for the main building 

may pierce the side setback by no more than two feet. 

2. Those previously platted lots of record that existed prior to January 1, 2001, within 

the UR district are exempt from the seven thousand five hundred square foot and 

density requirement. 

C. Additional Standards 

1. Lot Coverage shall adhere to Subsection 3.10.01 – Lot Coverage Standards. 
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2.06.03. Multiple Dwelling Suburban Residential (MDS) District 

A. Purpose. 

1. This zone district provides for attached residential dwelling units with residential density 

levels higher than the Suburban Residential (SR) and Urban Residential (UR) zone 

districts. These areas shall be fully served by municipal water and sewer and be located 

in areas that can mitigate projected impacts concerning traffic, pedestrian access, parks, 

schools, commercial centers and places of employment. 

B. Dimensional Standards. 

1. The following dimensional standards apply to the MDS residential zone district. 

Table 2.06.03-1 

Dimensional Standards 
Residential 

MDS 

Minimum Lot Size N/A 

Minimum Lot Frontage 40 ft. 

Front Setback 25 ft. 

Rear Setback 

25 ft. for main building 

4 ft. for accessory buildings 

Side Setback 1 

8 ft. for main building 

4 ft. for accessory buildings  

Maximum Building Height 

30 ft. for main building 

20 ft. for accessory buildings 

Maximum Density 8 dwelling units per acre 

1. In the case of reverse corner lots that face an intersecting street, the side 

abutting the street shall maintain the front setback. 

C. Additional Standards 

Reserved. 
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2.06.04. Multiple Dwelling Urban Residential (MDU) District 

A. Purpose 

1. This zone district provides for attached residential dwelling units with residential density 

levels higher than the Suburban Residential (SR), Urban Residential (UR) and Multiple 

Dwelling Suburban Residential (MDS) zone districts. These areas shall be fully served 

by municipal water and sewer and be located in areas that can mitigate projected 

impacts concerning traffic, pedestrian access, parks, schools, commercial centers and 

places of employment. 

B. Dimensional Standards 

1. The following dimensional standards apply to the MDU residential zone district. 

Table 2.06.04-1 

Dimensional Standards 
Residential 

MDU 

Minimum Lot Size N/A 

Minimum Lot Frontage 40 ft. 

Front Setback 25 ft. 

Rear Setback 

25 ft. for main building 

4 ft. for accessory buildings 

Side Setback 1 

8 ft. for main building 

4 ft. for accessory buildings  

Maximum Building Height 

30 ft. for main building 

20 ft. for accessory buildings 

Maximum Density 20 dwelling units per acre 

1. In the case of reverse corner lots that face an intersecting street, the side 

abutting the street shall maintain the front setback. 

C. Additional Standards 

Reserved. 
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2.06.05. Manufactured Home Park (MHP) District 

A. Purpose 

1. This zone district supports manufactured housing opportunities located exclusively in 

manufactured home parks. Municipal water and sewer and accessibility to adequate 

transportation routes must be available to all areas considered for development of this 

type and density. 

2. These regulations are designed to protect against undue loss of property values, from 

diseases resulting from unsanitary conditions, and from unnecessary fire hazards.  

B. Dimensional Standards 

1. The following dimensional standards apply to the MHP zone district. 

Table 2.06.05-1 

Dimensional Standards 
Residential 

MHP 

Minimum Lot or Space Size 
3 acres for park 
 
2,100 sf for individual lots or spaces1 

Minimum Lot Frontage 30 ft. for individual lots 

Unit Separation Requirements 
15 ft. spacing between manufactured 
homes (10 ft. clearance if parked end-to-
end)  

Property Setback 2 
10 ft. from any service road 
 
50 ft. from exterior boundary of park  

Maximum Building Height 20 ft.  

Maximum Density 10 dwelling units per acre 

1. The required area for each manufactured home space or lot shall not include 

additional area required for service roads, off-street parking, service buildings, 

recreation areas, office, and similar manufactured home park needs. 

2. Enclosed additions shall be considered a part of the manufactured home in measuring 

setback distance. 

C. Permits and Inspection:  

1. Notice of Sale Required. It is unlawful for any person to construct, maintain, operate or 

alter any manufactured home park within the incorporated area of the City, unless they 

hold a valid permit for the specific manufactured home park. All applications for permits 

shall be in conformance with this Subsection 2.06.05 – Manufactured Home Park District 

and of any other applicable legal requirements. No permit shall be transferable. Every 

person holding such a permit shall give notice in writing within seventy-two (72) hours 
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after having sold, transferred, given away, or otherwise disposed of interest in or control 

of any manufactured home park. The notice shall include the name and address of the 

persons succeeding to the ownership or control of the manufactured home park. 

2. Original Permit Application. Application for original manufactured home park permits 

shall be in writing, signed by the applicant, and shall contain the following: 

a. The name and address of the applicant; 

b. The interest of the applicant in and the location and legal description of the 

manufactured home park; 

c. A complete plan of the manufactured home park, showing compliance with all 

applicable provisions of this Subsection 2.06.05 – Manufactured Home Park District 

and regulations promulgated; 

d. Such additional information as may be requested by the Planning Director to enable 

determination that the proposed manufactured home park will comply with legal 

requirements.  

3. Renewal Application. Applications for renewal of manufactured home park permits shall 

be made in writing by the holder of the permit and shall contain the following: 

a. Any change in the information submitted since the time the original permit was 

issued or the latest renewal granted; 

b. Such other information as the administrative official, or health officer, may require.  

4. Complete Plan Required. A complete plan, for the purpose of obtaining a manufactured 

home park permit to be issued by the administrative official shall show: 

a. The area and dimensions of the tract of land; 

b. The number, location, and size of all manufactured home spaces; 

c. The location and width of roadways and sidewalks; 

d. The location and size of vehicular parking lots and recreation areas; 

e. The location of service buildings and any other proposed structures; 

f. Source of water supply, and methods to be used for sewage and garage disposal; 

g. Plans and specifications of all buildings, utilities, and other improvements 

constructed or to be constructed within the manufactured home park.  

5. Zoning Regulation Compliance 

a. The site for a manufactured home park shall be subject to all applicable zoning 

regulations.  

6. Uniform Code Compliance 
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a. All buildings and utilities to be constructed, altered, or repaired in a manufactured 

home park shall comply with all applicable codes of the City and the state, including 

building, electrical, plumbing, liquefied petroleum gases and similar codes, and shall 

require a permit.  

7. Fees 

a. The annual manufactured home park permit fee shall be fifteen dollars, and shall be 

paid by the manufactured home park owner on or before January 1st of each and 

every year.  

8. Inspection and Building Permit Fees 

a. Special inspection fees and building permit fees shall be as authorized by a schedule 

of such fees as adopted by the board of trustees.  

9. Administrator Inspection Responsibilities 

a. The administrative official is authorized and directed to determine the condition of 

manufactured home parks located within the incorporated area of the City in order 

that the official may perform his duty of safeguarding the health and safety of 

occupants of manufactured homes and manufactured home parks and of the general 

public. The administrative official shall have the power to enter at a reasonable time 

upon any private or public property for the purpose of inspecting and investigating 

conditions relating to the enforcement of Subsection 2.03.05 or of regulations 

promulgated under it.  

D. Location and Land Area:  

1. Requirements. Any existing regulation concerning manufactured home parks shall be 

considered prior to selection of the site for a manufactured home park. The site shall 

contain at least three acres, and shall provide for manufactured home spaces at a 

density of not more than ten spaces per gross acre. The site should be accessible to 

public utilities, including water, sewer, electricity and natural gas. The manufactured 

home park shall be buffered by a greenbelt planting strip, or other suitable means, for 

the benefit of occupants of manufactured homes as well as other permitted uses 

adjacent to the park.  

2. Location. The manufactured home park shall be located on a well-drained site, and shall 

be so located that its drainage will not endanger any water supply. Manufactured home 

park sites shall be in areas free from marshes, swamps or other potential breeding 

places for insects or rodents. Manufactured home park sites shall not be subject to 
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flooding, fire or safety hazards, and shall not be exposed to chronic nuisances, such as 

noise, smoke, fumes or odors.  

3. Area Requirement. The area of the manufactured home park shall be large enough to 

accommodate: 

a. The designated number of manufactured home spaces; 

b. Necessary streets and roadways; 

c. Parking areas for motor vehicles.  

4. Recreation Areas. Recreation areas shall be provided to meet the anticipated needs of 

the people the manufactured home park is designed to serve.  

E. Site Layout and Improvements:  

1. Front Yard Requirements. It is unlawful to park a manufactured home with less than the 

minimum front setback as prescribed by the zoning ordinance, or so that any part of the 

manufactured home will obstruct any roadway or walkway in a manufactured home park.  

2. Location on Space Required. It is unlawful to allow any manufactured home to be 

occupied in a manufactured home park unless the manufactured home is situated on a 

manufactured home space.  

3. Walks, Paving, and Lighting. Walkways not less than four feet wide shall be provided 

from manufactured home spaces to the service buildings. All service roads and 

walkways within the park shall be hard surfaced and lighted at night with a minimum 

illumination of at least 0.6 footcandles. Twenty-five (25) watt lamps spaced at intervals of 

not more than one hundred feet shall meet the requirements.  

F. Off-Street and On-Street Parking. Areas shall be provided for the parking of motor vehicles. 

Such areas shall accommodate at least the number of vehicles equal to the number of 

manufactured home spaces provided. No motor vehicles will be permitted to be parked 

between manufactured homes, except for specially designed and constructed parking 

facilities. On-street parking may be permitted by widening service roads to provide such 

parking space as follows: 

Orientation Road width  

Parallel parking, one side  30 feet 

Parallel parking, two sides  36 feet 

45 degree; angle parking, both sides  50 feet 

60 degree; angle parking, both sides  55 feet 

Perpendicular parking, both sides  60 feet 
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1. Recreation Areas. Each manufactured home park shall provide one or more locations, 

protected from the main highway and from parking areas, for recreational use. The area 

or areas set aside for such purpose shall be restricted for recreation only and shall 

contain at least two hundred square feet per manufactured home space in the 

manufactured home park.  

2. Fire Protection. Every manufactured home park shall be equipped at all times with fire 

extinguishing equipment in good working order of such type, size and number and so 

located within the park as prescribed by the local fire-prevention authority, or to satisfy 

reasonable fire regulations. Fires shall be made only in stoves, incinerators and other 

equipment intended for such purposes.  

3. Animals and Pets. No owner or person in charge of any dog, cat, or other pet animal 

shall permit it to run at large in the manufactured home park. Restricted enclosures for 

such animals shall be maintained in a sanitary condition at all times.  

G. Service Buildings:  

1. Lavatories. Every manufactured home park that accommodates manufactured homes 

may provide sanitary facilities for emergency use in a service building or office building. 

These facilities, when provided, shall consist of at least one flush-type toilet and one 

lavatory for each sex.  

2. Business Sales. Business sales in a manufactured home park are subject to applicable 

zoning and use regulations.  

3. Requirements. Service buildings, when provided shall: 

a. Be located thirty feet or more from any manufactured home space; 

b. Be of permanent construction, and be adequately lighted; 

c. Be of moisture-resistant material, to permit frequent washing and cleaning; 

d. Have adequate heating facilities to maintain a temperature of seventy degrees 

Fahrenheit during cold weather, and to supply adequate hot water during time of 

peak hour demands; 

e. Have all rooms well ventilated, with all openings effectively screened; 

f. Provide separate compartments for each bathtub or shower and flush-toilet, and a 

sound resistance wall to separate male and female toilet facilities.  

H. Water Supply. 

1. Requirements. Where a public supply of water of such quality is available, connection 

shall be made thereto and its supply shall be used exclusively for domestic consumption.  
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I. Sewage Disposal. 

1. System. Manufactured home park shall be served by a public sewer system, or by a 

private disposal system. The development of a private disposal system to serve a 

manufactured home park shall be made only after plans and specifications for the 

disposal system have been approved. All sewage disposal apparatus, including 

appurtenances thereto, shall be provided, maintained, and operated so as not to create 

a nuisance or health hazard.  

2. Plumbing. All plumbing in the manufactured home park shall comply with state and local 

plumbing laws and regulations. Each independent manufactured home space shall be 

provided with at least a three-inch sewer connection. The sewer connection shall be 

provided with suitable fittings, so that watertight connection can be made between the 

manufactured home drain and the sewer connection. Such individual manufactured 

home connections shall be so constructed that they can be closed when not linked to a 

manufactured home and shall be capped so as to prevent any escape of odors.  

3. Drains. The manufactured home drain shall be watertight and self-draining. This drain 

shall be constructed of smooth plastic pipe or of other material approved by the State 

Plumbing Code.  

J. Refuse Disposal. 

1. Requirements. The storage, collection, and disposal of refuse in the manufactured home 

park shall be so managed as to create no health hazards, rodent harborage, insect-

breeding areas, accident hazards, or air pollution. All refuse shall be stored in fly-tight, 

watertight, rodent-proof containers, which shall be provided in sufficient number and 

capacity to prevent any refuse from overflowing. Satisfactory container racks or holders 

shall be provided at permanent locations convenient to manufactured home spaces, in 

areas that are rodent-proof and animal-proof. Incinerators shall not be used for refuse 

disposal. Methods of storage, collection and disposal are subject to approval of the 

administrative official.  

K. Electricity. 

1. Requirements. An electrical outlet supplying at least 120 volts, or 120/240 volts for utility 

company three-wire meters, shall be provided for each manufactured home space. The 

installation shall comply with all State Electrical Regulations. Such electrical outlets shall 

be weatherproof, and all power lines and service connections shall be located in safe 

conduits below the surface of the ground.  

L. Gas, Fuel, and Oil. 
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1. Liquefied Petroleum Gas Inspections. Manufactured homes using liquefied petroleum 

gas for cooking and heating units are subject to inspection for compliance with the state 

law on liquefied petroleum gases. These units may be converted to use natural gas. For 

the safety of occupants, it shall be the responsibility of the manufactured home park 

owner or operator to ensure that no gas heating units in a manufactured home are 

connected or used until such gas heating units are inspected and approved by the 

administrative official.  

2. Fuel Storage. All piping from outside fuel storage tanks or cylinders to heating units in 

manufactured homes shall be copper or other acceptable metallic tubing and shall be 

permanently installed and securely fastened in place. All fuel storage tanks or cylinders 

shall be securely fastened in place and shall not be located inside or beneath the 

manufactured home or less than five (5) feet from any manufactured home exit.  

3. Oil Storage. Oil storage shall be permitted in tanks or containers, not exceeding one 

hundred twenty gallons in capacity, mounted on an incombustible frame at the rear of 

the manufactured home. The container shall be vented and provided with a stopcock at 

the outlet of the container and another stopcock on the fuel line just before it enters the 

manufactured home.  

M. Alterations and Additions. 

1. Requirements. Porches, cabanas, or awnings, open in the front and on at least one side, 

may be added to manufactured homes. No enclosed addition shall be built onto, nor 

become a part of any manufactured home, without approval of the administrative official 

and a building permit. Enclosed additions shall be considered a part of the manufactured 

home in measuring setback distance. Skirting of manufactured homes is permissible, but 

such skirting shall not permanently attach the manufactured home to the ground, provide 

a harborage for rodents, or create a fire hazard. Jacks or stabilizers may be placed 

under the frame of the home to prevent movement on the springs while the home is 

parked and occupied.  

N. Registration of Occupants and Report of Communicable Disease 

1. Registration. Every manufactured home park owner or operator shall maintain a register 

containing a record of all manufactured homes and occupants using the park. The 

register shall be available to any authorized person inspecting the park and shall be 

preserved for a period of three years. The register shall contain: 

a. The names and addresses of all manufactured home occupants stopping in the 

manufactured home park; 
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b. The make, model and license number of each motor vehicle and manufactured 

home; 

c. The state, territory or country issuing the manufactured home license; 

d. The dates of arrival and departure of each manufactured home.  

O. Individual Units. 

1. On Public Right-of-Way. No manufactured home shall be parked or permitted to stand 

upon any public street, highway, road, alley or other such right-of-way more than a 

twenty-four-hour period. If so parked for less than a twenty-four-hour period, it shall be 

parallel to the edge of the right-of-way out of the flow of moving traffic. Further, the 

parking of manufactured homes shall be prohibited from parking areas where truck 

parking is prohibited.  

2. Storage. No manufactured home shall be stored in any front yard as specified for 

principal buildings by applicable zoning regulations, but an unoccupied manufactured 

home may be stored in a rear or side yard, provided all side and rear setbacks of 

applicable zoning regulations are met.  

3. Use or Occupancy Confined to Manufactured Home Park. No manufactured home may 

be used or occupied as a living unit except in an authorized manufactured home park.  

P. Administration and Penalties 

1. Compliance Required. A person to whom a permit for a manufactured home park is 

issued shall at all times operate the park in compliance with this Subsection 2.06.05 – 

Manufactured Home Park District and regulations issued hereunder, and shall provide 

adequate supervision to maintain the park, its facilities and equipment in good repair and 

in clean and sanitary condition at all times. The permit issued shall be conspicuously 

posted in the office or on the premises of the manufactured home park at all times.  

2. Revocation of Permit. The Planning Director may revoke any permit to maintain and 

operate a manufactured home park when the permittee has been found guilty by a court 

of competent jurisdiction of violating any provisions of this UDC. After such conviction, 

the permit may be reissued if the circumstances leading to conviction have been 

remedied and the park is being maintained and operated in full compliance with the law.  

3. Guarantee of Completion. To ensure that the improvements in the manufactured home 

park are completed in accordance with the standards of this UDC, all of the required 

improvements for the area to be occupied by the mobile homes shall be installed prior to 

the issuance of a manufactured home park permit or the selling of a lot. In lieu of such 
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prior construction, the City Council may accept a surety bond or certified check sufficient 

to cover the estimated cost of all required improvements.  

4. Violation Penalty. Penalties of violating this UDC shall be assessed as detailed in UDC 

Section 1.12 – Penalties, and Woodland Park Municipal Code Chapter 1.12 – General 

Penalty.  

2.07 Nonresidential Zone Districts 

2.07.01. Neighborhood Commercial (NC) District 

A. Purpose 

1. This zone district provides suitable locations for general retail, personal service, office 

establishments, and other commercial uses that serve specific residential 

neighborhoods, points of neighborhood entrance, and/or portions of the City or growth 

management area that are not more readily served by service commercial land use 

areas. Efficient and safe transportation and pedestrian access will be a primary 

consideration where neighborhood commercial areas are located. Site design issues 

shall focus on the elimination or reduction of commercial strip development with careful 

consideration given to access control, roadway capacity and landscape design criteria. 

B. Dimensional Standards 

1. The following dimensional standards apply to the NC district. 

Table 2.07.01-1 

Dimensional Standards 
Nonresidential 

NC 

Minimum Lot Size N/A 

Minimum Lot Frontage 40 ft.  

Front Setback 25 ft. 

Rear Setback 
25 ft. for main building 
 
4 ft. for accessory buildings 

Side Setback 
8 ft. for main building; 4 ft. for accessory buildings 
 
15 ft. where a side abuts a residentially zoned lot 

Maximum Building Height 35 ft.  

Maximum Density N/A 

Accessory Building Limits 
Max 2 accessory buildings on a lot associated with 
principal building 

C. Additional Standards 
Reserved.  

Page 86 of 370



 

Chapter 2 | Zone District Standards | City Council Hearing Page | 2-16  

2.07.02. Community Commercial (CC) District 

A. Purpose 

1. This zone district provides suitable locations for those types of general retail, office and 

community service businesses that serve the Woodland Park community specifically. It 

may provide for more intense commercial activity than neighborhood commercial 

designations but not as intense as the service commercial designation which serves the 

commercial needs of the local region. Specific design and buffer requirements must be 

met for those community commercial areas located adjacent to neighborhoods. 

B. Dimensional Standards 

1. The following dimensional standards apply to the CC district. 

Table 2.07.02-1 

Dimensional Standards 
Nonresidential 

CC 

Minimum Lot Size N/A 

Minimum Lot Frontage 50 ft.  

Front Setback 25 ft. 

Rear Setback 
25 ft. for main building 
 
4 ft. for accessory buildings 

Side Setback 
8 ft. for main building; 4 ft. for accessory buildings 
 
15 ft. where a side abuts a residentially zoned lot 

Maximum Building Height 35 ft.  

Maximum Density N/A 

Accessory Building Limits 
Max 2 accessory buildings on a lot associated 
with principal building 

C. Additional Standards 

Reserved. 
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2.07.03. Service Commercial (SC) District 

A. Purpose 

1. Commercial activity located in this zone district services the entire community both 

locally and regionally. These land use areas will provide a range of retail, service and 

office opportunities. Facilities that house service commercial commerce will be located 

along major transportation corridors that can accommodate large parking areas and 

associated high traffic counts. Critical consideration will be given to the design of these 

facilities so that they do not result in a commercial strip corridor and whereby access 

control and corridor improvement are given a high priority. 

B. Dimensional Standards 

1. The following dimensional standards apply to the SC district. 

Table 2.07.03-1 

Dimensional Standards 
Nonresidential 

SC 

Minimum Lot Size N/A 

Minimum Lot Frontage 50 ft.  

Front Setback 50 ft. 

Rear Setback 

0 ft.  
 
25 ft. when a rear yard abuts a residentially 
zoned lot 

Side Setback 
15 ft. for main building 
 
4 ft. for accessory buildings  

Maximum Building Height 35 ft.  

Maximum Density N/A 

Accessory Building Limits 
Max 2 accessory buildings on a lot associated 
with principal building 

C. Additional Standards 

Reserved. 
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2.07.04. Central Business (CBD) District 

A. Purpose 

1. This zone district encompasses what is considered the downtown area of the City with 

associated commercial activity that can be accessed by pedestrians as well as the 

motoring public. Density is considered high and design issues relate to on-street U.S. 

highway corridor improvements, including efficient off-street parking, landscaping and 

pedestrian mobility to and from local businesses. Residential activity is appropriate in 

this area particularly at second or third story levels, above offices or commercial shops. 

B. Dimensional Standards 

1. The following dimensional standards apply to the CBD district. 

Table 2.07.04-1 

Dimensional Standards 
Nonresidential 

CBD 

Minimum Lot Size N/A 

Minimum Lot Frontage 25 ft.  

Front Setback 
10 ft. or 2 ft. for roof overhangs, cornices, 
and other cantilevered architectural 
projections 

Rear Setback 

0 ft.  
 
25 ft. when a rear yard abuts a 
residentially zoned lot 

Side Setback 

0 ft.   
  
15 ft. when a side yard abuts a 
residentially zoned lot 
  
6 ft. (minimum 10 ft. from any platted 
street) when building is not located on the 
property line  

Maximum Building Height 35 ft.  

Maximum Density N/A 

Accessory Building Limits 
Max 2 accessory buildings on a lot 
associated with principal building 

C. Additional Standards 

Reserved. 
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2.07.05. Heavy Service Commercial / Light Industrial (HSCLI) District 

A. Purpose 

1. This zone district provides suitable locations for intensive commercial activity as well as 

light industrial and/or light manufacturing facilities. Heavy service commercial and light 

industrial activity shall provide adequate ingress and egress for the amount of traffic 

generated and shall not create a negative impact on adjoining land use activity 

particularly residential uses. Through proper design, such land use designation can be 

effectively buffered from potentially conflicting land use activities and provide valuable 

services to the Woodland Park community. 

B. Dimensional Standards 

1. The following dimensional standards apply to the HSCLI district. 

Table 2.07.05-1 

Dimensional Standards 
Nonresidential 

HSCLI 

Minimum Lot Size N/A 

Minimum Lot Frontage 50 ft.  

Front Setback 25 ft.  
 
50 ft. when property abuts a 
residentially zoned lot 

Rear Setback 

Side Setback 

Maximum Building Height 35 ft.  

Maximum Density N/A 

Accessory Building Limits 
Max 2 accessory buildings on a lot 
associated with principal building 

C. Additional Standards 

Reserved 
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2.08 Miscellaneous Zone Districts 

2.08.01. Agriculture (AG) District 

A. Purpose. 

1. These areas are primarily for the keeping or maintenance of plants and animals limited 

to sod crops, grains, and seed crops; canines, dairy animals and dairy products; 

livestock including beef cattle, sheep, llamas, horses, ponies, mules, and goats or any 

hybrids thereof. Such keeping or maintenance is limited to the breeding and natural 

grazing of any or all such animals. Natural grazing shall be limited by the natural carrying 

capacity of the land. Bees and apiary products; trees and forest products; fruit, 

vegetables, nursery, floral, ornamental, and greenhouse products; or lands devoted to 

soil conservation or forestry management program are allowed along with associated 

accessory uses such as veterinary clinics, kennels, farmers markets, and riding areas. 

B. Dimensional Standards 

1. The following dimensional standards apply to the AG district. 

Table 2.08.01-1 

Dimensional Standards 
Miscellaneous 

AG 

Minimum Lot Size 10 acres  

Minimum Lot Frontage N/A  

Front Setback 25 ft. for residential buildings or detached 
residential garages (private) 
  
100 ft. for accessory buildings or structures 

Rear Setback 

Side Setback 

Maximum Building Height 

35 ft. for main building; 25 ft. for detached 
residential garage (private) 
 
30 ft. for accessory buildings 

Maximum Density 

10-20 acres: 1 dwelling unit permitted and 1 
dwelling unit conditional 
  
20.01-30 acres: 1 dwelling unit permitted and 
2 dwelling unit conditional 
  
30.01 to 35 acres: 2 dwelling unit permitted 
and 1 conditional 
  
35+ acres: 3 dwelling units permitted 

C. Additional Standards 

Reserved. 
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2.08.02. Public / Semi-Public Land (P/SPL) District 

A. Purpose 

1. This zone district provides for public and semi-public uses which are purely 

governmental, including City parks and semi-public uses, as well as joint public and 

private facilities. The location of these areas and the necessary utilities to serve them 

are dependent on the function each facility serves. 

B. Dimensional Standards 

1. The following dimensional standards apply to the P/SPL district. 

Table 2.08.02-1 

Dimensional Standards 
Miscellaneous 

P/SPL 

Minimum Lot Size N/A 

Minimum Lot Frontage 25 ft.  

Front Setback 25 ft. 

Rear Setback 
25 ft. for main building 
  
4 ft. for accessory buildings 

Side Setback 
8 ft. for main building 
  
4 ft. for accessory buildings 1 

Maximum Building Height 
30 ft. for main building 
  
20 ft. for accessory buildings 

Maximum Density N/A 

1. In the case of reverse corner lots that face an intersecting street, the side 

abutting the street shall maintain the front setback. 

C. Additional Standards 

Reserved. 
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2.08.03. Planned Unit Development (PUD) District 

A. Purpose. 

1. The purpose of the PUD district is to provide more flexibility and latitude of design, to 

provide for a greater variety of principal and accessory uses in the development or 

redevelopment of lands, to meet the technological changes in concepts, and to 

encourage initiative and more efficient allocation and creative development of parks, 

recreation areas and open space. 

2. To best accomplish these objectives, and to develop an acceptable plan that is in 

keeping with other chapters of this UDC, it is essential that the proponents coordinate 

their development with the Planning Department.  

B. Dimensional Standards 

1. The following dimensional standards apply to the PUD district. 

Table 2.08.03-1 

Dimensional Standards 
Miscellaneous 

PUD 

Minimum Lot Size 

The lot area per dwelling unit within a Planned Unit 
Development, exclusive of the area occupied by streets, shall 
be in harmony with the surrounding areas, the intent and 
purpose of this Chapter, and as determined by serviceability.  

Minimum Lot Frontage 
All other dimensional standards, including the maximum 
percentage of lot coverage by buildings, structures and 
impervious surface, the maximum height of buildings and 
structures, the minimum frontage of lots, and the minimum 
front, side and rear building and structural setback 
requirements, shall be as described in the PUD General 
Development Plan. 

Front Setback 

Rear Setback 

Side Setback 

Maximum Building Height 

Maximum Density 2 dwelling units per gross acre 

C. Additional Standards 

1. Common Open Space Requirement. Open space shall be required at the rates per 

Table 2.08.03-2 – PUD Open Space Requirements, and may include park land 

dedication areas, trail networks, and/or other public/private recreational areas. Open 

space requirements shall not include roadways, associated drainage, utility easements 

and other infrastructure areas incidental to the project unless a specific public good can 

be demonstrated which benefits the community at large.  

2. The following shall be considered when reviewing the proposed common open space: 
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a. The size and character of the dwellings to be constructed within the planned 

development; 

b. The character of surrounding development; 

c. The topography and existing amenities of the open area, including existing trees, 

groundcover and other natural features; 

d. The manner in which the open area is to be improved and maintained for 

recreational or amenity purposes; 

e. The existence of public parks or other public recreational facilities in the vicinity; 

f. The relationship of the area in open space to the number of dwelling units. 

g. Open space requirement determined by gross land acreage: 

Table 2.08.03-2 – PUD Open Space Requirements 

Size of Development 
Percentage of Open Space 

Required 

10—20 acres 10% open space  

20.1—40 acres 15% open space  

40.1—60 acres 20% open space  

60.1—80 acres 25% open space  

80.1—100 acres 30% open space  

100.1—200 acres 35% open space  

200.1—500 acres 40% open space  

500.1 acres and greater 50% open space  

 

2.09 Overlay Zone Districts 

2.09.01. Woodland Station Overlay District 

A. Purpose. 

1. The purpose of the Woodland Station Overlay District and these regulations is to guide 

the architectural and site planning components of development within the Woodland 

Station Overlay District to achieve the following: 

a. A scale and quality of development consistent with the key location of Woodland 

Station in the heart of the Central Business District. 
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b. Promote important community qualities within Woodland Station Overlay District by 

allowing flexibility in applying the Central Business District standards and the design 

standards contained in Chapter 3 of this UDC to help achieve desired attributes. 

Flexibility may be allowed with respect to scale, mass, architectural design and 

overall site design. 

c. Require future development within the Woodland Station Overlay District to be 

designed in a manner that will protect and promote the character and sense of this 

critical area. 

d. Allow for a variety of design, while still protecting the character of the area. 

B. Uses within the Woodland Station Overlay District 

1. Buildings, structures, and land within the Woodland Station Overlay District may be used 

for any of the purposes designated under "CBD" in Section 4.03 – Table of Allowed 

Uses.  

2. In addition, buildings, structures, and land within the Woodland Station Overlay District 

may be used for:  

a. Residential dwelling units provided such residential dwelling units are located on the 

upper floors of a mixed-use building;  

b. Farmer's markets; and  

c. Amusement and recreation uses.  

C. Standards within the Woodland Station Overlay District. The overall appearance and 

function of the development within the Woodland Station Overlay District should be: 

1. Compatible with any existing structures in the area and the community's general 

mountain and historic environment. 

2. In harmony with the character of Woodland Park; and 

3. Meet the purpose of this Subsection 2.09.01 - Woodland Station Overlay District. 

D. Typical zoning standards within this area, including but not limited to, the maximum 

percentage of lot coverage by buildings, structures, the maximum height of buildings and 

structures, the minimum front, side and rear building and structural setback requirements, 

shall be proposed by the applicant of the development and administratively reviewed and 

approved as set forth in Chapter 6 of this UDC.  

E. Building and Improvement Design Review and Approval Process. 

1. Building and improvement designs must be submitted to the City of Woodland Park 

Downtown Development Authority's Design Review Committee for approval prior to 

construction.  
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2. After the Design Review Committee has approved the building and improvement 

designs, the applicant shall submit building and improvement designs to the City for 

administrative review and approval in accordance with Chapter 6 of this UDC.  

F. Signage. Section 3.09 – Signs, shall apply in the Woodland Station Overlay District 

1. The following signs are prohibited: 

a. Detached freestanding signs;  

b. High-profile signs; 

c. Low-profile signs, unless located at the Woodland Station entrances and support the 

overall development as approved by the Woodland Park Downtown Development 

Authority Design Review Committee; 

d. Internally illuminated signs;  

a. Poster frame signs; 

b. Manual changeable copy signs; 

c. Roof signs; and 

d. Temporary signs (e.g., banners and attention getting devises), except that banners 

not larger than thirty-six (36) square feet may be used for grand openings or similar 

special events but for no more than fourteen (14) days per calendar year. 

2. Window signs shall not exceed twenty-five (25) percent of the overall window area. 

3. Temporary signs related to the development, sale, and rental of real property are 

allowed except that they shall not exceed sixteen (16) square feet in sign area. 

4. Flags are allowed as approved by the Woodland Park Downtown Development Authority 

Design Review Committee and that only one (1) flag pole location will be permitted 

within Woodland Station. Noncommercial flags are allowed to be mounted on buildings 

(e.g., flags attached to a building and not on a flag pole set in the ground) in accordance 

with Section 3.09 – Signs, without review by the Design Review Committee. 

5. Portable sidewalk signs are limited to six (6) square feet whether the sidewalk sign is 

located on private property or within public right-of-way. 

6. Standards applicable to the Special Downtown Area Overlay shall apply to the 

Woodland Station Overly District. 

G. All signs requiring a Zoning Development Permit shall be reviewed by and are subject to the 

approval of the Woodland Park Downtown Development Authority Design Review 

Committee. 
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2.09.02. Electronic Message Display Overlay District (Signage) 

A. Purpose 

1. The Electronic Message Display Overlay District is to define the areas where electronic 

message displays are allowed. 

B. Applicability 

1. Electronic message displays are allowed in areas per Exhibits A, B and C.  

2.09.03. Special Downtown Area Overlay District (Signage) 

A. Purpose 

1. To establish signage standards specific to Downtown Woodland Park. 

B. Applicability 

1. Signage shall be restricted in the areas per Exhibit D. 
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Exhibit A 

Hwy 24 Electronic Message Display Overlay Map 
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Exhibit B 

Hwy 67 Electronic Message Display Overlay Map 
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Exhibit C 

Baldwin St. Electronic Message Display Overlay Map 
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Exhibit D 

Special Downtown Area Overlay Map 
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Ordinance 1521, Series 2026 

 

Exhibit A-3 

Unified Development Code, Chapter 3 (Development 
Standards) 
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Chapter 3: Development Standards 

Table of Contents: 

3.01 Purpose 

3.02 Applicability 

3.03 Vision Clearance Standards 

3.04 Erosion and Sedimentation 

3.05 Exterior Lighting 

3.06 Fencing and Screening 

3.07 Landscaping 

3.08 Parking Requirements 

3.09 Signs 

3.10 Site and Building Design Standards 

3.01 Purpose 

These development standards provide performance standards and design guidance for the 

development and redevelopment of property. The purpose is to facilitate the creation and 

maintenance of safe, functional and aesthetically pleasing development throughout the 

community. These standards contribute to safe surroundings for the community, enhance the 

livability of residential neighborhoods, improve the appearance of developed land and customer 

attraction to commercial areas, increase property values, enhance the compatibility of adjacent 

land uses, screen undesirable views, reduce air, water and noise pollution, and contribute to the 

overall image and appeal for residents and visitors. 

3.02 Applicability 

Chapter 3 of the Unified Development Code shall apply to all new or substantial improvement to 

existing development of real property.  

3.03 Vision Clearance Standards 

3.03.01. Purpose 

A. To ensure safe visibility for motorists, pedestrians, and cyclists, a vision clearance area shall 

be maintained at the intersection of all streets, common driveways, and alleys.  
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3.03.02. Standard 

A. The sight triangle is the triangular area formed by two intersecting streets at the edge of 

asphalt (or curb if closer to the property line) and by the line drawn between points on the 

edge of asphalt (or curb if closer to the property line) twenty (20) feet distant from their 

intersection as shown in the figure below. 

 

B. No structure, fence, wall, sign, or vegetation shall be placed or maintained within a site 

triangle that obstructs sight distance between a height of three (3) feet and eight (8) feet 

above the adjacent roadway grade.  

3.04 Erosion and Sedimentation  

3.04.01. Purpose 

A. To protect life and property from all potentially hazardous conditions particular to hillsides 

such as rock falls, stormwater runoff and mass movements. 

B. To preserve and enhance the scenic and environmental resources of the landscape by 

encouraging the maximum retention of prominent natural topographic features, such as 

drainage swales, streams, slopes, ridgelines, rock outcroppings, vistas, natural plant 

formations and trees. 

C. To encourage innovative design and planning in order that the development adapts to the 

natural terrain and is harmonious with the character of the area. 

D. To minimize grading and cut and fill operations in order to retain the natural character of the 

hillside. 

E. To minimize stormwater runoff and erosion problems incurred by the development on and 

off the lot. 

F. To preserve, where possible, the natural streams, ponds and associated riparian vegetation. 

G. To reduce the elimination of trees and other vegetation which stabilizes steep hillsides, 

retains moisture, prevents erosion and enhances the natural scenic beauty.  
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3.04.02. Applicability 

A. This Section 3.04 – Erosion and Sedimentation, shall apply to land-disturbing activities 

undertaken on a property or in any instance where extensive control measures are deemed 

necessary, with the following exclusions: 

1. Those undertaken on agricultural land for the production of plants and animals useful to 

man, including but not limited to: forage and sod crops, grain and feed crops, dairy 

animals and dairy products, poultry and poultry products, livestock, including beef cattle, 

sheep, swine, horses, ponies, mules, goats, including the breeding and grazing of all 

such animals, bees and apiary products, fur animals; and 

2. Those undertaken on forest land for the production and harvesting of timber and timber 

products;  

3. Cleared land forming the future basin of a planned reservoir or retention or detention 

facility; and 

4. Land-disturbing activity over which the state by statute has exclusive regulatory 

jurisdiction, which are those; 

a. Conducted by the state, 

b. Conducted by the United States, 

c. Conducted by persons having the power of eminent domain, 

d. Conducted by the City, 

e. Licensed by the state or the United States, 

f. Funded in whole or part by the state or the United States.  

3.04.03. General Requirements 

A. Plan Required. A Grading Permit per Chapter 6 of this UDC shall be required for: 

1. All land-disturbing activity which disturbs seven thousand five hundred (7,500) square 

feet or more; and   

2. Any land-disturbing activity for the purpose of constructing a road. 

B. Protection of Property. Persons conducting any land-disturbing activity shall take all 

reasonable measures to protect all public and private property from damage caused by such 

activity. 

C. More Restrictive Rules Shall Apply. Whenever conflicts exist between federal, state, or local 

laws, ordinances, or rules, the more restrictive provision shall apply.  
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3.04.04. Basic Control Objectives 

The basic control objectives which are to be considered in developing and implementing erosion 

and sedimentation control plans are to: 

A. Identify Critical Areas. On-site areas which are subject to severe erosion, and off-site areas 

which are especially vulnerable to damage from erosion or sedimentation, are to be 

identified and receive special attention. 

B. Limit Time of Exposure. All land-disturbing activity is to be planned and conducted to limit 

exposure to the shortest feasible time. 

C. Limit Exposed Areas. All land-disturbing activity is to be planned and conducted to minimize 

the size of the area to be exposed at any one time. 

D. Control Surface Water. Surface water runoff originating upgrade of exposed areas should be 

controlled to reduce erosion and sediment loss from the site during the period of exposure. 

E. To prevent unnecessary removal of native trees by identifying land disturbance areas at 

planning stages.  

3.04.05. Mandatory Standards for Land-Disturbing Activity 

A. Land-disturbing activity subject to the control of this Section 3.04 – Erosion and 

Sedimentation, shall be in accordance with the following mandatory standards: 

1. Buffer Zone. No land-disturbing activity shall be permitted in proximity to a lake or 

natural watercourse unless a buffer zone is provided along the margin of the 

watercourse of sufficient width to confine visible siltation within the twenty-five (25) 

percent of the buffer zone nearer the land-disturbing activity. 

2. Graded Slopes and Fills. The angle for graded slopes and fills shall be no greater than 

the angle which can be retained by vegetative cover or other adequate erosion control 

devices or structures. In any event, slopes left exposed will within thirty (30) days of 

completion of any phase of grading, be planted or otherwise provided with groundcover, 

devices or structures sufficient to restrain erosion. 

3. Groundcover.  

a. Sedimentation and erosion control devices shall be installed sufficient to retain the 

sediment generated by the land-disturbing activity within the boundaries of the lot 

during construction, and shall plant or otherwise provide a groundcover sufficient to 

restrain erosion after completion of construction or development within thirty (30) 

days, weather permitting or no later than one hundred twenty (120) days following 

completion.  
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b. For areas disturbed in the construction of any public road, (all side ditches, cut 

slopes, fill slopes, shoulders, etc.), a permanent groundcover shall be required 

immediately upon completion of final grade. 

3.04.06. Design and Performance Standards 

A. Erosion and sedimentation control measures, structures, and devices shall be planned, 

designed, and constructed to provide protection from the calculated maximum peak rate of 

runoff from the five-year storm. Runoff rates shall be calculated using the procedures in the 

USDA, Soil Conservation Service's "National Engineering Field Manual for Conservation 

Practice," or other acceptable calculation procedures.  

B. Permanent Downstream Protection of Stream Banks and Channels 

1. Stream and watercourse banks and channels downstream from any land-disturbing 

activity shall be protected from increased degradation by accelerated erosion caused by 

increased velocity of runoff from the land-disturbing activity. 

2. The land-disturbing activity shall be planned and conducted such that the velocity of 

stormwater runoff in the receiving watercourse at the point of discharge resulting from a 

five-year storm after development.  

C. Borrow and Waste Areas. 

1. When the person conducting the land-disturbing activity is also the person conducting 

the borrow or waste disposal activity, areas from which borrow is obtained shall be 

considered as part of the land-disturbing activity where the borrow material is being used 

or from which the waste material originated. When the person conducting the land-

disturbing activity is not the person obtaining the borrow or disposing of the waste, these 

areas shall be considered a separate land-disturbing activity.  

D. Access and Haul Roads. 

1. Temporary access and haul roads, other than public roads, constructed or used in 

connection with any land-disturbing activity shall be considered a part of such activity, 

and are subject to the requirements which pertain to road building as set forth this 

Section 3.04 – Erosion and Sedimentation.  

E. Operation in Lakes or Natural Watercourses. 

1. Land-disturbing activity in connection with construction in, on, over, or under a lake or 

natural watercourse shall be planned and conducted in such a manner as to minimize 

the extent and duration of disturbance of the channel. The relocation of a stream, where 

relocation is an essential part of the proposed activity, shall be planned and executed to 
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minimize changes in the stream flow characteristics, except when justification for 

significant alteration to flow characteristics is provided.  

F. Responsibility for Maintenance 

1. During the development of a site, all temporary and permanent erosion and 

sedimentation control measures shall be maintained as required by the approved 

Grading Permit.  

2. After site development, all necessary permanent erosion and sediment control measures 

shall be maintained by the property owner, except those measures installed within a 

road or street right-of-way or easement accepted for maintenance by a governmental 

agency.  

G. Additional Measures 

1. Whenever the City determines that significant off-site sedimentation is occurring as a 

result of a land-disturbing activity, despite application and maintenance of protective 

practices, the person conducting the land-disturbing activity will be required to and shall 

take additional protective action.  

3.04.07. Grading Standards 

A. Any land-disturbing activity whose design requires the grading of slopes, shall meet the 

following specific standards: 

1. All unarmored and structurally unretained graded slopes and fills shall be limited to a 

maximum slope of three feet horizontal to one foot vertical (3:1), except as otherwise 

approved by the City Engineer. 

2. Any graded or fill slope which exceeds a 3:1 slope shall be required to use universally 

accepted armoring techniques, or retaining structures as approved by the City Engineer 

or, at the developers expense, certification by a licensed professional engineer stating 

that the slopes can be stabilized by plantings, vegetative seeding, mulching. In the 

instance of slope cuts that involve rock formations it may be required to be certified by a 

registered geologist. 

3. Any retaining structures exceeding four (4) feet in height shall be certified by a licensed 

professional engineer to have been built in accordance with the approved plan.  

4. Any graded or fill slope which exceeds a 3:1 grade shall be terraced at twenty-foot (20) 

vertical intervals with a minimum bench width of five (5) feet.  
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5. Any graded slope which exceeds a 3:1 grade shall be grade staked before grading 

process begins. The City Engineer shall be notified immediately after slope has been 

staked and prior to grading for inspection. 

6. Maximum slopes proposed within a minimum of twenty feet (20) of an established 

property line or any required setback adjacent to a property line shall be 3:1 tying into 

existing grades along perimeter or property line of the site or retained via retaining walls 

or other acceptable measures. Encroachment of grading onto adjacent lots will not be 

allowed except where easements have been obtained prior to the grading. 

7. Field stakes sufficient to delineate property boundary, shall be in place at the time the 

grading plan is submitted for review. 

B. Construction Sequence. A construction sequence outlining the proposed time-table for 

completion of each phase of site grading work may be required to be submitted in 

conjunction with the grading plan. 

C. Where practical, construction of all slopes and retaining structures shall be completed and 

approved by inspection and certification prior to initiating any approved building 

construction. Practicality shall be determined on a case specific basis by the City Engineer.  

3.05 Exterior Lighting 

3.05.01. Purpose 

To provide standards for exterior lighting that both create a safe environment and protect the 

night sky. 

3.05.02. General Standards 

A. On-site lighting for parking areas, buildings, and commercial display areas shall be limited to 

fixtures that do not cast direct light beyond the limits of the property.  

B. Lighting standards shall not exceed the lesser of five (5) feet taller than the principal building 

height or twenty-five (25) feet.  

C. All lighting within the City boundaries shall be a color temperature of 3,000 Kelvin or less 

and shall contain full cutoff fixtures that allow no light trespass.  
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3.06 Fencing and Screening 

3.06.01. Purpose  

To provide design and construction standards for all fencing and screening installed in the City 

of Woodland Park and required by this UDC. 

3.06.02. Classification of Fences 

A. Solid fences shall include masonry walls, hedges, wood, or other materials which are less 

than eighty percent open. All solid fences must be constructed with the fence finishing facing 

the exterior of the lot towards the property boundaries and public rights-of-way rather than 

the interior of the lot.  

B. Open fences shall include all fences which are greater than or equal to eighty (80) percent 

open. 

3.06.03. General Standards 

A. Height of Fences. 

1. Any solid fence within the front yard shall have a maximum height of thirty-six (36) 

inches if on or within the front setback and a maximum of seventy-two (72) inches 

otherwise.  

2. Any open fence within the front yard shall have a maximum height of seventy-two (72) 

inches.  

3. Maximum height of any fence, solid or open in the side or rear yards shall be seventy-

two (72) inches, with the exception of barbed wire fences in commercial, industrial, and 

agricultural districts for the purpose of security which shall not exceed ninety-six (96) 

inches in height. 

4. Double frontage lots with one frontage on a major arterial (State Highway 67 or U.S. 

Highway 24) may have fences solid or open up to seventy-two (72) inches in height on 

the property line located along the major arterial. 

5. The side setback which is adjacent to the street on a reverse corner lot shall conform to 

the requirements for front setbacks.  

6. Public tennis courts, baseball field, and other similar public recreation uses shall be 

exempt from the seventy-two (72) inch height limitation.  

B. Electrical Fences. 
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1. Low amperage, low voltage "pet" electric fences may be used in any district upon 

approval of the installation by the Building Department. All other electric types of fencing 

are prohibited. 

C. PUD Districts. 

1. Fences within a Planned Unit Developments may vary from the standards of this Section 

3.06 – Fencing and Screening, but in such case they must be in conformance with the 

fencing plan for the development.  

D. Commercial and Industrial District Screening. 

1. This Section 3.06 – Fencing and Screening shall be applicable to any new construction 

in the commercial zone or any remodeling in the commercial zone where said 

remodeling cost is at least fifty (50) percent of the original building value.  

2. All commercial and industrial lots which have a lot line which abuts a residential lot shall 

install a solid fence with a height of seventy-two (72) inches along that abutting lot line.  

a. A fence plan shall be submitted along with the Building Permit application and 

installation of said fence by the commercial property owner shall be a prerequisite to 

issuance of a certificate of occupancy.  

E. Administration Exemption. 

1. Where an extraordinary or exceptional situation or condition peculiar to a piece of 

property exists that would result in exceptional, demonstrable unnecessary hardship due 

to the strict application of any provision of this Section 3.06 – Fencing and Screening, 

the Planning Director may grant an administrative adjustment.  

F. Vision at Corners and Intersections. 

1. Trees, shrubs, signs, fences, or any portion thereof, or any type of obstacle shall not be 

planted, placed, or retained in such a manner which would obstruct the site triangle at 

street corners and intersections of streets, alleys, and driveways per Section 3.03 – 

Vision Clearance Standards.  

G. Fencing and Landscaping within Easements. 

1. No fencing shall be permitted within utility easements, drainage easements, or 

easements dedicated for other public use purposes, except with the written permission 

of the Planning Director per the following: 

a. Gates shall be installed where fences are located within or across easements when 

to provide access to and along an easement for purposes of installing, inspecting, 

and maintaining utilities and drainage facilities.  
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b. Where fencing or landscaping exists or are installed within an easement, the City or 

utility provider may remove the same as necessary for the purpose of installing, 

inspecting, and maintaining utilities and drainage facilities. The property owner shall 

be responsible for replacing said structures at their own expense and shall be 

required to reimburse the City or utility provider for removal costs as well.  

3.06.04. Screening Required for Outdoor Storage Areas 

A. Any outside commercial storage of supplies, goods, vehicles, equipment, including 

commercial waste dumpsters, or other materials normally stored outdoors shall be required 

to be effectively screened from view from any public rights-of-way and adjacent property 

with a less intense use.  

B. Such screening, approved by the Planning Director, shall be accomplished using a seventy-

two-inch (72) high solid fence or wall. 

C. The following uses are exempted from this provision:  

1. Structures and projects under construction, 

2. Establishments providing for the rental of equipment,  

3. Short-term sales for goods and merchandise (i.e. a sidewalk sale),  

4. Campgrounds,  

5. Automobile or truck motor vehicle sales or rental,  

6. Special event parking lots,  

7. Agricultural operations,  

8. Open air markets,  

9. Transportation terminals, and  

10. Commercial garden shops, nurseries and greenhouses. 

3.07 Landscaping  

3.07.01. Purpose 

To provide standards for landscaping to ensure reduction in heat island effect as well as provide 

for beautification of development sites. 

3.07.02. Landscape Standards and Specifications 

A. All landscaped materials must meet the minimum standards in Table 3.07-1 at the time of 

planting. 

Table 3.07.02-1 Landscape Material Sizing Standards 
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Material  Standard  

Deciduous trees  2" caliper – diameter measured at 4.5’ above grade (DBH) 

Evergreen trees  6' in height  

Ornamental trees  1.5" caliper - diameter measured at 4.5’ above grade (DBH) 

Shrubs  5 gallon size  

Wood chip mulch  3" depth  

Rock or stone mulch  2" size – 3" depth  

B. Landscape Planting and Maintenance 

1. Landscaping shall not be installed or maintained in any location which constitutes a 

hazard or infringement to the public health, safety and welfare. 

2. Planting areas adjacent to parking or vehicular circular circulation areas shall be 

protected from vehicular intrusion or damage from excessive vehicular lubricant or fuels. 

3. Landscaping shall be regularly maintained. Dead, diseased or missing plants must be 

replaced with the same type as provided in the approved landscape plan. Replacement 

must occur within the next planting season, not to exceed twelve months. 

3.07.03. Tree Retention, Protection, and Replacement 

A. All sites shall be designed to maximize the retention of existing healthy trees.  

B. Healthy existing significant trees shall be preserved to the extent reasonably feasible on all 

development sites and may be used to satisfy landscaping and open space requirements as 

provided herein.  

1. Significant trees are those measuring six (6) inches or greater in diameter four and one-

half (4.5) feet above grade (DBH).  

2. Such trees shall be retained and protected on the site in accordance with all applicable 

provisions of this Section.  

3. When required, landscape plans shall identify the location, species, size, and condition 

of all significant trees, as well as the applicant's intent to preserve, transplant or protect. 

C. Priority Areas for Tree Retention. The following criteria shall be used to determine areas of 

greatest priority for retention of trees on all development sites: 

1. Trees located in sensitive environmental areas including floodplains, stream corridors, 

wetlands and steep slopes (grade of 3:1 or greater), and natural drainage features. 

2. Trees that provide cover, food or other wildlife habitat amenities. 

3. Outstanding tree specimens due to size, species, form or appearance. 
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4. Trees located in proposed street yards or along property perimeters that will serve as 

natural landscape, buffer, open space, screening or transition areas. 

5. Trees located within proposed parking areas that will provide shade and wind protection, 

or aesthetic value for the proposed use. 

D. Tree Protection Standards. The following standards shall be used to the maximum extent 

feasible for all projects during construction: 

1. Prior to and during construction, all protected trees shall be marked with surveyor's 

ribbon and protected by barriers. Said barriers to be of orange fencing a minimum of four 

(4) feet in height, secured with metal t-posts, no closer than six (6) feet or the outer drip 

line of the tree, whichever is greater. 

2. Within the dripline of any protected tree, there shall be no cut or fill over a four (4) foot 

depth unless a qualified arborist or forester has evaluated and approved the disturbance. 

3. Within the dripline of any protected tree, there shall be no operation of heavy equipment, 

no cleaning of equipment or material or storage and disposal of waste material such as 

paints, oils, solvents, asphalt, concrete, motor oil or any other material harmful to the life 

of a tree. 

4. Large areas containing protected trees and separated from construction or land clearing 

areas may be designated by surveyor's ribbon and metal t-post only rather than the 

protective barriers described herein. 

E. Exemptions from Requirements. Trees that meet one or more of the following criteria shall 

be exempt from the requirements of this Subsection 3.07.03 – Tree Retention, Protection, 

and Replacement:  

1. Dead, dying or naturally fallen trees, or trees found by the City to be a threat to the 

public health, safety and welfare. 

2. Trees determined by the City to obstruct clear site distance visibility at driveways and 

intersections. 

3. Trees that constitute a public nuisance or threat to adjacent woodlands due to species, 

location, disease, infestation, fire hazard or overcrowding. 

4. Trees located within recreation areas, utility easements, on-site septic systems, 

roadways, or other special feature areas as designated on approved site plans or 

approved subdivision development plans. 

F. Multi-Household, Commercial, and Industrial Developments. 

1. Removal of trees from a development site may occur within the building envelope and 

vehicle accommodation area and may include a thirty-foot (30) fire safety zone around 
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the approved building envelope except as provided in this Subsection 3.07.03 – Tree 

Retention, Protection, and Replacement.  

2. Removal of additional trees beyond these areas is prohibited.  

3. Acceptable standards for tree spacing, pruning and tree maintenance must be met on all 

sites. 

G. Single-Household Residential Developments 

1. Existing developed residential lots shall retain a lot coverage, other than tree removal as 

allowed within this Subsection 3.07.03 – Tree Retention, Protection, and Replacement, 

whereby no more than ten (10) percent of the existing on site trees can be removed, 

providing acceptable standards for tree spacing, pruning and tree maintenance are met. 

2. On platted undeveloped lots, tree removal may occur within the building envelope and 

may include a thirty-foot (30) fire safety zone around the approved building envelope. 

Additional tree removal beyond the approved building envelope shall be permitted up to 

ten (10) percent of the total lot coverage, providing acceptable standards for tree 

spacing, pruning and tree maintenance are met. 

3. On all other undeveloped or unplatted residentially zoned parcels, tree removal is 

prohibited except in accordance with all applicable standards of this Subsection 3.07.03 

– Tree Retention, Protection, and Replacement. 

H. Landscape Requirement.  

1. For the NC, CC, SC, and HSCLI zone districts, twenty-five (25) percent of the lot size 

shall be landscaped with a minimum of one-half (1/2) the requirement abutting 

residentially zoned areas.  

2. For the CBD zone district, ten (10) percent of the lot size shall be landscaped with one-

half (1/2) the requirement abutting residentially zoned areas.  

3.07.04. Parking Lot Landscaping 

A. All new and substantially improved parking areas shall be required to meet the standards 

provided Section 3.08 – Parking Requirements. 

B. Landscape Plan Required.  

1. A landscape plan shall be submitted and approved which provides the location of all 

existing and proposed vegetation, landscaping, and screening including size of trees 

measured at four and one-half (4.5) feet above grade (DBH) of all existing and proposed 

trees, location and dimensions of planting areas, street yards, parking areas, the 

number, spacing, location, species, height and size of all planting materials, location and 
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size of walls, berms and fences, and provisions for watering, soil stabilization, plant 

protection and maintenance access. 

C. Parking Lot Perimeter Landscaping. 

1. Parking lots shall be screened from adjacent uses within a buffer yard a minimum of 

eight (8) feet measured horizontally from the property line.  

2. Screening may be accomplished in a variety of ways, including, but not limited to a 

garden wall, retaining wall, wooden fence, earthen berm, constructed planter, existing 

vegetation, dense hedge, multiple rows of shrubs and trees, or a combination of these 

techniques. 

D. Parking Lot Interior Landscaping. 

1. All parking areas shall provide landscaped planting areas, or landscaped islands, within 

the interior of the parking area.  

2. Landscaped islands shall be evenly distributed throughout the parking lot between 

parking rows, at the ends of parking rows, and between parking spaces. The minimum 

dimension of each landscaped island is eight (8) feet, with a minimum area of eighty (80) 

square feet. 

3. Deciduous, evergreen, and ornamental trees shall be planted within the landscaped 

islands at a minimum rate of one (1) tree for every ten (10) parking spaces. No parking 

space may be further than fifty (50) feet from the trunk of a tree, or seventy-five (75) feet 

from two or more trees. Shrubs and groundcover shall also be installed within the 

landscaped islands. Innovative design and arrangement of landscaped islands and 

planting materials is encouraged. 

E. Building Perimeter Landscaping. 

1. Parking areas shall be separated from the exterior wall of a structure, exclusive of 

pedestrian entrance ways or loading areas, by a landscaped planting area of at least 

four (4) feet in width. 

2. Trees, shrubs and groundcover shall be planted within these areas. 

3.07.05. Street Tree Landscaping 

A. A street landscape area averaging twenty (20) feet in width, but not less than fifteen (15) 

feet measured from the proposed or existing curbline or edge of pavement shall be required 

of all properties abutting a public or private street. Required pedestrian walkways, 

sidewalks, and bikeways are included in the street yard measurement. 
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B. Deciduous shade trees, evergreen trees and ornamental trees shall be planted within the 

street yard on an average of one (1) tree for every thirty-five (35) feet of street frontage. 

Shrubs and groundcover shall also be installed in the street yard. While innovative design 

and clustering of plant materials is encouraged, proper spacing must be maintained for 

larger trees. 

C. In order to avoid blocking motorist site distance, no plant material greater than twenty-four 

(24) inches in height may be located within fifteen feet of any driveway curb cut. 

3.08 Parking Requirements 

3.08.01. Purpose 

This Section prescribes provisions, criteria, and standards for off-street parking and loading 

areas. The City recognizes that inadequate off-street parking and loading areas may lead to 

traffic congestion, parking violations in adjacent streets, loss of economic opportunities, as well 

as unauthorized parking in adjacent lots. Excessive parking and loading areas may waste 

money and valuable space for development or open space and increase the potential for 

drainage problems. This Section seeks to balance the public and the private needs for off-street 

parking and loading areas.  

3.08.02. Applicability 

1. The provisions of this Section 3.08 – Parking Requirements, apply to all uses except 

single-household detached and duplex residential developments to the extent that they 

are applicable and reasonable. 

2. This Section 3.08 – Parking Requirements, applies to new development, substantial 

improvement to existing development, and the change of use of a property or structure. 

3.08.03. Number of Off-Street Parking Spaces Required 

A. Development in all zone districts shall provide a sufficient number of parking spaces per 

Table 3.08.02-1 – Table of Parking Spaces Required, to accommodate the number of 

vehicles that ordinarily are likely to be attracted to the development in question. 

B. The requirements of this Section 3.08 – Parking Requirements, shall not apply to uses in 

existence as of the effective date of the ordinance, except as specifically noted to the 

contrary. 
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C. When determination of the number of parking spaces required by Table 3.08.03-1 results in 

a requirement of a fractional space, any fraction of less than one-half (1/2) may be 

disregarded, while a fraction of one-half (1/2) or more shall be counted as one (1) space. 

D. The City recognizes that Table 3.08.02-1 does not cover every possible situation that may 

arise. Therefore, in cases where the parking requirements are not specified, the Planning 

Director is authorized to recommend the parking requirements using the table as a guide 

and utilize applicant-submitted parking data that provides evidence of the adequacy of 

parking based on demand from similar uses in other jurisdictions. 

E. The parking requirements in this Section 3.08 – Parking Requirements, may be modified 

where applicant-submitted parking data illustrates that the parking requirements do not 

reasonably apply to a specific development.  

1. The data submitted for an alternative parking plan shall include, at a minimum, the size 

and type of the proposed development, the mix of uses, the anticipated rate of parking 

turnover and the anticipated peak parking and traffic loads of all uses. 

2. Alternative parking plans shall accompany the associated development application. 

F. Whenever any use in existence as of the effective date of this UDC expands or changes to 

another use, parking spaces shall be brought into conformance with the provisions of this 

Section 3.08 – Parking Requirements. 

G. Whenever more than one use occupies the same building or lot, the total number of parking 

spaces required shall be the sum of the requirements for each use.  

Table 3.08.03-1 Table of Parking Spaces Required 

Proposed Use Number of parking Spaced Required 

Agricultural Uses 

Greenhouse, Commercial or Plant Nursery 1 per 600 sf of usable floor area 

Stable, Commercial  1 per 2 horses 

Stable, Private  1 per 2 horses 

Amusement and Recreation Uses 

Arts and Culture Facility 1 per 4 seats 

Golf Course and Clubhouse 1 per 3 people of facility capacity 

Health Club or Fitness Center 1 per 250 sf of usable floor area 

Recreational Entertainment, Indoor 1 per 4 seats 

Recreational Entertainment, Outdoor  1 per 3 people of facility capacity 

Animal Care Uses 

Kennel, Commercial 1 per 200 sf of usable floor area 

Kennel, Private 1 per 200 sf of usable floor area 
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Proposed Use Number of parking Spaced Required 

Pet Shop / Grooming 1 per 200 sf of usable floor area 

Veterinary Facility 1 per 200 sf of usable floor area 

Automotive Uses 

Car Wash (passenger) 4 stacking spaces per each wash bay 

Truck and Trailer Rental 1 per 2 employees on maximum shift 

Vehicle Body, Paint, and Collision Repair 3 per each repair bay 

Vehicle Fueling Station 1 per 200 sf of usable floor area 

Vehicle Rental and Sales (passenger) 1 per 600 sf of usable floor or outside area 

Vehicle Repair and Service, Light 3 per each repair bay 

Vehicle Repair and Service, Heavy 3 per each repair bay 

Financial Professional and Business Service Uses 

Business Services 1 per 200 sf of usable floor area 

Financial Institution 
1 per 200 sf of usable floor area, plus 4 
stacking spaces per drive-thru window 

Office 1 per 200 sf of usable floor area 

Health Service Uses 

Ambulance Service Business 1 per 400 sf of floor area 

Care Facility 1 per 3 beds 

Hospital 
2 per bed or 1 per 150 sf of usable floor area, 

whichever is greater 

Medical Clinic 1 per 200 sf of usable floor area 

Medical, Dental, Optical Laboratories, and Fabrication 1 per 2 employees on maximum shift 

Pharmacy 1 per 200 sf of usable floor area 

Industrial Uses 

Contractor and Construction Services with Outdoor Storage 1 per 200 sf of usable floor area 

Contractor and Construction Services without Outdoor Storage 1 per 200 sf of usable floor area 

Equipment Rental or Sales 1 per 600 sf of usable floor or outside area 

Equipment Repair Services 1 per 200 sf of usable floor area 

Manufacturing and Industry, Light 1 per 2 employees on maximum shift 

Manufacturing and Industry, Heavy 1 per 2 employees on maximum shift 

Recycling Facility 1 per 200 sf of usable floor area 

 

Institutional, Public, and Semipublic Uses 

Child Care Center 1 per 200 sf of usable floor area 

Civic Space 1 per 4 people of facility capacity 

Cultural Facility 1 per 300 sf of usable floor area 

Government Administration Use 1 per 200 sf of usable floor area 

Government Operations Use 1 per 2 employees on maximum shift 

Private Club or Lodge 
1 per 5 seats or 1 per 200 sf of usable floor 

area, whichever is greater 

Religious Land Use 1 per 5 seats 

School, Pre-K through 12 2 per classroom 
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Proposed Use Number of parking Spaced Required 

School, Technical or Vocational 5 per classroom 

School, University or College 5 per classroom 

Lodging Uses 

Bed and Breakfast 
1 per guest room plus 1 per 2 employees on 

maximum shift 

Campground 1 per campsite 

Hotel or Motel 
1 per guest room plus 1 per 2 employees on 

maximum shift 

Recreational Vehicle Park 1 per RV pad site 

Natural Medicine Uses 

Natural Medicine Healing Centers 1 per 200 sf of usable floor area 

Natural Medicine Businesses Other Than Natural Medicine 
Healing Centers 

1 per 200 sf of usable floor area 

Personal and Consumer Service Uses 

Adult Oriented Businesses 1 per 200 sf of usable floor area 

Bar, Lounge, or Nightclub as Principal Use 1 per 100 sf of usable floor area 

Bar, Lounge, as Accessory Use 1 per 100 sf of usable floor area 

Brewery, Distillery, or Limited Winery  1 per 200 sf of usable floor area 

Funeral Services - Crematory 1 per 200 sf of usable floor area 

Funeral Services Facility 
1 per 4 seats or 1 per 200 sf of usable floor 

area, whichever is greater 

Personal Services 1 per 150 sf of usable floor area 

Restaurant, with Drive-Thru Food Service 
1 per 100 sf of usable floor area, plus 4 
stacking spaces per drive-thru window 

Restaurant, without Drive-Thru Food Service 
1 per 4 seats or 1 per 100 sf of usable floor 

area, whichever is greater 

Residential Dwelling Uses 

Dwelling, Duplex 2 per dwelling unit 

Dwelling, Mobile Home 2 per mobile home unit 

Dwelling, Modular 2 per dwelling unit 

Dwelling, Multi-Household  
1.5 per 1-bedroom unit 
2 per 2-bedroom unit 

2.5 per 3 or more bedroom unit  

Dwelling, Park Model 2 per dwelling unit 

Dwelling, Single-Household Attached  2 per dwelling unit 

Dwelling, Single-Household Detached 2 per dwelling unit 

Dwelling, Tiny House 2 per dwelling unit 

Group Home 2 per dwelling unit 

Retail Sales Uses 

Agricultural and Gardening Sales 1 per 200 sf of usable floor area 

Convenience Store 1 per 200 sf of usable floor area 

Grocery Store, Small-Scale 1 per 200 sf of usable floor area 

Grocery Store, Large-Scale 1 per 200 sf of usable floor area 

Liquor Store, with Drive-Thru Service 1 per 200 sf of usable floor area 
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Proposed Use Number of parking Spaced Required 

Liquor Store, without Drive-Thru Service 1 per 200 sf of usable floor area 

Manufactured Home Sales 1 per 1,000 sf of usable floor area 

Retailer, Large 1 per 200 sf of usable floor area 

Retailer, Small 1 per 200 sf of usable floor area 

Wholesale Trade, Distribution, Warehousing, and Storage Uses 

Mini-Storage or Self-Storage 1 per 200 sf of usable floor area 

Warehousing and Distribution 1 per 600 sf of usable floor area 

Wholesale Trade and Distribution Establishment 1 per 400 sf of usable floor area 

 

3.08.04. Special Provisions for Uses Unable to Comply 

A. When the requirements of this Section 3.08 cannot be met for a lot that exists prior to July 6, 

1995because there is not sufficient area on the lot that can be practicably used for parking, 

then the owner of the lot shall pay fees in lieu of providing the required parking.  

1. The fees will be recommended by the City Engineer and will be established by City 

Council-adopted resolution on an annual basis.  

2. The per space fee will include required pavement, curb and gutter, drainage, 

landscaping, striping, associated construction costs and land costs, if applicable.  

3. Fees paid to the City in lieu of required parking spaces will be set aside in a separate 

fund that will be used to construct public parking lots in appropriate areas throughout the 

City.  

3.08.05. General Design Requirements 

A. Parking Lot, Space and Aisle Dimensions. Parking lot, space and aisle dimensions shall be 

in accordance with the "Off Street Parking Table" and "Off Street Parking Layout." 

Requirements shall be as specified for the general all purpose standard, unless otherwise 

requested. 

B. Parking Lot Access. Access to parking lots shall be not less than ten (10) feet in width for 

one-way traffic and eighteen (18) feet in width for two-way traffic. Access shall be to a public 

right-of-way. 

C. Yard Setback Requirements. Parking lots shall not be required to meet the specific yard 

setback requirements of the zone district in which they are located. Parking lots, aisles and 

spaces shall be designed so that vehicles cannot extend beyond the perimeter of such area 

or lot onto adjacent properties, or public rights-of-way. Such areas shall be designed so that 
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vehicles do not extend over sidewalks, tend to bump against any wall, vegetation or 

obstruction or present a sight-distance problem. 

D. Backing onto Streets Prohibited. Parking lots shall be designed so that without resorting to 

extraordinary movements, vehicles may exit the lot without backing onto a public street. 

E. Accommodation of Service Vehicles. Parking lots shall be designed so sanitation, 

emergency, and other public service vehicles can serve such developments without the 

necessity of backing unreasonable distances or making dangerous or hazardous turning 

movements. 

F. Parking Lot and Other Vehicle Accommodation Area Surfaces. All parking lot and other 

vehicle accommodation areas shall be graded and hard-surfaced with bituminous asphalt or 

Portland cement concrete (chip and seal applications shall not be allowed) to control 

potholes, erosion or dust. Concrete curb and gutter for drainage and parking lot delineation 

is required for all parking lots and other vehicle accommodation areas and shall be 

designated per this UDC. For purposes of this provision, vehicle accommodation area is 

defined as all of that portion of a lot that is used by vehicles for access, circulation, parking, 

loading and unloading. 

G. Parking Spaces to be Marked. Parking spaces in hard-surfaced parking lots shall be 

appropriately demarcated with painted lines or other markings. Such lines shall be kept 

clearly visible and distinct. 

H. Parking Lots to be Maintained. Parking lots shall be properly maintained in all respects; 

specifically, they shall be free of potholes, accumulation of trash, and parking space lines 

kept clearly visible and distinct. 

I. Handicapped Parking Required. Parking spaces for the handicapped shall be provided in 

accordance with the City’s current building code and constructed in compliance with the 

Americans with Disabilities Act. 

J. Snow Storage Area Required. Snow storage areas shall be provided for all parking lots. The 

amount of snow storage area shall be equal to or exceed ten percent of the total area of 

required parking spaces. Snow storage areas shall be located so as to not drain onto 

adjacent properties. Such areas may utilize excess parking spaces above the number 

required. 

K. Landscaping Required. All parking lots shall be landscaped in accordance with Section 

3.07.04 – Parking Lot Landscaping and the following standards: 

1. Vegetation shall not present a sight-distance problem at full maturity. 
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2. All required landscaped areas shall be maintained. Specifically, they shall be kept free of 

dead plant materials and trash. 

L.  

3.08.06. Joint Use of Required Parking Spaces 

A. A parking lot may contain required spaces for several different uses, but except as 

otherwise provided in this Section, the required parking spaces assigned to one use may not 

be credited to any other use. 

B. To the extent that developments that wish to make joint use of the same parking spaces 

operated at different times, the same parking spaces may be credited to both uses.  

3.08.07. Off-Site Parking Lots 

A. If the number of parking spaces required cannot reasonably be provided on the same lot 

where the use is located, then spaces may be provided on adjacent or nearby lots in 

accordance with the provisions of this Section 3.08.07 – Off-Site Parking Lots. 

B. All off-site parking shall be located within four hundred (400) feet of the lot where the use is 

located. With approval from the Planning Director, existing public parking located within four 

hundred (400) feet of the lot where the use is located may also be counted towards the 

required number of parking spaces. 

C. The developer or applicant desiring to utilize the provisions of this Subsection 3.08.07 – Off-

Site Parking Lots shall present satisfactory evidence that he has the permission of the 

owner of the off-site parking lot to use such spaces. The parking spaces shall not be the 

required spaces assigned to any other use. The developer or applicant shall acknowledge 

that the validity of his permit depends upon his continuing ability to provide required number 

of parking spaces. 

3.08.08. Loading and Unloading Areas 

A. Whenever any use requires that goods, merchandise, or equipment be routinely delivered to 

or shipped from the site upon the same lot, sufficient off-street loading and unloading area 

shall be provided in accordance with this Section 3.08.08 – Loading and Unloading Areas to 

accommodate the delivery or shipment operations in a safe and convenient manner. 

B. The loading and unloading area shall be of sufficient size to accommodate the numbers and 

types of vehicles that are likely to use the area, subject to the nature of the use in question. 

The following equation indicates the number of loading berths that satisfy the standard 

found in this subsection: 
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1. Up to ten thousand (10,000) square feet of usable floor area requires the first berth, plus, 

for each additional five thousand (5,000) square feet of usable floor area, one additional 

berth is required. 

2. For purposes of this Section 3.08.08 – Loading and Unloading Areas a loading berth 

shall contain a space ten feet wide and thirty-five (35) feet long. Where the vehicles 

generally used for loading and unloading exceed these dimensions, the required length 

of these berths shall be increased. 

C. Loading and unloading areas shall be so located and designed that the vehicles intended to 

use them can maneuver safely and conveniently to and from a public right-of-way, complete 

the loading and unloading operations without obstructing or interfering with any public right-

of-way or any parking space or parking lot aisle. 

D. No area allocated to loading and unloading facilities may be used to satisfy the area 

requirements for off-street parking, nor shall any portion of any off-street parking area be 

used to satisfy the area requirements for loading and unloading facilities. 

E. Whenever there exists a lot with one or more structures or uses existing prior to the effective 

date of this UDC, and a change in use that does not involve any enlargement of a structure 

is proposed for such lot, and the loading area requirements of Section 3.08.08 cannot be 

satisfied because there is not sufficient area available on the lot that can practicably be used 

for loading and unloading, then the applicant need only comply with Section 3.08.08 to the 

extent reasonably possible.  

3.08.09. On-Street Parking Permitted in Lieu 

A. Any other contrary provision notwithstanding, a person applying for and obtaining 

permission in accordance with this section may comply with Section 3.08 – Parking 

Requirements, by creating on-street parking by improving areas of public street right-of-way 

between the edge of the traveled lane and the outside boundary of the right-of-way. 

1. Improvement of such areas of street right-of-way to create on-street parking in lieu of off-

street parking is allowed only in the Central Business District, Neighborhood Commercial 

District, Community Commercial District, and Public/Semi Public District. 

2. A request for permission for on-street parking in lieu may be made concurrently with an 

application for a zoning development permit, Conditional Use Permit or a Site Plan 

Review. 

3. Each on-street parking space created by improving street right-of-way in accordance 

with the provisions of this Section shall be the equivalent of one (1) off-street parking 
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space. In order to receive credit for on-street parking spaces created pursuant to the 

provisions of this Section, the improvements must be made on public street right-of-way 

that is: (i) adjacent to the lot where the use is located; or (ii) within 400 feet of the lot 

where the use is located. All improvements permitted under this Section shall comply 

with the applicable design requirements contained in the City of Woodland Park 

Engineering Specifications, as the same may be amended from time to time, including 

those standards that the City Engineer shall and is hereby directed to promulgate. Such 

standards shall be included in the Woodland Park Engineering Specifications. 

4. In determining whether to grant permission for on-street parking in-lieu, the review 

authority may consider without limitation the width of the right-of-way, the traffic volume 

on the subject street and in the vicinity and turning movement accommodation. No 

person has a right to permission to on-street parking in lieu, and no permission shall be 

granted where the City Engineer determines that the requested improvements do not 

advance the reasonable safety, health and welfare of the residents of the City. 

5. The City may place conditions upon granting on-street parking in lieu, including but not 

limited to, specifying the type of curb and gutter or requiring dedication of additional 

right-of-way or installation of drainage improvements.  

3.09 Signs 

3.09.01. Purpose 

The purpose of these regulations is to promote the health, safety, and welfare of the City's 

residents and visitors by creating the legal framework for a comprehensive and balanced 

system of signage that will provide easy, pleasant, and effective communication between people 

and their built environment; minimize hazards to pedestrians and vehicular traffic; protect 

property values; prevent sign clutter that is confusing for motorists and harmful to business 

success; and create a community appearance that promotes economic vitality, encourages 

tourism, and reflects civic pride, the City's heritage, and the natural environment. 

3.09.02. Interpretation and Application  

The following shall be used as methods of interpreting and applying this Section: 

A. This Section is not intended to interfere with, abrogate, or annul any other regulation, 

statute, or other provision of law; 
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B. Where any provision of this Section imposes regulations that are different from any other 

provision of this Section or any other regulation, ordinance, statute, or provision of law, that 

provision which is most restrictive or imposes higher standards shall govern; 

C. Notwithstanding anything herein to the contrary, noncommercial copy may be substituted for 

commercial copy on any lawful sign; and 

D. Section 3.09 – Signs  provides regulations for works of art, merchandise, or thematic 

sculptures that consist of a company name, product, or trademark designed to be readily 

identifiable as a logo that encourages a commercial transaction. 

3.09.03. No Permit Required 

For the purposes of this Section: 3.09.03 – No Permit Required, "permit" means a sign Zoning 

Development Permit (ZDP) Per Chapter 6. Public signs and the signs described in subsections 

A—D may be erected without a permit, provided such signs meet all other standards: 

A. Window Signs. Signs displayed in windows that are not permanent signs; 

B. Residential Nameplates. Residential nameplates that do not exceed eight square feet in 

sign area, which identify the occupant, name, or address of a dwelling. 

C. Garage Sale Signs. Garage sale signs, signs advertising yard, rummage, and estate sales, 

and other similar types of sales (all referred to in this chapter as garage sale signs) that are 

installed no more than twenty-four hours prior to the sale, removed within twenty-four hours 

after the end of the sale, and not displayed for longer than a total display time of ninety-six 

hours. 

D. Temporary signs relating to the development, sale, or rental of real property that comply with 

the following standards: 

1. On-Premises Real Estate Signs. One (1) temporary real estate sign on the premises is 

allowed on each street frontage to advertise a property for sale, lease, or rent provided 

that: 

a. Within any residential zone district such sign, including any attached rider signs, shall 

be nonilluminated and shall not exceed an aggregate sign area of eight square feet. 

The standard height shall not exceed six feet. A brochure box may also be attached; 

and 

b. Within any nonresidential zone district, such sign shall be nonilluminated or 

externally illuminated and shall not exceed thirty-two square feet in sign area. The 

standard height shall not exceed eight (8) feet. If the street frontage faced by such 

sign exceeds two hundred feet, one (1) additional thirty-two (32) square-foot real 
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estate sign is allowed, provided that the two signs are at least one hundred (100) feet 

apart. 

2. Directional Real Estate Signs.  

a. Within any zone district, five (5) directional open house or for sale, lease, or rent 

signs are allowed per property being advertised. 

b. The sign area of directional real estate sign shall not exceed six (6) square feet. 

c. Directional real estate sign(s) shall be nonilluminated in residential zone districts and 

shall be nonilluminated or externally illuminated in nonresidential zone districts. 

3. Directional open house signs shall be erected no more than twenty-four (24) hours prior 

to the open house and shall be removed within twenty-four (24) hours of the end of the 

open house. 

4. Directional for sale, lease, or rent signs shall be displayed only between the hours of 

5:00 p.m. on Friday and 5:00 p.m. on Sunday. 

5. Model Home Project Signs.  

a. One (1) nonilluminated sign advertising a model home is allowed on the premises of 

the model home. 

b. A model home is defined as a house that is used as an exhibit, not a private 

residence (and never has been a private residence), to advertise or market it or other 

houses.  

c. Model home project signs shall not exceed a sign area of twenty-four (24) square 

feet. The standard height shall not exceed six (6) feet. 

6. Directional Model Home Signs. 

a. One (1) directional sign any place within two hundred feet of an access to a master-

planned residential subdivision or to a particular filing of a residential development is 

allowed for the purpose of indicating the presence of one or more model homes. 

b. Directional model home signs shall not exceed a sign area of eight square feet. The 

standard height shall not exceed six feet. 

7. Development Project Signs. A common sign that identifies the owner, architect, financial 

institution, real estate agency, or general contractor and may contain other statements 

relevant to the development project shall be governed by the following standards: 

a. One (1) temporary nonilluminated or externally illuminated development project sign 

is allowed on each street frontage of a nonresidential property; 

b. One (1) temporary nonilluminated development project sign is allowed any place 

within two hundred (200) feet of an access to a master-planned residential 
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subdivision or to a particular filing of a residential development. If the development 

contains more than one point of access, the developer may place two (2) signs at 

one access in lieu of one (1) sign at each access; 

c. The aggregate sign area of such signs shall not exceed thirty-two (32) square feet, 

divided between not more than two (2) signs; 

d. The standard height shall not exceed eight (8) feet; 

e. In all zone districts, development project signs shall not be placed closer than ten 

(10) feet to any side or rear property line; 

f. In all residential zone districts, all development project signs must be removed when 

the developer sells the last lot in the development; and 

g. In all nonresidential zone districts, development project signs must be removed when 

construction for that project is complete. The City may withhold the authorization of a 

certificate of occupancy until all development signs have been removed. In cases of 

phased development, each phase will be allowed a development project sign that 

must be removed prior to the City's authorization of the certificate of occupancy for 

that phase. 

8. Development Project Signs, Large Lot.  

a. A large lot development project sign is a type of development project sign allowed in 

new residential subdivisions where the average lot exceeds one-half acre.  

b. One (1) single large lot development project sign is allowed per every eight (8) lots 

held in common ownership is allowed in addition to the development project signs 

pursuant to the previous section regarding development project signs.  

c. A large lot development project sign may be installed on an individual lot no closer 

than ten (10) feet to any side or rear property line. It shall be removed within seven 

(7) days after the sale of the lot on which it is installed. It shall not exceed sixteen 

(16) square feet in sign area. The standard height shall not exceed six (6) feet. 

9. Construction, Contractor, or Subcontractor Identification Signs. These signs advertise a 

specific contractor service, company, or trade. In all zone districts, one (1) temporary 

construction-related sign is permitted for each contractor and subcontractor on each 

street frontage of a property up to a maximum of ten (10) individual signs that is under 

construction or redevelopment and must be removed prior to the City's authorization of 

the certificate of occupancy. Signs in residential zone districts shall be nonilluminated; 

signs in nonresidential zone districts shall be nonilluminated or externally illuminated. 
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The sign area of such sign shall not exceed eight (8) square feet. The standard height 

shall not exceed six (6) feet. 

10. No Trespass Signs. Signs not exceeding three square feet in sign area, prohibiting 

trespassing on property, and spaced not closer than every fifty (50) feet. 

11. Informational Signs. Signs erected on private property indicating whether the 

establishment is open or closed, or providing directions or information regarding 

entrances and exits, hours of operation, accepted credit cards, parking areas, restrooms, 

telephones, walkways, or other similar facilities located on the premises, provided that 

no individual sign shall exceed four (4) square feet in sign area or a height of eight (8) 

feet to the topmost point of the sign measured from the ground. 

12. Commemorative Signs. A wall sign or detached freestanding sign providing information 

related to a building including the name of the building, the date of erection, or the 

historic significance, when cut into any masonry surface or inlaid so as to be part of the 

building or when constructed of carved or sandblasted wood; formed, etched, or cast 

metal; high density pre-formed foam; or other similar new materials matching the 

building's architecture, provided the sign does not exceed six (6) square feet in sign 

area. When detached, the sign shall not exceed a height of eight (8) feet to the topmost 

point of the sign measured from the ground. 

A. Temporary Signs. All temporary signs located within private property boundaries must be 

related to an event with a limited duration and must be removed within five days after the 

conclusion of the event for which the sign pertains. All temporary signs must comply with the 

following standards: 

1. Temporary signs are allowed along any external boundary of a lot that abuts a street 

frontage.  

2. Residential Zone Districts. 

a. Signs shall be nonilluminated within any residential zone district. 

b. Within residential zone districts, temporary signs shall not exceed an aggregate sign 

area of eight (8) square feet or a standard height of six (6) feet. The number of 

temporary signs allowed on a lot is not limited within residential zone districts. 

3. Nonresidential Zone Districts. 

a. Signs shall be nonilluminated or externally illuminated within any nonresidential zone 

district. 

b. Within nonresidential zone districts, temporary signs shall not exceed an aggregate 

sign area of thirty-two square feet or a standard height of eight feet. 
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c. One temporary sign is allowed for each external boundary of a lot that abuts a street 

frontage within nonresidential zone districts. 

d. One additional temporary sign is allowed for each vehicle access point of a lot within 

nonresidential zone districts. 

4. In all zone districts, temporary signs may not be placed closer than ten (10) feet to any 

side or rear property line. 

5. A brochure box may be attached to temporary signs to provide informational materials to 

passersby. 

B. Flags. Including but not limited to flags of the United States of America, the state of 

Colorado, other state flags, flags of the City, flags from other governmental entities, or civic 

club flags, provided no flag shall exceed ninety-six (96) square feet in total area and no flag 

pole shall exceed a height of thirty feet. Flags must adhere to the USA Flag Protocol. 

3.09.04. Prohibited Signs 

The signs described in subsections A—G are specifically prohibited in the City. 

A. Signs which by color, location, design, or reasonable interpretation resemble or conflict with 

traffic control signs or signals. 

B. Signs that emit light that simulates lights or devices customarily associated with those used 

by police, fire, ambulance, or similar emergency vehicles. 

C. Exterior Flashing Signs. Illuminated signs on which the artificial or reflected light is not 

maintained stationary and constant in intensity at all times when in use, excluding electronic 

message displays to the extent allowed in this Section. All signs may be dimmed at night 

without violating this Section 3.09 - Signs. Nothing herein shall be construed as a prohibition 

on holiday and seasonal lighting. 

D. Non-Portable Commercial Off-Premises Signs. Non-portable commercial off-premises signs 

are prohibited, except for tourist oriented directional signs erected by the Colorado 

Department of Transportation (CDOT) and travelers' directional signs erected by the City. All 

signs erected in the City shall be accessory to the principal use of the premises on which the 

sign is located. Notwithstanding the prohibition stated herein, a person may appeal for a 

variance from the prohibition and the Board of Adjustment may grant a variance subject to 

the provisions and procedures of Chapter 6. 

E. Stationary Vehicle Signs. Signs mounted, painted on, or attached to a parked vehicle or 

trailer for the primary purpose of attracting people to a product, business, or activity located 

on the same or nearby premises, or to a product, business, or activity located on a public 
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right-of-way in the vicinity of such vehicle or trailer. Signs on vehicles or trailers that are 

merchandise are not included in this definition. 

F. Mailbox Signs. Mailboxes shall not display commercial advertising beyond business name. 

G. Other than public signs: signs in City-owned open-space; signs at Meadow Wood Sports 

Complex; signs set into or on City-owned lawns, other than parks; and signs attached to 

City-owned property, including but not limited to buildings, fences, light posts and street 

signs. 

3.09.05. Permit Required 

A. Permit Required. A Sign Permit, as described in Subsection 6.07.040 – Sign Permit, is 

required to erect, install, relocate, structurally modify, or perform any other non-routine 

maintenance of any sign, except for those signs indicated in Section 3.09.03 – No Permit 

Required  or those signs requiring a temporary sign permit per Section 3.09.06 – Temporary 

Signs and Permits Required.  

B. An administrative review at no fee is required to reface an existing sign. Tenant signs on 

directory signs do not require a permit or a review if refaced. 

3.09.06. Temporary Signs and Permits Required 

A. Temporary Sign Permit Required. It is unlawful to construct, erect, or display any temporary 

sign for longer than twenty-four (24) hours without obtaining a temporary sign permit, per the 

provisions of Subsection 6.07.040 – Sign Permit. 

B. Banners and special event attention-getting devices such as pennants, streamers, balloons, 

and inflatable balloon characters or symbols, and devices or figures that are constructed of 

fabric, inflated, and designed to dance, wave, or flail are all considered as types of 

temporary signs. 

C. Temporary signs shall be governed by the following standards: 

1. The temporary sign permit shall be issued for a specified period. Temporary signs shall 

be displayed for no more than one hundred twenty (120) days during any calendar year 

and no more than thirty (30) consecutive days during any display period. Grand-opening 

or special event attention-getting devices as described in subsection B, may be 

displayed for up to thirty (30) days during any calendar year and no more than ten (10) 

consecutive days during any display period. The display period of attention-getting 

devices shall be deducted from the one hundred twenty (120) days granted for other 

temporary signs; 
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2. The aggregate sign area of all temporary signage shall not exceed thirty-six (36) square 

feet, to be divided among up to three temporary signs per establishment or organization, 

with up to two temporary signs on any street frontage; 

3. The temporary sign permit fee for an event sponsored by a governmental entity or non-

profit organization shall be waived; and 

4. Banners shall be affixed to a building or other permanent structure, including but not 

limited to canopies, permanent sign structures, fences, retaining walls, and trees. No 

banners shall be affixed to fencing stakes or other methods of temporarily affixing the 

sign to the ground. 

3.09.07. General Sign Standards 

A. Sign Area. The area shall be calculated using the smallest rectangle(s) or circle(s) within 

which each individual text, graphic, or image component of the entire sign face can fit while 

excluding structural supports and architectural features. The calculation may utilize multiple 

rectangular or circular areas to encompass the smallest possible sign area as long as those 

combined areas include each component of the entire sign face. In addition, only one side of 

a double-faced sign shall be included in a computation of sign area. The sign area of a 

cylindrical sign shall be calculated using the following formula: ½ πdh where d is the 

diameter and h is the height of the cylinder. 

B. Sign Height. The height shall be calculated from the topmost point of a sign measured from 

the ground on an upslope relative to the adjacent road grade and measured from the 

adjacent road grade on a downslope. 

C. Intersection Visibility. No sign shall be placed, erected, or maintained in the sight triangle as 

illustrated in Section 3.03. 

D. Sign Materials. Awning signs shall be made from cloth, canvas-like, or other non-structural 

covering materials. Signs other than awning and temporary signs shall not be constructed of 

cloth, canvas-like, vinyl, rolled plastic, cardboard, or other manmade fiber material. 

E. Sign Illumination. No sign shall emit light of such intensity that it either creates a hazardous 

condition or annoys, disturbs, injures, or endangers the comfort, repose, health, peace, or 

safety of motorists or adjoining neighbors. Light from external illumination sources may not 

create a hazardous condition or annoy, disturb, injure, or endanger the comfort, repose, 

health, peace, or safety of motorists or adjoining neighbors. No complaint shall be issued in 

the event the light from the sign is removed, or the condition abated or fully corrected. 
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F. Support Structures. No permanent sign shall be attached to, supported by, painted on, or 

drawn on fences, railings, utility poles, or trees. 

G. Attached Sign Height. No attached or roof sign that is attached to a building shall be 

constructed to extend more than three inches above the primary peak of the roofline of a 

building. 

H. Sign Movement. All signs and any portions thereof must maintain a permanent, stationary, 

and fixed position, unless specifically allowed in Section 3.06. Suspended or hanging signs 

are allowed. 

I. Sound. No sign shall incorporate any sound-making device. 

J. Certain Words Prohibited. No sign shall copy or imitate a public sign. Other than public 

signs, no sign shall use the word "danger" in the absence of a threat of eminent danger. This 

provision shall not apply when the words are part of a business name or an attraction title for 

a theatrical or similar event or purpose. 

3.09.08. Residential Standards 

A. Signs for Residential Uses Located in Nonresidential Zone Districts. Signs for single-

household residential uses that are located in nonresidential zone districts shall be governed 

by the standards in clause 3.09.08.C.1. Signs for multi-household uses that are located in 

nonresidential zone districts shall be governed by the standards in clause 3.09.08.C.2. 

Signs for manufactured home communities that are located in nonresidential zone districts 

shall be governed by standards in clause 3.09.08.C.3. 

B. Residential Areas. Signs in residential areas shall be nonilluminated and no larger than eight 

square feet in sign area. For purposes of Section 3.09 – Signs, residential areas mean real 

property within residential zone districts except (1) model home sites; (2) any place within 

two hundred feet of an access to a master-planned residential subdivision or to a particular 

filing of a residential development; and (3) new residential subdivisions where the average 

lot exceeds one-half acre with at least eight lots held in common ownership. 

C. Low-Profile and Wall Signs. This section includes additional requirements for signs that are 

located within residential zone districts but are not located within residential areas, as 

described in clause 3.09.08.B. 

1. In the suburban residential and urban residential zone districts, one low-profile sign any 

place within two hundred feet of an access to a master-planned residential subdivision or 

to a particular filing of a residential development, not exceeding a sign area of twenty-
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four square feet, is allowed for the purpose of identifying the name of a residential 

development. 

2. In the multi-household residential suburban and multi-household residential urban zone 

districts: 

a. One low-profile sign is allowed any place within two hundred (200) feet of an access 

to a master-planned residential subdivision or to a particular filing of a residential 

development for the purpose of identifying the name of a multi-household residential 

development according to the table below. If the development contains more than 

one point of access, the developer may place two signs at one access in lieu of one 

sign at each access. 

Table 3.06(A) 

Sign Area Requirements 

Number of Dwelling Units  Sign Area (sq. ft.)  

1-4  8  

5-9  12  

10-19  16  

20-29  20  

>30  24  

 

b. One wall or low-profile sign, not exceeding a sign area of eight square feet, is 

allowed for the purpose of identifying an office, each common facility, and each 

specific multi-household structure. 

3. In the manufactured home community zone district: 

a. One low-profile sign any place within two hundred feet of an access to a 

manufactured home community or to a particular filing of a manufactured home 

community development not exceeding a sign area of twenty-four (24) square feet, is 

allowed for the purpose of identifying the manufactured home community. If the 

manufactured home community contains more than one (1) point of access, the 

developer may place two (2) signs at one (1) access in lieu of one (10 sign at each 

access; and 

b. One (1) wall or low-profile sign, not exceeding a sign area of eight (8) square feet, is 

allowed for the purpose of identifying an office and each common facility. 

D. Ranch-Style Archways. In any residential zone district, one nonilluminated or externally 

illuminated ranch-style archway is allowed per approved driveway or access point to a 
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residential property or any place within two hundred feet of an access to a master-planned 

residential subdivision or to a particular filing of a residential development. The ranch-style 

archway shall not exceed a height of eighteen feet to the peak of the arch measured from 

the ground below the arch. Notwithstanding any contrary provision in Section 3.06, any 

ranch-style archway shall not exceed a maximum sign area of eight square feet over an 

approved driveway or access point or twenty-four square feet over any place within two 

hundred feet of an access to a master-planned residential subdivision or to a particular filing 

of a residential development. Ranch-style archways and their supports shall be constructed 

of natural materials such as brick, sandstone, wood, stucco, textured concrete masonry, 

wrought iron, or other similar materials. 

3.09.09. Nonresidential Standards 

A. Detached Freestanding Signs. Detached freestanding signs are allowed in all nonresidential 

zone districts and shall be governed by the following standards: 

1. Number of Detached Freestanding Signs. 

a. Independently located establishment. An independently located establishment 

means an establishment not located in a commercial center. One detached 

freestanding sign is allowed for each independently located establishment except 

that (1) if such establishment occupies a corner lot with a minimum area of twenty 

thousand (20,000) square feet, or (2) if such establishment has one (1) continuous 

street frontage that exceeds two hundred (200) feet, a second detached freestanding 

sign is permitted. If both signs are located on the same street frontage they must be 

at least one hundred feet apart. 

b. Commercial Centers. A commercial center means any commercial development on a 

site that contains either three (3) or more contiguous tenant spaces in any one (1) 

building on a single lot or two (2) or more buildings on contiguous lots or the same lot 

that share parking facilities and accesses. All signs within a new commercial center 

completed or substantially improved after the effective date of this UDC must be 

compatible with the main buildings and the other signs in the commercial center. 

i. The number of detached freestanding signs allowed for a commercial center is 

determined according to the following table: 

Table 3.09.09-1 

Number of Signs Allowed 

Number of Signs  Building Footprint (sq. ft.)  Street Frontage (ft.)  
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1  0—75,000  ≤300  

2  0—75,000  >300  

2  75,001—125,000  N/A  

3  >125,000  N/A  

ii. Commercial center out-parcels. One detached freestanding sign is allowed for an 

independently located establishment on an outparcel of a commercial center and 

separated by a minimum distance of fifty (50) feet from any other building in the 

commercial center. 

2. Area of Detached Freestanding Signs. The maximum sign area for a detached 

freestanding sign depends upon the type of sign to be erected and shall be determined 

as follows: 

Table 3.09.09-2 

High-profile Sign Area, sq. ft.  

Speed, mph  25-34  35-44  45-54  55+  

Frontage, ft.      

<50  24  32  40  48  

50-99  36  42  48  56  

100-149  48  54  58  64  

150-199  56  58  64  72  

200-249  64  64  72  80  

250-299  72  72  80  80  

300 +  80  80  80  80  

Table 3.09.09-3 

Low-profile Sign Area, sq. ft.  

Speed, mph  25-34  35-44  45-54  55+  

Frontage, ft.      

<50  12  16  20  24  

50-99  24  30  36  40  

100-149  48  54  58  64  

150-199  64  64  64  72  

200-249  72  72  72  80  

250 +  80  80  80  80  
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3. For commercial centers, the entire length of the commercial center's street frontage on 

which the sign will be located shall be used. 

4. Height of Detached Freestanding Signs. 

a. Low-profile signs. The standard height of low-profile signs shall not exceed six (6) 

feet. 

b. High-profile signs. The standard height of a high-profile sign shall not exceed the 

following: 

Table 3.09.09-4 

Zone District  Standard Height  

Agriculture (AG)  12 feet  

Central business district (CBD)  12 feet  

Neighborhood commercial (NC)  12 feet  

Community commercial (CC)  16 feet  

Service commercial (SC)  20 feet  

Heavy service commercial/light industrial (HSCLI)  20 feet  

Planned unit development (PUD)  20 feet  

 

5. Minimum height to bottom of high-profile sign. 

a. Any high-profile sign that is within five feet of a sidewalk shall have a minimum height 

to the bottom of the face of the sign of eight (8) feet. 

 

b. Columns, poles, or other supports for a high-profile sign shall not occupy more than 

twenty (20) percent of the area between the bottom of the sign face and the ground. 
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B. Projecting Signs. In all nonresidential zone districts, projecting signs are allowed for each 

independently located establishment, provided that the aggregate sign area of all projecting 

signs on each street frontage or wall shall not exceed twelve square feet. 

 

 

C. Wall Signs. In all nonresidential districts, wall signs shall be governed by the following 

standards: 

1. The aggregate sign area shall not exceed one square foot for each linear foot of length 

of the wall on which such signs are mounted up to two hundred square feet. For 

establishments having a store front less than fifty feet in length and being set back one 

hundred to less than two hundred feet from the right-of-way, the aggregate sign area 

shall not exceed 1.25 square feet for each linear foot of length of the wall on which such 

signs are mounted. For a setback of two hundred feet or more the maximum aggregate 

sign area shall not exceed 1.5 square feet for each linear foot of length of the wall on 

which such signs are mounted. For buildings with irregular wall faces, the length of the 

wall shall include all the wall lengths that are generally parallel; and 
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2. An establishment may have both wall signs and projecting signs on the same wall 

provided that the aggregate sign area of the wall signs and projecting signs does not 

exceed the maximum allowable sign area for wall signage, except as provided in Section 

3.09.10 – Special Area Standards. 

D. Mural Signs. In all nonresidential zone districts one mural sign shall be allowed at each 

establishment and such sign shall be governed by the same standards that apply to wall 

signs. 

E. Canopy Signs. In all nonresidential zone districts, the aggregate sign area for each side of 

the canopy shall not exceed 0.30 square feet per linear foot of the side of the canopy on 

which the sign is mounted. 

F. Awning Signs. In all nonresidential zone districts, the aggregate sign area for an awning sign 

shall not exceed 0.30 square feet per linear foot of the side of the awning on which the sign 

is mounted. 

 

G. Signs Under Covered Walkways. A sign under a covered walkway is any sign that is 

suspended beneath a roof-like structure over a walkway. In all nonresidential zone districts 

signs under covered walkways must be elevated at least eight feet above the walkway and 
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the aggregate sign area for each entrance to the establishment shall not exceed four square 

feet. 

H. Portable Signs. Any sign designed to be moved easily and not permanently affixed to the 

ground or to a structure or building shall be governed by the following standards: 

1. Sidewalk signs. In the Central Business District, Neighborhood Commercial and 

Community Commercial zone districts, and PUD commercial centers, portable signs 

placed on or adjacent to an improved pedestrian sidewalk, including sandwich signs 

which are constructed in such a manner as to form an "A" or tent-like shape, hinged or 

not hinged at the top, with each angular piece held at an appropriate distance by a 

supporting member shall be governed by the following standards: 

a. One nonilluminated or externally illuminated sidewalk sign is allowed per 

establishment; 

b. Sidewalk signs shall be allowed in the public right-of-way only in the Special 

Downtown Area; 

c. Sign area within a public right-of-way shall not exceed six (6) square feet; 

d. Sign area within private property boundaries shall not exceed sixteen (16) square 

feet; 

e. Illumination and sign anchoring of sufficient weight to prevent the sign from 

becoming a hazard in windy conditions must be approved by the Planning 

Department prior to issuance of a permit; 

f. Sidewalk signs that are within the public right-of-way shall be located directly 

adjacent to the property and on the same side of the street as the establishment. The 

sign placement shall not prevent the sidewalk from being ADA accessible nor shall it 

cause a pedestrian to move further from a building and closer to a roadway; 

g. Sign must be removed from the public right-of-way and stored during non-business 

hours or during periods of snow removal; 

h. All sidewalk signs must comply with all standards of this Section 3.09 - Signs within 

sixty (60) days of notification from the Planning Department. Any existing sign that 

does not comply within sixty  (60) days is in violation of Section 3.09 – Signs and 

shall be removed immediately; 

i. Acceptable materials for sidewalk signs may include chalk, dry-erase, or other similar 

type of boards, provided that such temporary surface area shall not exceed seventy-

five percent of the sign area; and 

j. An establishment may not have both a sidewalk sign and a poster frame sign. 
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2. Poster Frame Signs. In all nonresidential zone districts, one nonilluminated or externally 

illuminated poster frame sign is allowed per establishment. Poster frame signs shall be 

governed by the following standards: 

a. Poster frame signs must possess sufficient weight to prevent them from becoming a 

hazard in windy conditions; 

b. Such signs shall not be located on a public sidewalk, nor shall they impede 

pedestrian, bicycle or vehicle traffic; 

c. The sign area inside each frame may not exceed eight square feet; 

d. All poster frame signs must comply with all standards of this Section 3.09 - Signs 

within sixty (60) days of notification from the Planning Department. Any existing sign 

that does not comply within sixty  (60) days is in violation of Section 3.09 - Signs and 

shall be removed immediately; and 

e. An establishment may not have both a sidewalk sign and a poster frame sign. 

3. Handheld Signs or Costumed Characters with Signs Promoting a Business. In the 

Central Business District, Neighborhood Commercial and Community Commercial zone 

districts, and PUD commercial centers, one nonilluminated handheld sign directing 

attention to an establishment is allowed per establishment. Handheld signs or costumed 

characters with signs promoting a business shall be governed by the following 

standards: 

a. A handheld sign shall not exceed six (6) square feet; 

b. Handheld signs or costumed characters with signs promoting a business that are 

within the public right-of-way shall be located directly adjacent to the property and on 

the same side of the street as the establishment and shall not obstruct traffic; 

c. Handheld signs or costumed characters with signs promoting a business shall be 

displayed only during regular or daylight business hours; 

d. Handheld signs or costumed characters with signs promoting a business shall not be 

displayed during periods of limited visibility; and 

e. All handheld signs must comply with all standards and regulations of this Section 

3.09 - Signs within thirty (30) days of notification from the Planning Department. Any 

existing sign that does not comply within thirty (30) days is in violation of Section 

3.09 - Signs and shall be removed immediately. 

4. Recurring Balloon Displays. In all commercial districts, recurring balloon displays are 

permitted and shall be governed by the following standards: 

a. The display shall be removed during non-business hours; 
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b. The display location must be approved by the Planning Department prior to issuance 

of a permit. The location of the balloon display shall not inhibit ingress or egress at 

the establishment; impede access to the sidewalk, parking lot, other on-site facilities, 

or any other establishment; or obstruct visibility on a nearby road right-of-way; and 

c. Balloons that are used as part of a special event are governed by Section 3.09.06 – 

Temporary Signs and Permits Required. 

I. Manual Changeable Copy Signs. In all nonresidential zone districts, not more than two (2) 

manual changeable copy sign are permitted per establishment. Religious land uses and 

educational institutions may also apply for a manual changeable copy sign, regardless of 

zoning classification. Manual changeable copy signs shall be governed by the following 

standards: 

1. The sign shall comply with the standards and regulations for wall signs or detached 

freestanding signs; 

2. Manual changeable copy signs shall not exceed a maximum size of thirty-two square 

feet in sign area; and 

3. Manual changeable copy signs shall be erected as part of a larger sign. The sign area of 

the manual changeable copy sign shall count toward the maximum allowable sign area 

of the detached freestanding or wall sign of which it is part. If erected as part of a 

detached freestanding sign, the manual changeable copy portion shall account for no 

more than fifty (50) percent of the sign area. If erected as part of a wall sign, the manual 

changeable copy portion of the sign shall account for no more than seventy-five percent 

of the sign area. 

J. Electronic Message Displays. These standards shall not apply to fuel pricing signs. For the 

standards that apply to fuel pricing signs, see Section 3.09.09(L) – Nonresidential 

Standards. Places of worship and educational institutions may apply for an electronic 

message display, regardless of zoning classification but only within those areas identified on 

the Electronic Message Display Overlay Map as described in Section 2.09 – Overlay Zone 

Districts, Section 2.09.02 Electronic Message Display Overlay District. Electronic message 

displays shall be governed by the following standards: 

1. The displays shall only be allowed as wall signs or detached freestanding signs and 

shall comply with the standards for whichever is applicable; 

2. Electronic message displays shall be erected as part of a larger sign. The sign area of 

the electronic message display shall count toward the maximum allowable sign area of 

the sign of which it is part; 
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3. Electronic message displays shall not exceed a maximum daytime brightness of one 

thousand NITs (candelas per square meter) between dawn and dusk as certified by the 

manufacturer and shall not exceed a maximum nighttime brightness of one hundred 

NITs between dusk and dawn as certified by the manufacturer. City officials have the 

right to view the programmed specifications of the sign to determine compliance, and the 

burden of proof is on the sign owner with respect to verifying the light compliance should 

a field measurement of brightness be necessary; 

4. Electronic message displays shall contain static messages and shall utilize a hold time 

of eight seconds, requiring each message on the sign to be displayed for at least eight 

seconds duration. Transition effects are prohibited. The change of message shall not 

exceed one (1) second of time between each message displayed on the sign. Static 

messages shall not have movement or the appearance or optical illusion of movement 

during the static display period of any part of the sign. A static message shall not include 

any flashing or the varying of light intensity, and the message shall not scroll.  

5. Electronic message displays shall not exceed a maximum size of thirty-two square feet 

in sign area; 

6. Electronic message displays shall be allowed only in those areas identified on the 

Electronic Message Display Overlay Map for Highway 24, Highway 67 and Baldwin 

Street, which is contained in in Section 2.09 – Overlay Zone Districts. The electronic 

message display shall be located on the establishment's highway or Baldwin Street 

frontage; and 

7. If erected as part of a detached freestanding sign, the electronic message display 

portion shall account for no more than fifty percent of the sign area. If erected as part of 

a wall sign, the electronic message display portion of the sign shall account for no more 

than seventy-five percent of the sign area. 

K. Directory Signs. In all nonresidential zone districts, one sign that identifies the name and 

location of tenants in a multi-tenant commercial, industrial, or institutional building or in a 

development composed of a group of buildings or in a commercial center is allowed. 

Directory signs shall be governed by the following standards: 

1. Directory signs shall be detached freestanding signs or wall signs; 

2. In addition to the other signage allowed on the premises, one directory sign not 

exceeding a sign area of twenty-four square feet is allowed for each platted access to 

the commercial or industrial center or for each public entrance in a multi-tenant building; 
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3. If the total building footprint exceeds seventy-five thousand (75,000) square feet, one 

additional directory sign is allowed. If the total building footprint exceeds one hundred 

thousand square feet (100,000), three (3) signs are allowed; 

4. No more than three (3) directory signs are allowed for a single multi-tenant building or a 

multi-building center; and 

5. When more than one (1) detached freestanding directory sign is present, such signs 

shall be at least one hundred (100) feet apart. 

L. Fuel Pricing Signs. In all commercial districts, signs advertising the price of fuels are allowed 

in addition to any other signs allowed on the premises and shall be governed by the 

following standards: 

1. One fuel pricing sign shall be permitted for each street frontage and no more than two 

(2) pricing signs are permitted on a single premises; 

2. The sign must be attached to a principal structure or to the structure covering fueling 

station islands or to the support structure of a detached freestanding sign provided that 

when attached to the supporting structure of a high-profile sign the bottom of the fuel 

pricing sign is elevated not less than eight feet above ground; 

3. A pricing sign shall not exceed a sign area of eight square feet for each fifty (50) feet of 

frontage provided that the maximum sign area shall not exceed twenty-four (24) square 

feet; and 

4. A fuel pricing sign may utilize electronic message display technology to display fuel 

prices, provided the display message only changes when the price of fuel changes and 

the sign does not exceed a maximum nighttime brightness of one thousand NITs 

(candelas per square meter) between dusk and dawn as certified by the manufacturer. 

City officials have the right to view the programmed specifications of the sign. The sign 

owner has the burden of establishing compliance by measuring sign brightness with 

equipment that is of standard use in the industry for making such measurements. 

3.09.10. Special Area Standards 

A. Special Downtown Area. Notwithstanding anything herein to the contrary, signs located 

within the Special Downtown Area, shown on the Special Downtown Area Overlay Map, 

which is contained in Section 2.09 – Overlay Zone Districts, Section 2.09.03 – Special 

Downtown Area Overlay District, shall be governed by the following standards: 

1. Projecting signs shall not extend more than forty-two inches over the public right-of-way; 
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2. Storefronts shall be entitled to a minimum sign area of twenty-five square feet for a wall 

sign, in addition to the twelve square feet allowed for a projecting sign; and 

3. Recurring balloon displays may be located in the right-of-way. 

B. Signs Allowed in Planned Unit Development (PUD) Districts. If not otherwise stated in the 

final development plan, signs within a PUD district shall be governed by the general 

standards and the applicable residential and nonresidential standards. 

C. Woodland Station Overlay District. Sign standards and regulations for the Woodland Station 

Overlay District are contained in Section 2.09.01 – Woodland Station Overlay District. 

3.09.11. Sign Maintenance 

A. All signs, including temporary signs and signs not requiring a permit, are required to comply 

with this subsection. 

A. The owner and lessee of a sign shall keep such sign properly maintained at all times, in 

accordance with the following standards: 

1. All materials used in permanent signs shall be kept in good condition, free of graffiti and 

free of holes, rot, peeling paint, and other forms of structural or superficial decay; 

2. All temporary signs shall be kept in good condition. Any temporary sign or banner that 

becomes ripped, torn, sagging, or otherwise illegible must be removed, repaired, or 

replaced immediately; 

3. If the sign is intended to be illuminated, all lighting shall be maintained in working order; 

B. The owner and lessee shall promptly remove graffiti or repair any hole or structural or 

superficial decay within fourteen days or such longer time as specified in the written notice 

sent to the owner and lessee at the last address shown in the Teller County Assessor's real 

property records and the City's business license records for the address at which the sign is 

located. Failure to take corrective action by the specified deadline is a violation of this 

Section 3.09 - Signs. If the owner or lessee fails to take the corrective action by the deadline 

specified in the written notice the Planning Director or designee may enter the property and 

take the corrective action necessary to remove graffiti or repair any hole or structural defect. 

The owner and lessee shall be jointly and severably responsible for the actual costs incurred 

by the City in taking any corrective action. In the event that such costs remain unpaid for a 

period of sixty (60) days from the date of the written bill of costs sent to the owner and 

lessee at the last address shown in the Teller County Assessor's real property records and 

the City's business license records for the address at which the sign is located, the City 

Clerk may certify the delinquent payment to the Teller County Treasurer to be placed upon 
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the tax list for the current year and to be collected in the same manner as taxes, plus a 

charge thereon to defray the costs of collection. 

C. In the case of any structural defect, if the City determines immediate action is required for 

the protection of the public health, safety or welfare, the City may take immediate action 

without prior notice to the owner and lessee of the sign. The owner and lessee shall be 

jointly and severably responsible for the actual costs incurred by the City in taking corrective 

action. In the event that such costs remain unpaid for a period of sixty (60) days from the 

date of the written bill of costs sent to the owner and lessee at the last address shown in the 

Teller County Assessor's real property records and the City's business license records for 

the address at which the sign is located, the City clerk may certify the delinquent payment to 

the Teller County Treasurer to be placed upon the tax list for the current year and to be 

collected in the same manner as taxes, plus a charge thereon to defray the costs of 

collection. 

3.09.12. Nonconforming Signs 

A. All off-premises signs which are within the purview of the provisions of the Federal Highway 

Beautification Act of 1965 and the Colorado Outdoor Advertising Act shall be governed by 

the regulations set forth therein and are not subject to the regulations contained in this 

subsection 3.09.12 – Nonconforming Signs. 

B. Illegal Nonconforming Sign. Illegal nonconforming sign means a sign that was illegally 

erected or maintained with respect to any laws or sign ordinances governing such sign at 

the time of its erection or maintenance. Unless conclusive evidence can be found to the 

contrary, any nonconforming sign at the time of the effective date of this UDC shall be 

deemed a legal nonconforming sign except for the following: 

1. Those signs meeting the requirements of Subsection 3.09.04 – Prohibited Signs and 

Section 3.09 – Temporary Signs and Permits Required. 

2. All illegal nonconforming signs shall be brought into conformance with the provisions of 

this UDC within ninety (90) days of the date of the written notice sent to the owner and 

lessee of any illegal nonconforming sign at the last address shown in the Teller County 

Assessor's real property records and the City's business license records for the address 

at which the sign is located. Failure to take the corrective action necessary to bring an 

illegal nonconforming sign into conformance within the ninety-day period is a violation 

and punishable under Subsection 1.12.02 – Penalties For Violations of Sign 
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Regulations. Each day that a violation is allowed to exist beyond the time designated in 

the written notification shall constitute a separate offense. 

C. Legal Nonconforming Sign. Any legal nonconforming sign may continue in existence and 

function provided such sign is maintained in good condition. A legal nonconforming sign 

shall not be: 

1. Structurally changed, except to reduce or eliminate the nonconformity of the sign, 

although its content may be changed; 

2. Structurally altered in order to prolong the life of the sign, except to meet safety 

requirements; 

3. Altered, enlarged, or extended, except to reduce or eliminate the nonconformity of the 

sign; 

4. Continued in use if a substantial improvement to the principal building structure occurs; 

or 

5. Replaced with a nonconforming sign if destroyed. 

3.09.13. Sign Variances and Appeals 

A. Requests for variances from the standards contained in Section 3.09 – Signs, shall be 

applied for in accordance with Chapter 6 – Administration. 

B. Appeals of a final decision shall be processed per Chapter 6 – Administration. 

C. Application to the Planning Director for Minor Variations. 

1. Any person may apply to the Planning Director for a minor variation(s) from the 

provisions of this Section 3.09 – Signs, in cases where special circumstances including 

but not limited to unanticipated sign location issues or unusual physical site conditions 

cause the need for some minor adjustments to be made to the allowable sign area, sign 

location, or sign height. Applicants shall submit requests for minor variations on a form 

supplied by the Planning Department. The Planning Director may authorize minor 

variations from the provisions of this Section 3.09 – Signs, to: 

a. Allow maximum and minimum heights to be adjusted by as much as two (2) feet; 

b. Increase the allowable sign area by up to ten (10) percent; or 

c. Allow other similar minor variations. 

2. The Planning Director shall consider each application for a minor variation on a case-by-

case basis and may grant an application where special circumstances impose some 

difficulty or hardship on the applicant. 
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3. The Planning Director shall make a written recommendation within seven (7) days of the 

complete application for a minor variation being received by the Planning Department. 

4. Minor variations may be granted retroactively. 

3.10 Site and Building Design Standards 

3.10.01. Lot Coverage Standards  

A. The purpose of lot coverage standards is to preserve the open area on the lot. Lot coverage 

limitations establish the maximum percentage of lot surface that may be covered by 

improvements.  

B. Improvements included in the coverage calculation are: 

1. Principal and accessory buildings; 

2. Portions of the property which are capable of being developed and which are specifically 

used for storage or reserved for future expansion, or outdoor areas which are developed 

for use as a storage area; 

3. Areas designed to accommodate motor vehicle uses such as parking lots, open air 

showrooms, roads, or service areas, at, above or below ground level. Landscaping, over 

underground parking, however, will be included. 

C. Lot coverage does not include: 

1. Walkways, pedestrian paths, open plazas and malls, terraces, natural drainage ways, 

playgrounds, rooftops improved for landscape or recreational purposes, and similar 

structures designed specifically for active and passive recreational use and which are 

not designed to be used by motor vehicles except for emergency and service purposes; 

and 

2. Areas used as plated or landscaped areas, flower beds and planters. 

D. Other than as specified in clause 3.10.01.E, development shall not exceed the lot coverage 

percentages established in Table 3.10.01-1. 

Table 3.10.01-1 

Use Types Zone Districts 
Maximum Lot 
Coverage (%) 

Duplex and Single-household 
Attached Dwellings 

MDS, MDU, PUD 60% 

Multi-household Attached MDS, MDU, PUD 60% 

Office-retail NC, CC, CBD, PUD 80% 

Heavy service commercial SC, PUD 80% 
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Light industrial HSCLI, PUD 85% 

 

E. Lots within the SR and UR zone districts and Single-Household Detached Dwellings within 

the PUD zone are subject to the following maximum lot coverage limits. 

1. Maximum lot coverage based on lot size per Table 3.10.01-2: 

Table 3.10.01-2 

Lot Size 
(Square Feet) 

Maximum Lot Coverage (%) 

4,500-5,999 
50%, minus 1% for each additional 150 square feet of lot area, to a 
maximum site coverage of 40% 

6,000-8,999 
40%, minus 1% for each additional 300 square feet of lot area, to a 
maximum site coverage of 30% 

9,000-12,000 
30%, minus 1% for each additional 600 square feet of lot area, to a 
maximum site coverage of 25% 

12,000-17,999 
25%, minus 1% for each additional 1,200 square feet of lot area, to 
a maximum site coverage of 20% 

18,000 and 
larger 

20% 

2. Driveways, sidewalks, decks, and patios are not calculated as part of the lot coverage 

standard. 

3.10.02. Building Placement and Site Layout 

A. Building Siting. 

1. The siting of a building shall fit the existing topography, relate to climatic conditions, and 

consider on-and-off-site structures, streets and pedestrian ways. 

2. Structures shall, to the extent possible, be placed lower than the on-site ridgelines so 

that the building will blend into the landscape, rather than being a focal point. 

3. Building orientation and placement shall minimize overall cut and fill depths. 

4. The pattern of spaces between buildings of new construction shall be consistent with 

existing construction. 

5. Attention shall be given to preserving unique or special topographical features such as 

streams, outcroppings, wetlands, and unusual or scenic geological features. 

B. Orientation. 

1. Building orientation shall, to the extent reasonably possible, face the street frontage, and 

preserve view corridors. Building heights of new structures shall, to the extent 

reasonably possible, not interfere with view corridors of existing structures. Buildings 
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shall be carefully sited for climate control and to minimize casting shadows onto adjacent 

structures. 

2. When integrating with existing neighborhoods or dissimilar adjoining land uses, buildings 

and other site plan elements shall, to the extent possible, be oriented on the lot in a 

manner which is consistent with the adjoining use. Where there is a predominant pattern 

of siting characteristics established on surrounding lots, this pattern shall be continued 

on the subject lot. 

C. Massing, Scale, and Proportion. 

1. The design of the building or buildings shall consider the building proportions, building 

mass and height and the potential for grouping buildings together so as to be compatible 

with adjacent existing and proposed uses. 

2. If the proposed building or buildings is to be larger than adjacent structures, architectural 

elements shall be incorporated into the design of the larger building such that the scale 

of the larger building's façade is compatible with the adjacent smaller buildings. Scale of 

the elements of the existing and proposed buildings, and existing rhythm of buildings 

along the street shall be considered. Landscaping shall also be designed to integrate the 

structures into the surroundings. 

3. A transition in scale, and appropriate quantities of open space and landscaping shall be 

utilized to create an attractive, compatible edge in areas where larger scale buildings are 

sited next to smaller ones, such as office complexes next to single-household 

residences. 

D. Building Placement within Easements. This Clause 3.10.02.D is intended to prevent the 

construction of building structures within utility easements, drainage easements, or 

easements dedicated for any other public use. Further, this section is intended to reduce 

potential damage to people and property, to reduce the probability of excavation damage to 

infrastructure placed in said easements, to preserve the use of easements for their intended 

public use, and to allow for the future maintenance of infrastructure constructed in 

easements. 

1. The construction of buildings or structures shall be prohibited within utility easements, 

drainage easements, and/or easements dedicated for other public use. 

2. It shall be the responsibility of the landowner to identify any and all existing easements 

and current uses upon their property. When the location and use of an easement is not 

known, it shall be the responsibility of the landowner to locate it and its uses before the 

new construction commences. 
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3. Relocation of Existing Buildings or Structures and Existing and Allowed Nonpermanent 

Building Structures. Where existing building structures and existing and to be allowed 

nonpermanent building structures are installed within an easement, the City or utility 

provider may remove the same as necessary for the purpose of installing, inspecting and 

maintaining utilities and drainage facilities; the property owner shall be responsible for 

replacing said structures at their own expense and shall be required to reimburse the 

City or utility provider for removal costs.  

3.10.03. Architectural Design Guidelines 

A. When building groups or multiple structures are planned for a single project, they shall be 

designed in a unified architectural and spatial manner with reference to building placement, 

exterior finish, materials, and design details. 

B. Brick, sandstone, wood, stucco, colored and textured concrete masonry units for facing 

materials are encouraged. 

C. The primary use of prefabricated metal for an entire structure, panelized flat plywood and 

highly reflective materials for facing materials is prohibited. 

D. The design of façades visible from the street shall include building materials that are similar 

or identical with the surroundings and provide an appearance of quality and permanence. 

E. Colors which blend well with adjoining architectural styles and the natural surrounding 

environment shall be the predominant ones used on the exterior of the buildings, with bright 

colors used only for accents and detailing of the architecture. 

F. Surface or façade details to enrich the architectural character and enhance the streetscape 

shall be used. These may include, but are not limited to awnings, special entry details, 

lights, and bay or specially designed windows, cornices, or molding details. 

G. Blank building walls that are visible to the public shall, to the extent possible, be avoided. 

Blank walls shall be designed to be less oppressive by incorporating interesting details, 

design patterns, and features that diminish the scale of the structure. For an expansive wall, 

consideration shall be given to implementing a pattern on the wall with a different color or 

type of the same material, or creating an area of the wall that is a different texture, color and 

material. Jogging the walls of the building shall be considered to break up large building 

façades. 

H. Lighting, paving, and street furnishings such as benches and planters shall be integrated 

into the overall building concept and design. 
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I. Mechanical equipment mounted on the building including but not limited to vents, flues, and 

flashing shall be painted to match the color of the building or screened with materials 

compatible with the architectural design of the building. 

J. Retaining walls shall consist of materials compatible with the architectural design of the 

building.  

K. All retail goods stored outside shall be screened per Subsection 3.06.04 – Screening 

Required for Outdoor Storage. 

L. Outdoor display for retail goods shall: be limited to the area at the front of the principal 

building; be placed as near to the principal building as possible; not extending beyond 

twenty-five feet of any front wall and not extend beyond fifty feet of any front corner of the 

principal building; be configured so that the retail goods do not impede pedestrian and 

handicapped access; and not encroach into the parking area. Vending machines are not 

allowed outside. 

3.10.04. Walkways and Bike/Pedestrian Paths 

A. The minimum width of an on-site walkway shall be five feet unless head-in parking is 

permitted adjacent to the walkway, in which case the walkway shall have a minimum width 

of seven feet. On-site walkways designed to accommodate bicycles shall be referred to as 

bike/pedestrian paths and shall have a minimum width of eight feet. If head-in parking is 

permitted adjacent to bike/pedestrian paths, then two feet additional shall be required for 

vehicle overhang on each side where head-in parking is allowed: Connections for walkways 

or bike paths in the public right-of-way to the building or parking lot must be provided. 

3.10.05. Sidewalk Requirements in Commercial and Multi-Household Zone 

Districts 

A. Sidewalk improvements are required in commercial zone districts including the central 

business district (CBD), service commercial (SC), community commercial (CC), 

neighborhood commercial (NC), and heavy service commercial/light industrial (HSCLI). 

Sidewalk improvements are also required in the multi-household residential zone districts 

including, Multiple Dwelling Suburban Residential (MDS) and Multiple Dwelling Urban 

Residential (MDU). 

1. In establishments where new, expanding, or remodeled commercial or multi-household 

development is, proposed sidewalks, curb, and gutter shall be constructed along 

property boundaries adjacent to public streets by the proprietor of the business or 
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property owner in conformance with construction standards, including dimensional 

requirements as determined by the City Engineer.  

2. An expansion or remodeled commercial or multi-household property where the actual 

construction cost of redevelopment meets or exceeds twenty-five (25) percent of the 

appraisal fair market value of the property, excluding land, will be required to construct 

sidewalks, curb and gutter along property boundaries adjacent to public streets. Fees in 

lieu of sidewalk, curb and gutter construction may be considered. Said fees in lieu of 

shall be in an amount equal to the actual cost of construction of all required sidewalk, 

curb and gutter improvements as determined by the City Engineer. 

B. These requirements shall not apply to any parcel whose exclusive use is single-household 

residential.  
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Chapter 4: Use Standards 

Table of Contents: 

4.01 Purpose 

4.02 Applicability 

4.03 Table of Allowed Uses 

4.04 Standards Appliable to All Uses 

4.05 Use-Specific Standards 

4.06 Accessory Uses and Structures 

4.01 Purpose 

This Chapter provides regulations for how uses are allocated within each zone district, including 

use-specific design standards as applicable. 

4.02 Applicability 

The provisions of this chapter are applicable to all development within the City of Woodland 

Park. 

4.03 Table of Allowed Uses 

A. Table 4.03-1, Table of Allowed Uses, shall list all uses permitted in the commercial, 

industrial, agricultural, and residential districts of Woodland Park: 

1. Zoning Districts: 

SR = Suburban Residential 

UR = Urban Residential 

MDS = Multiple Dwelling Suburban Residential 

MDU = Multiple Dwelling Urban Residential 

MHP = Manufactured Home Park 

NC = Neighborhood Commercial 

CC = Community Commercial 

SC = Service Commercial 

CBD = Central Business District 

HSCLI = Heavy Service Commercial / Light Industrial 

A = Agriculture 
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P/SPL = Public/Semi Public Land 

2. Use Table Key: 

P = Permitted Use. A “P” in a cell indicates that the use is allowed by right in the 

respective zone district. 

C = Conditional Use. A “C” in a cell indicates that the use is allowed by review and 

approval as a conditional use in accordance with the procedures set forth in Subsection 

6.06.090 – Conditional Use Permit. 

S = Special Use. An “S” in a cell indicates that the use is allowed by review and approval 

as a special use in accordance with the procedures set forth in Subsection 6.06.120 – 

Special Use Permit. 

T = Temporary Use. A “T” in a cell indicates that the use is allowed by review and 

approval as a temporary use in accordance with the procedures set forth in Subsection 

6.07.050 – Temporary Use Permit. 

G = General Development Plan. A “G” in a cell indicates that the use may be allowed per 

PUD General Development Plan for the specific PUD zone. 

Blank cell = the use is not allowed in the respective zone district. 

B. Uses within a parcel zoned Planned Unit Development (PUD), other than those listed in 

Table 4.03-1 – Table of Allowed Uses, are established per the General Development Plan 

for that specific PUD. 

Table 4.03-1 Table of Allowed Uses 

Proposed Use Standards 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Accessory and Temporary Uses 

Accessory Use or 
Structure 

4.07 P P P P P P P P P P P P P 

Home Occupation 4.05.17 P P P P P      P  P 

Keeping of Chicken or 
Domestic Fowl 

4.05.18 P P           G 

Outdoor Vending  
     

T T T T T T T T 

Special Events  T T T T T T T T T T T T T 

Agricultural Uses 

Farming or Ranching            P  G 

Greenhouse, 
Commercial or Plant 
Nursery 

4.05.15      C C P C P P 
 

G 

Stable, Commercial  04.05.35           P  G 

Stable, Private 04.05.35 P P         P  G 
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Proposed Use Standards 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Amusement and Recreation Uses 

Arts and Culture Facility       P P P P   P G 

Golf Course and 
Clubhouse 

4.05.13            P G 

Health Club or Fitness 
Center 

      P P P P P  P G 

Recreational 
Entertainment, Indoor 

4.05.29      C C P C   P G 

Recreational 
Entertainment, Outdoor  

4.05.30      C P P C P P P G 

Animal Care Uses 

Kennel, Commercial 4.05.19        C   C  G 

Kennel, Private 4.05.19 C C         C  G 

Pet Shop or Grooming 4.05.28      P P P P    G 

Veterinary Facility 4.05.42      P P P P  C  G 

Automotive Uses 

Car Wash (passenger) 4.05.06      C C P C    G 

Truck and Trailer Rental 4.05.36       C P  P   G 

Vehicle Body, Paint, 
and Collision Repair 

4.05.37          C   G 

Vehicle Fueling Station 4.05.38       C P C    G 

Vehicle Rental and 
Sales (passenger) 

4.05.41      C C P C    G 

Vehicle Repair and 
Service, Heavy 

4.05.39        C  C   G 

Vehicle Repair and 
Service, Light 

4.05.40       C C C P   G 

Communication Uses 

Radio or Television 
Broadcasting Station 

      C C C C C  
 

G 

WCF, Base Station 4.05.44 P P P P P P P P P P P P P 

WCF, Alternative Tower 
Structure on Private 
Property 

4.05.44 P P P P P P P P P P P P P 

WCF, Alternative Tower 
Structure within Right-
of-Way 

4.05.44 P P P P P P P P P P P P P 

WCF, Towers 4.05.44 S S S S S S S S S S S S S 

Financial Professional and Business Service Uses 

Business Service       P P P P P   G 

Financial Institution       P P P P    G 

Office 4.05.26      P P P P    G 

Health Service Uses 

Ambulance Service 
Business 

       C P P   C G 

Care Facility    C C  C C C C    G 

Hospital         S S   S G 
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Proposed Use Standards 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Medical Clinic       P P P P    G 

Medical, Dental, or 
Optical Laboratories, 
and Fabrication 

      C C P C P   G 

Pharmacy       P P P P    G 

Industrial Uses 

Contractor and 
Construction Services 
with Outdoor Storage 

4.05.10       C C  P   G 

Contractor and 
Construction Services 
without Outdoor 
Storage 

      P P P P    G 

Equipment Rental or 
Sales 

        C  P   G 

Equipment Repair or 
Service 

4.05.12      C C C C C   G 

Junkyard               

Manufacturing and 
Industry, Light 

4.05.21        C  P   G 

Manufacturing and 
Industry, Heavy 

4.05.21        C  C   G 

Mineral Extraction               

Recycling Facility       C C C C C C C G 

Solid Waste Facility               

Transfer Station               

Water Intensive 
Industrial Use 

              

Institutional, Public, and Semipublic Uses 

Cemetery 4.05.07           S S G 

Child Care Center       P P P C P  P G 

Child Care, Family 
Home 

4.05.08 P P P P P P P P P  P P P 

Civic Space  S S S S S S S S S S S S G 

Cultural Facility       P P P P   P G 

Essential Services and 
Utilities 

 S S S S S S S S S S S S G 

Government 
Administration Use 

4.05.14 S S S S S S S S S S  S G 

Government Operations 
Use 

 S S S S S S S S S S  S G 

Private Club or Lodge        C P C    G 

Religious Land Use  C C C C C C C C C C C C G 

School, Pre-K through 
12 

 S S S S S S S S S S S S G 

School, Technical or 
Vocational 

 S S S S S S S S S  S S G 

School, University or 
College 

 S S S S S S S S S S S S G 
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Proposed Use Standards 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Public Utility Provider 
Facilities 

 S S S S S S S S S S S S G 

Lodging Uses 

Bed and Breakfast 4.05.04      C C P P    G 

Campground 4.05.05       C C     G 

Hotel or Motel        C P P    G 

Recreational Vehicle 
Park 

4.05.31       C C     G 

Short-Term Rental Unit, 
Non-Primary Residence 

4.05.34      P P P P   
 

 

Short-Term Rental Unit, 
Primary Residence 

4.05.34 P P    P P P P  P 
 

P 

Marijuana and Natural Medicine Uses 

Marijuana Cultivation 
Facility 

4.05.22 and 
4.05.23 

           
  

Marijuana Center, 
Medical  

4.05.22 and 
4.05.23 

             

Marijuana, Membership 
Club 

4.05.22 and 
4.05.23 

             

Marijuana Product 
Manufacturing Facilities 

4.05.22 and 
4.05.23 

             

Marijuana, Retail Stores 
4.05.22 and 

4.05.23 
             

Marijuana Testing 
Facility 

4.05.22 and 
4.05.23 

             

Natural Medicine 
Healing Centers 

4.05.25      P P P      

Natural Medicine 
Businesses Other Than 
Natural Medicine 
Healing Centers 

44.05.2544       C C  P  

  

Parking, Transit, and Transportation Uses 

Airport, Heliport, or 
Helistop 

       S S S S S S G 

Parking Facilities, 
Commercial 

       C C C C  C G 

Transit Facilities     C C   C C    G 

Transportation 
Dispatching Station 

    C C   P C P   G 

Personal and Consumer Service Uses 

Adult Oriented 
Businesses 

4.05.02         P  P   
G 

Bar, Lounge, or 
Nightclub as Principal 
Use 

      C C P P   
 

G 

Bar, Lounge, as 
Accessory Use 

      C C P P    
G 

Brewery, Distillery, or 
Limited Winery  

      C C C C C   
G 

Funeral Services 
Facility 

      P P P P    G 
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Proposed Use Standards 
Residential Commercial / Industrial Misc 

SR UR MDS MDU MHP NC CC SC CBD HSCLI AG P/SPL PUD 

Personal Services 4.05.27      P P P P    G 

Restaurant, with Drive-
Thru Food Service 

       C P P    
G 

Restaurant, without 
Drive-Thru Food 
Service 

      C P P P   
 

G 

Residential Dwelling Uses 

Accessory Dwelling Unit 4.05.01 P P    P P  P    G 

Clustered Residential 
Development 

4.05.09 C C           
G 

Dwelling, Duplex 4.06   C C  P P  P    G 

Dwelling, Manufactured 
Home (HUD Homes) 

     P       
 

G 

Dwelling, Mobile Home 
(Pre 1976) 

     P        
 

Dwelling, Multi-
Household Attached 

   C C  C C C C    
G 

Dwelling, Single-
Household Attached  

   C C  C C C C    
G 

Dwelling, Single-
Household Detached 4.06 P P   P P P  P  P 

 
G 

Group Home 4.05.16 C C C C C        G 

Retail Sales Uses 

Agricultural and 
Gardening Sales 

4.05.03       C C C P C 
 

G 

Convenience Store 4.05.11       C P C    G 

Grocery Store, Small-
Scale 

      C P P P    
G 

Grocery Store, Large-
Scale 

 
       

P 

   
 

G 

Liquor Store, with Drive-
Thru Service 

       C P P    
G 

Liquor Store, without 
Drive-Thru Service 

      P P P P    
G 

Manufactured Home 
Sales 

4.05.20        C     G 

Retailer, Large 4.05.32        C C    G 

Retailer, Small 4.05.33      P P P P    G 

Wholesale Trade, Distribution, Warehousing, and Storage Uses 

Mini-Storage or Self-
Storage 

4.05.24       C C  P   
G 

Warehousing and 
Distribution 

       C C C C  
 G 

Wholesale Trade and 
Distribution 
Establishment 

4.05.43      C C C C P  
 G 
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4.03.01. Uses Not Itemized 

A. When a use is proposed that is not itemized in Table 4.03-1 – Table of Allowed Uses, the 

following procedure shall apply: 

1. The Planning Director will review any development proposal and determine if the 

proposal is for a use itemized or not itemized.  

2. Within five (5) days after receipt of a development proposal for a use not itemized, the 

Planning Director shall recommend the proper zone district classification, appropriate 

category in Table 4.03-1 - Table of Allowed Uses, and process for said use. 

3. The applicant shall be notified of the Planning Director’s recommendation and shall 

either elect to proceed with this process or not. 

4. If the applicant elects to proceed, the request shall be processed per Subsection 

6.06.150 – Unified Development Code (UDC) Text Amendment. Careful consideration is 

used to ensure there is no conflict with the provisions of any other Chapter of this Code. 
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4.04 Performance Standards Applicable to All Uses 

4.04.01. Purpose 

Establish standards to reduce hazards, odors, glare, pollution, and other ancillary impacts 

associated with a land use. 

4.04.02. Applicability 

These standards apply to all proposed and existing land uses per this UDC. 

4.04.03. Character of Neighborhood 

Uses shall not involve any activity not in character with the majority of the uses in the 

neighborhood unless by design, setback, nature of operation, and other devices the character of 

the neighborhood will be maintained.  

4.04.04. Community Welfare 

Uses shall not involve any activity which adversely affects the general welfare of the community.  

4.04.05. Fire Hazard 

Uses shall not include any activity involving the use or storage of flammable or explosive 

material unless protected by adequate fire-fighting and fire suppression equipment and by such 

safety devices as are normally used in the handling of any such material.  

4.04.06. Glare 

Uses shall not involve any direct or reflected glare which is visible from any adjoining property or 

from any public street, road, or highway.  

4.04.07. Odor 

No emission shall be permitted of odorous gases or other odorous matter in such quantities as 

to be readily detectable when diluted in the ratio of one (1) volume of odorous air to four (4) 

volumes of clean air, at the lot line. Measurements of odorous air shall align with, Table III, 

"Odor Thresholds," in Chapter 5, "Air Pollution Abatement Manual," copyright 1951 by 

Manufacturing Chemists' Association, Inc., Washington D.C.  
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4.04.08. Particulate Emissions 

A. No emission shall be permitted which can cause any damage to health, animals, vegetation, 

or other forms of property, or which can cause any excessive soiling at any point at or 

beyond the property line.  

B. No emissions shall be permitted in excess of the standards specified in Table I, Chapter 5, 

"Industrial Hygiene Standards, Maximum Allowable Concentrations," of the "Air Pollution 

Abatement Manual," copyright 1951 by the Manufacturing Chemists Association, Inc., 

Washington, D.C.  

C. In no event shall any emission, from any chimney or otherwise, of any solid or liquid 

particles in concentrations, exceed 0.3 grains per cubic foot of the conveying gas at any 

point.  

D. For measurement of the amount of particles in gases resulting from combustion, standard 

corrections shall be applied to a stack temperature of five hundred (500) degrees Fahrenheit 

and fifty (50) percent excess air.  

4.04.09. Smoke 

No emission shall be permitted at any point from any chimney or otherwise of visible grey 

smoke of a shade equal to or darker than No. 2 on the Power's Micro-Ringlemann Chart 

published by the McGraw-Hill Publishing Company, Inc., and copyright 1954 except that visible 

grey smoke of a shade equal to No. 3 on the chart may be emitted to four (4) minutes in any 

thirty-minute (30) period of time.  

4.04.10. Public Utility and Facility Use 

Uses shall not involve any activity substantially increasing the burden on any public utilities or 

facilities, unless provision is made for any necessary adjustments.  

4.04.11. Traffic Hazard 

Uses shall not involve any activity substantially increasing the movement of traffic on public 

streets unless procedures are instituted to limit traffic hazards and congestion.  

4.04.12. Vibration 

Uses shall not include vibration which is discernible without instruments on any adjoining lot or 

property.  
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4.05 Use-Specific Standards 

4.05.01. Accessory Dwelling Unit (ADU) 

A. Purpose. The purpose of this Subsection 4.05.01 – Accessory Dwelling Unit, is to expressly 

allow for the creation of ADUs to provide additional housing options for residents of a variety 

of age and economic groups while preserving the character of single household 

neighborhoods; provide standards for minimizing the potential effects on neighborhoods and 

the community from increased density and parking demands; encourage the creation and 

availability of safe, lower cost, habitable rental units; and offer a way for homeowners to 

offset the cost of living in the area. 

B. Permit Required for New ADU. 

1. A zoning development permit is required to be obtained by a person before a person 

creates or adds an accessory dwelling unit. 

2. The property owner shall submit a signed ADU affidavit with the application, in the form 

provided, stating that the owner complies with all of the owner-occupancy requirements 

and parking requirements and acknowledging that in failing to annually renew the permit 

the owner may lose the right to use the ADU, due to the requirements of the density 

controls contained in Clause 4.05.01.G.  

3. An ADU shall be connected to the utilities of the single household dwelling primary unit 

and shall not have separate services, except for telephone and cable. Homes built after 

June 1, 2012 are subject to Ordinance No. 1160 regarding the tiered single household 

residential rate scheduled. If applicable, the owner shall pay fees for water plant 

investment fees, sewer plant investment fees, water rights fees, stormwater capital fees, 

park development fees and transportation capital fees. 

C. Design and Appearance Standards. An ADU shall be designed to maintain the exterior 

architectural design, style, appearance and character of the single-household dwelling or 

garage in which the ADU is created or to which the ADU is added. If an ADU extends 

beyond the current footprint or existing height of the existing dwelling or garage, such an 

addition must be consistent with the existing façade, roof pitch, siding and windows. If an 

ADU is created by converting the upper level of an existing detached garage, the exterior 

architectural design, style, appearance and character of the garage shall be maintained. 

D. Owner-Occupancy Requirement.  

1. At least one (1) owner of the property must reside in either the primary dwelling unit, or 

the ADU. For purposes of this Subsection 4.05.01 – Accessory Dwelling Unit, owner 
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means a person holding record title or a bona fide contract purchaser of the subject 

property.  

2. No rooms in the owner's unit may be rented.  

3. The ADU shall not be sold separately from sale of the entire property, including the 

primary unit, and shall not be sublet.  

4. The permit for an ADU runs with property owners, not the property. When ownership 

changes, the ADU shall be removed or the new owner must reapply. The property owner 

shall sign an affidavit before a notary public affirming that the owner complies with all of 

these requirements at the time of application for renewal of the permit. 

E. Size.  

1. An ADU shall be limited to no more than forty (40) percent of the single household 

dwelling primary unit's total floor area but no more than eight hundred (800) square feet. 

2. An ADU shall have no more than two (2) bedrooms.  

3. An ADU shall be at least three hundred (300) square feet. 

F. Number of Occupants. Occupancy shall be limited to no more than four (4) persons in an 

ADU, whether or not related. 

G. Density Controls.  

1. In the urban residential zone district no more than ten (10) percent of the properties 

within a three hundred (300) foot radius of the applicant's property may have an 

accessory dwelling unit.  

2. In the suburban residential zone district no more than ten (10) percent of the properties 

within a six hundred (600) foot radius of the applicant's property may have an accessory 

dwelling unit.  

3. In the commercial zone districts no more than ten (10) percent of the properties within a 

three hundred (300) foot radius of the applicant's property may have an accessory 

dwelling unit. 

4. In the suburban residential zone districts/urban residential zone districts, each existing 

legal nonconforming ADU within the six hundred (600) or three hundred (300) foot radius 

shall count as one (1) ADU and each duplex within the six hundred (600) or three 

hundred (300) foot radius shall count as one (1) ADU for purposes of this calculation.  

5. The radius measurement is taken from the center of the property or front door of the 

primary unit and includes rights-of-way widths.  

a. The Planning Director may grant variances of up to twenty (20) percent of the radius 

measurement. 
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H. Maximum Number of ADUs Per Lot.  

1. There shall be no more than one (1) single-household residence with one (1) ADU per 

lot.  

2. If the ADU or primary unit straddles a lot line then the property owner is required to 

vacate the straddled lot line and combine the lots into a single lot. 

I. Home Occupations. Home occupations may be allowed, subject to existing regulations 

contained in Subsection 4.05.20, in either the ADU or the single household dwelling primary 

unit, but not both. 

J. Provision to Encourage Barrier-free ADUs. ADUs that accommodate people with disabilities 

are encouraged. 

K. Legal Nonconforming ADUs. Legal nonconforming ADUs are units that were in existence 

prior the adoption of Ordinance No. 1209-2014 [March 20, 2014] that do not comply with this 

Subsection 4.05.01 – Accessory Dwelling Unit. 

L. Functional ADUs Subject to Review. If, during permit review, inspection, or enforcement, a 

structure is determined to meet the definition of an accessory dwelling unit under this UDC, 

it shall be subject to all applicable requirements of this UDC, including but not limited to 

system development fees, dimensional standards, and use restrictions. 

1. The designation and regulation of a unit as an ADU shall apply regardless of whether the 

applicant or property owner identified it as such. 

M. Functional ADU.  

1. A unit is presumed to be an ADU if it contains all of the following: 

a. A separate exterior or interior entrance, 

b. Sleeping area(s) suitable for overnight occupancy, 

c. A bathroom with a toilet and bathing facility, and 

d. A kitchen or kitchenette with a sink and cooking appliance or electrical outlet 

intended to support one. 

2. The determination of whether a structure or portion of a structure is an ADU shall be 

based on its design and actual or intended use, regardless of the terminology used in 

permit applications or other documentation. Any structure or space meeting the 

functional criteria above shall be treated as an ADU for all purposes under this UDC. 
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4.05.02. Adult Oriented Business 

 

A. Findings. Based on evidence concerning the adverse secondary effects of adult uses on the 

community presented in land use studies made available to the City Council and on findings 

incorporated well established case law jurisprudence, the Woodland Park City Council finds: 

1. Adult oriented businesses require special supervision from public safety agencies and 

municipal regulation in order to protect the health, safety and welfare of the patrons of 

such businesses as well as the citizenry; 

2. Regulation pertaining to adult oriented businesses furthers substantial governmental 

interests and is necessary because, in the absence of such regulation, significant 

criminal activity, including prostitution, narcotics and liquor law violations, has historically 

occurred; 

3. Adult oriented businesses can be used for unlawful and unhealthful sexual activities, 

including prostitution and sexual liaisons of a casual nature; 

4. The concern over adult transmitted diseases, is a legitimate health concern of the city 

which demands reasonable regulation of adult oriented businesses in order to protect 

the health and well-being of the citizens; 

5. Adult oriented businesses can have a deleterious effect on both neighboring businesses 

and surrounding residential areas causing an increase in crime and a decrease in 

property values; 

6. Adult oriented businesses can lend themselves to ancillary unlawful and unhealthy 

activities that are often uncontrolled by the operators of the establishments; 

7. Some people frequent certain adult theaters, adult arcades and other adult oriented 

businesses to engage in sex within the premises of such adult oriented businesses; 

8. adult oriented businesses can have serious objectionable characteristics, particularly 

when they are located in close proximity to each other, thereby contributing to urban 

blight and downgrading the quality of life in the adjacent area; 

9. Adult oriented businesses may have harmful impacts on children and minors exposed to 

the effects of adult oriented businesses including those encountered when children walk 

through or visit in the immediate neighborhood of such businesses; 

10. Through the City's master plan and downtown development authority foundation plan, 

the citizens of Woodland Park have established a plan for the city's economic 

sustainability through destination and tourism based concepts; 
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11. The City has a substantial interest in minimizing and controlling adverse effects and 

thereby protecting the health, safety and welfare of the citizens; preserving the quality of 

life; preserving economic sustainability through attracting destination consumers and 

tourism; preserving the property values and character of surrounding neighborhoods; 

deterring the spread of urban blight and protecting the citizens from increased crime; 

and 

12. It is not the intent of this Subsection 4.05.03 – Adult Oriented Businesses, to suppress 

any speech protected by the First Amendment, but to enact content-neutral regulations 

that address the secondary effects of adult oriented businesses. 

B. Purpose. To set reasonable and uniform regulations to prevent the potentially deleterious 

location and siting of adult oriented business. These regulations impose restrictions no 

greater than necessary to further the City's interest in preventing negative secondary effects 

attributable to adult oriented businesses. This Subsection 4.05.03 – Adult Oriented 

Business, is to be construed as a regulation of time, place, and manner of the location of 

these businesses, consistent with the United States and Colorado Constitutions, the 

provisions of which have neither the purpose nor the effect of imposing a limitation or 

restriction on the content of any communicative materials, including adult oriented materials. 

Similarly, these provisions shall not restrict or deny access by adults to adult oriented 

materials protected by the First Amendment, nor condone or legitimize the distribution of 

obscene material or material not protected by the First Amendment.  

C. Location and Siting Requirements. 

1. It is unlawful to operate or cause to be operated an adult oriented business in any 

location except as provided in this UDC, as amended, subject to licensing approval by 

the City in conformance with Title 5 of the Woodland Park Municipal Code. 

2. Adult oriented businesses shall be permitted only upon SC, HSCLI, and LI zoned 

properties within the boundaries of the City of Woodland Park. Adult oriented businesses 

shall be prohibited on properties zoned as PUD. 

3. No adult oriented business shall be located within two hundred (200) feet of the 

following: 

a. A school; 

b. A boundary of any residential zone district, residentially zoned property; 

c. A boundary of any parcel of property zoned under a planned unit development final 

development plan or a planned business development final development plan on 

Page 168 of 370



 

Chapter 4 | Use Regulations | City Council Hearing      Page | 4-15  

which a dwelling or residence, two-household dwelling or residence, or multiple 

dwelling or residence may be constructed; 

d. A dwelling or residence (including two-household and multiple dwelling or residence); 

e. A park, except unimproved open space; 

f. A state-licensed child care center; 

g. A place of worship that routinely and regularly schedules and conducts or provides 

related activities including but not limited to child care and other youth activities, 

educational classes, concerts, theater or other similar community events, on days of 

the week other than Sunday; or 

h. Another adult oriented business. 

4. It is unlawful to cause or permit the operation or maintenance of more than one (1) adult 

oriented business in the same building or structure or portion thereof regardless of 

whether such businesses would be owned or operated by the same owner or lessee. 

5. Distance requirements between structures and uses shall be measured in accordance 

with the following: 

a. When a proposed or existing use is housed in a structure or building, the required 

distance is measured to the closest exterior wall of the structure or building; 

b. When a proposed or existing use is housed within a building also occupied by other 

uses, such as within a multi-tenant shopping center, the required distance is 

measured from the closest portion of the building devoted to the proposed or existing 

use in question; 

c. When a proposed or existing use or activity is not housed in a structure or building 

(e.g., a park) or such use is a school, the required distance is measured to the 

closest lot or property line of the lot or parcel containing the use, activity, or school; 

d. The required distance to a residential district or to a residentially zoned property is 

measured to the closest zoning district boundary, as shown on the official zoning 

map, or to the closest lot or property line of the specifically zoned property; 

e. The required minimum distance is measured wherever the distance shall be the 

shortest between the proposed use or activity and existing use or activity, without 

regard to intervening structures or streets. The presence of a City, county or other 

political subdivision boundary shall be irrelevant for purposes of calculating and 

applying the distance requirements. 

6. An adult oriented business lawfully operating is not rendered in violation of this 

Subsection 4.05.03 – Adult Oriented Business, by the subsequent location of a school, 
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child-care center, dwelling or residence (two-household or multiple dwelling or 

residence), park, or residential zoning district within two hundred (200) feet of the adult 

oriented business.  

D. Location and Siting Requirement Exceptions. The location and siting shall not apply to the 

following: 

1. Any adult oriented business expressly described as an approved use in an annexation 

agreement approved by ordinance of the City of Woodland Park. 

2. Any adult oriented business for which a vested property right (within the meaning of 

Colorado law) was lawfully conferred or established provided that such right remains 

valid and effective.  

E. Signs and Exterior for Adult Oriented Businesses. 

1. In addition to, and notwithstanding anything to the contrary contained in Section 3.09 – 

Signs, or in any other regulation of this UDC, adult oriented business signs shall be 

limited as follows: 

a. No descriptive art, pictures, or designs depicting any activity related to, or inferring 

the nature of the business shall be allowed on any adult oriented business sign. Said 

signs shall contain alphanumeric copy only. 

2. No merchandise or pictures of the products or entertainment on the premises shall be 

displayed in window areas or any area where they can be viewed from the exterior of the 

building.  

4.05.03. Agricultural and Gardening Sales 

Outside storage of materials and equipment shall comply with Subsection 3.06.4 – Screening 

Required for Outdoor Storage Areas. 

4.05.04. Bed and Breakfast  

A. The establishment shall be limited to ten (10) guest rooms. 

B. The establishment must be a residence used primarily as a private residence which offers 

sleeping accommodations to guests for a fee. 

C. The establishment shall provide short-term overnight lodging, limited to no more than thirty 

consecutive days. 

D. The establishment shall provide that breakfast is included in the room rate and is available 

only to registered guests. 

E. The establishment shall be found to not injure the value and qualities of the area 

surrounding the establishment, and the following conditions shall apply: 
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1. Minimum outward modification of the structure or grounds may be made only if such 

changes are compatible with the character of the neighborhood; 

2. The exterior appearance of the structure shall not be altered from its single-household 

character, and shall exhibit no outward evidence of a business; 

3. The establishment shall be found and determined, by the Planning Commission and City 

Council, to not injure the value and qualities of the neighborhood surrounding the 

establishment. 

F. The establishment shall comply with all applicable health, fire, and safety regulations and 

related periodic inspections. The following safety equipment or measures are present: 

1. Smoke alarms are located upon all floors; 

2. Fire extinguishers are located upon each floor; 

3. Provision for fire escape is present, if deemed necessary; and 

4. No cooking shall be permitted in guest rooms. 

G. The establishment shall be allowed signs for a commercial building, in accordance with the 

provisions and standards of Section 3.09 - Signs. 

H. The establishment shall provide for a minimum finished floor area of one thousand (1,000) 

square feet. The establishment shall provide a ratio of one (1) bathroom for every two (2) 

guest rooms and a common area to be shared by all guests. 

I. The establishment shall acquire and keep current a valid city business license. 

J. The establishment shall maintain registration records including information regarding the 

names and permanent addresses of guests, and their length of stay. 

K. Pets shall not be allowed, unless owned by the owner/innkeeper or a service animal of a 

guest.  

4.05.05. Campground (See also Recreational Vehicle Park) 

A. All accessory retail trades and services shall be conducted within a fully enclosed 

building(s). 

B. All enclosed buildings utilized for accessory retail trades and services shall not be located 

closer than twenty-five (25) feet from any public street right-of-way line. 

C. Off-season parking of vehicles permitted in campgrounds shall be allowed where it is not the 

primary use of the facility. 

4.05.06. Car Wash (Passenger) 

Paved areas shall be located on the same lot for the automobiles awaiting service having an 

area to accommodate one-third (1/3) of the practical hourly capacity of the wash machine. 
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4.05.07. Cemetery 

A. Cemeteries shall be located on a tract of not less than ten (10) acres. 

B. All graves shall be set back from property lines not less than two hundred (200 feet). 

4.05.08. Child Care, Family Home 

A. Family child care homes must be licensed by the State and comply with all applicable State 

regulations promulgated by the Colorado Department of Human Services, and all local 

zoning and building regulations. 

B. The family child care home shall acquire and keep current a valid City business license. 

C. No more than two (2) motor vehicles associated with patrons or employees of the family 

child care home may be parked at any time on the dwelling unit site or on the street frontage 

of such dwelling unit other than fifteen (15) minutes or less for the purpose of loading or 

unloading property or passengers. 

D. Fencing of the outside space for the family child care home shall be in conformance with 

Chapter 3 of this UDC 

E. Signage for the family child care home shall be in conformance with Chapter 3 of this UDC. 

4.05.09. Clustered Residential Development 

A. The purpose of allowing clustered residential development is: 

1. To provide for flexible and creative site design in residential zoning districts that is 

sensitive to the land's natural features and topography; 

2. To permit clustering of houses and structures in order to reduce the amount of 

infrastructure improvements, land disturbances, and impervious surfaces in order to 

promote cost savings and reduce erosion and sedimentation; 

3. To preserve in perpetuity unique or sensitive natural resources such as floodplains, 

wetlands, streams, steep slopes, geologic features, scenic views, woodlands, wildlife 

habitat and threatened and endangered plant habitat; 

4. To preserve historic and archaeological sites; 

5. To provide for a diversity of lot sizes and housing choices that accommodate a variety of 

age and income groups; 

6. To promote interconnected greenways and open spaces throughout the community; 

7. To cultivate interaction among neighbors in the community through the use of common 

spaces and facilities; 
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8. To encourage residential designs that foster walking and biking and that reduce traffic 

speeds and volumes and reliance on main arteries and collector streets. 

B. Size. The minimum area of a parcel that may be designed as a clustered development is 

five (5) acres. 

C. Clustered developments shall adhere to the following standards that apply to the underlying 

zone district in which they are located. 

1. Density. The maximum number of dwelling units in the clustered development shall not 

exceed the number of dwelling units otherwise permitted for the underlying zoning 

district in which the proposed site plan or development is located. 

2. Height. The maximum height of any structure shall be consistent with the requirements 

in the underlying zoning district. 

D. Clustered developments shall adhere to all applicable standards in Chapter 3 – 

Development Standards. 

E. Notwithstanding any other contrary provisions contained within this Code, the following 

standards shall apply to clustered developments: 

1. Setbacks. The front and rear setbacks may be reduced by up to half of what is required 

in the underlying zoning district, except that garages shall have a minimum twenty-foot 

front setback. On the side, all dwelling units shall be separated by a minimum of ten feet, 

except when two structures share a zero foot lot line. On the opposite sides of a zero 

foot lot line, a minimum of twenty feet of separation shall be provided between all 

dwelling units. 

2. Area Requirements. There is no minimum lot size. 

3. Frontage. There is no minimum frontage width required for lots in a clustered 

development, provided that every lot has adequate legal access. 

4. Housing Type. Two-family dwellings may be permitted in a residential zoning district that 

does not otherwise allow attached dwelling units. 

5. Lot Coverage. Individual lots are exempted from lot coverage requirements outlined in 

Subsection 3.10.01 – Lot Coverage Standards. 

6. Parking Requirements. Off-street parking does not have to be provided on each lot, 

provided that adequate off-street parking is provided for the entire development. 

7. Street Standards. Variations from the City's standard street requirements may be 

approved. 
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8. Open Space. A minimum of forty (40) percent of the land in the proposed site plan, 

exclusive of public and private roads and rights-of-way, shall be preserved in perpetuity 

as platted open space, either as public or common open space. 

F. Clustered Development Site Plans. All clustered developments shall submit and receive 

approval of a Conditional Use Permit and site plan through the public hearing process. 

G. Review Criteria. The applicant for a clustered development shall submit a written proposal 

describing the relationship between the proposed development and each of the following 

review criteria. The description shall include for each criterion an explanation of how the 

proposed development accomplishes the criterion, why the criterion cannot be 

accomplished, or why the criterion is not applicable. The Planning Commission may 

recommend approval or denial and the City Council may approve or deny an application for 

a clustered development and the accompanying site plan and Preliminary Plat based on the 

proposal and the following review criteria: 

1. The site design is sensitive to the land's natural features and topography; 

2. The clustering of houses and structures reduces the amount of infrastructure 

improvements, land disturbances, and impervious surfaces; 

3. The applicant provides a mechanism that preserves, in perpetuity, unique or sensitive 

natural resources such as floodplains, wetlands, streams, steep slopes, geologic 

features, scenic views, woodlands, wildlife habitat and/or threatened and endangered 

plant habitat; 

4. The proposal preserves historic and/or archaeological sites as applicable; 

5. The proposal connects to existing greenways, parks, or open spaces in the community 

and/or creates new greenways, parks, or open spaces; 

6. The proposal provides common spaces and facilities that may cultivate interaction 

among neighbors; 

7. The proposal fosters walking and/or biking; and 

8. The architectural elevations meet or exceed design standards. 

4.05.10. Contractor and Construction Services  

A. Open outdoor storage shall not exceed an area of two thousand (2,000) square feet 

B. Outside storage of goods, materials, and equipment shall comply with Subsection 3.06.4 – 

Screening Required for Outdoor Storage Areas. 

4.05.11. Convenience Store 

A. Convenience Stores shall not exceed 5,000 sf in gross floor area. 
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B. Convenience store may be stand alone or accessory to a Vehicle Fueling Station. 

4.05.12. Equipment Repair or Service 

A. All activities that generate noise, odors, vibrations, glare, or fumes shall be conducted within 

a fully enclosed building(s). 

B. Outside storage of goods, materials, and equipment shall comply with Subsection 3.06.4 - 

Screening Required for Outdoor Storage Areas. 

4.05.13. Golf Course and Clubhouse 

A. No buildings or structures established in connection with these activities shall not be located 

closer than one-hundred (100) feet from any property line. 

B. No tee, hole, or fairway shall be located closer than twenty-five (25) feet from any property 

occupied or zoned for residential use. 

4.05.14. Government Administration Use 

Outside storage of heavy equipment and materials in association with this use shall comply with 

Subsection 3.06.04 – Screening Required for Outdoor Storage Areas. 

4.05.15. Greenhouse, Commercial or Plant Nursery 

Commercial Greenhouse and Plant nursery setbacks are fifty (50) feet from any residentially 

zoned lot. 

4.05.16. Group Home 

A. There shall no more than eight (8) persons under care or receiving treatment while living in 

the home. 

B. The structure shall be constructed or maintained to appear as a dwelling similar to the 

dwellings found in the area or neighborhood. 

C. The operators/owners shall present for approval a plan for resident care, supervision and 

treatment. The home shall be staffed appropriately to the needs of the residents. 

D. The home shall be licensed and inspected by the state and other appropriate agencies. 

Proof of appropriate insurance coverage shall be provided. 

E. The home shall be the primary residence of its owner who shall be the operator of the facility 

and who shall have ninety (90) percent or more ownership. 

F. The home shall provide for needed medical care at a lower level than that typically provided 

in a medical treatment facility or clinic, and institutional homes. 
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G. The operators/owners shall present for approval a plan for the care and maintenance of the 

home. This plan shall demonstrate that the home will be cared for in a manner consistent 

with well-groomed properties and at least equivalent to that of surrounding homes.  

4.05.17. Home Occupation  

A. The home occupation or profession shall be conducted within a dwelling unit. 

B. The home occupation use shall be clearly incidental and subordinate to the use of the 

dwelling unit for residential purposes and shall occupy no more than twenty-five (25) percent 

of the total gross floor area of the dwelling unit. 

C. Display or storage of goods or material in the premises is limited to the area provided for the 

home occupation. 

D. There shall be no exterior displays, storage, vehicles or other exterior indication of the home 

occupation or variation from the residential character of the dwelling. No signs shall be 

permitted other than a residential nameplate, in accordance with the sign standards in 

Chapter 3. 

E. The home occupation shall not create noise, dust, vibration, smell, smoke, glare, electrical 

interference, fire hazard, congestion to traffic flow, parking problems or any other nuisance 

or hazard which is perceivable at or beyond the lot lines of the lot in which the dwelling is 

located. 

F. No excessive traffic shall be generated by the home occupation. 

1. The home occupation shall provide for only the minimum off-street parking spaces 

required. 

2. The home occupation shall not unduly interfere with public use of adjoining streets, 

alleys or driveways. 

G. The home occupation shall not require internal or external alterations or construction 

features or equipment or machinery not customarily found in a residential dwelling. 

H. The receipt or delivery of merchandise, goods or supplies for use in the home occupation 

shall be limited to the United States mail, similar parcel delivery service or private vehicles 

with a gross vehicle weight rating (GVWR) of ten thousand (10,000) pounds or less. 

I. The home occupation shall have a valid business license from the City. 

J. The home occupation shall be required to secure an approved Zoning Development Permit 

as applicable.  
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K.  Clients visits to the home occupation shall be limited to the hours of 7:00 a.m. and 10:00 

p.m. and shall be scheduled to avoid creating traffic or parking impacts on the surrounding 

neighborhood. 

4.05.18. Keeping of Chicken or Domestic Fowl 

A. All keeping of domestic fowl shall meet the following standards: 

1. Permit Required. A Zoning Development Permit is required for the keeping of domestic 

fowl and a chicken coop in accordance with these standards.  

2. Exclusion of Roosters. It shall be unlawful for any person to own or keep any rooster or 

cock within the City of Woodland Park. 

3. Maximum Number. The number of domestic fowl maintained on a property shall not 

exceed six (6). 

4. Fencing. The chicken coop and the fenced area shall not be larger than one hundred 

twenty (120) square feet and shall be designed to properly to contain the domestic fowl. 

5. Sanitary Conditions. Premises that are utilized for domestic fowl shall be kept in 

compliance with the following requirements: 

a. Fecal waste shall be removed from the premises and placed in closed, fly-tight 

containers, at least every seven (7) days; and 

b. Premises upon which animals are kept shall be maintained in clean and sanitary 

conditions and shall be subject to inspection at all reasonable hours by the code 

enforcement officer. 

1. There shall be no outdoor slaughtering of domestic fowl. 

B. Chicken coops are required and shall meet the following standards: 

1. A Zoning Development Permit is required for all chicken coops.  

2. May only be located in the rear yard in residential zones. 

3. May not be located in a primary structure. 

4. Size shall be limited to a maximum of one hundred twenty (120) square feet and only 

one (1) coop per lot is allowed. 

5. Maximum height of a coop shall be ten (10) feet. 

6. The materials and colors of the coop shall be complementary to the primary structure. 

7. Shall be predator proof with a solid top. 

8. Shall be setback a minimum of fifteen (15) feet from the side property line and a 

minimum of twenty-five (25) feet from the rear property line. 
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4.05.19. Kennel, Commercial and Private  

A. All private kennels shall meet the following standards: 

1. The kennel area shall be totally enclosed by a solid six (6) foot privacy fence and be 

located more than sixty (60) feet from the front property line and only in the rear yard. 

Said area shall be no closer than fifty (50) feet from any dwelling, other than the dwelling 

of the owner of the lot and operator of the kennel; 

2. Said fence shall be no closer than twenty-five (25) feet from any side or rear property 

line; 

3. The kennel shall be in compliance with any applicable animal control ordinances; 

4. Animal waste shall not be stored within fifty (50) feet of any dwelling or within twenty-five 

(25) feet of any property line. The lot and kennel area shall be maintained in a clean and 

sanitary condition. 

B. All commercial kennels shall meet the following standards: 

1. Commercial kennel outdoor areas shall be totally enclosed by a solid six (6) foot fence. 

2. A commercial kennel shall meet the setback requirements of the district in which it is 

situated except when it is adjacent to any residential district, in which case it shall meet 

the setback requirements set forth in Clause 4.05.19.A. 

3. The kennel shall be in compliance with the general provisions for odor, character of 

neighborhood, and community welfare, as well as any applicable animal control 

ordinances; 

4. Animals shall not be located within two hundred (200) feet of any residential district or 

within fifty (50) feet of any property line. 

5. Animal waste shall not be stored within fifty (50) feet of any dwelling or within twenty-five 

(25) feet of any property line. The lot and kennel area shall be maintained in a clean and 

sanitary condition.  

4.05.20. Manufactured Home Sales 

A. Manufactured homes displayed for public view shall be separated from one another on all 

sides by distances of not less than twenty-five (25) feet and shall be located within an 

enclosed outside storage area. 

B. Not less than twenty (20) percent of the area used for display of manufactured homes shall 

be landscaped with grass, shrubs, flowers, and trees maintained in a healthy state and 

protected from moving vehicles by curbs or other approved barriers. 
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4.05.21. Manufacturing and Industry (Heavy and Light) 

A. All activities that generate noise, odors, vibrations, glare, or fumes shall be conducted within 

a fully enclosed building(s). 

B. There shall be no emission of smoke, noise, odor, dust, vibration, or fumes detectable 

beyond the property line. 

C. Outdoor storage area for goods, materials, or equipment shall not exceed an area of four 

hundred (400) square feet, unless approved conditionally in the HSCLI or PUD zone 

districts.  

D. Outside storage of goods and materials shall comply with Subsection 3.06.4 - Screening 

Required for Outdoor Storage Areas. 

4.05.22. Marijuana Facilities, Retail  

A. Purpose. The purpose of this Subsection 4.05.22 – Retail Marijuana Facilities, is to promote 

the general public welfare and safety throughout the City of Woodland Park, Colorado by 

prohibiting the operation of marijuana cultivation facilities and sales, marijuana product 

manufacturing facilities, marijuana testing facilities, retail marijuana stores, and marijuana 

membership clubs. 

1. Based upon Article XVIII, § 16 of the Colorado Constitution, Personal Use and 

Regulation of Marijuana, and the potential secondary effects of marijuana cultivation 

facilities and sales, marijuana product manufacturing facilities, marijuana testing 

facilities, retail marijuana stores or marijuana membership clubs, such land uses have an 

adverse effect on the health, safety and welfare of the City and its inhabitants. 

2. As a matter of the City's local land use and zoning authority, and consistent with the 

authorization provided by Article XVIII, § 16 of the Colorado Constitution, no appropriate 

location exists within the City for the operation of marijuana cultivation facilities, 

marijuana product manufacturing facilities, marijuana testing facilities, retail marijuana 

stores or marijuana membership clubs. 

3. Amendment 64 conflicts with federal law, as the possession, cultivation, sale and use of 

marijuana remains illegal under federal criminal statutes. 

B. Authority. The City's authority to adopt this chapter is found in: Article XVIII, § 16 of the 

Colorado Constitution; the Local Government Land Use Control Enabling Act, C.R.S. § 29-

20-101, et seq.; C.R.S. § 31-23-101, et seq. (municipal zoning powers); C.R.S. §§ 31-15-

103, 31-15-401 (municipal police powers); and C.R.S. § 31-15-501 (municipal authority to 

regulate businesses); and the Woodland Park Home Rule Charter. 
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C. Applicability. The prohibition of the operation of marijuana cultivation facilities and sales, 

marijuana product manufacturing facilities, marijuana testing facilities, retail marijuana stores 

or marijuana membership clubs as set forth in this Subsection 4.05.22 – Retail Marijuana 

Facilities, shall apply to all property within the City. 

D. Uses Prohibited. 

1. It is unlawful for any person to operate marijuana cultivation facilities, marijuana product 

manufacturing facilities, marijuana testing facilities, retail marijuana stores or marijuana 

membership clubs in the City. 

2. It is unlawful to grow marijuana for personal use anywhere in the City other than in an 

enclosed, locked space which is not open or public. For the purpose of this provision, 

"enclosed" shall mean having a roof and all sides closed to the weather with walls, 

windows or doors. 

E. Violations. 

1. The conduct of any activity or business in violation of this Subsection 4.05.22 – Retail 

Marijuana Facilities, is hereby declared to be a public nuisance and the City may, in 

addition to all other remedies set forth hereunder, commence an action or actions or 

proceedings, for the abatement, removal and enjoinment thereof, in a manner provided 

by the law; and shall take such other steps and shall apply to such court or courts as 

may have jurisdiction to grant such relief as will abate or remove such marijuana 

cultivation facility, marijuana product manufacturing facility, marijuana testing facility, 

retail marijuana store or marijuana membership club and restrain and enjoin any person 

from operating, conducting or maintaining such a business or establishment contrary to 

the provisions of this Subsection 4.05.22 – Retail Marijuana Facilities. 

2. In addition to any other penalties that may exist under state, federal, and local laws, 

violation of this Subsection 4.05.22 – Retail Marijuana Facilities, shall be punishable by a 

fine as set forth in Chapter 1.12 – General Penalty, of the Woodland Park Municipal 

Code, or by imprisonment not exceeding one (1) year, or by both such fine and 

imprisonment. Each day that a violation of any of the provisions of this chapter continues 

to exist shall be deemed a separate and distinct offense. 

3. Any remedies provided for herein shall be cumulative and not exclusive, and shall be in 

addition to any other remedies provided by law or in equity. 

4.05.23. Marijuana Facilities, Medical 

A. The City Council makes the following findings: 
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1. The Colorado Medical Marijuana Code, C.R.S. section 12-43.3-101, et seq., clarifies 

Colorado law regarding the scope and extent of Article XVIII, Section 14 of the Colorado 

Constitution. 

2. This Subsection is necessary to protect and is enacted in furtherance of the public 

health, safety and welfare of the City. 

3. This Subsection is intended to apply and shall apply to all property, businesses, and 

business enterprises operating within the City, whether stationary, mobile, or virtual. 

B. Uses Prohibited 

1. It is unlawful for any person to establish, operate, cause to be operated or permit to be 

operated a medical marijuana center, an optional premises cultivation operation, or a 

medical marijuana-infused products manufacturer facility in the City. 

C. Penalty and Nuisance Declared 

1. It is unlawful for any person to violate any of the provisions of this Subsection. Any such 

violation is hereby designated a criminal offense, and any person found guilty of violating 

the provisions of this Subsection shall, upon conviction thereof, be punished by a fine or 

imprisonment or both as set forth in Chapter 1.12 – General Penalty, of the Woodland 

Park Municipal Code. Each day that a violation of any of the provisions of this chapter 

continues to exist shall be deemed a separate and distinct offense. 

2. The conduct of any activity or business in violation of this Subsection is hereby declared 

to be a public nuisance and the City may, in addition to all other remedies set forth 

hereunder, commence an action or actions or proceedings, for the abatement, removal 

and enjoinment thereof, in a manner provided by the law; and shall take such other 

steps and shall apply to such court or courts as may have jurisdiction to grant such relief 

as will abate or remove such medical marijuana center, optional premises cultivation 

operation, or medical marijuana-infused products manufacturer businesses or 

establishments and restrain and enjoin any person from operating, conducting or 

maintaining such a business or establishment contrary to the provisions of this 

Subsection. 

4.05.24. Mini-Storage or Self Storage 

A. Storage shall be located within an enclosed building. 

B. Building coverage shall not exceed sixty (60) percent of the site’s land area. 
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C. The design of roofs, façades, and site landscaping shall be compatible with the purposes of 

the zone district in which the warehouse is located or with the character of nearby residential 

areas. 

4.05.25. Natural Medicine Healing Centers and Businesses 

A. Purpose. To provide standards and requirements for the regulation of the time, place, and 

manner of operation of natural medicine healing centers and natural medicine businesses 

within the City of Woodland Park.  

B. Distance from schools. 

1. No natural medicine healing center or natural medicine business shall operate out of a 

building that is within one thousand (1,000) feet of a child care center, preschool, 

elementary, middle, junior, or high school, or a residential child care facility (collectively 

“school”).  

2. The prescribed distance from schools does not apply to a properly licensed natural 

medicine healing center or natural medicine business that was actively doing business 

before a school was established and/or constructed within one thousand (1,000) feet of 

such natural medicine healing center or natural medicine business.   

3. The distances shall be computed by direct measurement from the nearest property line 

of the parcel used for a school to the nearest portion of the building in which the natural 

medicine healing center or natural medicine business is located and includes right-of-

way widths.   

C. Hours of operation – natural medicine services. 

1. Natural medicine healing centers and natural medicine businesses providing natural 

medicine services shall be permitted to operate any day of the week between 7:00 a.m. 

and 10:00 p.m.  

D. Public view of natural medicine businesses and natural medicine services. 

1. All doorways, windows, and other openings of natural medicine business buildings shall 

be located, covered, or screened in such a manner to prevent a view into the interior 

from any exterior public or semipublic area, subject to applicable City design standards. 

All activities of natural medicine businesses and natural medicine services shall occur 

indoors unless access to an outdoor area is available in compliance with the 

requirements of this Subsection 4.05.33 – Natural Medicine Healing Centers and 

Businesses, i.e., an atrium, courtyard, or other outdoor area that is shielded from public 

view pursuant to the requirements set forth in this paragraph. 
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E. Lighting of natural medicine businesses. 

1. Primary entrances, parking lots, and exterior walkways of natural medicine businesses 

shall be clearly illuminated subject to all applicable City lighting standards set forth in 

Chapter 3. All exterior lighting shall be downcast and shielded with a temperature of 

3,000 Kelvin or warmer.  

F. Storage for natural medicine businesses. 

1. All storage for natural medicine businesses shall be located within a permanent building 

and may not be located within a trailer, tent, or motor vehicle. 

G. Odor from natural medicine businesses. 

1. Natural medicine businesses shall use an air filtration and ventilation system designed to 

ensure that the odors from natural medicine and natural medicine products are confined 

to the premises and are not detectable beyond the property boundaries on which the 

facility is located. 

H. Natural medicine businesses secure disposal. 

1. Natural medicine businesses shall provide secure disposal of natural medicine and 

natural medicine product remnants or by-products. Natural medicine and natural 

medicine product remnants or by-products shall not be placed within the facilities’ 

exterior refuse container. 

I. Processing of natural medicine. 

1. The processing of natural medicine that includes the use of hazardous materials, 

including, without limitation, and by way of example, flammable and combustible liquids, 

carbon dioxide, and liquified petroleum gases, such as butane, is prohibited. 

2. Nonhazardous materials used to process natural medicine shall be stored in a manner 

so as to mitigate and ensure odors are not detectable beyond the property boundaries 

on which the processing facility is located or the exterior walls of the processing facility 

associated with the processing of natural medicine. 

3. The processing of natural medicine shall meet the requirements of all adopted City 

building and life/safety codes. 

4. The processing of natural medicine shall meet all of the requirements of all adopted 

water and sewer regulations promulgated by the applicable water and sewer provider. 

J. Nuisance. 

1. It is unlawful and deemed a nuisance to: 

a. Operate a natural medicine business in violation of any of the requirements set forth 

in state law or regulation or this Chapter. 
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b. Dispose of, discharge out of or from, or permit to flow from any facility associated 

with natural medicine any foul or noxious liquid or substance of any kind whatsoever 

including, without limitation, by-products of the natural medicine process into or upon 

any adjacent ground or lot, into any street, alley, or public place or into any municipal 

storm sewer and/or system in the City. 

2. Any such violation of this Subsection 4.05.33 – Natural Medicine Healing Centers and 

Businesses is punishable by a fine or imprisonment or both pursuant to Chapter 1.12 – 

General Penalty, of the Woodland Park Municipal Code.  

4.05.26. Office 

A. No outside storage of materials or equipment shall be allowed in association with this use. 

B. No sale of merchandise shall be allowed in association with this use, except as accessory to 

the professional services. 

4.05.27. Personal Service 

A. All activities shall be conducted within a fully enclosed building. 

B. No outside storage of materials or equipment shall be allowed in association with these 

establishments or services. 

4.05.28. Pet Shop or Grooming 

A. All pet shop/grooming activities shall be conducted within a fully enclosed building(s). 

B. All buildings utilized for pet shop/grooming activities shall not be located closer than twenty-

five (25) feet from any property zoned for residential use. 

4.05.29. Recreational Entertainment, Indoor 

A. All associated activities shall be conducted within a fully enclosed building. 

B. All associated activities shall be arranged so that noise, vibration, lights, and all other 

possible disturbing aspects of their operations do not interfere with the use and enjoyment of 

surrounding properties. 

4.05.30. Recreational Entertainment, Outdoor 

A. The facility shall be enclosed by a wall or fence and a planted buffer area twenty (20) feet in 

depth to screen adjacent property. 

B. Central loudspeakers are prohibited. 
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C. Lighting shall be arranged in such a way that adjacent properties and roadways are not 

adversely affected and that no direct light is cast upon adjacent properties. 

4.05.31. Recreational Vehicle Park (See also Campgrounds) 

A. Accessory retail trades and services shall be conducted within a fully enclosed building(s). 

B. All enclosed buildings utilized for accessory retail trades and services shall not be located 

closer than twenty-five (25) feet from any public street right-of-way line. 

4.05.32. Retailer, Large 

A. Large Retailers must be located within a store or building that is seventy-five thousand 

(75,000) square feet in size or greater. 

B. Outside storage of materials and equipment shall comply with Subsection 3.06.4 – 

Screening Required for Outdoor Storage Areas. 

4.05.33. Retailer, Small 

A. Small Retailers must be located within a store or building that is less than seventy-five 

thousand (75,000) square feet in size. 

B. Outside storage of materials and equipment shall comply with Subsection 3.06.4 – 

Screening Required for Outdoor Storage Areas.  

4.05.34. Short-Term Rental Unit 

A. Licensing requirement. 

1. All short-term rental units shall comply with Title 5 Business Requirements of the 

Woodland Park Municipal Code and this UDC. 

B. Short-Term Rental Unit Standards. The following standards shall apply to all short-term 

rental units within the City. 

1. Short-term rental units are not permitted in a rental apartment unit or a rental apartment 

building at any time in any zoning district. 

2. Short-term rental units are not permitted in bed and breakfast establishments, 

dormitories, campgrounds, RV parks, hotels, motels, mobile homes, and recreational 

vehicles (RVs) which include all vehicles that bear a vehicle identification number (VIN), 

cabins and other structures without installed water, power and sewer facilities, tents, 

teepees, campers and other temporary structures at any time in any zoning district. 

3. No short-term rental shall be operated in such a way as to constitute a nuisance. 
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4. The maximum number of occupants that are permitted in a short-term rental shall be two 

(2) people per legal bedroom plus an additional two (2) people. Notwithstanding the 

foregoing, the maximum occupancy per short-term rental unit shall be twelve (12) 

occupants. 

5. Large events, such as (but not limited to) concerts, parties and weddings, exceeding the 

maximum number of permitted occupants are prohibited. 

6. All short-term rental units shall provide a minimum of two (2) off-street, on-site parking 

spaces for guest vehicles, and all short-term rental units with more than two (2) 

bedrooms shall provide a total of one (1) parking space per bedroom. Off-street, on-site 

parking shall be utilized first with no overnight, overflow parking on the street allowed. 

7. To operate a Primary Residence as a short-term rental, at least one (1) of the primary 

residents must live on-site throughout the visitor's stay. 

4.05.35. Stables, Commercial or Private 

A. All stables shall be a minimum of sixty (60) feet from the front lot line. 

B. All stables shall be located in a rear yard. 

C. A minimum of one thousand (1,000) square feet of fenced area shall be provided for each 

horse. This fenced area shall be not less than fifty (50) feet from any dwelling, twenty-five 

(25) feet from the rear lot line, and forty-two (42) feet from the side lot line. 

D. Private Stables are limited to no more than five (5) horses or similar large, domesticated 

animals owned exclusively and used primarily for personal or recreational purposes by the 

residents of the property. 

E. The temporary storage of manure or odor or dust producing substances shall not be 

permitted within fifty (50) feet of any dwelling and any accumulation shall be removed 

monthly from May 1st to October 31st, and once every two (2) months from November 1st to 

April 30th. 

F. A Zoning Development Permit is required prior to occupancy of any stable by an animal. 

G. Modification to Existing Nonconforming Stables. 

1. The owner of an existing private riding stable shall be required to bring the stable into full 

compliance with applicable City code provisions when additional horses are kept or the 

stable is modified.  

a. For the purposes of this provision, the term "modified" or "modification" means any 

alteration of an existing stable that increases the size of or changes the location of 
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the stable, except for any incidental repairs and maintenance required to keep the 

stable in safe condition.  

2. When the primary use of the property is changed, the owner shall be required to bring 

the stable into full compliance with this UDC and applicable City code provisions before 

the stable may continue to be used as a private riding stable again. 

3. Whenever the use of a private riding stable is discontinued for two years or more, the 

owner shall be required to bring the stable into full compliance with this UDC and 

applicable City code provisions before the stable may continue to be used as a private 

riding stable again.  

4. The Planning Director shall require that a Zoning Development Permit be issued and 

approved as proof of compliance with this UDC prior to the keeping of. 

4.05.36. Truck and Utility Vehicle Rental 

A. Truck and trailer rentals operating as the principal use of a lot shall have a minimum street 

frontage of one hundred (100) feet and a minimum lot area of fifteen thousand (15,000) 

square feet. 

B. No rental unit shall be parked within twenty-five (25) feet of any public street right-of-way 

line. 

C. When truck and trailer rental is accessory to another use, the rental component of the use 

shall not occupy more than ten (10) percent of the lot area. 

4.05.37. Vehicle Body, Paint, and Collision Repair 

D. All activities that generate noise, odors, vibrations, glare, or fumes shall be conducted within 

a fully enclosed building(s). 

E. Outside storage of goods, materials, and equipment shall comply with Subsection 3.06.04 – 

Screening Required for Outdoor Storage Areas. 

4.05.38. Vehicle Fueling Station 

F. Vehicle fueling stations shall have a minimum lot area of twenty thousand (20,000) square 

feet. 

A. Total storage capacity of all fuels shall not exceed five hundred (500) gallons in any type of 

approved storage container(s); 

B. Gasoline pumps and other service facilities shall be set back not less than twenty-five (25) 

feet from any street right-of-way line. 
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C. Vehicle fueling stations shall be found to be in compliance with all applicable provisions of 

the current adopted Uniform Fire Code regulations and shall be determined by initial and 

periodic inspections conducted by the building official, district fire chief and other appropriate 

departments and agencies; 

D. Prior to permit approvals, the permits shall be reviewed by the Fire District, Police 

Department, Public Works Department, and Building Department in addition to the Planning 

Department; 

E. Vehicle fueling stations shall be found to be in compliance with all applicable health, building 

and safety regulations and shall be determined by initial and periodic inspections conducted 

by the County Health Department, City Building Official and other appropriate departments 

and agencies. 

4.05.39. Vehicle Repair and Service, Heavy 

Outside storage shall comply with Subsection 3.06.4 - Screening Required for Outdoor Storage 

Areas. Such storage of vehicles or their parts shall be incidental to the principal business and 

shall operate so as to not constitute a junk yard. 

4.05.40. Vehicle Repair and Service, Light 

No outside storage of damaged or junk motor vehicles or vehicle parts shall be allowed in 

association with this use.  

4.05.41. Vehicle Sales and Rental (Passenger) 

No outside storage of equipment or parts shall be allowed in association with this use. 

4.05.42. Veterinary Facility 

A. Veterinary Facilities shall be conducted within a fully enclosed building. 

B. No buildings shall be located closer than fifty (50) feet to any property zoned for residential 

use, except in the Agricultural zone district where no buildings utilized for activities shall be 

located closer than one-hundred (100) feet to any property zoned for residential use. 

4.05.43. Wholesale Trade and Distribution Establishment 

No outside storage of goods shall be allowed in association with this use. 

4.05.44. Wireless Communication Facilities (WCF) 

A. General Design Standards 
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1. General Requirements. The requirements set forth herein shall apply to the location and 

design of all WCFs governed by this Subsection 4.05.47 – Wireless Communication 

Facilities, as specified below: provided, however, that the City may waive one (1) or 

more of these requirements if it determines that the goals of this Subsection 4.05.47 – 

Wireless Communication Facilities, are better served thereby. WCFs shall be designed 

and located to minimize the impact on surrounding properties and residential 

neighborhoods and to maintain the character and appearance of the City consistent with 

other provisions of this UDC.  

2. Camouflage/Concealment. All WCFs and any Related Accessory Equipment shall, to the 

maximum extent possible, use Concealment design techniques, and where not possible 

utilize Camouflage Design Techniques. Camouflage Design Techniques include, but are 

not limited to using materials, colors, textures, screening, undergrounding, landscaping, 

or other design options that will blend the WCF to the surrounding natural setting and 

built environment.  

a. Where WCFs are located in areas of high public visibility, they shall, where physically 

possible, be designed to be concealed, and where not possible to be concealed, to 

minimize the WFC profile through placement of equipment fully or partially 

underground, or by way of example and not limitation, behind landscape berms.  

b. A concealment design may include the use of Alternative Tower Structures should 

the City determine that such design meets the intent of this Code and the community 

is better served thereby.  

c. All WCFs, such as antennas, vaults, equipment enclosures, and Towers shall be 

constructed of non-reflective materials (visible exterior surfaces only) and, where 

applicable, shall be painted to match as closely as possible the color and texture of 

any infrastructure on which it is mounted.  

3. Siting.  

a. No portion of any WCF may extend beyond the property line.  

b. WCFs shall be required to be designed and constructed to permit the facility to 

accommodate WCFs from at least two (2) wireless service providers and the same 

WCF unless the City approves an alternative design. No WCF owner or operator 

shall unfairly exclude a competitor from using the same facility of Site.  

c. WCFs shall be sited in a location that does not reduce the parking for the other 

principal uses on the parcel below Code standards.  

d. WCFs shall not encroach into any sight triangles.  
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4. Lighting. WCFs shall not be artificially lighted, unless required by the City or other 

applicable governmental authority, or the WCF is mounted on a light pole or other similar 

structure primarily used for lighting purposes. If lighting is required, the City may review 

the available lighting alternatives and approve the design that would cause the least 

disturbance to the surrounding views. Lighting shall be shielded or directed to the 

greatest extent possible so as to minimize the amount of glare and light falling onto 

nearby properties, particularly residences.  

5. Landscape and Fencing Requirements.  

a. WCFs shall be sited in a manner that does not reduce the landscaped areas for the 

other principal uses on the lot or parcel, below any applicable Code standards 

including without limitation, Planned Unit Development standards.  

b. The Site of the WCF shall be landscaped with a buffer of plant materials that 

effectively screen the view of the WCF from adjacent residential property. The 

standard buffer shall consist of the front, side, and rear landscaped setback on the 

perimeter of the Site.  

c. In locations where the visual impact of the WCF would be minimal, the landscaping 

requirement may be reduced or waived in whole or in part by the City.  

d. Existing mature tree growth and natural landforms on the Site shall be preserved to 

the maximum extent possible. In some cases, such as WCFs sited on large, wooded 

lots, natural growth around the Site perimeter may be sufficient to buffer. Applicant’s 

plan minimizes the number of trees to be removed and any trees removed are 

replaced at a ratio of two (2) to one (1).  

B. Specific Design Requirements. Additional design requirements shall be applicable to the 

types of WFCs as specified below: 

1. Base Stations.  

a. Base Stations shall be architecturally compatible with respect to attachments, and 

colored to match the building or structure to which they are attached; 

b. The maximum protrusion of such facilities from the building or structure face to which 

they are attached shall be two (2) feet;  

c. Wall-mounted WCFs shall not extend above the roofline unless mounted to a 

penthouse; and  

d. Roof-mounted WCFs shall be approved only where an Applicant demonstrates a wall 

mounted WCF is inadequate to provide service and shall be evaluated for approval 

based upon the following criteria: 
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i. Roof-mounted whip antennas shall extend no more than twelve (12) feet above 

the parapet of any flat roof or ridge of a sloped roof or penthouse to which they 

are attached; 

ii. Roof-mounted panel antennas shall extend no more than seven (7) feet above 

the parapet of a flat roof or ridge of a sloped roof to which they are mounted; and  

iii. Other roof-mounted Related Accessory Equipment shall extend no more than 

seven (7) feet above any parapet of a flat roof upon which they may be placed, 

and shall not be permitted on a sloped roof.  

2. Alternative Tower Structures (ATS) and Small Cell Facilities on Private Property.  

a. ATS shall be designed and constructed to look like a building, facility, or structure 

typically found in the area in order that the WCF is concealed;  

b. Height or size of the proposed ATS or Small Cell Facility should be minimized as 

much as possible and shall be subject to the maximum height restrictions of the 

zoning district in which they are located, subject to maximum height limit of fifty (50) 

feet; 

c. ATS shall be sited in a manner that is least obtrusive to residential structures and 

residential district boundaries;  

d. ATS should take into consideration the uses on adjacent and nearby property and 

the compatibility of the facility to these uses; 

e. ATC and Small Cell Facilities shall be compatible with the surrounding topography, 

tree coverage, and foliage; 

f. ATS and Small Cell Facilities shall be designed utilizing design characteristics that 

have the effect of concealing where technically feasible and generally reducing or 

eliminating visual obtrusiveness; and  

g. Visual impacts of the proposed ingress and egress shall be minimized.  

3. Alternative Tower Structures (ATS) and Small Cell Facilities Located within Right-of-

Way.  

a. No ATS pole shall be higher than thirty-five (35) feet including any cannister or 

antennas located on top of a pole;  

b. No pole or structure shall be more than ten (10) feet higher (as measured from the 

ground to the top of the pole or structure) than any existing utility or traffic signal 

within five hundred (500) feet of the pole or structure;  

c. Any new pole for ATS or Small Cell Facilities shall be separated from any other 

existing WCF facility by a distance of at least six hundred (600) feet, unless the new 
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pole replaces an existing traffic signal, street light pole, or similar structure 

determined by the City; 

d. With respect to pole-mounted components, Small Cell Facilities shall be located on 

an existing utility pole serving another utility; or be located on a new utility pole where 

other utility distribution lines are aerial, if there are no reasonable alternatives;  

e. ATS must be concealed consistent with other existing natural or manmade features 

in the Right-of-Way near the location where the ATS will be located;  

f. To the extent reasonable feasible, be consistent with the size and shape of the pole-

mounted equipment installed by communications companies on utility poles near the 

ATS;  

g. When placed near a residential property, any ATS or Small Cell Facilities must be 

placed in front of the common side yard property line between adjoining residential 

properties. In the case of a corner lot, the facility must be placed in front of the 

common side yard property line adjoining residential properties, or on the corner 

formed by two (2) intersecting streets; 

4. Small Cell Facilities. Small Cell Facilities shall:  

a. Be designed such that antenna installations on traffic signals are placed in a manner 

so that the size, appearance, and function of the signal will not be considerably 

altered; and  

b. Be designed such that all antennas, mast arms, equipment, and other facilities are 

sized to minimize visual clutter, and where possible, concealed within the structure; 

and  

c. Be consistent with the size and shape of the pole-mounted equipment installed by 

communications companies on utility poles near the ATS; and   

d. Require that any ground mounted equipment be installed in an underground or 

partially underground equipment vault (projecting not more than thirty-six (36) inches 

above grade), or co-located within a traffic cabinet of a design approved by the City, 

unless a Special Use Permit is obtained subject to the requirements of the City 

Code; and  

e. Not alter vehicular circulation or parking within the Right-of-Way; and  

f. Comply with the federal Americans with Disabilities Act and all applicable local, state, 

and federal laws and regulations; and  

g. Not be located or maintained in a manner that causes unreasonable interference. 

Unreasonable interference means any use of the Right-of-Way that disrupts or 
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interferes with its use by the City, the general public, or other person authorized to 

use or be present upon the Right-of-Way, when there exists an alternative that would 

result in less disruption or interference. Unreasonable interference includes any use 

of the Right-of-Way that disrupts vehicular or pedestrian traffic, any interference with 

public utilities, and any other activity that will present a hazard to public health, 

safety, or welfare.  

5. Towers.  

a. Towers shall either maintain a galvanized steel finish, or, subject to any applicable 

FAA standards, be painted a neutral color to reduce visual obtrusiveness as 

determined by the City; 

b. Tower structures should use existing landforms, vegetation, and structures to aid in 

concealing the facility from view or blending in with the surrounding built and natural 

environment; 

c. Monopole support structures shall taper from the base to the tip;  

d. All Towers shall be enclosed by security fencing or wall at least six (6) feet in height 

and shall also be equipped with an appropriate anti-climbing device. No security 

fencing or any portion thereof shall consist of barbed wire or chain link material 

unless temporary and approved by the City;  

e. Towers shall be subject to the maximum height restrictions of the zoning district in 

which they are located, subject to a maximum height limit of fifty (50) feet;  

f. Towers should be sited in a manner that is least obtrusive to residential structures 

and residential district boundaries where feasible;  

g. Towers should take into consideration the uses on adjacent and nearby properties 

and the compatibility of the Tower to these uses; 

h. Towers should be designed utilizing design characteristics that have the effect of 

reducing or eliminating visual obtrusiveness;  

i. Visual impacts of the proposed ingress and egress shall be minimized; 

j. No new Towers shall be permitted unless the Applicant demonstrates to the 

reasonable satisfaction of the City that no existing WCFs can accommodate the 

needs that the Applicant proposed to address with its Tower application. Evidence 

submitted to demonstrate that no existing WCFs can accommodate these needs 

may consist of the following: 

i. No existing WCFs are of sufficient height and are located within the geographic 

area required to meet the Applicant’s engineering requirements;  
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ii. Existing WCFs do not have sufficient structural strength to support Applicant's 

proposed WCF;  

iii. The Applicant’s proposed WCF would cause electromagnetic interference with 

the WCFs or the existing WCFs would cause interference with the Applicant’s 

proposed WCFs’ or  

iv. The Applicant demonstrates that there are other limiting factors that render 

existing WCFs unsuitable for collocation.  

k. A Tower shall meet the greater of the following minimum setbacks from all property 

lines: 

i. The setback for a principal building within the applicable zoning;  

ii. Twenty-five (25) percent of the facility height, including WCFs and Transmission 

Equipment; or  

iii. The Tower height, including antennas if the Tower is in or adjacent to residential 

district or residential zoned property.  

iv. Towers fifty (50) feet in height shall not be located within on-quarter mile from an 

existing Tower that is fifty (50) feet in height, unless the Applicant has shown to 

the satisfaction of the City that there are no reasonably suitable alternative sites 

in the required geographic area which can meet the Applicant's needs.  

l. No Towers shall be permitted in the Right-of-Way.  

6. Related Accessory Equipment – Related Accessory Equipment for all WCFs shall meet 

the following requirements: 

a. All buildings, shelters, cabinets, and other accessory components shall be grouped 

as closely as technically possible;  

b. The total footprint coverage area of the WCF’s Related Accessory Equipment shall 

not exceed three hundred fifty (350) square feet; 

c. No Related Accessory Equipment or accessory structure shall exceed twelve (12) 

feet in height; and  

d. Related accessory Equipment shall be located out of sight wherever possible by 

locating behind parapet walls or within equipment enclosures. Where such alternate 

locations are not available, the Related Accessory Equipment shall be concealed 

where technically feasible or otherwise camouflaged in a manner appropriate for the 

specific site.  

C. Operational standards. 
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1. Federal requirements. All Wireless Communication Facilities shall meet the current 

standards and regulations of the Federal Aviation Administration, the Federal 

Communications Commission, and any other agency of the federal government with the 

authority to regulate WCFs. If such standards and regulations are changed, then the 

owners of the WCF shall bring such facility into compliance with such revised standards 

and regulations within the time period mandated by the controlling federal agency. 

Failure to meet such revised standards and regulations shall constitute grounds for the 

removal of the WCF at the applicant’s expense. 

2. Radio frequency standards. All WCFs shall comply with federal standards for radio 

frequency emissions. If concerns regarding compliance with radio frequency emissions 

standards for a WCF have been made to the City, the City may request that the owner or 

operator of the WCF provide information demonstrating compliance. If such information 

is not sufficient in the reasonable discretion of the City, to demonstrate compliance, the 

City may request and the owner or operator of the WCF shall submit a project 

implementation report which provides cumulative field measurements of radio frequency 

emissions of all antennas installed at the subject Site, and which compares the results 

with established federal standards. If, upon review, the City finds that the facility does 

not meet federal standards, the City may require corrective action within a reasonable 

period of time, and if not corrected, may require removal of the WCF. Any reasonable 

costs incurred by the City, including reasonable consulting costs to verify compliance 

with these requirements, shall be paid by the Applicant.  

3. Signal interference. All WCFs shall be designed and sited, consistent with applicable 

federal regulations, so as not to cause interference with the normal operation of radio, 

television, telephone, public safety communications, and other services utilized by 

adjacent residential and non-residential properties. The applicant shall provide a written 

statement from a qualified radio frequency engineer, certifying that a technical evaluation 

of existing and proposed facilities indicates no potential interference problems, and shall 

allow the City to monitor interference levels with public safety communications during 

this process.  

4. Legal Access. In all applications for WCFs outside of the Right-of-Way, an Applicant 

shall demonstrate that it owns or has lease rights to the Site.  

5. Operation and maintenance. All WCFs shall be maintained in compliance with standards 

contained in applicable local building and safety codes. If upon inspection, the City 

concludes that a WCFs fails to comply with such codes and constitutes a danger to 
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persons or property, then, upon written notice being provided to the owner of the WCF, 

the owner shall have thirty (30) days from the date of notice to bring such WCF into 

compliance. If the Owner fails to bring such WCF into compliance in the required time 

period, the City may take any action with respect to such violation as provided by 

applicable law, including removal of the WCF at the applicant’s expense.  

6. Abandonment and removal. Any WCF that is not used for a period of six (6) months or 

more shall be deemed to be abandoned. No applicant shall fail to remove a WCF that is 

abandoned. If a WCF applicant fails to remove an abandoned facility at the request of 

the City Manager, the City may remove the WCF at the applicant’s expense.  

7. Hazardous materials. No hazardous materials shall be permitted in association with 

WCFs, except those necessary for the operation of WCFs and only in accordance with 

all applicable laws governing such materials. 

8. Collocation. No WCF applicant shall unreasonably exclude a communications competitor 

from using the same facility or location. Upon request by the City Manager, the applicant 

shall provide evidence explaining why collocation is not possible at a particular facility or 

location. 

9. Compliance with other laws. All WCFs shall meet the requirements of the City design 

and construction standards, the requirements of Title 12 - Streets and Sidewalks, and all 

other applicable local, state, and federal laws. 

4.06 Use-Specific Notice 

A. Purpose. 

1. To provide a noticing process for residential uses in a commercial district. 

B. Applicability. 

1. New single-household detached dwellings and duplexes in the NC, CC and CBD zone 

districts. 

C. Procedure. 

1. Within five days of receipt of a Zoning Development Permit for a single-household 

detached dwelling or duplex in the Neighborhood Commercial (NC), Community 

Commercial (CC), and Central Business District (CBD) zone districts, the Planning 

Director shall cause notification of the proposed dwelling unit by posting the subject 

property in accordance with Subsection 6.05.050 – Public Hearing Notice Requirements, 

and notification to be sent by regular mail to land owners within a 200-foot of the 

dwelling unit property boundary.  
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2. Any aggrieved party who objects, in writing, to the dwelling unit may request an informal 

conference with the Planning Director within fourteen (14) days of the date of issuance 

of the notification for the purpose of resolving any grievance or concern. 

a. In the event that no resolution is reached through the informal conference, the 

Planning Director shall cause the dwelling unit ZDP application to be referred to the 

City Council.  

b. At the next regular meeting following the publication of a notice of public hearing, the 

City Council shall hold a public hearing on the application. 

c. The City Council shall render a decision on the application and specify the reasons 

and findings.  

d. The City Council's action on approving, conditionally approving, or denying the 

application shall be based on the criteria contained in 6.06.090 – Conditional Use 

Permit. 

4.07 Accessory Uses and Structures 

A. Accessory Uses are permitted pursuant to Section 4.03 – Table of Allowed Uses and are 

subject to building permit, Zoning Development Permit, or site plan review approval per 

Chapter 6.  

B. The following standards shall apply to all accessory structures: 

C. Accessory buildings shall not be larger than the main or principal building. 

D. Accessory buildings shall be constructed only if construction of the principal building has 

commenced.  

E. No accessory building shall be placed in a front yard. 

F. Outside storage of goods, materials, and equipment as an accessory use shall comply with 

Subsection 3.06.04 – Screening Required for Outdoor Storage Areas in addition to this 

Section 4.07 – Accessory Uses and Structures. 
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Chapter 5: Subdivision Standards 

Table of Contents: 

5.01 Purpose 

5.02 Applicability 

5.03 Compliance 

5.04 Subdivision Classifications 

5.05 Exceptions 

5.06 Plat Amendments 

5.07 Required Improvements 

5.08 Development and Subdivision Improvement Agreements 

5.09 Improvement Agreement Financial Guarantees 

5.10 General Design Standards 

5.11 Street Design Standards 

5.12 Subdivision, Bicycle and Pedestrian Trails 

5.13 Utilities 

5.14 Easements 

5.15 Dedications 

5.16 Transfer of Development Rights 

5.01 Purpose 

This Chapter provides regulations specific to the design of subdivisions. 

5.02 Applicability 

A. It is declared to be the policy of the City to consider the subdivision of land and the 

subsequent development of the subdivided plat as subject to the control of the City pursuant 

to the comprehensive plan for the City. 

B. Land to be subdivided shall be of such character that it can be used safely for building 

purposes without danger to health or peril from fire, flood or other menace. Land shall not be 

subdivided until provision has been made for drainage, water, sewage, electric, gas, 

telecommunication utilities, and public improvements such as schools, parks, recreation 

facilities, open space, trails and trail connections, transportation facilities and improvements. 
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C. The existing and proposed public improvements shall conform to and be properly related to 

the proposals shown in the comprehensive plan and other City adopted plans (i.e. 

Comprehensive Plan; Parks, Trails and Open Space Master Plan; and Stormwater Master 

Plan).  

D. These regulations shall supplement and facilitate the enforcement of the provisions and 

standards contained in building and housing codes, the Municipal Codes, the City 

engineering specifications and the City Drainage Criteria Manual.  

5.03 Compliance 

A. Regulations of the subdivision of land and the attachment of reasonable conditions to land 

subdivision is an exercise of power delegated by the state of Colorado to the City of 

Woodland Park. The applicant has the duty of compliance with reasonable conditions laid 

down by the City for design, dedication, improvement and restrictive use of the land so as to 

conform to the physical and economical development of the City and to the safety and 

general welfare of the future lot owners in the subdivision and to the community at large.  

B. Whoever divides, or participates in the combining or division of lots, tracts, or parcels of land 

for the purpose, whether immediate or future, of sale or building development, whether 

residential, commercial, industrial, or any other use shall make the transaction subject to the 

provisions of these regulations and a plat therefor must be submitted to and approved by the 

city with such approval entered in writing on the plat and signed by the mayor and attested 

by the City Clerk. 

C. No building shall be erected on any lot, nor shall a building permit be issued for a building 

unless the street giving access to the lot upon which such building is proposed to be placed 

shall have been dedicated and approved by the city as a part of an official subdivision.  

5.04 Subdivision Classifications 

A. Whenever any subdivision of land is proposed, it shall be classified as a Minor Subdivision 

or a Major Subdivision.  

B. There are two procedural steps for approval of a Minor Subdivision and three steps for 

approval of a Major Subdivision. The steps are detailed in Subsection 6.06.020 – 

Subdivisions Generally. 

1. Minor Subdivision. 

a. Sketch Plan; 

b. Final Plat. 
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2. Major Subdivision. 

a. Sketch Plan (also Overall Development Plan if applicable); 

b. Preliminary Plat (also Overall Development Plan if applicable); 

c. Final Plat.  

5.05 Exceptions 

A. Any proposed replatting of existing lots of record shall be an exception to the lot area 

requirements of this Code if: 

1. The lots were originally platted prior to January 31, 1966; 

2. The lot dimensions as originally platted were substantially smaller than are presently 

required by title; 

3. The proposed replatting results in the same or a lesser total number of lots; and 

4. The proposed replatting is consistent with the general intent and purposes of this UDC 

and the current adopted comprehensive plan.  

5.06 Plat Amendments 

A. Once approved and recorded, no plat may be changed, altered, or otherwise amended, 

except upon application for a change, alteration or amendment by the proper parties and the 

approval of the Planning Commission and the City Council of the plan for change, alteration 

or amendment. The proposed change shall be subject to the same procedures and 

requirements as if the land affected was being first proposed for plat approval; provided, that 

the Planning Commission and council shall have the right to waive procedures and 

requirements deemed to be in the best interest of the City.  

5.07 Required Improvements 

5.07.01. General Standards 

A. No improvements shall be made until all plans, profiles, and specifications have been 

reviewed and approved by the City Engineer for compliance with adopted City Engineering 

Specifications and Drainage Criteria Manual.  

B. Improvements to be provided by the applicant shall include but not be limited to: 

1. Survey Monuments. Permanent survey monuments, range points, and lot pins shall be 

set at locations approved by the City Engineer. Monuments shall be set not more than 

one thousand four hundred feet (1,400) apart along any straight boundary line, at all 

angle points, and at the beginning, end, and points of change of direction or change of 
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radius of any curbed boundary. In addition, half-inch steel pins (or larger) at least twenty-

four inches in length shall be set at all lot corners. Affixed securely to the top of each 

monument shall be the Colorado registration number of the land surveyor responsible for 

the establishment of said monument. 

2. Widening and Realignment of Existing Streets. Where a subdivision borders an existing 

narrow street or when the comprehensive plan indicates plans for realignment or 

widening of a street that would require use of land in the subdivision, the applicant shall 

be required to improve and dedicate such areas for widening or realignment of such 

streets. Frontage streets shall be improved and dedicated at the applicant's expense to 

the full width as required by this UDC. Land dedicated for any street purposes may not 

be counted in satisfying yard, setback, or area requirements of the zoning ordinance. 

3. Street name and regulatory signs, including bicycle trail markings and hiking signs. 

4. Bridges, culverts and open drainage channels (where required). 

5. Non-motorized pathways where required. Bicycle and pedestrian easements shall be 

constructed according to City Engineering Specifications. 

6. Debris and Waste. No cut trees, timber, debris, earth, rocks, stones, soil, junk, rubbish or 

other waste materials of any kind shall be in any land, or deposited on any lot at the time 

of the issuance of a certificate of occupancy and removal of same shall be required from 

each building site, prior to issuance of any certificate of occupancy for each respective 

building site. 

7. Fencing. Each applicant shall be required to furnish and install fences wherever the City 

determines that such fencing is necessary to protect the public health, safety and 

welfare. The fences shall be constructed according to City specifications.  

5.07.02. Deadline for Completion of Improvements 

A. Prior to the granting of Final Plat approval, the applicant and the City shall agree upon a 

deadline for the completion of all required improvements, such deadline not to exceed one 

year from the date of Final Plat approval. The City shall have the power to extend that 

deadline for one (1) additional year where the applicant can present substantial reason for 

doing so.  

B. Final Plat approval shall not be granted until the dedication of said improvements has been 

accepted by the City.  
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5.07.03. Inspection and Certification of Improvements 

A. The City Engineer shall regularly inspect for defects in the construction of required 

improvements. Upon completion of these improvements, the City Engineer shall provide a 

statement either certifying that the improvements have been completed according to City 

specifications or listing the defects in those improvements. 

B. No improvements shall be accepted by the City until all defects are corrected. If the City 

Engineer has certified that the contracted improvements are complete, free from defect, and 

comply with City specifications, then upon receipt of the other statements and agreements 

detailed above, the City shall accept the dedication of those improvements subject to the 

warranty provisions as outlined in the City Engineering Specifications. The City may, at its 

discretion, accept the dedication of any portion of the required improvements, provided that 

all statements and agreements specified above have been received for that portion of the 

improvements.  

5.08 Development and Subdivision Improvement Agreements  

A. Purpose.  

1. Development agreements are for the purpose of arranging specific unique details of a 

development proposal in order to have a clear understanding of timing, responsibility, 

and other relevant details regarding a proposal and its supporting infrastructure.  

2. Subdivision Improvement Agreements are necessary in order to have a clear 

understanding of timing, responsibility, and other relevant details regarding the 

construction and installation of infrastructure and other public improvements associated 

with a development. 

B. Applicability. 

1. Before the City Council shall approve a major subdivision Final Plat, the applicant shall 

submit a signed Development or Subdivision Agreement with the City wherein the 

applicant shall agree to make and install all the required improvements per this Chapter. 

5.09 Improvement Agreement Financial Guarantees 

5.09.01. Subdivision Improvement Agreement 

A. Either prior to, or as part of, an application for Final Plat of a Major Subdivision, City Council 

shall approve a Subdivision Improvement Agreement for the development wherein the 

applicant shall agree to make and install all the required improvements. The agreement 
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shall be the City's standard subdivision development agreement with any amendments or 

additions as required by the City. Any special requirements unique to a particular 

subdivision due to terrain, etc., shall be defined in the agreement.  

5.09.02. Types of Improvement Guarantee 

A. In lieu of requiring the completion of all improvements prior to Final Plat approval, the City 

may, at its discretion, require the applicant to secure this contract, by providing one of the 

following guarantees: 

1. The applicant shall deposit cash, in escrow, with a financial institution. In the case of an 

escrow account, the financial institution with which the funds are to be deposited, shall 

be subject to the approval of City Council. The amount of the deposit shall be at least 

equal to the cost, as estimated by the applicant and approved by the City Engineer, of 

installing all required improvements plus fifty (50) percent. In the case of an escrow 

account, the applicant shall file with the City an agreement between the financial 

institution and himself, guaranteeing the following: 

a. That the funds of said escrow account shall be held in trust until released by the 

City and may not be used or pledged by the applicant as security in any other 

matter during that period; 

b. And that in the case of failure on the part of the applicant to complete said 

improvements, then the financial institution shall immediately make the funds in 

said account available to the City for use in the completion of those 

improvements. 

2. The applicant shall provide, from a financial institution, an irrevocable letter of credit. 

This irrevocable letter of credit shall be deposited with the City Treasurer and shall 

certify the following: 

a. That the creditor does guarantee funds in an amount equal to the cost, as 

estimated by the applicant and approved by the City Engineer, of completing all 

required improvements plus fifty (50) percent; 

b. That, in case of failure on the part of the applicant to complete the specified 

improvements within the required time period, the creditor shall pay to the City 

immediately, and without further action, such funds as are necessary to finance 

the completion of those improvements, up to the limit of credit stated in the letter; 

c. That this letter of credit may not be withdrawn or reduced in amount, until 

released by the City. 
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3. The applicant shall deposit cash with the City Treasurer. The amount of this cash 

deposit shall be equal to the cost, as estimated by the applicant and approved by the 

City Engineer, of completing all required improvements plus 50 percent. The applicant 

shall certify the following: 

a. That the funds shall be held by the City until all required improvements as 

approved by the City Engineer have been made. 

b. That, in case of failure on the part of the applicant to complete the specified 

improvements within the required time period, the City shall use such funds as 

are necessary to finance the completion of those improvements.  

B. If any portion of the required improvements shall fail to be accepted for dedication within the 

allocated time period or within fifteen (15) days of guarantee expiration, whichever shall 

occur first, the City shall declare whatever security has been pledged as a guarantee to be 

forfeited. Where the City is not already in possession of said guarantee, it shall immediately 

take the actions necessary to obtain it. The City shall use them to finance the completion of 

contracted improvements or the rebuilding of such improvements to the proper 

specifications. Unused portions of these securities shall be returned to the applicant, 

bonding company or crediting institution, as is appropriate.  

5.09.03. Reduction of Guarantee 

A. In those cases where improvement guarantees have been made, the amount of the 

guarantee may be reduced upon acceptance of the dedication of a portion of the required 

improvements. The amount of the reduction shall not exceed the percentage which the 

improvements just accepted for dedication made up of all originally required improvements. 

In no case, however, shall the guarantee be reduced to less than fifty percent of the original 

amount prior to acceptance of all improvements.  

5.09.04. Release of Guarantee 

A. Upon acceptance, the City shall authorize the release of the remaining portion of the 

improvement guarantee.  

5.09.05. Expiration of Guarantee 

A. If guarantees filed with the City expire, no building permits for building sites shall be issued. 

It shall be the responsibility of the applicant to keep current all assurances filed with the City. 

The City shall have the right at any time to adjust estimated cost of public improvements or 

utilities and to adjust the required amount of guarantee accordingly, it being the intent of this 
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provision that the applicant shall pay the entire cost of all improvements and  in no way 

limits their liability therefore by the filing of guarantees based upon estimate.  

5.10 General Design Standards 

5.10.01. Purpose 

A. The character and environment of the City of Woodland Park for future years will be greatly 

affected by the design of subdivisions and the plats that are approved by the City. Planning, 

layout and design of a subdivision are of the utmost concern. The residents must have 

available to them within the area: 

1. Safe and convenient movement to points of destination or collection.  

2. Modes of travel to achieve this objective should not conflict with each other or with 

abutting land uses.  

3. Lots and blocks should provide desirable settings for the buildings that are to be 

constructed, make use of natural contours and protect the view, afford privacy for the 

residents and protection from adverse noise and vehicular traffic.  

4. Natural features and vegetation of the area must be preserved if at all possible.  

5. Schools, parks, churches and other community facilities should be planned as an 

integral part of the area.  

6. In order to meet the above objectives, the City encourages innovative subdivision 

design.  

5.10.02. Site Consideration 

A. Land which the City finds to be unsuitable for subdivision or development due to flooding, 

improper drainage, steep slopes, rock formations, adverse earth formations or topography, 

utility easements, or other features which will reasonably be harmful to the safety, health 

and general welfare of the present or future inhabitants of the subdivision and/or its 

surrounding areas, shall not be subdivided or developed unless adequate methods are 

formulated by the developer and approved by the City to solve the problems created by the 

unsuitable land conditions. If the problem cannot be suitably corrected, such land shall be 

set aside for uses which shall not involve a danger or a harmful situation.  

5.10.03. Noise Reduction 

A. Where a residential subdivision borders on a state highway, design thereof shall include 

adequate provisions for the reduction of noise. A parallel street, a landscaped buffer area, or 
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lots with increased setbacks may be required. Arterial streets within the City may require 

similar provisions.  

5.10.04. Access  

A. No subdivision shall be approved unless the area to be subdivided shall have access on an 

existing public street shown upon a plat approved by the Planning Commission and City 

Council and recorded in the county clerk and recorder's office. Wherever an area to be 

subdivided is to utilize an existing adjacent street, the applicant shall be required to improve 

said street to City specifications.  

5.10.05. Blocks 

A. Blocks shall have sufficient width to provide for two tiers of lots of appropriate depths. 

Exceptions to this prescribed block width shall be permitted in blocks adjacent to collector 

streets, arterial streets, railroads, or waterways.  

B. The lengths, widths, and shapes of blocks shall be appropriate for the City and the type of 

development contemplated.  

5.10.06. Lots 

C. The lot arrangement shall be such that there will be no foreseeable difficulties, for reasons 

of topography or other conditions, in securing building permits to build on all lots in 

compliance with this UDC and in driveway access to buildings on such lots from an 

approved street.  

D. Lot dimensions shall comply with the minimum standards of this UDC. Where lots are more 

than double the minimum required area for the zone district, the City may require that such 

lots be arranged so as to allow further subdivision and the opening of future streets where 

they would be necessary to serve such potential lots, all in compliance with this UDC and 

these regulations.  

E. Side lot lines shall be at right angles to street lines (or radial to curving street lines) unless a 

variation from this rule will give a better street or lot plan.  

5.10.07. Reverse Corner Lots 

A. Reverse corner lots shall be avoided except where necessary to provide separation of 

residential development from traffic arterials or to overcome specific disadvantages of 

topography and orientation. Closed uniform fencing may be required where a rear yard 

backs to a collector or arterial street.  
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5.10.08. Lot Drainage 

A. Individual lot drainage shall be coordinated with the general storm drainage pattern for the 

area. Drainage shall be designed so as to avoid concentration of storm drainage water from 

each lot to adjacent lots.  

5.10.09. Conservation Buffer Area 

A. A conservation buffer area shall be provided along the perimeter of a new residential 

subdivisions adjacent to commercially zoned tracts and platted subdivisions by establishing 

a minimum twenty-five (25) foot no build zone. The no build zone shall serve as a 

conservation buffer area that must remain unimproved with the exception of planted 

vegetation. Conservation buffer areas shall not apply to replats. Conservation buffer areas 

shall not be required if the perimeter of the subdivision is adjacent to platted park land or 

designated open space.  

5.11 Street Design Standards 

5.11.01. General 

A. All streets shall conform to the street element of the Comprehensive Plan of the City of 

Woodland Park.  

B. All new City streets and off street bicycle trails will be constructed in accordance with the 

City Engineering Specifications.  

5.11.02. Integration of Streets 

A. All streets shall be properly integrated with the existing and proposed system of 

thoroughfares and dedicated rights-of-way and be properly related to special traffic 

generators such as industries, business districts, schools, recreation areas, churches, and 

shopping centers; to population densities and the pattern of existing and proposed land 

uses.  

5.11.03. Intersections 

A. Streets shall be laid out so as to intersect as nearly as possible at right angles. A proposed 

intersection of two new streets at an angle of less than seventy-five degrees shall not be 

acceptable. An oblique street should be curved approaching an intersection and should be 

approximately at right angles for at least one hundred feet therefrom. Not more than two 

streets shall intersect at any one point unless specifically approved by the City. 
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B. Proposed new intersections along one side of an existing street shall whenever practicable, 

coincide with any existing intersections on the opposite side of such street. Street jogs with 

center line offsets of less than one hundred fifty feet shall not be permitted, except where 

the intersected street has separated dual drives without median breaks at either 

intersection. Where local streets intersect arterial streets, their alignment shall be 

continuous. There shall be eight hundred feet between intersections along arterial streets. 

C. Minimum curb radius at the intersection of two local streets shall be fifteen feet; and 

minimum curb radius at an intersection involving a collector street shall be twenty-five feet. 

The minimum curb radius at an intersection in a commercial or industrial area shall be thirty 

feet. Alley intersections and abrupt changes in alignment within a block shall have the 

corners cut off in accordance with standard engineering practices to permit safe vehicular 

movement. 

D. The grade of any street shall not exceed six percent within seventy-five feet of any 

intersection. Twelve percent grades may be permitted on local streets for short distances by 

permission of the City where it is deemed that the safety and welfare of the resident would 

not be adversely affected.  

5.11.04. Extension of Streets to Boundary Line 

A. Proposed streets shall be extended to the boundary line of the tract to be subdivided unless 

in the opinion of the City such extension is not necessary or desirable for the coordination of 

the layout of the subdivision with the existing layout or the most advantageous future 

development of adjacent tracts. Temporary cul-de-sacs shall be designated on the plat at 

the street terminus for all such streets.  

5.11.05. Street Names and Numbers 

Street names shall not be used which will duplicate or be confused with the names of existing 

streets and shall be subject to approval of the City. Street numbers shall be assigned by the City 

staff.  

5.11.06. Half Streets 

A. Street systems in new subdivisions shall be laid out so as to eliminate or avoid new 

perimeter half-streets. Where an existing half-street is adjacent to a new subdivision, the 

other half of the street shall be improved and dedicated by the applicant. The City may 

authorize a new perimeter street where the applicant improves and dedicates the entire 

required street right-of-way width within the subdivision boundaries. In the event that the 
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entire required street right-of-way width is improved and dedicated, arrangements for 

reimbursement, at the time the adjoining land is subdivided, shall be contained in the 

subdivision agreement.  

5.11.07. Alleys 

Alleys, open at both ends, may be required in commercial areas if other provisions are not made 

and approved for service access. Alleys shall not be allowed in residential subdivisions unless 

requested by the City.  

5.11.08. Local Streets 

A. Local streets shall be laid out to conform as much as possible to the topography, to 

discourage use by through traffic, to permit efficient drainage and utility systems, and to 

require the minimum number of streets necessary to provide convenient and safe access to 

property.  

B. Local streets should be curved wherever possible to avoid uniformity of lot appearance. The 

rigid rectangular gridiron street pattern need not necessarily be adhered to, and the use of 

curvilinear streets, cul-de-sacs, or U-shaped streets shall be encouraged where such use 

will result in a more desirable layout.  

C. All streets shall be arranged so as to obtain as many as possible of the building sites at, or 

above, the grades of the streets. A combination of steep grades and curves should be 

avoided.  

5.11.09. Commercial and Industrial Development Streets 

In commercial and industrial developments, the streets and other accessways shall be planned 

in connection with the grouping of buildings and the provision of alleys, truck loading and 

maneuvering areas, and walks and parking areas so as to minimize the conflict of movement 

between the various types of traffic, including pedestrian.  

5.11.10. Arterial Streets 

A. Where a subdivision borders on or contains an existing or proposed arterial street, the City 

may require that access to such streets be limited by one of the following means: 

1. The subdivision of lots so as to back onto the arterial and front onto a parallel local 

street, no lot access shall be provided from the arterial, and some form of screening 

such as a strip of land shall be provided along the rear property line of such lots; 
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2. A series of cul-de-sacs, U-shaped streets, or short loops entered from and designated 

generally at right angles to such a parallel street, with the rear lines of their terminal lots 

backing onto the arterial; 

3. A marginal access or service road separated from the arterial by a planting or grass strip 

and having access thereto at suitable points.  

5.11.11. Street Type Design Standards 

A. The following design standards shall apply to all street types.  

 

Table 5.11.11-1 

 

ROW 
Width 

Min. 
Paved 
Surface 

Max. 
Grade 

Min 
Grade 

Min 
Horizon
tal 
Curve 
Radius 

Min 
Length 
of 
Tangent 
Betwee
n 
Curves 

Min 
Corner 
Site 
Distanc
e 

Alley (where permitted)  15 ft.  - - 1.5% - - - 

Local street  60 ft.  24 ft. 10%1 1.5% 100 ft. 0 ft. 200 ft. 

Local w/curb and gutter  50 ft.  24 ft. 10%1 1.5% 100 ft. 0 ft. 200 ft. 

Collector street  60 ft.  36 ft. 8% 1.5% 200 ft. 100 ft. 300 ft.  

Collector w/curb and 

gutter  

50 ft.  36 ft. 8% 1.5% 200 ft. 100 ft. 300 ft. 

Arterial street  80 ft.  48 ft. 8% 1.5% 500 ft. 300 ft. 300 ft. 

Arterial w/curb & gutter  70 ft.  48 ft. 8% 1.5% 500 ft. 300 ft. 300 ft. 

Notes: 

1. Max grade of 12% for short distances may be approved by City Engineer 

 

B. Minimum Diameter of Cul-de-Sac shall be one hundred feet (100’) with a minimum paved 

surface width of sixty feet (60’). 

1. Temporary cul-de-sacs for future street extensions shall be exempt from this 

requirement. 
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5.12 Subdivision, Bicycle and Pedestrian Trails 

5.12.01. General 

A. If applicable, bicycle and pedestrian trails shall align with any existing rights-of-way or as 

identified by the Parks, Trails and Open Space Master Plan.  

5.12.02. Design Standards 

A. The following design standards shall apply to all sidewalks, trails, and bicycle routes.  

 

Table 5.12.02-1 

 

Min ROW Width 

Min Width of Sidewalk, 

Trail, or Bicycle Route 

Surface 

Minor Sidewalk  within ROW  5 to 6 feet  

Major Sidewalk  within ROW  6 to 8 feet  

On street Bicycle route  within ROW  4 feet  

Off street Bicycle trail  20 feet  10 to 8 feet  

Primitive Trail  15 feet  surface and width varies  

5.13 Utilities 

5.13.01. General Standards 

A. The following utilities shall be provided, installed and connected to existing public systems 

by the applicant according to City Engineering Specifications. 

1. Water Lines and Fire Hydrants. Water shall be made available to each lot within the 

subdivided area. Adequacy of supply and sizes of water mains shall be determined by 

the City Engineer. Workmanship and details of construction shall be in accordance with 

City Engineering specifications. All water mains and service installations shall be subject 

to City ordinance and agreements relating thereto. 

2. Sanitary Sewer Lines. Where a public sanitary sewer is accessible within four hundred 

(400) feet of the subdivision tract, the development shall connect with such sanitary 

sewer and provide adequate sewer lines accessible to each lot. Sewer connections and 

subdivision sewer systems shall be installed in accordance with City Engineering 

Specifications. All sewer mains and service installations shall be subject to City 

ordinances and agreements relating thereto. Where a public sewer is not accessible, the 
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applicant may, upon approval of the City, either install individual sewerage facilities at 

their expense or require the builders to provide such facilities as part of the construction 

of buildings or structures. Where individual sewerage facilities are to be installed, with a 

design flow of over two thousand gallons per day, the individual system shall be 

designed by a licensed sanitary engineer and approved by the Colorado Department of 

Health. For individual sewage systems with a design flow of less than two thousand 

gallons per day, the system shall be designed in accordance with Teller County 

individual sewage disposal systems regulations. 

3. Drainage improvements including storm sewers where required. 

4. All communication, gas, and electric distribution services, lines, and street lighting 

circuits shall be placed underground. The applicant shall be responsible for complying 

with all utility requirements of this UDC, and shall make the necessary arrangements 

including any construction or installation of such facilities and shall be subject to all 

applicable laws and regulations for the construction of the same. Furthermore, the 

applicant shall (A) give all dry utility providers (i.e. electric, phone and cable), who have 

a current franchise agreement with the City of Woodland Park at least sixty days' 

advanced written notice of the beginning of construction, (B) ten days advanced written 

notice of the availability of any open trenches, and (C) provide such electric, phone and 

cable utility providers with reasonable access to the open trenches. Transformers, 

switching boxes, terminal boxes, meter cabinets, pedestals, ducts and other facilities 

necessarily appurtenant to such underground utilities may be placed above ground. 

Such facilities shall be placed within easements or public right-of-way provided for the 

particular facility. 

B. Other improvements not specifically mentioned herein shall be required if the City 

determines that such improvements are necessary to protect the public's health, safety, and 

welfare. 

C. All utilities shall be extended to the boundary line of the tract to be subdivided unless, in the 

opinion of the City, such extension is not necessary or desirable for the coordination of 

layout of the subdivision with the existing layout or the most advantageous future 

development of adjacent tracts. 
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5.13.02. Reimbursement for Oversized Utilities 

A. In the event oversized water or sewer lines are required, the applicant may be allowed to 

recover the cost of the utility lines that have been provided beyond the needs of the 

development.  

1. The method and time of payment pursuant to the reimbursement agreement shall be 

established in accordance with the City of Woodland Park's then current policies relating 

to the emplacement of such oversized utilities, but in no event shall the reimbursement 

agreement exceed a maximum period of fifteen years.  

2. The initial reimbursement agreement shall be for a period not to exceed ten years. City 

Council retains the authority to extend the initial agreement, for good cause shown, for a 

period not to exceed the total allowable period of fifteen (15) years. After said fifteen-

year period of time, no repayment provision shall continue and the applicant, heir heirs 

and assigns, shall not be entitled to any reimbursement pursuant to any such 

agreement. 

5.13.03. Timing and Dedication of Utilities 

A. In new subdivisions, all utilities including service connections to the property line shall be 

installed prior to paving of any street. Water, sewer and gas lines, when the subdivision is 

served by natural gas, electricity, telephone and other utilities, shall generally be placed in 

the location specified by the City Engineering Specifications. 

B. Upon construction and acceptance of the water, storm and sanitary sewer mains, these 

mains shall be dedicated to public use and they become the property of the City, subject to 

all warranty provisions in the City Engineering Specifications.  

 

5.13.04. Additional Studies 

Special planning areas may require additional study or submittals as required by ordinance. In 

some cases, such as flood prone areas, state and/or federal agencies are also required to act 

on, or provide input to subdivision process. It is therefore imperative that such areas are 

identified early in the planning process in order to avoid delays and to allow time for the 

agencies to act on any request. 
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5.14 Easements 

5.14.01. General Requirements 

A. Where required, easements for all utilities other than public sewer and water lines shall meet 

the following: 

1. Be a minimum of twenty feet wide, ten feet of which shall be on each side of common 

rear lot lines where said lines abut.  

2. Where the rear lot line abuts on property outside of the subdivision of which there are no 

easements provided for of at least ten feet in width, then the easement or alley on the 

rear lot lines in the subdivision shall be at least twenty feet in width. 

3. Side lot easements, where necessary shall be at least ten feet in width, five feet of which 

shall be on each side of a common lot line.  

4. Where required, easements for public sewer or water shall be required with the width to 

be determined in accordance with the City Engineering Specifications.  

5.14.02. Stormwater Easements and Drainage Right-of-Way 

A. Where a subdivision is traversed by a watercourse, drainage way, channel or stream, there 

shall be provided a storm water easement or drainage right-of-way conforming substantially 

with the lines of such watercourse and such further width as may be required for necessary 

flood control measures.  

B. The requirements for the urban drainage system shall be based on the latest revision of the 

Pikes Peak Area Council of Governments "Area Wide Urban Run Off Control Manual." A 

non-motorized easement shall be required if advised by the parks and recreation advisory 

board, reviewed by the Planning Commission, and approved by City Council. 

C. The City determines that intermittent access to such watercourse drainage way, channel or 

stream is necessary to meet the goals and objectives of Parks, Trails and Open Space 

Master Plan.  

5.15 Dedications  

5.15.01. Dedication of Right-of-Way 

A. Where applicable, dedication of rights-of-way for public streets, bicycle paths, trails, 

sidewalks, drainage channels, and utilities shall be required in accordance with these 

regulations or as otherwise found necessary to protect public's health, safety and welfare. 

Dedication of rights-of-way shall be made on the Final Plat, unless otherwise directed by the 
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City Council upon recommendation of the Planning Commission and parks and recreation 

advisory board. Dedication of bicycle paths, trails and sidewalks shall be reviewed by the 

parks and recreation advisory board.  

5.15.02. Dedication of Park Land or Payment in Lieu of Land Dedication 

A. For every new major or minor subdivision which is platted for residential use City Council 

shall require: 

1. Based upon advisement from the Parks and Recreation Advisory Board and subsequent 

recommendation by the Planning Commission, require the dedication of park land to the 

City in the amount of 0.027 acres per residential dwelling unit; or   

2. Pay a park capital fee in the amount established by City Council. 

B. For every parcel of land for which the owner applies and receives a Zone District Change or 

a Conditional Use Permit which results in increased density of dwelling units as a result of 

subdivision or Site Plan approval, the applicant shall pay the park capital fee or adhere to 

the park land dedication requirement as detailed in Clause 5.15.02.A. 

1. For the purpose of this Subsection, increased dwelling unit shall mean the increased 

number of dwelling units authorized for the parcel of land because of the Zone District 

Change or Conditional Use Permit as compared to the number previously authorized.  

2. Dwelling unit is defined in Chapter 7 – Definitions. 

C. In a clustered development, this park land dedication shall not count toward the minimum 

required open space  

D. All park capital fees collected shall be deposited in the specific line item for the park capital 

fee and shall be used by the City solely for the purposes of development, improvement or 

acquisition of parks, trails and recreation facilities and public open space. 

E. Any subdivision or replat of an existing subdivision when said existing subdivision has 

already dedicated park land or paid park capital fees-in-lieu shall be exempt from further 

park capital fees or park land dedication providing that said further subdivision or replat does 

not increase the dwelling units per acre density of the area. Any increase in density shall be 

compensated for using the standards of this Section 5.15 - Dedications.   

5.15.03. Dedicated Park Land Size and Location Standards 

A. In determining payment of park capital fees or dedication of park land, the following will be 

considered:  

1. The size of the development and its adequacy for accommodating a suitable park or 

recreation area; 
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2. The City of Woodland Park's Parks, Trails and Open Space Master Plan;  

3. Existing parks and other public uses in the community;  

4. The topography, geology, obstacles and other hindrances to use; and  

5. The needs of the people in the community, and any other appropriate factors. 

B. When required, dedicated land for parks and recreation areas shall have a minimum area of 

twenty thousand (20,000) square feet. The City may require that the area be located at a 

suitable place on the edge of a subdivision so that additional land may be added as adjacent 

land is subdivided.  

C. The dedicated land shall have a frontage of sufficient length to allow access to pedestrian 

and vehicular traffic (for park maintenance when necessary). The area shall be in close 

proximity to the subdivision residents served by it. In addition, areas hazardous to the 

health, safety and welfare of the residents, especially children, shall not bisect the dedicated 

area from the residential area of the subdivision.  

D. Land dedicated for the residents shall be of a character and location suitable for use as a 

playground, ball field or other recreation purpose designed to meet the needs of the 

community. Sufficient documentation shall be provided to prove that the land being 

dedicated meets the parks and recreation areas needs of the community. The City reserves 

the right to decide whether the land is suitable or not. If the area to be dedicated is not 

acceptable to the City, an alternate suitable site shall be identified. 

E. Where the subdivision encompasses floodplains, drainage channels, unstable slopes or 

other geologic hazards, credit will not be given for said area towards park land dedication.  

F. All land dedicated for parks shall be free and clear of all liens and/or encumbrances.  

5.15.04. Park Fee 

A. There shall be paid to the City upon approval and prior to the recording of a Final Plat of 

every major and minor subdivision a Park Fee, in the amount established in the City’s fee 

schedule adopted by resolution, per dwelling unit in such subdivision. Such fees shall be 

used to develop any park or recreation area located within the City limits. 

B. The fees described herein, shall be increased \by the amount of five percent annually as 

reviewed by City Council.    

5.15.05. Open Space 

A. Land in excess of the parks and recreational needs of the subdivision and deemed unusable 

for such purposes may be dedicated as open space. Where feasible, and in the best 
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interests of the City and the neighborhood residents, credits for the additional land may be 

considered by the City Council.  

5.15.06. Excess Dedicated Land  

A. Land dedicated for parks, and recreation areas, may be disposed of by the City in 

accordance with Article XV Miscellaneous Provisions of Section 15.2(a) of the Charter of 

Woodland Park if the land is found to be in excess of the community's requirements or is no 

longer required for the purpose for which it was intended. Where lands to be dedicated are 

contained in future filings of an approved master plan but are in the plat being considered, 

the City may accept a lot or lots within the plat being considered and exchange said lot or 

lots for land which meets the park dedication criteria in future filings as said filings are 

platted. Any proposed exchange shall be defined in the Development or Subdivision 

Improvement Agreement.  

5.15.07. Additional Land Dedication 

A. Additional and may be dedicated to receive credit for future land dedication in accordance 

with the parks, trails and open space master plan for the community.  

5.15.08. Dedication Process 

A. The deeding of land or payment of fees for parks, trails, recreation areas and open space 

shall be considered as a prerequisite to the Final Plat being recorded with the county.  

B. In the event of a replat which involves rezoning to a higher density, or conditional use 

permits, the City Council will determine whether park capital fees or land dedication is to be 

required, and if required the land must be dedicated or park capital fees paid prior to final 

recording of the request by City Council.  

C. Any subdivision or replat of an existing subdivision when said existing subdivision has 

already dedicated land or fees-in-lieu for open spaces and public sites shall be exempt from 

further fees or dedication providing that said further subdivision or replat does not increase 

the dwelling units per acre density of the area. Any increase in density shall be 

compensated for using the standards of Section 5.15 – Dedications.  

5.15.09. Title to Dedicated Land 

A. All lands required to be dedicated to the City for parks, trails, recreation areas and open 

space shall be conveyed to the City by dedication on the Final Plat free and clear of all liens 

and encumbrances.  

Page 218 of 370



 

Chapter 5 | Subdivision Standards | City Council Hearing     Page | 5-21  

B. Streets, roads, alleys, easements and rights-of-way shall be dedicated free and clear of all 

liens and encumbrances at the time of Final Plat approval.  

5.16 Transfer of Development Rights 

A. Transfer of development rights are allowed when: 

1. Residential development projects within planned unit development (PUD) and suburban 

residential (SR) zoning districts with master plans approved and with substantial 

investments in the installation of infrastructure prior to April 30, 1997, the effective date 

of Ordinance 705, may be allowed to transfer densities as provided herein. 

2. The maximum gross density of two dwelling unit per acre for PUD and one dwelling unit 

per acre for SR districts may be increased to a maximum of thirty percent, subject to site 

consideration review as provided in Subsection 5.10.012 – Site Considerations. All 

proposals for transfer of development rights shall be reviewed as provided in Subsection 

6.06.190 – Modification to Previous Approval. 
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 Chapter 6: Administration  

Table of Contents: 

6.01 Purpose 

6.02 Applicability 

6.03 Duties of Review and Decision-Making Authorities 

6.04 Development Review Procedures Summary Table 

6.05 Common Review Procedures 

6.06 Specific Procedures for Applications Requiring Public Hearings 

6.07 Specific Procedures for Permits and Applications Requiring Administrative Review  

6.01 Purpose 

This Chapter provides regulations for the administration of the UDC, including identification of 

decision-making bodies and associated roles as they pertain to this UDC, details of review 

procedures that are common to all applications, and detailed procedures for each of the City’s 

development application types. 

6.02 Applicability 

The provisions of this Chapter are applicable to all development applications. 

6.03 Duties of Review and Decision-Making Authorities 

6.03.010 City Council 

A. Membership and Term.  

1. The City of Woodland Park Charter, Article III describes the appointment, composition, 

qualifications, and terms for establishment of the City Council. 

B. Powers and Duties Related to this UDC. 

1. Decisions on Applications. 

a. The City Council shall have review and decision-making authority on applications 

related to this UDC as shown in Table 6.01-1: Development Review Procedures 

Summary pursuant to standards and criteria included in this UDC. 

2. Additional Powers and Duties.  
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a. Appoint the members of the Planning Commission, Board of Adjustment, Historical 

Preservation Board, and Parks and Recreation Advisory Board; and  

b. Appoint the City Manager. 

6.03.020 Planning Commission  

A. Membership and Term.  

1. The City of Woodland Park Charter, Article V, describes the appointment, composition, 

and terms for establishment of the Planning Commission as appointed by the City 

Council. 

B. Powers and Duties. 

1. Comprehensive Plan. The Planning Commission is responsible for the development and 

adoption of the Comprehensive Plan and any amendments to that Plan, pursuant to 

C.R.S. §31-23-206 and 207. 

2. Recommendations and Decisions on Applications. 

a. The City Council hereby delegates to the Planning Commission the authority to make 

those decisions and recommendations related to the administration of this UDC as 

shown in Table 6.01-1: Development Review Procedures Summary pursuant to 

standards and criteria included in this UDC.  

3. Additional Statutory Powers.  

a. The Planning Commission may exercise those additional powers described in C.R.S. 

Title 31, Article 23. 

6.03.030 Board of Adjustment 

A. Membership and Terms. 

1. The City of Woodland Park Charter, Article V describes the right of the City Council to 

appoint the Board of Adjustment. 

2. The Board of Adjustment shall consist of five (5) members appointed by City Council for 

a term of three (3) years. Initial term may be lesser than three (3) years to achieve 

overlapping terms. 

3. No member of the Board of Adjustment shall be a member of any other City board, 

commission, or council. 

4. At least two alternate members shall be appointed to the Board of Adjustment for the 

term and qualifications listed in subsections A.1-3 above. 
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a. In the absence of a member, the chairman of the board shall, at the commencement 

of the meeting, designate an alternate member to serve as, and fulfill the 

responsibility of, the absent member.  

b. Once so designated the alternate member shall not be replaced by a returning 

member other than at the commencement of an individual agenda item. 

5. No compensation will be provided for Board of Adjustment members. 

6. A member or alternate member may be removed from the Board of Adjustment for 

unexcused absence from three (3) consecutive meetings. Removal requires two-thirds 

majority vote of the City Council.  

7. In the event of the death, resignation, or removal of any member or alternate member 

before the expiration of said member’s term, a successor shall be appointed for the 

unexpired portion of their term. 

B. Rules of Procedure and Bylaws. 

1. The procedures followed by the board of adjustment shall be set forth in the official 

Rules of Procedure adopted by the Board of Adjustment and pursuant to C.R.S. 31-23-

307. 

C. Meetings and Quorum.  

1. The board shall annually elect a chair person at the first meeting of the calendar year. 

The chair person or designee may administer oaths and conduct the meeting.  

2. There shall be a fixed place of meeting and all meetings shall be open to the public. 

3. The presence of four (4) members shall be necessary to constitute a quorum. 

4. The concurring vote of four (4) members of the board shall be necessary to approve an 

appeal or variance. The concurring vote of three (3) members shall be necessary on all 

other matters brought before the Board of Adjustment.  

5. The City Clerk or their designee shall serve as secretary of the Board of Adjustment and 

in their absence the Board of Adjustment may appoint one member as the secretary pro-

tem for the meeting. The secretary shall have the following duties: 

a. Keep minutes of meeting proceedings; 

b. Show the vote of each member upon each item on the agenda; and 

c. Keep records of the meetings and all other official actions on file in the City Clerk’s 

office as public record. 

6. Conflict of Interest. 

Page 223 of 370



  Woodland Park Unified Development Code  
 

Chapter 6 | Administration | City Council Hearing Page | 6-4  

a. Any member of the board who has a financial interest in any property or in the 

decision relating to such property shall notify the chair person in advance of any 

discussion of the agenda item, and shall be disqualified from participating in the 

discussion, decision, or proceedings of the Board of Adjustment in connection 

therewith.  

b. An alternate member shall be appointed by the chair person to serve in place of the 

member having a conflict of interest, for only the purpose and time of resolving the 

agenda item in which the conflict of interest exists. 

D. Powers and Duties. 

1. To hear and decide appeals when it is alleged there is error in any order, requirement, 

decision, or determination made in the administration of this UDC. The Board of 

Adjustment may, reverse or affirm, wholly or in part, or amend or modify, the order, 

requirement, decision, or determination under appeal.  

2. To authorize variances from the terms of this UDC. 

3. To hear and decide appeals when it is alleged there is error in any order, requirement, 

decision, or determination made in the enforcement or administration of Title 20 – Flood 

Damage Prevention Regulations.  

4. To hear and decide requests for variances from the requirements of Title 20 – Flood 

Damage Prevention Regulations. 

5. The Board of Adjustment may exercise those additional powers described in State 

Statute or by this UDC. 

6. The Board of Adjustment shall have the power to call on the City Manager and City 

Attorney for assistance in performance of duties. 

6.03.040 Historical Preservation Committee  

A. Membership and Terms. 

1. The City of Woodland Park Municipal Code Section 2.44.020 – Establishment of a 

Historical Preservation Committee, describes the appointment, composition, and terms 

for the establishment of the Historical Preservation Committee (HPC) as appointed by 

the City Council.   

B. Powers and Duties. 
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1. General powers and duties of the HPC are prescribed in City of Woodland Park 

Municipal Code Chapter 2.44.020. 

6.03.050 Parks and Recreation Advisory Board 

A. Membership and Terms. 

1. The City of Woodland Park Charter, Article V, describes the authority of the City Council 

to appoint advisory boards. 

2. The Bylaws and Rules of Procedure for the City of Woodland Park Parks and Recreation 

Board define the membership and terms for the Parks and Recreation Advisory Board 

(PRAB). 

B. Powers and Duties. General powers and duties for the PRAB are enumerated in Bylaws and 

Rules of Procedure for the City of Woodland Park. As it relates to this UDC, the PRAB shall 

have the authority to: 

1. Review and provide recommendations regarding parks, trails, and open space 

dedications for proposed subdivisions;  

2. Provide general policy guidance on matters of parks, trails, and open space planning in 

the City;  

3. Assist City Staff in developing and implementing the Woodland Park Parks, Trails, and 

Open Space Master Plan and evaluate the need for park, trail, and open space 

acquisitions.  

6.03.060 Planning Director  

A. The Planning Director shall be appointed by the City Manager. The Planning Director or 

appointed designee shall act as the land use authority to uphold and enforce all 

administrative actions required by this UDC. 

B. Powers and Duties. In addition to the authority and duties that may be conferred upon the 

Planning Director by other provisions of this UDC and the City Council, the Planning Director 

shall have the following jurisdiction, authorities, and duties under this UDC: 

1. To undertake the current and long range comprehensive planning responsibilities of 

Woodland Park.  

2. To review the Comprehensive Plan and this UDC and recommend to the Planning 

Commission any amendments necessary to carry out the planning goals of the City, or 
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to comply with any applicable state, federal, or other governmental law or regulation, or 

to correct errors in the existing Comprehensive Plan or this UDC.  

3. To review, consider, and render interpretations of the text of this UDC or the Official 

Zoning Map.  

4. To receive applications for development permits for processing pursuant to Table 6.01-1: 

Development Review Procedures Summary.  

5. To render decisions on applications and permits subject to administrative review.  

6. To render recommendations to the City Planning Commissions and City Council 

regarding applications and permits requiring review and recommendations or decisions. 

7. To ensure that adequate public notice is provided for applications for development 

permits pursuant to the terms of this UDC.  

8. To serve as the City Floodplain Administrator as it relates to compliance with and 

administration of Title 20, unless the City Manager has appointed a different individual to 

serve in that capacity.  

9. To serve as the City Historical Preservation Administrator responsible for administering 

those standards, unless the City Manager has appointed a different individual to serve in 

that capacity. 

10. To serve as the enforcement authority assessing violations and appropriate penalties as 

described in this UDC, unless the City Manager has appointed a different individual to 

serve in this capacity. 

11. To coordinate other local, regional, state, and federal planning and permitting processes 

affecting development in the City and to serve as liaison to such local, regional, state, 

and federal planning agencies having jurisdiction over development in the City. 

12. In the absence of a Planning Director, the City Manager shall act as the Planning 

Director and assign an interim Planning Director in the case of a vacant position.  

6.03.070 City Engineer 

A. The City Engineer shall be appointed by the City Manager. 

B. Powers and Duties. The City Engineer, or appointed designee, is responsible for the review 

and recommendation to the Planning Director of engineering requirements as specified 

within this UDC related to proposed permits and applications. 

6.03.080 City Manager 
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A. The City of Woodland Park City Charter Sections 4.1 – City Manager Appointment, 

Qualification and Removal, Section 4.2 – Absence of City Manager, and Section 4.3 – City 

Manager Powers and Duties, describes the appointment, powers and duties of the City 

Manager. 

B. Powers and Duties. The City Manager, or appointed designee, is responsible for rendering 

decisions on applications and permits as specified within this UDC. 

6.04 Development Review Procedures Summary Tables 

6.04.010 Purpose. 

1. This section serves to detail the review and decision-making authority for each 

application type, including requirements for a pre-application conference and public 

hearings, and provides a reference to the specific procedures section. 

6.04.020 Public Hearing Applications Summary 

1. Procedures for applications requiring public hearings are detailed in Table 6.04-1. 

Table 6.04-1 – Development Review Procedures for Applications Requiring Public Hearing 
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X=Required, O=Optional, R=Review, D=Decision, < > = Public Hearing Required 

Sketch Plan 6.06.030 X R R     

Preliminary Plat 6.03.040 X R R  <R> <D>  

Final Plat (Major and 
Minor Subdivisions) 

6.06.050 X R   <R> <D>  

Condominium Plat 6.06.060 X R   
<R> 

<D> 

 

 

Townhome Plat 6.06.070 X R   
<R> 

<D> 

 

 

PUD Concept Plan 6.06.080 X R R     

PUD General 
Development Plan 

6.06.080 X R R  <R> <D>  

Conditional Use 
Permit 

6.06.090 X R   <R> <D>  

Page 227 of 370



  Woodland Park Unified Development Code  
 

Chapter 6 | Administration | City Council Hearing Page | 6-8  

Application 

Type 
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X=Required, O=Optional, R=Review, D=Decision, < > = Public Hearing Required 

Flood Hazard 
Development Permit 

6.06.100 X R   <D>   

Historic Landmark 
Designation 

6.06.110 X R  <R>  <D>  

Special Use Permit 6.06.120 X R   <R> <D>  

Vacation of Public 
Right-of-Way or 
Easement 

6.06.130 X R   <R> <D>  

Comprehensive 
Plan Amendment 

6.06.140 X R   <D> Endorse1  

UDC Text 
Amendment 

6.06.150 X R   <R> <D>  

Zone District 
Change (Re-zone) 

6.06.160 X R   <R> <D>  

Appeals 6.06.170 X R     <D> 

Variances 6.06.180 X R     <D> 

Modification to 
Previous Approval 

6.06.190 Per original approval 

Table 6.04-1 Notes: 

1. City Council acknowledgement of Comprehensive Plan and Comprehensive Plan 

Amendments per CRS §31-23-206. 

6.04.030 Permits and Administrative Applications Summary 

1. Procedures for permits and applications requiring administrative approval are detailed in 

Table 6.04-2. 
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Table 6.04-2 – Development Review Procedures for Permits and Applications Requiring 

Administrative Approval 

Application 
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X=Required, O=Optional, R=Review, D=Decision, < > = Public Hearing Required 

Exempt Subdivision Plat 6.06.010 X D    

Grading Permits 6.07.020  D    

Sign Permit 6.07.030  D    

Site Plan 6.07.040 X D    

Temporary Use Permit 6.07.050 X D   <D>1 

Wireless Communication 
Facility Permit 

6.07.060   D R2 <D>2 

Zoning Development Permit 6.07.070  D    

Table 6.04-2 Notes: 

1. Certain applications require City Council decision per procedures in Section 6.07.040 – 

Temporary Use Permits. 

2. Applications may be referred to Planning Commission for Review and City Council for 

Decision. 
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6.05 Common Review Procedures  

6.05.010 Purpose. 

A. This section provides the foundation for the review and approval procedures that are 

common to all applications for development. See Section 6.04 – Development Review 

Procedures Summary Tables to determine which of these procedures apply to an individual 

application for development review. 

6.05.020 Pre-application Conference  

A. Purpose.  

1. The purpose of a pre-application conference is to provide an opportunity for informal 

evaluation of the applicant's proposal and to familiarize the applicant and City Staff with 

the applicable provisions of this UDC, infrastructure requirements, and any other issues 

that may affect the applicant's proposal. 

B. Applicability.  

1. For all application types identified in Section 6.04 – Development Review Procedures 

Summary Tables, a pre-application conference is required unless waived by the 

Planning Director. These types of applications shall not be accepted until after the pre-

application conference is completed. The conference should take place prior to any 

substantial investment, such as land acquisition for a proposed development, site and 

engineering design, or the preparation of other data.  

2. For all other applications under this UDC not identified within Section 6.04 – 

Development Review Procedures Summary Tables, a pre-application conference prior to 

submission of an application is optional, upon the request of either the applicant or the 

Planning Director.   

C. Procedure. 

1. Applicant shall schedule a pre-application conference with Planning Director. The 

request for the conference shall be submitted in writing and include at a minimum: 

a. A sketch plan or conceptual site plan; and 

b. A general project narrative. 
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2. The Planning Director shall schedule the pre-application conference to include all 

relevant City staff and referral agencies. At the conference, the project will be discussed, 

any potential issues will be highlighted, and formal review process will be outlined. 

3. The Planning Director shall provide a written summary of the meeting to the applicant. 

6.05.030 Application Submittal and Processing 

A. Purpose. 

1. The purpose of the application submittal is to receive a proposed development 

application and ensure that the submission includes all required material for review by 

staff and referral agencies. 

B. Applicability. 

1. These requirements shall be applicable to all development application submissions as 

identified in table 6.01-1.  

C. Procedure.  

1. Application Submittal. 

a. Unless expressly stated otherwise in this UDC, a development application shall be 

submitted by: 

i. The owner, contract purchaser, or any other person having a recognized property 

interest in the land on which development is proposed; 

ii. A person authorized to submit the application on behalf of the owner, contract 

purchaser, or other person having a recognized property interest in the land, as 

evidenced by a letter or document signed by the owner, contract purchaser, or 

other person; or  

iii. If there are multiple owners, contract purchasers, or other persons authorized to 

submit the application, all such persons shall sign the application or a letter or 

document consenting to the application. 

b. Electronic submission of the completed application form and accompanying 

information are required unless otherwise waived by the Planning Director. 

Generally, all applications include: 

i. An application in the format provided by the Planning Department.  

ii. The corresponding fee as established in the City Fee Schedule as adopted by 

the City Council.   
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iii. A submittal checklist as provided for each application type. 

iv. All required submittal documents. 

c. Submittal deadlines are per the schedule published by the Planning Department.  

2. Application Fees.  

a. All applications require a non-refundable processing fee at the time of application 

unless otherwise specified herein. Any property owner submitting a land 

development application shall be responsible for paying all costs and fees incurred 

by the City in reviewing and processing such application, including, but not limited to: 

attorney fees; engineering fees; surveying fees; consulting fees; recording fees; and 

legal publications and notice expenses.  

b. Final approval of any application submitted shall be contingent upon payment of all 

fees and expenses to the City.  

3. Completeness Review. 

a. The applicant bears the burden of ensuring that an application contains sufficient 

information to demonstrate compliance with application requirements and contains 

all required supporting documents. 

b. An application completeness review will be conducted for all applications to 

determine that all required submittal materials are included in the submission.  

c. The Planning Director shall make a determination of application completeness and 

only initiate the review and processing of complete applications.  

d. If the application is determined to be complete, the Planning Director shall 

communicate with the applicant, in writing, the timeframe for application review, the 

application shall then be processed according to the procedures set forth in this 

Chapter.  

e. If an application is determined to be incomplete, the Planning Director shall provide 

notice to the applicant along with an explanation of the application's deficiencies. No 

further processing of an incomplete application shall occur, and the application shall 

be considered inactive until such time as deficient submittals are provided.  

4. Application Review and Referral 

a. After an application has been determined to be complete, the Planning Director shall 

review the application and determine if it meets the standards and requirements 

within this UDC. If adjustments are needed to meet approval, these will be 
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communicated to the applicant in writing. The applicant will have the opportunity to 

amend the application and resubmit for subsequent review.  

b. As part of the initial review, the Planning Director shall refer the development 

application to the appropriate referral review agencies and applicable boards and 

commissions and specify the timeframe for comments to be due back to the Planning 

Director per Section 6.03.050 – Parks and Recreation Advisory Board. 

c. Upon an application’s resubmittal for a subsequent review, it shall be reviewed by 

the agencies who requested revisions. 

d. Once the application has been amended to meet the approval of the Planning 

Director, the initial hearing shall be scheduled, if required, and a staff report 

prepared. The staff report shall be made available to the applicant and the public 

prior to any scheduled public hearing(s).  

e. The staff report shall indicate whether, upon determination by the Planning Director, 

the development application complies with all applicable standards of this UDC and 

recommendation for approval, approval with conditions, or denial.  

f. If the approval authority lies with Staff, an application may be approved upon the 

finding that all necessary revisions have been made and the application is compliant 

with the regulations of this UDC. 

g. No application shall be scheduled for a public hearing without a full review for 

compliance with this UDC and other applicable regulations.  

D. Concurrent Applications. 

1. Applicants may request, and the Planning Director may permit, the simultaneous 

submission and review of all necessary development applications for the project. The 

Planning Director may waive any overlapping application submission requirements in the 

concurrent review.  

2. Building permits shall not be submitted concurrently with associated development 

applications unless written approval for concurrent submittal is provided by the Planning 

Director.  

3. Review and decision-making bodies considering applications submitted concurrently 

shall make separate recommendations and decisions on each application based on the 

specific standards applicable to each approval.  
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4. If one or more decisions related to concurrent applications is to be made by the Planning 

Director, and another decision is to be made by an appointed or elected board or 

commission, the Planning Director’s approval or approval with conditions shall not 

become final unless and until an approval or approval with conditions is issued by the 

highest appointed or elected body required to make a decision on any of the concurrent 

applications pursuant to Table 6.01-01: Development Review Procedures Summary. 

E. Withdrawal of an Application. 

1. The applicant may withdraw an application at any time upon submittal of a written 

request to the planning department, but no portion of the application fees paid in 

connection with the application shall be returned to the applicant. If the applicant submits 

a new or revised application concerning the same property, a new application fee must 

be paid. 

F. Abandoned Applications. 

1. If a complete application has been reviewed and comments provided to the applicant for 

correction but a resubmittal addressing staff-noted deficiencies has not been received 

within one hundred and eighty (180) days of staff providing the applicant with comments, 

nor an applicant request for an extension to address comments, the application shall be 

deemed abandoned and application fees paid in connection with the application shall not 

be returned.  

2. If the applicant submits a new or revised application concerning the same property, a 

new pre-application meeting may be required, and a new application fee must be paid.  

6.05.040 Parks and Recreation Advisory Board Review 

A. Purpose. 

1. To provide review criteria for review of applications by the Parks and Recreation 

Advisory Board, as applicable  

B. Applicability. 

1. All applications for subdivision that are required to dedicate land for public bicycle paths, 

trails, pedestrian easements, parks, and open space use per Chapter 5 – Subdivision 

Standards, and the provisions of this UDC, shall be reviewed by the PRAB per the 

following process: 

C. Procedure. 
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1. At the option of the applicant, the Sketch Plan may be submitted to the PRAB for review 

and discussion at a regularly scheduled meeting, not subject to a public hearing, in order 

to allow the PRAB to assess the proposed approach prior to Preliminary Plat 

submission. 

2. All Preliminary Plat applications shall be reviewed by the PRAB at a regularly scheduled 

meeting following staff review and prior to Planning Commission review. 

Recommendations of the Parks and Recreation Advisory Board shall be submitted to the 

Planning Commission who will forward recommendation to City Council with Preliminary 

Plat decision. City Council shall forward the decision to the Planning Commission and 

the Parks and Recreation Advisory Board for the Board’s record.  

3. All Final Plat applications shall be reviewed by the Parks and Recreation Department 

Director to ensure compliance with the Preliminary Plat 

B. Review Criteria. 

1. Proposed parks, open space, and trails shall be in conformance with the adopted Parks, 

Open Space, and Recreation Plan as amended. 

2. Proposed trails shall be in conformance with the Ring the Park Trail plan as applicable. 

3. Parks and Open Space proposed for dedication shall be in conformance with the Section 

5.15.03 – Dedicated Park Land Size and Location Standards.  

6.05.050 Public Hearing Notice Requirements 

A. Purpose 

1. To outline the procedures, timeframes, and requirements for scheduling and providing 

notice of an application for public hearing. 

B. Applicability 

1. These requirements shall be applicable to all planning applications that require a public 

hearing per the types and timeframes are detailed in Table 6.05-2 – Public Notification.  

Table 6.05-2 – Public Notification 

Application Type 
Publication 

Sign 
Posting 

Adjacent 
Property 

Owner Letter 

(All listed as calendar days prior to public 
hearing unless otherwise noted) 

Preliminary Plat 10 20 20 

Final Plat 10 20 20 
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Application Type 
Publication 

Sign 
Posting 

Adjacent 
Property 

Owner Letter 

(All listed as calendar days prior to public 
hearing unless otherwise noted) 

Condominium Plat (notice shall be given prior to 

administrative decision) 
NA 20 20 

Townhome Plat NA 20 20 

PUD General Development Plan 10 20 20 

Conditional Use Permit 10 20 20 

Floodplain Permit (Title 20) 7 20 20 

Historic Landmark Designation (Title 2) 7 NA 15 

Special Use Permit 10 20 20 

Vacation of ROW (12.08.080) 7 10 10 

Vacation of Easements (processed as Vacation of ROW) 10 20 20 

UDC Text Amendment 15 20 NA 

Zone District Change (Charter 15.7.B.1) 10 20 20 

Appeal (BOA) 10 20 20 

Variance (BOA) 10 20 20 

Exemption Plat (administrative) NA 20 20 

Temporary Use Permit NA 20 NA 

C. General Requirements. 

1. If an application is subject to public hearing per Table 6.01-01 – Development Review 

Procedures Summary, the Planning Director shall schedule the public hearing for either 

a regularly scheduled meeting or special meeting with the applicable review authority. 

2. All public hearings required by this UDC shall be preceded by the notices identified in 

Table 6.05-2 – Public Notification.   

D. Publication. 

1. A notice shall be published by the Planning Department in the legal notice section of a 

general circulation newspaper within the City. 

2. A publisher's affidavit shall be submitted to the Planning Department prior to the hearing 

date to verify the publication of the required notice. 

3. Publication shall include the following information at a minimum: 

a. The street address and legal description of the subject property;  

b. The type of development and application approval(s) sought and a brief description 

of the development proposal;  
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c. The name and symbol of the zoning district in which the parcel is located; 

d. The date, time and location of the hearing and name of the decision-making body 

conducting the hearing;  

e. Contact information for the Planning Department; and 

f. Indication that more complete information about the application is available at the 

Planning Department.  

E. Sign Posting. 

a. All development review signage shall be supplied by the City. 

b. A sign shall be posted by the applicant on the property for which the application 

applies within the number of days of determination of complete application as 

specified in Table 6.05-2 – Public Notification. The purpose is to alert property 

owners that an application is under review. The sign shall be a minimum of eighteen 

(18) inches by twenty-four (24) inches in size and contain the following information: 

i. Type of development application seeking approval; and 

ii. Contact information for the Planning Department. 

c. A new sign shall be posted by the applicant on the property for which the application 

applies for the number of days prior to hearing or decision as specified in Table 6.05-

2 – Public Notification. The sign shall be a minimum of eighteen (18) inches by 

twenty-four (24) inches in size and contain the following information: 

i. Type of development application seeking approval; 

ii. The date, time, and location of the hearing; and 

iii. Contact information for the Planning Department. 

d. One sign shall be posted along the street frontage or nearest accessible property 

line(s) with one sign per each three hundred (300) feet of property frontage. 

e. Applicant shall submit verification of posting by way of an affidavit with time-stamped 

image for public record. 

F. Adjacent Property Owner Letter. 

a. At the applicant’s expense, staff shall send written notice by mail to all property 

owners within two hundred (200) feet of the external boundaries of the subject 

property. 
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b. The Planning Director may require additional mailed notification to property owners 

beyond the two hundred (200) foot area based upon the scope of the potential 

external impacts of the proposed project.  

c. Written notice shall include the following information at a minimum: 

i. The street address and legal description of the subject property;  

ii. The type of development and application approval(s) sought and a brief 

description of the development proposal;  

iii. The date, time and location of the hearing and name of the decision-making body 

conducting the hearing;  

iv. A vicinity map which identifies the location of the subject property; 

v. Contact information for the Planning Department; and 

vi. Indication that more complete information about the application is available at the 

Planning Department.  

d. Written notice that is sent by the City but not received by one or more of the property 

owners shall not constitute breech of public noticing and the hearing may proceed as 

planned. 

6.05.060 Hearing and Administrative Decision Procedures 

A. Planning Commission and City Council Approvals.  

1. If an application is subject to a final decision or recommendation by the Planning 

Commission or City Council per Section 6.04 – Development Review Procedures 

Summary Tables, the Planning Commission or City Council shall make the decision on 

an application per the following procedures.  

2. The decision-making body shall approve, approve with conditions, or deny an application 

based upon the applicable standards and criteria in this UDC. A decision is final unless 

appealed.  

3. The final decision shall be in writing and include the following information:  

a. The application materials;  

a. The minutes of the public hearing(s) and of other related meetings of the 

recommending and decision-making bodies reviewing the application;  

b. The recording of the public hearing, if any;  

c. The staff report;  
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d. Any consultant reports and referral agency comments; and  

e. Documentation of decisions by the recommending and decision-making bodies 

including rationale for the decision. 

4. Any appeals of a final made by the applicable decision-making authority shall be made 

to the courts in accordance with state law. 

B. Administrative Decisions 

1. If an application is subject to staff review and a final decision by the Planning Director or 

City Manager per Section 6.04 – Development Review Procedures Summary Tables, the 

Planning Director shall make the decision in accordance with this Section 6.02.060.B – 

Administrative Decisions.  

2. The Planning Director shall approve the application, deny the application, or approve it 

with conditions as appropriate following determination that the following criteria, and any 

criteria of the specific application type, are met based on the evidence submitted with the 

application, comments from referral agencies, information on file with the City, and any 

required approvals from other decision-making bodies:  

a. The application complies with all applicable provisions of this UDC and other City 

regulations, as modified by any previously administrative adjustments or variances;  

b. The property is not subject to a pending notice of violation or legal action as a result 

of a violation of any federal, state, or town/city land use law or administrative rule;  

c. The application is consistent with any previous approvals and agreements related to 

the property; and  

d. The property is not subject to provisions of a Development Agreement which were 

required to be performed before the date of the subject application remains 

unsatisfied. 

6.05.070 Post Decision Action  

A. Recordation 

1. Upon approval, the following applications shall be recorded with the Teller County Clerk 

and Recorder: 

a. Final Plat where an improvement guarantee is not required to be posted for 

infrastructure 

b. Development Agreements 
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2. Upon approval of Final Plats where an improvement guarantee is not posted, the Plat 

shall be recorded once infrastructure has received initial acceptance. 

B. Expiration of applications 

1. The following applications shall be valid for a period of two (2) years from the date of 

final approval, unless commencement of the use has begun, a development or building 

permit has been issued, or an extension has been granted: 

a. Planned Unit Development  

b. Preliminary Plat 

c. Final Plat 

d. Conditional Use Permit 

e. Special Use Permit 

2. Subdivision Overall Development Plans shall be valid for a period of five (5) years from 

the date of final approval. 

C. Extensions 

1. A maximum of three (3) extensions may be sought for projects that meet the following 

criteria: 

a. The request for an extension is filed prior to the expiration date; and 

b. The applicant is able to demonstrate substantial progress is being made on the 

application; and 

c. The circumstances or conditions existing at the time of the original approval have not 

materially changed. 

2. Extension period. 

a. The extension period for Subdivision Overall Development Plans shall be five (5) 

years for each extension. 

b. The extension period for other applications shall be two (2) years for each extension. 

3. The first extension shall be reviewed and decided by the Planning Director 

4. A second extension will be reviewed and decided by Planning Commission 

5. A third and final extension will be reviewed by Planning Commission and decided by City 

Council. In addition to the criteria listed above in subsection C.1, the applicant must 

demonstrate “good cause” for requiring the third extension.  

a. For purposes of this subsection, “Good Cause” shall mean justifiable and reasonable 

reasons why work did not commence within the allotted timeframe. Examples of 
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good cause include delays in available labor or materials, unforeseen conditions at 

the property such as soils or drainage problems, and similar causes not solely the 

result of the applicant's failure to pursue the development with due diligence. 

6. If an applicant’s approval is extended due to issuance of a building permit or other 

application approval that is not used, the extension shall expire when the unused 

building permit or other application approval expires. 

6.06 Specific Procedures for Applications Requiring Public Hearings 

6.06.010 Purpose 

To detail the procedures, submittal requirements, and review criteria for each of the application 

types identified in  

6.06.020 Subdivisions Generally 

A. Purpose. 

1. To detail the process for each of the stages required when subdividing land or amending 

previously recorded subdivision plats. Additional information regarding zone districts, 

uses, general standards for subdivisions, and site development standards can be found 

in Chapters 2-5 of this UDC. 

B. Subdivision Classifications.  

1. All subdivisions shall be classified as either Major, Minor, or Exempt. 

a. Major Subdivisions include proposals to create four (4) or more new lots, parcels, 

tracts, spaces or interests, or less than four (4) new lots, parcels, tracts, spaces or 

interests when public infrastructure is proposed or required to be constructed in 

association with the subdivision. Public infrastructure includes water and sewer lines 

and stubs, drainage facilities, electrical facilities, gas lines and facilities, whether 

above or below ground, for telephone, television, internet or any other type or form of 

data transfer, streets, curb and gutter, sidewalks, trails, common access areas, such 

as shared driveways, and any other type of facility deemed by the Planning Director 

to be reasonably necessary to support the residents, users or owners of the subject 

lots.  

b. Minor Subdivisions include proposals to create fewer than four (4) new lots, parcels, 

tracts, spaces, or interests unless such application proposes or requires public 
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infrastructure to be dedicated and constructed in association with the subdivision, in 

which case the subdivision shall be classified as a major subdivision, regardless of 

size. 

c. Exempt Subdivisions are approved administratively and include the following: 

i. Correction Plats include corrections of technical error in approved and recorded 

final plats that do not increase the number of subdivided lots or parcels 

previously approved or recorded. Technical errors include errors to legal 

descriptions, acknowledgements, dedication language, plat notes and other 

items that do not constitute substantial modification of the approved plat.   

ii. Boundary or Lot Line Adjustments include revisions to boundary lines or lot lines 

for the purpose of correcting an engineering or survey error in a recorded plat, 

and that does not increase the number of subdivided lots or parcels previously 

approved or recorded.   

iii. Lot Combinations are any consolidation of contiguous parcels or lot merger. 

C. Procedures. 

1. See Section 6.06.030 – Sketch Plan, 6.06.040 – Preliminary Plat, and 6.06.050 – Final 

Plat, for specific procedures for Sketch Plan, Preliminary Plat, and Final Plat. 

a. All Major Subdivisions shall submit a Sketch Plan, Preliminary Plat and Final Plat. 

b. All Minor Subdivisions shall submit a Sketch Plan and Final Plat. 

c. All Exempt Subdivisions shall submit a Sketch Plan and Final Plat. The Planning 

Director may waive the requirement for Sketch Plan. 

6.06.030 Sketch Plan 

A. Purpose. 

1. The purpose of a Sketch Plan is for the applicant to make known their intentions to the 

Planning Director and to discuss any development plans or standards that may affect the 

proposed development. This is an initial informal review of the proposed development 

at an early stage in the planning process. The City shall not formally approve or 

disapprove a Sketch Plan. Comments and suggestions may be offered to the applicant 

during this phase to provide guidance or clarify City rules, regulations or policies. 

2. This section outlines the general procedure, submittal requirements, and review criteria 

for a Sketch Plan submission. 
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B. Procedure. 

1. The Sketch Plan submission shall adhere to the Common Review Procedures in Section 

6.05 – Common Review Procedures. 

C. Submittal Requirements.  

1. The sketch Plan shall be prepared at an appropriate scale, extending at least one-

quarter mile beyond the proposed subdivision. 

2. The sketch plan shall indicate the area of an Overall Development Plan as applicable. 

The Overall Development Plan shall be submitted with the Preliminary Plat.  

3. The sketch plan shall show the proposed subdivision at a scale sufficient to show the 

following details of the proposed subdivision: 

a. Existing and proposed streets and highways; 

b. Proposed open spaces, trail connections, including proposed method to meet the 

required public land dedication; 

c. Natural drainage courses, and similar major natural or manmade features of the 

area; 

d. General areas and types of vegetation; 

e. Existing and proposed major uses for residential, commercial, industrial, and public 

purposes; 

D. Review Criteria. 

1. The Sketch Plan shall be reviewed for general feasibility and design. 

6.06.040 Preliminary Plat 

A. Purpose. 

1. The purpose of the preliminary plat is to provide the City with an Overall Development 

Plan for the proposed subdivision. It is more detailed than the Sketch Plan and should 

incorporate the comments and guidance provided during the Sketch Plan process. The 

City will take formal action on a preliminary plat application. 

2. The purpose of this section is to outline the general procedure, submittal requirements, 

and review criteria for a Preliminary Plat submission. 

B. Procedure. 

1. Preliminary Plat submission shall adhere to the Common Review Procedures in Section 

6.05 – Common Review Procedures. 
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C. Submittal Requirements.  

1. Completed application and filing fee. 

2. A title insurance commitment or policy issued by a licensed Colorado title insurance 

company showing that the applicant is the lawful owner of all lands to be included within 

the proposed development and showing all recorded liens affecting such lands. All title 

insurance commitments or policies shall be updated with the Final Plat submittal. 

3. Vicinity map showing the location and boundaries of the subdivision as a part of some 

larger subdivision or tract of land. Scale should be no smaller than one (1) inch equals 

two thousand feet. 

4. A Preliminary Plat document be prepared at a size of twenty-four (24) by thirty-six (36) 

inches with a scale no less than one (1) inch equals three hundred (300) feet and 

containing the following: 

a. The words "Preliminary Plat" in letters approximately one-half (1/2) inch in height at 

the top middle of the page;  

b. The proposed name of the subdivision; 

c. Names, mailing addresses and phone numbers of the applicant and owner, the 

applicant, the designer of the subdivision (if applicable), and the surveyor (who shall 

be a registered land surveyor in the state of Colorado); 

d. Date of plat preparation, scale, and north sign (designated as true north); 

e. Location and principal dimensions of all existing streets (including their names), 

alleys, easements of record (including book and page), watercourses, park, trails and 

open space, and other important features within and adjacent to the tract to be 

subdivided; 

f. Location and principal dimensions for all proposed streets (including their names and 

proposed grades), alleys, easements, lot lines (including lot areas) and areas to be 

reserved or dedicated for parks, open space, schools, or other public or private use; 

g. Proposed changes to existing zoning boundaries; 

h. Proposed location of bicycle rights-of-way, trails or trail connections where required 

by the Parks, Trails and Open Space Master Plan or ordinance or other plans 

adopted by the City; 

i. Topography at two-foot contour intervals referenced to USGS datum; 
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j. Designation of areas subject to inundation and perpetual drainage easements and 

specific designation of areas subject to five- and one-hundred-year flood; 

k. The names of abutting subdivisions or the names of owners of abutting unplatted 

property; 

l. The location of all existing buildings to be retained on the plat; 

m. The location of all portions of lots and tracts with slopes between thirty (30) percent 

and forty (40) percent, and the location of all portions of lots with slopes in excess of 

forty (40) percent, to be shown by appropriate shading and cross-hatching, and the 

area thereof in square feet; 

n. Identification of all hillside lots;  

o. The location and size of existing water and sewer lines within and adjacent to the 

property; 

p. Proposed layout of the water and sewer system; 

q. A preliminary drainage plan as described in the City engineering specifications; 

r. Proposed streets and street grades;  

s. A land use table identifying the total area of lots by land use type (residential versus 

commercial), the area of streets and alleys, the area of proposed park sites or open 

spaces, and other lands to be dedicated to the City; and 

t. A minimum of four (4) inch by four (4) inch space for comments and suggestions 

from the City Staff, the reviewing agencies and the Planning Commission. 

5. A project narrative containing the following:  

a. A brief description of the tract, i.e. general location, physical features of the land, 

total acreage 

b. Existing and proposed zoning; 

c. Proposed number of building sites and typical lot size; 

d. Proposed structures; 

e. A statement detailing how and when the applicant proposes to provide and install all 

required sewers, water mains, pavement, streets, sidewalks, drainage ways, trails 

and other utilities, i.e., electric, gas, telephone, as required; 

f. Any proposed variances from the subdivision regulations; 

g. Any additional information deemed necessary by the City staff; and 

h. Signature of the applicant(s); 
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6. Preliminary landscaping plans when requested by the City. 

7. Letters of intent for utility providers to serve the property. 

8. A written proposal explaining the project intent with regards to the dedication of parks, 

recreation areas, and open spaces and/or fee-in-lieu of land.  

9. A list of all property owners within the distance specified by Section 6.05.050 – Public 

Hearing Notice Requirements, to include accurate names and mailing addresses as they 

appear on the County tax record. 

10. If evidence of a geological hazard is presented by the City with the Sketch Plan, the 

applicant shall present geologic hazard information. 

11. Applications for any proposed variances from the subdivision regulations. 

12. A petition for annexation where applicable.  

13. A PUD or other zoning change application where applicable. 

14. One copy of a preliminary utilities report as described in the City engineering 

specifications (if required). 

15. Completed checklist of Woodlad Park School District, as approved by the City. 

16. Building envelopes and a driveway plan shall be submitted for all hillside lots showing 

the lot area from the street to the minimum building setback line at a scale of at least one 

(1) inch equals one hundred (100) feet and showing a driveway location which conforms 

to City engineering specifications.  

17. Detailed, verifiable, and authenticated documentation of the availability to connect to a 

water source that is sufficient and adequate to service the needs of the proposed lots, 

uses, and structures. 

18. Overall Development Plan. When the Preliminary Plat covers only a part of the 

applicant's contiguous holdings, a proposed Overall Development Plan of said 

contiguous holdings shall be furnished. An Overall Development Plan need only be 

submitted with the first Preliminary Plat submitted for the area and shall be processed 

along with the first Preliminary Plat, if not previously processed. The Overall 

Development Plan shall be prepared at a size of twenty-four (24) by thirty-six (36) inches 

with a scale no less than one (1) inch equals three hundred (300) feet and contain the 

following: 

a. Date of preparation, scale and north sign; 
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b. The words "Overall Development Plan" in letters approximately one-half (1/2) inch in 

height at the top middle of the page;  

c. The proposed name of the Subdivision; 

d. Approximate locations of proposed streets, lots, bikeways, streets, sidewalks, trails, 

trail connections, parks, open space or other features shall be shown, as well as 

those like features adjacent to this property; 

e. Proposed changes to existing zoning boundaries (any required zoning changes in 

the Overall Development Plan should be applied for along with the submission of the 

master plan); 

f. Topography at two or ten-foot contour intervals referenced to USGS datum; 

g. Location and principal dimensions of all existing streets (including their names), 

alleys, sidewalks, easements of record (including book and page), watercourses, 

designated flood plain, geologic hazard, or other special planning areas, and any 

other important features within and adjacent to the tract in accordance to the City's 

engineering specifications to be subdivided. 

h. Statements of approval by the City Council as follows: 

 

“This Overall Development Plan has been approved with respect to concept by the 

Woodland Park City Council this _______ day of _______, 20___.” 

 

"Approval of this Overall Development Plan with respect to concept does not pre-

suppose the approval of any Preliminary or Final Plats for this parcel. City approval 

constitutes an acknowledgement that generally this plan conforms to the City's 

Comprehensive Plan for this area.”  

19. City Council Overall Development Plan approval shall expire five (5) years from the date 

of approval.  

20. Extensions shall be processed per Section 6.05.070 – Post Decision Action. 

21. Amendments shall be processed per Section 6.06.190 – Modifications to Previous 

Approvals. 

D. Review Criteria. 

1. The Preliminary Plat complies with any agreements or conditions on development of the 

property previously approved by the City. 
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2. The proposed development project is consistent with the intent of the City 

Comprehensive Plan goals, objectives, actions, and Future Land Use Map. 

3. The subdivision is consistent with the City’s Parks, Trails, and Open Space Master Plan 

as amended and is consistent with the review recommendation from PRAB. 

4. The subdivision is consistent with the City’s Stormwater Management Plan as amended. 

5. The proposed development and use shall conform to the provisions, standards and 

requirements of this UDC and all other City regulations, in effect at the time of 

application per the following: 

a. Each of the lots and parcels resulting from the proposed subdivision shall comply 

with dimensional requirements and provision of parking, landscaping, lighting, 

stormwater management, and drainage. 

b. The proposed development and use shall be designed, constructed and maintained 

to accommodate the on-site and off-site traffic generated. 

c. The proposed development and use shall be designed, constructed and maintained 

with appropriate regard to topography, surface drainage, soil potentials, natural and 

man-made hazards, streams and environmentally significant features. 

d. The proposed development and use shall be designed, constructed and maintained 

with adequate water supply, wastewater disposal, solid waste disposal, air quality 

protection methods and surface water drainage. 

6. The applicant can document the provision of public services including but not limited to 

water, sanitary sewer, storm drainage, electricity, and communication facilities. 

7. The subdivision has mitigated all negative impacts to adjacent properties that were 

identified throughout the application review process. 

6.06.050 Final Plat 

A. Purpose. 

1. The purpose of the Final Plat is to complete the subdivision of land in conformance with 

all the applicable requirements and standards of the City and all recommendations made 

at earlier stages of major subdivision review. It is the last step in the major subdivision 

process. 

2. A Final Plat is also prepared as part of a subdivision exemption. 

Page 248 of 370



  Woodland Park Unified Development Code  
 

Chapter 6 | Administration | City Council Hearing Page | 6-29  

3. The purpose of this section is to outline the general procedure, submittal requirements, 

and review criteria for a Preliminary Plat submission. 

B. Procedure. 

1. Final Plat submission shall adhere to the Common Review Procedures in Section 6.05 – 

Common Review Procedures. 

C. Submittal Requirements.  

1. Completed application and filing fee. 

2. A Final Plat document prepared at a size of twenty-four (24) by thirty-six (36) inches with 

a scale no less than one (1) inch equals three hundred (300) feet and contain the 

following information:  

a. The proposed name of the subdivision under which it is to be recorded; 

b. Vicinity map at a scale no smaller than one (1) inch equals two thousand (2,000) feet 

showing the location and boundaries of the subdivision as a part of some larger 

subdivision or tract of land; 

c. Names and addresses of the applicant and owner, the designer of the subdivision (if 

applicable), and the surveyor (who shall be a registered land surveyor in the state of 

Colorado); 

d. Date of plat preparation, scale and north sign (designated as true north); 

e. An ALTA survey with signature and seal of the registered land surveyor certifying 

accuracy of survey and drafting of the plat.  

i. Survey accuracy shall be such as to limit error to not more than one (1) foot in 

four thousand (4,000) feet.  

ii. Legal description shall be referred to permanent survey monuments with a tie to 

a section corner or a quarter-section corner except for minor subdivisions or 

replats which may be referenced to lot or block corners of the existing subdivision 

being re-subdivided.  

iii. The legal description shall include the number of acres to one-hundredth of an 

acre more or less. 

f. Names of all adjoining subdivisions with dotted lines of abutting lots. If adjoining land 

is unplatted, it should be shown as such; 

g. All boundary survey monuments shall be indicated on the plat as to location and 

type; 
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h. Filing boundary lines, right-of-way lines of streets, easements, where such 

easements are not defined on the property lines of platted lots and other sites shall 

be drawn on the plat. Accurate dimensions, to include length, width, and area 

measurements, and bearings of curved data shall be included on the plat for the 

above; 

i. Names for each existing or proposed private and public streets and other rights-of-

way; 

j. Purposes of any easements and public or private use areas such as trails, parks and 

open space; 

k. A systematic method of identification for each lot or site, and each block as 

appropriate; 

l. Any and all special conditions or terms relating to the subdivision of land that have 

been imposed on the subject property by City Council; 

m. The following general statement: 

 

“No building permits shall be issued for building sites within this plat until all required 

fees have been paid and all required public improvements and utilities have been 

installed as specified by the City of Woodland Park or alternatively, until acceptable 

assurances guaranteeing the payment of the fees and the completion of all required 

public improvements and utilities have been placed on file with the City of Woodland 

Park. All expenses involved in on-site or required off-site improvements to the water 

system, sanitary sewer system, gas service, electrical service, drainage system and 

street system shall be financed by the applicant, not the City. The approval of this 

plat may be withdrawn if all conditions of approval are not met.” 

 

n. Statement of owner dedications for public uses as follows: 

 

“The undersigned owners have caused said property to be platted into lots, blocks, 

tracts, streets, and easements as shown on the plat. The undersigned does hereby 

grant unto the City of Woodland Park those tracts, easements, rights-of-way and 

areas for public use shown on the plat. The sole right and authority to release or 

convey all or any such tract, easement, right-of-way, and areas for public use shall 
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remain exclusively vested in the City of Woodland Park. All street rights-of-way are 

hereby dedicated to the City of Woodland Park for public use. All easements shall 

retain the right of ingress and egress for construction and maintenance of 

improvements. No permanent structures except fencing upon City approval shall be 

allowed on any easement. 

WITNESS MY (OUR) HAND(S) THIS _______ DAY OF _______, 20___. 

_________ 
OWNER(S) 

THE ABOVE AND FOREGOING STATEMENT WAS ACKNOWLEDGED BEFORE 
ME THIS _______ DAY OF _______, 20___. WITNESS MY HAND AND OFFICIAL 
SEAL. MY COMMISSION EXPIRES ____________ 
NOTARY PUBLIC” 

o. Approval certificates as follows: 

Approved by the Planning Commission for the City of Woodland Park, Colorado this 
_______ day of _______, 20___. 

________ 
Chairman 
Planning Commission 

ATTEST: 

_________ 
Recording Secretary   

 

The certificate of the City Council shall be in substantially the following form: 

This plat, and the dedication to the public of any street rights-of-way or tracts, trails, 
sidewalks and other public ways shown hereon, and the public utility easements as 
shown are hereby accepted and approved by the City Council of the City of 
Woodland Park, Colorado this _______ day of _______, 20___. 

_____ 
Mayor 

ATTEST: 
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_______ 
City Clerk 

p. Notarized certificates of filing as follows: 

 

“I hereby certify that this instrument was filed for record in my office at _______ M. 
this _______ day of A.D., 20 _______ and is duly recorded in plat book _______ at 
page _______ under reception number _______. 

Fee: _______ 

_______________ 

Clerk and Recorder” 

STATE OF COLORADO 
 

 
SS 

COUNTY OF TELLER 
 

 

“All taxes assessed and due on the property described above have been paid in full. 

Signed this _____ day of _______, 20___. 

______________ 
County Treasurer” 

 

STATE OF COLORADO 
 

 
SS 

COUNTY OF TELLER 
 

 

q. If the plat contains a hillside lot or lots, it shall contain the following statement: 

 

“Lots (indicate lot number or numbers) are hillside lots and shall require proof of a 

foundation designed by a licensed professional engineer as a requirement for 

issuance of a building permit.” 
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3. A Major Subdivision shall include the following additional material to accompany the 

Final Plat:  

a. A list of all property owners within the distance specified by Section 6.05.050 – 

Public Hearing Notice Requirements, to include accurate names and mailing 

addresses as they appear on the County tax record; 

b. One set of engineering plans for all public facilities to be installed, including, but not 

be limited to, water, sewer, streets and related improvements, bridges, trails, trail 

connections, sidewalks, parks and storm drainage plans and facilities. Said plans 

shall conform to City Engineering specifications and shall contain a statement of 

approval by the City Engineer; 

c. A drainage report as described in the City Engineering specifications. 

d. A reduced size map of the proposed subdivision with a scale equal to the scale of 

the official City map; 

e. One copy of any proposed private restrictions or covenants affecting the subdivision 

or any part of it. (For informational purposes only); 

f. Cost estimates for installation of necessary public improvements; 

g. Any required deeds or plat dedication of tracts for public or private parks, recreation 

areas and open space or submission of park capital fees. All land dedicated to the 

City shall be free and clear of all liens and encumbrances. (No final plat shall be 

recorded by City Council until all park capital fees are paid); 

h. A letter from the surveyor of the plat indicating the area of the streets, of the lots by 

zone, and tracts of park sites being dedicated; 

i. A proposed subdivision agreement and subdivision improvement guarantee (if 

necessary) as described in Chapter 5; 

j. Detailed, verifiable, and authenticated documentation of the availability to connect to 

a water source that is sufficient and adequate to service the needs of the proposed 

lots, uses, and structures. 

k. A title insurance commitment or policy issued by a licensed Colorado title insurance 

company showing the lawful owner of all lands to be included within the Final Plat 

and showing all recorded liens affecting such lands. The holders of all liens shall 

either join in the platting and dedication by appropriate verified signatures on the 
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Final Plat, or shall furnish a separate signed, verified, and recordable lienholder 

certificate joining in such platting and dedication;  

l. Within sixty (60) days after Final Plat approval, the applicant shall furnish, at their 

expense, a title insurance commitment insuring the City as the prospective owner of 

any and all streets and other lands required to be deeded or dedicated under this 

title. The amount of such title insurance shall be established by multiplying the total 

land acreage within such streets and other lands required to be deeded or dedicated 

by twenty-four thousand (24,000) dollars per acre; 

4. A Minor Subdivision shall include the following additional material to accompany the 

Final Plat:  

a. A list of all property owners within the distance specified by Section 6.05.050 – 

Public Hearing Notice Requirements, to include accurate names and mailing 

addresses as they appear on the County tax record; 

b. A project narrative containing the following:  

i. A brief description of the tract, i.e. general location, physical features of the land, 

total acreage; 

ii. Existing and proposed zoning; 

iii. Proposed number of building sites and typical lot size; 

iv. Proposed structures; 

v. A statement detailing how and when all required sewers, water mains, pavement, 

sidewalks, drainage ways, trails and other utilities, i.e., electric, gas, and 

telephone will be installed, as required; 

vi. Any proposed variances from the subdivision regulations; 

vii. Any additional information deemed necessary by the City staff; and 

viii. Signature of the applicant(s); 

c. A reduced size map of the proposed subdivision with a scale equal to the scale of 

the official City map; 

d. Title insurance commitments or policies; 

e. Site drainage plan with two-foot contours (if required by the Planning Director). 

f. Detailed, verifiable, and authenticated documentation of the availability to connect to 

a water source that is sufficient and adequate to service the needs of the proposed 

lots, uses, and structures. 
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D. Review Criteria. 

1. The Final Plat shall comply with the Preliminary Plat and all associated conditions of 

approval. 

2. Each of the lots and parcels resulting from the proposed subdivision shall conform to the 

provisions, standards and requirements of this UDC and all other City regulations, in 

effect at the time of application, including but not limited to dimensional requirements, 

access, utility standards, parking, landscaping, lighting, stormwater management, and 

drainage.  

3. All Final Plats shall be recorded per procedures in Section 6.05.070 – Post Decision 

Action, following final approval 

6.06.060 Condominium Plat 

A. Purpose  

1. To establish a process and review criteria for the creation of condominium ownership for 

both new development and conversion of existing development. 

B. Applicability 

1. Condominium Plats apply to the division of a building into individual air space units 

which are connected by common fire walls which exist on a parcel of land with each unit 

owner holding a full title to their unit within the building and a joint ownership of the land 

on which the building is located. 

C. Procedure  

1. All Condominium plats shall be processed as a Final Plat per Section 6.06.050 – Final 

Plat, and adhere to the Common Review Procedures in Section 6.05 – Common Review 

Procedures.  

2. Condominium plats shall only be processed for single-household attached or multi-

household dwellings that have received a Conditional Use Permit. The Conditional Use 

Permit may be reviewed at an earlier stage in the subdivision process or concurrently 

with the Condominium Plat. 

D. Submittal Requirements.  

1. Completed application and filing fee. 

2. Condominium Plats shall be accompanied by the following supplemental information 

(may all be drawn on one sheet): 
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a. Building footprints showing the dimensions of each unit and building in relationship to 

the lots and/or property lines.  

b. Parking plan including the dimensions of standard and accessible parking stalls, 

vehicle accommodation lanes and parking formula used to calculate the total number 

of parking spaces. 

c. Utility plan including all utility improvements as physically constructed or to be 

constructed. The purpose of the utility plan is to determine whether these 

improvements are within the appropriate easements and to identify the ownership 

and maintenance responsibilities. 

d. Site drainage plan shall include all drainage improvements as physically constructed 

or to be constructed. The purpose of the drainage plan is to determine whether these 

improvements are within the appropriate easements and to identify the ownership 

and maintenance responsibilities. 

e. Trails and open space plan showing forty percent of the area as private and/or public 

open space with trail connections if appropriate. 

f. Evidence that the Condominium or Townhome Subdivision has obtained prior 

approval from the building and fire departments to ensure that there exists adequate 

access to all buildings for emergency services. 

g. If joint ownership of common areas is proposed or when a single water meter or 

sewer service is used for more than one dwelling unit, proof shall be provided that an 

association is created or will be created that will be responsible for maintaining the 

common areas and common utilities responsibilities. 

3. In addition to all the requirements for preparation of a Final Plat, Condominium plats 

shall contain the following: 

a. Floor plan and exterior building elevation renderings of each condominium building; 

b. The location, description of, and identification of the condominium units within each 

building, both horizontally and vertically; 

c. Identification of the thickness of common walls between or separating the individual 

units; 

d. Identification, description and location of any structural components or supporting 

elements of the building located within individual condominium units; 
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e. Designation and identification of the limited common elements as defined in CRS § 

38-33.3-208; 

f. Designation and identification of the general common elements as defined in CRS § 

38-33.3-208; 

g. Certificate of approval as follows: 

 

CERTIFICATE OF APPROVAL 

I hereby certify that the land division (or the division of condominium space) shown is 

in all respects in compliance with The Unified Development Code of the City of 

Woodland Park, and that therefore this plat has been approved by the Planning 

Director of the City of Woodland Park, subject to its being recorded by the Teller 

County Clerk and Recorder within sixty (60) days of the date below. 

 

___________    __________________________________ 

Date     Planning Director 

ATTEST: 

City Clerk 

 

h. Surveyor's certification with the following additional statement: 

i. "This plat substantially depicts the location and the horizontal and vertical 

measurements of units, the unit designations, the building designation, the 

location of the parking and storage spaces, and the elevation of the 

constructed unfinished floors and ceilings of the units." 

i. The following statement on the Condominium Plat: 

i. "All condominium units in the subdivision are and shall remain liable for all 

water and sewer service rendered to any, or portion of, the condominium units 

or divisions of ownership and a lien for water and sewer service to any 

condominium unit shall attach and be enforceable against all of the 

condominium units or divisions of ownership in this subdivision. The 

responsibility for maintenance of utility lines and accessways for ingress and 

egress on private property lies with the property owners and the condominium 

association, however, the City reserves the right of ingress, egress, and 
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maintenance in private utility easements, accessways, or common areas for 

the purposes of meter reading and shut-off for non-payment. The City assumes 

no liability for maintenance of service lines within utility easements, 

accessways, or common areas." 

E. Review Criteria. 

1. The application complies with any agreements or conditions on development of the 

property previously approved by the City including compliance with conditions set forth in 

Conditional Use Permit approval.  

2. The proposed development project is consistent with the intent of the City 

Comprehensive Plan goals, objectives, actions, and Future Land Use Map.   

3. The subdivision is consistent with the City’s Parks, Trails, and Open Space Plan as 

amended and is consistent with the review recommendation from PRAB. 

4. The subdivision is consistent with the City’s Stormwater Management Plan as amended. 

5. The proposed development and use shall conform to the provisions, standards and 

requirements of this UDC and all other City regulations, adopted and in effect at the time 

of application per the following: 

a. Each of the lots and parcels resulting from the proposed subdivision shall comply 

with dimensional requirements and provision of parking, landscaping, lighting, 

stormwater management, and drainage. 

b. The proposed development and use shall be designed, constructed and maintained 

to accommodate the on-site and off-site traffic generated. 

c. The proposed development and use shall be designed, constructed and maintained 

with appropriate regard to topography, surface drainage, soil potentials, natural and 

man-made hazards, streams and environmentally significant features. 

d. The proposed development and use shall be designed, constructed and maintained 

with adequate water supply, wastewater disposal, solid waste disposal, air quality 

protection methods and surface water drainage. 

6. The project includes adequate provision of public services including but not limited to 

water, sanitary sewer, storm drainage, electricity, and communication facilities. 

7. Adequate access to all buildings for emergency services is provided. 

8. The subdivision has mitigated all negative impacts to adjacent properties that were 

identified throughout the application review process. 
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9. The density of the development shall not be greater than the maximum as allowed by 

the underlying zone district; and 

10. The declaration or other documents include provisions for the maintenance and repair of 

any common areas on the property and common utilities responsibilities. 

11. The condominium subdivision shall comply with all of the provisions of the Colorado 

Common Interest Ownership Act, C.R.S. Title 38, Article 33.3. 

6.06.070 Townhome Plat 

A. Purpose  

1. To establish a process and review criteria for townhome plats for both new development 

and conversion of existing development. 

B. Applicability 

1. Townhome Plats apply to the division of land to create individual townhome lots, each to 

accommodate a single-household attached dwellings, from a lot or parcel currently 

platted as a single lot parcel. 

C. Procedure  

1. All Townhome plats shall be processed as a Final Plat per Section 6.06.050 – Final Plat 

and adhere to the Common Review Procedures in Section 6.05 – Common Review 

Procedures.  

2. Townhome plats shall only be processed for single-household attached units that have 

received a Conditional Use Permit. The Conditional Use Permit may be reviewed at an 

earlier stage in the subdivision process or concurrently with the Townhome Plat. 

D. Submittal Requirements.  

1. Completed application and filing fee. 

2. Townhome Plats shall be accompanied by the following supplemental information (may 

all be drawn on one sheet): 

a. Building footprints showing the dimensions of each unit and building in relationship to 

the lots and/or property lines.  

b. Parking plan including the dimensions of standard and accessible parking stalls, 

vehicle accommodation lanes and parking formula used to calculate the total number 

of parking spaces. 
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c. Utility plan including all utility improvements as physically constructed or to be 

constructed. The purpose of the utility plan is to determine whether these 

improvements are within the appropriate easements and to identify the ownership 

and maintenance responsibilities. 

d. Site drainage plan shall include all drainage improvements as physically constructed 

or to be constructed. The purpose of the drainage plan is to determine whether these 

improvements are within the appropriate easements and to identify the ownership 

and maintenance responsibilities. 

e. Trails and open space plan showing forty percent of the area as private and/or public 

open space with trail connections if appropriate. 

f. Evidence that the Condominium or Townhome Subdivision has obtained prior 

approval from the building and fire departments to ensure that there exists adequate 

access to all buildings for emergency services. 

g. If joint ownership of common areas is proposed or when a single water meter or 

sewer service is used for more than one dwelling unit, proof shall be provided that an 

association is created or will be created that will be responsible for maintaining the 

common areas and common utilities responsibilities. 

3. In addition to all the requirements for preparation of a Final Plat, Townhome Plats shall 

contain the following: 

a. Location, horizontal dimensions, and identification of the townhome units within each 

building; 

b. Identification of the thickness of common walls between or separating the individual 

units; 

c. Designation and identification of the limited common elements; 

d. Designation and identification of the general common elements; 

e. Certificate of approval as follows: 

 

CERTIFICATE OF APPROVAL 

I hereby certify that the land division (or the division of condominium space) shown is 

in all respects in compliance with The Unified Development Code of the City of 

Woodland Park, and that therefore this plat has been approved by the Planning 

Page 260 of 370



  Woodland Park Unified Development Code  
 

Chapter 6 | Administration | City Council Hearing Page | 6-41  

Director of the City of Woodland Park, subject to its being recorded by the Teller 

County Clerk and Recorder within sixty (60) days of the date below. 

 

___________    __________________________________ 

Date     Planning Director 

ATTEST: 

City Clerk 

 

f. Surveyor's certification with the following additional statement: 

i. "This plat substantially depicts the location and horizontal measurements of each 

unit and townhome lot, lot designations, the building locations, and the location of 

parking and storage spaces." 

g. The following statement on the Townhome Plat: 

i. "Each townhome provided for in this plat is served by individual water and sewer 

services from the public mains. Each townhome owner shall own and be 

responsible for the operation, maintenance, and replacement of the water service 

line from the property shut-off valve located near the utility easement boundary to 

the townhome. Each townhome owner shall own and be responsible for the 

operation, maintenance and replacement of the sewer service line from the 

townhome to the public sewer main, including the tapping saddle. The City 

reserves the right of ingress, egress and maintenance in private utility 

easements, accessways, or common areas for the purpose of meter reading and 

shut-off for non-payment. 

E. Review Criteria. 

1. The application complies with any agreements or conditions on development of the 

property previously approved by the City including compliance with conditions set forth in 

Conditional Use Permit approval.  

2. The proposed development project is consistent with the intent of the City 

Comprehensive Plan goals, objectives, actions, and Future Land Use Map.   

3. The subdivision is consistent with the City’s Parks, Trails, and Open Space Plan as 

amended and is consistent with the review recommendation from PRAB. 

4. The subdivision is consistent with the City’s Stormwater Management Plan as amended. 
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5. The proposed development and use shall conform to the provisions, standards and 

requirements of this UDC and all other City regulations, adopted and in effect at the time 

of application per the following: 

a. Each of the lots and parcels resulting from the proposed subdivision shall comply 

with dimensional requirements and provision of parking, landscaping, lighting, 

stormwater management, and drainage. 

b. The proposed development and use shall be designed, constructed and maintained 

to accommodate the on-site and off-site traffic generated. 

c. The proposed development and use shall be designed, constructed and maintained 

with appropriate regard to topography, surface drainage, soil potentials, natural and 

man-made hazards, streams and environmentally significant features. 

d. The proposed development and use shall be designed, constructed and maintained 

with adequate water supply, wastewater disposal, solid waste disposal, air quality 

protection methods and surface water drainage. 

6. The project includes adequate provision of public services including but not limited to 

water, sanitary sewer, storm drainage, electricity, and communication facilities. 

7. Adequate access to all buildings for emergency services is provided. 

8. The subdivision has mitigated all negative impacts to adjacent properties that were 

identified throughout the application review process. 

9. The proposal is consistent with the approved site plan or PUD general development plan 

for the property; and  

10. The declaration or other documents include provisions for the maintenance and repair of 

any common areas on the property and common utilities responsibility. 

6.06.080 Planned Unit Development (PUD) 

A. Purpose.  

1. To define the process for establishing a Planned Unit Development (PUD) zone district 

and reviewing development within the PUD. A Planned Unit Development (PUD) district 

provides for more flexibility and latitude of design, provides for a greater variety of uses 

in the development or redevelopment of land, to meet the technological changes in 

concepts, and to encourage creative development of parks, recreation areas and open 

space. 
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B. Applicability. 

1. A Planned Unit Development zone may be established upon any tract of land held by a 

single owner or under unified control. 

C. Procedure. 

1. PUD submission shall adhere to the Common Review Procedures in Section 6.05 – 

Common Review Procedures. 

2. The procedure for review of a PUD application shall be that required by Section 6.06.160 

– Zone District Change, except that  

a. A PUD Concept Review is required prior to submittal of a PUD application; and  

b. A PUD General Development Plan for the property must be reviewed simultaneously 

with the Zone District Change application, and must satisfy the review criteria in 

subsection E below. 

c. Subsequent Applications. After approval of the PUD zone district and associated 

PUD General Development Plan, and prior to issuance of any building or 

construction permits, applicant shall submit and receive approval for a Preliminary 

and Final Plat or Site Plan, as applicable to the type of development.  

D. PUD Concept Plan Review. 

1. Purpose. The purpose of a PUD Concept Plan is for the applicant to make known their 

intentions to the Planning Director and to discuss any development plans or standards 

that may affect the proposed development. This is an initial informal review of the 

proposed development at an early stage in the planning process. The City shall not 

formally approve or disapprove a PUD Concept Plan. Comments and suggestions may 

be offered to the applicant during this phase to provide guidance or clarify City rules, 

regulations or policies. 

2. Procedure. The PUD Concept Plan submission shall adhere to the Common Review 

Procedures in Section 6.05 – Common Review Procedures. 

3. Submittal Requirements. 

a. Completed application and filing fee.   

b. A PUD Concept Plan shall be prepared at an appropriate scale, extending at least 

one-quarter mile beyond the proposed parcel(s) illustrating the following details of 

the proposed development: 

i. Existing and proposed streets and highways; 
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ii. Existing and proposed major uses for residential, commercial, industrial, and 

public purposes; 

iii. Proposed open spaces, trail connections, including proposed method to meet 

the required public land dedication;  

iv. Natural drainage courses, and similar major natural or manmade features of 

the area; 

v. General areas and types of vegetation 

4. Review Criteria.  

a. The application shall be reviewed for general feasibility and design. 

E. PUD General Development Plan. 

1. Purpose. A PUD General Development Plan provides a graphical representation of the 

proximity of the proposed uses to one another, their general placement on the subject 

property as well as specific requirements related to building setbacks, building height, 

design criteria, and similar additional requirements for development within the PUD.  

2. Procedure.  

a. The PUD General Development Plan is an additional requirement of a Zone District 

Change application when requesting the establishment of a PUD zone district.  

3. Submittal Requirements.  

a. Application and filing fee.  

b. A General PUD Development Plan at a scale sufficient to show all of the following 

details of the proposed development: 

i. Location and size of proposed development; 

ii. Zoning and use of properties adjacent to the proposed PUD zone district; 

iii. The character and proposed layout and location of residential development 

proposed including the type of dwelling units, dwelling unit density per tract, 

height of buildings, building lot coverage, and any other relevant information; 

iv. The character and proposed layout and location of nonresidential areas 

including building size, locations, and height; 

v. The location, number, and dimensional plans of proposed off-street parking 

and loading facilities; 

vi. The type and location of open space, park, and recreation facilities proposed; 
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vii. The type and location of school sites, public buildings, and similar public and 

semi-public uses; 

viii. The location and width of proposed rights-of-way, easements, and other 

similar public, and private facilities; 

ix. Detailed, verifiable, and authenticated documentation of the availability to 

connect to a water source that is sufficient and adequate to service the needs 

of the proposed uses and structures; 

x. The use, height, bulk, and location of all proposed principal and accessory 

buildings;  

xi. Description, location, and extent of fences, earth berms, and types of 

screening; 

xii. Description, location, and extent of proposed signs; 

xiii. Description, location, and extent of exterior lighting; 

xiv. Location and extent of outside storage areas with proposed methods of 

screening from abutting streets and residential areas; 

xv. A statement as to whether or not a homeowner’s association is intended; 

xvi. A statement which reads: "All activities and uses shall be authorized and be 

operated to meet the Performance Standards set forth in Chapter 4, Use 

Standards, of the City of Woodland Park Unified Development Code". 

c. Supplementary material: 

i. A traffic impact study; 

ii. Public cost vs. benefit analysis regarding infrastructure and improvements 

that could be shared between the applicant and the City; 

iii. Employee projections; 

iv. The feasibility of the proposal for the disposition of sanitary waste and storm 

water runoff; 

v. The feasibility of the project for the availability and supply of adequate City 

water resources and service;  

vi. Provisions governing the use, maintenance, and continued protection of the 

PUD and any of its common open space; 

vii. A development schedule indicating the following: 
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(a) The approximate date when construction of the project can be expected 

to begin, 

(b) The stages in which the project will be completed and the approximate 

date when construction of each stage can be expected to begin; 

viii. A schematic landscape plan indicating approximate location, number, and 

type of shrubs, trees. or other form of landscaping treatment;  

ix. Any reasonable information specifically requested by the Planning Director 

relevant to determining if the requested use is appropriate pursuant to these 

standards. 

4. Review Criteria. In addition to the review criteria in Section 6.06.160 - Zone District 

Change, the following criteria shall apply to a PUD General Development Plan for the 

PUD zone district:  

a. The proposed project is consistent with the intent of the City Comprehensive Plan 

goals, objectives, actions and Future Land Use Map;  

b. Connection and availability of water exists that is sufficient to service the needs of 

the proposed uses and structures; 

c. The project promotes public health, safety, and general welfare;  

d. The project provides adequate light, air, privacy and convenience;  

e. The project mitigates congestion of the public streets and highways;  

f. The project conserves the values of surrounding properties; and  

g. The project protects against fire, panic, explosion, noxious fumes, flooding along 

natural watercourses, and other hazards;  

h. The project promotes the long term economic, social, and environmental health of 

the City; 

i. The design of the project provides for a unique opportunity for the community and 

surrounding area; and 

j. The project may protect or preserve sensitive and significant natural and/or historic 

features. 

F. PUD Amendments 

1. Preliminary PUD Development Plans Approved Prior to the effective date of this UDC. 

a. All Preliminary PUD Development Plans approved prior to the effective date of this 

UDC shall be considered a PUD Concept Plan. 
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i. If a Rezone request was approved with the Preliminary PUD Development 

Plan, that approval shall remain in effect. 

ii. In order to receive full approval of a Development Plan prior to subsequent 

Site Plan or Subdivision application, all existing Preliminary PUD 

Development Plans shall submit application for a PUD General Development 

Plan per the procedure in and submittal and review criteria in subsection E. 

2. Final PUD Development Plan Approved Prior to the effective date of this UDC. 

a. All Preliminary PUD Development Plans approved prior to the effective date of this 

UDC shall be considered a PUD General Development Plan. 

i. If a Rezone request was approved as part of the PUD Development Plan 

Process, that approval shall remain in effect. 

ii. Prior to construction and within two (2) years of approval of a Final PUD 

Development Plan, application for subsequent Site Plan or Subdivision 

approval shall be made per Sections 6.07.040 - Site Plan Procedures, and 

6.06.020 – Subdivisions Generally.  

iii. Extensions on approval shall be processed per Section 6.05.070 – Post 

Decision Action. 

3. Amendments to Approved PUD General Development Plans 

a. Any change to a PUD General Development Plan beyond the following thresholds 

shall formally amend the approved plan per Section 6.06.190 – Modification of 

Previous Approval: 

i. Change in building floor space up to five (5) percent. 

ii. Change in required landscape or parking area of up to five (5) percent, 

provided the minimum amount required per this UDC is maintained. 

iii. Minor adjustment to location and layout of streets, utilities, and structures that 

do not change the overall intent of the project or effect the impacts on 

adjacent properties, with regards to traffic patterns, noise, smell, and views.  

6.06.090 Conditional Use Permit 

A. Purpose  

1. A Conditional Use Permit is required for uses designated as contingent uses, not 

allowed by right or condition; they may or may not be appropriate in a particular location 
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depending upon the nature of the use itself, its relationship to vicinity land uses, its 

impact upon environmental, social and economic matters and its effects upon the health, 

safety and welfare of the City and its residents. 

2. A Conditional Use Permit is issued by the City Council that authorizes the applicant to 

make use of property in accordance with the requirements of this UDC and City Council 

imposed conditions.  

B. Applicability. 

1. Conditional Use Permits are required for any use that is allocated as “Conditional” in the 

Use Table located in Chapter 4 of this UDC. 

C. Procedure. 

1. Conditional Use Permit submission shall adhere to the Common Review Procedures in 

Section 6.05 – Common Review Procedures. 

2. When a conditional use permit is required and granted, it shall be issued prior to 

issuance of a Zoning Development Permit, and shall be subject to the application, site 

plan, and conditions placed on the application upon approval. 

3. Amendments or modifications of the Conditional Use Permit shall be in accordance with 

the procedure applicable to initial approval as set out in this Chapter. 

4. Approval of a Conditional Use Permit shall not constitute an exemption from or waiver of 

any other provisions of this UDC pertaining to the development and use of property. 

D. Submittal Requirements. 

1. Completed application and filing fee. 

2. A Site Plan showing the entire site involved whether all or part of the site is to be 

immediately developed. 

3. A detailed description of the proposed use, including such information as dates and 

hours of operation, numbers of guests, etc. 

4. A response to the pre-application conference checklist. 

5. The City may require different levels of information to be submitted depending upon the 

impacts and characteristics of the development and use.  

E. Review Criteria.  

1. The proposed development and use shall have a demonstrated direct need to be located 

at the location proposed and provide adequate mitigation measures to lessen all 

identified impacts. 
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2. The proposed development and use shall be in harmony with the area and not endanger 

the public health and welfare or substantially injure the value of vicinity properties. 

3. The proposed development project is consistent with the intent of the City 

Comprehensive Plan goals, objectives, actions, and Future Land Use Map.   

4. The proposed development and use shall conform to the provisions, standards and 

requirements of all City regulations, adopted and in effect at the time of application. 

5. The proposed development and use shall be designed, constructed, and maintained to 

accommodate the on-site and off-site traffic generated. 

6. The proposed development and use shall be designed, constructed, and maintained with 

appropriate regard to topography, surface drainage, soil potentials, natural and man-

made hazards, streams and environmentally significant features. 

7. The proposed development and use shall be designed, constructed, and maintained with 

adequate water supply, wastewater disposal, solid waste disposal, air quality protection 

methods and surface water drainage. 

8. The proposed development shall require approval by the City that connection and 

availability of a water source exists that is sufficient to serve the needs of the proposed 

uses and structures. 

9. The proposed development and use shall be designed, constructed, and maintained to 

not unduly increase the public danger of fire, explosion and other safety hazards upon 

the public, and persons residing or working on the site and vicinity. 

10. The development and use may be required to provide architectural design schemes and 

may also require amenities such as, but not limited to, fencing, landscaping, buffer areas 

and other aesthetic enhancement measures, as required by the City Council.  

11. The standards for Conditional Use Permits are intended only as a minimum necessary 

for review. An application for a Conditional Use Permit may be denied if it is determined 

that the development and use is not in the best interest of the City. 

6.06.100 Flood Hazard Development Permit 

Purpose, applicability, submittal requirements, and review criteria can be found in Title 20 of the 

Municipal Code. 
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6.06.110 Historic Landmark Designation 

Purpose, applicability, submittal requirements, and review criteria can be found in Chapter 2.44 

of the Municipal Code. 

6.06.120 Special Use Permit  

A. Purpose.  

1. To outline the general procedure, submittal requirements, and review criteria for a 

Special Use Permit submission. 

B. Applicability. 

1. A special use permit is required whenever an applicant desires to develop, substantially 

improve, or change the use of a tract of land or structure for the following uses: 

a. Schools, universities, colleges, and other institutions of an educational nature; 

b. Cemeteries; 

c. Airports, heliports and helistops; 

d. Hospitals; 

e. Public uses, except parks; 

f. Recreation facilities; 

g. Recycling collection centers; 

h. Transportation terminals; 

i. Sanitary landfills; 

j. Mineral extraction; 

k. Uses specifically addressed as special uses in a PUD General Development Plan; 

and 

l. Towers and antennas exceeding fifty (50) feet in height.  

2. Special uses must have a demonstrated direct public benefit to the City and may or may 

not be appropriate in a particular location depending upon the nature of the use itself, its 

relationship to vicinity land uses, its impact with respect to environment, social, and 

economic matters and its effects upon the health, safety, and welfare of the City and its 

residents. 

C. Procedure.   

1. Special Use Permit submission shall adhere to the Common Review Procedures in 

Section 6.05 – Common Review Procedures. 
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2. Where a special use permit is required and granted, it shall be issued prior to issuance 

of a Zoning Development Permit, and shall be subject to the application, site plan, and 

conditions placed on the application upon approval. 

3. Amendments or modifications of the Special Use Permit and Site Plan shall be in 

accordance with the procedure applicable to initial approval as set out in this Chapter.  

a. If the Planning Director finds that the amendment or modification is insignificant, 

representing less than a ten (10) percent change to the original application, the 

application may be processed administratively. 

4. Approval of a Special Use Permit shall not constitute an exemption from or waiver of any 

other provisions of this UDC pertaining to the development and use of property.  

5. The approved application, permit, and findings shall be recorded in the office of the 

County Clerk and Recorder.  

D. Submittal Requirements. 

1. Completed application and filing fee. 

2. A Site Plan showing the entire site involved whether all or part of the site is to be 

immediately developed. 

3. A detailed description of the proposed use, including such information as dates and 

hours of operation, numbers of guests, etc. 

4. A response to the pre-application meeting checklist. 

5. The City may require different levels of information to be submitted depending upon the 

impacts and characteristics of the development and use.  

E. Review Criteria. 

1. An application for a Special Use Permit may be denied if it is determined that the 

development and use is not in the best interest of the City.  

2. The proposed development and use shall have a demonstrated direct public benefit to 

the City. 

3. The proposed development and use shall be in harmony with the area and not materially 

endanger the public health and welfare or substantially injure the value of vicinity 

properties. 

4. The proposed development project is consistent with the intent of the City 

Comprehensive Plan goals, objectives, actions, and Future Land Use Map.   
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5. The proposed development and use shall conform to the provisions, standards and 

requirements of all City regulations, adopted and in effect at the time of application. 

6. The proposed development and use shall be designed, constructed, and maintained to 

accommodate the on-site and off-site traffic generated. 

7. The proposed development and use shall be designed, constructed, and maintained with 

appropriate regard to topography, surface drainage, soil potentials, natural and 

manmade hazards, streams, and environmentally significant features. 

8. The proposed development and use shall be designed, constructed, and maintained with 

adequate water supply, waste water disposal, solid waste disposal, air quality protection 

methods, and surface water drainage. 

9. The proposed development shall require approval of the City that connection and 

availability of a water source exists that is sufficient to serve the needs of the proposed 

uses and structure. 

10. The proposed development and use shall be designed, constructed, and maintained to 

not unduly increase the public danger of fire, explosion, and other safety hazards upon 

the public, and persons residing or working on the site and vicinity. 

11. The development and use may be required to provide architectural design schemes and 

may also require amenities such as, but not limited to, fencing, landscaping, and buffer 

areas.  

6.06.130 Vacation of Public Right-of-Way or Easement 

A. Purpose  

1. To outline the general procedure, submittal requirements, and review criteria for 

submission of application for Vacation of a Public Right-of-Way or Easement. 

B. Procedure  

1. Vacation of Public Right-of-Way or Easement submission shall adhere to the Common 

Review Procedures in Section 6.05 – Common Review Procedures and specific 

timeframes and requirements established in Section 12.08 – Vacation of Public Rights-

of-Way, of the City of Woodland Municipal Code. 

C. Submittal Requirements.  

1. Completed application form and filing fee. 
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2. Plat and legal description of proposed vacation; plat shall be drawn by a registered land 

surveyor and shall be on letter-sized (8.5 x 11) inch paper whenever possible. 

3. The names and addresses of all adjacent property owners. 

D. Review Criteria.  

1. The vacation must not conflict with adopted policies or plans;  

2. The vacation shall not create a landlocked parcel of land;  

3. The vacation shall not restrict the access of any parcel so that access is unreasonable or 

economically prohibitive; and  

4. No roadway or part thereof shall be vacated so as to leave any land adjoining the street, 

alley, easement or public right-of-way without an established public road connecting the 

land with another established public road. The vacation shall not result in adverse 

impacts on the health, safety, and general welfare of the community. 

6.06.140 Comprehensive Plan Amendment  

A. Purpose.  

1. The Comprehensive Plan and Future Land Use Map may be amended pursuant to this 

section to respond to a change in conditions or public policy, or to advance the general 

health, safety, and welfare of the City. 

B. Applicability. 

1. A Comprehensive Plan amendment may be initiated by City Staff, Planning Commission, 

or City Council. Additionally, any person may suggest to the Planning Commission that 

an amendment be given consideration. 

C. Procedure.  

1. Comprehensive Plan Amendment submission shall adhere to the Common Review 

Procedures in Section 6.05 – Common Review Procedures. 

2. Approval of a Comprehensive Plan Amendment shall be by resolution of the Planning 

Commission carried by the affirmative votes of not less than two-thirds of the entire 

membership pursuant to Colorado Revised Statutes. 

D. Submittal Requirements. 

1. Completed application and filing fee. 
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2. A narrative explaining the proposed amendment including reason for amendment and 

either a redline of the proposed text to amend, new section to add, or fully 

amended/updated document. 

E. Review Criteria.  

1. The amendment is not likely to result in significant adverse impacts upon the natural 

environment (including air, water, noise, stormwater management, wildlife, and 

vegetation); 

2. The amendment is necessary for the protection of health, safety, and welfare of the 

community; and 

3. The amendment is consistent with the City's goals and policies. 

6.06.150 Unified Development Code (UDC) Text Amendment  

A. Purpose 

1. The text of this UDC may be amended to respond to change in conditions or public 

policy, or to advance the general health, safety, and welfare of the City. 

B. Applicability 

1. City staff, Planning Commission or City Council may initiate an amendment to the text of 

this UDC. Any person may suggest to the Planning Commission that an amendment be 

given consideration. 

C. Procedure 

1. UDC Text Amendment submission shall adhere to the Common Review Procedures in 

Section 6.05 – Common Review Procedures. 

D. Submittal Requirements. 

1. A narrative explaining the reason for the proposed UDC text amendment; and  

2. Redline of the proposed text amendment. 

E. Review Criteria.  

1. The UDC Text Amendment is not likely to result in significant adverse impacts upon the 

natural environment (including air, water, noise, stormwater management, wildlife, and 

vegetation) or such impacts will be substantially mitigated;  

2. The UDC Text Amendment is necessary for, or supportive of, the protection of health, 

safety, and welfare of the community;  
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3. The UDC Text Amendment is consistent with the intent of the City Comprehensive Plan 

goals, objectives, actions, and Future Land Use Map;  

4. The UDC Text Amendment is consistent with any prior approvals, official plans or 

policies that apply; and  

5. The UDC Text Amendment will not significantly increase nonconformities. 

6.06.160 Zone District Change (Re-zone) 

A. Purpose.  

1. To outline the general procedure, submittal requirements, and review criteria for 

submission of application to rezone property. 

B. Procedure.  

1. Zone Change submission shall adhere to the Common Review Procedures in Section 

6.05 – Common Review Procedures and specific timeframes and requirements 

established in Article XV – Miscellaneous Provisions, Section 15.7 – Zoning, of the City 

of Woodland Park Charter. 

C. Submittal Requirements.  

1. Completed application and filing fee.  

2. A project narrative clearly stating the requested change or amendment. 

3. Legal description.  

4. A title certificate from a licensed title company or attorney listing the name of the 

property owner(s) and all liens, easements and judgments of record that affect the title to 

the subject property.  

5. Certified boundary survey of land area to be rezoned, along with an indication of the 

existing zoning, predominant existing uses, and existing zoning designations within three 

hundred (300) feet in all directions of the boundary of the land area to be rezoned.  

6. A list of all property owners within the distance specified by Section 6.05.050 – Public 

Hearing Notice Requirements, to include accurate names and mailing addresses as they 

appear on the County tax record; 

7. A statement by the applicant explaining the rationale for the rezoning request relative to 

the standards of this UDC.  

8. If the City is the applicant, the only required document is the zoning map showing the 

proposed change. 
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D. Review Criteria. 

1. The existing zone for the property was adopted in error. 

2. There has been a change of character in the area (e.g. installation of public facilities, 

other zone changes, new growth trends, deterioration, development transitions, etc.). 

3. There is a public need for the proposed rezoning within the area or community.  

4. The proposed uses are compatible with the surrounding area or uses, there being no 

adverse impacts, and/or any adverse impacts can be mitigated.  

5. There will be benefits derived by the community or area by granting the proposed 

rezoning.  

6. Adequate facilities are available to serve development for the type and scope suggested 

by the proposed zone. If utilities are not available, they could be reasonably extended.  

7. The proposed development project is consistent with the intent of the City 

Comprehensive Plan goals, objectives, actions, and Future Land Use Map.  

8. The proposed change does not constitute spot zoning which is defined as the application 

of zoning to a specific parcel or small area that is inconsistent with the surrounding 

zoning or the comprehensive plan, typically to benefit a particular property owner rather 

than advance the public interest. 

9. Change in a zoning classification which results in increased density shall only be 

approved if the applicant has established, to the approval and acceptance of the City, 

that sufficient connection and availability of water exists to service the needs of the 

intended uses and structures of such lot(s). 

10. Additional criteria for PUD zone districts: 

a. Approval of a PUD zone district may not occur without simultaneous approval of a 

PUD General Development Plan. 

b. A PUD zone district may be approved if one or more of the following conditions exist: 

i. There are unusual physical features of the property itself, or of the neighborhood 

in which it is located, such that a substantial deviation from the otherwise 

applicable regulations is necessary or appropriate in order to conserve a physical 

or topographic feature of importance to the City; 

ii. The property or its neighborhood has an historical character or economic or 

cultural importance to the community that will be protected by use of a PUD; 
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iii. The design of the PUD illustrates a unique design concept that properly relates to 

adjoining properties.  

6.06.170 Appeal 

A. Purpose. 

1. To provide a process for the Board of Adjustment to hear and decide appeals.  

B. Applicability. 

1. The Board of Adjustment may consider an appeal by any person aggrieved by a final 

written administrative interpretation or decision based upon or made in the course of the 

administration or enforcement of this UDC or Title 20 – Flood Damage Prevention 

Regulations.  

C. Procedure 

1. Appeal submission shall adhere to the Common Review Procedures in Section 6.05 – 

Common Review Procedures. 

2. Appeals shall be filed within ten (10) days after the date of the administrative decision.  

3. The Planning Director shall transmit to the Board of Adjustment certified copies of all the 

papers constituting the record of the matter, together with a copy of the ruling or order 

from which such appeal is taken.  

4. An appeal stays all proceedings in furtherance of the action appealed from, unless the 

officer from whom the appeal is taken certifies to the Board of Adjustment, after the 

notice of appeal shall have been filed with them, that by reason of facts stated in the 

certificate, a stay, in their opinion, would cause imminent peril to life or property. In such 

cases, proceedings shall not be stayed other than by a restraining order which may be 

granted by the Board of Adjustment or by a court of record on application and notice to 

the officer from whom the appeal is taken and on due cause shown.  

5. The Board of Adjustment shall render a decision within forty-five (45) days after 

submission of the written Appeal application.  

6. The determination of the Board of Adjustment concerning an Appeal is effective 

immediately upon the rendering of the decision. 

7. Any further appeals of decisions by the Board of Adjustment shall be made to the courts 

in accordance with state law. 

D. Submittal Requirements 
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1. Completed application and filing fee. 

2. All application materials from initial approval being appealed. 

E. Review Criteria 

1. Appeals are limited to the record of the original decision, no new evidence may be 

introduced. 

2. Whether the decision of the decision-making body was a clear error, as opposed to fairly 

debatable, according to the provisions of these regulations. 

3. The purposes, intent, and design objectives of any standards that are subject to the 

appeal were adequately addressed in the initial application. 

4. Whether the final decision and the grounds for relief requested in the appeal are within 

the authority granted by these regulations. 

5. Whether there are other more appropriate and applicable procedures to achieve the 

applicant's proposed objective, such as a plan amendment, text amendment, planned 

zone districts, a zoning map amendment, or a variance. 

6.06.180 Variance 

A. Purpose.  

1. The purpose of a variance is to provide relief from this UDC where, by reason of 

exceptional narrowness, shallowness, shape, topography, or other extraordinary or 

exceptional situation or condition peculiar to a particular piece of property, the strict 

application of any provision of this title would result in exceptional, demonstrable, 

unnecessary hardship on the applicant.  

B. Applicability.  

1. Nonconforming structures in the same district and permitted or nonconforming structures 

in other districts shall not be considered grounds for the issuance of a variance. 

2. Under no circumstances shall the Board of Adjustment grant a variance to allow a use 

not permitted under the terms of this UDC in the zone district involved or any use 

expressly or by implication prohibited by the terms of this title in said zone district.  

C. Procedure.  

1. Variance submission shall adhere to the Common Review Procedures in Section 6.05 – 

Common Review Procedures. 
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2. The determination of the Board of Adjustment concerning a Variance is effective 

immediately upon the rendering of the decision at the Board of Adjustment meeting. 

3. Where a Variance is granted, it shall be issued prior to the issuance of a building permit 

and shall be issued subject to the conditions upon which the Board of Adjustment has 

determined with approval.  

4. Authority to issue a building or other required permit pursuant to the granting of a 

Variance shall expire two (2) years after the date of the granting of the variance, except 

when the following conditions have been met: 

a. Building permits have been issued for at least one (1) permitted building by the 

variance, materials have been acquired and are on site, and the foundation has been 

placed for at least one (1) of the permitted buildings; or 

b. Where no construction is required, the actual operation of the use has been started. 

5. Any further appeals of decisions by the Board of Adjustment shall be made to the courts 

in accordance with state law. 

D. Submittal Requirements. 

1. Completed application and filing fee. 

2. A Site Plan showing the entire site involved whether all or part of the site is to be 

immediately developed. 

3. A detailed description of the proposed use and requested variance, including such 

information as dates and hours of operation, numbers of guests, etc. 

4. Written application demonstrating that all of the following review criteria can be met and 

how. 

5. A response to the pre-application conference checklist. 

E. Review Criteria.  

1. That there exist special conditions and circumstances of the type specified in this UDC, 

which are peculiar to the land, structure, or building involved and which are not 

applicable to other lands or structures in the same district. 

2. The said special conditions and circumstances do not result from the actions of the 

applicant. 

3. That literal interpretation of the provisions of this title would deprive the applicant of 

rights commonly enjoyed by other properties in the same district under the terms of 

these regulations. 
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4. That granting the Variance requested will not confer on the applicant any special 

privilege that is denied by the board to other lands or structures in the same district. 

5. That the granting of the Variance will not be injurious to the neighborhood or otherwise 

detrimental to the public welfare. 

6. The granting of the Variance is consistent with the intent of the City Comprehensive Plan 

goals, objectives, actions, and Future Land Use Map;  

6.06.190 Modification to Previous Approval 

A. Purpose. 

1. To detail a process for amending or modifying previous application approvals. 

B. Applicability  

1. This section applies to application to modify a previous approval except for the following:  

a. An annexation of land into the City;  

b. The adoption or amendment of a Comprehensive Plan; 

c. A Unified Development Code Text Amendment; and  

d. An amendment to the Zoning Map.  

2. Each modification of an action listed in subsection 1, shall require the party proposing 

the change to complete all of the application and review procedures, and shall be 

subject to the same review criteria, applicable to the original decision proposed to be 

modified.  

3. A Minor Modification request may be submitted for administrative approval provided that 

the following apply:  

a. The modification results in no more than a ten (10) percent change in gross floor 

area, landscape or parking requirement, or location and layout of streets, utilities, 

and structures  

b. The modification results in a reduction of the amount of open space in the 

development by no more than ten (10) percent, provided the minimum requirement is 

met; 

c. The modification would result in a change of any dimensional standards by no more 

than ten (10) percent; 

d. The modification is consistent with any conditions attached to the approval;  
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e. The modification is necessary to meet conditions of approval or commitments or to 

accommodate or mitigate site conditions that were not known at the time of the 

approval; and  

f. The modification would not significantly alter the function, form, intensity, character, 

demand on public facilities, or impact on adjacent properties more than the original 

approved.  

4. A Major Modification request may be submitted for approval by the Planning 

Commission and City Council if the following applies:  

a. The modification would result in an increase to the number of dwelling units 

approved in the development;  

b. The modification would result in an increase to the gross floor area in the 

development of more than ten (10) percent;  

c. The modification would result in a reduction of the amount of open space in the 

development by more than ten (10) percent, provided the minimum requirement is 

met;  

d. The modification would result in a change of primary access into the development by 

more than one hundred (100) horizontal feet on any boundary where the 

development is adjacent to residential uses; or  

e. The modification would result in a change of any dimensional standards by more 

than ten (10) percent. 

C. Minor Modification 

1. Procedure. 

a. Application shall be made to the Planning Department using the official application 

form. 

b. The Planning Director shall review the request in a timely manner and notify 

applicant of approval in writing. 

c. Final approved documents shall be recorded per original application approval and 

subsequent applications may be made accordingly. 

2. Submittal Requirements. 

a. Completed application and filing fee. 

b. The applicant shall submit all plans and narratives from the original application for 

which modification is being requested, sufficient to illustrate the proposed change. 
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3. Review Criteria. 

a. The application shall be reviewed against the review criteria of the original 

application. 

D. Major Modification 

1. Procedure. 

a. Application shall be made to the Planning Department using the official application 

form. 

b. The Planning Director shall review the request per 6.05 – Common Review 

Procedures, refer to the appropriate referral authorities, and prepare staff report for 

Planning Commission and City Council Hearings. 

c. Hearings shall be held per Section 6.05.060 – Decision and Hearing Procedures. 

d. Final approved documents shall be recorded per original application approval and 

subsequent applications may be made accordingly. 

2. Submittal Requirements. 

a. Completed application and filing fee. 

b. The applicant shall submit all plans and narratives from the original application for 

which modification is being requested, sufficient to illustrate the proposed change. 

3. Review Criteria. 

a. The application shall be reviewed against the review criteria of the original 

application. 

6.07 Specific Procedures for Permits and Applications That Require 

Administrative Review  

6.07.010 Exempt Subdivision Plat 

A. Purpose  

1. To establish a process and review criteria for all subdivision plat types that are exempt 

from a public hearing. 

B. Applicability 

1. This process applies to correction of information on a plat, adjustment of boundaries or 

lot lines on an existing plat, and combinations of lots on an existing plat.  

C. Procedure  
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1. All Exempt Subdivision Plats shall be processed as a Final Plat per Section 6.02.050 – 

Final Plat, and adhere to the Common Review Procedures in Section 6.05 – Common 

Review Procedures.  

D. Submittal Requirements 

1. All Exempt Subdivision Plats shall adhere to the Final Plat requirements of Section 

6.06.050 – Final Plat. 

E. Review Criteria 

1. The Plat complies with any agreements or conditions on development of the property 

previously approved by the City. 

2. The proposed development project is consistent with the intent of the City 

Comprehensive Plan goals, objectives, actions, and Future Land Use Map. 

3. The subdivision is consistent with the City’s Parks, Trails, and Open Space Master Plan 

as amended and is consistent with the review recommendation from PRAB. 

4. The subdivision is consistent with the City’s Stormwater Management Plan as amended. 

5. The proposed development and use shall conform to the provisions, standards and 

requirements of this UDC and all other City regulations, in effect at the time of 

application per the following: 

a. Each of the lots and parcels resulting from the proposed subdivision shall comply 

with dimensional requirements and provision of parking, landscaping, lighting, 

stormwater management, and drainage. 

b. The proposed development and use shall be designed, constructed and maintained 

to accommodate the on-site and off-site traffic generated. 

c. The proposed development and use shall be designed, constructed and maintained 

with appropriate regard to topography, surface drainage, soil potentials, natural and 

man-made hazards, streams and environmentally significant features. 

d. The proposed development and use shall be designed, constructed and maintained 

with adequate water supply, wastewater disposal, solid waste disposal, air quality 

protection methods and surface water drainage. 

6. The applicant can document the provision of public services including but not limited to 

water, sanitary sewer, storm drainage, electricity, and communication facilities. 

7. The subdivision has mitigated all negative impacts to adjacent properties that were 

identified throughout the application review process. 
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6.07.020 Grading Permit 

A. Purpose.  

1. To regulate the permitting of land-disturbing activities to ensure that grading, excavation, 

filling, and land contouring are conducted in a manner that protects public health, safety, 

and welfare of the City of Woodland Park. 

B. Applicability.  

1. Grading permits shall be obtained prior to any land-disturbing activity of areas greater 

than seven thousand five hundred (7,500) square feet. In determining the area, 

contiguous lands under one or diverse ownership being developed as a unit will be 

aggregated.   

2. Exclusions. The following land-disturbing activities are excluded: 

a. Single-household detached dwelling projects with a disturbed area of 7,500 SF or 

less. 

b. Those done for the purpose of fighting fires. 

c. The stock piling of raw or processed sand, stone, or gravel in material processing 

plants and storage yards, provided that sediment control measures have been 

utilized to protect against off-site damages. 

d. Those undertaken on agricultural land for the production of plants and animals useful 

to man, including but not limited to: forage and sod crops, grain and feed crops, dairy 

animals and dairy products, poultry and poultry products, livestock, including beef 

cattle, sheep, swine, horses, ponies, mules, goats, including the breeding and 

grazing of all such animals, bees and apiary products, fur animals; and 

e. Those undertaken on forest land for the production and harvesting of timber and 

timber products; and 

f. Land-disturbing activity over which the state by statute has exclusive regulatory 

jurisdiction, which are those: 

i. Conducted by the state, 

ii. Conducted by the United States, 

iii. Conducted by persons having the power of eminent domain, 

iv. Conducted by local government, 

v. Licensed by the state or the United States, 

vi. Funded in whole or part by the state or the United States. 
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3. Grading Permit Classifications. All grading permits shall be classified as either Type A, 

Type B, or Type C. 

a. Type A grading permits require both an Erosion Control Plan and a Grading Plan for 

the following type projects: 

i. Subdivision development including associated utility and infrastructure 

installation.  

ii. Any commercial development. 

iii. Single-household detached residential lot development with land disturbance 

of one (1) acre or greater. 

b. Type B grading permits require an Erosion Control Plan and a Grading Plan for the 

following type projects: 

i. Single-household detached residential building site greater than 7,500 SF but 

less than one (1) acre in area. 

a. Type C grading permits require only an Erosion Control Plan for the following type 

projects: 

i. Any land-disturbing activity more than 7,500 SF in area not otherwise 

classified as either a Type A grading permit or a Type B grading permit; or 

ii. Any land-disturbing activity that includes construction of a road, either 

temporary or permanent. 

iii. Any instance where extensive control measures are required.  

4. Waivers. If determination is made upon site inspection that the site does not have the 

potential to cause erosion or off-site damage, the requirement for an Erosion Control 

Plan in association with any of the above grading permit types may be waived in the 

following instances: 

a. Land-disturbing activities greater than 7,500 SF but less than one (1) acre in area not 

involving any commercial construction. 

b. Land-disturbing activities greater than 7,500 SF but less than one (1) acre in area not 

involving road construction 

C. Procedure.  

1. Permit submission shall adhere to the applicable Common Review procedures in 

Section 6.05 – Common Review Procedures per review authority as detailed in 

6.01.030.  
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2. Permits for any building or structure shall not be issued for any land requiring a grading 

permit until application for such grading permit has been issued.  

3. All grading permits shall be valid for one year from the date the permit is issued provided 

that the approved application and the conditions of its approval have not changed.  

4. Any land-disturbing activity requiring an approved plan that is not completed within one 

year of the date the permit was issued, shall request a one-year extension.  

5. The City may revoke any permit by giving written notice to the permit holder, stating the 

reasons for revocation for the following reasons:  

a. The land disturbing activity represents a substantial departure from the approved 

application of plans and specifications; 

b. Failure to comply with the requirements of any applicable state or local laws or local 

ordinance or regulation;  

c. False statements or misrepresentations made in securing a permit; or  

d. A permit mistakenly issued in violation on an applicable state or local law.  

6. Plan Certification. Upon site inspection, it may be determined that certification by a 

licensed professional engineer, architect or landscape architect stating that the lot has 

been graded in accordance with the approved plan is required.  

D. Submittal Requirements. 

1. Completed application and filing fee. 

2. Submittal requirements vary depending on the type of grading permit requested per 

Table 6.07.020-1. 

Table 6.07.020-1 – Grading Permit Type Submittal Requirements 

Permit 

Classification 

Erosion & 

Sedimentation 

Control Plan 

Grading Plan 

Type A Required 

Prepared by registered professional 

surveyors for topography and/or registered 

professional engineers 

Type B Required 
Plan required, but does not need to be 

prepared by registered professionals 

Type C Required Not required 

3. Erosion Control Plan. An erosion control plan, containing the following, shall be prepared 

for all land-disturbing activities: 
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a. The erosion control plan shall contain architectural and engineering drawings, maps, 

assumptions, calculations, and narrative statements as needed to adequately 

describe the proposed development of the tract and the measures planned to comply 

with the requirements of this section. Plan content may vary to meet the needs of 

specific site requirements. 

b. If the City, either upon examination of submitted plan or an inspection of the job site, 

determines that a significant risk of accelerated erosion or off-site sedimentation 

exists, the City will require a revised erosion control plan. Pending the preparation of 

the revised plan, work shall continue only under conditions outlined by the City 

Engineer. 

c. Erosion control plans may be accompanied by an authorized statement of financial 

responsibility and ownership. This statement shall be signed by the person financially 

responsible for the land-disturbing activity or their attorney. The statement shall 

include the mailing and street addresses of the principal place of business of the 

person financially responsible and of the owner of the land or their registered agents. 

4. Grading Plan. The grading plan content and its requirements differ depending upon the 

above identified Grading Permit types. All Type A developments are required to be 

prepared by registered professional surveyors for topography and/or registered 

professional engineers. All Type B developments do not require registered professionals 

to prepare the grading plan. A grading plan shall be prepared to include the following.  

a. Grading plans shall include detailed plans, specifications, and supporting 

calculations for the construction of stormwater management measures. The design 

of drainage facilities shall be in accordance with City of Woodland Park Drainage 

Criteria Manual and Engineering Specifications. 

b. Topographic Survey.  

i. This plan includes detailed information of natural features prior to development. 

In addition to showing existing physical features such as buildings, overhead 

and/or underground utilities, roadways, walks, water and drainage features; the 

plan also shows the location and limits of existing vegetation. 

ii. Survey information can be provided through the submittal of the topographical 

survey which would typically be required to execute the grading and utilities plan. 

This survey shall be produced by a registered land surveyor. Topographical 
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maps prepared for the city of Woodland Park or Teller County are also 

acceptable providing that the maps reflect the current existing conditions of the 

lot and are certified as accurate by a registered land surveyor. 

c. Basic Survey Data. The following survey data must be obtained to correctly execute 

the grading plans: 

i. Boundary information (metes and bounds, legal description) of the site if 

available. Also show existing and proposed street rights-of-way. 

ii. Location of existing curbing, walks, grass, utility or planting strips, edge of 

pavement, roadway medians, (if any), and respective grades, widths, and 

alignments. 

iii. Location, size, and depths of all existing underground utilities when available, 

including gas, electric, water, sanitary sewer, storm drainage features, 

communication cables. Also location and approximate height above existing 

grade of overhead utility lines and poles. 

iv. Location and description of all recorded public or private utility easements, 

building setbacks, and drainage easements encumbering the lot. 

v. Location of all natural features, such as rock out-croppings, watersheds, streams, 

ponds, etc. on the lot or within one hundred feet of the "graded area." This 

information conveys the impact of the proposed development on the lot and 

adjacent area. 

vi. Show existing structures such as buildings, retaining walls, fences, building 

foundations, underground storage tanks, etc. Also show or indicate the existence 

of any wells or septic fields within one hundred feet of the "graded area." 

Reference setbacks of other buildings on adjacent properties and adjacent 

property lines. 

d. Grading Plan Format. The grading plan shall show the existing and proposed shape 

of earth and surfaced areas. The method of portrayal shall be well thought out and 

systematized. The following information shall be included in all grading plans 

submitted to the city of Woodland Park for approval: 

i. Show grades at corners of buildings, step landings, and first floor elevations. 
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ii. Show finished grades at the edges of surfaced areas and at such interior points 

as necessary to show the shaping of the area. Use a combination of proposed 

contours and spot elevations to convey this information. 

iii. Show proposed roadway elevations by proposed contours and spot elevations 

where necessary. Depend on profiles, cross sections, and spot elevations to 

establish the grading of paved areas such as roadways. 

iv. Show top-of-curb grades at all connecting walks, curb returns, and all catch basin 

locations. 

v. Show spot elevations along swale lines, using arrows to show direction of flow. 

Show slope gradients. 

vi. Show top elevations of all storm and sanitary sewer manholes and other 

appurtenances. 

vii. Lawn and earth grades can be shown by proposed contours and spot elevations 

where necessary. 

viii. Existing contours are usually shown by broken lines, proposed finished contours 

by solid lines over surfaced, lawn and earth areas. 

ix. Show the proposed location of stockpiled topsoil for future use in landscaped 

areas. This should be located outside the root zones of significant vegetation to 

be preserved to avoid root compaction. 

x. Reference the storage locations of construction materials outside the root zones 

of vegetation to be preserved to avoid root compaction. 

xi. Show the location of existing wetlands and significant vegetation such as 

specimen trees or the canopy limits of wooded areas intended for preservation. 

xii. Note the elevations of any floodplains located on a lot, or directly affecting a lot, 

(i.e. drainage, sediment and erosion control considerations and/or watershed 

protection).  

5. Performance and Maintenance Guarantees. 

a. A Grading Permit may be required to submit a performance and maintenance 

guarantee in lieu of actual completion of required improvements prior to use or 

occupancy of the development, provided the delayed completion of such 

improvements does not endanger the public health, safety and welfare 
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b. Such performance and maintenance guarantees shall be satisfactory as to the form 

and manner of execution, and as to the sufficiency of the amount in securing the 

satisfactory construction, installation or maintenance of the required improvements. 

c. The condition requiring or permitting a performance guarantee shall specify a 

reasonable time-period within which required improvements must be completed, not 

to exceed one year. Such time-period shall be incorporated in the performance 

guarantee. An additional six (6) months may be granted by the Planning Director. 

d. No performance guarantee shall be released until certification of the satisfactory 

completion of all required improvements covered by the performance guarantee has 

been submitted and approved by the Planning Director. 

e. If the required improvements covered by a performance guarantee are not 

completed in accord with the terms of the performance guarantee, the applicant shall 

be liable to the City for the reasonable cost of the improvements not completed and 

the City may, either prior to or after the receipt of the proceeds thereof, complete 

such improvements. 

6. Stop work order. Whenever land-disturbing activity is undertaken in violation of this 

section, the City may order the work that is in violation to be immediately stopped. The 

stop-work order shall be in writing, posted on the property in question and directed to the 

person responsible for violation(s). The order shall state the work to be stopped, the 

reasons for stoppage, and the conditions under which the work may be resumed. 

Pending any ruling on an appeal, no further work may take place in violation of a stop-

work order. Appeals from a stop-work order shall be made as follows: 

a. A written demand for a hearing must be delivered to the City within ten (10) days 

after receipt of a stop-work order notice. 

b. Decision shall be made by the Planning Director. 

c. Any appeal on a decision made by the Planning Director shall be heard by the City 

Council. 

d. A written demand for a hearing before the City Council must be delivered to the City 

within ten (10) days after receipt of a decision from the Planning Director. 

E.  Review Criteria.  

1. The Erosion Control Plan and the Grading Plan shall meet the development standards 

found in Sections 3.04 – Erosion and Sedimentation. 
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2. The proposed grading and erosion control plan meet the requirements of the City of 

Woodland Park Drainage Criteria Manual and Engineering Specifications. 

3. The proposed grading minimizes impacts to natural topography, steep slopes, wetlands, 

riparian areas, floodplains, wildlife habitats, wetlands, and significant vegetation.  

4. Stormwater controls are proposed to prevent erosion, sedimentation, and adverse 

impacts on adjacent properties or public infrastructure. 

5. Erosion and sediment control measures are consistent with best management practices 

(BMPs) and applicable regulations. 

6. Significant cuts, fills, retaining structures, or steep slopes will not prevent soil instability. 

7. Proposed grading does not interfere with public utilities, rights-of-way, and easements, 

and coordinate with relevant agencies for protection and access. 

6.07.030 Sign Permit 

A. Purpose. 

1. To establish a process and review criteria for establishment of new signs in the City of 

Woodland Park. 

B. Applicability 

1. A permit is required for all permanent signs described in Section 3.09.05 – Permit 

required and Section 3.09.06 – Temporary Signs and Permits Required. 

2. Temporary sign permit application fees shall be reduced relative to the permit application 

fee. 

C. Procedure.  

1. Sign Permit submission shall adhere to the Common Review Procedures in Section 6.05 

– Common Review Procedures. 

2. Permit Expiration. A permit shall expire if the work permitted is not completed within one 

year from the date of issuance. In the event of the expiration of a permit, the applicant 

may apply for a new permit. 

D. Submittal Requirements. 

1. Completed application and filing fee. 

2. An application shall be accompanied by such drawings and specifications as may be 

required to fully advise and acquaint the City with the design, location, dimensions, sign 

fastening, and manner of illumination. 
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E. Review Criteria. 

1. The sign permit shall adhere to all provisions of Section 3.09 – Signs 

2. The shape, color, text, and images will be reviewed to ensure each sign does not imitate 

a public sign. 

3. The sign permit shall adhere to all applicable building and electrical codes. 

6.07.040 Site Plan 

A. Purpose.  

1. In order to ensure a quality development in the City, it is essential that new development 

meet minimum standards for the design, construction and the use of such developments 

to complement existing uses, to ensure adequate utility and service systems, and to 

promote the health, safety and welfare of the City's residents. 

B. Applicability. 

1. Administrative Site Plan review is required for all permitted uses listed in the Use Table 

per Chapter 4. 

2. Public hearing Site Plan review is required of all Conditional Uses and Special Uses 

listed in the Use Table per Chapter 4. 

3. A Site Plan review is not required whenever a person desires to develop or change the 

use of a tract of land or structure for the following uses: 

a. One-family dwellings or residences that do not require a subdivision or replat of 

property; 

b. Accessory uses; 

c. Essential services; 

d. Agricultural uses; 

e. Private riding stables; 

f. Private and noncommercial gardens; 

g. Signs; 

h. Home occupations; 

i. Development or uses in which a conditional use permit has already been granted 

and has not yet expired; 

j. Development or uses in which a variance has already been granted and has not yet 

expired; 
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k. Development or uses in which a building and/or zoning/development permit has 

already been granted and has not yet expired; 

l. Development or uses in which a final planned unit development plan has already 

been approved; and 

m. A change of use which does not require the additional development of a tract of land 

or the substantial improvement to an existing structure. 

C. Procedure.  

1. Site Plan submission shall adhere to the Common Review Procedures in Section 6.05 – 

Common Review Procedures. 

2. The Planning Director shall determine whether a Site Plan is classified and reviewed 

either administratively or by public hearing. 

D. Submittal Requirements. 

1. Completed application and filing fee. 

2. A Site Plan document, drawn to a scale to clearly show the entire project and site 

characteristics, prepared by a licensed professional (or as approved by the Planning 

Director), including the following information: 

a. Indicate the name of the proposed development, submittal phase, and the words 

"Site Plan"; 

b. A vicinity map indicating the location of the site; 

c. Date of preparation, scale, and north arrow (designated as true north); 

d. The location, exterior horizontal dimensions and height of all existing or proposed 

structures and/or uses with reference to property lines; 

e. Property lines, dimensions, and known monuments; 

f. Location, dimensions and names of on site and adjacent streets, trails, public rights-

of-way and sidewalks; 

g. Location, dimensions and intent of existing and proposed easements; 

h. Location, number, and dimensions of all parking areas, driveways, driving lanes, 

loading areas and parking formula used; 

i. Locations of existing and proposed utilities, including: water, sewer, drainage, fire, 

electricity, gas, phone, and cable television infrastructure; 
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i. Detailed, verifiable, and authenticated documentation of the availability to connect to 

a water source that is sufficient and adequate to service the needs of the proposed 

uses and structures; 

j. General direction of off-site topography; 

k. Location and extent of streams, watercourses, and floodplains or other hazards; 

l. Landscaped areas; 

m. Location of existing and proposed signs; 

n. Areas for solid waste disposal containers and typical enclosure detail, if applicable; 

o. Zoning district, special district and city boundaries; 

p. Area and extent of snow storage areas; 

q. Adjacent existing and proposed uses; 

r. On-site topography at two-foot contour intervals referenced to U.S. Geological 

Survey datum; 

s. Location and extent of all traffic control devises and signs; 

t. Location and extent of exterior lighting fixtures and a typical detail diagram; 

u. Location and extent of fences and buffer areas, if applicable. A buffer area shall be 

defined as a strip of land or appropriate method to separate one type of land use 

from another use which may be incompatible; 

v. Location and extent of areas in excess of thirty percent slope; 

w. Indicate any lands or areas to be retained as open space and/or future expansion; 

x. Additional reasonable site plan information requested by the planning department to 

aid in the review and evaluation of the development; 

y. Minimum four (4) by four (4) inch box for listing of approval conditions and 

restrictions; 

z. Indicate the total square footage of new impervious surface area and existing 

impervious surface area. 

3. Architectural drawings, renderings, or other graphics illustrations of structures and 

accessory infrastructure. 

4. Additional design information requested by the Planning Department to aid in the review 

and evaluation of the development, including: 

a. Preliminary drainage plan; 

b. Grading plan; 
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c. Preliminary landscape plan; 

d. Traffic report or trip generation letter. 

5. Site plans for clustered developments: 

a. Shall show the calculation for the permitted number of dwelling units; 

b. Shall show the calculation for the area of open space provided; 

c. May outline building envelopes instead of actual dwelling units. 

6. The following certifications shall be shown and executed on the permitted use Site Plans 

through the administrative review process: 

 

"(I, we) hereby certify that (I am, we are) the owners of this property and that (I, we) shall 

abide by the provisions as specified upon this Site Plan, as presented, and any 

conditions and requirements that are specified by the City of Woodland Park in rendering 

its approval. 

_____ 

Date 

_____ 

Owner(s) 

 

"I hereby certify that I am the City Planner for the City of Woodland Park, Colorado, and 

that I attest that this Site Plan was approved after a properly conducted administrative 

review, subject to conditions, as contained herein. 

_____ 

Date 

_____ 

City Planner 

City of Woodland Park 

7. The following certifications shall be shown and executed on Site Plans through the 

public hearing process: 

 

"(I, we) hereby certify that (I am, we are) the owners of this property and that (I, we) shall 

abide by the provisions as specified upon this Site Plan, as presented, and any 
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conditions and requirements that are specified by the City of Woodland Park in rendering 

its approval. 

_____ 

Date 

_____ 

Owners 

 

"I hereby certify that I am the City Planner for the City of Woodland Park, Colorado, 

and that I attest that this Site Plan was approved, subject to conditions, as contained 

herein, City of Woodland Park, Planning Department, by the City of Woodland Park 

Planning Commission on, 20, after a properly conducted Public Hearing by the City 

Council held on ________, 20___. 

_____ 

Date 

_____ 

City Planner 

City of Woodland Park 

E. Review Criteria.  

1. The proposed development project is consistent with the intent of the City 

Comprehensive Plan goals, objectives, actions, and Future Land Use Map.   

2. The proposed development shall conform to the provisions, standards and requirements 

of all city regulations, adopted and in effect at the time of application, including but not 

limited to: uniform development code, utilities, buildings and construction, business 

regulations, and engineering specifications. 

3. The proposed development shall be designed, constructed, and maintained to 

accommodate the traffic generated and not unduly increase congestion or traffic on the 

site and in the vicinity of the site. 

4. The proposed development shall be designed, constructed, and maintained with 

appropriate regard to topography, surface drainage, soil potentials, natural and 

manmade hazards, streams, and environmentally significant features. 

5. The proposed development shall be designed, constructed, and maintained with 

adequate water supply, wastewater disposal, solid waste disposal, air quality protection 

methods, and surface water drainage. 
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6. The proposed development shall be designed, constructed, and maintained to not 

unduly increase the public danger of fire, explosion, and other safety hazards upon the 

public, and persons residing or working on the site and on property within the vicinity of 

the site. 

7. The proposed development shall be designed, constructed and maintained to not unduly 

diminish or impair but to become compatible with the use and enjoyment of vicinity 

property. To such end the development may be required to provide architectural design 

schemes and fixtures such as, but not limited to, fencing, landscaping, and buffer areas. 

6.07.050 Temporary Use Permit (TUP) 

A. Purpose.  

1. The purpose of Temporary Use Permits is to provide for the safe flow of all modes of 

traffic in the public rights-of-way, to ensure the public’s health and safety during special 

events, and to allow for a diversified economy in Woodland Park.   

B. Applicability.  

1. All temporary use permits shall be classified as either special event permits or outdoor 

vendor permits in order to manage the variety of temporary uses that are possible.  

a. Special event permits. Any temporary use that falls under the category of special 

event shall require a special event permit. Special events and associated temporary 

structures may be allowed in all zone districts. 

b. Outdoor vendor permits. Individual, stationary temporary uses shall require an 

outdoor vendor permit. Such uses and associated temporary structures shall only be 

permitted in non-residential zone districts as defined in Chapter 4.  

C. Procedure.  

1. Temporary use permit applications shall adhere to the applicable Common Review 

Procedures in Section 6.05 – Common Review Procedures. 

2. Applications for a special event permit should be filed with the Planning Director at least 

forty-five (45) days prior to the start date of the event.  

3. Applications for an outdoor vendor permit should be filed with the Planning Director at 

least fourteen (14) days in advance of the proposed use. For outdoor vendor permit 

applications subject to City Council review, applications shall be filed with the Planning 
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Director at least twenty-one (21) days prior to the City Council meeting on which the City 

Council is to rule on the application.  

4. Planning Director may refer any application to the City Council for final review and 

action. 

5. City Council shall be the final review authority on Temporary Use Permit applications 

where either:  

a. The proposed temporary uses/structures will operate between the hours of 9:00 p.m. 

and 7:00 a.m., or 

b. Will endure for longer than one hundred eighty days in a calendar year. 

c. Or where an application requiring administrative approval is referred to City Council 

for review and decision.   

6. If the City Council has issued a temporary use permit in the past, then subsequent 

permit requests for the same temporary use may be administratively approved if all 

temporary use circumstances are substantially unchanged from the original application 

and no complaints or issues have ever been received by the City. 

D.  Submittal Requirements 

1. Completed application and filing fee. 

2. All applications for a temporary use permit shall be made in written form and shall 

include the following information: 

a. Name, address and telephone number of the owner and applicant, if not the same 

person. If the applicant is a firm, corporation or other legal entity, its registered 

agent shall be identified on the application. 

b. Written, signed permission by the owner of the property on which to conduct the 

temporary use or construct the temporary structure. 

c. Diagram showing the proposed location of the temporary use and any temporary 

structures. 

d. Written description of the type, nature and extent of the proposed request. 

e. Dates, days and hours of operation during which the applicant seeks to conduct the 

temporary use and occupy any temporary structure. 

f. Dimensions of all proposed temporary structures associated with the temporary 

use, and as requested by the city, elevations or photographs of the structures. 
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g. Graphic depiction or brief statement of the nature and character of the signage or 

advertising. 

h. Such other information as deemed necessary by the Planning Director for 

purposes of evaluating the application. 

E. Review Criteria   

1. Site layout. The location, size, design, operating characteristics, and visual impacts of 

the proposed use or structure shall not be a detriment to the surrounding properties or 

compromise the public's health and safety. The temporary use or structure need not 

comply with the setback requirements of this UDC. 

2. Sight triangle. No temporary structure shall obscure or obstruct the vision of traffic by a 

motorist, bicyclist or pedestrian; or obstruct the view of any traffic control signal. The 

sight triangle used for intersection visibility as defined in Chapter 7 may be used as a 

guideline. 

3. Parking. The site shall maintain paved or graveled off-street or on-street parking areas 

sufficient to accommodate all customers of the temporary and principle use at the site. 

4. Impacts. The temporary use and structure shall minimize potential negative impacts on 

traffic patterns, emergency vehicle operations, municipal services, and neighborhood 

character. The temporary use and structure shall not generate excessive noise or light 

pollution. 

a. Compatibility. The temporary use shall not undermine the purposes and intent of 

the underlying zoning district in which the use and temporary structure are 

proposed. 

b. Licensing. The applicant shall obtain a City of Woodland Park Business License 

from the City's finance office for any temporary use involving the sale of 

merchandise, food, or other commercial enterprise. The applicant shall obtain 

approval from the Teller County Department of Health and Environment for the 

applicant's food and drink service, if any and/or the applicant's use of animals, if 

any. The applicant shall obtain any other applicable permits/licenses, such as for 

liquor sales, or overnight camping, as required by law. 

c. Signage. Signage for any temporary use, shall comply with Section 3.09 - Signs. 

F. Permit Conditions.   
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1. Conditions may be imposed as deemed necessary to protect the integrity of the 

underlying zoning district and the surrounding uses and structures in the neighborhood 

in which the temporary use and/or temporary structure is proposed to be located. This 

may include, but is not limited to, setting requirements for, or imposing restrictions 

upon, size, massing, location, open space, landscaping, buffering, screening, lighting, 

noise, signage, parking, operations, hours of operation, setbacks, building materials,  

sanitation, and dust control. The Planning Director may require such financial security 

as deemed necessary to ensure compliance with any or all conditions of approval 

and/or to restore the subject property to its original use and condition.  

G. Appeal Procedures.   

1. The administrative decision of the Planning Director to approve or deny an application 

for a temporary use permit may be appealed to the City Council. Such appeal must be 

made in writing, specifying the reason for the appeal, and it must be submitted no later 

than the close of business on the third (3rd) business day following the date of receipt 

of written notification of the administrative decision. If an appeal is filed within this 

three-day period, the administrative decision to approve or deny will be suspended 

until the appeal process is finalized. 

2. An applicant whose permit application is denied may appeal the City Council decision 

in accordance with C.R.C.P. 106(a)(4). Or where an application is granted, any person 

who filed a written objection may appeal the City Council decision in accordance with 

C.R.C.P. 106(a)(4). 

H. Permit Expiration.   

1. Every temporary use permit shall expire according to the date established in the permit 

and in no case shall that expiration date extend beyond January 1, of the year 

following that for which it was issued.  

I. Revocation of permit.   

1. In writing, the Planning Director may suspend, revoke, or deny renewal of any 

temporary use permit where it is determined that the permittee is not compliant with 

the terms and conditions of the permit or has violated any rule, regulation, law or 

ordinance, or upon good cause shown.  In the event that a temporary use permits is 

suspended or revoked the application fee, or any portion of it, shall not be refunded.   

J. Non-assignability.  
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1. No temporary use permit issued pursuant to this Chapter shall be assignable.  

6.07.060 Wireless Communication Facility Permit 

A. Purpose. To regulate the placement, construction, and modification of Wireless 

Communication Facilities (WCF) with the goal to: 

1. Provide for the managed development and installation, maintenance, modification, and 

removal of wireless communications infrastructure in the City with the fewest number of 

WCFs to complete a network without unreasonably discriminating against wireless 

communications providers of functionally equivalent services including all of those who 

install, maintain, operate, and remove WCFs.  

2. Promote and protect the public health, safety, and welfare by reducing the visibility of 

WCFs to the fullest extent possible through techniques including, but not limited to, 

concealment design techniques and undergrounding of WCFs and the equipment 

associated therewith.  

3. Encourage the deployment of smaller, less intrusive WCFs to supplement existing larger 

WCFs.  

4. Encourage the use of wall mounted panel antennas.  

5. Encourage roof mounted antennas only when wall mounted antennas will not provide 

adequate service or are not otherwise feasible.  

6. Encourage the location of Towers in non-residential areas, in a manner that minimizes 

the total number of Towers needed throughout the community.  

7. Strongly encourage the collocation of WCFs on new and existing Sites.  

8. Encourage owners and users of antennas and Towers to locate them, to the extent 

possible, in areas where the adverse impact on the community is minimized.  

9. Enhance the ability of wireless communication service providers to provide such 

services to the community quickly, effectively, and efficiently.  

10. Effectively manage WCFs in the Right-of-Way. 

B. Applicability 

1. All wireless Communication Facilities WCFs shall only be constructed in the City as in 

compliance with the provisions of this Chapter. Wireless communications providers shall 

request permission to locate WCFs or modify existing WCFs pursuant to the 

requirements of this UDC. 

Page 301 of 370



  Woodland Park Unified Development Code  
 

Chapter 6 | Administration | City Council Hearing Page | 6-82  

2. Exclusions. The following shall be exempt from the requirement of a Wireless 

Communication Facility Permit:  

a. Amateur Radio Antennas. Amateur radio antennas that are owned and operated by a 

federally license amateur radio station operator or are used exclusively for receive-

only antennas, provided that the requirement that the height be no more than the 

distance from the base of the antenna to the property line is met. The City or its 

designee has the authority to approve modifications to the height restriction, in in the 

reasonable discretion of the City, modifications are necessary to comply with federal 

law.  

b. Pre-existing WCFs. Any WCF for which a permit has been properly issued, other 

than the requirements of Subsection 5.24.070 – Operational Standards, of the City of 

Woodland Park Municipal Code. Changes and additions to pre-existing WCFs 

(including trading out of antennas for an equal number of antennas) shall meet 

applicable requirements of this section.  

c. Miscellaneous Antennas. Antennas used for reception of television, multi-channel 

video programming and radio such as OTARD antennas, television broadcast band 

antennas, and broadcast radio antennas, provided that the requirement that the 

height be no more than the distance from the base to the property line are met. The 

City Manager or their designee has the authority to approve modifications to the 

height restriction related to OTARD antennas and OTARD antenna structures, if in 

the reasonable discretion of the City, modifications are necessary to comply with 

federal law.  

3. Waivers. The City Manager shall have the authority to waive any requirement or 

standard set forth in this chapter if the City Manager makes a determination that the 

specific requirement or standard is preempted by federal or state law. Prior to applying 

the waiver to any pending application, the City Manager shall, in consultation with the 

City Attorney, make a written preemption determination which written determination shall 

identify the specific requirement or standard that is being waived and cite to the specific 

federal or state law provision that preempts the specific city requirement or standard set 

forth in this chapter. 

C. Procedure  
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1. Wireless Communication Facilities - Generally. No new WCF shall be constructed 

except after a written request from an applicant, reviewed and approved by the City in 

accordance with the procedures set forth in this subsection.   

2. Approval authority. The City Manager shall be the final approval authority for all WCFs 

and Eligible Facilities Requests and, upon approval, shall issue a permit to the applicant 

to deploy or modify a WCF. 

3. Consolidated application.  Where an applicant seeks approval for more than one (1) 

WCF, the City shall allow the applicant, at the applicant’s discretion, to file a 

consolidated application for WCFs and receive a single approval for multiple Small Cell 

Facilities in a consolidated application. For a consolidated application, each WCF within 

the consolidated application remains subject to review for compliance with the 

requirements of this chapter. The denial of any individual WCF is not a basis to deny the 

consolidated application as a whole or any other WCF incorporated within the 

consolidated application. 

4. Approval Conditions. The City Manager may apply reasonable conditions to the approval 

of a WCF application or an Eligible Facilities Request to ensure conformance with 

applicable design criteria or to advance a legitimate city interest related to welfare, 

except where the City’s authority is limited with respect to Eligible Facilities Requests. 

5. Expiration. The approval under this chapter for any WCF expires if the WCF is not 

established within one (1) year of the approval or if it is abandoned or unused for a 

period of six (6) months. 

6. Compliance with Applicable Law. Notwithstanding the approval of an application for 

collocation as described herein, all work done pursuant to WCF applications must be 

completed in accordance with all applicable building and safety requirements as set forth 

in the City of Woodland Park Municipal Code, and any other applicable regulations. In 

addition, all WCF applications shall comply with the following: 

a. Comply with any permit or license issued by a local, state or federal agency with 

jurisdiction of the WCF; 

b. Comply with easements, covenants, conditions and/or restrictions on or applicable to 

the underlying real property;  

c. Be maintained in good working condition and to the standards established at the time 

of application approval or as otherwise required by applicable law; and  
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d. Remain free from trash, debris, litter, graffiti, and other forms of vandalism. Any 

damage shall be repaired as soon as practicable, and in no instance more than ten 

(10) days from the time of notification by the City or after discovery by the owner or 

operator of the Site.  

7. Timeframe and Tolling. Except for Eligible Facilities Requests, which are governed by 

subsection (12) herein, applications for WCFs are subject to the following timeframes: 

a. WCF applications – generally. 

i Within thirty (30) days of receipt of an application for a new WCF, the City 

Manager shall provide written comments to the applicant determining 

completeness of the application and setting forth any modifications required to 

complete the application to bring the proposal into full compliance with the 

requirements of this chapter. 

ii To toll the timeframe for incompleteness, the City must provide written notice to 

the applicant within ten (10) days of receipt of the application, specifically 

delineating all missing documents or information required in the application. 

iii The timeframe for review resets to zero (0) when the applicant makes a 

supplemental written submission in response to the City’s notice of 

incompleteness. 

iv Following a supplemental submission, the City will notify the applicant within 

ten (10) business days whether the supplemental submission provided the 

information identified in the original notice delineating missing information. If 

the application remains incomplete, the timeframe is tolled pursuant to the 

procedures identified in the foregoing paragraphs. In the case of a second or 

subsequent notice of incompleteness, the City may not specify missing 

information or documents that were not delineated in the original notice of 

incompleteness.  

v incompleteness.  

b. Small cell facilities. Applications for small cell facilities are subject to the same 

timeframe and tolling procedures for all WCF applications, except as provided 

herein. 

i Within ten (10) days of receipt of an application for a new small cell facility or a 

small cell facility on an existing tower or base station, the City Manager shall 
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provider written comments to the applicant determining completeness of the 

application and setting forth any modifications required to complete the 

application and setting forth any modifications required to complete the 

application to bring the proposal into full compliance with the requirements of 

this chapter. 

ii To toll the timeframe for incompleteness, the City must provide written notice to 

the applicant within ten (10) days of receipt of the application, specifically 

delineating all missing documents or information required in the application 

citing the provisions of this chapter or other City regulations that require such 

additional information. 

c. Decision. Subject to tolling, the City shall approve or deny an application for WCFs 

as follows: 

i New small cell facilities on an existing tower or base station: sixty (60) days; 

ii New small cell facilities on a new tower or base station or collocation or 

modification of an existing WCF: ninety (90) days; or 

iii All other new WCFs: one hundred fifty (150) days. 

8. WCF Applications for Base Stations, Alternative Tower Structures (ATS) and Small Cell 

Facilities on Private Property. The City may refer the application to the Planning 

Commission and City Council for approval if the City finds the proposed WCF to have a 

significant visual impact (e.g., proximity to historic or designated view corridors, or on 

significant community features) or otherwise substantially incompatible with the structure 

on which the WCF will be installed. Any work conducted within the City, that is not work 

within a public right of way – including work conducted within the City pursuant to an 

Eligible Facilities Request – may impact public safety including without limitation 

ensuring the structural stability of facilities and associated infrastructure.  Consistent with 

C.R.S. § 29-27-405(2), and at the discretion of the City Manager or their designee, the 

City may ensure that all work conducted within the City is done under an applicable 

permit and completed in accordance with any generally-applicable and 

nondiscriminatory building, electrical, fire, or other safety requirements. 

9. WCF Applications for Alternative Tower Structures (ATS) and Small Cell Facilities 

located within Right-of-Way. These applications are decided by the City Manager and 

are not subject to referral to the Planning Commission and City Council for approval.  
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10. WCF Applications for Towers. In all zoning districts and Planned Unit Developments, 

Towers may be permitted only as a special use approved by the City Council with a 

recommendation from the Planning Commission. Such Towers shall be reviewed for 

conformance with the review procedures set forth in Subsection 6.06.120 – Special Use 

Permit. All applications for Towers shall demonstrate that other alternative design 

options such as Base Stations or Alternative Tower Structures are not viable options.  

11. WCF Applications for Eligible Facilities Requests. Applications seeking approval of an 

Eligible Facilities Request will be reviewed and approved by the city in accordance with 

the procedures for set forth in this subsection.  

a. Upon receipt of an application for an Eligible Facilities Request, the City shall review 

such application to determine whether the application so qualifies. An application for 

an Eligible Facilities Request does not qualify as such if the modification would result 

in a Substantial Change to an Eligible Support Structure or would violate a generally 

applicable building, structural, electrical, or safety code or other law codifying 

objective standards. 

b. If the City determines that the applicant’s request is not an eligible facilities request, 

the applicant shall be advised as to the relevant provisions of the UDC that govern 

the process to consider the request, and whether any additional information must be 

submitted for the request to be considered complete. If the applicant subsequently 

indicates an intent in writing for the proposal to be considered under the relevant 

section of the UDC and submits all required information, the presumptively 

reasonable timeframe under 47 U.S.C. § 332(c)(7), as set forth in applicable federal 

and state law will begin to run from submittal of the required information under the 

applicable provision of the UDC. 

c. Subject to tolling, the City shall approve an Eligible Facilities Request within sixty 

(60) days of the date on which the City receives such an application, unless it 

determines that the request is not properly classified as an Eligible Facilities 

Request. The sixty (60) day review period begins to run when the application is filed 

with the City, and may be tolled by mutual agreement of the City and the applicant or 

where the City determines that the application is incomplete, as follows: 

d. To toll the timeframe for incompleteness, the City must provide written notice to the 

applicant within thirty (30) days of receipt of the application, specifically delineating 
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all missing documents or information required in the application and citing the 

provisions of this chapter or other City regulations that require such additional 

information; 

e. Upon notice of incompleteness to the applicant, the timeframe for review pauses. 

The timeframe for review begins running again, but does not reset to zero (0), when 

the applicant makes a supplemental written submission in response to the City’s 

notice of incompleteness;  

f. Following a supplemental submission, the City will notify the applicant within ten (10) 

calendar days that the supplemental submission did not provide the information 

identified in the original notice delineating missing information. The timeframe is 

tolled in the case of second or subsequent notices pursuant to the procedures 

identified in the foregoing paragraphs. In the case of a second or subsequent notice 

of incompleteness, the City may not specify missing documents or information that 

were not delineated in the original notice of incompleteness. 

g. In the event the City fails to act on an Eligible Facilities Request within the timeframe 

for review (accounting for any tolling), the request shall be deemed granted. The 

deemed grant of approval becomes effective when the applicant notifies the City in 

writing after the review period has expired (accounting for any tolling) that the 

application has been deemed granted. 

D. Submittal Requirements 

1. Completed application and filing fee. 

2. All applications for a Wireless Communication Facility or an Eligible Facilities Request 

shall be made in written form and shall include the following information and materials: 

3. Completed application and filing fee. 

4. The applicant’s name, address, and telephone number and the name, address, and 

telephone number of any representative authorized to act on behalf of the applicant. 

5. A description of the property on which the WCF is proposed for development.  

6. A disclosure of the ownership of the property on which the WCF is proposed for 

development, and a demonstration of the applicant’s right to install a WCF on such 

property. 

7. In all applications for WCFs outside of the Right-of-Way, an Applicant shall demonstrate 

that it owns or has lease rights to the Site. 
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8. Prior to approval, affidavits shall be required from the owner of the property and from the 

Applicant acknowledging that each is responsible for the removal of a WCF, including 

Related Accessory Equipment, that is abandoned or is unused for a period of six (6) 

months.  

9. An eight and one-half (8½) inches by eleven (11) inches vicinity map locating the subject 

property within the city.  

10. A scaled Site Plan, photo simulation, scaled elevation view, and/or other supporting 

documents that show the location and dimension of all improvements, including 

information concerning topography, radio frequency coverage, tower height, setbacks, 

drives, parking, fencing, landscaping, adjacent uses, and drainage, signed and sealed 

by qualified professionals. 

11. A written description of the proposal and a written explanation of how the proposed WCF 

complies with the requirements for WCFs or, if applicable, Eligible Facilities Requests.  

12. A signed statement from a qualified radio frequency engineer, certifying that a technical 

evaluation of proposed WCF indicates no potential interference problems and that the 

site will comply with all applicable regulations for radio frequency emissions promulgated 

by the FCC. 

13. A signed statement from the applicant certifying the accuracy of the information 

contained in the application. 

14. Such other information as deemed necessary by the City Manager for purposes of 

evaluating the application. 

15. An applicant for a WCF or Eligible Facilities Request shall pay the required fees as set 

forth in the city’s fee schedule. An application submitted without the required fees shall 

be deemed incomplete.  

16. All applications are public records and the information contained therein is subject to 

disclosure, except such information that is protected from public disclosure by applicable 

law. 

E. Review Criteria 

1. No WCF, including Related Accessory Equipment, shall be approved unless it meets the 

following criteria: 

2. Visual impacts are minimized to the greatest extent feasible. 
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3. Unless a Tower site, or otherwise waived, the WCF utilizes concealment design 

techniques to avoid adverse impacts on the surrounding area, by ensuring that the 

facility looks like something other than a Tower or Base Station. 

4. The WCF meets the applicable design standards for the type of WCF in accordance with 

this UDC. 

5. The WCF is and will be operated at all times in accordance with the Operational 

Standards of this UDC. 

6. Conditions of Approval 

7. The following conditions are applicable to all WCF approvals: 

8. Indemnification. As a condition of its permit, the applicant for any Wireless 

Communication Facility shall, at its sole cost and expense, indemnify, hold harmless and 

faithfully defend the city, its officials, boards, commissions, commissioners, agents, and 

employees against any claims, suits, causes of action, proceedings, and judgments for 

damages or equitable relief arising out of the construction, maintenance, or operation of 

its equipment authorized by this chapter. This indemnification requirement will apply 

whether the act or omission complained of is authorized, allowed, or prohibited by 

applicable law, except in cases where liability is solely caused by the negligence of the 

person or persons covered by the indemnity. 

9. Compliance Report. Upon request of the City, the Applicant shall provide a compliance 

report within forty-five (45) days after installation of a WCF, demonstrating that as 

installed and in operation, the WCF complies with all conditions of approval, applicable 

City requirements and standard regulations.  

10. Wireless Communication Facility Permits shall adhere to the Common Review 

Procedures in Section 6.05 – Common Review Procedures.  

6.07.070 Zoning Development Permit (ZDP) 

A. Purpose.  

1. To establish the applicability, procedure, submittal requirements, and review criteria for 

the review and issuance of Zoning Development Permits and to ensure that 

development complies with the applicable requirements of this UDC.  

B. Applicability 
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1. Except as otherwise specifically provided in this UDC, it is unlawful to begin any land 

disturbing activity of any area over one thousand five hundred (1,500) square feet or to 

begin any construction, moving, demolition, alteration, or renovation, except for ordinary 

repairs, of any building or other structure until the Planning Director has issued a Zoning 

Development Permit for such action, certifying that the development complies with the 

applicable requirements of this UDC. 

2. It is also unlawful to change the type of use or type of occupancy of any land or 

structure, or to extend any use on any lot which exists a use, until the Planning Director 

has issued a zoning development permit for such action, certifying that the intended 

use(s) complies with the applicable requirements of this UDC. 

C. Procedure.  

1. A Zoning Development Permit submission shall adhere to the applicable Common 

Review procedures in Section 6.05 – Common Review Procedures per review authority 

as detailed in 6.01.  

2. A Zoning Development Permit shall be valid for a period of one year following approval. 

If the use or construction does not commence during that period, the permit must be 

renewed.  

3. In the event any development or land-disturbing activity ceases for any reason for a 

period beyond one year, the landowner or responsible parties must return the site to its 

original condition and/or a condition acceptable to the City. 

4. Inspection and information to verify the accurate bedroom and water fixture unit count is 

required and may occur at any time prior to and after issuance of a Zoning Development 

Permit. The City Manager or the City Manager’s designee is authorized to enter any 

dwelling unit during and after construction prior to issuance of a certificate of occupancy 

and may perform inspections to verify the bedroom and water fixture unit count. 

D. Submittal Requirements.  

1. Completed application and filing fee. 

2. A plan or plat showing the building, structure, or sign in sufficient detail to enable the 

Planning Director to verify that the proposed construction, reconstruction or conversion, 

moving and/or alteration is in conformance with the provisions of this UDC. 

3. Performance and Maintenance Guarantees. 

Page 310 of 370



  Woodland Park Unified Development Code  
 

Chapter 6 | Administration | City Council Hearing Page | 6-91  

a. A Zoning Development Permit may be required to submit a performance and 

maintenance guarantee in lieu of actual completion of required improvements prior to 

use or occupancy of the development, provided the delayed completion of such 

improvements does not endanger the public health, safety and welfare 

b. Such performance and maintenance guarantees shall be satisfactory as to the form 

and manner of execution, and as to the sufficiency of the amount in securing the 

satisfactory construction, installation or maintenance of the required improvements. 

c. The condition requiring or permitting a performance guarantee shall specify a 

reasonable time-period within which required improvements must be completed, not 

to exceed one year. Such time-period shall be incorporated in the performance 

guarantee. An additional six months may be granted by the Planning Director. 

d. No performance guarantee shall be released until certification of the satisfactory 

completion of all required improvements covered by the performance guarantee has 

been submitted and approved by the Planning Director. 

e. If the required improvements covered by a performance guarantee are not 

completed in accord with the terms of the performance guarantee, the applicant shall 

be liable to the City for the reasonable cost of the improvements not completed and 

the City may, either prior to or after the receipt of the proceeds thereof, complete 

such improvements. 

E. Review Criteria. 

1. The proposed development project is consistent with the intent of the City 

Comprehensive Plan goals, objectives, actions, and Future Land Use Map. 

2. The proposed development shall conform to the provisions, standards and requirements 

of this UDC and all relevant City regulations, adopted and in effect at the time of 

application. 

3. The proposed development has established, to the approval and acceptance of the City, 

that connection and availability of a water source exists that is sufficient to service the 

needs of the intended uses and structures of such lot(s). 

4. Proposed structures are not located within utility easements, drainage easements, or 

easements dedicated for other use. 
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Chapter 7: Definitions 

7.01 Purpose  

To provide definitions for certain words and phrases and certain provisions used within this 

UDC.   

7.02 Secondary Resources 

A. For words, terms and phrases used in this UDC that are not defined by this Chapter or 

elsewhere in this UDC, the Director may consult secondary resources related to the 

planning profession, such as A Survey of Zoning Definitions - Planning Advisory Service 

Report Number 421, edited by Tracy Burrows, (American Planning Association, Chicago, Ill. 

1989), and The Complete Illustrated Book of Development Definitions, by Harvey S. 

Moskowitz and Carl G. Lindbloom (Center for Urban Policy Research, Rutgers University, 

N.J. 1992), for technical words, terms and phrases; or Webster's Third New International 

Dictionary (Unabridged) (Merriam-Webster, Inc., Springfield, Mass. 1986), to determine the 

meaning of such words, terms or phrases. 
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7.03 Words and Terms 

A 

Accelerated Erosion 

"Accelerated Erosion" means any increase over the rate of natural erosion as a result of land-

disturbing activities.  

Accessory Structure 

"Accessory Structure" means a structure naturally and normally incidental to, subordinate to, 

and devoted exclusively to the main use of the land or buildings. Accessory buildings shall not 

be larger than the main or principal building; otherwise they shall be considered a main or 

principal building. Accessory buildings shall be constructed only if construction of the principal 

building has commenced.  

Accessory Use 

"Accessory Use" means a use naturally and normally incidental to, subordinate to, and devoted 

exclusively to the main use of the land or buildings. Accessory buildings shall not be larger than 

the main or principal building; otherwise they shall be considered a main or principal building. 

Accessory buildings shall be constructed only if construction of the principal building has 

commenced.  

Adequate Erosion Control Device 

"Adequate Erosion Control Device" means one which controls the soil material within the land 

area under responsible control of the persons conducting the land-disturbing activity.  

Adjacent Property Owner 

"Adjacent Property Owner" means the person identified in the Teller County Tax Assessor 

records as the fee title owner of a parcel of land that is within two hundred (200) feet of any 

portion of the perimeter of the subject lot. Said distance shall be computed by direct measure 

from the nearest property line of such parcel to the nearest property line of the subject parcel.  

Administrative Official 

"Administrative Official" means the legally designated officer in Woodland Park, Colorado, or 

authorized representative.  

Adult Oriented Businesses (AOB) 

Definitions pertaining to Adult Oriented Businesses include designation of (AOB): 
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(AOB) Adult Oriented Business 

"Adult Oriented Business" means an adult arcade, adult bookstore, adult cabaret, adult 

novelty store, adult video store, nude model studio, adult motel, or adult motion picture 

theater.  

(AOB) Adult Arcade 

"Adult Arcade" means any commercial establishment or private club where, for any form 

of consideration, one (1) or more still or motion picture projectors, slide projectors, or 

similar machines, or other image producing machines, for viewing by five (5) or fewer 

persons per machine at any one time, are used to regularly show films, motion pictures, 

video cassettes, slides, or other photographic reproductions or mechanically, 

electronically, chemically, or digitally reproduced visual materials characterized by an 

emphasis upon the depiction, display or exhibition of specified sexual activities or 

specified anatomical areas.  

(AOB) Adult Bookstore, Adult Novelty Store, or Adult Video Store 

"Adult Bookstore, Adult Novelty Store, Adult Video Store" means a commercial 

establishment that devotes a significant or substantial portion of its business to any one 

or more of the following:  

1. The sale, rental or viewing, for any form of consideration, of books, magazines, 

periodicals or other printed matter or photographs, films, motion pictures, video 

cassettes, slides or other photographic reproductions or mechanically, 

electronically, chemically, or digitally reproduced visual materials which are 

characterized by an emphasis upon the depiction, display or exhibition of 

specified sexual activities or specified anatomical areas;  

2. The sale or rental of instruments, devices, or paraphernalia which are designed 

for use or marketed primarily for engaging in specified sexual activities; or  

3. A significant or substantial portion of its business is shown by characteristics 

including, but not limited to, some or all of the following:  

a. A significant or substantial portion of its stock in trade consists of the items 

listed in subsections 3.a-d herein; or  

b. A significant or substantial portion of its revenues is derived from the rental or 

sale of items listed in subsections 3.a-d herein; or  

c. A significant or substantial portion of its floor space, shelf space or storage 

space is devoted to the items listed in subsections 3.a-d herein; or  
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d. A significant or substantial portion of its advertising is devoted to the items 

listed in subsections 3.a-d herein.  

(AOB) Adult Cabaret 

"Adult Cabaret" means a nightclub, bar, restaurant, concert hall, auditorium, or other 

commercial establishment or private club which regularly features or presents live adult 

entertainment.  

(AOB) Adult Entertainer 

"Adult Entertainer" means a person who performs, dances, or otherwise entertains while 

nude or semi-nude in an adult oriented business regardless of whether or not said 

person is paid a salary, wage, or other compensation for said performance.  

(AOB) Adult Entertainment 

"Adult Entertainment" means any exhibition, display, activity or dance that involves the 

appearance or exposure to view of specified anatomical areas.  

(AOB) Adult Motion Picture Theater 

"Adult Motion Picture Theater" means a commercial establishment or private club, where 

for any form of consideration, films, motion pictures, video cassettes, slides or similar 

photographic reproductions or mechanically, electronically, chemically, or digitally 

reproduced visual materials are regularly shown characterized by an emphasis upon the 

depiction, display or exhibition of specified sexual activities or specified anatomical 

areas. An establishment meeting the definition of an adult arcade is not an adult motion 

picture theater.  

(AOB) Nude Model Studio 

"Nude Model Studio" means any place where a person who appears semi-nude, in a 

state of nudity, or who displays specified anatomical areas, is provided to be observed, 

sketched, drawn, painted, depicted in sculpture, photographed, or similarly depicted by 

other persons. Nude model studio shall not include a proprietary school licensed by the 

State of Colorado or a college, junior college or university supported entirely or in part by 

public taxation; a private college or university which maintains and operates educational 

programs in which credits are transferable to a college, junior college, or university 

supported entirely or partly by taxation; or a business in a structure:  

4. That has no sign visible from the exterior of the structure and no other advertising 

that indicates a nude or semi-nude person is available for viewing; and  
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5. Where in order to participate in a class a student must enroll at least three (3) 

days in advance of the class; and  

6. Where no more than one (1) nude or semi-nude model is on the premises at any 

one (1) time.  

(AOB) Nudity or State of Nudity 

"Nudity or State of Nudity" means the appearance or display of specified anatomical 

areas.  

(AOB) Semi-Nude 

"Semi-Nude" means the showing of the female breast below a horizontal line across the 

top of the areola at its highest point or the showing of the male or female buttocks. This 

definition shall include the entire lower portion of the human female breast, but shall not 

include any portion of the cleavage of the human female breast, exhibited by a dress, 

blouse, skirt, leotard, bathing suit or other wearing apparel, provided the areola is not 

exposed in whole or in part.  

(AOB) Specified Anatomical Areas 

"Specified Anatomical Areas" means and includes any of the following:  

1. Less than completely and opaquely covered human genitals, pubic region, 

buttocks, anus, or female breasts below a point immediately above the top of the 

areolae; or  

2. Human male genitals in a discernibly turgid state, even if completely and 

opaquely covered.  

(AOB) Specified Criminal Act 

"Specified Criminal Act" means any offense which is included in the definition of 

"unlawful sexual behavior" under Section 16-22-102, C.R.S., Sex Offender-Definitions, 

as the same may be amended from time to time, or any offense committed in another 

state that, if committed in the State of Colorado, would constitute an offense involving 

unlawful sexual behavior, or any offense that has a factual basis of one of the offenses 

specified in the definition of "unlawful sexual behavior." Specified criminal act also 

includes any offense involving soliciting for prostitution, prostitution, patronizing a 

prostitute, pandering, pimping, public indecency, or the distribution or possession of 

obscene materials.  
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(AOB) Specified Sexual Activities 

"Specified Sexual Activities" means and includes any of the following:  

1. The fondling or other intentional touching of human genitals, pubic region, 

buttocks, anus, or female breasts;  

2. Sex acts, actual or simulated, including intercourse, oral copulation, 

masturbation, or sodomy;  

3. Flagellation, mutilation or torture for purposes of sexual arousal, gratification, 

pleasure, or abuse;  

4. Human genitals in a state of sexual stimulation, arousal, or tumescence; or  

5. Excretory functions as a part of or in connection with any of the activities set forth 

in this section.  

 

Agricultural and Gardening Sales 

“Agricultural and Gardening Sales” means retail establishments engaged in selling farm, ranch, 

lawn, and garden supplies to the general public for personal or household consumption and 

rendering services incidental to the sale of such goods. 

Airport, Heliport, or Helistop 

“Airport, Heliport, or Helistop” means any area of land, water, or portion of a structure which is 

used or intended for the landing and taking off of aircraft and helicopters. Includes any 

appurtenant areas which are used or intended for use for airport buildings or other airport 

facilities or rights-of-way, as well as areas for parking, maintenance, fueling, and repair of 

aircraft. This includes all necessary runways, taxiways, aircraft storage and tie-down areas, 

hangers, public terminal buildings and parking, helicopter pads, support activities such as airport 

operations and air traffic control, and other necessary buildings and open spaces. 

Alley 

"Alley" means a public right-of-way which is used primarily as a secondary means of vehicular 

access to the back or side of properties which may be used for public utility purposes.  

Ambulance Service Business 

“Ambulance Service Business” means an establishment whether operated as a governmental 

service or private business which provides ambulance services to a community, to include 

administrative functions. 
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Apartment 

"Apartment" means a room or group of rooms used as a dwelling unit for one (1) household with 

cooking facilities therein located in a building where other dwelling units are located.  

Apartment Building 

"Apartment Building" means a building containing a room or group of rooms used as a dwelling 

unit for one (1) household with cooking facilities therein located in a building where other 

household dwelling units are located.  

Arterial Street 

"Arterial Street" means any street serving major traffic movements which is designed primarily 

as a traffic carrier between various sections of the city, which forms part of a network of through 

streets and which provides service and access to abutting properties only as a secondary 

function. An arterial street is a through street.  

Arts and Culture Facility 

“Arts and Culture Facility” means a building designed for showing movies or the live 

performance of plays, operas, music, and similar events. May also include art galleries, 

performing arts centers, and other similar cultural uses. 

Attached 

"Attached" means, when used to describe dwelling units, dwelling units that are within the same 

building; e.g., duplex, tri-plex, four-plex, townhouses or apartment buildings. Dwelling units 

connected only by decks, porches, carports, or features not structurally integral to the dwelling 

units are not attached.  

B   

Bar, Lounge, or Nightclub 

"Bar, Lounge, or Nightclub" means premises used primarily for the sale or dispensing of alcohol 

for on-site consumption and where food may be available for consumption on the premises as 

accessory to the principal use; and where the premises is licensed pursuant to the existing 

Colorado state liquor laws.  

Bar or Lounge, Accessory 

“Accessory Bar or Lounge” means premises incidental to the operation of an associated 

principal use for the sale or dispensing of alcohol for on-site consumption; and where the 
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premises is licensed pursuant to the existing Colorado state liquor laws. Principal uses may 

include a hotel, motel, suite, lodge, inn, or restaurant.  

Bed and Breakfast  

"Bed and Breakfast" means a residence used primarily as a private residence which offers 

sleeping accommodations to guests for a fee.  

Bicycle Trail 

"Bicycle Trail" is a separate trail or path upon which motor vehicles are prohibited and which is 

for the shared use of bicycles, pedestrians and other non-motorized means of transportation 

except horses. Where such trail or path forms a part of a highway, it may be separated from the 

roadway for motor vehicles traffic by physical separation such as a landscaped area or barrier.  

Block Front 

"Block Front" means all of the property on one side of a street between two (2) intersecting 

streets.  

Borrow 

"Borrow" means fill material which is required for on-site construction and is obtained from other 

locations.  

Brewery 

“Brewery” means a retail establishment that manufactures not more than 1,860,000 gallons of 

malt liquor on its licensed premises or licensed alternating proprietor licensed premises, 

combined, each calendar year, as defined by Section 44-3-103, Colorado Revised Statutes, as 

amended. 

Buffer Zone 

"Buffer Zone" means the strip of land adjacent to a lake or watercourse, the width of which is 

measured from the edge of the water or watercourse to the nearest edge of the disturbed area, 

with the twenty-five (25) percent of the strip nearer the land-disturbing activity containing natural 

or artificial means of confining visible siltation.  

Building 

"Building" means any structure with a roof supported by walls or columns, designed or intended 

to shelter, enclose, or protect persons, animals, or property.  
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Building Envelope 

"Building Envelope" is that area of a lot that encompasses all development including but not 

limited to excavation, fill, grading, storage, demolition, structures, buildings, decks, roof, 

overhang, porches, patios, terraces, pools, any area of disturbance and parking. Walkways and 

driveways may occur outside of the building envelope. 

Building Height 

"Building Height" means the vertical distance from the finished grade (average finished 

elevation of the ground around the structure) to the highest point of the roof.  

Building Line 

"Building Line" means that line parallel to the frontage, imaginary or otherwise, superimposed 

upon a lot to indicate the point of setback, forward of which no part of the principal building may 

be constructed; except that uncovered porches or stoops and their appurtenant steps may be 

constructed forward of this line.  

Business Services 

"Business Services" means establishments primarily engaged in rendering services to business 

establishments on a fee or contract basis, such as quick copy printing, blueprinting, 

photocopying, or other reproduction services, mailing, telephone answering, messenger service, 

and similar services, as well as printing, blueprinting, bookbinding, photoengraving, 

electrotyping, stereotyping, publishing, engraving, or other reproductive services. 

C 

Campground 

"Campground" means an area specifically designated and designed to accommodate, for a fee, 

the temporary parking or placement of camping trailers, truck campers, motor homes, and tents 

for human occupancy on a transient basis. Included in this definition are those facilities relating 

to the accommodation of campers.  

Car Wash (Passenger) 

"Car Wash (Passenger)" means a facility where passenger vehicles are washed by automatic 

equipment or by customers. Does not include facilities for washing commercial trucks or buses. 
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Care Facility 

“Care Facility” means any facility which is maintained and operated to provide residential care or 

rehabilitation services for elderly adults in need of personal assistance essential for sustaining 

the activities of daily life or for the protection of the individual, but which for any reason cannot 

be furnished in the person’s own home. This use includes common types of facilities such as 

nursing homes, convalescent homes, rest homes, and homes for the aged. 

Cemetery 

“Cemetery” means a place dedicated to, used and intended to be used for the permanent 

interment of the human dead, and shall include burial plots for earth interments, mausoleums for 

vault or crypt interments, columbarium for cinerary interments, or a combination of one (1) or 

more of the above. 

Child Care Center 

“Child Care Center” means a non-residential facility, by whatever name known, which is 

maintained for the whole or part of a day but for less than twenty-four-hour (24) care and 

supervision of five or more children not related to the owner, operator, or manager thereof and 

generally located in an office or commercial zone district. The term includes facilities commonly 

known as a "child care centers," "child nurseries," "nursery schools," "kindergartens," 

"preschools," "play groups," "school age programs," "centers for developmentally disabled 

children," "day treatment centers," "extended day programs," and "summer playground 

programs." 

City 

"City," as used in this UDC, refers to the municipal entity of the City of Woodland Park.  

Civic Space 

"Civic Space" means any public land available for recreational, educational, cultural, or 

aesthetic use, such as public parks and playground facilities.  

Clustered Residential Development 

"Clustered Residential Development" means a residential land development project that 

concentrates the number of lots allowable on a parcel of land in specific areas of the parcel to 

allow the remaining land to be used for open space, recreation, and preservation of features or 

structures with environmental, historic, cultural, or other significance.  
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Collector Street 

"Collector Street" is a street which has the primary function of providing for the distribution of 

traffic within neighborhoods, and which carries through traffic and provides access to abutting 

property. A collector street is also a through street.  

Comprehensive Plan 

"Comprehensive Plan," for the City of Woodland Park, Colorado means the plan which has 

been officially adopted to provide long range development policies for the City and which 

includes, among other things, the plan for land use, circulation and public facilities.  

Conditional Use Permit 

"Conditional Use Permit (CUP)" means a permit issued by the City Council that authorizes the 

applicant to use a property in accordance with the requirements of this UDC and conditions 

imposed by the City Council.  

Condominium 

"Condominium" means a building having two (2) or more dwelling or business units connected 

by common fire walls which exist on a parcel of land with each unit owner holding a full title to a 

unit within the building and a joint ownership in the land on which the building is located, and in 

common areas associated with the building. To qualify as a condominium, the structure must 

comply in all respects with the City building code including fire separation requirements for each 

unit.  

Contractor and Construction Services 

"Contractor and Construction Services" means any business which performs a construction or 

repair oriented service such as building, well drilling, plumbing, electrical, heating, construction 

or appliance repair, and requires less than two thousand (2,000) square feet of open storage 

area.   

Convenience Store 

"Convenience Store" means any retail establishment offering for sale prepackaged food 

products, household items, newspapers and magazines, and sandwiches and other freshly 

prepared foods, such as salads. Also, may or may not include the sale of motor fuels.  

Crematory 

“Crematory” means a place containing properly installed, certified apparatus for use in the act of 

cremation. 
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Cul-de-sac 

"Cul-de-sac" is a local street having one end open to vehicular traffic and having one end closed 

and terminated by a turnaround.  

Cultural Facility 

“Cultural Facility” means building, place, or institution for the use, but not sale, of literary, 

musical, artistic, or reference materials, as well as the acquisition, conservation, study, 

exhibition, and educational interpretation of objects having scientific, historical, or artistic value, 

and could include accessory sales. 

D 

Days 

“Days”, when used to establish time limits or constraints of actions, refers to calendar days. 

When a time limit or constraint in terms of calendar days falls on a Saturday, Sunday, or City or 

State holiday, the constraint will be extended to nearest following day that is a non-holiday 

weekday. 

Distillery 

“Distillery” means a retail establishment whose primary purpose is selling and serving food and 

alcohol beverages for on-premises consumption, and that ferments and distills not more than 

875,000 liters of spirituous liquor on its licensed premises each calendar year, as defined by 

Section 44-3-103, Colorado Revised Statutes, as amended. 

Dwelling, Duplex 

“Dwelling, Duplex” means a single building on a single lot, parcel, or tract of land with two (2) 

independent dwelling units under one roof, each of which is occupied by one (1) household and 

contains a primary heat source and living facilities for sleeping, cooking, eating, and sanitation.  

Dwelling, Manufactured Home 

“Dwelling, Manufactured Home” means a single household dwelling unit that is: 

A. Partially or entirely manufactured in a factory;  

B. Built on a permanent chassis; 

C. Designed to be used as a dwelling unit; 

D. Certified to be in compliance with the National Manufactured Housing Construction and 

Safety Standards Act of 1974, 42 USC 5401 et seq., as amended;  

E. Built to withstand typical Colorado snow loads and wind shear factors; and 
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F. Installed on a permanent foundation. 

The term does not include mobile homes, modular dwellings, tiny house dwellings, park model 

dwellings, travel trailers, camper trailers, campers, self-contained motor homes or camper 

buses. 

Dwelling, Mobile Home 

"Dwelling, Mobile Home" means a manufactured home built prior to the implementation of the 

HUD Code before June 15, 1976. 

Dwelling, Modular 

“Dwelling, Modular” means a dwelling unit that is manufactured in a factory and is then 

assembled into a complete dwelling unit on site, provided that the assembled dwelling unit is 

installed on an engineered permanent foundation, and complies with the City of Woodland Park 

Municipal Code Section 15.2 - Adoption of the Pikes Peak Regional Building Code. The term 

does not include manufactured homes, mobile homes, tiny house dwellings, park model 

dwellings, travel trailers, camper trailers, campers, self-contained motor homes, or camper 

buses. 

Dwelling, Multi-Household 

“Dwelling, Multi-Household” means one (1) or more buildings on a single lot, parcel, or tract of 

land, with each building containing three (3) or more individual dwelling units which share 

common walls in a multi-floor building, where each dwelling unit is occupied by one (1) 

household living independently of other dwelling units and maintaining separate cooking 

facilities and where each dwelling unit has an individual entrance to the outdoors or to a 

common hallway.  

Dwelling, Park Model 

“Dwelling, Park Model” means a single-household dwelling unit that is  manufactured in a 

factory, classified as an RV, designed for long-term placement in campgrounds or RV parks, is 

built to the standards of the American National Standards Institute (ANSI) and is inspected and 

certified by the RV Industry Association (RVIA). 

Dwelling, Single-Household Attached 

Dwelling, Single-Household Attached” means a single-household dwelling unit attached to one 

(1) or more single-household dwellings by a common vertical wall on one (1) or both sides, and 

where habitable spaces of different units are arranged in a side-by-side rather than in a stacked 
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configuration each with a direct entrance to the outdoors, where each unit contains a primary 

heat source and living facilities for sleeping, cooking, eating, and sanitation, with each unit 

located on its own lot. 

Dwelling, Single-Household Detached 

“Dwelling, Single-Household Detached” means a single-household dwelling unit that is not 

attached to any other dwelling by any means, that contains a primary heat source and living 

facilities for sleeping, cooking, eating, and sanitation and that complies with the International 

Residential Code. This use also includes a modular dwelling that meets the definition in this 

UDC. 

Dwelling, Tiny House 

“Dwelling, Tiny House” means a single-household dwelling unit that is permanently constructed 

on a vehicle chassis; is not self-propelled; is designed for long-term residency; contains less 

than four hundred (400) square feet of gross floor area; includes electrical, mechanical, or 

plumbing services that are fabricated, formed, or assembled at a location other than the site of 

the completed home; is constructed to the International Residential Code as adopted by the 

Building Codes and Standards program of the Colorado Division of Housing; and has affixed to 

it a metal plate insignia certifying that it is built to those standards. This use does not include 

park model dwellings, recreational park trailers (as defined in C.R.S. 24-32-902), or recreational 

vehicles (as defined in C.R.S. 24-32-902). 

Dwelling Unit 

“Dwelling Unit” means a single unit providing complete, independent living facilities for one (1) 

or more persons, including permanent provisions for living, sleeping, eating, cooking, and 

sanitation, including units constructed on-site and units all or part of which are constructed in an 

off-site facility and then transported to and assembled into completed dwelling units on-site. 

Dwelling Unit, Accessory (ADU) 

"Dwelling Unit, Accessory (ADU)" means a clearly subordinate habitable dwelling unit added to, 

or created within a single-household detached dwelling or attached garage, or created within a 

detached garage accessory to a single-household detached dwelling, provided the habitable 

dwelling unit is located on the upper level of the detached garage.  
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E 

Easement 

"Easement" is authorization by a property owner for use by the public, a corporation, or persons, 

of any designated part of the property for specific purposes.  

Engineering Specifications 

"Engineering Specifications" means a set of design, material and construction standards for 

public works improvements, including water, sewer, streets, drainage, concrete construction, 

excavation, trails, sidewalks, bikeways and parking.  

Equipment Sales or Rental 

“Equipment Sales or Rental” A commercial facility that sells, leases, or rents tools, machinery, 

or equipment for residential, commercial, agricultural, or industrial use. Typical items include 

construction tools, lawn and garden equipment, small machinery, trailers, and may include farm 

equipment, backhoe loaders, front-end loaders, compactors, aerial lifts, motor graders, and 

similar products. 

Equipment Repair or Service 

“Equipment Repair or Service” means establishments engaged in maintenance or repair of 

construction, industrial, or landscaping equipment or machinery. Does not include repair of 

vehicles licensed for road use. 

Erosion 

"Erosion" means the wearing away of land surface by the action of wind, water, gravity, or any 

combination thereof.  

Essential Services and Utilities 

"Essential Services and Utilities" means the construction, alteration, or maintenance, by public 

utilities or municipal or other governmental agencies, of underground or overhead gas, 

electrical, steam or water transmission or distribution systems, collection, communication, 

supply or disposal systems, including poles, wires, mains, drains, sewers, pipes, conduits, 

cables, fire alarm boxes, police call boxes, traffic signals, hydrants, and other similar equipment 

and accessories in connection therewith, reasonably necessary for the public health or safety or 

general welfare, but not including buildings.  
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Events 

“Events” mean types of activities with a scheduled period of operation and participation, such as 

(but not limited to) political campaigns, garage sales, farmer’s markets, and arts fairs. Events 

are not open ended and may not operate in perpetuity but instead must have designated start 

and finish times or dates.  

F 

Family 

"Family" means an individual, or two or more persons related by blood, marriage, adoption, as 

guardian and ward, or similar legal relationship, who need not be related by blood, marriage or 

adoption living together in a dwelling unit. . 

Family Child Care Home 

“Family Child Care Home” shall mean a private residence in a single unit dwelling or dwelling 

unit in a multiple unit dwelling for the purpose of providing day care for not more than twelve 

(12) children, and operated by a person who resides in the same dwelling where the care is 

provided for periods of less than twenty-four hours of care per day. 

Farmers Market 

"Farmers Market" means a temporary outdoor market consisting typically of a collection of 

vendors selling wares and farm products from booths whose operations may not exceed a 

designated period of time.  

Farming or Ranching 

“Farming or Ranching” means any agricultural use, including farming, agriculture, horticulture, 

floriculture, viticulture, ranching, dairying, and pasturage. 

Financial Institution 

“Financial Institution” means a business where the primary occupation is financial services such 

as banks, brokerage companies, mortgage companies, credit bureaus, and other financial 

services. 

Floor Area, Usable 

"Usable Floor Area" means the area included within the surrounding exterior walls of a building 

or portion thereof, exclusive of vent shafts, vents, courts and cellars.  
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Frontage 

"Frontage" means a line defined by that part of the property abutting upon one (1) side of a 

street measured along the right-of-way.  

Funeral Services Facility 

“Funeral Services Facility” means funeral parlors, mortuaries, and other buildings that provide 

funeral services, and may include crematories and facilities on the premises for embalming and 

performing of autopsies or other surgical procedures. 

G 

Garage, Private Residential 

"Private Residential Garage" means a structure that is accessory to a residential building and 

that is used for the parking and storage of vehicles owned and operated by the residents thereof 

and that is not a separate commercial enterprise available to the general public.  

Geologic Hazard 

"Geologic Hazard" means a geologic phenomenon which is so adverse to past, current, or 

foreseeable construction or land use as to constitute a significant hazard to public health and 

safety or to property.  

Golf Course and Clubhouse 

“Golf Course and Clubhouse” means a tract of land laid out with at least nine (9) holes for 

playing a game of golf and improved with trees, greens, fairways, and hazards. May include any 

accessory clubhouse, driving range, offices, restaurant, concession stand, picnic tables, pro 

shop, maintenance facilities, or similar accessory uses or structures. 

Government Administration Use 

“Government Administration Use” means public and semipublic facilities owned and operated by 

governments, excluding those of an industrial nature such as garages, repair shops, and 

warehouses. 

Government Operations Use 

"Government Operations Use" means facilities owned and operated by a government entity that 

support essential public services, maintenance, or infrastructure functions. This includes uses of 

an industrial or logistical nature such as public works yards, vehicle and equipment storage, 

repair garages, utility service centers, and warehouses.  
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Grading Plan 

"Grading Plan" is a plan that needs to show the existing and proposed contours and any other 

information needed to adequately determine the feasibility and extent of the land disturbing 

activity necessary to accommodate the proposed plan.  

Greenbelt 

"Greenbelt" an open area that may be cultivated or maintained in a natural state surrounding 

development or used as a buffer between land uses or to mark the edge of an urban or 

developed area.  

Greenhouse, Commercial 

"Commercial Greenhouse" means a building whose roof and sides are made largely of glass or 

other transparent or translucent material and in which the temperature and humidity can be 

regulated for the cultivation of delicate or out-of-season plants.  

Greenway 

"Greenway" (1) a linear open space established along either a natural corridor such as a stream 

valley, or ridge line or over land along a railroad right-of-way converted to recreational use, a 

canal, a scenic road or other route; (2) any natural or landscaped course for pedestrian or 

bicycle passage; (3) an open space connector linking parks, natural reserves cultural features or 

historic sites with each other and with populated areas; and (4) locally, certain strip or linear 

parks designated as a parkway or greenbelt.  

Grocery Store, Small-Scale 

“Grocery Store, Small-Scale” means A retail establishment primarily engaged in the sale of food 

and household goods for off-site consumption, typically serving a neighborhood or small trade 

area. Small-scale grocery stores generally occupy less than 10,000 square feet of gross floor 

area and may include specialty markets, convenience-focused grocers, or urban-format stores. 

Limited prepared foods and accessory uses such as small cafés or pickup counters may be 

included. 

Grocery Store, Large-Scale 

"Grocery Store, Large-Scale" means A retail establishment primarily engaged in the sale of a 

wide variety of food, beverages, and household goods for off-site consumption. Large-scale 

grocery stores typically occupy more than 10,000 square feet of gross floor area and may 
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include full-service departments such as deli, bakery, pharmacy, floral, and on-site dining. This 

category includes supermarkets and warehouse-format grocery retailers. 

Group Home 

“Group Home” means a community-based home or residential building that is licensed as a 

residential care facility by the state and other appropriate agencies to house service-dependent 

people living with professional staff and to provide room and board, personal care, habilitation 

services, or supervision in a family setting. Group homes may provide for needed medical care 

or services. 

Groundcover 

"Groundcover" means any natural vegetation growth or other material which renders the soil 

surface stable against accelerated erosion.  

H 

Habitable Living Unit 

“Habitable Living Unit” means that there are contained within the unit the basic requirements for 

living, sleeping, cooking (i.e., complete kitchen area with cook stove, oven, refrigerator and sink) 

and sanitation.  

Health Club or Fitness Center 

"Health Club or Fitness Center" is a building or portion of a building designed and equipped for 

the conduct of sports, exercise, physical fitness, leisure time activities or other customary and 

usual recreational activities, operated for profit or not for profit and which can be open only to 

bona fide members and guests of the operating organization or open to the public for a fee.  

Home Occupation 

"Home Occupation" means any occupation or profession conducted entirely within a dwelling 

unit.  

Hospital 

"Hospital" means a facility or an institution providing health services, and medical, dental, or 

surgical care of the sick or injured, including as an integral part of the institution, such related 

facilities as laboratories, outpatient departments, training facilities, central service facilities and 

staff offices. Hospitals may include ambulance services as an accessory use.  
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Hotel or Motel 

“Hotel or Motel” means a facility under single management offering transient lodging to the 

general public and may provide additional services, such as restaurants, meeting rooms, 

entertainment, and recreational. 

Household 

“Household” means 

A. Any of the following: 

1. A single person occupying a dwelling unit; 

2. A family occupying a dwelling unit; 

3. Any number of people occupying a dwelling unit as a single housekeeping unit; or 

4. Any group of persons whose right to live together under conditions similar to other types 

of households of the same size is protected by the provisions of the federal Fair Housing 

Amendments Act of 1988, as defined in that Act and interpreted by the courts, or by any 

similar legislation of the State of Colorado. 

B. The number of persons occupying each dwelling unit described above shall not exceed the 

maximum permitted by the applicable building code or safety code or by any applicable 

state or federal law or regulation. 

Household Living 

“Household Living” means residential occupancy of a dwelling unit by a family or a household 

where tenancy is arranged on a month to month or longer basis (lodging where tenancy may be 

arranged for a period of less than 30 days is classified under the lodging category). Common 

accessory uses include recreational activities, raising pets, gardens, personal storage buildings, 

hobbies, and parking of the occupants’ vehicles.  

HUD (Department of Housing and Urban Development) Code 

"HUD Code" means the National Manufactured Housing Construction and Safety Standards Act 

of 1974, 42 USC Section 5401, et seq., as amended.  

I 

Improvement Guarantee 

"Improvement Guarantee" is in a form of security including a cash deposit, escrow agreement or 

irrevocable letter of credit in an amount and form satisfactory to the City Council.  
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Improvements 

"Improvements" means all facilities constructed or erected by a subdivider within a subdivision 

to permit and facilitate the use of lots or blocks for a residential, commercial, or industrial 

purpose.  

Institutional Use 

"Institutional Use" means a nonprofit, religious, or public use, such as a church, library, public or 

private school, hospital, or government owned or operated building, structure, or land used for 

public purpose.  

J 

Junkyard 

“Junkyard” means any building, structure, or parcel of land or a portion thereof used for the 

collecting, storage, or sale of solid waste, scrap metal, or discarded material; or for the 

collecting, dismantling, storage, salvaging, or demolition of vehicles, machinery, or other 

materials and including the sale of whole or parts thereof. 

K 

Keeping of Chickens or Domestic Fowl  

"Keeping of Chickens or Domestic Fowl" means a the keeping of any fowl, including any 

chicken, duck, goose, turkey, pigeon, or other fowl, excluding roosters or cocks. 

Kennel, Commercial 

"Commercial Kennel" means the keeping of dogs and cats for the purpose of breeding, 

grooming, boarding or other activities associated with the care of dogs and cats for commercial 

purposes.  

Kennel, Private 

"Private Kennel" means the keeping of four (4) or more dogs over the age of four (4) months; 

however, this shall not include breeding, grooming or boarding of other than the owner's dogs.  

L  

Lake or Natural Watercourse 

"Lake or Natural Watercourse" means any stream, river, brook, swamp, creek, run, branch, 

waterway, estuary, wetlands, and any reservoir, lake or pond, natural or impounded, in which 
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sediment may be moved or carried in suspension, and which could be damaged by 

accumulation of sediment.  

Land-Disturbing Activity 

"Land-Disturbing Activity" means any human action that results in a change to the existing 

surface or vegetation cover, alters drainage conditions, or changes the topography of the site. 

This includes but is not limited to any of the following: 

1. Clearing, grubbing, grading, excavation, filling, or stockpiling; 

2. Removal or disturbance of vegetation or topsoil; 

3. Construction of roads, utilities, or drainage features; 

4. Blasting, trenching, or soil compaction; 

5. Any activity that changes site hydrology, increases erosion potential, or creates 

sediment transport. 

Landscaping 

"Landscaping" means any combination of living plant materials, such as trees, shrubs, grass, 

and herbaceous plants and including associated decorative material such as gravel, rock and 

bark. 

Limited Winery 

“"Limited winery" means any establishment manufacturing not more than 100,000 gallons, or 

the metric equivalent thereof, of vinous liquors annually within Colorado, as defined by C.R.S. 

Section 44-3-103, as amended. 

Liquor Store, with Drive-Thru Service 

“Liquor Store, with Drive-Thru Service” means an establishment or place of business primarily 

engaged in the sale for off-premise consumption of alcoholic liquors, including beer, wine, and 

distilled spirits with drive-thru service. Other items like dry goods and food products may be 

sold.  

Liquor Store, without Drive-Thru Service 

“Liquor Store, without Drive-Thru Service” means an establishment or place of business 

primarily engaged in the sale for off-premise consumption of alcoholic liquors, including beer, 

wine, and distilled spirits. Other items like dry goods and food products may be sold.  

Local Street 

"Local Street" means any street designated primarily to provide access to abutting property.  
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Lot 

"Lot" means a parcel of land occupied or intended for occupancy by a use permitted in this title, 

including one main building together with this accessory building, open spaces, and parking 

spaces required by this title, and having its principal frontage upon a street.  

Lot, Hillside 

"Hillside Lot" means any lot with fifty (50) percent of its area having a slope of thirty (30) percent 

or greater, or any lot where more than fifty (50) percent of its front yard area has a slope of thirty 

(30) percent or greater.  

Lot of Record 

"Lot of Record" means a lot or parcel of land, the deed to which has been recorded in the office 

of the county recorder prior to the adoption of the ordinance codified in this UDC.  

Lot, Double Frontage 

"Double Frontage Lot" means a lot which runs through a block from street to street and which 

has two (2) nonintersecting sides abutting on two (2) or more streets.  

Lot, Reverse Corner 

"Reverse Corner Lot" means a lot having its side right-of-way substantially a continuation of the 

front lot line of the first lot to its rear. The side setback along the street side of a reverse corner 

lot shall not be less than the required front setback for principal buildings along such a side 

street.  

M 

Manufacturing and Industry, Light 

"Light Manufacturing and Industry" means a use engaged in the manufacture, predominantly 

from previously prepared materials, of finished products or parts, including processing, 

fabrication, assembly, treatment, packaging, incidental storage, sales, and distribution of such 

products, but excluding basic industrial processing. Light manufacturing and light industrial 

activities are carried out within an enclosed building; do not use water in the manufacturing or 

industrial operations either for processing, cooling, or heating; and do not emit smoke, noise, 

odor, dust, vibration, or fumes that are detectable beyond the walls of the building in which it is 

housed.  
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Manufacturing and Industry, Heavy 

"Heavy Manufacturing and Industry" means a use engaged in the basic processing, 

transformation, or fabrication of raw or bulk materials into finished or semi-finished products. 

This includes operations such as refining, smelting, chemical processing, heavy equipment 

manufacturing, and similar activities that may involve outdoor storage, use of water for 

processing, cooling, or heating, and the emission of smoke, noise, odor, dust, vibration, or 

fumes detectable beyond the walls of the building in which the activity occurs. Heavy 

manufacturing typically requires significant infrastructure and may have greater environmental 

or operational impacts than light manufacturing uses. 

Manufactured Home Park 

“Manufactured Home Park” means a parcel of land under single ownership that has been 

planned and improved for the placement of more than one (1) manufactured home, park model 

dwelling, or tiny house dwelling for single-household dwelling purposes. Accessory uses include 

community meeting space, common laundry and recreational facilities, and vehicle parking for 

residents and staff. 

Manufactured Home Park Service Building 

"Service Building" means a building housing toilet and bathing facilities for men and women, 

with laundry facilities and such other facilities as may be required by this UDC.  

Manufactured Home Sales 

“Manufactured Home Sales” means establishments engaged in the sale of mobile, 

manufactured, or factory-built modular homes or residential structures as the principal use of a 

lot, but not including occupancy on site. 

Marijuana Uses (MJ) 

Definitions pertaining to Marijuana Uses: 

(MJ) Marijuana 

"Marijuana" means all parts of the plant of the genus cannabis whether growing or not, 

the seeds thereof, the resin extracted from any part of the plant, and every compound, 

manufacture, salt, derivative, mixture, or preparation of the plant, its seeds, or its resin, 

including marijuana concentrate. "Marijuana" does not include industrial hemp, nor does 

it include fiber produced from the stalks, oil, or cake made from the seeds of the plant, 

sterilized seed of the plant which is incapable of germination, or the weight of any other 
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ingredient combined with marijuana to prepare topical or oral administrations, food, 

drink, or other product.  

(MJ) Marijuana Accessories 

"Marijuana accessories" means any equipment, products, or materials of any kind which 

are used, intended for use, or designed for use in planting, propagating, cultivating, 

growing, harvesting, composting, manufacturing, compounding, converting, producing, 

processing, preparing, testing, analyzing, packaging, repackaging, storing, vaporizing, or 

containing marijuana, or for ingesting, inhaling, or otherwise introducing marijuana into 

the human body.  

(MJ) Marijuana Center, Medical  

"Medical Marijuana Center" means a person or entity licensed to operate a business as 

described in the Colorado Medical Marijuana Code that sells medical marijuana and 

medical marijuana-infused products to registered patients or primary caregivers as 

defined in Article XVIII, § 14 of the Colorado Constitution, but is not a primary caregiver, 

and which a municipality is authorized to prohibit as a matter of law.  

(MJ) Marijuana Cultivation Facility 

"Marijuana cultivation facility" means an entity licensed to cultivate, prepare, and 

package marijuana and sell marijuana to retail marijuana stores, to marijuana product 

manufacturing facilities, and to other marijuana cultivation facilities, but not to 

consumers.  

(MJ) Marijuana Establishments 

"Marijuana establishments" means a marijuana cultivation facility, marijuana testing 

facility, marijuana product manufacturing facility, or retail marijuana store.  

(MJ) Marijuana Membership Club 

"Marijuana membership club" means any building or structure wherein two (2) or more 

people gather for the primary purpose of consuming marijuana or marijuana products, or 

any building or structure wherein club members meet with the ongoing practice of 

routinely or regularly consuming marijuana or marijuana products.  

(MJ) Marijuana Product Manufacturing Facility 

"Marijuana product manufacturing facility" means an entity licensed to purchase 

marijuana; manufacture, prepare, and package marijuana products; and sell marijuana 

and marijuana products to other marijuana product manufacturing facilities and to retail 

marijuana stores, but not to consumers.  
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(MJ) Marijuana Products 

"Marijuana products" means concentrated marijuana products and marijuana products 

that are comprised of marijuana and other ingredients and are intended for use or 

consumption, such as, but not limited to, edible products, ointments, and tinctures.  

(MJ) Marijuana Testing Facility 

"Marijuana testing facility" means an entity licensed to analyze and certify the safety and 

potency of marijuana.  

(MJ) Retail Marijuana Store 

"Retail marijuana store" means an entity licensed to purchase marijuana from marijuana 

cultivation facilities and marijuana products from marijuana product manufacturing 

facilities and to sell marijuana and marijuana products to consumers.  

(MJ) Patient 

"Patient" shall have the same meanings as set forth in Article XVIII, Section 14(1) of the 

Colorado Constitution.  

(MJ) Primary Caregiver 

"Primary Caregiver" shall have the same meanings as set forth in Article XVIII, Section 

14(1) of the Colorado Constitution. 

Medical Clinic 

"Clinic" means a facility or institution, whether public or private, principally engaged in providing 

services for health maintenance and the treatment of mental or physical conditions. A medical 

clinic may include a pharmacy as an accessory use.  

Medical, Dental, or Optical Laboratories and Fabrication 

"Medical, Dental, or Optical Laboratories and Fabrication" means establishments providing 

support to the medical profession and patients, such as medical and dental laboratories, blood 

banks, oxygen, and miscellaneous types of medical supplies and services, including the 

fabrication of medical, dental, or optical related materials.  

Micromobility Uses (MM) 

Definitions pertaining to Micromobility Uses: 
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(MM) Docking Hub or Station 

“Docking Hub or Station” means the site of one (1) or more micromobility vehicle parking 

spaces designated for the purpose of parking, storing, and recharging micromobility 

vehicles and any kiosks, structures, or signage associated with or under the control of a 

single micromobility-share operation. 

(MM) Micromobility 

"Micromobility" means small, lightweight vehicles typically operated at speeds below 20 

miles per hour and designed for individual use over short distances. These vehicles may 

be human-powered or electrically assisted and include bicycles, e-bikes, electric 

scooters, skateboards, and similar devices. Micromobility does not include vehicles that 

are required to be registered with the state as motor vehicles. 

(MM) Micromobility Fleet 

"Micromobility Fleet" means a group or collection of micromobility devices—such as 

bicycles, e-bikes, or e-scooters—owned, managed, or made available by a single 

operator for shared public use, typically through rental or subscription services. Fleets 

may be docked or dockless and are often deployed in public spaces or on private 

property with public access 

Mineral Extraction 

“Mineral Extraction” means any facility, land, or portion thereof, removal or recovery by any 

means whatsoever of sand, gravel, soil, rock, minerals, mineral substances or organic 

substances, other than vegetation, from water or land on or beneath the surface thereof, 

exposed or submerged. 

Mini-Storage or Self-Storage 

"Mini-Storage or Self-Storage" means individual, secured, and self-contained storage units, 

lockers, or spaces for rent to the general public for the storage of personal property, household 

goods, or business items. The use does not include commercial or professional business 

operations, manufacturing, or vehicle repair.   

Mixed-Use Development 

“Mixed-use Development” means a development characterized as a pedestrian-friendly 

development that blends two or more residential, commercial, cultural, institutional, and 
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industrial uses in the same building or within separate buildings on the same site or on nearby 

sites. It is traditionally thought of as having street-level retail with residential units above. 

Mobile Home Park   

"Mobile Home Park" means any lot or parcel of land used for the location and habitation of 

mobile homes and manufactured homes regardless of whether or not a charge or leasing fee is 

made for each or any mobile home upon the parcel.  

Mobile Home Space 

"Mobile Home Space" means a plot of ground within a mobile home park designated for the 

accommodation of one (1) mobile home.  

Model Home 

"Model Home" means a dwelling unit used initially for display purposes which typifies the type of 

units that will be constructed in the subdivision.  

N 

Natural Erosion 

"Natural Erosion" means the wearing away of the earth's surface by water, wind, or other natural 

agents under natural environmental conditions undisturbed by man.  

Natural Medicine Business Uses (NM) 

Definitions pertaining to natural medicine businesses: 

(NM) Natural Medicine 

"Natural Medicine” means psilocybin or psilocyn and other substances described in the 

Natural Medicine Regulatory Act as "natural medicine.” 

(NM) Natural Medicine Business 

“Natural Medicine Business” means any of the following entities licensed under the 

Natural Medicine Regulatory Act including a natural medicine healing center, a natural 

medicine cultivation facility, a natural medicine products manufacturer, and a natural 

medicine testing facility or another licensed entity created by the state licensing 

authority. 

(NM) Natural Medicine Healing Center 

“Natural Medicine Healing Center” means a facility where an entity is licensed by the 

state licensing authority that permits a facilitator as defined by the Natural Medicine 
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Regulatory Act, to provide and supervise natural medicine services for a participant as 

defined by the Natural Medicine Regulatory Act, which includes a participant consuming 

and experiencing the effects of regulated natural medicine or regulated natural medicine 

product under the supervision of a facilitator. 

(NM) Natural Medicine Product 

“Natural Medicine Product” means a product infused with natural medicine that is 

intended for consumption, as provided by the Natural Medicine Regulatory Act. 

(NM) Natural Medicine Regulatory Act 

“Natural Medicine Regulatory Act” means the Colorado Natural Medicine Code codified 

in Colorado Revised Statutes. 

(NM) Natural Medicine Services 

“Natural Medicine Services” means a preparation session, administrative session, and 

integration session, as provided by the Natural Medicine Regulatory Act. 

(NM) Participant 

“Participant” means an individual who is twenty-one (21) years of age or older who 

receives natural medicine services prescribed by and under the supervision of a 

facilitator, as provided by the Natural Medicine Regulatory Act. 

(NM) Regulated Natural Medicine 

“Regulated Natural Medicine” means natural medicine that is cultivated, manufactured, 

tested, stored, distributed, transported, or dispensed, as provided by the Natural 

Medicine Regulatory Act. 

(NM) Regulated Natural Medicine Product 

“Regulated Natural Medicine Product” means a natural medicine product that is 

cultivated, manufactured, tested, stored, distributed, transported, or dispensed, as 

provided by the Natural Medicine Regulatory Act. 

(NM) State Licensing Authority 

“State Licensing Authority” means the authority created under the Natural Medicine 

Regulatory Act for the purpose of regulating and controlling the licensing of the 

cultivation, manufacturing, testing, storing, distribution, transfer, and dispensation of 
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regulated natural medicine and regulated natural medicine product, as provided by the 

Natural Medicine Regulatory Act. 

Nonconforming Sign 

See Sign, Legal and Illegal Nonconforming 

Nonconforming Structure  

“Nonconforming Structure” means any building or structure the size, dimension, design, or 

location of which was lawful prior to the adoption, revision, or amendment of this UDC, but 

which fails to conform to the requirements of the development regulations applicable to the 

property by reasons of such adoption, revision, or amendment. 

Nonconforming Use 

“Nonconforming Use” means any use of land that was legally in existence on the effective date 

of this UDC and has been in regular and continuous use, but which does not conform to the use 

regulations prescribed by this UDC.  

O 

Office 

"Office" means an establishment engaged in professional, semi-professional, business, 

government, philanthropic institutions, or client-oriented services. Offices do not include retail or 

wholesale activities which require the receiving, stocking, storing, displaying, manufacturing, 

selling, or renting of merchandise or equipment, except where specifically permitted as an 

accessory use.  

Open Space 

"Open Space" means any parcel or area of land or water essentially unimproved and set aside 

in its natural state, dedicated or reserved for public or private use or enjoyment or for the use 

and enjoyment of owners, occupants and their guests of land adjoining or neighboring such 

open space. Open space may include active recreational facilities such as play equipment, ball 

fields, court games and picnic tables. However the improved recreation facilities would be only a 

small part of the overall open space.  

Open Space, Common 

"Common Open Space" means land within or related to a development, not individually owned 

or dedicated for public use, that is designed and intended for the common use or enjoyment of 
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the residents and their guests of the development and may include such complementary 

structures and improvements as are necessary and appropriate.  

Open Space, Private 

"Private Open Space" means common open space, the use of which is normally limited to the 

occupants of a private development or community.  

Open Space, Public 

"Public Open Space" means open space owned by a public agency and maintained by it for the 

use and enjoyment of the general public.  

Open Space Ratio 

"Open Space Ratio" means total area of open space divided by the total site area in which the 

open space is located.  

Outdoor Vending 

“Outdoor Vending” means peddling, selling, serving, displaying, offering for sale or giving away 

services, goods, wares, merchandise, food, or beverages from a stationary and temporary 

location, including a food truck. 

P 

Parks 

"Parks" means public or private land areas available for recreational, educational, cultural and 

aesthetic use which provide for family and small group activities that may include playgrounds, 

picnic facilities, shelters, restrooms, pond recreation, lawn games, horseshoe pits, shuffleboard 

activities, benches and similar recreational items.  

Parks, Community 

"Community Parks" are larger, twenty (20) to fifty (50) acres in size. They allow for group 

activities and offer recreational opportunities that are not feasible at the neighborhood level, 

such as large picnics or athletic activities. The service area should be one-half to three-mile 

radius. Community parks should be designed for both active and passive recreation.  

Parks, Mini 

"Mini Park" is the smallest park classification. These parks have also been described as vest 

pocket parks or tot lots. Typically, a mini park is between 1500 square feet and two (2) acres. A 
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"mini park" includes both active uses such as playgrounds and swings, and passive uses such 

as picnic areas and sitting areas.  

Parks, Neighborhood 

"Neighborhood Park" remains the basic unit of the park system. They are developed for both 

active and passive recreation activities, geared toward residents who live within the service 

area. The neighborhood park site should be accessible by interconnecting trails, sidewalks or 

low volume residential streets. The size of the neighborhood park is two (2) to ten (10) acres. 

The size and location are often determined upon the types of recreational activities proposed for 

the neighborhood.  

Parks, School 

"School Parks" site may serve in a number of capacities such as a neighborhood park, youth 

athletic field or a before-and-after school program. The optimum size of a school park site is 

dependent upon the intended uses, topography, configuration or other factors.  

Parks, Special Use 

"Special Use Parks" classification covers a broad range of parks and facilities oriented toward a 

single purpose or use. Special use parks are so unique, there are no standards for site selection 

or facilities requirements.  

Parks, Sports Complex 

"Sports Complex Park" classification consolidates heavily programmed athletic fields, usually 

baseball, softball and soccer.  

Parking Facilities, Commercial 

“Commercial Parking Facilities” means any off-street parking operation that is operated as a 

business enterprise with a service charge or fee being paid by the vehicle operator. These types 

of operations may include an enclosed structure (other than a private garage) or open, hard 

surfaced area (other than a public street or private road), designed, arranged, and made 

available for parking vehicles. 

Parking Lot 

"Parking Lot" means an area not within a building where motor vehicles may be stored for the 

purposes of temporary, daily, or overnight off-street parking. Parking lot includes a tract of land 

used for the temporary parking of motor vehicles when such use is not accessory to any other 

use. A parking fee may or may not be charged.  
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Parking Space 

"Parking Space" means an area designed to accommodate the parking of one (1) vehicle.  

Person 

"Person" means any individual, partnership, firm, association, joint venture, public or private 

corporation, trust, estate, commission, board, public or private institution, utility, cooperative, 

interstate body, or other legal entity of any type whatsoever.  

Personal Services 

"Personal Services" means establishments primarily engaged in providing services involving the 

care of a person or personal goods or apparel. Examples of these types of services may include 

barber or beauty shop, shoe repair shop, interior decorator, photographic studio, dance or music 

studio, self-service laundry or dry cleaner, laundry and dry-cleaning pick-up station, tailor or 

dress-maker, artist studio, picture framing, caterers, and other services of a similar nature, as 

well as repairs or adjustments to bicycles, small appliances, watches, locks, musical instrument, 

and similar personal goods.   

Pet Shop or Grooming 

“Pet Shop or Grooming” means retail establishments engaged in the sale of animals as pets or 

animal products and supplies to the general public for personal or household consumption. Pet 

Shops may also render services incidental to the sale of such goods, including pet or animal 

grooming services such as bathing, clipping, and combing. 

Pharmacy 

“Pharmacy” means a place where drugs and medicines are prepared and dispensed.  

Plant Nursery 

“Plant Nursery” means a facility where plants, trees, shrubs, and similar vegetation are grown, 

maintained, or stored for retail or wholesale sale. The use may include commercial greenhouses 

and sales of soil, fertilizers, pottery, and garden supplies.  

Plat 

"Plat" means a map and supporting materials of certain described land prepared in accordance 

with subdivision regulations as an instrument for recording of real estate interests with the 

county clerk and recorder.  
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Playground 

"Playground" means the basic unit of the municipal recreation system used primarily by 

children.  

Private Club or Lodge 

"Private Club or Lodge" means a facility or premises operated by a nonprofit or membership-

based organization for the exclusive use of its members and their guests. Such uses may 

include meeting spaces, dining areas, lounges, recreational amenities, or event facilities. Private 

clubs or lodges are not open to the general public and are typically used for social, cultural, 

fraternal, or athletic purposes. This definition excludes nightclubs, bars, or similar 

establishments primarily operated for commercial entertainment.  

Private Park or Recreation Facilities 

"Private Parks or Recreation Facilities" are those areas and facilities that are privately owned 

and operated by a home owners association or non-profit for the benefit of the residents or 

members.  

Public Utility Provider Facilities 

“Public Utility Provider Facilities” means transmission substations, distribution stations, pump 

stations, transformer and regulator substations and any accessory use that requires an 

enclosed above ground structure or storage area. 

Published Public Notice 

"Published Public Notice" means publication in the official city newspaper, or in compliance with 

Woodland Park City Charter, prior to the meeting at which the item is to be heard.  

QR 

Radio or Television Broadcasting Station 

“Radio or Television Broadcasting Station” means commercial and public communications uses 

including radio and television broadcasting and receiving stations and studios, with facilities 

located entirely within buildings. 

Recreation Areas 

"Recreation Areas" means those public or private land areas to be used for picnicking and other 

recreational uses, including, but not limited to, athletic fields, tennis courts, public swimming 

areas, or playgrounds and sites for recreational facilities.  
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Recreation Facilities 

"Recreational Facilities" means a recreation facility or activity provided as an accessory use to a 

residential community or neighborhood either for public or private good, i.e., tennis courts, 

swimming pool, recreation centers, skateparks, etc.  

Recreational Entertainment, Indoor 

"Indoor Recreational Entertainment” means an indoor commercial facility designed and 

equipped for the conduct of sports and leisure-time activities, i.e., arcades, bowling alleys, 

movie theaters, billiards, roller rinks, etc.  

Recreational Entertainment, Outdoor 

“Outdoor Recreational Entertainment” means an outdoor commercial facility designed and 

equipped for the conduct of sports and leisure-time activities, i.e., recreation grounds, tennis 

courts, miniature golf courses, batting cages and similar recreational activities.  

Recreational Park Trailer 

"Recreational Park Trailers" means a trailer-type unit that is primarily designed to provide 

temporary living quarters for recreational, camping, or seasonal use that is built on a single 

chassis mounted on wheels. Recreational park trailers are typically constructed in compliance 

with applicable American National Standards Institute (ANSI) standard A 119.5.  

Recreational Vehicle Park 

"Recreational Vehicle Park" means a lot or parcel of land designated for legal use as a 

campground and recreation vehicle park on which two (2) or more recreational vehicles, 

camping trailers, recreational park trailers or campers, are parked, or any lot or parcel of land on 

which unoccupied recreational vehicles, camping trailers, recreational park trailers or campers, 

whether new or used, are parked for the purposes of inspection, sale, storage or repair.  

Recreational Vehicle 

"Recreational Vehicle" means a vehicle which is manufactured, constructed, or equipped 

primarily for use as a self-propelled home, house car, or mobile living quarters, capable of being 

legally operated on the highways, and containing permanently installed essential living facilities 

for intermittent or short-term occupation of no more than one hundred eighty (180) days. This 

term shall not include any towed utility trailer, nor shall it include any vehicle defined in the 

license and registration laws as an automobile or passenger bus.  
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Recycling Facility 

“Recycling Facility” means a collection center that includes receptacles, trailers, or structures 

used for the collection of recyclable materials. For the purpose of this definition, “collection” 

means aluminum, steel, copper, plastic, glass, paper, bottles, cans, clothing, household goods 

and similar items which may be recycled for remanufacturing, reprocessing, or reuse. 

Referral Agency 

“Referral Agency” means a department, agency, organization, or utility provider—internal or 

external to the local government—that is asked to review and comment on a land use 

application. Referral agencies provide technical input, identify potential conflicts, and ensure 

consistency with applicable regulations, plans, and service capabilities. 

Religious Land Use 

“Religious Land Use” means churches, synagogues, or other semi-public institutions for worship 

including residential structures for religious personnel and accessory buildings. 

Restaurants, with Drive-Thru Food Service 

"Restaurants, with Drive-Thru Food Service" means an establishment whose principal business 

is the sale of pre-prepared or rapidly prepared food directly to the customer either in-store or in 

a drive-thru. Food will be in a ready-to-consume state for consumption either within the 

restaurant building, in cars on the premises, or off the premises.   

Restaurants, without Drive-Thru Food Service 

"Restaurants without Drive-Thru Food Service” means an establishment that generally provides 

a full-service menu and that prepares food after menu items are ordered and serves food and 

beverages primarily to persons seated within a building for consumption on-site.  

Retailer, Large 

"Large Retailer" means establishments engaged in selling goods or merchandise to the general 

public for personal or household consumption and rendering services incidental to the sale of 

such goods. 

Retailer, Small 

"Small Retailer" means establishments engaged in selling goods or merchandise to the general 

public for personal or household consumption and rendering services incidental to the sale of 

such goods that are located within a store or building less than 75,000 square feet in size.  
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Right-of-Way 

"Right-of-Way" means a dedicated tract of land, reserved for present or future use as matter of 

right, for the purpose of circulation or utilities.  

Rooster 

"Rooster" means a mature, male domestic fowl. Roosters are also called cocks.  

S 

School, Pre-K through 12 

“Pre-K through 12 School” means an educational institution that provides instruction for students 

in one or more grades from kindergarten through grade 12, operated and funded by private 

individuals and organizations or a public agency such as a school district, state education 

department, or other governmental authority. 

School, Technical or Vocational 

“Technical or Vocational School” means a nonacademic establishment such as a trade school, 

where instruction is offered in secretarial, computer and data processing, drafting, electronic 

repair including radio or TV repair, commercial art, allied health care, real estate, banking, 

restaurant operation, or similar trades, or vocational training such as automobile body and 

engine repair, construction equipment operation, building trades, truck driving, and mechanical 

and electrical equipment or appliance repair. 

School, University or College 

“University or College School” means a school providing higher education beyond grade 12, 

which offers either a two-year or four-year degree in specific disciplines. 

Sediment 

"Sediment" means solid particulate matter, both mineral and organic, that has been or is being 

transported by water, air, gravity, or ice from its site of origin.  

Setbacks 

“Setbacks” means the distance as prescribed in each zone district by which a building or 

structure, in whole or in part, is set back from the property line. The area within a setback shall 

be unobstructed by buildings or structures from the ground upward except that steps, terraces, 

unenclosed porches or entranceways may pierce a front or rear setback. 
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Short-Term Rental Unit Uses (STR)  

Definitions pertaining to Short-Term Rentals: 

(STR) Non-Primary Residence Short-Term Rental Units 

“Non-Primary Residence Short-Term Rental Units” means the short-term rental unit is 

not the primary residence of the owner or operator. 

(STR) Primary Residence 

Primary Residence means a residence which is the usual place of return for housing and 

where a person lives and spends a majority of the time during the year as established by 

two (2) or more of the following current and valid documents: (1) driver's license or 

Colorado state identification card; (2) voter registration; (3) motor vehicle registration; (4) 

document(s) designated a primary residence for income tax purposes. A person may 

have only one (1) primary residence for purposes of these regulations. 

(STR) Primary Residence Short-Term Rental Units 

“Primary Residence Short-Term Rental Units” means the short-term rental unit is the 

primary residence of the owner or operator. 

(STR) Short-Term Rental Business 

“Short-Term Rental Business” means the occupation of leasing or renting one (1) or 

more short-term rental units. 

(STR) Short-Term Rental Unit 

“Short-Term Rental Unit” means a dwelling unit, or a portion thereof, that is rented or 

utilized for furnishing lodging accommodation and occupancy for any period less than 

thirty (30) consecutive days. 

Sidewalks 

"Sidewalks" are of concrete construction and either attached to curb and gutter adjacent to the 

roadway or detached with a landscaped area between the roadway and sidewalk. Sidewalks are 

categorized into two (2) types, major and minor sidewalks. Major sidewalks are six (6) to (8) 

eight (8) feet wide usually along arterial streets or highways. Minor sidewalks are five (5) to six 

(6) feet wide usually along collector or local streets.  
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Sight Triangle 

“Sight Triangle” means a triangular-shaped portion of land established at street intersections in 

which nothing is erected, placed, planted, or allowed to grow in such a manner as to limit or 

obstruct the sight distance of motorists entering or leaving the intersection. 

Signs (SN) 

Definitions pertaining to Signs:  

(SN) Sign 

"Sign" means a lettered, numbered, symbolic, pictorial, or visual display that is designed 

to identify, announce, direct, or inform and is visible from a public right-of-way. 

 

(SN) Sign Area 

"Sign Area" means: 

a. The area of the smallest single rectangle or circle within which the entire sign can fit 

excluding structural supports and architectural features, as shown below. 
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b. Only one side of a double-faced sign shall be included in a computation of sign area. 

c. The sign area of a cylindrical sign shall be calculated using the following formula:  

½ πdh, where d is the diameter and h is the height of the cylinder. 

(SN) Sign, Awning 

"Awning Sign" means a type of wall sign on a cloth, canvas-like, or other nonstructural 

covering that is either permanently attached to the wall of a building or can be raised or 

retracted to a position against the building when not in use. 

(SN) Sign, Canopy 

"Canopy Sign" means a sign that is attached to and erected parallel to a permanent roof-

like structure that projects over a building entrance, such as at a hotel, theater, or fueling 

station, and is supported throughout its entire length by such canopy, and does not 

protrude more than twelve (12) inches from the face of such canopy.  

 

(SN) Sign, Detached Freestanding 

"Detached Freestanding Sign" means a sign not attached to a building. 
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(SN) Sign, Electronic Message Display 

"Electronic Message Display" means a sign on which the alphabetic, numeric, 

pictographic, or symbolic informational content is composed of a series of lights that may 

be changed through electronic means. 

(SN) Sign, Externally Illuminated 

"Externally Illuminated" means the illumination of a sign by an artificial source of light not 

contained within the sign itself or on the sign face. The sign itself does not emit artificial 

light. 

(SN) Sign, High-Profile 

"High-Profile Sign" means a detached freestanding sign and support structure, the 

standard height of which exceeds six (6) feet, that is permanently affixed to the ground 

and independently supported by one (1) or more columns, poles, uprights, or braces. 

 

(SN) Sign, Internally Illuminated 

"Internally Illuminated" means the illumination of a sign by self-illumination or by an 

artificial source of light either on the face of the sign, such as light emitting diodes 

(LEDs) or light bulbs, or contained within such sign, including, but not limited to, 

fluorescent and neon signs. The sign itself emits artificial light. 

(SN) Sign, Illegal Nonconforming 

"Illegal Nonconforming Sign" means a sign that was illegally erected or maintained with 

respect to any laws or ordinances governing such sign at the time of its erection or 

maintenance. 
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(SN) Sign, Legal Nonconforming 

"Legal Nonconforming Sign" means a sign that was lawfully erected prior to the adoption 

or the amendment of this most current ordinance and (1) that was in compliance with all 

of the provisions of the previous sign ordinance then in effect, or (2) was issued a permit, 

regardless of whether it was in compliance with all of the provisions of the previous sign 

ordinance then in effect. 

(SN) Sign, Low-Profile 

"Low-Profile Sign" means a detached freestanding sign and support structure, the 

standard height of which does not exceed six (6) feet, that is permanently affixed to the 

ground and independently supported by a masonry, timber, or other type of foundation 

or by one (1) or more columns, poles, uprights, or braces.  

 

(SN) Sign, Manual Changeable Copy 

"Manual Changeable Copy Sign" means a sign on which the alphabetic, numeric, 

pictographic, or symbolic informational content can be changed or rearranged manually. 

(SN) Sign, Mural 

“Mural Sign” means any scene or image painted, frescoed, tiled, or otherwise attached 

to a building exterior or window in which more than twenty-five (25) percent of the image 

(1) identifies or advertises a business, business activity, or product that is for sale on the 

premises, or (2) consists of a company name, symbol, or trademark designed to be 

readily identifiable as a logo which promotes a commercial transaction. 

(SN) Sign, Nonilluminated 

"Nonilluminated Sign” means a sign that neither emits artificial light nor is lit by an 

external source of artificial light. 
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(SN) Sign, Off-Premises 

"Off-Premises Sign" means a sign that directs attention to an establishment, business, 

person, commodity, place, or service that is entirely or primarily located, conducted, 

sold, or offered elsewhere than on the premises where such sign is erected. 

(SN) Sign, Projecting 

"Projecting Sign" means a sign that is attached to a building and extends outward at 

some angle.  

(SN) Sign, Public 

"Public sign" means a sign that:  

a. Regulates traffic or provides general public information;  

b. Is required to be posted by law; or 

c. Is erected or posted by a governmental agency to protect the public health, safety, 

and welfare. 

(SN) Sign, Ranch-Style Archway 

“Ranch-Style Archway" means a vertical structure forming a passage or entrance over a 

driveway or access point to a residential property, subdivision, or development that may 

include a sign area component along the peak of the arch. 

(SN) Sign, Roof 

"Roof Sign" means a type of wall sign that is displayed above the eaves and does not 

extend more than three (3) inches above the primary peak of the roofline of a building. 

(SN) Standard Height 

"Standard Height" means the height to the topmost point of a sign measured from the 

ground on an upslope relative to the adjacent road grade and measured from the 

adjacent road grade on a downslope.  

(SN) Sign, Wall 

"Wall Sign" means a sign that is attached to and erected parallel to an outside wall of a 

building, an awning, or a roof; is supported along its length by such wall, awning, or roof; 

and does not protrude more than twelve (12) inches from the face or ends of such wall. 

A wall sign includes any awning sign, roof sign, any permanent window sign, and any 

sign that is painted directly on the exterior of a building.  
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(SN) Sign, Window 

"Window Sign" means a sign (1) mounted, (2) painted on, or (3) affixed to the glass of a 

window or door, or (4) placed inside a window facing the outside of the building to be 

seen from the exterior of the building but excludes merchandise and mannequins 

included in a window display. 

Siltation 

"Siltation" means sediment resulting from accelerated erosion which is able to settle or 

removable by properly designed, constructed, and maintained control measures; and which has 

been transported from its point of origin within the site of a land-disturbing activity; and which 

has been deposited, or is in suspension in water.  

Social Activities 

"Social Activities" means the use of any building and land for private or semiprivate club 

activities, including lodges, fraternities and similar activities, which cater exclusively to members 

and their guests, and whose facilities are limited to meeting, eating, and recreational uses, and 

whose activities are not conducted principally for monetary gain.  

Solar Generation, Private 

“Private Solar Generation” means any privately owned structure designed to utilize solar energy 

as an alternative for, or supplement to, a conventional energy system. This use may not include 

large-scale, commercial operations. 

Solid Waste Facility 

“Solid Waste Facility” means the burial, storage, or disposal of waste refuse or materials at a 

permanent site. This includes any facility, incinerator, landfill, materials recovery facility, 

municipal solid waste landfill, private or public solid waste management facility, recovered 

materials processing facility, sanitary landfill, or solid waste management facility. 

Special Events 

"Special Events" means occurrences that are organized by one (1) or more parties and involve 

more than one (1) temporary use or temporary structure. By way of illustration, not limitation, 

special events include street fairs of any nature, flea markets, farmers' markets, parades, 

rodeos, craft shows, car shows, carnivals, circuses, motorcycle rallies, foot or bicycle races, and 

food, wine, art, or music festivals.  
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Special Planning Area 

"Special Planning Area" is an area designated by the city as an area subject to flooding, steep 

slopes, geologic hazards, natural wildlife, or other hazards or an area designated a historic, 

archaeological, ecological or other site requiring special planning.  

Special Use Trails 

"Special Use Trails" usually exist within parks, greenways or open spaces. They can vary in 

design from hard surface to natural surface and provide for specific uses such as interpretive 

signage or fitness elements.  

Spot Zoning 

“Spot zoning” means a zoning map amendment that applies to a particular parcel or small area 

and that is inconsistent with the surrounding zoning pattern or the applicable comprehensive 

plan, without a reasonable relationship to a legitimate public purpose or an overall planning 

objective. 

Stable, Commercial 

"Commercial Stable" means a facility used for the boarding, training, rental, leasing, or riding of 

horses or similar large domesticated animals for compensation or commercial purposes. Such 

facilities may include riding arenas, training areas, or other amenities and are open to clients or 

the general public. This use includes equestrian centers, riding schools, and similar operations 

conducted as a business.  

Stable, Private 

"Private Stable" means a structure or facility used for sheltering or keeping of  horses or similar 

large, domesticated animals, owned exclusively and used primarily for personal or recreational 

purposes by the residents of the property. The facility is not open to the public and is not 

operated for commercial boarding, training, or rental purposes. 

Storm Drainage Facilities 

"Storm Drainage Facilities" means the system of inlets, conduits, channels, ditches and 

appurtenances which serve to collect and convey stormwater through and from a given 

drainage area.  

Storm, Five-Year 

"Five-Year Storm" means the surface runoff resulting from a rainfall of an intensity expected to 

be equaled or exceeded, on the average, once in five (5) years, and of a duration which will 
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produce the maximum peak rate of runoff, for the watershed of interest under average 

antecedent wetness conditions.  

Storm, Ten-Year 

"Ten-Year Storm" means the surface runoff resulting from a rainfall of an intensity expected to 

be equaled or exceeded, on the average, once in ten (10) years, and of a duration which will 

produce the maximum peak rate of runoff, for the watershed of interest under average 

antecedent wetness conditions.  

Stormwater Runoff 

"Stormwater Runoff" means the direct runoff of water resulting from precipitation in any form.  

Story 

"Story" means that portion of a building other than a basement included between the surface of 

the floor next above it, or, if there is not floor above it, the space between the floor and the 

ceiling next above it.  

Street 

"Street" means the entire width between the boundary lines of every way which provides for 

public use for the purpose of vehicular and pedestrian traffic. Streets are the private or public 

right-of-way, dedicated to public use, which affords a primary means of access to the abutting 

property and includes the terms "road," "highway," "land," "place," "avenue," or other similar 

designations.  

Structural Alteration 

"Structural Alteration" means any change in structural members of a building, such as walls, 

columns, beams, or girders.  

Structure 

"Structures" means anything constructed or erected, the use of which requires permanent 

location on the ground.  

Subdivider 

"Subdivider" means any person, partnership, joint venture, association, or corporation who shall 

participate as owner or developer in the planning, platting or development of a subdivision.  
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Subdivision 

"Subdivision" means the division of a lot, tract or parcel of land into two (2) or more lots, plats, 

sites, or other divisions of land for the purpose, whether immediate or future, of sale or building 

development, whether residential, industrial, office, business, or other use. The term shall also 

include and refer to any division of land previously subdivided or platted.  

Substantial Improvement 

"Substantial Improvement" means any repair, reconstruction, or improvement of a structure, the 

cost of which equals or exceeds fifty (50) percent of the market value of the structure either (A) 

before the improvement or repair is started; or (B) if the structure has been damaged, and is 

being restored before the damage occurred. For the purposes of this definition, "substantial 

improvement" is considered to occur when the first alteration of any wall, ceiling, floor or other 

structural part of the building commences, whether or not that alteration affects the external 

dimensions of the structure.  

T 

Temporary Structure 

"Temporary Structure" means anything constructed or erected of which the use requires 

location on the ground or attachment to something having a temporary, non-permanent location 

on the ground; and necessarily associated with and ancillary to a temporary use. By way of 

illustration, not limitation, temporary structures include: tents, canopies, stage or platforms, food 

vendor carts, and patio tables and chairs.  

Temporary Use 

"Temporary Use" means a use which is temporary or transitory in character, approved by the 

Planning Director, or by the City Council as provided herein, and granted for a period of time 

determined by the specified reviewing authority within the limits provided by a temporary use 

permit, for the purposes provided by and pursuant to the requirements of Subsection 6.07.050 – 

Temporary Use Permit (TUP). By way of illustration, not limitation, temporary uses include: 

sidewalk cafés, food vendor carts, retail stands, and special events of all types. Temporary uses 

do not include street musicians or entertainers, household garage sales, door-to-door sales.  

Through Street 

"Through Street" means every street or portion thereof on which vehicular traffic is given 

preferential right-of-way and at the entrances to which other vehicular traffic from intersecting 
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streets is required by law to yield the right-of-way to vehicles on such through streets in 

obedience to a stop sign, yield sign, or other official traffic control device.  

Townhome 

See Single-Household Attached Dwelling 

Tract 

"Tract" means all contiguous land in one ownership or contiguous land in diverse ownership 

being developed as a unit, although not necessarily all at one time.  

Traffic Report 

"Traffic Report" is a written document to assess the development impacts on the capacity, 

safety and operations of adjacent streets and US or State Highways as applicable.  

Transfer Station 

“Transfer Station” means a fixed facility where solid wastes are taken from collection vehicles, 

temporarily stored, and ultimately relocated to a permanent disposal site. 

Trails 

"Trails" are a pathway designed for and used by equestrians, pedestrians, cyclist and other non-

motorized uses. Various types, designs or designations of trails are described in the Parks, 

Trails, and Open Space Master Plan including regional trails, trail corridors, primitive trails, 

cross-county skiing trails, equestrian trails, trailheads and trail access points.  

Transit Facilities 

“Transit Facilities” means transit or bus shelters, bus terminals, stations, and associated right-of-

way. May include facilities that are designed and used primarily for the protection and 

convenience of transit passengers, as well as accessory vehicle or bicycle parking areas that 

are incorporated for the purpose of providing associated Park and Ride services. 

Transportation Dispatching Station 

“Transportation Dispatching Stations” means taxi stands and dispatching stations that offer or 

facilitate transportation in passenger motor vehicles and vans in return for a service charge or 

fee being paid by the rider. These operations may include associated facilities for servicing, 

repairing, and fueling the taxicabs or vans. 
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Transportation Services 

"Transportation Services" means establishments primarily engaged in furnishing local and 

suburban passenger transportation, including taxicabs, passenger transportation charter 

service, school buses, and terminal and service facilities for motor vehicle passenger 

transportation. 

Truck and Trailer Rental 

“Truck and Trailer Rental” means establishments engaged in renting trucks and trailers as the 

principal use of a lot for the purpose of moving belongings or materials between locations for 

short-term trips of limited duration. 

U 

Uncovered 

"Uncovered" means the removal of ground cover from, on or above the soil surface.  

Usable Floor Area 

“Usable Floor Area” means the specific space within a building a tenant or occupant can 

actually use for furniture, equipment, and personnel, measured from the inside of exterior walls 

and the tenant side of common walls, excluding areas like common public lobbies, stairwells, 

restrooms, and mechanical rooms. 

V 

Variance 

"Variance" means a legal modification or variation of the provisions of this UDC as applied to a 

specific piece of property.  

Vehicle 

"Vehicle" means A device in, on, or by which a person or property may be transported or drawn 

upon a roadway, including motorized and non-motorized devices. The term includes passenger 

vehicles, commercial vehicles, trucks, motorcycles, trailers, and similar conveyances unless 

otherwise specified. 

Vehicle, Passenger 

“Passenger Vehicle” means a vehicle designed primarily for the transport of people, typically 

including cars, pickup trucks, sport-utility vehicles, vans, and similar light-duty vehicles with a 

gross vehicle weight rating (GVWR) commonly under 10,000 pounds. The term excludes heavy 
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trucks, buses, commercial fleet vehicles, recreational vehicles, and equipment vehicles unless 

specifically listed. 

Vehicle Body, Paint, and Collision Repair 

“Vehicle Body, Paint, and Collison Repair” means a facility engaged in repairing, reshaping, 

repainting, or restoring motor vehicles damaged by collisions or accidents. The use may include 

welding, frame repair, surface preparation, spray painting, and replacement of vehicle 

components. This does not include routine mechanical repair, auto sales, or fueling. 

Vehicle Fueling Station 

“Vehicle Fueling Station” means a facility where gasoline, diesel, or alternative fuels are 

dispensed to vehicles for retail sale. The use may include fuel pumps, canopies, pay stations, 

and accessory uses such as convenience stores, electric vehicle charging stations, or car 

washes. Does not include vehicle repair services unless permitted separately. 

Vehicle Repair, Heavy 

“Heavy Vehicle Repair” means any building, premises, and land in which or upon which a 

business, service, or industry involving the maintenance, servicing, repair, or painting of 

vehicles, trucks, farm machinery, and heavy equipment is conducted or rendered. 

Vehicle Repair, Light 

“Light Vehicle Repair” means any building, premises, and land in which or upon which a 

business, service, or industry involving the maintenance, servicing, repair, or painting of 

vehicles, including tow truck facilities, is conducted or rendered. 

Vehicle Sales and Rental 

"Vehicle Sales and Rental" means the use of any building, land area, or other premises for the 

display sale, or rental of new or used vehicles generally but may include light trucks or vans, 

trailers, or recreation vehicles and may include vehicle preparation or repair work conducted as 

an accessory use.  

Velocity 

"Velocity" means the average velocity of flow through the cross-section of the main channel at 

the peak flow of the storm of interest. The cross section of the main channel shall be that area 

defined by the geometry of the channel plus the area of flow below the flood height defined by 

vertical lines at the main channel banks. Overload flows are not to be included for the purpose 

of computing velocity of flow.  
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Veterinary Facility 

"Veterinary Facility" means a structure where animals are brought for medical and surgical 

treatment and may be held during the time of treatment and recuperation which may include 

overnight stays. A veterinary facility may or may not include a commercial kennel.  

W 

Warehousing and Distribution 

"Warehousing and Distribution" means a use engaged in storage, wholesale, and distribution of 

manufactured products, supplies, and equipment, but excluding bulk storage of materials that 

are inflammable or explosive or that create hazardous or commonly recognized offensive 

conditions.  

Water Intensive Industrial Uses 

"Water Intensive Industrial Uses" means a use engaged in the manufacture, predominantly from 

previously prepared materials, of finished products or parts, including processing, fabrication, 

assembly, treatment, packaging, incidental storage, sales, and distribution of such products, as 

well as basic industrial processing. Water Intensive Industrial Uses require water in the 

manufacturing or industrial operations either for processing, cooling or heating and may also 

emit smoke, noise, odor, dust, vibration or fumes detectable beyond the walls of the building in 

which it is housed. 

Wholesale Trade and Distribution Establishment 

"Wholesale Trade and Distribution Establishment" means establishments or places of business 

primarily engaged in selling merchandise to retailers; to industrial, commercial, institutional, or 

professional business users; to other wholesalers; or acting as agents or brokers and buying 

merchandise for, or selling merchandise to, such individuals or companies.  

Wireless Communication Facility Uses (WCF) 

Definitions pertaining to Wireless Communication Facilities (WCF):  

(WCF) Wireless Communications Facility or WCF  

“Wireless Communications Facility or WCF” means a facility used to provide personal 

wireless services as defined in 47 U.S.C. 332(c)(7)(C); or wireless information services 

provided to the public or to such classes of users as to be effectively available directly to 

the public via licensed or unlicensed frequencies; or wireless utility monitoring and 

control services. A WCF does not include a facility entirely enclosed within a permitted 
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building where the installation does not require a modification of the exterior of the 

building; nor does it include a device attached to a building used for serving that building 

only. A WCF includes antennas (including without limitation, directions, omni-directions, 

and parabolic antennas), Base Stations, Transmission Equipment, Small Cell Facilities, 

Towers, and support equipment. It does not include the support structure to which the 

WCF or its components are attached if the use of such structures for WCFs is not the 

primary use. The term does not include mobile transmitting devices used by wireless 

service subscribers, such as vehicle or handheld radios and their associated transmitting 

antennas. 

(WCF) Alternative Tower Structure  

“Alternative Tower Structure” means any manmade trees, clock towers, bell steeples, 

light poles, water towers, farm silos, or similar alternative design mounting structures 

that conceal where technically feasible the presence of WCFs to make them 

architecturally compatible with the surrounding area pursuant to this Chapter. A stand-

alone pole in the Right-of-Way that accommodates Small Cell Facilities is considered an 

Alternative Tower Structure provided it meets the concealment standards of this 

Chapter. Alternative Tower Structures are not considered Towers, for the purposes of 

this Chapter. 

(WCF) Antenna  

“Antenna” means a device used to transmit or receive radio or electromagnetic waves 

including without limitation panel antennas, reflecting discs, microwave dishes, whip 

antennas, directional and non-directional antennas consisting of one (1) or more 

elements, multiple antenna configurations, and other similar devices and configurations, 

and exterior apparatus designed for telephone, radio, or television communications 

through the sending or receiving of wireless communications signals.  

(WCF) Antenna, Panel  

“Antennas, Panel” means an array of antennas, rectangular in shape, used to transmit 

and receive telecommunication signals.  

(WCF) Antenna, Whip  

“Antenna, Whip” means a single antenna that is cylindrical in shape and omni-

directional.  
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(WCF) Base Station  

“Base Station” means a structure or equipment at a fixed location that enables FCC-

licensed or authorized wireless communications between user equipment and a 

communications network. The definition of Base Station does not include or encompass 

a Tower as defined herein or any equipment associated with a Tower. Base Station does 

include, without limitation: 

A. Equipment associated with wireless communications services such as private 

broadcast, and public safety services, as well as unlicensed wireless services and 

fixed wireless services such as microwave backhaul that, at the time the relevant 

application is filed with the City, has been reviewed and approved under the 

applicable zoning or siting process, or under another State or local regulatory review 

process, even if the structure was not built for the sole or primary purpose of 

providing such support. 

B. Radio transceivers, antennas, coaxial or fiber-optic cable, regular and backup power 

supplied, and comparable equipment, regardless of technological configuration 

(including Distributed Antenna Systems (“DAS”) and small-cell networks) that, at the 

time the relevant application is filed with the city, has been reviewed and approved 

under the applicable zoning or siting process, or under another state or local 

regulatory review process, even if the structure was not built for the sole or primary 

purpose of providing such support. 

(WCF) Camouflage or Camouflage Design Techniques  

“Camouflage or Camouflage Design Techniques” means measures used in the design 

and siting of WCFs with the intent to minimize or eliminate the visual impact of such 

facilities to surrounding uses. A WCF site utilizes Camouflage Design Techniques when 

it (i) is integrated as an architectural feature of an existing structure, or (ii) is integrated in 

an outdoor fixture such as a flagpole, while still appearing to some extent as a WCF. 

This definition does not include Concealment Design Techniques where a facility is 

designed to look like something other than a WCF.  

(WCF) Concealment or Concealment Design Techniques  

“Concealment or Concealment Design Techniques” means utilization of elements of 

stealth design in a facility such that the facility looks like something other than a WCF. 

Concealment can further include a design which mimics and is consistent with the 

nearby natural or architectural features (such as an artificial tree), is incorporated into 
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existing permitted facilities (such as being attached to the exterior of such facility and 

painted to match it), or replaces existing permitted facilities (such as traffic signs or 

freestanding light standards) so that the presence of the WCF is not apparent. This 

definition does not include conditions that merely minimize visual impact but do not 

incorporate Concealment Design Techniques such that the facility looks like something 

other than a WCF. 

(WCF) Eligible Facilities Request  

“Eligible Facilities Request” means any request for modification of an existing Tower or 

Base Station that does not Substantially Change the physical dimensions of such Tower 

or Base Station involving: 

A. Collocation of new Transmission Equipment; 

B. Removal of Transmission Equipment; or 

C. Replacement of Transmission Equipment. 

A request for modification of an Existing Tower or Base Station that does not comply 

with the generally applicable building, structural, electrical, and safety codes or with 

other laws codifying objective standards, or does not comply with any relevant federal 

requirements, is not an Eligible Facilities Request. 

(WCF) Eligible Support Structure  

“Eligible Support Structure” means any Tower or Base Station as defined herein, 

provided that it is existing at the time the relevant application is filed with the City. 

(WCF) Existing 

“Existing” means, for the purposes of Wireless Communications Facilities, a constructed 

Tower or Base Station that was reviewed, approved, and lawfully constructed in 

accordance with all requirements of applicable law as of the time of an Eligible Facilities 

Request, provided that a Tower that exists as a legal, non-conforming use and was 

lawfully constructed is existing for purposes of this definition. 

(WCF) Freestanding Wireless Facility 

“Freestanding Wireless Facility” means any freestanding facility, building, pole, tower or 

structure used only to provide wireless telecommunication services, and which consists 

of, without limitation, antennae, equipment, and storage and other accessory structures 

used to provide wireless telecommunication services. 
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(WCF) OTARD  

“OTARD” means Over-the-air receiving device.  

(WCF) OTARD Antenna 

“OTARD Antenna” means: 

A. An antenna that is designed to receive direct broadcast satellite service, including 

direct-to-home satellite services, that is one (1) meter or less in diameter; or 

B. An antenna that is designed to receive video programming services via multipoint 

distribution services, including multichannel multipoint distribution services, 

instruction television fixed services, and local multipoint distribution services, and 

that is one (1) meter or less in diameter or diagonal measurement; or  

C. An antenna that is designed to receive television broadcast signals.  

(WCF) OTARD Antenna Structure 

“OTARD Antenna Structure” means any pole, Tower, or other structure designed and 

intended to support an OTARD Antenna 

(WCF) Related Accessory Equipment  

“Related Accessory Equipment” means the Transmission Equipment customarily used 

with, and incidental to Wireless Communication Facilities antennas, including by way of 

example, coaxial or fiber-optic cable, regular and backup power supply and remote radio 

units. 

(WCF) Right-of-Way 

“Right-of-Way" means, for the purposes of Wireless Communications Facilities, any 

public street or road that is dedicated to public use for vehicular traffic except for those 

rights-of-way owned by the Colorado Department of Transportation within the City limits. 

(WCF) Site 

“Site” means, for the purposes of Wireless Communications Facilities Towers and 

Eligible Support Structures, the current boundaries of the leased or owned property 

surrounding the Tower or Eligible Support Structure and any access or utility easements 

currently related to the Site.  For Alternative Tower Structures, Base Stations and Small 

Cell Facilities in the Right-of-Way, a Site is further restricted to that area comprising the 

base of the structure and to other Related Accessory Equipment already installed on the 

ground. 
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(WCF) Small Cell Facility 

“Small Cell Facility” means a wireless service facility that meets both of the following 

qualifications: 

A. Each antenna is located inside an enclosure of no more than three (3) cubic feet in 

volume or, in the case of an antenna that has exposed elements, the antenna and all 

of its exposed elements could fit within an imaginary enclosure of no more than three 

(3) cubic feet; and 

B. Primary equipment enclosures are no larger than seventeen (17) cubic feet in 

volume as measured on the exterior surface of the enclosure. The following 

associated equipment may be located outside of the primary equipment enclosure 

and, if so located, is not included in the calculation of equipment volume: Electric 

meter, concealment, telecommunications demarcation box, ground-based 

enclosures, back-up power systems, grounding equipment, power transfer switch, 

and cut-off switch. 

(WCF) Substantial Change   

“Substantial Change” means a modification substantially changes the physical 

dimensions of an Eligible Support Structure if, after the modification, the structure meets 

any of the following criteria: 

A. For Towers, other than Towers in the right-of-way, it increases the height of the 

Tower by more than ten (10) percent or by the height of one (1) additional antenna 

array with separation from the nearest existing antenna not to exceed twenty (20) 

feet, whichever is greater, as measured from the top of an existing antenna to the 

bottom of a proposed new antenna; for other Eligible Support Structures, including 

Towers in the right-of-way, it increases the height of the structure by more than ten 

(10) percent or more than ten (10) feet, whichever is greater, as measured from the 

top of an existing antenna to the bottom of a proposed new antenna; 

B. For Towers, it involves adding an appurtenance to the body of the Tower that would 

protrude from the edge of the Tower more than twenty (20) feet, or more than the 

width of the Tower structure at the level of the appurtenance, whichever is greater; 

for Eligible Support Structures, it involves adding an appurtenance to the body of the 

structure that would protrude from the edge of the structure by more than six (6) feet; 
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C. For any Eligible Support Structure, it involves installation of more than the standard 

number of new equipment cabinets for the technology involved, as determined on a 

case-by-case basis based on the location of the Eligible Support Structure but not to 

exceed four (4) cabinets per application; or for Base Stations, it involves installation 

of any new equipment cabinets on the ground if there are no pre-existing ground 

cabinets associated with the structure, or else involves installation of ground cabinets 

that are more than ten (10) percent larger in height or overall volume than any other 

ground cabinets associated with the structure; 

D. For any Eligible Support Structure, it entails any excavation or deployment outside 

the current site; 

E. For any Eligible Support Structure, it would defeat the Concealment elements of the 

Eligible Support Structure by causing a reasonable person to view the structure’s 

intended stealth design as no longer effective; 

F. For any Eligible Support Structure, it does not comply with the conditions associated 

with the siting approval of the construction or modification of the Eligible Support 

Structure or Base Station equipment, unless the non-compliance is due to an 

increase in height, increase in width, addition of cabinets, or new excavation that 

would not exceed the thresholds identified in paragraphs (A), (B), and (C) of this 

definition. 

For purposes of determining whether a Substantial Change exists, changes in height are 

measured from the original support structure in cases where deployments are or will be 

separated horizontally, such as on building rooftops; in other circumstances, changes in 

height are measured from the dimensions of the Tower or Base Station. 

(WCF) Tower 

“Tower” means any structure that is designed and built for the sole or primary purpose of 

supporting any FCC-licensed or authorized antennas and their associated facilities, 

including structures that are constructed for wireless communications services including, 

but not limited to, private, broadcast, and public safety services, as well as unlicensed 

wireless services and fixed wireless services such as microwave backhaul, and the 

associated site. The term includes radio and television transmission towers, self-

supporting lattice towers, guy towers, monopoles, microwave towers, common carrier 

towers, cellular telephone towers, and other similar facilities. Small Cell Facilities in 

rights-of-way are not Towers. 
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(WCF) Transmission Equipment  

“Transmission Equipment” means equipment that facilitates transmission for any FCC 

licensed or authorized wireless communication service, including, but not limited to, 

radio transceivers, antennas, coaxial or fiber-optic cable, and regular and backup power 

supply. The term includes equipment associated with wireless communications services 

including, but not limited to, private, broadcast, and public safety services, as well as 

unlicensed wireless services and fixed wireless services such as microwave backhaul. 

Wind Generation, Private 

“Private Wind Generation” means any privately owned structure designed to utilize wind energy 

as an alternative for, or supplement to, a conventional energy system. This use may not include 

large-scale, commercial operations.   

XYZ 

Yard 

"Yard" means an open space on the same lot with a building, unobstructed from the ground 

upward, and measured as the minimum horizontal distance between the lot line and main 

building.  

Yard, Front 

"Front yard" means a yard extending across the front of a lot between the side lot lines and 

measured between the front lot line and the main building or any projection thereto, other than 

the projection of steps, terraces, unenclosed porches or entranceways.  

Yard, Rear 

"Rear yard" means a yard extending across the rear of the lot between the side lot lines and 

measured between the rear lot line and rear of the main building or any projection thereto other 

than the projection of steps, terraces, unenclosed porches, or entranceways.  

Yard, Side 

"Side Yard" means a yard between the main building or any projection thereto and the side line 

of the lot not encompassed by front and rear yards.  
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