
City of Woodland Park
City Council (REVISED)

June 2, 2022 at 7:00 PM

City of Woodland Park City Council - June 2, 2022

AGENDA

5:30 PM Work Session:   Presentation of the 2022 City of Woodland Park Compensation 
Study.
1. CALL TO ORDER AND ROLL CALL
2. PLEDGE OF ALLEGIANCE
3. CEREMONIES, PRESENTATIONS AND APPOINTMENTS
 A. Re-cap of Wildfire Preparedness Day.

(Presenter, Mike Nakai)
4. ADDITIONS, DELETIONS OR CORRECTIONS TO AGENDA
5. CONSENT CALENDAR
 A. Approval of the May 14, 2022 Emergency City Council meeting minutes May 14, 

2022. (A)
(Presenter Deputy City Manager/City Clerk Suzanne Leclercq)

 B. Approval of the May 19, 2022 Regular City Council meeting minutes. (A)
(Presenter Deputy City Manager/City Clerk Suzanne Leclercq)

 C. Approval of the April 2022 Statement of Expenditures and authorize the Mayor to 
sign Warrants in payment thereof. (A)
(Presenter Finance Director Aaron Vassalotti)

 D. Approval of a contract from Logan Simpson in the amount of $74,961 for the 
update to the Parks, Trails and Open Space Master Plan. (A)
(Presenter Parks and Recreation Director Cindy Keating)

 E. Approval of On Call Engineering and Land Use Development Services Contracts 
Between the City of Woodland Park, Basis, Baseline, JR Engineering, and 
Wilson and CO. (A)
(Presenter City Engineer Ben Schmidt)

6. PUBLIC COMMENT ON ITEMS NOT ON THE AGENDA (1)
7. UNFINISHED BUSINESS
 (Public Comment may be heard)

8. ORDINANCES ON INITIAL POSTING
 (Public comment may be heard)

 A. To approve Ordinance No. 1423, Series 2022 on initial posting granting a 
Conditional Use Permit with a site plan review for the purpose of allowing a tow 
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City of Woodland Park City Council - June 2, 2022

company to construct and utilize a commercial building with vehicle storage area 
on Lot 1, Sunny Glenn Retreat Subdivision Filing No. 2 (2730 Mountain Glenn 
Court) in the Community Commercial (CC) Zone and set the Public Hearing for 
June 16, 2021. (QJ)
(Presenter Planning Director Karen Schminke)

9. PUBLIC HEARINGS
 (Public comment may be heard) 

 A. Approve Ordinance No. 1422, Series 2022 a request by Skip Howes (Applicant) 
and the Tamarac Land Company (Property Owner) for a Conditional Use Permit 
(CUP) pursuant to §18.09.090.G.1. Contractors & Construction Services use on 
4.22 acres in a portion of the W1/2 of the SW1/4 of Section 12, Township 12 
South, Range 69 West of the 6th Principal Meridian, lying SW of “Tamarac Tech 
Park Filing No. 2” and lying NW of “Tamarac Tech Park Filing No. 1” with an 
address of 1010 Research Drive in the Service Commercial (SC) zone. (QJ)
(Presenter Planning Director Karen Schminke)

 B. Consider a temporary use to operate from January 1 to December 31, 2022 for 
up to 365 days in the calendar year 2022 for Red Diamond Gastro Food 
Truck.  (withdrawn)

10. NEW BUSINESS
 (Public comment may be heard)

 A. Approval of Resolution No. 892, Series 2022 a Resolution by the City of 
Woodland Park, City Council, Colorado formalizing the City's decision to opt out 
of the paid Family and Medical Leave Insurance ("FAMLI") Program. (A)
(Presenter Human Resource Generalist Amy Jacob)

 B. To accept the 2022 Compensation Study as presented. (A)
(Finance Director Aaron Vassalotti)

 C. (REVISED) Approval of Resolution No. 893 Authorizing The Sale of A Permanent Easement 
To The Colorado Department Of Transportation For Sidewalk Improvements In Accordance 
With The Americans With Disabilities Act In The Amount Of $1,500. (A)
(Presenter City Engineer Ben Schmidt)

 D. Discussion and approval of transferring $1,000 from the City Council's Budget to 
the Police Department's Budget to help defray the cost of food and water during 
wildfire support.  (A)
(Mayor LaBarre and Councilmember Connors)

 E. Request to defer the transfer of Woodland Station property from the DDA to the 
City on 12/31/2023. (A)
(Councilmember Neal and Councilmember Zuluaga)

11. REPORTS
 (Public comment not necessary)

 A. Mayor’s Report
 B. Council Reports
 C. City Attorney’s Report
 D. City Manager’s Report
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 1. 2021 Year-End Report (A)
(Presenter Finance Director Aaron Vassalotti)

12. ADJOURNMENT

*Per Ordinance No. 1391, Series 2021 posted on the City Website

Key to agenda abbreviations: 

(A) Administrative- matters involving day-to-day decisions such as approving contracts, hiring 
staff and the procurement of goods and services. Administrative actions generally do not 
require formal actions by the elected body.

(L)Legislative-  typically in the policy arena; legislative matters affect large areas and large 
groups of people, such as enacting dog regulations or amending the City code. Legislative 
action generally involves motions, resolutions and ordinances.

(QJ)Quasi-Judicial- apply general rules to a specific interest, such as zoning change affecting 
a single piece of property, or a special use permit. Quasi-Judicial actions generally involve 
adjudication, sometimes in writing, but not a resolution or ordinance.  Decision for Quasi-
Judicial proceedings are made exclusively based upon the testimony presented on the record. 
Ex-parte communication (communication outside the official hearing) between elected officials 
and citizens is not permitted on Quasi-Judicial
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City Council
Agenda Item 3.A.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM:  
  

DATE: June 2, 2022
  

SUBJECT: Re-cap of Wildfire Preparedness Day.
(Presenter, Mike Nakai)

  

 
BACKGROUND:  
 

RECOMMENDATION:  
 

ATTACHMENTS: None
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May 14, 2022 Emergency City Council Meeting

(Via Zoom)

Mayor LaBarre called the Council Meeting to order at 5:00 PM with the following 
Councilmembers in attendance:

Mayor LaBarre, Mayor Pro-tem Case, Councilmember Connors, Councilmember 
Nakai, Councilmember Neal, Councilmember Ott and Councilmember Zuluaga.

The following Staff Members were present:  City Manager Lawson, Deputy City 
Manager/City Clerk Leclercq and Assistant to the City Manager Felts.

City Manager Lawson shard that the County had adopted a similar Resolution in 
regards to the High Park Fire and asked that the City do the same.  This Resolution 
would allow for the City to receive reimbursement for dollars for hosting an 
evacuation center and monies spent in regards to this.

1. To approve Emergency Resolution No. 890, Series 2022 a Resolution 
Declaring a Local Disaster.  Connors/Case.  Motion carried 7-0.

Meeting adjourned 5:08 PM.

Respectfully submitted,

___________________________________________
Suzanne Leclercq, City Clerk

___________________________________________
Mayor Hilary LaBarre
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City of Woodland Park

May 19, 2022 at 7:00 PM

City of Woodland Park City Council - May 19, 2022

MINUTES
1. CALL TO ORDER AND ROLL CALL
Mayor LaBarre called the meeting to order at 7 PM with the following Councimembers 
present:  Mayor LaBarre, Mayor Pro-tem Case, Councilmember Connors, Councilmember 
Nakai, Councilmember Neal, Councilmember Ott and Councilmember Zuluaga.

The following staff members were also in attendance:  City Manager Lawson, Deputy City 
Manager/City Clerk Leclercq, Deputy City Manager/Director of Operations Wiley, Finance 
Director Vassalotti, Parks and Recreation Director Keating. Assistant to the City Manager 
Felts, Chief of Police Deisler and Communication, Planning Director Schminke and Marketing 
Coordinator Johnson.
2. PLEDGE OF ALLEGIANCE
3. CEREMONIES, PRESENTATIONS AND APPOINTMENTS
 A. Approval of appointments to the Historical Preservation Committee and the 

Parks and Recreation Advisory Board. (A)
(Presenter Deputy City Manager/City Clerk Suzanne Leclercq)

City Clerk Leclercq introduced Eric Simonson,  an applicant for the Historical Preservation 
Committee.  Council interviewed Simonson. Following Simonson's interview, the following 
motion was made.

Motion:  To appoint Eric Simonson to the Historical Preservation 
Committee.  Nakai/Neal.  Motion carried 7-0.

City Clerk Leclercq introduced Susan Janicki an applicant for the Parks and Recreation 
Advisory Board.  Leclercq shared with Council that Janicki was an incumbent of the Parks 
and REcreation Advisory Board.  Council interviewed Janicki. Following Janicki's interview, 
the following motion was made.

Motion:  To appoint Susan Janicki to to the Parks and Recreation Advisory 
Board.  Case/Nakai.  Motion carried 7-0.

Following the motions, City Clerk Leclercq administered the Oath of Office to the appointees.

4. ADDITIONS, DELETIONS OR CORRECTIONS TO AGENDA
None.
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5. CONSENT CALENDAR
 A. Approval of the 2022 Chipseal, Fogseal, and Crackseal Contract between the 

City of Woodland Park and A1 Chipseal for $397,269.93. (A)

The following motion was made.

Motion:  To approve both the 2022 Chipseal, Fogseal, and Crackseal Contract between the 
City of Woodland Park and A! Chipseal for $397,269.93 and the May 5, 2022 Regular City 
Council Meeting.  Case/Nakai.  Motion carried 7-0.
 B. Approval of the May 5, 2022 Regular City Council Meeting minutes. (A)

(Presenter Deputy City Manager/City Clerk)

6. PUBLIC COMMENT ON ITEMS NOT ON THE AGENDA (1)
No Public Comment.
7. UNFINISHED BUSINESS
 (Public Comment may be heard)

8. ORDINANCES ON INITIAL POSTING
 (Public comment may be heard)

 A. Approve Ordinance No. 1422, Series 2022 on initial posting, a request by Skip 
Howes (Applicant) and the Tamarac Land Company (Property Owner) for a 
Conditional Use Permit (CUP) pursuant to §18.09.090.G.1. Contractors & 
Construction Services use on 4.22 acres in a portion of the W1/2 of the SW1/4 of 
Section 12, Township 12 South, Range 69 West of the 6th Principal Meridian, 
lying SW of “Tamarac Tech Park Filing No. 2” and lying NW of “Tamarac Tech 
Park Filing No. 1” with an address of 1010 Research Drive in the Service 
Commercial (SC) zone, and set the public hearing for June 2, 2022. (QJ)
(Presenter Planning Director Karen Schminke)

Planning Director Karen Schminke presented Ordinance No. 1422, Series 2022 on initial 
posting.  There being no questions from the Council, the following motion was made.

Motion:  To approve Ordinance No. 1422, on initial posting, a request by Skip Howes and the 
Tamarack Land Company for a CUP pursuant to 18.09.0909.G,1. Contractors & Construction 
Services use on 4.22 acres on a portion of W1/2 of SW 1/4 of Section 12, Township 12 South, 
Range 69 West of the 6th Principal Meridian, lying SW of Tamarac Tech Park Filing No.2 and 
lying NW of Tamarac Tech Park Filing No. 1 with an address of 1010 Research Drive in the 
Service Commercial zone, and set the Public Hearing for June 2, 
2022.  Neal/Zuluaga.  Motion carried 7-0.
9. PUBLIC HEARINGS
 (Public comment may be heard) 

 A. Approval of a transfer of a Hotel and Restaurant Liquor License for Red Diamond 
Gastro Truck dba Red Diamond Gastro Pub located at 121 West Midland 
Avenue, Woodland Park. (QJ)
(Presenter Deputy City Manager/City Clerk Suzanne Leclercq)

City Clerk Leclercq introduced James Deimler owner of the Red Diamon Gastro Pub.  Red 
Diamond Gastro Truck dba Red Diamond Gastro Pub is seeking approval for the transfer of a 
liquor license located at 121 West Midland Avenue.  City Clerk Leclercq shared that Red 
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Diamond Gastro Pub met all of the requirements and paid all of the applicable fees.  Leclercq 
also shared that there were no issues as to moral character.  Deimler shared what he was 
planning to do and serve at his restaurant. Mayor LaBarre opened up the Public 
Hearing.  There being no Public Comment, Mayor LaBarre closed the Public Hearing.  The 
following motion was made.

Motion:  To approve a transfer of a Hotel and Restaurant Liquor License for Red Diamond 
Gastro Truck dba Red Diamond Gastro Pub located at 121 West Midland 
Avenue.  Ott/Nakai.  Motion carried 7-0.
10. NEW BUSINESS
 (Public comment may be heard)

 A. Approval of Resolution no. 891, Series 2022 - A Resolution Declaring a Local 
Disaster  (A)
(Presenter City Manager Michael Lawson)

City Manager Lawson reviewed Resolution No. 891.  Lawson thanked the Council for passing 
the Emergency Resolution on Saturday.  Lawson shared that the Resolution needed to be 
amended to add a termination date.  The date for the Emergency Resolution was extended to 
June 18, 2022.  There being no discussion or questions from the Council the following motion 
was made.

Motion:  To approve Resolution No. 891.  Zuluaga/Case,  Motion carried 7-0.
11. REPORTS
 (Public comment not necessary)

 A. Mayor’s Report
Mayor LaBarre shared the events of the next two weeks.
 B. Council Reports
Councilmember Case shared an update of the Parks and Recreation Advisory Board.

Councilmember Connors shared the events that would be happening for Memorial Day at the 
Woodland Park Cemetery, Connors shared that he would like the Council to consider 
transferring $1000 from the Council Budget to the Police Department to use for food and 
water during the wildfires.  Councilmember Connors shared that he and Councilmember 
Zuluaga discussed the Council Liaison position to Keep Woodland Park Beautiful and that he 
would like to give his position as liaison to Councilmember Zuluaga.  Mayor LaBarre and 
Council were all in agreement with this.

Councilmember Zuluaga shared that he would like the Council to consider using the Wildfire 
Fund created by the Council for monies needed for food etc. for the Police Department.  He 
would like to encourage the citizens to donate to the fund rather than using the "public 
purse".  The Council decided that this issue would be discussed at the next Council Meeting.  

Councilmember Zuluaga shared that he and Councilmember Neal would like an agenda item 
to discuss the DDA contract with the City.

 C. City Attorney’s Report
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No report.
 D. City Manager’s Report

 1. March 2022 Sales Tax Update (A)
(Presenter Finance Director Aaron Vassalotti) 

Finance Director Vassalotti reviewed the March 2022 Sales Tax Update with the Council.
12. ADJOURNMENT
Mayor LaBarre adjourned the meeting at 7:52 PM.

Respectfully submitted:

Suzanne Leclercq MMC, City Clerk

APPROVED THIS ____ DAY OF _________,2022

Hilary LaBarre, Mayor
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ITEM: 

April 2022 Statement of Expenditures 

BACKGROUND: 

The City Council receives and approves the Statement of Expenditures for each month. 

DISCUSSION: 

Please review the following and attached check registers in support of the Statement of Expenditures. 

Summary 

April 2022 
Accounts Payable Checks     678,151.53 
Payroll Checks     406,292.21 
Vectra Visa credit card EFT       24,819.03 
CEBT       73,260.80 
Total   1,182,523.57 

The Elected Officials expenditures for April 2022 are attached as a separate report. 

STAFF RECOMMENDATION: 

Approve April 2022 Statement of Expenditures and authorize the Mayor to sign Warrants in payment 
thereof. 

Meeting Date: June 2, 2022 
Department Presenter Agenda Item 

5A Finance Aaron Vassalotti 
Finance Director 

City of Woodland Park 
Staff Report for City Council 
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*2+�"�2��3���������*��+(%/)�	*�*-1��45��6&758���&9:;<=>?@A<B=C D;E= FG @:<= HIJ @A<F@K LCMNNO<MA>? GPNQMA>?N @=?9:; 9:;<=>?G:?= R9KMPS T:?QUVWXY�Z[Y\�]̂Y\�_�̀ab cdecfdghci����������jfkdg������������ekee�����������jfkdg�llmnop JRq O rsTtuTH mvwx ���l��������lypopzmw������������pzpp��������lypopzmw�px{pv{|p||� x|nxlŴ}�̀ ~̂ Z̀ dieed�ch_eh�������h�e�ekdc������������ekee��������h�e�ekdc�llmnol JRq O rFG�sHD�JOIG�O@G�FG�H�utDF�@H�oll| ���l����������oxwzpp������������pzpp����������oxwzpp�px{pv{|p||� x|nxlZV̂V�V[}WX�Z~]]̂�WZ fcfjf �����������ckee������������ekee������������ckee�llmno| JRq O JtID�rJJtuu� l ���l����������lopzpp������������pzpp����������lopzpp�px{pv{|p||� x|nxlZ�V��Ŷ}�ZW�Z edfcfeff ���������h�ekee������������ekee����������h�ekee�llmnom JRq O JRIFH�R�LO@ l ���l�����������owzpp������������pzpp�����������owzpp�px{pv{|p||� x|nxl�WV̂�XW��̀~XZW�W[� e�e�feff �����������ckee������������ekee������������ckee�llmnox JRq O HDsKs�KOI@sI l ���l�����������owzpp������������pzpp�����������owzpp�px{pv{|p||� x|nxl�XV�[�[b�XW��̀~XZW�W[� e�e�feffV �����������ckee������������ekee������������ckee�llmnoo JRq O qI�HDOu�rOIHROuu l ���l������������ozpl������������pzpp������������ozpl�px{pv{|p||� x|nxl~��̂����XW�~[} fh�ckh� ����������g�keh������������ekee�����������g�keh�llmno� JRq O qs@@sDR���TIs@GO�HsuusIH l ���l�����������|vzlx������������pzpp�����������|vzlx�px{pv{|p||� x|nxl~��̂����}W]YZ���XW�~[} �cfdkeg ����������fjkh�������������ekee�����������fjkh��llmnov JRq O r�D�I�uO�H�utDF�@Hy�F@J opwl ���l�������|myooxzlw������������pzpp�������|myooxzlw�px{pv{|p||� x|nxl�Y[ZŶW�XV}�Y��V�[�k�VbXWW�W[�ifdedgegdd������fd����khc������������ekee�������fd����khc�llmnon JRq O �JJt9ODF�@Ou�RsOuDR�Js@DsIH���ompp ���l����������|mpzpp������������pzpp����������|mpzpp�px{pv{|p||� x|nxl]XW_W�]̂Y��W[��_��VX��V[ h���egj� ���������fdekee������������ekee����������fdekee�llmnow JRq O 9sOq�F@DsI@sD mlxl �����������lwy|wlzvw������������pzpp�������lwy|wlzvw�px{pv{|p||� x|nxle��feff���VXbWZ hdfjg� ������h��iegkdg������������ekee��������h�h�gk�i�e��feff���VXbWZ hdfjg� ������h��iegkdg������������ekee����������ieekee�e��feff���VXbWZ hdfjg� ������h��iegkdg������������ekee����������ieekee�e��feff���VXbWZ hdfjg� ������h��iegkdg������������ekee�������hd�e�ckii�e��ff���VXbWZ hdfjg� �������d��f�k�i������������ekee��������d��f�k�i�e��feff���VXbWZ �ejigd �����������ckc�������������ekee������������ckc��llmn�p JRq O 9sOq�KFs��I���F@L�uuJ om|x ���l��������ly�vlzpp������������pzpp��������ly�vlzpp�px{pv{|p||� x|nxlXYY��XW]V�X�_��ab heehhi �������h�gjhkee������������ekee��������h�gjhkee�llmn�l JRq O 9IF�IFD��IsHsOIJR xmw| ���l�����������mwz�p������������pzpp�����������mwz�p�px{pv{|p||� x|nxlV̀��XY~[}���W��Z c�g�ee ����������dckge������������ekee�����������dckge�llmn�| JRq O �tOGFs@Dy�F@J o|pw ���l����������lpozpp������������pzpp����������lpozpp�px{pv{|p||� x|nxle��ff_ej�ff�ZWX���W�]V�� �ch���ic ���������he�kee������������ekee����������he�kee�llmn�m JRq O IsTsJJO��Ouus@ om|w ���l����������|�pzpp������������pzpp����������|�pzpp�px{pv{|p||� x|nxled�feff���VXbWZ�_�}}V hedV ���������fgekee������������ekee����������fgekee�llmn�x JRq O IsHsIKs��tI�LOuusI�y�uuJ omvl ���l��������lypxwzpp������������pzpp��������lypxwzpp�px{pv{|p||� x|nxl}W]VX��[b��Y~[��̂��W�̀WX�b���Zedhifeff �������h�e�ckee������������ekee��������h�e�ckee�llmn�o JRq O HO@GIO�Gss�T��q om�w ���l����������mm�zpp������������pzpp����������mm�zpp�px{pv{|p||� x|nxlŴW���Y[��~}bW e�e�feff ���������ddgkee������������ekee����������ddgkee�llmn�� JRq O HJ�DD��FuuFOrH om|p ���l����������lopzpp������������pzpp����������lopzpp�px{pv{|p||� x|nxl
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*2+�"�2��3���������*��+(%/)�	*�*-1��45��6&758���&9:;<=>?@A<B=C D;E= FG @:<= HIJ @A<F@K LCMNNO<MA>? GPNQMA>?N @=?9:; 9:;<=>?G:?= R9KMPS T:?QUVWXYZ[\Y]Z�̂�_̀Z abacdadd ���������ecafaa������������afaa����������ecafaa�gghijk JRl O HmOJRO@Lm�9IF@D�F@@nKODFn@H opgj ���g�������gqrooksit������������usuu�������gqrooksit�uqvukvpupp� qpiqgwxVyVWz�̂�dadd�{y{\YV]W beaba ������eb|cc}f~�������������afaa�������eb|cc}f~��gghiji JRl O HDOD�H��JnGm�qr�F@J ogug ���g����������guusuu������������usuu����������guusuu�uqvukvpupp� qpiqg_{{Z�X[__]ZY�w{{YVWz c� ���������eaafaa������������afaa����������eaafaa�gghijt JRl O Dm��mI�Jn�@D���OHDm qgoi ���g����������housuu������������usuu����������housuu�uqvukvpupp� qpiqgab�dd�_]ZYx�y{�Z{XYZ]]wX dc�c� ����������cafaa������������afaa�����������cafaa�gghiku JRl O DmImHO��s�TO�G�F@ ohjj ���g����������huqsuu������������usuu����������huqsuu�uqvukvpupp� qpiqg{y{\YV]W��[�z{ abaedadd ����������abfaa������������afaa�����������abfaa�gghikg JRl O DF�TmI��F@m�m�mJvJn@DIn��JnI9 ggqo ���g��������krjpisuu������������usuu��������krjpisuu�uqvukvpupp� qpiqgX\x�x�V�������y�����W�� debed �������}|�d~faa������������afaa��������}|�d~faa�gghikp JRl O �@FDmG�Im9InLIO9RFJ�H�99�� qpio ���g�����������tisuu������������usuu�����������tisuu�uqvukvpupp� qpiqgab�dd�xzZ{{w{WY ���}cab �����������~faa������������afaa������������~faa�gghikh JRl O �HO�T��mTnnl gkkt ���g����������hutshi������������usuu����������hutshi�uqvukvpupp� qpiqgyx��X[__yV{X�̂��Y_ �a~cec ����������a�f�~������������afaa�����������a�f�~�gghikq JRl O �ODmIH�Jn@HDI�JDFn@�Jns�F@J jku ���p����������housgj������������usuu����������housgj�uqvukvpupp� qpiqg[X{�Yx��Z{�[W� yed�bdx �����������~fbd������������afaa������������~fbd�[X{�Yx��Z{�[W� y}��}cx ����������eef}b������������afaa�����������eef}b�gghiko JRl O �mHD�nnG��OlmH��ODmI�GFHDIFJD jkt ���g��������hriotsgp������������usuu��������hriotsgp�uqvukvpupp� qpiqgad�dd̂a��dd��{yy�V{y� a�dcdadd ��������|~c�fed������������afaa���������|~c�fed�gghikj JRl O �F�Hn@��F��FO�H���9 opik ���g�������gjrqthsuo������������usuu�������gjrqthsuo�uqvukvpupp� qpiqga��dadd�y{zxy��{{X eab ������e�|b��fac������������afaa�������e�|b��fac�gghiiu JRl O TO�G�F@r��mO@ qqhh ���g����������pkpsuu������������usuu����������pkpsuu�uqvgqvpupp� qpijg{y{\YV]W��[�z{ aba�dadd ���������d}dfaa������������afaa����������d}dfaa�gghiig JRl O TFIJRO��H ko ���g����������joqsuj������������usuu����������joqsuj�uqvgqvpupp� qpijga��dadd�[Xxz{ �be}�� ����������cbfa�������������afaa�����������cbfa��gghiip JRl O T�O�mI�m�mJDIFJ�H�99���n��Jn�nqihu ���p��������trqugsuu������������usuu��������trqugsuu�uqvgqvpupp� qpijgXYZ{{Y�yVz�Y�_]y{X Xaadd~a}bbfaae��������|bdcfaa������������afaa���������|bdcfaa�{y{\YZV\xy�X[__yV{X�̂��̀z Xaadd~a}bbfaa��������d|�}�faa������������afaa��������d|�}�faa�gghiih JRl O JROG��F�GTIO@GD ogot ���g����������guksuu������������usuu����������guksuu�uqvgqvpupp� qpijg�xZY{W�VWz�̂�[_\\ abeedadd ���������ea}faa������������afaa����������ea}faa�gghiiq JRl O Jn@H9FIm� hpho ���g�����������josuu������������usuu�����������josuu�uqvgqvpupp� qpijg�Z[z�X\Z{{W�̂�x�xwX de}}e �����������cfaa������������afaa������������cfaa�gghiio JRl O JnIm�m�mJDIFJ�Jnn9mIODFKm ohgj ���q�������horjoksuk������������usuu�������horjoksuk�uqvgqvpupp� qpijgad�dd̂ab�dd�\�xZz{X abacdadd �������c|�c}fa}������������afaa���������|�~dfde�ad�dd̂ab�dd�\�xZz{X abacdadd �������c|�c}fa}������������afaa���������|�b~f~}�ad�dd̂ab�dd�\�xZz{X abacdadd �������c|�c}fa}������������afaa���������|edcfdb�ad�dd̂ab�dd�\�xZz{X abacdadd �������c|�c}fa}������������afaa�������ea|daaf}c�gghiij JRl O GODm��FDR�9OF@D ohop ���g����������ptosuu������������usuu����������ptosuu�uqvgqvpupp� qpijg
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*2+�"�2��3���������*��+(%/)�	*�*-1��45��6&758���&9:;<=>?@A<B=C D;E= FG @:<= HIJ @A<F@K LCMNNO<MA>? GPNQMA>?N @=?9:; 9:;<=>?G:?= R9KMPS T:?QUVWXYZ[\Y]Z�̂�_̀Z abccdadd ���������defgaa������������agaa����������defgaa�hhijjk JRl O GmO@�@mnHo@ piqj ���h����������rjjstt������������tstt����������rjjstt�tuvhuvrtrr� urjqhwxw\YV]W�y[z{w aba|dadd ���������d}}gaa������������agaa����������d}}gaa�hhijjj JRl O Go~DRFD��HRFInm��I uqkh ���h����������pi�spt������������tstt����������pi�spt�tuvhuvrtrr� urjqhwxw\YV]W�y[z{w aba|dadd ���������f�egfa������������agaa����������f�egfa�hhijj� JRl O m�9no�mIH�Jo~@JFn�HmIKFJmH��F@pt�� ���h����������r�tstt������������tstt����������r�tstt�tuvhuvrtrr� urjqh��\�Z][Wz�\�w\� aaaabca��f���������deagaa������������agaa����������deagaa�hhij�t JRl O LO�mDDm��DRm rkq ���h�����������qisqr������������tstt�����������qisqr�tuvhuvrtrr� urjqhxw{�x�W]YV\w�̂�_x a��cdadd ����������|�g|d������������agaa�����������|�g|d�hhij�h JRl O LmoILFO@@O�Gm99m@ ptrj ���h����������irtstt������������tstt����������irtstt�tuvhuvrtrr� urjqhwxw\YV]W�y[z{w aba|dadd ����������dagaa������������agaa�����������dagaa�hhij�r JRl O LmIOnGF@m�RonJIo�D ptr� ���h����������irtstt������������tstt����������irtstt�tuvhuvrtrr� urjqhwxw\YV]W�y[z{w aba|dadd ����������dagaa������������agaa�����������dagaa�hhij�i JRl O RO�@mH��mJRO@FJOn�H�HDm�H iip� ���h��������r�rijstt������������tstt��������r�rijstt�tuvhuvrtrr� urjqha��dd̂af�dd�_Zw�wWY�YV�w���VWYXZ�\waaaca��cb�������d�d�}gaa������������agaa��������d�d�}gaa�hhij�u JRl O �O�mH�I~�Hm� piqk ���h����������itustt������������tstt����������itustt�tuvhuvrtrr� urjqhwxw\YV]W�y[z{w aba|dadd ����������abgaa������������agaa�����������abgaa�hhij�p JRl O nm�FH�@m�FH�OJJ~IF@D iik� ���h�����������iistt������������tstt�����������iistt�tuvhuvrtrr� urjqha��dadd�\]WYZ�\Y��ww cdae�|âdadda��c������������gaa������������agaa�������������gaa�hhij�q JRl O �IO@l���IOKm@�HOnKODo h ���h�����������r�spu������������tstt�����������r�spu�tuvhuvrtrr� urjqh[YVxVY��Zw�[Wz dcbgaf ����������degfb������������agaa�����������degfb�hhij�k JRl O I�O@�nO~Im@Jm h ���h�����������prspk������������tstt�����������prspk�tuvhuvrtrr� urjqh[YVxVY��Zw�[Wz f�b}ga} ����������fdgf�������������agaa�����������fdgf��hhij�j JRl O TrL�9Io9mID��9mo9nm�Jo h ���h�����������qrsq�������������tstt�����������qrsq��tuvhuvrtrr� urjqh[YVxVY��Zw�[Wz e�aga| ����������|dg|e������������agaa�����������|dg|e�hhij�� JRl O @O9O�O~Do�9OIDH rtuj ���i�����������jisuk������������tstt�����������jisuk�tuvhuvrtrr� urjqha��dadd�\��Z{wX ��cdadd ���������e}�gb�������������agaa����������c��g}��a��dadd�\��Z{wX ��cdadd ���������e}�gb�������������agaa����������d�agcc�a��dadd�\��Z{wX ��cdadd ���������e}�gb�������������agaa����������|cegbe�hhi�tt JRl O @DoO hi�h ���h�����������ptstt������������tstt�����������ptstt�tuvhuvrtrr� urjqh�w��wZX�V_�̂�w�wZ��ZY efea} ����������fagaa������������agaa�����������fagaa�hhi�th JRl O oJJ~9ODFo@On�RmOnDR�Jm@DmIH�o�pitt ���h����������hjqstt������������tstt����������hjqstt�tuvhuvrtrr� urjqhzZ[{�X\ZwwWVW{ ccfff�af�f���������c}|gaa������������agaa����������c}|gaa�hhi�tr JRl O 9FlmH�9mOl�ImLFo@On�T~FnGF@L�Guquk ���h����������h�tsir������������tstt����������h�tsir�tuvhuvrtrr� urjqha��dadd�_x�W��wwX abafdadd ���������ceag�d������������agaa����������ceag�d�hhi�ti JRl O 9FlmH�9mOl�DmnmKFHFo@��F@J uqqi ���h����������qrpstt������������tstt����������qrpstt�tuvhuvrtrr� urjqha��dd��w�Y�wZ�\��wZ��\]WYZ�\Y fe�f�f̂d ���������|dfgaa������������agaa����������|dfgaa�hhi�tu JRl O 9FD@m��To�mH�LnoTOn��F@O@JFOn ruk� ���h������������tstt������������tstt������������tstt�tuvhuvrtrr� urjqh
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*2+�"�2��3���������*��+(%/)�	*�*-1��45��6&758���&9:;<=>?@A<B=C D;E= FG @:<= HIJ @A<F@K LCMNNO<MA>? GPNQMA>?N @=?9:; 9:;<=>?G:?= R9KMPS T:?QUVWXYY�Z[\]̂ _̀�à ]̀b�c̀ \̂̀ ddefWgdhWe����������iVjVV������������VjVV�����������iVjVV�kklmno JRp O 9qIJROHr�9strI�9FD@ru�TstrH vvwl ���k����������lxnyzo������������nynn����������lxnyzo�nv{kv{wnww� vwz|kZ[\]̂ _̀�à ]̀b�b̀}~cc VdehYVYY ���������d�Vjhf������������VjVV����������d�Vjhf�kklmn| JRp O HO@GIO�Grr�Tssp ol|m ���k����������lkwynn������������nynn����������lkwynn�nv{kv{wnww� vwz|kc̀̀�]~[�����_̀ VWVgYVYY ���������deYjVV������������VjVV����������deYjVV�kklmnx JRp O DGH�TIsOGTO@G���J ollo ���k�����������mwyvo������������nynn�����������mwyvo�nv{kv{wnww� vwz|kVWXYY�VfXYY��~_~]̂c�\~_� VdYfYVYY ����������iYjWf������������VjVV�����������iYjWf�kklmnz JRp O DrIrHO��y�TO�GtF@ ol|| ���k����������wm|ynn������������nynn����������wm|ynn�nv{kv{wnww� vwz|kc̀̀�]~[�����_̀ VWVgYVYY ���������YigjVV������������VjVV����������YigjVV�kklmnm JRp O DFOO�Js��rIJFO���F@O@Jr��F@J okxo ���k����������|olyvn������������nynn����������|olyvn�nv{kv{wnww� vwz|kVWXYVYY��[Z~̀b��[�]b̂�] hhWggii ���������gfdjWV������������VjVV����������gfdjWV�kklmkn JRp O DF��LO�TIrODR olx| ���k�����������w|ynn������������nynn�����������w|ynn�nv{kv{wnww� vwz|k�̂b]̀��~�_����Z�� VWeeYVYY ����������YgjVV������������VjVV�����������YgjVV�kklmkk JRp O qDr�9OHH�Js@JIrDr�HO@G�LIOKr� |oo ���l��������k�xvoynl������������nynn��������k�xvoynl�nv{kv{wnww� vwz|kZ̀ �̂_b̂ �̀c�������[c̀\ �fhVg� ���������Wfdji�������������VjVV����������Wfdji��Z̀ �̂_b̂ �̀c�������[c̀\ �fhVgi ���������gWdjff������������VjVV����������gWdjff�Z̀ �̂_b̂ �̀c�������[c̀\ �fhV�V ���������gW�jfe������������VjVV����������gW�jfe�kklmkw JRp O tr��RrO�DR�F@J owzl ���k�����������zlynn������������nynn�����������zlynn�nv{kv{wnww� vwz|kVdXYVVYY�}\̂ VVVeWiihYd�~�����������hdjVV������������VjVV�����������hdjVV�kklmkl JRp O tFIr�rHH�tODJRGsLH����J oknw ���k����������wmmymn������������nynn����������wmmymn�nv{kv{wnww� vwz|k�̂cc���̂b_̀bX�̂�c̀ ~�VViYhgh ���������YiijiV������������VjVV����������YiijiV�kklmkv JRp O tssG�O@G�ROIGtOIr���Ir@DO� wxlm ���w����������ovvyzz������������nynn����������ovvyzz�nv{kv{wnww� vwz|kVdXYY���̂b_̀\ ddeYVYY ���������fWWjhh������������VjVV����������dgdjeW�VdXYY���̂b_̀\ ddeYVYY ���������fWWjhh������������VjVV����������ehej�W�xo r�D O Js�s�HDODr�Gr9D�s��IrKr@qr kzl ���w����������ov|yo|������������nynn����������ov|yo|�nv{wn{wnwwR9 vwm|le����]b�YVYY�b�������\�����]��VWYVYVYY ���������fWgjfg������������VjVV����������fWijdi�e����]b�YVYY�b�������\�����]��VWYVYVYY ���������fWgjfg������������VjVV��������e�Vifjif�kklmko JRp O OJO�HrJqIFDu��F@J vwkw ���k����������llnynn������������nynn����������llnynn�nv{wk{wnww� vwzxo��̂b]̀bc��a[�~][b~�_�}̀` ehhih ���������ddVjVV������������VjVV����������ddVjVV�kklmk| JRp O O�rIFJO@�tODrI�tsIpH�OHHsJ wkvx ���k����������looynn������������nynn����������looynn�nv{wk{wnww� vwzxoYVYY�̂��̂���̀\ �VVYVVgVii���������dffjVV������������VjVV����������dffjVV�kklmkx JRp O TOGLrI��rDrI�F@J vwxz ���k��������w�lowywx������������nynn��������w�lowywx�nv{wk{wnww� vwzxo�̀cc�ĉb�c]̀�\̀b�~�̀���~] hVViWiYY �������Y�dfYjY�������������VjVV��������Y�dfYjY��kklmkz JRp O TrKrIOLr�GFHDIFTqDsIH kklw ���k����������|vnyml������������nynn����������|vnyml�nv{wk{wnww� vwzxoc~��[b��̀c~�̀b� dWd�fYYdd ���������gWVjid������������VjVV����������gWVjid�kklmkm JRp O TsTJOD�s��DRr�IsJpFrH����J lxwv ���w����������mvlykw������������nynn����������mvlykw�nv{wk{wnww� vwzxob̀ Ẑ~b��id ggeYgiYh ���������iVhjfV������������VjVV����������iVhjfV�~̂b�}~c]̀b ggeYgiYi ����������dWjgY������������VjVV�����������dWjgY�kklmwn JRp O TIFO@�ry�Tq@Gu ownz ���k����������onvynn������������nynn����������onvynn�nv{wk{wnww� vwzxo
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+3,�"�3��4���������+��,)%0*�	+�+.2��5(��6&7(8���&9:;<=>?@A<B=C D;E= FG @:<= HIJ @A<F@K LCMNNO<MA>? GPNQMA>?N @=?9:; 9:;<=>?G:?= R9KMPS T:?QUVWWXY�Z[\\]̂X�Z_̂ àW_Z bcdefbff ���������gbcYbb������������bYbb����������gbcYbb�hhijkh JRl O TmInO9�TOL�JnoDRF@LpTooDH hiqr ���h����������hhhstu������������usuu����������hhhstu�utpkhpkukk� tkvwq[xay]̂z�{�X̂]_|_̂ ff{dbbef ���������dddYcb������������bYbb����������dddYcb�hhijkk JRl O JOH}nn}�F@J kiqr ���k����������tjvsuu������������usuu����������tjvsuu�utpkhpkukk� tkvwqbc~fbff�W]xX̂VWX dd�dg� ���������c��Ybb������������bYbb�����������f�Yeb�bc~fbff�W]xX̂VWX dd�dg� ���������c��Ybb������������bYbb����������decY�b�hhijki JRl O JROG��FnGTIO@GD qhqj ���h����������kktsuu������������usuu����������kktsuu�utpkhpkukk� tkvwq�V̂X_x�ax|�{�[\WW bcfdfbff ���������ffcYbb������������bYbb����������ffcYbb�hhijkt JRl O JF@DOH�JoI9oIODFo@�@o�k tjww ���k����������huhsjv������������usuu����������huhsjv�utpkhpkukk� tkvwq[xay]̂z�{�y�__X cddgd�fb�g����������gbY��������������bYbb�����������gbY���[xay]̂z�{�y�__X cddg�e�d�c����������gbY��������������bYbb�����������gbY���hhijkq JRl O JF@DOH��FI}�9IoD}JDFo@ irut ���i��������h�uqrsww������������usuu��������h�uqrsww�utpkhpkukk� tkvwqV�V̂z�z]xaX]̂ax|�{��VW ]ycebgb�ff���������cg�Ybb������������bYbb����������cg�Ybb�V�V̂z�z]xaX]̂ax|�{�[\WW ]ycebgb��b���������cg�Ybb������������bYbb����������cg�Ybb�Z\̂ax��_̂�Z�ZX_z�axZ\_WXa]x{\�]yceg�gdg����������dcbYee������������bYbb����������dcbYee�hhijkr JRl O JFIHO htt ���h��������k�quusuu������������usuu��������k�quusuu�utpkhpkukk� tkvwqb�~ff�W�VazZ��_�[WXa��_ ffb��� �������f�gbbYbb������������bYbb��������f�gbbYbb�hhijkw JRl O JFD���F@O@J}�OJJDH�I}J hjht ���h��������h�uuusuu������������usuu��������h�uuusuu�utpkhpkukk� tkvwq\]�aW_�̂V�a]Z V̂�ff�f �������d�bbbYbb������������bYbb��������d�bbbYbb�hhijkv JRl O JonoIOGo�OGK}IDFHF@L�9IoGmJDH�truk ���h����������qqhsij������������usuu����������qqhsij�utpkhpkukk� tkvwqV\�W�_W��ZX]W� eff� ���������ggdY��������������bYbb����������ggdY���hhijkj JRl O JonoIOGo�O@On�DFJOn�nOT tukv ���t��������h�whhsku������������usuu��������h�whhsku�utpkhpkukk� tkvwq�V��Z_̂ àW_Z�{���X\ ffb�dgbbc ������������Ycb������������bYbb�������������Ycb��V��Z_̂ àW_Z{��X\ ffb�dgbb� ���������cecY�b������������bYbb����������cecY�b��V��Z_̂ àW_Z�{���X\ ffbcbgdc� ���������dd�Ybb������������bYbb����������dd�Ybb��V��Z_̂ àW_Z�{���X\ ffbcbgdgd ���������d�cYbb������������bYbb����������d�cYbb�hhijiu JRl O JI}ODFK}�H}IKFJ}H�o��@}��}@LnOqkiq ���h����������itvsjq������������usuu����������itvsjq�utpkhpkukk� tkvwq]yyaW_̂�\VXW�_Z Wff{f�bgc ����������c�Y�g������������bYbb�����������c�Y�g�hhijih JRl O JIo�@�DIo9R� thww ���h����������huiswq������������usuu����������huiswq�utpkhpkukk� tkvwqxVz_��V�|_Z�{�W][xWa� gdb�c ���������db�Yeg������������bYbb����������db�Yeg�hhijik JRl O G}}9�IoJl qkri ���h����������huvsvu������������usuu����������huvsvu�utpkhpkukk� tkvwq�VX_̂��_�à _̂� fdbef�ebbcd�ff���������db�Y�b������������bYbb����������db�Y�b�hhijii JRl O }@L}I���O@} ivwr ���h�����������thskq������������usuu�����������thskq�utpkhpkukk� tkvwqaxZX̂[WX]̂�{�\�̂ bcdcfbff ����������cdYfg������������bYbb�����������cdYfg�hhijit JRl O }@KFIoD}JR�H}IKFJ}H�F@J qhwu ���t�������ht�urisvi������������usuu�������ht�urisvi�utpkhpkukk� tkvwqaW_�Z�aW_̂�{�ZX̂__XZ W�fbffdfb�b���������gd�Ycc������������bYbb����������gd�Ycc�aW_�Z�aW_̂�{�ZX̂__XZ W�fbffdfb�d���������c�fYdb������������bYbb����������c�fYdb�aW_�Z�aW_̂�{�ZX̂__XZ W�fbffdf�ec���������gggYf�������������bYbb����������gggYf��aW_�Z�aW_̂�{�ZX̂__XZ W�fbffdf�eg���������gg�Yb�������������bYbb����������gg�Yb��hhijiq JRl O LOnnH��nnJ qkkh ���i����������thrsqt������������usuu����������thrsqt�utpkhpkukk� tkvwq[xay]̂z�{�\� bfb��f��e ���������df�Ybb������������bYbb����������df�Ybb�
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+3,�"�3��4���������+��,)%0*�	+�+.2��56��7&(68���&9:;<=>?@A<B=C D;E= FG @:<= HIJ @A<F@K LCMNNO<MA>? GPNQMA>?N @=?9:; 9:;<=>?G:?= R9KMPS T:?QUVWXYZ[\ ]̂]_̀a]ab ����������acd̂e������������]d]]�����������acd̂e�VWXYZ[\�f�ghhi ]̂ ]̀ ]̀je_ ���������̂ b̂d̂b������������]d]]����������̂ b̂d̂b�kklmln JRo O Lpq9rpIsH tuvn ���k�����������ltwtu������������uwuu�����������ltwtu�utxvkxvuvv� tvyz{|}Y~����~|�|�f�|�[~~�| XW�]]]ccba_̀b����������jcdc]������������]d]]�����������jcdc]�kklmlz JRo O LrOHpI�LOH��F@Jw lvtt ���k�����������zuwuu������������uwuu�����������zuwuu�utxvkxvuvv� tvyz{h[Zh}W~�f��}\�ZWX b̀c_e ����������_]d]]������������]d]]�����������_]d]]�kklmly JRo O LIOF@LpI�F@Jw vyv ���l����������tkyw{n������������uwuu����������tkyw{n�utxvkxvuvv� tvyz{|Vhh�X~|�f�gg�h b̂acaej_e]���������̂]ed�̀������������]d]]����������̂]ed�̀��}Wi�|Z}h�f�Y�� b̂a_b]jcjc����������a�d�a������������]d]]�����������a�d�a�Y}V�~�|�f�gg�h b̂_]__e_�̂ ����������ê d̂ �̂�����������]d]]�����������ê d̂ �̂kklmlm JRo O RO�@pH�qpJRO@FJOr�H�HDpqH ll{m ���k��������k�tkvwuu������������uwuu��������k�tkvwuu�utxvkxvuvv� tvyz{[~h�}�~�\Z�Z[�}||~\���fg}� |[��~]]]�]aeee���������c�̂d]]������������]d]]����������c�̂d]]�kklmtu JRo O R�rqO@ tnlu ���k����������ttnwuu������������uwuu����������ttnwuu�utxvkxvuvv� tvyz{�a�[~h}X[ �̀cb�jc ���������ccad]]������������]d]]����������ccad]]�kklmtk JRo O FqOLp�TpOIpIH�JrpO@F@L�rrJ {uyv ���k��������t�kkvwuu������������uwuu��������t�kkvwuu�utxvkxvuvv� tvyz{]c�̂ ]̂ �̂��~}WXW���ZW�[}�� j�]c �������c���̂d]]������������]d]]��������c���̂d]]�kklmtv JRo O �OJosH�DFIp����Fr�qO@OLpqp@D�J{vk{ ���k����������{vtwyu������������uwuu����������{vtwyu�utxvkxvuvv� tvyz{�X[~| �è ]̀bf̀` ���������êcd̀]������������]d]]����������êcd̀]�kklmtl JRo O opp9�OqpIFJO�TpO�DF��r�F@J lku{ ���k�����������nuwuu������������uwuu�����������nuwuu�utxvkxvuvv� tvyz{}WWV}��|~[�X�~�Y~~ }Yf̂ ]̂̂ c̀ ����������a]d]]������������]d]]�����������a]d]]�kklmtt JRo O o�T�ODpI�IpH��IJpH�F@J tntl ���k��������t�v{uw{v������������uwuu��������t�v{uw{v�utxvkxvuvv� tvyz{�Z\hZ|��f�gg�h �]bab �������c�̂e]dê������������]d]]��������c�̂e]dê�kklmt{ JRo O rpKp@Dp�T�D�@��IOJ� {vml ���k����������kzzwkv������������uwuu����������kzzwkv�utxvkxvuvv� tvyz{id[d~d�[}XWXW�f[~X\�d ]c�b̂ ]̂^ ����������__d�̂������������]d]]�����������__d�̂�kklmtn JRo O qpT�rTH lzmt ���v��������k�kyuwtu������������uwuu��������k�kyuwtu�utxvkxvuvv� tvyz{�X���XW��f�Y�� j̀�_�a_̀f]����������à]d̀j������������]d]]����������à]d̀j��X���XW��|Vhh�X~|�f�Y�� j̀ �̂�a_̀f]����������cbbde_������������]d]]����������cbbde_�kklmtz JRo O JOI�r�@���rpLIO@G�rOqT k ���l����������kmywyz������������uwuu����������kmywyz�utxvkxvuvv� tvyz{V�X�X���[~YVWi ^̂acd�� ����������b̀ d̀_������������]d]]������������adj_�V�X�X���[~YVWi ^̂acd�� ����������b̀ d̀_������������]d]]�����������̀_deb�V�X�X���[~YVWi ^̂acd�� ����������b̀ d̀_������������]d]]�����������]cdb��kklmty JRo O GO�@�HDppr k ���k����������nmuwtm������������uwuu����������nmuwtm�utxvkxvuvv� tvyz{[~|�X�V�XZW�̂ \̂î^ c�ĵ ]̂^ ���������ab]dcb������������]d]]����������ab]dcb�kklmtm JRo O oFqTpIr��9�Iop� k ���k�����������kkwuu������������uwuu�����������kkwuu�utxvkxvuvv� tvyz{[~YVWifZ�~[h}�\~W�f̂ �̂[b� c�b̂^ ������������d]]������������]d]]�������������d]]�kklm{u JRo O J�r�IOG��q��@DOF@�T�FrGpIH k ���k�����������ykwnt������������uwuu�����������ykwnt�utxvkxvuvv� tvyz{V�X�X���[~YVWi a]bed]� ����������̀�dac������������]d]]�����������̀�dac�kklm{k JRo O JOI�rF@p�I�qF@p k ���l�����������k{wyv������������uwuu�����������k{wyv�utxvkxvuvv� tvyz{V�X�X���[~YVWi â d̂�c �����������ed̀ �̂�����������]d]]������������]dc_�V�X�X���[~YVWi â d̂�c �����������ed̀ �̂�����������]d]]������������_d̂ �̂
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Payment Number Position Num Inv Gross Amount Discounts Net Pay Payment Date

18836 Maintenance Worker II Street 1 837.89                163.42           674.47           4/8/2022

18837 Lifeguard 1 549.50                65.18             484.32           4/8/2022

18838 Lifeguard 1 276.32                27.14             249.18           4/8/2022

18839 Chief of Police 1 2,134.43            574.16           1,560.27        4/8/2022

18840 Lifeguard 1 503.83                55.12             448.71           4/8/2022

18841 Lifeguard 1 367.38                38.11             329.27           4/8/2022

18842 Lifeguard 1 401.92                41.75             360.17           4/8/2022

18843 Lifeguard 1 332.84                33.47             299.37           4/8/2022

18844 Lifeguard 1 197.82                17.13             180.69           4/8/2022

18845 Maint. Worker I ‐ PBG 1 1,312.12            357.29           954.83           4/8/2022

18846 Fleet Mechanic I 1 906.40                139.66           766.74           4/22/2022

18847 Lifeguard 1 449.02                47.35             401.67           4/22/2022

18848 Lifeguard 1 242.21                22.53             219.68           4/22/2022

18849 Maintenance Worker II  1 392.00                33.98             358.02           4/22/2022

18850 Dispatcher I 1 772.00                110.65           661.35           4/22/2022

18851 Lifeguard 1 323.42                32.74             290.68           4/22/2022

18852 Lifeguard 1 194.68                16.89             177.79           4/22/2022

18853 Lifeguard 1 208.00                15.92             192.08           4/22/2022

18854 Maint. Worker I ‐ PBG 1 1,312.12            357.29           954.83           4/22/2022

18855 Fitness Instructor 1 60.90                  4.66                56.24             4/22/2022

18856 Maintenance Worker II Street 1 749.60                141.23           608.37           4/22/2022

49090 Finance Technician 1 1,674.20            432.96           1,241.24        4/8/2022

49091 Corporal 1 2,683.20            589.01           2,094.19        4/8/2022

49092 Dispatcher II 1 1,995.66            543.15           1,452.51        4/8/2022

49093 Police Officer I 1 2,444.12            592.91           1,851.21        4/8/2022

49094 IT Manager 1 3,417.52            1,154.19        2,263.33        4/8/2022

49095 Dispatcher I 1 1,650.04            430.23           1,219.81        4/8/2022

49096 Utility Billing Techni 1 1,859.20            629.63           1,229.57        4/8/2022

49097 Planning and Building  1 2,406.64            740.22           1,666.42        4/8/2022

49098 Water Fitness Instruct 1 420.03                37.13             382.90           4/8/2022

49099 WWTO 1 1,851.06            506.93           1,344.13        4/8/2022

49100 WTO 1 2,846.40            1,327.04        1,519.36        4/8/2022

49101 MUNICIPAL COURT CLERK 1 997.91                206.11           791.80           4/8/2022

49102 Police Officer II 1 2,318.20            418.33           1,899.87        4/8/2022

49103 Sergeant 1 2,783.56            1,282.99        1,500.57        4/8/2022

49104 Assistant Dispatch Supervisor 1 2,045.56            647.71           1,397.85        4/8/2022

49105 Lifeguard 1 486.70                67.63             419.07           4/8/2022

49106 Police Officer I 1 3,018.04            602.55           2,415.49        4/8/2022

49107 Lifeguard 1 1,410.00            199.25           1,210.75        4/8/2022

49108 Maintenance Worker I ‐ 1 1,410.52            281.23           1,129.29        4/8/2022

49109 Accounting Manager 1 2,826.32            957.67           1,868.65        4/8/2022

49110 Event Center Coordinat 1 1,872.28            600.79           1,271.49        4/8/2022

49111 Detective/MPO 1 4,242.55            1,105.13        3,137.42        4/8/2022

49112 Assistant to the City  1 2,765.29            879.68           1,885.61        4/8/2022

49113 Lifeguard 1 292.02                28.33             263.69           4/8/2022

49114 PT Snow Plowing 1 355.58                29.21             326.37           4/8/2022

49115 Police Officer I 1 2,550.82            602.16           1,948.66        4/8/2022

49116 Sports Coordinator 1 1,789.95            432.81           1,357.14        4/8/2022

49117 Maintenance Worker I ‐ 1 1,353.71            528.19           825.52           4/8/2022

49118 Lifeguard 1 373.66                38.58             335.08           4/8/2022

Bank Number: 99 / Name: VECTRA BANK COLORADO/PAYROLL / Description: PAYROLL ACCOUNT
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Bank Number: 99 / Name: VECTRA BANK COLORADO/PAYROLL / Description: PAYROLL ACCOUNT

49119 Interim Chief of Polic 1 5,221.15            1,145.85        4,075.30        4/8/2022

49120 PD Admin Assist/Teen C 1 2,163.22            634.28           1,528.94        4/8/2022

49121 Maitenance Worker III 1 886.40                206.52           679.88           4/8/2022

49122 Finance Admin. Asst./C 1 1,676.00            576.69           1,099.31        4/8/2022

49123 Sergeant 1 3,080.18            1,129.32        1,950.86        4/8/2022

49124 Police Officer 1 2,084.60            257.00           1,827.60        4/8/2022

49125 Dispatch II 1 2,008.36            463.05           1,545.31        4/8/2022

49126 HR Generalist 1 2,566.53            968.59           1,597.94        4/8/2022

49127 Water Treatment Operat 1 2,377.24            532.38           1,844.86        4/8/2022

49128 Communication and Mark 1 1,985.16            508.60           1,476.56        4/8/2022

49129 Police Officer I 1 2,101.85            378.04           1,723.81        4/8/2022

49130 Pool Attendant 1 182.12                14.93             167.19           4/8/2022

49131 Lifeguard 1 405.06                41.99             363.07           4/8/2022

49132 Parks and Rec Director 1 3,795.48            1,366.05        2,429.43        4/8/2022

49133 Lifeguard 1 452.16                48.59             403.57           4/8/2022

49134 Lifeguard 1 1,087.50            227.71           859.79           4/8/2022

49135 City Manager 1 5,346.16            1,691.11        3,655.05        4/8/2022

49136 City Clerk/Deputy City 1 4,174.85            2,257.26        1,917.59        4/8/2022

49137 Corporal 1 2,619.33            763.67           1,855.66        4/8/2022

49138 Dispatcher II 1 2,337.28            668.05           1,669.23        4/8/2022

49139 WWTO 1 1,499.20            469.35           1,029.85        4/8/2022

49140 Crew Chief ‐ Fleet 1 3,009.72            1,250.58        1,759.14        4/8/2022

49141 Police Officer 1 2,401.61            535.34           1,866.27        4/8/2022

49142 Maintenance Worker I P 1 1,336.72            308.99           1,027.73        4/8/2022

49143 P&R Sports Site Supv 1 127.46                9.76                117.70           4/8/2022

49144 UPCC‐ASSISTANT 1 547.92                97.72             450.20           4/8/2022

49145 Admin Assistant P&R 1 1,698.40            461.56           1,236.84        4/8/2022

49146 Dispatcher 1 1,719.18            341.30           1,377.88        4/8/2022

49147 Victim Advocate 1 350.00                28.78             321.22           4/8/2022

49148 Victims Advocate Coord 1 2,331.43            1,431.26        900.17           4/8/2022

49149 Code Enforcement 1 1,920.00            645.91           1,274.09        4/8/2022

49150 Construction Inspector 1 3,703.04            1,088.36        2,614.68        4/8/2022

49151 Police Officer I 1 3,435.89            951.27           2,484.62        4/8/2022

49152 Lifeguard 1 244.92                22.74             222.18           4/8/2022

49153 Maint. Worker II ‐ Str 1 2,558.16            777.86           1,780.30        4/8/2022

49154 Front Desk Representative/Lif 1 813.75                161.92           651.83           4/8/2022

49155 Police Officer II 1 3,275.88            1,196.77        2,079.11        4/8/2022

49156 Planning Director 1 3,910.31            1,843.40        2,066.91        4/8/2022

49157 City Engineer 1 4,423.08            1,211.40        3,211.68        4/8/2022

49158 Utilities Technician 1 2,524.09            1,133.75        1,390.34        4/8/2022

49159 Permit Technician 1 902.80                261.34           641.46           4/8/2022

49160 WWTO 1 2,574.17            903.25           1,670.92        4/8/2022

49161 Lifeguard 1 790.25                136.46           653.79           4/8/2022

49162 Lifeguard 1 175.23                14.41             160.82           4/8/2022

49163 WWTP Chief Operator 1 3,290.93            1,356.74        1,934.19        4/8/2022

49164 Lifeguard 1 458.93                49.11             409.82           4/8/2022

49165 Fleet Mechanic II 1 2,329.32            688.17           1,641.15        4/8/2022

49166 Lifeguard 1 744.18                108.54           635.64           4/8/2022

49167 PR Sports Site Supervi 1 151.00                11.55             139.45           4/8/2022

49168 Lifeguard 1 571.48                70.06             501.42           4/8/2022

Page 2 Payroll‐April 2022

Page 24 of 264



Payment Number Position Num Inv Gross Amount Discounts Net Pay Payment Date

Bank Number: 99 / Name: VECTRA BANK COLORADO/PAYROLL / Description: PAYROLL ACCOUNT

49169 Dispatch Supervisor 1 2,400.18            911.72           1,488.46        4/8/2022

49170 Police Officer I 1 3,177.22            974.15           2,203.07        4/8/2022

49171 Maint. Worker III ‐ St 1 3,048.32            1,061.01        1,987.31        4/8/2022

49172 Crew Chief ‐ PBG 1 2,575.18            602.84           1,972.34        4/8/2022

49173 Finance Director 1 3,916.84            1,131.27        2,785.57        4/8/2022

49174 Police Officer II 1 2,565.14            616.89           1,948.25        4/8/2022

49175 Maint. Worker I ‐ PBG 1 1,916.26            393.57           1,522.69        4/8/2022

49176 Aquatic Manager 1 2,272.38            683.27           1,589.11        4/8/2022

49177 WTP CHIEF OPERATOR 1 3,758.33            2,126.23        1,632.10        4/8/2022

49178 Assistant Aquatic Mana 1 1,825.76            593.84           1,231.92        4/8/2022

49179 Utilities Director/Dep 1 4,867.41            2,157.39        2,710.02        4/8/2022

49180 Lifeguard 1 226.08                20.29             205.79           4/8/2022

49181 Lifeguard 1 47.10                  3.61                43.49             4/8/2022

49182 Lifeguard 1 87.92                  6.73                81.19             4/8/2022

49183 Front Desk Representat 1 833.90                121.18           712.72           4/8/2022

49184 WTO 1 1,674.20            322.35           1,351.85        4/8/2022

49185 Maintenance Worker II Street 1 1,615.20            383.78           1,231.42        4/22/2022

49186 Finance Technician 1 1,499.20            399.08           1,100.12        4/22/2022

49187 Corporal 1 3,161.15            675.30           2,485.85        4/22/2022

49188 Dispatcher II 1 1,995.66            543.16           1,452.50        4/22/2022

49189 Police Officer I 1 2,444.12            592.91           1,851.21        4/22/2022

49190 IT Manager 1 3,242.52            1,094.30        2,148.22        4/22/2022

49191 Dispatcher I 1 1,590.40            416.50           1,173.90        4/22/2022

49192 Utility Billing Techni 1 1,859.20            629.62           1,229.58        4/22/2022

49193 Planning and Building  1 2,417.61            743.37           1,674.24        4/22/2022

49194 Water Fitness Instruct 1 549.27                57.96             491.31           4/22/2022

49195 WWTO 1 1,851.06            506.94           1,344.12        4/22/2022

49196 WTO 1 2,134.80            1,100.86        1,033.94        4/22/2022

49197 MUNICIPAL COURT CLERK 1 920.60                187.92           732.68           4/22/2022

49198 Police Officer II 1 2,524.96            455.14           2,069.82        4/22/2022

49199 Sergeant 1 3,638.83            1,522.55        2,116.28        4/22/2022

49200 Assistant Dispatch Supervisor 1 1,995.66            632.70           1,362.96        4/22/2022

49201 Lifeguard 1 282.60                27.61             254.99           4/22/2022

49202 Chief of Police 1 9,269.23            2,464.56        6,804.67        4/22/2022

49203 Police Officer I 1 2,122.65            441.12           1,681.53        4/22/2022

49204 Maintenance Worker I ‐ 1 1,312.12            259.86           1,052.26        4/22/2022

49205 Accounting Manager 1 2,826.32            957.67           1,868.65        4/22/2022

49206 Event Center Coordinat 1 1,872.28            600.80           1,271.48        4/22/2022

49207 Detective/MPO 1 4,733.07            1,193.11        3,539.96        4/22/2022

49208 Lifeguard 1 389.36                40.78             348.58           4/22/2022

49209 Assistant to the City  1 2,590.29            837.30           1,752.99        4/22/2022

49210 Lifeguard 1 624.86                81.49             543.37           4/22/2022

49211 PT Snow Plowing 1 664.78                66.85             597.93           4/22/2022

49212 Police Officer I 1 2,529.50            596.16           1,933.34        4/22/2022

49213 Sports Coordinator 1 1,789.95            432.82           1,357.13        4/22/2022

49214 Maintenance Worker I ‐ 1 1,353.71            528.18           825.53           4/22/2022

49215 Lifeguard 1 335.98                33.70             302.28           4/22/2022

49216 Interim Chief of Polic 1 3,110.75            533.99           2,576.76        4/22/2022

49217 PD Admin Assist/Teen C 1 2,012.32            595.32           1,417.00        4/22/2022

49218 Maitenance Worker III 1 1,772.80            405.53           1,367.27        4/22/2022
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Bank Number: 99 / Name: VECTRA BANK COLORADO/PAYROLL / Description: PAYROLL ACCOUNT

49219 Finance Admin. Asst./C 1 1,676.00            576.67           1,099.33        4/22/2022

49220 Sergeant 1 3,867.73            1,350.60        2,517.13        4/22/2022

49221 Police Officer 1 1,909.60            246.46           1,663.14        4/22/2022

49222 Dispatch II 1 1,805.23            414.14           1,391.09        4/22/2022

49223 HR Generalist 1 2,566.53            968.59           1,597.94        4/22/2022

49224 Water Treatment Operat 1 2,377.24            532.38           1,844.86        4/22/2022

49225 Communication and Mark 1 1,985.16            508.61           1,476.55        4/22/2022

49226 Police Officer I 1 2,785.49            500.98           2,284.51        4/22/2022

49227 Pool Attendant 1 266.90                25.42             241.48           4/22/2022

49228 Parks and Rec Director 1 3,795.48            1,366.06        2,429.42        4/22/2022

49229 Lifeguard 1 91.06                  6.97                84.09             4/22/2022

49230 Lifeguard 1 630.75                117.96           512.79           4/22/2022

49231 City Manager 1 5,346.16            1,691.13        3,655.03        4/22/2022

49232 City Clerk/Deputy City 1 4,174.85            2,257.26        1,917.59        4/22/2022

49233 Corporal 1 3,110.50            890.54           2,219.96        4/22/2022

49234 Lifeguard 1 373.66                38.57             335.09           4/22/2022

49235 Dispatcher II 1 1,883.48            530.81           1,352.67        4/22/2022

49236 WWTO 1 1,499.20            469.35           1,029.85        4/22/2022

49237 Crew Chief ‐ Fleet 1 2,834.72            1,208.17        1,626.55        4/22/2022

49238 Police Officer 1 2,600.55            556.32           2,044.23        4/22/2022

49239 Presiding Municipal Co 1 1,123.28            168.72           954.56           4/22/2022

49240 Maintenance Worker I P 1 1,472.02            338.86           1,133.16        4/22/2022

49241 P&R Sports Site Supv 1 127.46                9.74                117.72           4/22/2022

49242 UPCC‐ASSISTANT 1 547.92                97.70             450.22           4/22/2022

49243 Admin Assistant P&R 1 1,698.40            461.56           1,236.84        4/22/2022

49244 Dispatcher 1 1,544.18            302.42           1,241.76        4/22/2022

49245 Victims Advocate Coord 1 2,331.43            1,431.25        900.18           4/22/2022

49246 Code Enforcement 1 1,920.00            645.90           1,274.10        4/22/2022

49247 Construction Inspector 1 3,703.04            1,088.35        2,614.69        4/22/2022

49248 Police Officer I 1 2,321.63            750.40           1,571.23        4/22/2022

49249 Lifeguard 1 62.80                  4.80                58.00             4/22/2022

49250 Maint. Worker II ‐ Str 1 2,750.04            823.56           1,926.48        4/22/2022

49251 Front Desk Representative/Lif 1 888.75                179.66           709.09           4/22/2022

49252 Police Officer II 1 3,162.66            1,176.54        1,986.12        4/22/2022

49253 Planning Director 1 5,890.10            2,538.98        3,351.12        4/22/2022

49254 City Engineer 1 4,423.08            1,211.40        3,211.68        4/22/2022

49255 Utilities Technician 1 2,524.09            1,133.75        1,390.34        4/22/2022

49256 Permit Technician 1 789.95                236.44           553.51           4/22/2022

49257 WWTO 1 2,574.17            903.23           1,670.94        4/22/2022

49258 Lifeguard 1 677.88                110.38           567.50           4/22/2022

49259 Lifeguard 1 300.22                29.96             270.26           4/22/2022

49260 WWTP Chief Operator 1 3,290.93            1,356.75        1,934.18        4/22/2022

49261 Lifeguard 1 353.49                36.04             317.45           4/22/2022

49262 Fleet Mechanic II 1 2,405.76            714.84           1,690.92        4/22/2022

49263 Lifeguard 1 530.66                60.86             469.80           4/22/2022

49264 PR Sports Site Supervi 1 262.60                25.10             237.50           4/22/2022

49265 Lifeguard 1 420.76                44.19             376.57           4/22/2022

49266 Dispatch Supervisor 1 2,580.18            955.09           1,625.09        4/22/2022

49267 Police Officer I 1 3,435.89            1,046.82        2,389.07        4/22/2022

49268 Maint. Worker III ‐ St 1 3,648.40            1,265.03        2,383.37        4/22/2022

Page 4 Payroll‐April 2022

Page 26 of 264



Payment Number Position Num Inv Gross Amount Discounts Net Pay Payment Date

Bank Number: 99 / Name: VECTRA BANK COLORADO/PAYROLL / Description: PAYROLL ACCOUNT

49269 Crew Chief ‐ PBG 1 2,400.18            560.45           1,839.73        4/22/2022

49270 Finance Director 1 3,916.84            1,131.27        2,785.57        4/22/2022

49271 Police Officer II 1 2,324.03            546.02           1,778.01        4/22/2022

49272 Maint. Worker I ‐ PBG 1 1,421.40            278.77           1,142.63        4/22/2022

49273 Aquatic Manager 1 2,272.38            683.28           1,589.10        4/22/2022

49274 WTP CHIEF OPERATOR 1 3,758.33            2,272.24        1,486.09        4/22/2022

49275 Assistant Aquatic Mana 1 1,650.76            551.45           1,099.31        4/22/2022

49276 Utilities Director/Dep 1 4,867.41            2,159.16        2,708.25        4/22/2022

49277 Lifeguard 1 123.50                9.45                114.05           4/22/2022

49278 Lifeguard 1 235.50                22.01             213.49           4/22/2022

49279 Lifeguard 1 166.42                13.74             152.68           4/22/2022

49280 Front Desk Representat 1 1,054.35            170.10           884.25           4/22/2022

49281 WTO 1 1,499.20            283.46           1,215.74        4/22/2022

406,292.21        123,486.74   282,805.47  

Page 5 Payroll‐April 2022
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ITEM:  

Monthly Report of Mayor and Council Expenses   

The following is a recap of the Council and Mayor Expense line items for April 2022. 

April 2022           
Description Budget Month Exp YTD Exp Balance % Expended 
Emergency Management $2,300 $675.00 $675.00 $1,625.00 29% 
Miscellaneous expenses $15,650 $2,434.77 $2,434.77 $13,215.23 16% 
Training/Travel $2,400  $0.00  $0.00 $2,400.00 0% 
Supplies $150  $0.00  $0.00 $150.00 0% 
Meetings/Mileage/Meals $1,500  $0.00  $0.00 $1,500.00 0% 
Special Projects $500 $0.00  $0.00 $500.00 0% 
Total $22,500  $3,110  $3,110  $19,390.23  14% 

 
 

April 2022 Expenditures:       
        

Colorado Canyon Signs    $            675.00  
Crown Trophy    $            952.02  

Reserve Our Gallery    $          1,049.00  
Crown Trophy    $            103.75  

Documart Copies and Printing    $              55.00  
Documart Copies and Printing    $              55.00  
Documart Copies and Printing    $            165.00  
Documart Copies and Printing    $              55.00  

        
       $          3,109.77  

 

 

 

 

Meeting Date: June 2, 2022 
Agenda Item Department Presenter 

Interoffice 
Memorandum Finance Aaron Vassalotti 

Finance Director 

City of Woodland Park 
Staff Report for City Council 
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City Council
Agenda Item 5.D.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM: Cindy Keating, Parks and Recreation Director 
  

DATE: June 2, 2022
  

SUBJECT: Approval of a contract from Logan Simpson in the amount of $74,961 for the update 
to the Parks, Trails and Open Space Master Plan. (A)
(Presenter Parks and Recreation Director Cindy Keating)

  

 
BACKGROUND:  The PTOS Master plan was professionally developed in 2007 and updated by the 
PRAB in 2017, adopted by City Council in 2018.
In the 2030 Comprehensive Plan, Envision Woodland Park:
Parks, Trails and Open Space Goal 1: Develop and enhance Woodland Park’s sense of place and 
quality of life by continuing to enhance the City’s parks, trails and open space system. Objective 1.1, 
Action 1.1.2, Continue to implement the Woodland Park Parks, Trails and Open Space Master Plan. 
Update the Master Plan no later than 2023 to ensure that the information from the Comprehensive 
Plan is incorporated.    
City Council approved $75,000 in the 2022 Budget to update the Parks, Trails and Open Space 
Master Plan.
Using the Urban Leap application, Request for Proposals were issued March 3, 2022 with Proposals 
due April 15, 2022 at 1:00 p.m. We had 

 75 vendor views
 6 interested vendors
 2 proposal submissions

 
Submissions were received from Valerian and Logan Simpson. Both submissions met all proposal 
requirements, moving them both to the evaluation process. 
We had three community and two staff members for the evaluation and interview process; Teri 
Baldwin, Jerry Smith, Jim Rumsey, Brady Warner and Cindy Keating. Both proposals were reviewed 
and evaluated by all members and suggested we conduct interviews. Interviews were held on May 
11. Although Valerian interviewed very well and brought a lot of energy to the project, Logan 
Simpson has the experience, staff depth, knowledge and recent completion of the 2030 
Comprehensive Plan. Logan Simpson was selected for the project by a 4-1 vote of the evaluating 
team.
The Proposed Contract includes:
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 Community and Stakeholder Engagement
 Planning Context and Community Needs
 Vision, Goals and Policies
 Alternatives and Priorities
 Plan Development

 
Recommendation: Approve proposal for the amount of $74,961 authorizing Mayor and City Clerk to 
execute the Contract with Logan Simpson for all items outlined in the proposal.
Attachments:  1. Logan Simpson Contract for the Parks, Trails and Open Space Master Plan
 

RECOMMENDATION:  To approve a contract with Logan Simpson in the amount of $74, 961 to 
update the Parks, Trails and Open Space Master Plan. 
 

ATTACHMENTS: 1. Logan Simpson contract 6-2
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City Council
Agenda Item 5.E.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM: Ben Schmitt, City Engineer 
  

DATE: June 2, 2022
  

SUBJECT: Approval of On Call Engineering and Land Use Development Services Contracts 
Between the City of Woodland Park, Basis, Baseline, JR Engineering, and Wilson 
and CO. (A)
(Presenter City Engineer Ben Schmidt)

  

 
BACKGROUND:  
The City staff are working hard to provide safe, reliable, and functional infrastructure to the Citizens 
of Woodland Park. To complete major capital projects, develop our Citywide MS4 permit, and provide 
excellent customer service to our developers; the City solicited Request for Qualifications through the 
online procurement portal for On Call Engineering and Land Use Services. The RFQ specified the 
City could enter into contract with up to four firms, and renew contracts annually for up to five years.
 
The City received seven responsive proposals back. The top four firms (Baseline, Basis, JR 
Engineering, and Wilson and Co) were selected using grading criteria and a selection matrix which 
ranked the firms on their capacity to provide specialized expertise, and ability to work in conjunction 
with City staff to complete projects. The proposals were based on qualifications of the firms, with 
pricing submitted separately and not factored into the selection process. This allows for the City to 
utilize these firms for state and federally funded projects.
 
These consultants serve a vital role in design and project completion, since the City currently does 
not have in-house design and survey teams. It is common practice for municipalities to utilize these 
services, since they have a breadth of experience across multiple different project types (Civil, 
mechanical, structural, planning, etc.) and have dedicated specialized staff which can provide 
solutions for unique projects the City may complete.
 

RECOMMENDATION:  Approve the authorization for the Mayor and City Clerk to execute the 
Engineering and Land Development review contracts with Baseline Engineering Corporation, Basis 
Partners, Wilson and Company, and JR Engineering for all items outlined in the proposal.
 

ATTACHMENTS: 1. 1- 2022 On-Call Consulting Contract - Basis (Semi-Executed)
2. 1- 2022 On-Call Consulting Contract - Wilson and Co (Semi-Executed)
3. 1- 2022 On-Call Consulting Contract Baseline (Semi-Executed)
4. 1- 2022 On-Call Consulting Contract JR Engineering (Semi-Executed)
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CITY OF WOODLAND PARK 
 

On-Call Engineering and Land Use Development Review Services Consulting Contract 
 

With 
Basis Partners 

 
 
 THIS CONTRACT (“Contract”) for On-Call Engineering and Land Use Development 
Services is entered into effective as of this ______day of _______________, 2022, by and between 
the City of Woodland Park, a Colorado home rule city (the “City”), and ________________ (the 
“Consultant”) (a Colorado Corporation). 
 
In consideration of the mutual covenants and stipulations contained herein, the receipt and sufficiency 
of which are hereby acknowledged, the parties do hereto agree as follows: 
 

TERMS 
 
1. PROJECT DESCRIPTION AND SCOPE OF WORK. The project shall consist of the 
provision of the services and all materials and equipment necessary for performing the services, 
as described in Exhibit A, “Scope of Work” attached hereto and in accordance with the Contract 
Documents (the “Work”).     

 
Consultant shall be responsible for providing, at its cost and expense, all management, 

supervision, labor, materials, administrative support, supplies and equipment necessary to perform 
the Work as required by this Contract. Consultant shall perform the Work using that degree of skill 
and knowledge customarily employed by other professionals performing similar services in the 
Denver metropolitan area.   
 
2. CONTRACT DOCUMENTS.  The “Contract Documents” shall collectively include the 
Contract signed by the City and the Consultant and any change orders issued by the City and all 
exhibits attached hereto and incorporated herein including the following: 

a) Certificate of Insurance 
b) Service Agreement 
c) Notice of Acceptance 
d) Notice(s) to Proceed 
e) Experience Record 
f) Confidentiality Agreement 
g) Addenda 

 
3. COMPENSATION.  The City shall compensate the Consultant for the Work, subject to 
City annual appropriations and in accordance with and subject to all of the conditions in the 
Contract Documents, in an aggregate amount not to exceed $______________, based upon the 
rate schedule set forth in Exhibit B. The workload is solely dependent upon the needs of the City.  
There is no guaranteed minimum or maximum amount of work or fee(s).  The not-to-exceed 
amount includes all of Consultant’s direct and indirect costs.  Consultant is not entitled to any 

Basis Partners
May31
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compensation beyond the not-to-exceed amount except as approved in writing by the City 
Engineer.   
 
4.  NON-APPROPRIATION. Notwithstanding anything contained in this agreement to the 
contrary, in the event no funds or insufficient funds are appropriated and budgeted or are otherwise 
unavailable by any means whatsoever in any future fiscal year of the City, commencing in 2022, 
for payments due under this agreement, the City shall immediately notify Consultant or its assignee 
in writing of such occurrence and the City’s obligations under this agreement shall terminate on 
the last of day of the fiscal year for which appropriations have been received or made without 
penalty or expense to the City. 
 
5. CHANGES IN THE SCOPE OF WORK.  A change in the Scope of Work shall comprise 
any change or amendment of the services or work, or any services or work which are different 
from or additional to the Work.  No such change, including any additional compensation, shall be 
effective, or paid unless authorized by written amendment executed by the City Engineer.  If the 
Consultant proceeds without such written authorization, then the Consultant shall be deemed to 
have waived any claim for additional compensation, including a claim based on the theory of unjust 
enrichment, quantum meruit, or implied contract. Except as expressly provided herein, no agent, 
employee, or representative of the City shall have the authority to enter into any changes or 
modifications, either directly or implied by a course of action, relating to the terms and scope of 
this Contract. If Consultant performs any work beyond the Work described in the scope of work 
set out in Exhibit A, it does so at its own risk. 
 

A. Progress Payments.  Consultant shall submit monthly invoices to the City’s for 
progress payments for portions of the Work satisfactorily performed during each month during the 
term of the Contract. The City’s approval of invoices shall be a condition of payment.  The City 
will pay approved invoices, or parts thereof, 30 days after submittal.  All invoices shall be 
addressed to the City as follows: “City of Woodland Park, P.O. Box 9007, Woodland Park, CO 
80866, ATTN: CITY ENGINEER”. 
 

B.   Requirements for Payment.   
 
1. Invoices.  Consultant invoices shall be in a format acceptable to the City, 

shall be supported by cost information in such detail as may be required by the City and 
shall be sufficient to substantiate all items for a proper audit and post audit thereof.  
Invoices shall be clearly marked and annotated with the City’s assigned Purchase Order 
number(s) relevant to the task(s) for which payment is being requested. 

 
2. Invoice Documentation.  With each invoice, the Consultant shall submit a 

progress report describing the Work performed, results achieved, percentage complete, 
percentage of total compensation amount, the status of deliverables and a certification that 
the Consultant is current in payment of all employees and subcontractor and vendors. 

 
C.   Unsatisfactory Invoices or Work.  The City may return to Consultant for revision 

unsatisfactory invoices and may withhold payment thereof.  The City may withhold payment for 
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Work, which is not completed as scheduled or which is completed unsatisfactorily, until completed 
satisfactorily and may deny payment for such work upon termination of the Consultant. 

 
5.1  TASK ORDER PROCEDURES. 

 A. General.  The Services are divided into discrete Tasks.  The Consultant shall proceed 
with Services under this Agreement only upon receipt from the City of a written order to perform the 
Services specified therein, which is issued pursuant to this section ("Task Order").  Each Task Order 
shall be performed within the Task Order Price.  
 
 B. Request for Task Order Submittal. When the City determines it requires the 
performance of any Task(s) by Consultant, it shall notify the Consultant by issuing a written “Request 
for Task Order Submittal,” setting forth the milestones for key elements of the Task(s), providing any 
additional detail needed to further describe the Task(s), and establishing the deliverables to be 
produced by the Consultant for the Task(s). 
 
 C. Compensation Calculation. The Task Order Price shall be determined using a Lump 
Sum Method or Time & Materials Method. In each Request for Task Order Submittal, the City 
shall specify the method of compensation Consultant shall use to calculate the Proposed Task 
Order Price in the relevant Task Order Submittal. However, the parties may agree in writing to use 
a method of compensation other than the one specified by the City in the Request for Task Order 
Submittal. The Task Order Price for each Task Order shall be finally determined according to the 
procedures set forth in this section. 
  

 D. Consultant's Response.  Within seven (7) working days of receipt of the City's Request 
for Task Order Submittal, the Consultant shall respond by providing the following documents 
(collectively the “Task Order Submittal”) to the City for approval: 

1. Names and resumes (if not previously provided) of proposed personnel 
providing the Services of the Task Order; 

  2. A schedule in sufficient detail to properly depict the Task(s); 
  3. Task Order Scope of Services;  

4. A work plan that adequately describes the discrete portions of the Task(s); and 
5. A Proposed Task Order Price which contains an itemized breakdown of the 

costs, including necessary staffing, man-hours and Direct Costs corresponding 
to discrete portions of the Task (Direct Costs mean all direct costs, including 
but not limited to direct salary costs and those items and costs specifically 
listed as Direct Costs in Exhibit B and are costs other than the general 
administrative costs and other overhead costs).  

 
 E. Negotiation Regarding Task Order.  The City will review the Task Order Submittal 
and the Parties may negotiate the terms thereof.  If the City and the Consultant cannot agree on Task 
Order Submittal, the City may, in addition to performing the Task itself or engaging a third party to 
perform the Task, (1) reject the Request for Task Order Submittal or (2) direct the Consultant to 
proceed on a Specific Rate of Pay Method basis. 
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 F. Issuance of Task Order.  If the City approves the Consultant's Task Order Submittal 
for the identified Task(s) or the parties successfully negotiate the Task Order Submittal, the City may 
issue a Task Order directing the Consultant to perform the Task(s) pursuant to the Task Order 
Submittal and for a price which shall not exceed the price provided in the Task Order (the “Task 
Order Price”). Consultant agrees it shall not be compensated for any amounts in excess of the Task 
Order Price, unless such amounts have been authorized by the City by a written Task Order 
amendment prior to the performance of the Service(s) which created the excess.  The Consultant shall 
not initiate any Task(s) prior to the receipt of a Task Order. 
 
 F. Suspension of Task(s).  The City may, at any time and for any reason, order the 
Consultant, in writing, to suspend all or any part of the Services required to perform a Task(s) for the 
period of time the City determines appropriate.  In the event of such a suspension, the Consultant shall 
take all steps necessary to reduce the costs incidental to the suspension. 
 
6. TERM OF CONTRACT/START AND COMPLETION OF WORK.  Consultant shall 
commence Work when the City gives the Consultant a written notice to proceed.  The Consultant 
shall complete all Work by December, 31 2022, or when the Work has been completely performed 
to the City’s satisfaction, whichever first occurs, or otherwise by mutual written agreement of the 
parties or by the exercise of the termination provisions specified herein. 
 
The City shall have the option to renew the contract for subsequent one-year terms for up to four one-
year terms. Renewals would commence on or about January 1 of each subsequent one-year period.  
Continuation of the contract beyond the first year is at the sole discretion of the City and will be 
exercised only when such continuation is in the best interest of the City. The Consultant shall notify 
the City of any and all proposed price adjustments no later than September 30 of the year prior to the 
year in which any proposed new prices are to be charged to the City. The City reserves the right to 
reject any price adjustments submitted by the Consultant and/or terminate the contract with the 
Consultant based on such price adjustments.  
 
7. CONSULTANT’S REPRESENTATIONS.   
 

A. Consultant has the required authority, ability, skills and capacity to, and shall, 
perform the Work in a manner consistent with this Contract. Further, all employees and 
subcontractors of Consultant employed in performing the Work shall have the skill, experience 
and licenses required to perform the Work assigned to them. 

 
B. To the extent the Consultant deems necessary in accordance with prudent engineering 

practices, it has inspected the sites and all surrounding locations whereupon it may be called to 
perform its obligations under this Contract, and is familiar with the requirements of the Work and 
accepts them for such performance.   
 

C. It is validly organized and exists in good standing under the laws of the State of 
Colorado, and has all requisite power to own its properties and assets and to carry on its business as 
now conducted or proposed to be conducted and it is duly qualified, registered to do business and in 
good standing in the State of Colorado. 
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D. Consultant has knowledge of all of the legal requirements and business practices in 
the State of Colorado that must be followed in performing the Work and the Work shall be performed 
by Consultant in conformity with all applicable laws, ordinances, codes, rules and regulations. 

 
E. Workers Without Authorization. Prior to the execution of this agreement, 

Consultant shall certify to the City, by completing the Worker Without Authorization Addendum 
attached hereto as Exhibit C, that at the time of certification, it does not knowingly employ or 
contract with any worker without authorization who will perform work under this agreement as 
well as other certifications therein contained.   
 

F. The Consultant hereby agrees that he or she has previously disclosed to the City 
anyone among their team, any business entity or individual who is, or who is associated with, or is in 
any way likely to create a conflict of interest or a perception of conflict of interest and acknowledges 
that he or she has a continuing obligation to disclose any newly discovered or future conflict of 
interest. 

 
G.  Consultant shall employ staff that is courteous, helpful and considerate to provide 

services under this Contract.  Consultant's employees shall not use improper language, or act in any 
inappropriate or improper manner as determined by the City.  Consultant shall reassign any employee 
after notification by the City that such employee has engaged in unacceptable behavior. 

 
H. Consultant will furnish all of the materials, supplies, tools, equipment, labor, and other 

services necessary for the construction and completion of the Work Order(s) issued pursuant to this 
Agreement, unless specified otherwise in the Specifications 

 
I. This Contract constitutes the legal, valid and binding obligation of the Consultant and 

its respective heirs, executors, administrators, succors, assigns, and is enforceable in accordance with 
its terms. 
 
8. INDEMNIFICATION.  
 
 A. Consultant shall indemnify, defend and hold harmless the City and each of its officers, 
employees, agents and consultants, from and against, demands, suits, actions, proceedings, 
judgments, losses, damages, injuries, penalties, costs, and expenses (including reasonable attorneys’ 
fees), and liabilities, of, by or with respect to third parties (“any claims”) to the extent they arise from 
or may be alleged to arise, from the negligent acts or omissions of the Consultant or any of its 
subcontractors or material suppliers, agents or employees, in connection with this Contract and/or the 
Consultant’s Work hereunder.  Further, the Consultant hereby agrees to indemnify, defend and hold 
harmless the City and each of its officers and employees from and against demands, suits, actions, 
proceedings, judgments, losses, damages, injuries, penalties, costs and expenses (including 
reasonable attorneys’ fees) and liabilities of, by or with respect to, third parties (“any claims”), arising 
from the negligent acts or omissions of the Consultant, its employees, subcontractors, material 
suppliers or agents or employees, or the agents or employees of any subcontractors or material 
suppliers which causes or allows to continue a condition or event which deprives the City or any of 
its officers or employees of its sovereign immunity under the Colorado Governmental Immunity Act, 
Sections 24-10-101, et seq., Colorado Revised Statutes. The obligations of the indemnifications 
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extended by the Consultant to the City under this section shall survive termination or expiration of 
this Contract. 
 
 B.  Consultant’s defense, indemnification and insurance obligations shall be to the fullest 
extent permitted by law and nothing in this Contract shall be construed as requiring the Consultant to 
defend in litigation, indemnify or insure the City against liability for damage arising out of the death 
or bodily injury to persons or damage to property caused by the negligence or fault of the City or any 
third party under the control or supervision of the City. 
 
9. RESPONSIBILITY OF THE CONSULTANT 
 

A. The extent and character of the work to be done by the Contractor shall be subject to 
the general approval of the City’s delegated Project Manager.  

 
B. If any of the work or services being performed does not conform with Contract 
requirements, the City may require the Contractor to perform the work or services again in 
conformity with Contract requirements, at no increase in Contract amount.  When defects in 
work or services cannot be corrected by re-performance, the City may (1) require the 
Contractor to take necessary action to ensure that future performance conforms to Contract 
requirements and (2) reduce the Contract price to reflect the reduced value of the work or 
services performed.  
 
C.  If the Contractor fails to promptly perform the defective work or services again or to 
take the necessary action to ensure future performance is in conformity with Contract 
requirements, the City may (1) by Contract or otherwise, perform the services and charge to 
the Contractor any cost incurred by the City that is directly related to the performance of such 
work or service or (2) terminate the Contract for breach of contract 

 
10. ASSIGNMENT.  Neither the City nor Consultant may assign this Contract or parts hereof 
or its rights hereunder without the express written consent of the other Party. 
 
11. OWNERSHIP OF MATERIALS AND RISK OF LOSS. The City shall be deemed the 
owner of all materials incorporated into the Work, with the exception of any intellectual property 
rights contained therein, owned or created by Consultant prior to the effective date of this Agreement; 
and/or created outside the scope of this Agreement, at such time as the City has paid for those 
materials, and shall be deemed the owner of all materials paid for by the City.  Any reuse or 
modification by the City of Consultant’s work product without Consultant’s permission shall be at 
City’s sole risk.  Until all of the work is completed, the risk of loss or damage to the Work or work 
product shall reside with the Consultant 
 
12. TERMINATION 

The City will reserve the right to terminate this contract at any time if, in the opinion of the City 
Engineer, the Consultant is not performing according to the provisions of the contract. 
 

A. Types of Termination. 
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  1.  Default and Termination for Cause.  Events of Default.  Consultant shall be 
immediately in default hereunder (an “Event of Default”) upon the occurrence of any of the 
events described in this section. 

   a. Any breach of the terms and conditions of this Contract. 
   b. Failure to perform the Work under this Contract, or significant delay or 

discontinuance of performance of the Work. 
   c. Lack of financial responsibility (including failure to obtain and maintain 

insurance) for loss or damage to the City or its property.  
   d. Dishonesty, embezzlement or false reporting of any material financial 

information, including but not limited to invoices.  
   e. Insolvency, bankruptcy or commission of any act of bankruptcy or 

insolvency; or assignment for the benefit of creditors. 
   f. Any attempt by the Consultant to assign its performance of this Contract 

without the consent specified by this agreement.  
   g. Termination of any subcontract for any substantial Work without the prior 

written consent of the City.  
 
2. Termination Not For Cause.  In addition to any other rights provided herein, 

the City shall have the right in its sole discretion to terminate, not for cause, this Contract and 
further performance of the Work by delivery to the Consultant of written notice of termination 
specifying the extent of termination and the effective date of termination.   

 
B. Remedies. 

 
  1. City’s Remedies Upon Termination For Cause. Upon an Event of Default by 

the Consultant, the City may by notice terminate this Contract for cause immediately.  
 
  2. City’s Remedies Upon Termination Not For Cause.  The City shall provide a 

notice of termination not for cause to the Consultant thirty days prior to termination.  
 
  3. Any Other Remedies Allowed by Law.  The City shall be entitled to any other 

remedies allowed by law in addition to the remedies provided herein. 
 
 C. Payment and Liabilities Upon Termination. 
 
  1. Termination for Cause.  If an Event of Default has occurred, the Consultant 

shall be liable to the City for any actual damages for losses, including, but not limited to, any 
and all costs and expenses reasonably incurred by the City or any party acting on the City’s 
behalf in completing the Work or having the Work completed (excluding changes in the Work 
by the City following such Event of Default). The City shall determine the total cost of the 
Work satisfactorily performed by the Consultant prior to the date of termination for cause.  All 
reasonable damages, losses, costs and charges incurred by the City, including attorney’s fees 
and costs, relating to obtaining and mobilizing another consultant, of completing the Work and 
of retaining another consultant’s acceptance of full responsibility for all  obligations of the 
Consultant under this Contract shall be deducted from any monies due or which may become 
due to the Consultant. The City shall determine the total amount due and shall notify the 
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Consultant in writing of the amount the Consultant owes the City or the amount the City owes 
the Consultant.   

 
 2.  Termination Not For Cause.  After termination not for cause, the Consultant 

shall submit a final termination settlement invoice to the City in a form and with a certification 
prescribed by the City.  Consultant shall submit the invoice promptly, but no later than thirty 
(30) days from the effective date of termination, unless extended in writing by the City upon 
written request of the Consultant within such thirty-day period.  If the Consultant fails to submit 
the invoice within the time allowed, the City’s payment obligations under this Contract shall 
be deemed satisfied and no further payment by the City to the Consultant shall be made.  

 
 D. Consultant’s Obligations Upon Termination.  After receipt of notice of termination, 
and unless otherwise directed by the City, the Consultant shall immediately proceed as follows: 
 
  1. Stop work on the Work as specified in the notice of termination; and 
 
  2. Take any action that may be necessary, or that the City may direct, for the 

protection and preservation of the property related to this Contract that is in the possession of 
the Consultant and in which the City has or may acquire an interest. 

 
13. INSURANCE. 
 

  A. Consultant shall acquire and maintain in full force and effect, during the entire term 
of the Contract, including any extensions hereof, and at any time thereafter necessary to protect the 
City and its respective officers, employees, agents, consultants and Consultant from claims that arise 
out of or result from the operations under this Contract by Consultant or by a subcontractor or a vendor 
or anyone acting on their behalf or for which they may be liable, the coverages set forth in this section.  
All insurance is to be placed with insurance carriers authorized in the State of Colorado with an A.M. 
Best and Company rating of no less than A or as otherwise accepted by the City. The City and its 
respective officers, employees, and agents shall be named as an additional insured on the Consultant’s 
commercial general liability insurance, automobile liability insurance, and excess liability insurance.  
Consultant’s insurance shall provide that the insurer will give the City thirty (30) days written notice 
prior to the cancellation or material modification of any policy of insurance obtained to comply with 
this section, except for ten (10) days notice for cancellation due to non-payment of premium. 
 
 B. Minimum Insurance Coverages: 
 

1. Workers’ compensation insurance in accordance with applicable law, 
including employers’ liability with minimum limits of $100,000 each accident, $500,000 
Disease-Policy Limit, $100,000 Disease each employee. 

 
2. Commercial general liability insurance in the amount of $1,000,000 combined 

single limit bodily injury and property damage, each occurrence; $2,000,000 general 
aggregate, and $1,000,000 products and completed operations aggregate.  Coverage shall be 
on an ISO 1996 Form (CG 0001 or equivalent), include all major divisions of coverage and 
be on a comprehensive basis, including: 
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  a. Premises and operations; 
  b. Personal injury liability without employment exclusion; 
  c. Blanket contractual; 

d. Broad form property damage, including completed operations; 
e. Products and completed operations; 

  f. Independent Consultant’s coverage; 
  g. Explosion, collapse and underground;  
  h. Consultants’ limited pollution coverage; and 

i. Endorsement CG 2-503 or equivalent; general aggregate applies on a 
per project basis. 

 
3. Commercial automobile liability insurance in the amount of $1,000,000 

combined single limit bodily injury and property damage, each accident covering owned, 
leased, hired, non-owned, and employee non-owned vehicles used at the consultant project 
site. 

 
4. Professional Liability – coverage in the amount of $1,000,000 each claim 

and in the aggregate covering the negligent acts or omissions of the Consultant and/or its 
subcontractor in the performance of the Work. 

 
  5. Excess Liability Coverage – Liability coverage inclusive of general 

liability, professional liability, automobile liability and employers liability in the amount 
of at least $1,000,000 combined single limit bodily injury and property damage, each 
occurrence: and $1,000,000 in the aggregate.  Separate aggregates need to be structured as 
found in the underlying coverages.  Excess Liability Coverage may be made up of any 
combination of primary and excess policies. 

 
  6. All coverages specified herein, shall waive any right of subrogation against 

the City and its officers and employees. The policies shall state: “Permission is expressly 
granted to the insured to waive any right of subrogation against an individual, firm or 
corporation, provided such waiver is executed in writing prior to any occurrence giving rise 
to claims hereunder.” 

 
 C. Additional Insured Parties.  All policies (with the exception of workers’ compensation 
insurance and Professional Liability) shall insure the interest of the City and its respective officers, 
employees, agents, and consultants. 
 
 D. Certificates of Insurance.  Prior to commencing any work under the Contract, the 
Consultant shall provide the City with a certificate or certificates evidencing the coverages identified 
on the face of the certificate with the contract number for this Contract, the name of the project and a 
copy of the additional insured endorsement.  If the Consultant subcontracts any portion(s) of the work, 
such subcontractor(s) shall be required to furnish certificates evidencing workers’ compensation and 
employers’ liability insurance, commercial general liability insurance coverage, and automobile 
liability insurance, in amounts satisfactory to the City and the Consultant and containing the 
“additional insured” and “cancellation” conditions found in this section.  If the coverage required 
expires during the term of this Contract, the Consultant and its subcontractor(s) shall provide 
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replacement certificate(s) evidencing the continuation of the required policies at least 15 days prior to 
expiration. 
 
 E. Additional Provisions.  Each general liability policy and, where required, 
umbrella/excess liability policy is to contain, or be endorsed to contain, the following: 
 
  1. For any claims related to the work performed or to be performed by the 

Contract, wherever the City is named as an additional insured, the Consultant’s insurance 
coverage shall be primary insurance with respect to the City and its officers and employees.  
Any insurance maintained by the City (or officers and employees) shall be in excess of the 
Consultant’s insurance and shall not contribute to it. 

 
  2. Consultant’s insurance shall apply separately to each insured against whom a 

claim is made or suit is brought, except with respect to limits of liability.  
 
 F. Failure to Comply with Reporting Provisions.  Any failure on the part of the 
Consultant to comply with reporting provisions or other conditions of the policies shall not affect the 
obligation of the Consultant to provide the required coverage to the City (and its officers and 
employees). 
 
 G. Claims-Made Policies.  If any policy is a claims-made policy, the policy shall provide 
the Consultant the right to purchase, upon cancellation or termination by refusal to renew the policy, 
an extended reporting period of not less than two years. Consultant agrees to purchase such an 
extended reporting period if needed to ensure continuity of coverage.  Consultant’s failure to purchase 
such an extended reporting period as required by this paragraph shall not relieve it of any liability 
under this Contract.  If the policy is a claims-made policy, the retroactive date of any such renewal of 
such policy shall be not later than the date this Contract is executed by the parties hereto.  If the 
Consultant purchases a subsequent claims-made policy in place of any prior claims-made policy, the 
retroactive date of such subsequent policy shall be no later than the date this Contract is executed by 
the parties hereto. 
 
 H. No Limitation on Other Obligations.  The procuring of required policies of insurance 
shall not be construed to limit the Consultant’s liability hereunder or to fulfill the indemnification 
provisions and requirements of this Contract. Consultant shall be solely responsible for any deductible 
losses under the policy. 
 
 I. Additional Risks and Hazards.  If the City requests in writing that insurance for risks 
other than those described herein or for other special hazards be included in property insurance 
policies, Consultant shall obtain such insurance, if available, in a form and for a cost approved by the 
City, and the cost thereof shall be charged to the City. 
 
14. MISCELLANEOUS PROVISIONS. 

 
A. INDEPENDENT CONSULTANT.  CONSULTANT IS AN INDEPENDENT 

CONSULTANT AND NOTHING HEREIN CONTAINED SHALL CONSTITUTE OR 
DESIGNATE THE CONSULTANT OR ANY OF ITS EMPLOYEES OR AGENTS AS 
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EMPLOYEES OR AGENTS OF THE CITY.  THE CITY IS CONCERNED ONLY WITH 
THE RESULTS TO BE OBTAINED. 
 

B. Time is of the Essence.  The performance of the Work of the Consultant shall be 
undertaken and completed in such sequence as to assure its expeditious completion in light of the 
purposes of the Contract.  It is agreed that time is of the essence in the performance of this Contract. 
   

C. Notices.  Any notices or other communications required or permitted by this Contract 
or by law to be served on, given to, or delivered to either party hereto, by the other party shall be in 
writing and shall be deemed duly served, given, or delivered when personally delivered to the party 
to whom it is addressed or in lieu of such personal services, when received in the United States’ mail, 
first-class postage prepaid addressed to: 
 
 City:      Consultant: 
  

City of Woodland Park   _______________________ 
 P.O. Box 9007     _______________________ 
 Woodland Park, CO 80866   _______________________ 
 Attn:  City Engineer    Attn: ___________________ 
 
Either party may change its address for the purpose of this section by giving written notice of such 
change to the other party. 

 
D. Headings.  The headings and captions in this Contract are intended solely for the 

convenience of reference and shall be given no effect in the construction or interpretation of this 
Contract. 
 

E. Controlling Law and Venue.  This Contract shall be governed by and construed in 
accordance with the laws of the State of Colorado and any legal action concerning the provisions 
hereof shall be brought in the State of Colorado, County of Teller.  
 

F. No Waiver.  No waiver of any of the provisions of this Contract shall be deemed to 
constitute a waiver of any other of the provisions of this Contract, nor shall such waiver constitute a 
continuing waiver unless otherwise expressly provided herein, nor shall the waiver of any default 
hereunder be deemed a waiver of any subsequent default hereunder. Failure of either party to insist 
on strict performance by the other party shall not constitute a waiver of any provision in the Contract 
Documents, waiver of any other default, or a continuing waiver of the provisions in question. 
 

G. Binding Contract.  This Contract shall inure to and be binding on the heirs, executors, 
administrators, successors, and assigns of the parties hereto. 
 

H. Entire Contract.  This Contract constitutes the entire agreement between the parties 
and sets forth the rights, duties, and obligations of each to the other as of this date.  Any prior 
agreements, promises, negotiations, or representations not expressly set forth in this Contract are of 
no force and effect.  
 

Basis Partners
25 N. Spruce Suite 310
Colorado Springs, CO 80905

Dan Dahlke
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I. Severability.  The invalidity or unenforceability of any portion or previous version of 
this Contract shall not affect the validity or enforceability of any other portion or provision.  Any 
invalid or unenforceable portion or provision shall be deemed severed from this Contract and the 
balance of this Contract shall be construed and enforced as if this Contract did not contain such invalid 
or unenforceable portion or provisions. 
 

J. Counterpart Execution.  This Contract may be executed in counterparts, each of which 
shall be deemed an original, and all of which together shall constitute one and the same instrument. 
 

K. Contract Modification.  The Contact Documents may not be amended, altered, or 
otherwise changed except by a written agreement between the parties. 
 
 L. Compliance with the Law.  The work and services to be performed by Consultant 
hereunder shall be done in compliance with applicable laws, ordinances, codes, rules and regulations. 
 
  
 IN WITNESS WHEREOF, the parties hereto have executed this Contract on the date first 
above written.  By the signature of its representative below, each party affirms that it has taken 
all necessary action to authorize said representative to execute this Contract. 
 
       
      CITY OF WOODLAND PARK 
 
 
             
      By:       
      Its:       
       
ATTEST: 
 
 
      
 
 
APPROVED AS TO FORM: 
 
____________________________________ 
City Attorney 
 
       
      CONSULTANT 
 
 
            
      By:      
      Its:      

Basis Partners / Nouraldean "Dino" Bakkar, PE 

Manager
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ATTEST: 
 
 
      
 
 
 
 

Dan Dahlke, PE
Project Manager
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Exhibit A 
 

On-Call Engineering and Land Use Development Review Services 
City of Woodland Park 

 
 
Scope of Work: 
 

This Scope of Work outlines the services to be provided to the City of Woodland Park on 
an on-call basis to support the Public Works Department, Utilities Department and Planning 
Department staffs and other City staff as required.  The following tasks are typical of the 
work expected during period of the contract. Tasks other than routine engineering reviews 
will require approval by the City Engineer prior to initiation. 
 

1. Engineering Technical Services Task:   
The Consultant shall only perform work that is assigned in an authorized Task Order. 
An awarded Contract does not guarantee that a Task Order shall be issued. The 
Consultant may provide services to the City including, but not limited to, the 
following: 

a. Development of City MS4 Permit 
b. Review of development submittals including (but not limited to) Site Plans, 

Construction Drawings, Drainage Reports, and Traffic Studies. 
c. Provide consulting and professional services including project planning, 

design, engineering, land surveying, right of way design and acquisition, 
construction phasing, and drafting services. 

d. Provide professional services during the bid process including preparation of 
cost estimates and specifications, project construction, and project completion. 

e. Provide field surveys as requested. 
f. Attend all typical CDOT progress meetings, such as Scoping, FIR, FOR, etc. 
g. Provide all specialty groups needed for the project (Environmental, Right of 

Way, Utilities, Traffic, Hydraulics, Surveying, Geotech, etc.). 
h. Provide maps and mapping services as requested. 
i. Coordinate with all affected agencies including CDOT, railroads, utility and 

ditch companies, and property/business owners. 
j. Preparation and review of legal descriptions for easements, Rights-of-Way, 

etc. 
k. Review the City's requested project and/or task to be accomplished, and 

provide preliminary consultation, research and evaluation of same. 
l. Assist the City's Engineering Division with presentations and/or 

recommendations to City staff administration, or City Council. 
m. Review and provide comments on environmental documents for proposed 

projects submitted to the City in accordance with the Colorado Department of 
Health and Environment requirements. 

n. Provide other engineering and design services as requested.  
 

2. Planning/Land Use Development Review Services Task:   
To adequately serve our development community, the City requires the services of 
qualified individuals or firms to manage applications or specific projects offsite or 
occasionally on-site at City Hall, according to Planning Department staffing needs. 
Under the direction of the Director of Planning, the consultant(s) will provide the 
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range of expertise necessary to carry out the normal functions of a professional 
planner. All services provided by the consultant shall be performed by individuals 
who meet the qualifications, education, and certifications/licensing requirements for 
the professional Planning levels of Planner I to Senior Planner. Qualified individuals 
shall possess five (5) or more years of professional planning work experience in the 
public or private sector. The primary needs are in the Planner I to Senior Planner 
categories; however the Planning Department would like to have the flexibility to call 
upon any level of Planning professional during workload increases. Based on 
qualifications presented in the response to this RFP, the City will select a firm or 
individual that is best able to provide such services for upcoming projects. 
 

 Examples of land use development review projects: 
- Subdivision (Lot Line Adjustment, Minor and Major) 
- PUD Amendments 
- Site Plan (multi-family, commercial, industrial and mixed use) 
 

At such time when the consultant’s services are required, staff will email a request for 
services, including a project description and any pertinent supporting information. 
The consultant will evaluate the proposal and provide a brief response including the 
proposed scope of work, timeline, and hourly rates (if such rates differ from the rates 
specified in the Professional Services Agreement). 
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Exhibit B 
 

RATE SCHEDULE  
 
 

{Rate schedule should include rates for all key personnel} 
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STANDARD HOURLY RATE SCHEDULE 
Last Revised: January 24, 2022 

 

 

 

STANDARD HOURLY 
RATE SCHEDULE 

BASIS PARTNERS 
25 N Spruce Street, Suite 310 
Colorado Springs, CO 80905 

719-299-5077 
 
 
 
The tables below will be used to bill labor and expenses for services performed during 2022. Labor rates 
are per hour and include time spent working on the project whether in the office, field, or traveling. 
 

HOURLY LABOR RATES BY CLASSIFICATION 
C L A S S I F I C A T I O N  R A T E   C L A S S I F I C A T I O N  R A T E   C L A S S I F I C A T I O N  R A T E  

Principal 1 $260.00 Professional 8 $180.00 Technical 6 $125.00 
Professional 1 $110.00 Professional 9 $190.00 Technical 7 $135.00 
Professional 2 $120.00 Professional 10 $210.00 Technical 8 $145.00 
Professional 3 $130.00 Technical 1 $75.00 Technical 9 $155.00 
Professional 4 $140.00 Technical 2 $85.00 Technical 10 $165.00 
Professional 5 $150.00 Technical 3 $95.00 Intern $55.00 
Professional 6 $160.00 Technical 4 $105.00   
Professional 7 $170.00 Technical 5 $115.00   
      

 
 
 

OTHER REIMBURSABLE COSTS 
E X P E N S E  R A T E   E X P E N S E  R A T E  
Vehicle mileage Included1 Subconsultants At cost 
Travel per diem – M&IE At cost2 Vendors At cost 
Travel per diem – Lodging At cost2   
Other travel costs Included1   
Reproduction Supplies Included1   
Other Expenses Included1,3   

1 Expenses marked “included” are included in the labor rates and will not be billed separately. 
2 Per diem will only be billed if required by the contract and paid to the employee. Per diem rates will 

match the federal GSA rate in effect for the location. 
3 Unless specified otherwise in the contract. 
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Exhibit C 
WORKER WITHOUT AUTHORIZATION ADDENDUM 

 
This Worker Without Authorization Addendum (hereinafter “Addendum”) attached hereto and incorporated herein by 
this reference, is made to this Agreement by and between the City of Woodland Park (hereinafter “City”), a municipal 
corporation of the State of Colorado, and _____________, (hereinafter “Consultant”) dated this ___ day of 
_____________, 2022.  
 
Pursuant to Section 8-17.5-101, et seq., C.R.S., the following provisions are hereby incorporated: 
 
1. Consultant certifies that, at the time of executing this Addendum, Consultant does not knowingly employ or 
contract with a worker without authorization who will perform work under the Agreement and that Consultant will 
participate in the federal E-Verify Program or the Colorado Department of Labor and Employment’s  Employment 
Verification Program (hereinafter “CDLE’s Program”) in order to confirm the employment eligibility of all employees 
who are newly hired for employment to perform work under the Agreement. 
 
2. Consultant hereby agrees that it shall not: 
 

a) Knowingly employ or contract with a worker without authorization to perform work under the Agreement; 
or 

 
b) Enter into a contract with a subcontractor that fails to certify that the subcontractor shall not knowingly 

employ or contract with a worker without authorization to perform work under the Agreement. 
 
3. Consultant has confirmed the employment eligibility of all employees who are newly hired for employment to 
perform work under the Agreement through participation in either the E-Verify Program or CDLE’s Program. 
 
4. Consultant is prohibited from using either the E-Verify Program or CDLE’s Program procedures to undertake 
pre-employment screening of job applicants while the Agreement is being performed. 
 
5. If Consultant obtains actual knowledge that a subcontractor performing work under the Agreement knowingly 
employs or contracts with a worker without authorization, Consultant is required to:  
 

a) Notify the subcontractor and the City within three (3) days that Consultant has actual knowledge that the 
subcontractor is employing or contracting with a worker without authorization; and  

 
b) Terminate the subcontract with the subcontractor if within three (3) days of receiving the notice required 

by Subsection (5) (a) above the subcontractor does not stop employing or contracting with the worker 
without authorization; except that Consultant shall not terminate the contract with the subcontractor if 
during such three (3) days the subcontractor provides information to establish that the subcontractor has 
not knowingly employed or contracted with a worker without authorization. 

 
6. Consultant is required to comply with any reasonable request that CDLE makes in the course of an 
investigation that CDLE is undertaking pursuant to Section 8-17.5-102(5), C.R.S. 
 
IN WITNESS WHEREOF, Consultant has executed this Addendum on the date first above written. By the signature of 
its representative below, Consultant affirms that it has taken all necessary action to authorize said representative to 
execute this Addendum. 
 
      CONSULTANT  
 
      Signature:  ______________________________ 
      Name:  ______________________________ 
      Title:   ______________________________ 
      Date:  ______________________________ 
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CITY OF WOODLAND PARK 
 

On-Call Engineering and Land Use Development Review Services Consulting Contract 
 

With 
Wilson and Company, Inc. 

 
 
 THIS CONTRACT (“Contract”) for On-Call Engineering and Land Use Development  
Services is entered into effective as of this ______day of _______________, 2022, by and between 
the City of Woodland Park, a Colorado home rule city (the “City”), and Wilson & Company, Inc., 
Engineers & Architects (the “Consultant”) (a Kansas Corporation). 
 
In consideration of the mutual covenants and stipulations contained herein, the receipt and sufficiency 
of which are hereby acknowledged, the parties do hereto agree as follows: 
 

TERMS 
 
1. PROJECT DESCRIPTION AND SCOPE OF WORK. The project shall consist of the 
provision of the services and all materials and equipment necessary for performing the services, 
as described in Exhibit A, “Scope of Work” attached hereto and in accordance with the Contract 
Documents (the “Work”).     

 
Consultant shall be responsible for providing, at its cost and expense, all management, 

supervision, labor, materials, administrative support, supplies and equipment necessary to perform 
the Work as required by this Contract. Consultant shall perform the Work using that degree of skill 
and knowledge customarily employed by other professionals performing similar services in the 
Denver metropolitan area.   
 
2. CONTRACT DOCUMENTS.  The “Contract Documents” shall collectively include the 
Contract signed by the City and the Consultant and any change orders issued by the City and all 
exhibits attached hereto and incorporated herein including the following: 

a) Certificate of Insurance 
b) Service Agreement 
c) Notice of Acceptance 
d) Notice(s) to Proceed 
e) Experience Record 
f) Confidentiality Agreement 
g) Addenda 

 
3. COMPENSATION.  The City shall compensate the Consultant for the Work, subject to 
City annual appropriations and in accordance with and subject to all of the conditions in the 
Contract Documents, in an aggregate amount not to exceed $______________, based upon the 
rate schedule set forth in Exhibit B. The workload is solely dependent upon the needs of the City.  
There is no guaranteed minimum or maximum amount of work or fee(s).  The not-to-exceed 
amount includes all of Consultant’s direct and indirect costs.  Consultant is not entitled to any 
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compensation beyond the not-to-exceed amount except as approved in writing by the City 
Engineer.   
 
4.  NON-APPROPRIATION. Notwithstanding anything contained in this agreement to the 
contrary, in the event no funds or insufficient funds are appropriated and budgeted or are otherwise 
unavailable by any means whatsoever in any future fiscal year of the City, commencing in 2022, 
for payments due under this agreement, the City shall immediately notify Consultant or its assignee 
in writing of such occurrence and the City’s obligations under this agreement shall terminate on 
the last of day of the fiscal year for which appropriations have been received or made without 
penalty or expense to the City. 
 
5. CHANGES IN THE SCOPE OF WORK.  A change in the Scope of Work shall comprise 
any change or amendment of the services or work, or any services or work which are different 
from or additional to the Work.  No such change, including any additional compensation, shall be 
effective, or paid unless authorized by written amendment executed by the City Engineer.  If the 
Consultant proceeds without such written authorization, then the Consultant shall be deemed to 
have waived any claim for additional compensation, including a claim based on the theory of unjust 
enrichment, quantum meruit, or implied contract. Except as expressly provided herein, no agent, 
employee, or representative of the City shall have the authority to enter into any changes or 
modifications, either directly or implied by a course of action, relating to the terms and scope of 
this Contract. If Consultant performs any work beyond the Work described in the scope of work 
set out in Exhibit A, it does so at its own risk. 
 

A. Progress Payments.  Consultant shall submit monthly invoices to the City’s for 
progress payments for portions of the Work satisfactorily performed during each month during the 
term of the Contract. The City’s approval of invoices shall be a condition of payment.  The City 
will pay approved invoices, or parts thereof, 30 days after submittal.  All invoices shall be 
addressed to the City as follows: “City of Woodland Park, P.O. Box 9007, Woodland Park, CO 
80866, ATTN: CITY ENGINEER”. 
 

B.   Requirements for Payment.   
 
1. Invoices.  Consultant invoices shall be in a format acceptable to the City, 

shall be supported by cost information in such detail as may be required by the City and 
shall be sufficient to substantiate all items for a proper audit and post audit thereof.  
Invoices shall be clearly marked and annotated with the City’s assigned Purchase Order 
number(s) relevant to the task(s) for which payment is being requested. 

 
2. Invoice Documentation.  With each invoice, the Consultant shall submit a 

progress report describing the Work performed, results achieved, percentage complete, 
percentage of total compensation amount, the status of deliverables and a certification that 
the Consultant is current in payment of all employees and subcontractor and vendors. 

 
C.   Unsatisfactory Invoices or Work.  The City may return to Consultant for revision 

unsatisfactory invoices and may withhold payment thereof.  The City may withhold payment for 
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Work, which is not completed as scheduled or which is completed unsatisfactorily, until completed 
satisfactorily and may deny payment for such work upon termination of the Consultant. 

 
5.1  TASK ORDER PROCEDURES. 

 A. General.  The Services are divided into discrete Tasks.  The Consultant shall proceed 
with Services under this Agreement only upon receipt from the City of a written order to perform the 
Services specified therein, which is issued pursuant to this section ("Task Order").  Each Task Order 
shall be performed within the Task Order Price.  
 
 B. Request for Task Order Submittal. When the City determines it requires the 
performance of any Task(s) by Consultant, it shall notify the Consultant by issuing a written “Request 
for Task Order Submittal,” setting forth the milestones for key elements of the Task(s), providing any 
additional detail needed to further describe the Task(s), and establishing the deliverables to be 
produced by the Consultant for the Task(s). 
 
 C. Compensation Calculation. The Task Order Price shall be determined using a Lump 
Sum Method or Time & Materials Method. In each Request for Task Order Submittal, the City 
shall specify the method of compensation Consultant shall use to calculate the Proposed Task 
Order Price in the relevant Task Order Submittal. However, the parties may agree in writing to use 
a method of compensation other than the one specified by the City in the Request for Task Order 
Submittal. The Task Order Price for each Task Order shall be finally determined according to the 
procedures set forth in this section. 
  

 D. Consultant's Response.  Within seven (7) working days of receipt of the City's Request 
for Task Order Submittal, the Consultant shall respond by providing the following documents 
(collectively the “Task Order Submittal”) to the City for approval: 

1. Names and resumes (if not previously provided) of proposed personnel 
providing the Services of the Task Order; 

  2. A schedule in sufficient detail to properly depict the Task(s); 
  3. Task Order Scope of Services;  

4. A work plan that adequately describes the discrete portions of the Task(s); and 
5. A Proposed Task Order Price which contains an itemized breakdown of the 

costs, including necessary staffing, man-hours and Direct Costs corresponding 
to discrete portions of the Task (Direct Costs mean all direct costs, including 
but not limited to direct salary costs and those items and costs specifically 
listed as Direct Costs in Exhibit B and are costs other than the general 
administrative costs and other overhead costs).  

 
 E. Negotiation Regarding Task Order.  The City will review the Task Order Submittal 
and the Parties may negotiate the terms thereof.  If the City and the Consultant cannot agree on Task 
Order Submittal, the City may, in addition to performing the Task itself or engaging a third party to 
perform the Task, (1) reject the Request for Task Order Submittal or (2) direct the Consultant to 
proceed on a Specific Rate of Pay Method basis. 
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 F. Issuance of Task Order.  If the City approves the Consultant's Task Order Submittal 
for the identified Task(s) or the parties successfully negotiate the Task Order Submittal, the City may 
issue a Task Order directing the Consultant to perform the Task(s) pursuant to the Task Order 
Submittal and for a price which shall not exceed the price provided in the Task Order (the “Task 
Order Price”). Consultant agrees it shall not be compensated for any amounts in excess of the Task 
Order Price, unless such amounts have been authorized by the City by a written Task Order 
amendment prior to the performance of the Service(s) which created the excess.  The Consultant shall 
not initiate any Task(s) prior to the receipt of a Task Order. 
 
 F. Suspension of Task(s).  The City may, at any time and for any reason, order the 
Consultant, in writing, to suspend all or any part of the Services required to perform a Task(s) for the 
period of time the City determines appropriate.  In the event of such a suspension, the Consultant shall 
take all steps necessary to reduce the costs incidental to the suspension. 
 
6. TERM OF CONTRACT/START AND COMPLETION OF WORK.  Consultant shall 
commence Work when the City gives the Consultant a written notice to proceed.  The Consultant 
shall complete all Work by December, 31 2022, or when the Work has been completely performed 
to the City’s satisfaction, whichever first occurs, or otherwise by mutual written agreement of the 
parties or by the exercise of the termination provisions specified herein. 
 
The City shall have the option to renew the contract for subsequent one-year terms for up to four one-
year terms. Renewals would commence on or about January 1 of each subsequent one-year period.  
Continuation of the contract beyond the first year is at the sole discretion of the City and will be 
exercised only when such continuation is in the best interest of the City. The Consultant shall notify 
the City of any and all proposed price adjustments no later than September 30 of the year prior to the 
year in which any proposed new prices are to be charged to the City. The City reserves the right to 
reject any price adjustments submitted by the Consultant and/or terminate the contract with the 
Consultant based on such price adjustments.  
 
7. CONSULTANT’S REPRESENTATIONS.   
 

A. Consultant has the required authority, ability, skills and capacity to, and shall, 
perform the Work in a manner consistent as a professional practicing in the same or similar locality 
under the same or similar circumstances at the time the Services are performed (the “Standard of 
Care”), with this Contract. Further, all employees and subcontractors of Consultant employed in 
performing the Work shall have the skill, experience and licenses required to perform the Work 
assigned to them. 

 
B. To the extent the Consultant deems necessary in accordance with prudent engineering 

practices, it has inspected the sites and all surrounding locations whereupon it may be called to 
perform its obligations under this Contract, and is familiar with the requirements of the Work and 
accepts them for such performance.   
 

C. It is validly organized and exists in good standing under the laws of the State of 
Colorado, and has all requisite power to own its properties and assets and to carry on its business as 
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now conducted or proposed to be conducted and it is duly qualified, registered to do business and in 
good standing in the State of Colorado. 
 

D. Consultant has knowledge of all of the legal requirements and business practices in 
the State of Colorado that must be followed in performing the Work and the Work shall be performed 
by Consultant in conformity with all applicable laws, ordinances, codes, rules and regulations. 

 
E. Workers Without Authorization. Prior to the execution of this agreement, 

Consultant shall certify to the City, by completing the Worker Without Authorization Addendum 
attached hereto as Exhibit C, that at the time of certification, it does not knowingly employ or 
contract with any worker without authorization who will perform work under this agreement as 
well as other certifications therein contained.   
 

F. The Consultant hereby agrees that he or she has previously disclosed to the City 
anyone among their team, any business entity or individual who is, or who is associated with, or is in 
any way likely to create a conflict of interest or a perception of conflict of interest and acknowledges 
that he or she has a continuing obligation to disclose any newly discovered or future conflict of 
interest. 

 
G.  Consultant shall employ staff that is courteous, helpful and considerate to provide 

services under this Contract.  Consultant's employees shall not use improper language, or act in any 
inappropriate or improper manner as determined by the City.  Consultant shall reassign any employee 
after notification by the City that such employee has engaged in unacceptable behavior. 

 
H. Consultant will furnish all of the materials, supplies, tools, equipment, labor, and other 

services necessary for the construction and completion of the Work Order(s) issued pursuant to this 
Agreement, unless specified otherwise in the Specifications 

 
I. This Contract constitutes the legal, valid and binding obligation of the Consultant and 

its respective heirs, executors, administrators, succors, assigns, and is enforceable in accordance with 
its terms. 
 
8. INDEMNIFICATION.  
 
 A. Consultant shall indemnify, defend (and hold harmless the City and each of its 
officers, employees, and consultants, from and against any and all claims, demands, suits, actions, 
proceedings, judgments, losses , damages, bodily injuries, penalties, costs, and expenses (including 
reasonable attorneys’ fees), and liabilities, of, by or with respect to third parties (“any claims”) to the 
extent caused by or arise from,,  the negligent acts or omissions of the Consultant or any of its 
subcontractors or material suppliers, agents or employees, in connection with this Contract and/or the 
Consultant’s Work hereunder.  Further, the Consultant hereby agrees to indemnify, defend ) and hold 
harmless the City and each of its officers and employees from and against any and all claims, 
demands, suits, actions, proceedings, judgments, losses, , damages, bodily injuries, penalties, costs 
and expenses (including reasonable attorneys’ fees) and liabilities of, by or with respect to, third 
parties (“any claims”), arising fromthe negligent acts or omissions of the Consultant, its employees, 
subcontractors, material suppliers or agents or employees, or the agents or employees of any 
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subcontractors or material suppliers which causes or allows to continue a condition or event which 
deprives the City or any of its officers or employees of its sovereign immunity under the Colorado 
Governmental Immunity Act, Sections 24-10-101, et seq., Colorado Revised Statutes. The obligations 
of the indemnifications extended by the Consultant to the City under this section shall survive 
termination or expiration of this Contract. 
 
 B.  Consultant’s defense, indemnification and insurance obligations shall be to the fullest 
extent permitted by law and nothing in this Contract shall be construed as requiring the Consultant to 
defend in litigation, indemnify or insure the City against liability for damage arising out of the death 
or bodily injury to persons or damage to property caused by the negligence or fault of the City or any 
third party under the control or supervision of the City. 
 
9. PROJECT WARRANTIES. 
 

A. Notwithstanding any other provision of the this Agreement, or any other document 
constituting a part of this Agreement to the contrary, it is agreed as follows: (i) Consultant  
expressly disclaims all express or implied warranties and guarantees with respect to the quality of 
performance of professional services, (ii) it is agreed that the quality of such services shall be 
judged solely as to whether Consultant performed the Services consistent with the Standard of 
Care, (iii) Consultant shall not provide indemnification or defense of any indemnitee other than to 
the extent provided for in Section 8 above and in the other sections contained in the body of this 
Agreement (excluding any indemnity provisions of any document incorporated as part of this 
Agreement or any other document forming a part of this Agreement), (iv) any provision in this 
Agreement that requires compliance with any laws or regulations or the requirements of any 
authority having jurisdiction over the project or specifies that any work, services or documents 
must comply with laws, regulations or such requirements shall be interpreted to mean that 
Consultant shall exercise the Standard of Care to comply with such laws, regulations and 
requirements.  
 
10. ASSIGNMENT.  Neither the City nor Consultant may assign this Contract or parts hereof 
or its rights hereunder without the express written consent of the other Party. 
 
11. OWNERSHIP OF MATERIALS AND RISK OF LOSS. The City shall be deemed the 
owner of all materials incorporated into the Work, with the exception of any intellectual property 
rights contained therein, owned or created by Consultant prior to the effective date of this Agreement; 
and/or created outside the scope of this Agreement, at such time as the City has paid for those 
materials, and shall be deemed the owner of all materials paid for by the City.  Any reuse or 
modification by the City of Consultant’s work product without Consultant’s permission shall be at 
City’s sole risk.  Until all of the work is completed, the risk of loss or damage to the Work or work 
product shall reside with the Consultant 
 
12. TERMINATION 

The City will reserve the right to terminate this contract at any time if, in the opinion of the City 
Engineer, the Consultant is not performing according to the provisions of the contract. 
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A. Types of Termination. 
  
  1.  Default and Termination for Cause.  Events of Default.  Consultant shall be 

immediately in default hereunder (an “Event of Default”) upon the occurrence of any of the 
events described in this section. 

   a. Any breach of the terms and conditions of this Contract. 
   b. Failure to perform the Work under this Contract, or significant delay or 

discontinuance of performance of the Work. 
   c. Lack of financial responsibility (including failure to obtain and maintain 

insurance) for loss or damage to the City or its property.  
   d. Dishonesty, embezzlement or false reporting of any material financial 

information, including but not limited to invoices.  
   e. Insolvency, bankruptcy or commission of any act of bankruptcy or 

insolvency; or assignment for the benefit of creditors. 
   f. Any attempt by the Consultant to assign its performance of this Contract 

without the consent specified by this agreement.  
   g. Termination of any subcontract for any substantial Work without the prior 

written consent of the City.  
 
2. Termination Not For Cause.  In addition to any other rights provided herein, 

the City shall have the right in its sole discretion to terminate, not for cause, this Contract and 
further performance of the Work by delivery to the Consultant of written notice of termination 
specifying the extent of termination and the effective date of termination.   

 
B. Remedies. 

 
  1. City’s Remedies Upon Termination For Cause. Upon an Event of Default by 

the Consultant, the City may by notice terminate this Contract for cause immediately.  
 
  2. City’s Remedies Upon Termination Not For Cause.  The City shall provide a 

notice of termination not for cause to the Consultant thirty days prior to termination.  
 
  3. Any Other Remedies Allowed by Law.  The City shall be entitled to any other 

remedies allowed by law in addition to the remedies provided herein. 
 
 C. Payment and Liabilities Upon Termination. 
 
  1. Termination for Cause.  If an Event of Default has occurred, the Consultant 

shall be liable to the City for any actual damages for losses, including, but not limited to, any 
and all costs and expenses reasonably incurred by the City or any party acting on the City’s 
behalf in completing the Work or having the Work completed (excluding changes in the Work 
by the City following such Event of Default). The City shall determine the total cost of the 
Work satisfactorily performed by the Consultant prior to the date of termination for cause.  All 
reasonable damages, losses, costs and charges incurred by the City, including attorney’s fees 
and costs, relating to obtaining and mobilizing another consultant, of completing the Work and 
of retaining another consultant’s acceptance of full responsibility for all  obligations of the 
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Consultant under this Contract shall be deducted from any monies due or which may become 
due to the Consultant. The City shall determine the total amount due and shall notify the 
Consultant in writing of the amount the Consultant owes the City or the amount the City owes 
the Consultant.   

 
 2.  Termination Not For Cause.  After termination not for cause, the Consultant 

shall submit a final termination settlement invoice to the City in a form and with a certification 
prescribed by the City.  Consultant shall submit the invoice promptly, but no later than thirty 
(30) days from the effective date of termination, unless extended in writing by the City upon 
written request of the Consultant within such thirty-day period.  If the Consultant fails to submit 
the invoice within the time allowed, the City’s payment obligations under this Contract shall 
be deemed satisfied and no further payment by the City to the Consultant shall be made.  

 
 D. Consultant’s Obligations Upon Termination.  After receipt of notice of termination, 
and unless otherwise directed by the City, the Consultant shall immediately proceed as follows: 
 
  1. Stop work on the Work as specified in the notice of termination; and 
 
  2. Take any action that may be necessary, or that the City may direct, for the 

protection and preservation of the property related to this Contract that is in the possession of 
the Consultant and in which the City has or may acquire an interest. 

 
13. INSURANCE. 
 

  A. Consultant shall acquire and maintain in full force and effect, during the entire term 
of the Contract, including any extensions hereof, and at any time thereafter necessary to protect the 
City and its respective officers, employees, agents, consultants and Consultant from claims that arise 
out of or result from the operations under this Contract by Consultant or by a subcontractor or a vendor 
or anyone acting on their behalf or for which they may be liable, the coverages set forth in this section.  
All insurance is to be placed with insurance carriers authorized in the State of Colorado with an A.M. 
Best and Company rating of no less than A or as otherwise accepted by the City. The City and its 
respective officers, employees, and agents shall be named as an additional insured on the Consultant’s 
commercial general liability insurance, automobile liability insurance, and excess liability insurance.  
Consultant’s insurance shall provide that the insurer will give the City thirty (30) days written notice 
prior to the cancellation or material modification of any policy of insurance obtained to comply with 
this section, except for ten (10) days notice for cancellation due to non-payment of premium. 
 
 B. Minimum Insurance Coverages: 
 

1. Workers’ compensation insurance in accordance with applicable law, 
including employers’ liability with minimum limits of $100,000 each accident, $500,000 
Disease-Policy Limit, $100,000 Disease each employee. 

 
2. Commercial general liability insurance in the amount of $1,000,000  per 

occurrence limit bodily injury and property damage, each occurrence; $2,000,000 general 
aggregate, and $1,000,000 products and completed operations aggregate.  Coverage shall be 
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on an ISO 1996 Form (CG 0001 or equivalent), include all major divisions of coverage subject 
to policy terms, conditions and exclusions and be on a comprehensive basis, including: 
  a. Premises and operations; 
  b. Personal injury liability without employment exclusion; 
  c. Blanket contractual; 

d. Broad form property damage, including completed operations; 
e. Products and completed operations; 

  f. Independent Consultant’s coverage; 
  g. Explosion, collapse and underground;  
  h. Consultants’ limited pollution coverage; and 

i. Endorsement CG 2-503 or equivalent; general aggregate applies on a 
per project basis. 

 
3. Commercial automobile liability insurance in the amount of $1,000,000 

combined single limit bodily injury and property damage, each accident covering owned, 
leased, hired, non-owned, and employee non-owned vehicles used at the consultant project 
site. 

 
4. Professional Liability – coverage in the amount of $1,000,000 each claim 

and in the aggregate covering the negligent acts or omissions of the Consultant and/or its 
subcontractor in the performance of the Work. 

 
  5. Excess Liability Coverage – Liability coverage inclusive of general 

liability,  automobile liability and employers liability in the amount of at least $1,000,000 
combined single limit bodily injury and property damage, each occurrence: and $1,000,000 
in the aggregate.  Separate aggregates need to be structured as found in the underlying 
coverages.  Excess Liability Coverage may be made up of any combination of primary and 
excess policies. 

 
  6. All coverages specified herein, shall waive any right of subrogation against 

the City and its officers and employees. The policies shall state: “Permission is expressly 
granted to the insured to waive any right of subrogation against an individual, firm or 
corporation, provided such waiver is executed in writing prior to any occurrence giving rise 
to claims hereunder.” 

 
 C. Additional Insured Parties.  All policies (with the exception of workers’ compensation 
insurance and Professional Liability) shall insure the interest of the City and its respective officers, 
employees, agents, and consultants. 
 
 D. Certificates of Insurance.  Prior to commencing any work under the Contract, the 
Consultant shall provide the City with a certificate or certificates evidencing the coverages identified 
on the face of the certificate with the contract number for this Contract, the name of the project and a 
copy of the additional insured endorsement.  If the Consultant subcontracts any portion(s) of the work, 
such subcontractor(s) shall be required to furnish certificates evidencing workers’ compensation and 
employers’ liability insurance, commercial general liability insurance coverage, and automobile 
liability insurance, in amounts satisfactory to the City and the Consultant and containing the 
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“additional insured” and “cancellation” conditions found in this section.  If the coverage required 
expires during the term of this Contract, the Consultant and its subcontractor(s) shall provide 
replacement certificate(s) evidencing the continuation of the required policies at least 15 days prior to 
expiration. 
 
 E. Additional Provisions.  Each general liability policy and, where required, 
umbrella/excess liability policy is to contain, or be endorsed to contain, the following: 
 
  1. For any claims related to the work performed or to be performed by the 

Contract, wherever the City is named as an additional insured, the Consultant’s insurance 
coverage shall be primary insurance with respect to the City and its officers and employees.  
Any insurance maintained by the City (or officers and employees) shall be in excess of the 
Consultant’s insurance and shall not contribute to it. 

 
  2. Consultant’s insurance shall apply separately to each insured against whom a 

claim is made or suit is brought, except with respect to limits of liability.  
 
 F. Failure to Comply with Reporting Provisions.  Any failure on the part of the 
Consultant to comply with reporting provisions or other conditions of the policies shall not affect the 
obligation of the Consultant to provide the required coverage to the City (and its officers and 
employees). 
 
 G. Claims-Made Policies.  If any policy is a claims-made policy, the policy shall provide 
the Consultant the right to purchase, upon cancellation or termination by refusal to renew the policy, 
an extended reporting period of not less than two years. Consultant agrees to purchase such an 
extended reporting period if needed to ensure continuity of coverage.  Consultant’s failure to purchase 
such an extended reporting period as required by this paragraph shall not relieve it of any liability 
under this Contract.  If the policy is a claims-made policy, the retroactive date of any such renewal of 
such policy shall be not later than the date this Contract is executed by the parties hereto.  If the 
Consultant purchases a subsequent claims-made policy in place of any prior claims-made policy, the 
retroactive date of such subsequent policy shall be no later than the date this Contract is executed by 
the parties hereto. 
 
 H. No Limitation on Other Obligations.  The procuring of required policies of insurance 
shall not be construed to limit the Consultant’s liability hereunder or to fulfill the indemnification 
provisions and requirements of this Contract. Consultant shall be solely responsible for any deductible 
losses under the policy. 
 
 I. Additional Risks and Hazards.  If the City requests in writing that insurance for risks 
other than those described herein or for other special hazards be included in property insurance 
policies, Consultant shall obtain such insurance, if available, in a form and for a cost approved by the 
City, and the cost thereof shall be charged to the City. 
 
14. MISCELLANEOUS PROVISIONS. 
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A. INDEPENDENT CONSULTANT.  CONSULTANT IS AN INDEPENDENT 
CONSULTANT AND NOTHING HEREIN CONTAINED SHALL CONSTITUTE OR 
DESIGNATE THE CONSULTANT OR ANY OF ITS EMPLOYEES OR AGENTS AS 
EMPLOYEES OR AGENTS OF THE CITY.  THE CITY IS CONCERNED ONLY WITH 
THE RESULTS TO BE OBTAINED. 
 

B. Timeliness of Performance.  The performance of the Work of the Consultant shall be 
undertaken and completed in such sequence as to assure its expeditious completion in light of the 
purposes of the Contract.  The Consultant acknowledges the importance to the City of the City’s 
project schedule and agrees to put forth reasonable efforts in performing the services with due 
diligence under this agreement in a manner consistent with the schedule.  The City understands, 
however, that the Consultant’s performance must be governed by sound professional practices.. 
   

C. Notices.  Any notices or other communications required or permitted by this Contract 
or by law to be served on, given to, or delivered to either party hereto, by the other party shall be in 
writing and shall be deemed duly served, given, or delivered when personally delivered to the party 
to whom it is addressed or in lieu of such personal services, when received in the United States’ mail, 
first-class postage prepaid addressed to: 
 
 City:      Consultant: 
  

City of Woodland Park   _______________________ 
 P.O. Box 9007     _______________________ 
 Woodland Park, CO 80866   _______________________ 
 Attn:  City Engineer    Attn: ___________________ 
 
Either party may change its address for the purpose of this section by giving written notice of such 
change to the other party. 

 
D. Headings.  The headings and captions in this Contract are intended solely for the 

convenience of reference and shall be given no effect in the construction or interpretation of this 
Contract. 
 

E. Controlling Law and Venue.  This Contract shall be governed by and construed in 
accordance with the laws of the State of Colorado and any legal action concerning the provisions 
hereof shall be brought in the State of Colorado, County of Teller.  
 

F. No Waiver.  No waiver of any of the provisions of this Contract shall be deemed to 
constitute a waiver of any other of the provisions of this Contract, nor shall such waiver constitute a 
continuing waiver unless otherwise expressly provided herein, nor shall the waiver of any default 
hereunder be deemed a waiver of any subsequent default hereunder. Failure of either party to insist 
on strict performance by the other party shall not constitute a waiver of any provision in the Contract 
Documents, waiver of any other default, or a continuing waiver of the provisions in question. 
 

G. Binding Contract.  This Contract shall inure to and be binding on the heirs, executors, 
administrators, successors, and assigns of the parties hereto. 

Wilson & Company
5755 Mark Dabling Blvd., Ste 220
Colorado Springs, CO 80919

Brian Spano, PE
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H. Entire Contract.  This Contract constitutes the entire agreement between the parties 

and sets forth the rights, duties, and obligations of each to the other as of this date.  Any prior 
agreements, promises, negotiations, or representations not expressly set forth in this Contract are of 
no force and effect.  
 

I. Severability.  The invalidity or unenforceability of any portion or previous version of 
this Contract shall not affect the validity or enforceability of any other portion or provision.  Any 
invalid or unenforceable portion or provision shall be deemed severed from this Contract and the 
balance of this Contract shall be construed and enforced as if this Contract did not contain such invalid 
or unenforceable portion or provisions. 
 

J. Counterpart Execution.  This Contract may be executed in counterparts, each of which 
shall be deemed an original, and all of which together shall constitute one and the same instrument. 
 

K. Contract Modification.  The Contact Documents may not be amended, altered, or 
otherwise changed except by a written agreement between the parties. 
 
 L. Compliance with the Law.  The work and services to be performed by Consultant 
hereunder shall be done in compliance with applicable laws, ordinances, codes, rules and regulations. 
 
  
 IN WITNESS WHEREOF, the parties hereto have executed this Contract on the date first 
above written.  By the signature of its representative below, each party affirms that it has taken 
all necessary action to authorize said representative to execute this Contract. 
 
       
      CITY OF WOODLAND PARK 
 
 
             
      By:       
      Its:       
       
ATTEST: 
 
 
      
 
 
APPROVED AS TO FORM: 
 
____________________________________ 
City Attorney 
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      CONSULTANT 
 
 
            
      By:      
      Its:      
 
ATTEST: 
 
 
      
 
 
 
 

Carey Wilson, PE

Vice President
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Exhibit A 
 

On-Call Engineering and Land Use Development Review Services 
City of Woodland Park 

 
 
Scope of Work: 
 

This Scope of Work outlines the services to be provided to the City of Woodland Park on 
an on-call basis to support the Public Works Department, Utilities Department and Planning 
Department staffs and other City staff as required.  The following tasks are typical of the 
work expected during period of the contract. Tasks other than routine engineering reviews 
will require approval by the City Engineer prior to initiation. 
 

1. Engineering Technical Services Task:   
The Consultant shall only perform work that is assigned in an authorized Task Order. 
An awarded Contract does not guarantee that a Task Order shall be issued. The 
Consultant may provide services to the City including, but not limited to, the 
following: 

a. Development of City MS4 Permit 
b. Review of development submittals including (but not limited to) Site Plans, 

Construction Drawings, Drainage Reports, and Traffic Studies. 
c. Provide consulting and professional services including project planning, 

design, engineering, land surveying, right of way design and acquisition, 
construction phasing, and drafting services. 

d. Provide professional services during the bid process including preparation of 
cost estimates and specifications, project construction, and project completion. 

e. Provide field surveys as requested. 
f. Attend all typical CDOT progress meetings, such as Scoping, FIR, FOR, etc. 
g. Provide all specialty groups needed for the project (Environmental, Right of 

Way, Utilities, Traffic, Hydraulics, Surveying, Geotech, etc.). 
h. Provide maps and mapping services as requested. 
i. Coordinate with all affected agencies including CDOT, railroads, utility and 

ditch companies, and property/business owners. 
j. Preparation and review of legal descriptions for easements, Rights-of-Way, 

etc. 
k. Review the City's requested project and/or task to be accomplished, and 

provide preliminary consultation, research and evaluation of same. 
l. Assist the City's Engineering Division with presentations and/or 

recommendations to City staff administration, or City Council. 
m. Review and provide comments on environmental documents for proposed 

projects submitted to the City in accordance with the Colorado Department of 
Health and Environment requirements. 

n. Provide other engineering and design services as requested.  
 

2. Planning/Land Use Development Review Services Task:   
To adequately serve our development community, the City requires the services of 
qualified individuals or firms to manage applications or specific projects offsite or 
occasionally on-site at City Hall, according to Planning Department staffing needs. 
Under the direction of the Director of Planning, the consultant(s) will provide the 
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range of expertise necessary to carry out the normal functions of a professional 
planner. All services provided by the consultant shall be performed by individuals 
who meet the qualifications, education, and certifications/licensing requirements for 
the professional Planning levels of Planner I to Senior Planner. Qualified individuals 
shall possess five (5) or more years of professional planning work experience in the 
public or private sector. The primary needs are in the Planner I to Senior Planner 
categories; however the Planning Department would like to have the flexibility to call 
upon any level of Planning professional during workload increases. Based on 
qualifications presented in the response to this RFP, the City will select a firm or 
individual that is best able to provide such services for upcoming projects. 
 

 Examples of land use development review projects: 
- Subdivision (Lot Line Adjustment, Minor and Major) 
- PUD Amendments 
- Site Plan (multi-family, commercial, industrial and mixed use) 
 

At such time when the consultant’s services are required, staff will email a request for 
services, including a project description and any pertinent supporting information. 
The consultant will evaluate the proposal and provide a brief response including the 
proposed scope of work, timeline, and hourly rates (if such rates differ from the rates 
specified in the Professional Services Agreement). 
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Exhibit B 
 

RATE SCHEDULE  
 
 

{Rate schedule should include rates for all key personnel} 
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Exhibit C 
WORKER WITHOUT AUTHORIZATION ADDENDUM 

 
This Worker Without Authorization Addendum (hereinafter “Addendum”) attached hereto and incorporated herein by 
this reference, is made to this Agreement by and between the City of Woodland Park (hereinafter “City”), a municipal 
corporation of the State of Colorado, and _____________, (hereinafter “Consultant”) dated this ___ day of 
_____________, 2022.  
 
Pursuant to Section 8-17.5-101, et seq., C.R.S., the following provisions are hereby incorporated: 
 
1. Consultant certifies that, at the time of executing this Addendum, Consultant does not knowingly employ or 
contract with a worker without authorization who will perform work under the Agreement and that Consultant will 
participate in the federal E-Verify Program or the Colorado Department of Labor and Employment’s  Employment 
Verification Program (hereinafter “CDLE’s Program”) in order to confirm the employment eligibility of all employees 
who are newly hired for employment to perform work under the Agreement. 
 
2. Consultant hereby agrees that it shall not: 
 

a) Knowingly employ or contract with a worker without authorization to perform work under the Agreement; 
or 

 
b) Enter into a contract with a subcontractor that fails to certify that the subcontractor shall not knowingly 

employ or contract with a worker without authorization to perform work under the Agreement. 
 
3. Consultant has confirmed the employment eligibility of all employees who are newly hired for employment to 
perform work under the Agreement through participation in either the E-Verify Program or CDLE’s Program. 
 
4. Consultant is prohibited from using either the E-Verify Program or CDLE’s Program procedures to undertake 
pre-employment screening of job applicants while the Agreement is being performed. 
 
5. If Consultant obtains actual knowledge that a subcontractor performing work under the Agreement knowingly 
employs or contracts with a worker without authorization, Consultant is required to:  
 

a) Notify the subcontractor and the City within three (3) days that Consultant has actual knowledge that the 
subcontractor is employing or contracting with a worker without authorization; and  

 
b) Terminate the subcontract with the subcontractor if within three (3) days of receiving the notice required 

by Subsection (5) (a) above the subcontractor does not stop employing or contracting with the worker 
without authorization; except that Consultant shall not terminate the contract with the subcontractor if 
during such three (3) days the subcontractor provides information to establish that the subcontractor has 
not knowingly employed or contracted with a worker without authorization. 

 
6. Consultant is required to comply with any reasonable request that CDLE makes in the course of an 
investigation that CDLE is undertaking pursuant to Section 8-17.5-102(5), C.R.S. 
 
IN WITNESS WHEREOF, Consultant has executed this Addendum on the date first above written. By the signature of 
its representative below, Consultant affirms that it has taken all necessary action to authorize said representative to 
execute this Addendum. 
 
      CONSULTANT  
 
      Signature:  ______________________________ 
      Name:  ______________________________ 
      Title:   ______________________________ 
      Date:  ______________________________ 

Carey Wilson, PE
Vice President
May 31, 2022
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CITY OF WOODLAND PARK 
 

On-Call Engineering and Land Use Development Review Services Consulting Contract 
 

With 
Baseline Engineering Corporation 

 
 
 THIS CONTRACT (“Contract”) for On-Call Engineering and Land Use Development 
Services between the City of Woodland Park, a Colorado home rule city (the “City”), and 
________________ (the “Consultant”) (a Colorado Corporation). 
 
In consideration of the mutual covenants and stipulations contained herein, the receipt and sufficiency 
of which are hereby acknowledged, the parties do hereto agree as follows: 
 

TERMS 
 
1. PROJECT DESCRIPTION AND SCOPE OF WORK. The project shall consist of the 
provision of the services and all materials and equipment necessary for performing the services, 
as described in Exhibit A, “Scope of Work” attached hereto and in accordance with the Contract 
Documents (the “Work”).     

 
Consultant shall be responsible for providing, at its cost and expense, all management, 

supervision, labor, materials, administrative support, supplies and equipment necessary to perform 
the Work as required by this Contract. Consultant shall perform the Work using that degree of skill 
and knowledge customarily employed by other professionals performing similar services in the 
Denver metropolitan area.   
 
2. CONTRACT DOCUMENTS.  The “Contract Documents” shall collectively include the 
Contract signed by the City and the Consultant and any change orders issued by the City and all 
exhibits attached hereto and incorporated herein including the following: 

a) Certificate of Insurance 
b) Service Agreement 
c) Notice of Acceptance 
d) Notice(s) to Proceed 
e) Experience Record 
f) Confidentiality Agreement 
g) Addenda 

 
3. COMPENSATION.  The City shall compensate the Consultant for the Work, subject to 
City annual appropriations and in accordance with and subject to all of the conditions in the 
Contract Documents, in an aggregate amount not to exceed $______________, based upon the 
rate schedule set forth in Exhibit B. The workload is solely dependant upon the needs of the City.  
There is no guaranteed minimum or maximum amount of work or fee(s).  The not-to-exceed 
amount includes all of Consultant’s direct and indirect costs.  Consultant is not entitled to any 
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compensation beyond the not-to-exceed amount except as approved in writing by the City 
Engineer.   
 
4.  NON-APPROPRIATION. Notwithstanding anything contained in this agreement to the 
contrary, in the event no funds or insufficient funds are appropriated and budgeted or are otherwise 
unavailable by any means whatsoever in any future fiscal year of the City, commencing in 2022, 
for payments due under this agreement, the City shall immediately notify Consultant or its assignee 
in writing of such occurrence and the City’s obligations under this agreement shall terminate on 
the last of day of the fiscal year for which appropriations have been received or made without 
penalty or expense to the City. 
 
5. CHANGES IN THE SCOPE OF WORK.  A change in the Scope of Work shall comprise 
any change or amendment of the services or work, or any services or work which are different 
from or additional to the Work.  No such change, including any additional compensation, shall be 
effective, or paid unless authorized by written amendment executed by the City Engineer.  If the 
Consultant proceeds without such written authorization, then the Consultant shall be deemed to 
have waived any claim for additional compensation, including a claim based on the theory of unjust 
enrichment, quantum meruit, or implied contract. Except as expressly provided herein, no agent, 
employee, or representative of the City shall have the authority to enter into any changes or 
modifications, either directly or implied by a course of action, relating to the terms and scope of 
this Contract. If Consultant performs any work beyond the Work described in the scope of work 
set out in Exhibit A, it does so at its own risk. 
 

A. Progress Payments.  Consultant shall submit monthly invoices to the City’s for 
progress payments for portions of the Work satisfactorily performed during each month during the 
term of the Contract. The City’s approval of invoices shall be a condition of payment.  The City 
will pay approved invoices, or parts thereof, 30 days after submittal.  All invoices shall be 
addressed to the City as follows: “City of Woodland Park, P.O. Box 9007, Woodland Park, CO 
80866, ATTN: CITY ENGINEER”. 
 

B.   Requirements for Payment.   
 
1. Invoices.  Consultant invoices shall be in a format acceptable to the City, 

shall be supported by cost information in such detail as may be required by the City and 
shall be sufficient to substantiate all items for a proper audit and post audit thereof.  
Invoices shall be clearly marked and annotated with the City’s assigned Purchase Order 
number(s) relevant to the task(s) for which payment is being requested. 

 
2. Invoice Documentation.  With each invoice, the Consultant shall submit a 

progress report describing the Work performed, results achieved, percentage complete, 
percentage of total compensation amount, the status of deliverables and a certification that 
the Consultant is current in payment of all employees and subcontractor and vendors. 

 
C.   Unsatisfactory Invoices or Work.  The City may return to Consultant for revision 

unsatisfactory invoices and may withhold payment thereof.  The City may withhold payment for 
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Work, which is not completed as scheduled or which is completed unsatisfactorily, until completed 
satisfactorily and may deny payment for such work upon termination of the Consultant. 

 
5.1  TASK ORDER PROCEDURES. 

 A. General.  The Services are divided into discrete Tasks.  The Consultant shall proceed 
with Services under this Agreement only upon receipt from the City of a written order to perform the 
Services specified therein, which is issued pursuant to this section ("Task Order").  Each Task Order 
shall be performed within the Task Order Price.  
 
 B. Request for Task Order Submittal. When the City determines it requires the 
performance of any Task(s) by Consultant, it shall notify the Consultant by issuing a written “Request 
for Task Order Submittal,” setting forth the milestones for key elements of the Task(s), providing any 
additional detail needed to further describe the Task(s), and establishing the deliverables to be 
produced by the Consultant for the Task(s). 
 
 C. Compensation Calculation. The Task Order Price shall be determined using a Lump 
Sum Method or Time & Materials Method. In each Request for Task Order Submittal, the City 
shall specify the method of compensation Consultant shall use to calculate the Proposed Task 
Order Price in the relevant Task Order Submittal. However, the parties may agree in writing to use 
a method of compensation other than the one specified by the City in the Request for Task Order 
Submittal. The Task Order Price for each Task Order shall be finally determined according to the 
procedures set forth in this section. 
  

 D. Consultant's Response.  Within seven (7) working days of receipt of the City's Request 
for Task Order Submittal, the Consultant shall respond by providing the following documents 
(collectively the “Task Order Submittal”) to the City for approval: 

1. Names and resumes (if not previously provided) of proposed personnel 
providing the Services of the Task Order; 

  2. A schedule in sufficient detail to properly depict the Task(s); 
  3. Task Order Scope of Services;  

4. A work plan that adequately describes the discrete portions of the Task(s); and 
5. A Proposed Task Order Price which contains an itemized breakdown of the 

costs, including necessary staffing, man-hours and Direct Costs corresponding 
to discrete portions of the Task (Direct Costs mean all direct costs, including 
but not limited to direct salary costs and those items and costs specifically 
listed as Direct Costs in Exhibit B and are costs other than the general 
administrative costs and other overhead costs).  

 
 E. Negotiation Regarding Task Order.  The City will review the Task Order Submittal 
and the Parties may negotiate the terms thereof.  If the City and the Consultant cannot agree on Task 
Order Submittal, the City may, in addition to performing the Task itself or engaging a third party to 
perform the Task, (1) reject the Request for Task Order Submittal or (2) direct the Consultant to 
proceed on a Specific Rate of Pay Method basis. 
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 F. Issuance of Task Order.  If the City approves the Consultant's Task Order Submittal 
for the identified Task(s) or the parties successfully negotiate the Task Order Submittal, the City may 
issue a Task Order directing the Consultant to perform the Task(s) pursuant to the Task Order 
Submittal and for a price which shall not exceed the price provided in the Task Order (the “Task 
Order Price”). Consultant agrees it shall not be compensated for any amounts in excess of the Task 
Order Price, unless such amounts have been authorized by the City by a written Task Order 
amendment prior to the performance of the Service(s) which created the excess.  The Consultant shall 
not initiate any Task(s) prior to the receipt of a Task Order. 
 
 F. Suspension of Task(s).  The City may, at any time and for any reason, order the 
Consultant, in writing, to suspend all or any part of the Services required to perform a Task(s) for the 
period of time the City determines appropriate.  In the event of such a suspension, the Consultant shall 
take all steps necessary to reduce the costs incidental to the suspension. 
 
6. TERM OF CONTRACT/START AND COMPLETION OF WORK.  Consultant shall 
commence Work when the City gives the Consultant a written notice to proceed.  The Consultant 
shall complete all Work by December, 31 2022, or when the Work has been completely performed 
to the City’s satisfaction, whichever first occurs, or otherwise by mutual written agreement of the 
parties or by the exercise of the termination provisions specified herein. 
 
The City shall have the option to renew the contract for subsequent one-year terms for up to four one-
year terms. Renewals would commence on or about January 1 of each subsequent one-year period.  
Continuation of the contract beyond the first year is at the sole discretion of the City and will be 
exercised only when such continuation is in the best interest of the City. The Consultant shall notify 
the City of any and all proposed price adjustments no later than September 30 of the year prior to the 
year in which any proposed new prices are to be charged to the City. The City reserves the right to 
reject any price adjustments submitted by the Consultant and/or terminate the contract with the 
Consultant based on such price adjustments.  
 
7. CONSULTANT’S REPRESENTATIONS.   
 

A. Consultant has the required authority, ability, skills and capacity to, and shall, 
perform the Work in a manner consistent with this Contract. Further, all employees and 
subcontractors of Consultant employed in performing the Work shall have the skill, experience 
and licenses required to perform the Work assigned to them. 

 
B. To the extent the Consultant deems necessary in accordance with prudent engineering 
practices, it has inspected the sites and all surrounding locations whereupon it may be called to 
perform its obligations under this Contract, and is familiar with the requirements of the Work and 
accepts them for such performance. Unless the scope of services includes an explicit 
undertaking by Baseline to confirm the accuracy of plans, drawings, specifications, 
criteria, maps, surveys or other documents or information furnished by or on behalf of 
Client (“Client Data”), Baseline shall be entitled to rely upon Client Data as accurate 
and correct without investigation. Client waives any and all claims against, and agrees 
to indemnify, defend and hold Baseline harmless from any and all claims, damages, 
losses, liabilities and expenses incurred as a result of inaccuracies, discrepancies or 
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errors in the Data, and agrees to equitably compensate Baseline if errors in Data 
necessitate an increase in Baseline’s services.   

  
 

C. It is validly organized and exists in good standing under the laws of the State of 
Colorado, and has all requisite power to own its properties and assets and to carry on its business as 
now conducted or proposed to be conducted and it is duly qualified, registered to do business and in 
good standing in the State of Colorado. 
 

D. Consultant has knowledge of all of the legal requirements and business practices in 
the State of Colorado that must be followed in performing the Work and the Work shall be performed 
by Consultant in conformity with all applicable laws, ordinances, codes, rules and regulations. 

 
E. Workers Without Authorization. Prior to the execution of this agreement, 

Consultant shall certify to the City, by completing the Worker Without Authorization Addendum 
attached hereto as Exhibit C, that at the time of certification, it does not knowingly employ or 
contract with any worker without authorization who will perform work under this agreement as 
well as other certifications therein contained.   
 

F. The Consultant hereby agrees that he or she has previously disclosed to the City 
anyone among their team, any business entity or individual who is, or who is associated with, or is in 
any way likely to create a conflict of interest or a perception of conflict of interest and acknowledges 
that he or she has a continuing obligation to disclose any newly discovered or future conflict of 
interest. 

 
G.  Consultant shall employ staff that is courteous, helpful and considerate to provide 

services under this Contract.  Consultant's employees shall not use improper language, or act in any 
inappropriate or improper manner as determined by the City.  Consultant shall reassign any employee 
after notification by the City that such employee has engaged in unacceptable behavior. 

 
H. Consultant will furnish all of the materials, supplies, tools, equipment, labor, and other 

services necessary for the construction and completion of the Work Order(s) issued pursuant to this 
Agreement, unless specified otherwise in the Specifications 

 
I. This Contract constitutes the legal, valid and binding obligation of the Consultant and 

its respective heirs, executors, administrators, succors, assigns, and is enforceable in accordance with 
its terms. 
 
8. INDEMNIFICATION.  
 
 A. Consultant shall indemnify, defend and hold harmless the City and each of its officers, 
employees, agents and consultants, from and against any and all claims, demands, suits, actions, 
proceedings, judgments, losses, damages, injuries, penalties, costs, and expenses (including 
reasonable attorneys’ fees), and liabilities, of, by or with respect to third parties (“any claims”) to the 
extent they arise from or may be alleged to arise, directly or indirectly, in whole or in part,  from the 
negligent acts or omissions of the Consultant or any of its subcontractors or material suppliers, agents 
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or employees, in connection with this Contract and/or the Consultant’s Work hereunder.  Further, the 
Consultant hereby agrees to indemnify, defend and hold harmless the City and each of its officers and 
employees from and against any and all claims, demands, suits, actions, proceedings, judgments, 
losses, damages, injuries, penalties, costs and expenses (including reasonable attorneys’ fees) and 
liabilities of, by or with respect to, third parties (“any claims”), arising directly or indirectly, in whole 
or in part, from the negligent acts or omissions of the Consultant, its employees, subcontractors, 
material suppliers or agents or employees, or the agents or employees of any subcontractors or 
material suppliers which causes or allows to continue a condition or event which deprives the City or 
any of its officers or employees of its sovereign immunity under the Colorado Governmental 
Immunity Act, Sections 24-10-101, et seq., Colorado Revised Statutes. The obligations of the 
indemnifications extended by the Consultant to the City under this section shall survive termination 
or expiration of this Contract. 
 
 B.  Consultant’s defense, indemnification and insurance obligations shall be to the fullest 
extent permitted by law and nothing in this Contract shall be construed as requiring the Consultant to 
defend in litigation, indemnify or insure the City against liability for damage arising out of the death 
or bodily injury to persons or damage to property caused by the negligence or fault of the City or any 
third party under the control or supervision of the City. 
 
9. PROJECT WARRANTIES. 
 

A. Consultant’s warranties in respect of the Work (the “Project Warranties”) are as 
follows: Consultant represents to the City that the Work shall be free from defects and that all work 
shall meet all requirements of this Contract. Work not conforming to the Project Warranties shall 
be considered defective. Consultant shall comply with the standard of care for similar professionals 
undertaking similar work in the same geographic area.  
 

B. Consultant shall promptly correct Work rejected by the City for failing to conform 
to the Project Warranties.  Consultant shall bear all costs of correcting such rejected Work and 
compensating the City for expenses made necessary thereby. 
 

C. Project Warranties shall commence on the date work has been completed.  
Notwithstanding the foregoing provisions of this section of this Contract is terminated prior to 
completion of the Work, Project Warranties in respect of all Work performed under this Contract 
by the Consultant prior to such termination shall be deemed to commence on the date immediately 
preceding the effective date of such termination. 
 

D. If at any time within one year after the date on which the Project Warranties 
commenced, any portion of the Work is found to be not in accordance with the Project Warranties, 
the Consultant shall correct it promptly after receipt of written notice from the City to do so. 
 
10. ASSIGNMENT.  Neither the City nor Consultant may assign this Contract or parts hereof 
or its rights hereunder without the express written consent of the other Party. 
 
11. OWNERSHIP OF MATERIALS AND RISK OF LOSS.  
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This is an agreement for services, not goods. The instruments of Baseline’s services are 
not intended or represented to be suitable for reuse by Client or others on extensions of 
the Project or on any other project. Reuse without the prior express written consent of 
Baseline shall be at Client’s sole risk and without liability or loss exposure to Baseline, 
and Client agrees to indemnify, defend and hold Baseline harmless from any and all 
claims, damages, losses, liabilities and expenses, including attorney fees and expert and 
consulting fees, arising out of or resulting from unauthorized reuse. All reports, 
drawings, specifications, computer files, field data, notes and other documents and 
instruments prepared by Baseline are instruments of service and Baseline retains 
common law, statutory, and other ownership and reserved rights therein, including the 
copyright thereto.  
  
12. TERMINATION 

The City will reserve the right to terminate this contract at any time if, in the opinion of the City 
Engineer, the Consultant is not performing according to the provisions of the contract. 
 

A. Types of Termination. 
  
  1.  Default and Termination for Cause.  Events of Default.  Consultant shall be 

immediately in default hereunder (an “Event of Default”) upon the occurrence of any of the 
events described in this section. 

   a. Any breach of the terms and conditions of this Contract. 
   b. Failure to perform the Work under this Contract, or significant delay or 

discontinuance of performance of the Work. 
   c. Lack of financial responsibility (including failure to obtain and maintain 

insurance) for loss or damage to the City or its property.  
   d. Dishonesty, embezzlement or false reporting of any material financial 

information, including but not limited to invoices.  
   e. Insolvency, bankruptcy or commission of any act of bankruptcy or 

insolvency; or assignment for the benefit of creditors. 
   f. Any attempt by the Consultant to assign its performance of this Contract 

without the consent specified by this agreement.  
   g. Termination of any subcontract for any substantial Work without the prior 

written consent of the City.  
 
2. Termination Not For Cause.  In addition to any other rights provided herein, 

the City shall have the right in its sole discretion to terminate, not for cause, this Contract and 
further performance of the Work by delivery to the Consultant of written notice of termination 
specifying the extent of termination and the effective date of termination.   

 
B. Remedies. 

 
  1. City’s Remedies Upon Termination For Cause. Upon an Event of Default by 

the Consultant, the City may by notice terminate this Contract for cause immediately.  
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  2. City’s Remedies Upon Termination Not For Cause.  The City shall provide a 
notice of termination not for cause to the Consultant thirty days prior to termination.  

 
  3. Any Other Remedies Allowed by Law.  The City shall be entitled to any other 

remedies allowed by law in addition to the remedies provided herein. 
 
 C. Payment and Liabilities Upon Termination. 
 
  1. Termination for Cause.  If an Event of Default has occurred, the Consultant 

shall be liable to the City for any actual damages for losses, including, but not limited to, any 
and all costs and expenses reasonably incurred by the City or any party acting on the City’s 
behalf in completing the Work or having the Work completed (excluding changes in the Work 
by the City following such Event of Default). The City shall determine the total cost of the 
Work satisfactorily performed by the Consultant prior to the date of termination for cause.  All 
reasonable damages, losses, costs and charges incurred by the City, including attorney’s fees 
and costs, relating to obtaining and mobilizing another consultant, of completing the Work and 
of retaining another consultant’s acceptance of full responsibility for all  obligations of the 
Consultant under this Contract shall be deducted from any monies due or which may become 
due to the Consultant. The City shall determine the total amount due and shall notify the 
Consultant in writing of the amount the Consultant owes the City or the amount the City owes 
the Consultant.   

 
 2.  Termination Not For Cause.  After termination not for cause, the Consultant 

shall submit a final termination settlement invoice to the City in a form and with a certification 
prescribed by the City.  Consultant shall submit the invoice promptly, but no later than thirty 
(30) days from the effective date of termination, unless extended in writing by the City upon 
written request of the Consultant within such thirty-day period.  If the Consultant fails to submit 
the invoice within the time allowed, the City’s payment obligations under this Contract shall 
be deemed satisfied and no further payment by the City to the Consultant shall be made.  

 
 D. Consultant’s Obligations Upon Termination.  After receipt of notice of termination, 
and unless otherwise directed by the City, the Consultant shall immediately proceed as follows: 
 
  1. Stop work on the Work as specified in the notice of termination; and 
 
  2. Take any action that may be necessary, or that the City may direct, for the 

protection and preservation of the property related to this Contract that is in the possession of 
the Consultant and in which the City has or may acquire an interest. 

 
13. INSURANCE. 
 

  A. Consultant shall acquire and maintain in full force and effect, during the entire term 
of the Contract, including any extensions hereof, and at any time thereafter necessary to protect the 
City and its respective officers, employees, agents, consultants and Consultant from claims that arise 
out of or result from the operations under this Contract by Consultant or by a subcontractor or a vendor 
or anyone acting on their behalf or for which they may be liable, the coverages set forth in this section.  
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All insurance is to be placed with insurance carriers authorized in the State of Colorado with an A.M. 
Best and Company rating of no less than A or as otherwise accepted by the City. The City and its 
respective officers, employees, and agents shall be named as an additional insured on the Consultant’s 
commercial general liability insurance, automobile liability insurance, and excess liability insurance.  
Consultant’s insurance shall provide that the insurer will give the City thirty (30) days written notice 
prior to the cancellation or material modification of any policy of insurance obtained to comply with 
this section, except for ten (10) days notice for cancellation due to non-payment of premium. 
 
 B. Minimum Insurance Coverages: 
 

1. Workers’ compensation insurance in accordance with applicable law, 
including employers’ liability with minimum limits of $100,000 each accident, $500,000 
Disease-Policy Limit, $100,000 Disease each employee. 

 
2. Commercial general liability insurance in the amount of $1,000,000 combined 

single limit bodily injury and property damage, each occurrence; $2,000,000 general 
aggregate, and $1,000,000 products and completed operations aggregate.  Coverage shall be 
on an ISO 1996 Form (CG 0001 or equivalent), include all major divisions of coverage and 
be on a comprehensive basis, including: 
  a. Premises and operations; 
  b. Personal injury liability without employment exclusion; 
  c. Blanket contractual; 

d. Broad form property damage, including completed operations; 
e. Products and completed operations; 

  f. Independent Consultant’s coverage; 
  g. Explosion, collapse and underground;  
  h. Consultants’ limited pollution coverage; and 

i. Endorsement CG 2-503 or equivalent; general aggregate applies on a 
per project basis. 

 
3. Commercial automobile liability insurance in the amount of $1,000,000 

combined single limit bodily injury and property damage, each accident covering owned, 
leased, hired, non-owned, and employee non-owned vehicles used at the consultant project 
site. 

 
4. Professional Liability – coverage in the amount of $1,000,000 each claim 

and in the aggregate covering the negligent acts or omissions of the Consultant and/or its 
subcontractor in the performance of the Work. 

 
  5. Excess Liability Coverage – Liability coverage inclusive of general 

liability, professional liability, automobile liability and employers liability in the amount 
of at least $1,000,000 combined single limit bodily injury and property damage, each 
occurrence: and $1,000,000 in the aggregate.  Separate aggregates need to be structured as 
found in the underlying coverages.  Excess Liability Coverage may be made up of any 
combination of primary and excess policies. 
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  6. All coverages specified herein, shall waive any right of subrogation against 
the City and its officers and employees. The policies shall state: “Permission is expressly 
granted to the insured to waive any right of subrogation against an individual, firm or 
corporation, provided such waiver is executed in writing prior to any occurrence giving rise 
to claims hereunder.” 

 
 C. Additional Insured Parties.  All policies (with the exception of workers’ compensation 
insurance and Professional Liability) shall insure the interest of the City and its respective officers, 
employees, agents, and consultants. 
 
 D. Certificates of Insurance.  Prior to commencing any work under the Contract, the 
Consultant shall provide the City with a certificate or certificates evidencing the coverages identified 
on the face of the certificate with the contract number for this Contract, the name of the project and a 
copy of the additional insured endorsement.  If the Consultant subcontracts any portion(s) of the work, 
such subcontractor(s) shall be required to furnish certificates evidencing workers’ compensation and 
employers’ liability insurance, commercial general liability insurance coverage, and automobile 
liability insurance, in amounts satisfactory to the City and the Consultant and containing the 
“additional insured” and “cancellation” conditions found in this section.  If the coverage required 
expires during the term of this Contract, the Consultant and its subcontractor(s) shall provide 
replacement certificate(s) evidencing the continuation of the required policies at least 15 days prior to 
expiration. 
 
 E. Additional Provisions.  Each general liability policy and, where required, 
umbrella/excess liability policy is to contain, or be endorsed to contain, the following: 
 
  1. For any claims related to the work performed or to be performed by the 

Contract, wherever the City is named as an additional insured, the Consultant’s insurance 
coverage shall be primary insurance with respect to the City and its officers and employees.  
Any insurance maintained by the City (or officers and employees) shall be in excess of the 
Consultant’s insurance and shall not contribute to it. 

 
  2. Consultant’s insurance shall apply separately to each insured against whom a 

claim is made or suit is brought, except with respect to limits of liability.  
 
 F. Failure to Comply with Reporting Provisions.  Any failure on the part of the 
Consultant to comply with reporting provisions or other conditions of the policies shall not affect the 
obligation of the Consultant to provide the required coverage to the City (and its officers and 
employees). 
 
 G. Claims-Made Policies.  If any policy is a claims-made policy, the policy shall provide 
the Consultant the right to purchase, upon cancellation or termination by refusal to renew the policy, 
an extended reporting period of not less than two years. Consultant agrees to purchase such an 
extended reporting period if needed to ensure continuity of coverage.  Consultant’s failure to purchase 
such an extended reporting period as required by this paragraph shall not relieve it of any liability 
under this Contract.  If the policy is a claims-made policy, the retroactive date of any such renewal of 
such policy shall be not later than the date this Contract is executed by the parties hereto.  If the 
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Consultant purchases a subsequent claims-made policy in place of any prior claims-made policy, the 
retroactive date of such subsequent policy shall be no later than the date this Contract is executed by 
the parties hereto. 
 
 H. No Limitation on Other Obligations.  The procuring of required policies of insurance 
shall not be construed to limit the Consultant’s liability hereunder or to fulfill the indemnification 
provisions and requirements of this Contract. Consultant shall be solely responsible for any deductible 
losses under the policy. 
 
 I. Additional Risks and Hazards.  If the City requests in writing that insurance for risks 
other than those described herein or for other special hazards be included in property insurance 
policies, Consultant shall obtain such insurance, if available, in a form and for a cost approved by the 
City, and the cost thereof shall be charged to the City. 
 
14. MISCELLANEOUS PROVISIONS. 

 
A. INDEPENDENT CONSULTANT.  CONSULTANT IS AN INDEPENDENT 

CONSULTANT AND NOTHING HEREIN CONTAINED SHALL CONSTITUTE OR 
DESIGNATE THE CONSULTANT OR ANY OF ITS EMPLOYEES OR AGENTS AS 
EMPLOYEES OR AGENTS OF THE CITY.  THE CITY IS CONCERNED ONLY WITH 
THE RESULTS TO BE OBTAINED. 
 

B. Time is of the Essence.  Baseline will perform services with reasonable 
diligence and expediency consistent with sound professional practices. 
   

C. Notices.  Any notices or other communications required or permitted by this Contract 
or by law to be served on, given to, or delivered to either party hereto, by the other party shall be in 
writing and shall be deemed duly served, given, or delivered when personally delivered to the party 
to whom it is addressed or in lieu of such personal services, when received in the United States’ mail, 
first-class postage prepaid addressed to: 
 
 City:      Consultant: 
  

City of Woodland Park   _______________________ 
 P.O. Box 9007     _______________________ 
 Woodland Park, CO 80866   _______________________ 
 Attn:  City Engineer    Attn: ___________________ 
 
Either party may change its address for the purpose of this section by giving written notice of such 
change to the other party. 

 
D. Headings.  The headings and captions in this Contract are intended solely for the 

convenience of reference and shall be given no effect in the construction or interpretation of this 
Contract. 
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E. Controlling Law and Venue.  This Contract shall be governed by and construed in 
accordance with the laws of the State of Colorado and any legal action concerning the provisions 
hereof shall be brought in the State of Colorado, County of Teller.  
 

F. No Waiver.  No waiver of any of the provisions of this Contract shall be deemed to 
constitute a waiver of any other of the provisions of this Contract, nor shall such waiver constitute a 
continuing waiver unless otherwise expressly provided herein, nor shall the waiver of any default 
hereunder be deemed a waiver of any subsequent default hereunder. Failure of either party to insist 
on strict performance by the other party shall not constitute a waiver of any provision in the Contract 
Documents, waiver of any other default, or a continuing waiver of the provisions in question. 
 

G. Binding Contract.  This Contract shall inure to and be binding on the heirs, executors, 
administrators, successors, and assigns of the parties hereto. 
 

H. Entire Contract.  This Contract constitutes the entire agreement between the parties 
and sets forth the rights, duties, and obligations of each to the other as of this date.  Any prior 
agreements, promises, negotiations, or representations not expressly set forth in this Contract are of 
no force and effect.  
 

I. Severability.  The invalidity or unenforceability of any portion or previous version of 
this Contract shall not affect the validity or enforceability of any other portion or provision.  Any 
invalid or unenforceable portion or provision shall be deemed severed from this Contract and the 
balance of this Contract shall be construed and enforced as if this Contract did not contain such invalid 
or unenforceable portion or provisions. 
 

J. Counterpart Execution.  This Contract may be executed in counterparts, each of which 
shall be deemed an original, and all of which together shall constitute one and the same instrument. 
 

K. Contract Modification.  The Contact Documents may not be amended, altered, or 
otherwise changed except by a written agreement between the parties. 
 
 L. Compliance with the Law.  The work and services to be performed by Consultant 
hereunder shall be done in compliance with applicable laws, ordinances, codes, rules and regulations. 
 
  
 IN WITNESS WHEREOF, the parties hereto have executed this Contract on the date first 
above written.  By the signature of its representative below, each party affirms that it has taken 
all necessary action to authorize said representative to execute this Contract. 
 
       
      CITY OF WOODLAND PARK 
 
 
             
      By:       
      Its:       
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ATTEST: 
 
 
      
 
 
APPROVED AS TO FORM: 
 
____________________________________ 
City Attorney 
 
       
      CONSULTANT 
 
 
            
      By:      
      Its:      
 
ATTEST: 
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Exhibit A 
 

On-Call Engineering and Land Use Development Review Services 
City of Woodland Park 

 
 
Scope of Work: 
 

This Scope of Work outlines the services to be provided to the City of Woodland Park on 
an on-call basis to support the Public Works Department, Utilities Department and Planning 
Department staffs and other City staff as required.  The following tasks are typical of the 
work expected during period of the contract. Tasks other than routine engineering reviews 
will require approval by the City Engineer prior to initiation. 
 

1. Engineering Technical Services Task:   
The Consultant shall only perform work that is assigned in an authorized Task Order. 
An awarded Contract does not guarantee that a Task Order shall be issued. The 
Consultant may provide services to the City including, but not limited to, the 
following: 

a. Development of City MS4 Permit 
b. Review of development submittals including (but not limited to) Site Plans, 

Construction Drawings, Drainage Reports, and Traffic Studies. 
c. Provide consulting and professional services including project planning, 

design, engineering, land surveying, right of way design and acquisition, 
construction phasing, and drafting services. 

d. Provide professional services during the bid process including preparation of 
cost estimates and specifications, project construction, and project completion. 

e. Provide field surveys as requested. 
f. Attend all typical CDOT progress meetings, such as Scoping, FIR, FOR, etc. 
g. Provide all specialty groups needed for the project (Environmental, Right of 

Way, Utilities, Traffic, Hydraulics, Surveying, Geotech, etc.). 
h. Provide maps and mapping services as requested. 
i. Coordinate with all affected agencies including CDOT, railroads, utility and 

ditch companies, and property/business owners. 
j. Preparation and review of legal descriptions for easements, Rights-of-Way, 

etc. 
k. Review the City's requested project and/or task to be accomplished, and 

provide preliminary consultation, research and evaluation of same. 
l. Assist the City's Engineering Division with presentations and/or 

recommendations to City staff administration, or City Council. 
m. Review and provide comments on environmental documents for proposed 

projects submitted to the City in accordance with the Colorado Department of 
Health and Environment requirements. 

n. Provide other engineering and design services as requested.  
 

2. Planning/Land Use Development Review Services Task:   
To adequately serve our development community, the City requires the services of 
qualified individuals or firms to manage applications or specific projects offsite or 
occasionally on-site at City Hall, according to Planning Department staffing needs. 
Under the direction of the Director of Planning, the consultant(s) will provide the 
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range of expertise necessary to carry out the normal functions of a professional 
planner. All services provided by the consultant shall be performed by individuals 
who meet the qualifications, education, and certifications/licensing requirements for 
the professional Planning levels of Planner I to Senior Planner. Qualified individuals 
shall possess five (5) or more years of professional planning work experience in the 
public or private sector. The primary needs are in the Planner I to Senior Planner 
categories; however the Planning Department would like to have the flexibility to call 
upon any level of Planning professional during workload increases. Based on 
qualifications presented in the response to this RFP, the City will select a firm or 
individual that is best able to provide such services for upcoming projects. 
 

 Examples of land use development review projects: 
- Subdivision (Lot Line Adjustment, Minor and Major) 
- PUD Amendments 
- Site Plan (multi-family, commercial, industrial and mixed use) 
 

At such time when the consultant’s services are required, staff will email a request for 
services, including a project description and any pertinent supporting information. 
The consultant will evaluate the proposal and provide a brief response including the 
proposed scope of work, timeline, and hourly rates (if such rates differ from the rates 
specified in the Professional Services Agreement). 
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RATE SCHEDULE  
 
 

{Rate schedule should include rates for all key personnel} 
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Steamboat Springs  •  Golden  •  Colorado Springs  •  Loveland 

Corporate Office: 112 North Rubey Drive, Suite 210; Golden, Colorado 80403 

 

Company Standard Billing Rates – 2022 
 

Description/Job Title 2022 Rate  

ENGINEERING SERVICES X 

Principal $227  

Division Manager $206  

Senior Project Manager, PE $186  

Project Manager, PE $164  

Project Engineer, PE II $145  

Project Engineer, PE I $130  

Project Engineer, EIT $120  

Staff Engineer/Designer III                       $116  

Staff Engineer/Designer II $106  

Staff Engineer/Designer $100  

CAD Technician I $100  

Administrative  $69  

PLANNING SERVICES X 

Lead Planner, AICP $175  

Planning Manager $149  

Senior Planning Project Manager $138  

Senior Planner $122  

Landscape Designer, RLA $130  

Principal Planner $116  

Landscape Designer II $111  

Associate Planner $106  

CAD Technician I $100  

Landscape Designer I $100  

Planning Technician $90  

Administrative $69 
 

Description/Job Title 2022 Rate  

SURVEYING SERVICES X 

Senior Survey Manager, PLS $185  

Survey Manager, PLS $159  

Survey Project Manager $133  

Chief Surveyor, PLS $122  

Land Surveyor $100  

Survey Technician II $74  

Survey Technician I $60  

CAD Technician II $106  

CAD Technician I $100  

Administrative $69  

Truck/ATV $20 

FIELD SERVICES X 

Survey Crew (2 man) $186  

Survey Crew (1 man) $161  

Field Inspector II $132  

Field Inspector  $111 

Truck/ATV $20 

OTHER DIRECT COSTS X 

Prints 
   0.40/sf (B/W) 

   6.25/sf (Color) 

Mylar (does not include photo 
mylar) 

   2.50/sf 

Photocopies   0.10-0.20 (B/W) 

Prints 
Deliveries and Express 
Shipping 

   0.40-0.80 (Color) 

   Cost + 10% 
 

Notes: 

1. Reproduction required for Consultant’s own office work is included in Agreement. Reproduction required for submittals to reviewing 
agencies, contractors, architect, planner, client, etc. shall be billed at the rates listed above. 

2. Communication and local transportation expenses are included in the fees associated with project services, unless otherwise noted 
in Agreement. 

3. Outside services provided by others and charged to Baseline Engineering Corporation shall be billed at the rate of cost plus 10%. 
These services include technical and/or professional work not specifically included in the Scope of Services provided by Baseline 
Engineering Corporation. 

4. Overtime work directed by Client shall be charged at 1.5 times the standard hourly rates listed above. 

5. Mileage and Per Diem when applicable are charged at the current federal GSA rate found at 
http://www.gsa.gov/portal/category/21283  

6. A 3% discount is included in the hourly rates above in compliance with Baseline’s Standard Form of Agreement for Professional 
Services as follows: payment to Baseline shall be in the form of a check or Electronic Funds Transfer (contact Baseline for EFT 
information) payable to Baseline Engineering Corporation. Other payment arrangements must be approved in advance by Baseline 
and may be subject to forfeiture of the discount and/or additional terms and conditions including, without limitation, a personal 
guaranty. 

Page 117 of 264

http://www.gsa.gov/portal/category/21283


 

 

Exhibit C 
WORKER WITHOUT AUTHORIZATION ADDENDUM 

 
This Worker Without Authorization Addendum (hereinafter “Addendum”) attached hereto and incorporated herein by 
this reference, is made to this Agreement by and between the City of Woodland Park (hereinafter “City”), a municipal 
corporation of the State of Colorado, and _____________, (hereinafter “Consultant”) dated this ___ day of 
_____________, 2022.  
 
Pursuant to Section 8-17.5-101, et seq., C.R.S., the following provisions are hereby incorporated: 
 
1. Consultant certifies that, at the time of executing this Addendum, Consultant does not knowingly employ or 
contract with a worker without authorization who will perform work under the Agreement and that Consultant will 
participate in the federal E-Verify Program or the Colorado Department of Labor and Employment’s  Employment 
Verification Program (hereinafter “CDLE’s Program”) in order to confirm the employment eligibility of all employees 
who are newly hired for employment to perform work under the Agreement. 
 
2. Consultant hereby agrees that it shall not: 
 

a) Knowingly employ or contract with a worker without authorization to perform work under the Agreement; 
or 

 
b) Enter into a contract with a subcontractor that fails to certify that the subcontractor shall not knowingly 

employ or contract with a worker without authorization to perform work under the Agreement. 
 
3. Consultant has confirmed the employment eligibility of all employees who are newly hired for employment to 
perform work under the Agreement through participation in either the E-Verify Program or CDLE’s Program. 
 
4. Consultant is prohibited from using either the E-Verify Program or CDLE’s Program procedures to undertake 
pre-employment screening of job applicants while the Agreement is being performed. 
 
5. If Consultant obtains actual knowledge that a subcontractor performing work under the Agreement knowingly 
employs or contracts with a worker without authorization, Consultant is required to:  
 

a) Notify the subcontractor and the City within three (3) days that Consultant has actual knowledge that the 
subcontractor is employing or contracting with a worker without authorization; and  

 
b) Terminate the subcontract with the subcontractor if within three (3) days of receiving the notice required 

by Subsection (5) (a) above the subcontractor does not stop employing or contracting with the worker 
without authorization; except that Consultant shall not terminate the contract with the subcontractor if 
during such three (3) days the subcontractor provides information to establish that the subcontractor has 
not knowingly employed or contracted with a worker without authorization. 

 
6. Consultant is required to comply with any reasonable request that CDLE makes in the course of an 
investigation that CDLE is undertaking pursuant to Section 8-17.5-102(5), C.R.S. 
 
IN WITNESS WHEREOF, Consultant has executed this Addendum on the date first above written. By the signature of 
its representative below, Consultant affirms that it has taken all necessary action to authorize said representative to 
execute this Addendum. 
 
      CONSULTANT  
 
      Signature:  ______________________________ 
      Name:  ______________________________ 
      Title:   ______________________________ 
      Date:  ______________________________ 
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CITY OF WOODLAND PARK 
 

On-Call Engineering and Land Use Development Review Services Consulting Contract 
 

With 
JR Engineering 

 
 
 THIS CONTRACT (“Contract”) for On-Call Engineering and GIS Services is entered into 
effective as of this ______day of _______________, 2022, by and between the City of Woodland 
Park, a Colorado home rule city (the “City”), and ________________ (the “Consultant”) (a Colorado 
Corporation). 
 
In consideration of the mutual covenants and stipulations contained herein, the receipt and sufficiency 
of which are hereby acknowledged, the parties do hereto agree as follows: 
 

TERMS 
 
1. PROJECT DESCRIPTION AND SCOPE OF WORK. The project shall consist of the 
provision of the services and all materials and equipment necessary for performing the services, 
as described in Exhibit A, “Scope of Work” attached hereto and in accordance with the Contract 
Documents (the “Work”).     

 
Consultant shall be responsible for providing, at its cost and expense, all management, 

supervision, labor, materials, administrative support, supplies and equipment necessary to perform 
the Work as required by this Contract. Consultant shall perform the Work using that degree of skill 
and knowledge customarily employed by other professionals performing similar services in the 
Denver metropolitan area.   
 
2. CONTRACT DOCUMENTS.  The “Contract Documents” shall collectively include the 
Contract signed by the City and the Consultant and any change orders issued by the City and all 
exhibits attached hereto and incorporated herein including the following: 

a) Certificate of Insurance 
b) Service Agreement 
c) Notice of Acceptance 
d) Notice(s) to Proceed 
e) Experience Record 
f) Confidentiality Agreement 
g) Addenda 

 
3. COMPENSATION.  The City shall compensate the Consultant for the Work, subject to 
City annual appropriations and in accordance with and subject to all of the conditions in the 
Contract Documents, in an aggregate amount not to exceed $______________, based upon the 
rate schedule set forth in Exhibit B. The workload is solely dependant upon the needs of the City.  
There is no guaranteed minimum or maximum amount of work or fee(s).  The not-to-exceed 
amount includes all of Consultant’s direct and indirect costs.  Consultant is not entitled to any 

JR Engineering, LLC
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compensation beyond the not-to-exceed amount except as approved in writing by the City 
Engineer.   
 
4.  NON-APPROPRIATION. Notwithstanding anything contained in this agreement to the 
contrary, in the event no funds or insufficient funds are appropriated and budgeted or are otherwise 
unavailable by any means whatsoever in any future fiscal year of the City, commencing in 2022, 
for payments due under this agreement, the City shall immediately notify Consultant or its assignee 
in writing of such occurrence and the City’s obligations under this agreement shall terminate on 
the last of day of the fiscal year for which appropriations have been received or made without 
penalty or expense to the City. 
 
5. CHANGES IN THE SCOPE OF WORK.  A change in the Scope of Work shall comprise 
any change or amendment of the services or work, or any services or work which are different 
from or additional to the Work.  No such change, including any additional compensation, shall be 
effective, or paid unless authorized by written amendment executed by the City Engineer.  If the 
Consultant proceeds without such written authorization, then the Consultant shall be deemed to 
have waived any claim for additional compensation, including a claim based on the theory of unjust 
enrichment, quantum meruit, or implied contract. Except as expressly provided herein, no agent, 
employee, or representative of the City shall have the authority to enter into any changes or 
modifications, either directly or implied by a course of action, relating to the terms and scope of 
this Contract. If Consultant performs any work beyond the Work described in the scope of work 
set out in Exhibit A, it does so at its own risk. 
 

A. Progress Payments.  Consultant shall submit monthly invoices to the City’s for 
progress payments for portions of the Work satisfactorily performed during each month during the 
term of the Contract. The City’s approval of invoices shall be a condition of payment.  The City 
will pay approved invoices, or parts thereof, 30 days after submittal.  All invoices shall be 
addressed to the City as follows: “City of Woodland Park, P.O. Box 9007, Woodland Park, CO 
80866, ATTN: CITY ENGINEER”. 
 

B.   Requirements for Payment.   
 
1. Invoices.  Consultant invoices shall be in a format acceptable to the City, 

shall be supported by cost information in such detail as may be required by the City and 
shall be sufficient to substantiate all items for a proper audit and post audit thereof.  
Invoices shall be clearly marked and annotated with the City’s assigned Purchase Order 
number(s) relevant to the task(s) for which payment is being requested. 

 
2. Invoice Documentation.  With each invoice, the Consultant shall submit a 

progress report describing the Work performed, results achieved, percentage complete, 
percentage of total compensation amount, the status of deliverables and a certification that 
the Consultant is current in payment of all employees and subcontractor and vendors. 

 
C.   Unsatisfactory Invoices or Work.  The City may return to Consultant for revision 

unsatisfactory invoices and may withhold payment thereof.  The City may withhold payment for 
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Work, which is not completed as scheduled or which is completed unsatisfactorily, until completed 
satisfactorily and may deny payment for such work upon termination of the Consultant. 

 
5.1  TASK ORDER PROCEDURES. 

 A. General.  The Services are divided into discrete Tasks.  The Consultant shall proceed 
with Services under this Agreement only upon receipt from the City of a written order to perform the 
Services specified therein, which is issued pursuant to this section ("Task Order").  Each Task Order 
shall be performed within the Task Order Price.  
 
 B. Request for Task Order Submittal. When the City determines it requires the 
performance of any Task(s) by Consultant, it shall notify the Consultant by issuing a written “Request 
for Task Order Submittal,” setting forth the milestones for key elements of the Task(s), providing any 
additional detail needed to further describe the Task(s), and establishing the deliverables to be 
produced by the Consultant for the Task(s). 
 
 C. Compensation Calculation. The Task Order Price shall be determined using a Lump 
Sum Method or Time & Materials Method. In each Request for Task Order Submittal, the City 
shall specify the method of compensation Consultant shall use to calculate the Proposed Task 
Order Price in the relevant Task Order Submittal. However, the parties may agree in writing to use 
a method of compensation other than the one specified by the City in the Request for Task Order 
Submittal. The Task Order Price for each Task Order shall be finally determined according to the 
procedures set forth in this section. 
  

 D. Consultant's Response.  Within seven (7) working days of receipt of the City's Request 
for Task Order Submittal, the Consultant shall respond by providing the following documents 
(collectively the “Task Order Submittal”) to the City for approval: 

1. Names and resumes (if not previously provided) of proposed personnel 
providing the Services of the Task Order; 

  2. A schedule in sufficient detail to properly depict the Task(s); 
  3. Task Order Scope of Services;  

4. A work plan that adequately describes the discrete portions of the Task(s); and 
5. A Proposed Task Order Price which contains an itemized breakdown of the 

costs, including necessary staffing, man-hours and Direct Costs corresponding 
to discrete portions of the Task (Direct Costs mean all direct costs, including 
but not limited to direct salary costs and those items and costs specifically 
listed as Direct Costs in Exhibit B and are costs other than the general 
administrative costs and other overhead costs).  

 
 E. Negotiation Regarding Task Order.  The City will review the Task Order Submittal 
and the Parties may negotiate the terms thereof.  If the City and the Consultant cannot agree on Task 
Order Submittal, the City may, in addition to performing the Task itself or engaging a third party to 
perform the Task, (1) reject the Request for Task Order Submittal or (2) direct the Consultant to 
proceed on a Specific Rate of Pay Method basis. 
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 F. Issuance of Task Order.  If the City approves the Consultant's Task Order Submittal 
for the identified Task(s) or the parties successfully negotiate the Task Order Submittal, the City may 
issue a Task Order directing the Consultant to perform the Task(s) pursuant to the Task Order 
Submittal and for a price which shall not exceed the price provided in the Task Order (the “Task 
Order Price”). Consultant agrees it shall not be compensated for any amounts in excess of the Task 
Order Price, unless such amounts have been authorized by the City by a written Task Order 
amendment prior to the performance of the Service(s) which created the excess.  The Consultant shall 
not initiate any Task(s) prior to the receipt of a Task Order. 
 
 F. Suspension of Task(s).  The City may, at any time and for any reason, order the 
Consultant, in writing, to suspend all or any part of the Services required to perform a Task(s) for the 
period of time the City determines appropriate.  In the event of such a suspension, the Consultant shall 
take all steps necessary to reduce the costs incidental to the suspension. 
 
6. TERM OF CONTRACT/START AND COMPLETION OF WORK.  Consultant shall 
commence Work when the City gives the Consultant a written notice to proceed.  The Consultant 
shall complete all Work by December, 31 2022, or when the Work has been completely performed 
to the City’s satisfaction, whichever first occurs, or otherwise by mutual written agreement of the 
parties or by the exercise of the termination provisions specified herein. 
 
The City shall have the option to renew the contract for subsequent one-year terms for up to four one-
year terms. Renewals would commence on or about January 1 of each subsequent one-year period.  
Continuation of the contract beyond the first year is at the sole discretion of the City and will be 
exercised only when such continuation is in the best interest of the City. The Consultant shall notify 
the City of any and all proposed price adjustments no later than September 30 of the year prior to the 
year in which any proposed new prices are to be charged to the City. The City reserves the right to 
reject any price adjustments submitted by the Consultant and/or terminate the contract with the 
Consultant based on such price adjustments.  
 
7. CONSULTANT’S REPRESENTATIONS.   
 

A. Consultant has the required authority, ability, skills and capacity to, and shall, 
perform the Work in a manner consistent with this Contract. Further, all employees and 
subcontractors of Consultant employed in performing the Work shall have the skill, experience 
and licenses required to perform the Work assigned to them. 

 
B. To the extent the Consultant deems necessary in accordance with prudent engineering 

practices, it has inspected the sites and all surrounding locations whereupon it may be called to 
perform its obligations under this Contract, and is familiar with the requirements of the Work and 
accepts them for such performance.   
 

C. It is validly organized and exists in good standing under the laws of the State of 
Colorado, and has all requisite power to own its properties and assets and to carry on its business as 
now conducted or proposed to be conducted and it is duly qualified, registered to do business and in 
good standing in the State of Colorado. 
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D. Consultant has knowledge of all of the legal requirements and business practices in 
the State of Colorado that must be followed in performing the Work and the Work shall be performed 
by Consultant in conformity with all applicable laws, ordinances, codes, rules and regulations. 

 
E. Workers Without Authorization. Prior to the execution of this agreement, 

Consultant shall certify to the City, by completing the Worker Without Authorization Addendum 
attached hereto as Exhibit C, that at the time of certification, it does not knowingly employ or 
contract with any worker without authorization who will perform work under this agreement as 
well as other certifications therein contained.   
 

F. The Consultant hereby agrees that he or she has previously disclosed to the City 
anyone among their team, any business entity or individual who is, or who is associated with, or is in 
any way likely to create a conflict of interest or a perception of conflict of interest and acknowledges 
that he or she has a continuing obligation to disclose any newly discovered or future conflict of 
interest. 

 
G.  Consultant shall employ staff that is courteous, helpful and considerate to provide 

services under this Contract.  Consultant's employees shall not use improper language, or act in any 
inappropriate or improper manner as determined by the City.  Consultant shall reassign any employee 
after notification by the City that such employee has engaged in unacceptable behavior. 

 
H. Consultant will furnish all of the materials, supplies, tools, equipment, labor, and other 

services necessary for the construction and completion of the Work Order(s) issued pursuant to this 
Agreement, unless specified otherwise in the Specifications 

 
I. This Contract constitutes the legal, valid and binding obligation of the Consultant and 

its respective heirs, executors, administrators, succors, assigns, and is enforceable in accordance with 
its terms. 
 
8. INDEMNIFICATION.  
 
 A. Consultant shall indemnify, defend and hold harmless the City and each of its officers, 
employees, agents and consultants, from and against any and all claims, demands, suits, actions, 
proceedings, judgments, losses, damages, injuries, penalties, costs, and expenses (including 
reasonable attorneys’ fees), and liabilities, of, by or with respect to third parties (“any claims”) to the 
extent they arise from or may be alleged to arise, directly or indirectly, in whole or in part,  from the 
negligent acts or omissions of the Consultant or any of its subcontractors or material suppliers, agents 
or employees, in connection with this Contract and/or the Consultant’s Work hereunder.  Further, the 
Consultant hereby agrees to indemnify, defend and hold harmless the City and each of its officers and 
employees from and against any and all claims, demands, suits, actions, proceedings, judgments, 
losses, damages, injuries, penalties, costs and expenses (including reasonable attorneys’ fees) and 
liabilities of, by or with respect to, third parties (“any claims”), arising directly or indirectly, in whole 
or in part, from the negligent acts or omissions of the Consultant, its employees, subcontractors, 
material suppliers or agents or employees, or the agents or employees of any subcontractors or 
material suppliers which causes or allows to continue a condition or event which deprives the City or 
any of its officers or employees of its sovereign immunity under the Colorado Governmental 
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Immunity Act, Sections 24-10-101, et seq., Colorado Revised Statutes. The obligations of the 
indemnifications extended by the Consultant to the City under this section shall survive termination 
or expiration of this Contract. 
 
 B.  Consultant’s defense, indemnification and insurance obligations shall be to the fullest 
extent permitted by law and nothing in this Contract shall be construed as requiring the Consultant to 
defend in litigation, indemnify or insure the City against liability for damage arising out of the death 
or bodily injury to persons or damage to property caused by the negligence or fault of the City or any 
third party under the control or supervision of the City. 
 
9. PROJECT WARRANTIES. 
 

A. Consultant’s warranties in respect of the Work (the “Project Warranties”) are as 
follows: Consultant warrants to the City that the Work shall be free from defects and that all work 
shall meet all requirements of this Contract. Work not conforming to the Project Warranties shall 
be considered defective. Consultant shall comply with the standard of care for similar professionals 
undertaking similar work in the same geographic area.  
 

B. Consultant shall promptly correct Work rejected by the City for failing to conform 
to the Project Warranties.  Consultant shall bear all costs of correcting such rejected Work and 
compensating the City for expenses made necessary thereby. 
 

C. Project Warranties shall commence on the date work has been completed.  
Notwithstanding the foregoing provisions of this section of this Contract is terminated prior to 
completion of the Work, Project Warranties in respect of all Work performed under this Contract 
by the Consultant prior to such termination shall be deemed to commence on the date immediately 
preceding the effective date of such termination. 
 

D. If at any time within one year after the date on which the Project Warranties 
commenced, any portion of the Work is found to be not in accordance with the Project Warranties, 
the Consultant shall correct it promptly after receipt of written notice from the City to do so. 
 
10. ASSIGNMENT.  Neither the City nor Consultant may assign this Contract or parts hereof 
or its rights hereunder without the express written consent of the other Party. 
 
11. OWNERSHIP OF MATERIALS AND RISK OF LOSS. The City shall be deemed the 
owner of all materials incorporated into the Work, with the exception of any intellectual property 
rights contained therein, owned or created by Consultant prior to the effective date of this Agreement; 
and/or created outside the scope of this Agreement, at such time as the City has paid for those 
materials, and shall be deemed the owner of all materials paid for by the City.  Any reuse or 
modification by the City of Consultant’s work product without Consultant’s permission shall be at 
City’s sole risk.  Until all of the work is completed, the risk of loss or damage to the Work or work 
product shall reside with the Consultant 
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12. TERMINATION 

The City will reserve the right to terminate this contract at any time if, in the opinion of the City 
Engineer, the Consultant is not performing according to the provisions of the contract. 
 

A. Types of Termination. 
  
  1.  Default and Termination for Cause.  Events of Default.  Consultant shall be 

immediately in default hereunder (an “Event of Default”) upon the occurrence of any of the 
events described in this section. 

   a. Any breach of the terms and conditions of this Contract. 
   b. Failure to perform the Work under this Contract, or significant delay or 

discontinuance of performance of the Work. 
   c. Lack of financial responsibility (including failure to obtain and maintain 

insurance) for loss or damage to the City or its property.  
   d. Dishonesty, embezzlement or false reporting of any material financial 

information, including but not limited to invoices.  
   e. Insolvency, bankruptcy or commission of any act of bankruptcy or 

insolvency; or assignment for the benefit of creditors. 
   f. Any attempt by the Consultant to assign its performance of this Contract 

without the consent specified by this agreement.  
   g. Termination of any subcontract for any substantial Work without the prior 

written consent of the City.  
 
2. Termination Not For Cause.  In addition to any other rights provided herein, 

the City shall have the right in its sole discretion to terminate, not for cause, this Contract and 
further performance of the Work by delivery to the Consultant of written notice of termination 
specifying the extent of termination and the effective date of termination.   

 
B. Remedies. 

 
  1. City’s Remedies Upon Termination For Cause. Upon an Event of Default by 

the Consultant, the City may by notice terminate this Contract for cause immediately.  
 
  2. City’s Remedies Upon Termination Not For Cause.  The City shall provide a 

notice of termination not for cause to the Consultant thirty days prior to termination.  
 
  3. Any Other Remedies Allowed by Law.  The City shall be entitled to any other 

remedies allowed by law in addition to the remedies provided herein. 
 
 C. Payment and Liabilities Upon Termination. 
 
  1. Termination for Cause.  If an Event of Default has occurred, the Consultant 

shall be liable to the City for any actual damages for losses, including, but not limited to, any 
and all costs and expenses reasonably incurred by the City or any party acting on the City’s 
behalf in completing the Work or having the Work completed (excluding changes in the Work 
by the City following such Event of Default). The City shall determine the total cost of the 
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Work satisfactorily performed by the Consultant prior to the date of termination for cause.  All 
reasonable damages, losses, costs and charges incurred by the City, including attorney’s fees 
and costs, relating to obtaining and mobilizing another consultant, of completing the Work and 
of retaining another consultant’s acceptance of full responsibility for all  obligations of the 
Consultant under this Contract shall be deducted from any monies due or which may become 
due to the Consultant. The City shall determine the total amount due and shall notify the 
Consultant in writing of the amount the Consultant owes the City or the amount the City owes 
the Consultant.   

 
 2.  Termination Not For Cause.  After termination not for cause, the Consultant 

shall submit a final termination settlement invoice to the City in a form and with a certification 
prescribed by the City.  Consultant shall submit the invoice promptly, but no later than thirty 
(30) days from the effective date of termination, unless extended in writing by the City upon 
written request of the Consultant within such thirty-day period.  If the Consultant fails to submit 
the invoice within the time allowed, the City’s payment obligations under this Contract shall 
be deemed satisfied and no further payment by the City to the Consultant shall be made.  

 
 D. Consultant’s Obligations Upon Termination.  After receipt of notice of termination, 
and unless otherwise directed by the City, the Consultant shall immediately proceed as follows: 
 
  1. Stop work on the Work as specified in the notice of termination; and 
 
  2. Take any action that may be necessary, or that the City may direct, for the 

protection and preservation of the property related to this Contract that is in the possession of 
the Consultant and in which the City has or may acquire an interest. 

 
13. INSURANCE. 
 

  A. Consultant shall acquire and maintain in full force and effect, during the entire term 
of the Contract, including any extensions hereof, and at any time thereafter necessary to protect the 
City and its respective officers, employees, agents, consultants and Consultant from claims that arise 
out of or result from the operations under this Contract by Consultant or by a subcontractor or a vendor 
or anyone acting on their behalf or for which they may be liable, the coverages set forth in this section.  
All insurance is to be placed with insurance carriers authorized in the State of Colorado with an A.M. 
Best and Company rating of no less than A or as otherwise accepted by the City. The City and its 
respective officers, employees, and agents shall be named as an additional insured on the Consultant’s 
commercial general liability insurance, automobile liability insurance, and excess liability insurance.  
Consultant’s insurance shall provide that the insurer will give the City thirty (30) days written notice 
prior to the cancellation or material modification of any policy of insurance obtained to comply with 
this section, except for ten (10) days notice for cancellation due to non-payment of premium. 
 
 B. Minimum Insurance Coverages: 
 

1. Workers’ compensation insurance in accordance with applicable law, 
including employers’ liability with minimum limits of $100,000 each accident, $500,000 
Disease-Policy Limit, $100,000 Disease each employee. 
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2. Commercial general liability insurance in the amount of $1,000,000 combined 

single limit bodily injury and property damage, each occurrence; $2,000,000 general 
aggregate, and $1,000,000 products and completed operations aggregate.  Coverage shall be 
on an ISO 1996 Form (CG 0001 or equivalent), include all major divisions of coverage and 
be on a comprehensive basis, including: 
  a. Premises and operations; 
  b. Personal injury liability without employment exclusion; 
  c. Blanket contractual; 

d. Broad form property damage, including completed operations; 
e. Products and completed operations; 

  f. Independent Consultant’s coverage; 
  g. Explosion, collapse and underground;  
  h. Consultants’ limited pollution coverage; and 

i. Endorsement CG 2-503 or equivalent; general aggregate applies on a 
per project basis. 

 
3. Commercial automobile liability insurance in the amount of $1,000,000 

combined single limit bodily injury and property damage, each accident covering owned, 
leased, hired, non-owned, and employee non-owned vehicles used at the consultant project 
site. 

 
4. Professional Liability – coverage in the amount of $1,000,000 each claim 

and in the aggregate covering the negligent acts or omissions of the Consultant and/or its 
subcontractor in the performance of the Work. 

 
  5. Excess Liability Coverage – Liability coverage inclusive of general 

liability, professional liability, automobile liability and employers liability in the amount 
of at least $1,000,000 combined single limit bodily injury and property damage, each 
occurrence: and $1,000,000 in the aggregate.  Separate aggregates need to be structured as 
found in the underlying coverages.  Excess Liability Coverage may be made up of any 
combination of primary and excess policies. 

 
  6. All coverages specified herein, shall waive any right of subrogation against 

the City and its officers and employees. The policies shall state: “Permission is expressly 
granted to the insured to waive any right of subrogation against an individual, firm or 
corporation, provided such waiver is executed in writing prior to any occurrence giving rise 
to claims hereunder.” 

 
 C. Additional Insured Parties.  All policies (with the exception of workers’ compensation 
insurance and Professional Liability) shall insure the interest of the City and its respective officers, 
employees, agents, and consultants. 
 
 D. Certificates of Insurance.  Prior to commencing any work under the Contract, the 
Consultant shall provide the City with a certificate or certificates evidencing the coverages identified 
on the face of the certificate with the contract number for this Contract, the name of the project and a 
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copy of the additional insured endorsement.  If the Consultant subcontracts any portion(s) of the work, 
such subcontractor(s) shall be required to furnish certificates evidencing workers’ compensation and 
employers’ liability insurance, commercial general liability insurance coverage, and automobile 
liability insurance, in amounts satisfactory to the City and the Consultant and containing the 
“additional insured” and “cancellation” conditions found in this section.  If the coverage required 
expires during the term of this Contract, the Consultant and its subcontractor(s) shall provide 
replacement certificate(s) evidencing the continuation of the required policies at least 15 days prior to 
expiration. 
 
 E. Additional Provisions.  Each general liability policy and, where required, 
umbrella/excess liability policy is to contain, or be endorsed to contain, the following: 
 
  1. For any claims related to the work performed or to be performed by the 

Contract, wherever the City is named as an additional insured, the Consultant’s insurance 
coverage shall be primary insurance with respect to the City and its officers and employees.  
Any insurance maintained by the City (or officers and employees) shall be in excess of the 
Consultant’s insurance and shall not contribute to it. 

 
  2. Consultant’s insurance shall apply separately to each insured against whom a 

claim is made or suit is brought, except with respect to limits of liability.  
 
 F. Failure to Comply with Reporting Provisions.  Any failure on the part of the 
Consultant to comply with reporting provisions or other conditions of the policies shall not affect the 
obligation of the Consultant to provide the required coverage to the City (and its officers and 
employees). 
 
 G. Claims-Made Policies.  If any policy is a claims-made policy, the policy shall provide 
the Consultant the right to purchase, upon cancellation or termination by refusal to renew the policy, 
an extended reporting period of not less than two years. Consultant agrees to purchase such an 
extended reporting period if needed to ensure continuity of coverage.  Consultant’s failure to purchase 
such an extended reporting period as required by this paragraph shall not relieve it of any liability 
under this Contract.  If the policy is a claims-made policy, the retroactive date of any such renewal of 
such policy shall be not later than the date this Contract is executed by the parties hereto.  If the 
Consultant purchases a subsequent claims-made policy in place of any prior claims-made policy, the 
retroactive date of such subsequent policy shall be no later than the date this Contract is executed by 
the parties hereto. 
 
 H. No Limitation on Other Obligations.  The procuring of required policies of insurance 
shall not be construed to limit the Consultant’s liability hereunder or to fulfill the indemnification 
provisions and requirements of this Contract. Consultant shall be solely responsible for any deductible 
losses under the policy. 
 
 I. Additional Risks and Hazards.  If the City requests in writing that insurance for risks 
other than those described herein or for other special hazards be included in property insurance 
policies, Consultant shall obtain such insurance, if available, in a form and for a cost approved by the 
City, and the cost thereof shall be charged to the City. 
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14. MISCELLANEOUS PROVISIONS. 

 
A. INDEPENDENT CONSULTANT.  CONSULTANT IS AN INDEPENDENT 

CONSULTANT AND NOTHING HEREIN CONTAINED SHALL CONSTITUTE OR 
DESIGNATE THE CONSULTANT OR ANY OF ITS EMPLOYEES OR AGENTS AS 
EMPLOYEES OR AGENTS OF THE CITY.  THE CITY IS CONCERNED ONLY WITH 
THE RESULTS TO BE OBTAINED. 
 

B. Time is of the Essence.  The performance of the Work of the Consultant shall be 
undertaken and completed in such sequence as to assure its expeditious completion in light of the 
purposes of the Contract.  It is agreed that time is of the essence in the performance of this Contract. 
   

C. Notices.  Any notices or other communications required or permitted by this Contract 
or by law to be served on, given to, or delivered to either party hereto, by the other party shall be in 
writing and shall be deemed duly served, given, or delivered when personally delivered to the party 
to whom it is addressed or in lieu of such personal services, when received in the United States’ mail, 
first-class postage prepaid addressed to: 
 
 City:      Consultant: 
  

City of Woodland Park   _______________________ 
 P.O. Box 9007     _______________________ 
 Woodland Park, CO 80866   _______________________ 
 Attn:  City Engineer    Attn: ___________________ 
 
Either party may change its address for the purpose of this section by giving written notice of such 
change to the other party. 

 
D. Headings.  The headings and captions in this Contract are intended solely for the 

convenience of reference and shall be given no effect in the construction or interpretation of this 
Contract. 
 

E. Controlling Law and Venue.  This Contract shall be governed by and construed in 
accordance with the laws of the State of Colorado and any legal action concerning the provisions 
hereof shall be brought in the State of Colorado, County of Teller.  
 

F. No Waiver.  No waiver of any of the provisions of this Contract shall be deemed to 
constitute a waiver of any other of the provisions of this Contract, nor shall such waiver constitute a 
continuing waiver unless otherwise expressly provided herein, nor shall the waiver of any default 
hereunder be deemed a waiver of any subsequent default hereunder. Failure of either party to insist 
on strict performance by the other party shall not constitute a waiver of any provision in the Contract 
Documents, waiver of any other default, or a continuing waiver of the provisions in question. 
 

G. Binding Contract.  This Contract shall inure to and be binding on the heirs, executors, 
administrators, successors, and assigns of the parties hereto. 

JR Engineering, LLC
5475 Tech Center Drive, Suite 235
Colorado Springs, CO 80919

Glenn Ellis
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H. Entire Contract.  This Contract constitutes the entire agreement between the parties 

and sets forth the rights, duties, and obligations of each to the other as of this date.  Any prior 
agreements, promises, negotiations, or representations not expressly set forth in this Contract are of 
no force and effect.  
 

I. Severability.  The invalidity or unenforceability of any portion or previous version of 
this Contract shall not affect the validity or enforceability of any other portion or provision.  Any 
invalid or unenforceable portion or provision shall be deemed severed from this Contract and the 
balance of this Contract shall be construed and enforced as if this Contract did not contain such invalid 
or unenforceable portion or provisions. 
 

J. Counterpart Execution.  This Contract may be executed in counterparts, each of which 
shall be deemed an original, and all of which together shall constitute one and the same instrument. 
 

K. Contract Modification.  The Contact Documents may not be amended, altered, or 
otherwise changed except by a written agreement between the parties. 
 
 L. Compliance with the Law.  The work and services to be performed by Consultant 
hereunder shall be done in compliance with applicable laws, ordinances, codes, rules and regulations. 
 
  
 IN WITNESS WHEREOF, the parties hereto have executed this Contract on the date first 
above written.  By the signature of its representative below, each party affirms that it has taken 
all necessary action to authorize said representative to execute this Contract. 
 
       
      CITY OF WOODLAND PARK 
 
 
             
      By:       
      Its:       
       
ATTEST: 
 
 
      
 
 
APPROVED AS TO FORM: 
 
____________________________________ 
City Attorney 
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Exhibit A 
 

On-Call Engineering and Land Use Development Review Services 
City of Woodland Park 

 
 
Scope of Work: 
 

This Scope of Work outlines the services to be provided to the City of Woodland Park on 
an on-call basis to support the Public Works Department, Utilities Department and Planning 
Department staffs and other City staff as required.  The following tasks are typical of the 
work expected during period of the contract. Tasks other than routine engineering reviews 
will require approval by the City Engineer prior to initiation. 
 

1. Engineering Technical Services Task:   
The Consultant shall only perform work that is assigned in an authorized Task Order. 
An awarded Contract does not guarantee that a Task Order shall be issued. The 
Consultant may provide services to the City including, but not limited to, the 
following: 

a. Development of City MS4 Permit 
b. Review of development submittals including (but not limited to) Site Plans, 

Construction Drawings, Drainage Reports, and Traffic Studies. 
c. Provide consulting and professional services including project planning, 

design, engineering, land surveying, right of way design and acquisition, 
construction phasing, and drafting services. 

d. Provide professional services during the bid process including preparation of 
cost estimates and specifications, project construction, and project completion. 

e. Provide field surveys as requested. 
f. Attend all typical CDOT progress meetings, such as Scoping, FIR, FOR, etc. 
g. Provide all specialty groups needed for the project (Environmental, Right of 

Way, Utilities, Traffic, Hydraulics, Surveying, Geotech, etc.). 
h. Provide maps and mapping services as requested. 
i. Coordinate with all affected agencies including CDOT, railroads, utility and 

ditch companies, and property/business owners. 
j. Preparation and review of legal descriptions for easements, Rights-of-Way, 

etc. 
k. Review the City's requested project and/or task to be accomplished, and 

provide preliminary consultation, research and evaluation of same. 
l. Assist the City's Engineering Division with presentations and/or 

recommendations to City staff administration, or City Council. 
m. Review and provide comments on environmental documents for proposed 

projects submitted to the City in accordance with the Colorado Department of 
Health and Environment requirements. 

n. Provide other engineering and design services as requested.  
 

2. Planning/Land Use Development Review Services Task:   
To adequately serve our development community, the City requires the services of 
qualified individuals or firms to manage applications or specific projects offsite or 
occasionally on-site at City Hall, according to Planning Department staffing needs. 
Under the direction of the Director of Planning, the consultant(s) will provide the 
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range of expertise necessary to carry out the normal functions of a professional 
planner. All services provided by the consultant shall be performed by individuals 
who meet the qualifications, education, and certifications/licensing requirements for 
the professional Planning levels of Planner I to Senior Planner. Qualified individuals 
shall possess five (5) or more years of professional planning work experience in the 
public or private sector. The primary needs are in the Planner I to Senior Planner 
categories; however the Planning Department would like to have the flexibility to call 
upon any level of Planning professional during workload increases. Based on 
qualifications presented in the response to this RFP, the City will select a firm or 
individual that is best able to provide such services for upcoming projects. 
 

 Examples of land use development review projects: 
- Subdivision (Lot Line Adjustment, Minor and Major) 
- PUD Amendments 
- Site Plan (multi-family, commercial, industrial and mixed use) 
 

At such time when the consultant’s services are required, staff will email a request for 
services, including a project description and any pertinent supporting information. 
The consultant will evaluate the proposal and provide a brief response including the 
proposed scope of work, timeline, and hourly rates (if such rates differ from the rates 
specified in the Professional Services Agreement). 
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Exhibit B 
 

RATE SCHEDULE  
 
 

{Rate schedule should include rates for all key personnel} 
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Exhibit C 
WORKER WITHOUT AUTHORIZATION ADDENDUM 

 
This Worker Without Authorization Addendum (hereinafter “Addendum”) attached hereto and incorporated herein by 
this reference, is made to this Agreement by and between the City of Woodland Park (hereinafter “City”), a municipal 
corporation of the State of Colorado, and _____________, (hereinafter “Consultant”) dated this ___ day of 
_____________, 2022.  
 
Pursuant to Section 8-17.5-101, et seq., C.R.S., the following provisions are hereby incorporated: 
 
1. Consultant certifies that, at the time of executing this Addendum, Consultant does not knowingly employ or 
contract with a worker without authorization who will perform work under the Agreement and that Consultant will 
participate in the federal E-Verify Program or the Colorado Department of Labor and Employment’s  Employment 
Verification Program (hereinafter “CDLE’s Program”) in order to confirm the employment eligibility of all employees 
who are newly hired for employment to perform work under the Agreement. 
 
2. Consultant hereby agrees that it shall not: 
 

a) Knowingly employ or contract with a worker without authorization to perform work under the Agreement; 
or 

 
b) Enter into a contract with a subcontractor that fails to certify that the subcontractor shall not knowingly 

employ or contract with a worker without authorization to perform work under the Agreement. 
 
3. Consultant has confirmed the employment eligibility of all employees who are newly hired for employment to 
perform work under the Agreement through participation in either the E-Verify Program or CDLE’s Program. 
 
4. Consultant is prohibited from using either the E-Verify Program or CDLE’s Program procedures to undertake 
pre-employment screening of job applicants while the Agreement is being performed. 
 
5. If Consultant obtains actual knowledge that a subcontractor performing work under the Agreement knowingly 
employs or contracts with a worker without authorization, Consultant is required to:  
 

a) Notify the subcontractor and the City within three (3) days that Consultant has actual knowledge that the 
subcontractor is employing or contracting with a worker without authorization; and  

 
b) Terminate the subcontract with the subcontractor if within three (3) days of receiving the notice required 

by Subsection (5) (a) above the subcontractor does not stop employing or contracting with the worker 
without authorization; except that Consultant shall not terminate the contract with the subcontractor if 
during such three (3) days the subcontractor provides information to establish that the subcontractor has 
not knowingly employed or contracted with a worker without authorization. 

 
6. Consultant is required to comply with any reasonable request that CDLE makes in the course of an 
investigation that CDLE is undertaking pursuant to Section 8-17.5-102(5), C.R.S. 
 
IN WITNESS WHEREOF, Consultant has executed this Addendum on the date first above written. By the signature of 
its representative below, Consultant affirms that it has taken all necessary action to authorize said representative to 
execute this Addendum. 
 
      CONSULTANT  
 
      Signature:  ______________________________ 
      Name:  ______________________________ 
      Title:   ______________________________ 
      Date:  ______________________________ 

JR Engineering, LLC

Glenn Ellis
Client Manager
May 26, 2022
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City Council
Agenda Item 8.A.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM:  
  

DATE: June 2, 2022
  

SUBJECT: To approve Ordinance No. 1423, Series 2022 on initial posting granting a Conditional 
Use Permit with a site plan review for the purpose of allowing a tow company to 
construct and utilize a commercial building with vehicle storage area on Lot 1, Sunny 
Glenn Retreat Subdivision Filing No. 2 (2730 Mountain Glenn Court) in the 
Community Commercial (CC) Zone and set the Public Hearing for June 16, 2021. 
(QJ)
(Presenter Planning Director Karen Schminke)

  

 
BACKGROUND:  This site is a 2.55-acre parcel of land east of Highway 24, south of Mountain Glen Court in 
southeastern Woodland Park. Based on the Teller County Property Records Database, this property (Account No. 
R0050112) is undeveloped. The property is zoned Community Commercial which allows vehicle tow services and 
outdoor storage as Conditional Uses. Aerial photographs taken in 2007 show the existing conditions of the property 
with evidence of prior outdoor storage and parking. 
 

RECOMMENDATION:  
 

ATTACHMENTS: 1. Ordinance No. 1423 Fred's Towing CUP and SPR (1)
2. Fred's Towing Staff Report CUP SR PC 2022-5-5
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CITY OF WOODLAND PARK
ORDINANCE NO. 1423, SERIES 2022

AN ORDINANCE GRANTING A CONDITIONAL USE PERMIT WITH A SITE 
PLAN REVIEW FOR THE PURPOSE OF ALLOWING A TOW COMPANY TO 
CONSTRUCT AND UTILIZE A COMMERCIAL BUILDING WITH VEHICLE STORAGE 
AREA ON LOT 1, SUNNY GLEN RETREAT SUBDIVISION FILING NO. 2 (2730 
MOUNTAIN GLEN COURT) IN THE COMMUNITY COMMERCIAL (CC) ZONE

WHEREAS, the City of Woodland Park has received a request for a Conditional 
Use Permit with Site Plan Review for the purpose of constructing an 8,086-square foot 
building to include automotive bays, an exterior tow yard, and associated site 
improvements for a tow company business at 2730 Mountain Glen Court, Woodland Park, 
Colorado (Lot 1, Sunny Glen Retreat Subdivision Filing No. 2) within the Community 
Commercial (CC) Zone District; and

WHEREAS, an application to establish said conditional use has been accepted 
and considered pursuant to Municipal Code Chapter 18.57; and

WHEREAS, pursuant to Municipal Code Sections 18.57.050 and 18.72.060 and 
Charter Sections 7.6 and 15.7.b.1, a notice of the public hearings was published, a sign 
was posted,  letters were mailed to adjacent property owners; and 

WHEREAS, the Woodland Park Planning Commission considered the request on 
May 12, 2022 and recommended approval based on evidence contained in the staff report 
and presented at public hearing; and 

WHEREAS, City Council considered the request, the Planning Commission 
recommendation, the staff recommendation, and after holding a public hearing on June 
16, 2022, hereby finds that based on evidence contained in the staff report and presented 
at the public hearing, the request meets the standards for granting a Conditional Use 
Permit; and

NOW, THEREFORE, THE CITY OF WOODLAND PARK, COLORADO, 
ORDAINS:
Section 1. Approval.  The Conditional Use Permit for a commercial building with vehicle 
storage area use for the Property is hereby approved subject to the following conditions:

1. All development impact fees must be paid prior to ZDP issue including but not 
limited to tap fees, stormwater capital improvement fees, transportation capital 
fees, etc.  Fees shall be calculated concurrent with the ZDP review.

2. All exterior lighting, if any, shall be downcast and shielded with a temperature 
of 3,000 K or warmer and shall not exceed twenty-five feet in height. 

3. Pursuant to MC 18.33.180, at least 20% of parcel shall remain as open space. 
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4. Pursuant to MC 18.33.180.D, healthy existing significant trees shall be 
preserved to the extent reasonably feasible and may be used to satisfy 
landscaping and open space requirements. 

5. Prior to the issuance of a building permit, the property owner shall submit for 
and receive approval of 

a: Final Site Plan for a permitted use including landscaping, drainage, 
architectural elevations, access, etc.; 

b. Teller County Environmental Health Department approval for a septic 
system with an acceptable oil separator system;

c. Infrastructure Zoning Development Permit, fees-in-lieu shall be submitted 
pursuant to MC 18.33.170, for the installation of curb and gutter and 
sidewalks along Highway 24; and 

d. Zoning Development Permits and Building Permits for all new 
construction, including: 

i. All Civil/Construction drawings 
ii. Final Drainage Report 
iii. Final Landscaping Plan  
iv. Final Site Plan   
v. Final Floor Plan and Elevations   
vi. Final Grading, Sediment and Erosion Control Plan (with BMPs)  
vii. Final Utility Plan (water, sewer, power, etc.)  
viii. Final Photometric Plan  
ix. CO Stormwater Permit/Stormwater Management Plan  

6. Hours of operation shall be limited to dawn (no earlier than 7 am) to dusk (no 
later than 9 pm) Monday through Friday. After hours emergency operations are 
permitted subject to emergency requirements.

7. Uses shall not include any activity involving the use or storage of flammable or 
explosive material unless protected by adequate fire-fighting and fire suppression 
equipment and by such safety devices as are normally used in handling any such 
material. 

8. No smoke, odor, vibration, glare or particulate emissions shall be permitted 
which can cause damage to health, animals, vegetation, or affect properties 
beyond the parcel boundaries. 

9. Notwithstanding any conditions herein, this CUP does not grant a noise relief 
permit and the use/business shall at all times be subject to MC 9.41 Noise. 
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Section 2.  Recitals.  The recitals contained in this Ordinance constitute the findings of 
City Council and are incorporated herein by reference.  
PASSED BY CITY COUNCIL ON SECOND AND FINAL READING FOLLOWING 
PUBLIC HEARING THIS _____ DAY OF _____________________, 2022.

____________________________________ 
The Honorable Mayor Hilary LaBarre 

ATTEST:  __________________________________
City Clerk Suzanne Leclercq 

APPROVED AS TO FORM:  __________________________________________
City Attorney Nina Williams 
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ITEM
#CUP/SPR2022-01 Fred’s Towing CUP: A request by M.V.E., Inc. (Applicant) and Gino LLC, A 
Colorado LLC (Property Owner) for approval of a Conditional Use Permit and Site Plan Review for 
Fred’s Towing, a commercial building with vehicle storage area on Lot 1, Sunny Glen Retreat 
Subdivision Filing No. 2 (2730 Mountain Glen Court) in the Community Commercial (CC) zone. 
(QJ)

Meeting Date: May 12, 2022
Agenda Item Department Presenter

4.A. Planning Chelsea Stromberg
Senior Planner

City of Woodland Park
Staff Report for Planning Commission

SITE

Figure 1a: Vicinity Map
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BACKGROUND
This site is a 2.55-acre parcel of land east of Highway 24, south of Mountain Glen Drive in 
southeastern Woodland Park. Based on the Teller County Property Records Database, this 
property (Account No. R0050112) is undeveloped. 

The property is zoned Community Commercial. Aerial photographs taken in 2007 show the 
existing conditions of the property with evidence of existing outdoor storage and parking.  The 
zoning designation of Community Commercial was then adopted, however a CUP Application 
for the existing use was not submitted at that time.  

In March 2022, the Applicant submitted a CUP Application for Contractor & Construction 
Services to codify the current and existing use of the property.  The information submitted by 
the applicant with this application includes a variety of site drawings and illustrations.

SITE

Figure 1b: Vicinity Map
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SITE AND SURROUNDING PROPERTIES
The property is located directly east of Highway 24 in the southeastern part of Woodland Park. 
The site is accessed via access easement from the parcel to the north, currently occupied by a 
gas station. Ute Pass Concrete, Sand and Gravel building, which is not inside city limits, is located 
to the south, while the sand and gravel yard is located to the east of the subject property and is 
zoned Heavy Service Commercial Light Industrial. 

There are existing mature evergreen trees and steep rocky terrain located on the property’s 
western perimeter adjacent to Highway 24. This terrain acts as a screen for the property as 
viewed from Highway 24. 

AREA AND SITE PHOTOS

Figure 3: Existing Site 
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Figure 3a: zoning
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Figure 3a: Highway 24 looking northeast

Figure 3b: Highway 24 looking 
southeast
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PROPOSED SITE PLANS AND BUILDING ELEVATIONS
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ANALYSIS OF CONDITIONAL USE PERMIT AND FINDINGS

Municipal code section §18.57 Conditional Use Permit regulates the review of conditional use 
permit requests.   §18.57.040.A states:  “The standards for conditional use permits are intended 
only as a minimum necessary for review. An application for a conditional use permit, even though 
meeting the minimal standards of this chapter and code, may be denied, if it is determined that 
the development and use is not in the best interest of the city.” § 18.57.040.B specifies the 
standards by which all conditional uses must comply in order to receive approval. The proposed 
use was analyzed within the CC zone district for all of the conditional uses in §18.09.090.G 
Contractors and Construction Services. 

Below is a listing of the applicable CUP standards complete with staff’s analysis.  

1. The proposed development and use shall have a demonstrated direct need to be located at 
the location proposed and provide adequate mitigation measures to lessen all identified 
impacts. 
Complies. Staff agrees with the applicant that this is a suitable location for the business. The 
site is elevated, preventing unsightly views for travelers along Highway 24. The site plan also 
indicates opaque screening of outdoor storage, which will also further reduce visibility. 

2. The proposed development and use shall not endanger the public health and welfare.
Complies. The use poses no threat to public health and welfare. Zoning of the site supports 
the proposed use.   

3. The proposed development and use shall not substantially injure the value of vicinity 
properties.
Complies.  The proposed use is adjacent to an existing industrial use and a gas station with 
nearby residential properties to the east of the subject property. The subject property is 
accessed via an access easement from Highway 24 and does not utilize any residential 
neighborhood rights of way

4. The proposed development and use shall be in harmony with the area in which it is to be 
located.
Complies. The proposed development is compatible with the two adjacent 
commercial/industrial uses. While it is typically more preferable to have lower intensity 
commercial uses adjacent to residential uses, the impact of the proposed development will 
not exceed the impact of the two existing uses.  

5. The proposed development and use shall conform to the provisions, objectives and policies of 
all city plans, adopted and in effect at the time of application, including but not limited to 
growth management, transportation, utilities, capital improvements and downtown 
redevelopment. 
Complies. The development is consistent with the following principles and goals as specified 
in the City’s 2021 Comprehensive Plan.

Land Use and Growth Goal 1: Provide opportunities for growth and development while 
preserving community and environmental quality.

SITE

Teller 
County 
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Economic Development Objective 1.2: Retain area businesses and assist with expansion or 
adding complementary businesses to create clusters and critical mass.

Sustainable Environment Objective 1.1: Recommend that development minimizes its impact 
on the natural environment and creates a quality human environment through sustainable 
design and practices.

6. The proposed development and use shall conform to the provisions, standards and 
requirements of all city regulations, adopted and in effect at the time of application, including 
but not limited to zoning, subdivision, utilities, buildings and construction, business 
regulations and engineering specifications. 
Complies.  The proposed use complies with the above and has been reviewed by relevant 
departments and agencies to ensure compliance with applicable regulations. 

7. The proposed development and use shall be designed, constructed and maintained to 
accommodate the on-site and off-site traffic generated. 
Complies. The site is designed to be accessed from an existing access easement from the 
property to the north, currently occupied by a gas station. This design supports fairly direct 
access to the development, minimizing use of public rights of way. The applicant’s traffic 
calculation estimates approximately 27 vehicle trips per day, including employees and 
customers. 

8. The proposed development and use shall be designed, constructed and maintained with 
appropriate regard to topography, surface drainage, soil potentials, natural and man-made 
hazards, streams and environmentally significant features. 
Complies.  The applicant is proposing a water quality feature to maintain historic flows from 
the site, which will mimic a streambed along the access easement. 

9. The proposed development and use shall be designed, constructed and maintained with 
adequate water supply, wastewater disposal, solid waste disposal, air quality protection 
methods and surface water drainage. 
Complies. The proposed development will comply with all requirements related to the items 
above. City Utilities does not have concerns over the water system’s capacity to support this 
development. 

10. The proposed development and use shall be designed, constructed and maintained to not 
unduly increase the public danger of fire, explosion and other safety hazards upon the 
public, and persons residing or working on the site and vicinity. 
Complies.  The proposed use will not create any significant safety hazards to the general 
public or to persons working on the site. Storage of hazardous materials is prohibited. 

11. The development and use may be required to provide architectural design schemes and may 
also require amenities such as, but not limited to, fencing, landscaping, buffer areas and 
other aesthetic enhancement measures, as required by the city council. (Ord. 589-1993 § 
6(part), 1993) 
Complies.  The applicant has provided architectural design schemes as a part of the site plan 
review. The site plan indicates opaque screening of the outdoor storage yard. The building 
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meets the aesthetic requirements with brown stucco, stone veneer, and a green roof, all of 
which help minimize the visual impact of the building. 

SITE PLAN REVIEW CRITERIA AND FINDINGS

Municipal code section §18.34 Site Plan regulates the review of site plan reviews.   §18.34.010 
states:  “In order to ensure a quality development in the city, it is essential that new development 
meet minimum standards for the design, construction and the use of such developments to 
complement existing uses, to insure adequate utility and service systems, and to promote the 
health, safety and welfare of the city's citizens. (Ord. No. 966-2003, § 2, 4-3-2003).” § 18.34.070 
specifies the standards by which all conditional uses must comply in order to receive approval. 
The proposed site plan was analyzed within the CC zone district. 

A. The proposed development shall conform to the provisions, objectives, and policies of all city 
plans, adopted and in effect at the time of application, including but not limited to: growth 
management, transportation, utilities, capital improvements, and downtown redevelopment. 

Complies.  The development is consistent with the following principles and goals as 
specified in the City’s 2021 Comprehensive Plan.

Land Use and Growth Goal 1: Provide opportunities for growth and development while 
preserving community and environmental quality.

Economic Development Objective 1.2: Retain area businesses and assist with expansion or 
adding complementary businesses to create clusters and critical mass.

Sustainable Environment Objective 1.1: Recommend that development minimizes its impact 
on the natural environment and creates a quality human environment through sustainable 
design and practices.

B. The proposed development shall conform to the provisions, standards and requirements of all 
city regulations, adopted and in effect at the time of application, including but not limited to: 
zoning, subdivision, mobile homes, utilities, buildings and construction, business regulations, 
and engineering specifications. 

Complies.  All applicable Zoning and Building Codes, Engineering Specifications and 
Drainage Criteria are reviewed when the final construction drawings will be required. 
Zoning Development Permits (ZDPs) are required for the infrastructure (utilities and 
drainage) and a Grading Permit for the grading, erosion and sediment control.

C. The proposed development shall be designed, constructed, and maintained to accommodate 
the traffic generated and not unduly increase congestion or traffic on the site and in the vicinity 
of the site. 

Complies.  The site is designed to be accessed from an existing access easement from the 
property to the north, currently occupied by a gas station. This design supports fairly direct 
access to the development, minimizing use of public rights of way. The applicant’s traffic 
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calculation estimates approximately 27 vehicle trips per day, including employees and 
customers.

D. The proposed development shall be designed, constructed, and maintained with appropriate 
regard to topography, surface drainage, soil potentials, natural and manmade hazards, 
streams, and environmentally significant features. 

Complies.  Site grading and drainage are reviewed by the City Engineer and must be 
approved through a Grading Permit. The only natural hazard on the site is the rock ledge 
adjacent to Highway 24. The development will not impact this feature. 

E. The proposed development shall be designed, constructed, and maintained with adequate 
water supply, wastewater disposal, solid waste disposal, air quality protection methods, and 
surface water drainage. 

Complies.  The proposed development will comply with all requirements related to the 
items above. City Utilities does not have concerns over the water system’s capacity to 
support this development.

F. The proposed development shall be designed, constructed, and maintained to not unduly 
increase the public danger of fire, explosion, and other safety hazards upon the public, and 
persons residing or working on the site and vicinity. 

Complies.  No safety hazards are created or identified with this project. Construction shall 
conform to the applicable building and fire codes and construction activity is subject to the 
noise regulations. Hazardous materials may not be stored. 

18.34.070.G. The proposed development shall be designed, constructed and maintained to not 
unduly diminish or impair but to become compatible with the use and enjoyment of vicinity 
property. To such end the development may be required to provide architectural design schemes 
and fixtures such as, but not limited to, fencing, landscaping, and buffer areas. 

Complies.  The applicant has provided architectural design schemes as a part of the site 
plan review. The site plan indicates opaque screening of the outdoor storage yard. The 
building meets the aesthetic requirements with brown stucco, stone veneer, and a green 
roof, all of which help minimize the visual impact of the building.

REFERRALS AND NOTIFICATIONS 
Adjacent property owners within 150 feet were mailed a letter notifying them of the submittal 
of the application as well as all meeting dates including the scheduled Planning Commission and 
City Council public hearings. The site was posted with public notice posters and notice of the 
public hearings was published in the Pikes Peak Courier in compliance with the Municipal Code. 
Staff has received no written comments regarding this conditional use permit request. 

Applications were referred to City departments including Utilities, Public Works, Planning and 
Building and external agencies including CORE and the NETCFPD.  Written comments were 
returned and have been included with this report.
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STAFF RECOMMENDATION 
That the Planning Commission recommend to City Council: 
Approval of Fred’s Towing CUP - SPR: A request by M.V.E., Inc. (Applicant) and Gino LLC, A 
Colorado LLC (Property Owner) for approval of a Conditional Use Permit and Site Plan Review for 
Fred’s Towing, a commercial building with vehicle storage area on Lot 1, Sunny Glen Retreat 
Subdivision Filing No. 2 (2730 Mountain Glen Court) in the Community Commercial (CC) zone. 
(QJ)

1. All development impact fees must be paid prior to ZDP issue including but not limited 
to tap fees, stormwater capital improvement fees, transportation capital fees, etc.  Fees 
shall be calculated concurrent with the ZDP review.

2. All exterior lighting, if any, shall be downcast and shielded with a temperature of 
3,000 K or warmer and shall not exceed twenty-five feet in height. 

3. Pursuant to MC 18.33.180, at least 20% of parcel shall remain as open space. 

4. Pursuant to MC 18.33.180.D, healthy existing significant trees shall be preserved to 
the extent reasonably feasible and may be used to satisfy landscaping and open space 
requirements. 

5. Prior to the issuance of a building permit, the property owner shall submit for and 
receive approval of a:

a. Final Site Plan for a permitted use including landscaping, drainage, 
architectural elevations, access, etc.; 

b. Teller County Environmental Health Department approval for a septic system 
with an acceptable oil separator system;

c. Infrastructure Zoning Development Permit, fees-in-lieu shall be submitted 
pursuant to MC 18.33.170, for the installation of curb and gutter and 
sidewalks along Highway 24; and 

d. Zoning Development Permits and Building Permits for all new construction, 
including: 

1. All Civil/Construction drawings 
2. Final Drainage Report 
3. Final Landscaping Plan  
4. Final Site Plan   
5. Final Floor Plan and Elevations   
6. Final Grading, Sediment and Erosion Control Plan (with BMPs)  
7. Final Utility Plan (water, sewer, power, etc.)  
8. Final Photometric Plan  
9. CO Stormwater Permit/Stormwater Management Plan  
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6. Prior to Council Public Hearing, the Applicant shall make revisions to the site plan as 
indicated on the redlined plans. 

7. Hours of operation shall be limited to dawn (no earlier than 7 am) to dusk (no later 
than 9 pm) Monday through Friday. After hours emergency operations are permitted 
subject to emergency requirements.

8. Uses shall not include any activity involving the use or storage of flammable or 
explosive material unless protected by adequate fire-fighting and fire suppression 
equipment and by such safety devices as are normally used in handling any such 
material. 

9. No smoke, odor, vibration, glare or particulate emissions shall be permitted which can 
cause damage to health, animals, vegetation, or affect properties beyond the parcel 
boundaries. 

10. Notwithstanding any conditions herein, this CUP does not grant a noise relief permit 
and the use/business shall at all times be subject to MC 9.41 Noise. 

ATTACHMENTS 
City Engineer Review Comments
Applicant Application
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City Council
Agenda Item 9.A.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM: Karen Schminke, Director of Planning & Building Services 
  

DATE: June 2, 2022
  

SUBJECT: Approve Ordinance No. 1422, Series 2022 a request by Skip Howes (Applicant) and 
the Tamarac Land Company (Property Owner) for a Conditional Use Permit (CUP) 
pursuant to §18.09.090.G.1. Contractors & Construction Services use on 4.22 acres 
in a portion of the W1/2 of the SW1/4 of Section 12, Township 12 South, Range 69 
West of the 6th Principal Meridian, lying SW of “Tamarac Tech Park Filing No. 2” and 
lying NW of “Tamarac Tech Park Filing No. 1” with an address of 1010 Research 
Drive in the Service Commercial (SC) zone. (QJ)
(Presenter Planning Director Karen Schminke)

  

 
BACKGROUND:  The purpose of this conditional use permit request is to bring an existing non-
conforming use into compliance; it was a request for a second driveway on the east end of the 
property that triggered this CUP application.
 

RECOMMENDATION:  Approve Ordinance 1422, Series 2022, based on the findings contained in 
the staff report and as presented at public hearings, an ordinance granting a Conditional Use Permit 
(CUP) for 18.09.090.G. Contractors & Construction Services uses on 4.22 acres in the W1/2 of the 
SW1/4 of Section 12, Township 12 South, Range 69 West of the 6th Principal Meridian, lying SW of 
“Tamarac Tech Park Filing No. 2” and lying NW of “Tamarac Tech Park Filing No. 1” (1010 Research 
Drive) in the Service Commercial (SC) zone.
 

ATTACHMENTS: 1. Tamarac Contractor Services CUP SR CC 2022-05-24
2. Tamarac Contractor Services - CUP Application 12.22.2021
3. Submitted Zoning Complliance Plan 4.22.2022
4. Submitted CUP Compliance Plan 4.22.2022
5. 2022-03-10 PC Minutes - SIGNED 4.14.2022
6. 2022.04.28 PC Minutes - SIGNED 5.12.2022
7. Ord 1422 CUP 1010 Research
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ITEM 
CUP#21-003 A request by Skip Howes (Applicant) and the Tamarac Land Company (Property 

Owner) for a Conditional Use Permit (CUP) pursuant to §18.09.090.G.1. Contractors & 

Construction Services use on 4.22 acres in a portion of the W1/2 of the SW1/4 of Section 12, 

Township 12 South, Range 69 West of the 6th Principal Meridian, lying SW of “Tamarac Tech 

Park Filing No. 2” and lying NW of “Tamarac Tech Park Filing No. 1” with an address of 1010 

Research Drive in the Service Commercial (SC) zone. (QJ) 

 

 

Meeting Date: June 2, 2022 

Agenda Item Department Presenter 

9.A. Planning Karen Schminke, AICP 

Planning Director 

City of Woodland Park 

Staff Report for City Council 

SITE 

Figure 1a: Vicinity Map 
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BACKGROUND 
The purpose of this conditional use permit request is to bring an existing non-conforming use 

into compliance; it was a request for a second driveway on the east end of the property that 

triggered this CUP application. 

 

This site is a 4.22-acre parcel of land located in the W ½ of the SW ¼ of Section 12, Township 

12 South, Range 69 West of the 6th Principal Meridian (on the northeast side of Research Drive) 

in northern Woodland Park. It is west of Highway 67. Surrounding areas include: Tamarac Tech 

Park Filing No. 2 to the north; a Teller County parcel and Tamarac Research & Development to 

the east; Tamarac Tech Park Filing No. 1 to the southeast; Stone Ridge Village Fil. 4 to the 

south, a Teller County parcel (Davis Subdivision) and Woodland Valley Ranch Fil. 1 to the west, 

and Sundance at Shining Mountain to the northwest. Based on the Teller County Property 

Records Database, this property (Account No. R0038507) contains one equipment building 

which was constructed in 1993.  

 

The property was annexed into the City of Woodland Park in 1997. That process requires all 

properties to be zoned within 90 days of the annexation being finalized, but that zoning process 

did not occur at that time.  After it was discovered that the property was not formally zoned at 

the time of annexation, a Zoning Application dated 7/27/2004 was submitted for the 14-acres 

making up the current business center at 800 Research Drive and the subject property at 1010 

Research Drive. That application proposed the zoning of Service Commercial and the staff report 

for the rezoning stated “The property 1010 Research Drive is developed with contractor storage 

and services, and is planned to be subdivided into three commercial lots in the future.”  

Photographs taken in 2004 show the existing conditions of the property with no evidence of 

SITE 

Figure 1b: Vicinity Map 
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outside storage.  The zoning designation of Service Commercial was then adopted, however a 

CUP Application for the existing use was not submitted at that time.   

 
In December 2019, a conversation was started between the applicant and the City on how best to 

bring the long-term use of the property (Contractor & Construction Services including related 

exterior storage) into conformance with the City Code. The CUP process was delayed with the 

impact of Covid-19 in early 2020.  

 

In December 2021, the Applicant submitted a CUP Application for Contractor & Construction 

Services to codify the current and existing use of the property.  The applicant is requesting a 

second driveway access at the eastern end of the property. 

 

SITE AND SURROUNDING PROPERTIES 
The property is located west of Highway 67 in the northern part of Woodland Park. It is bordered 

by Research Drive on the south and west and is zoned.  There are a variety of uses and zoning 

districts in the area.  The school district’s bus barn property, which is not inside city limits, is 

located immediately to the east. The Woodland Park Police Department is located to the north 

(zoned Public/Semi-Public Land) and the Stoneridge Village development (zoned Planned Unit 

Development) is located to the south.  There are several houses to the west that are zoned Suburban 

Residential and Sundance at Shining Mountain, zoned PUD, is located northwest of the subject 

property. 

Figure 2: Site Conditions in 2004 
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There are existing mature evergreen trees located on the property’s perimeter adjacent to Research 

Drive.  Loy Gulch and its associated floodway run along the northern edge of the property. 

 

The existing building, as well as the existing use (contractor and construction services) was in 

place on the site when it was annexed in 1997. Two existing contracting businesses operate from 

this site: Scott Homes, Ltd., and Lamb Excavating. 

 

Figure 2a: Zoning Map 
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AREA AND SITE PHOTOS 
 

 
 

Loy Gulch 

Figure 2b: Existing Site and Buildings 

Driveway/ 

entrance 

Existing equipment 

building 

Bus Barn 

Concrete rubble 
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Figure 3a: From SE corner & Research Drive, looking NW 

Figure 3b: From S of property on Research Drive, looking NW 

 

Figure 3c: From the curve on 

Research Drive, looking North. 
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Figure 3d: From Research Drive 

entrance looking N 

Figure 3e: From Research Drive, looking east into the property 

Figure 3f: From Research Drive (near the NW corner of the property), looking SE 
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Driveway entrance from yard looking west 
Concrete rubble along Loy Gulch looking 

north 

Dirt pile along Loy Gulch 

looking southeast 
Loy Gulch south of dirt pile 

looking east 
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South end of dirt pile along Loy Gulch 

looking east 

Yard driveway looking south 

Looking along south wall of shop 

to the west 
From yard near shop looking southeast 
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From yard looking southeast toward 

Bus Barn parking 

From yard looking northeast at WPPD 

building across Loy Gulch 

Pine tree barrier along Research Drive West shop wall viewed looking east 
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PROPOSED SITE PLANS - Zoning Compliance 
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PROPOSED SITE PLANS - CUP Compliance 
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ANALYSIS OF CONDITIONAL USE PERMIT AND FINDINGS 

Municipal code section §18.57 Conditional Use Permit regulates the review of conditional use 

permit requests.   §18.57.040.A states:  “The standards for conditional use permits are intended 

only as a minimum necessary for review. An application for a conditional use permit, even though 

meeting the minimal standards of this chapter and code, may be denied, if it is determined that the 

development and use is not in the best interest of the city.” § 18.57.040.B specifies the standards 

by which all conditional uses must comply in order to receive approval.  Below is a listing of the 

applicable CUP standards with staff’s analysis.   

1. The proposed development and use shall have a demonstrated direct need to be located at 

the location proposed and provide adequate mitigation measures to lessen all identified 

impacts.  

Complies. The site was already developed prior to annexation in 1997 and has been used 

exclusively as a commercial property for contractors and construction services for over 25 

years. It also pre-dates the addition of the residential uses in the surrounding area.  No 

unmitigated potential impacts have been identified for continuation of this use at its current 

level.  

2. The proposed development and use shall not endanger the public health and welfare. 

Complies. This use has not endangered the public health and welfare. It is a low intensity use 

that that can be contained within the existing building and buffered/screened from surrounding 

residential and commercial uses.  Existing natural buffers include the Loy Gulch as well as the 

stand of pine trees located along Research Drive.    

3. The proposed development and use shall not substantially injure the value of vicinity 

properties. 

Complies.  The existing use, Contractor & Construction Services, has been in place at this 

location for over 25 years.  During that time there has been development of both commercial 

and residential uses in the surrounding area.  Those subsequent neighboring uses would not 

have developed in this area if they would not have been supported by the real estate market.   

4. The proposed development and use shall be in harmony with the area in which it is to be 

located. 

Complies. The improvements to the subject property were made prior to annexation which 

occurred in 1997.  The applicant and staff are not aware of any conflicts with neighboring 

properties related to the current use or operations in the past 20 years.  A mixture of uses has 

been developed in the area.  The Woodland Park School District constructed their bus barn in 

1991. The SFRs across the street at 1060 Research Drive and 1101 Research Drive were built 

in 1997 and 2008, respectively. The Tamarac Business Center was built in 1998.  

5. The proposed development and use shall conform to the provisions, objectives and policies of 

all city plans, adopted and in effect at the time of application, including but not limited to 

growth management, transportation, utilities, capital improvements and downtown 

redevelopment.  

Complies. The development is consistent with the following principles and goals as specified 

in the City’s 2021 Comprehensive Plan. 

SITE 

Teller 

County  
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Land Use and Growth Goal 1: Provide opportunities for growth and development while 

preserving community and environmental quality. 

Economic Development Objective 1.2: Retain area businesses and assist with expansion or 

adding complementary businesses to create clusters and critical mass. 

Sustainable Environment Objective 1.1: Recommend that development minimizes its impact 

on the natural environment and creates a quality human environment through sustainable 

design and practices. 

6. The proposed development and use shall conform to the provisions, standards and 

requirements of all city regulations, adopted and in effect at the time of application, including 

but not limited to zoning, subdivision, utilities, buildings and construction, business 

regulations and engineering specifications.  

Complies.  The existing use is being brought into compliance with the provisions, standards 

and requirements of city regulations adopted and in effect at the time of this application, 

including the SC zone district limitations and engineering specifications.  The City Engineer 

has noted that per the City of Woodland Park drainage criteria manual, onsite detention and 

water quality control facilities shall be installed to mitigate existing run-off.   

Utilities (water, sewer, electric and gas) are currently available in Research Drive.  The existing 

metal building is not currently served with water or wastewater.  Potential lot configurations 

for the future subdivision have been included in this application but are subject to review in a 

separate future application.  City tap fees will be required when plumbing is proposed to be 

added to the existing building or in conjunction with other permits that require these utilities. 

7. The proposed development and use shall be designed, constructed and maintained to 

accommodate the on-site and off-site traffic generated.  

Complies. The site was previously developed and has an existing driveway access at the 

western end of the property.  At this time the only change being requested is a second driveway 

access from Research Drive into the eastern side of the property.  This second submitted access 

point will allow for truck and trailer access to enter the property from Research Drive without 

impeding traffic flow.  Most vehicles come and go early in the morning and return at the end 

of the working day.  There is no anticipated increase in traffic related to this CUP application. 

8. The proposed development and use shall be designed, constructed and maintained with 

appropriate regard to topography, surface drainage, soil potentials, natural and man-made 

hazards, streams and environmentally significant features.  

Complies.  The existing building was built in 1993 with appropriate regard for the site’s 

topography and will remain in place.  The bulk of the property is fairly level and sits lower 

than Research Drive.   

The Loy Gulch and its associated floodplain area are located on the northern edge of the 

property.  With the future subdivision of the property, Loy Gulch may be platted as a separate 

tract.  However the City will not take ownership of the floodway unless the private owner 

improves Loy Gulch (armoring, erosion mitigation, etc.) to a level acceptable to the City.  

The applicant is proposing to use roto millings to stabilize the site’s storage area surface, reduce 

dust, and maintain run-off water quality; he is also proposing to add a second driveway.  A 

preliminary drainage study has been submitted and reviewed by the city engineer.  The 
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applicant has also met with City staff regarding the need to provide water quality detention for 

the existing site conditions, as well as the need to address the change in surface area with the 

addition of the second driveway and adding millings to the drive/storage areas.  A final 

drainage report must be approved by the City Engineer before a grading permit or zoning 

development permit (ZDP) can be issued. 

9. The proposed development and use shall be designed, constructed and maintained with 

adequate water supply, wastewater disposal, solid waste disposal, air quality protection 

methods and surface water drainage.  

Complies.  The existing metal building is not currently served with water or wastewater.  No 

changes or additions to the existing building are proposed at this time and future changes to 

the building and/or use that require water and wastewater will be subject to the regulations and 

tap fees in place at that time.   

As a part of this application surface water drainage, air quality protection methods, and solid 

waste disposal are being addressed.  The applicant is proposing to use roto milling in the areas 

of equipment use and storage on the subject property.  The purpose of this is to reduce dust 

potential which in turn supports air quality protection.  This change is surface material 

increases the need to install onsite detention and water quality control facilities to mitigate 

existing run-off (per the City of Woodland Park drainage criteria manual).  In addition to 

defining hard surface areas for vehicle movement and exterior storage, the location for trash 

containers/roll-offs for solid waste removal should be identified on the final site plan.   

10. The proposed development and use shall be designed, constructed and maintained to not 

unduly increase the public danger of fire, explosion and other safety hazards upon the public, 

and persons residing or working on the site and vicinity.  

Complies.  The continuation of the existing use will not create any significant safety hazards 

to the general public or to persons working on the site.  The only comment received from 

NETCRPD was, “No issues from FD at this time to add a driveway for another storage lot. Driveway 

access should be minimum of 20’ in width.” 

11. The development and use may be required to provide architectural design schemes and may 

also require amenities such as, but not limited to, fencing, landscaping, buffer areas and 

other aesthetic enhancement measures, as required by the city council. (Ord. 589-1993 § 

6(part), 1993)  

Complies.  At this time there are no changes or additions proposed for the existing building.  

Any future additions or changes to the existing building would be evaluated for compliance 

with City design guidelines.  The retention of existing trees and screening proposed by the 

applicant will enhance the site and neighborhood.  The CUP conditions require immediate 

improvements to the site that serve to clean up and further enhance the area. 

 

There has been discussion regarding the placement of a 6-foot high screening fence along 

Research Drive.  The site plan shows it located along the property line, however City code 

limits the height of solid fences in the front setback area to 36 inches.  In the SC zone the 

required front setback is 50 feet; it is 25 feet in the majority of the City’s other zone districts.  

Planning Commission made a recommendation that the 6-foot high screening fence be located 

25 feet from the Research Drive property line.  Staff has spoken with the City Manager, the 

approval authority in this situation, and he is comfortable implementing the Planning 
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Commission’s recommendation to place the fence 25-feet from the property line that is 

adjacent to Research Drive. 

 

REFERRALS AND NOTIFICATIONS  
Adjacent property owners within 150 feet were mailed a letter notifying them of the submittal of 

the application as well as all meeting dates including the scheduled Planning Commission and 

City Council public hearings. The site was posted with public notice posters and notice of the 

public hearings was published in the Pikes Peak Courier in compliance with the Municipal Code. 

Staff has received no written comments regarding this conditional use permit request.  

 

Applications were referred to City departments including Utilities, Public Works, Planning and 

Building and external agencies including CORE and the NETCFPD.  Written comments were 

returned and have been included with this report. 

 

PLANNING COMMISSION RECOMMENDATION 

The City of Woodland Park Planning Commission held a public hearing on March 10, 2022 and 

again on April 28, 2022 (see attached minutes).  After consideration of the staff report and 

comments made at the public hearing, the Planning Commission recommended that City Council 

approve the Conditional Use Permit for the Contractors & Construction Services use as 

conditioned.  These conditions are reflected in the draft of Ordinance No. 1422.     

 

STAFF RECOMMENDATION  
That the City Council move to:  

Approve Ordinance 1422, Series 2022, based on the findings contained in the staff report and as 

presented at public hearings, an ordinance granting a Conditional Use Permit (CUP) for 

18.09.090.G. Contractors & Construction Services uses on 4.22 acres in the W1/2 of the SW1/4 

of Section 12, Township 12 South, Range 69 West of the 6th Principal Meridian, lying SW of 

“Tamarac Tech Park Filing No. 2” and lying NW of “Tamarac Tech Park Filing No. 1” (1010 

Research Drive) in the Service Commercial (SC) zone. 

 

 

ATTACHMENTS  

A:  Applicant Application 

B:  Planning Commission Minutes – March 10, 2022 

C:  Planning Commission Minutes – April 28, 2022 

D:  Ordinance 1422 Conditional Use Permit 
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City of Woodland Park
Planning Department Routing/Comment Form 

Print 
Record

ID

Permit Number 202112370

Project Type CUP

Project Type Number 2

Project Classification CUP

Residential or Commercia Commercial

Project Name Tamarac Contractor Services - CUP

Site Address Number 1010

Site Address Name Research Drive

Lot Number - Block # -

Subdivision (unplatted) Filing -

Applicant Business Name -

App First Name Skip App Last Name Howes

PO Box 6806

Mailing Address  # -

Mailing Street -

App Phone 719-330-6266

ZDP Required Public Review Required

Comments Due Back to Planning 1/10/2022Planning Commission Date

City Council (1st Reading)

City Council (Public Hearing)

Lead Staff Person Karen Schminke

City Manager

City Clerk

City Attorney

Utilities Department

City Engineer

City Inspector

Finance Department

Planning Director

City Planner

Police

Parks & Rec

Economic Development

Building Dept

Fire District

Re-2

URS

IREA

Black Hills

CDOT

CenturyLink

TDS Telecom

Other: 

Important Information

Comments Received

Date Routed 12/27/2021

Project # EXT/Case #: CUP2021-0

Administrator 
Routing Instructions:

Comments Rec'd

Board of Adjustment Date

Filed in Area:

Planning Direct

Date Received: 12/14/2021
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Planning Application Entry Form Print Record

ID

Permit Number 202112370

Project # EXT/Case # CUP2021-03

Date Received 12/14/2021

Date Routed 12/27/2021

Date Initial Permit Approved

*Date Permit Paid 12/14/2021

Project Type CUP

Project Type Number 2

Project Classification CUP

Non-Profit, Residential or Commercial Commercial

Project Name Tamarac Contractor Services

Site Address Number 1010

Site Address Name Research Drive

Lot Number -

Block Number -

Subdivision (unplatted)

Filing # -

Applicant Business Name -

App First Name Skip

App Last Name Howes

PO Box 6806

Mailing Address Street # -

Mailing Address Street Name -

City Woodland Park

State CO

Zip Code 80866

Owner First Name Tamarac Land Co.

Owner Last Name

Applicant Project Value $0.00

Zone Class SC

Tap Allocation Date

Allocation Exp Date

Water Tap #

Sewer Tap #

Tap Paid Date

Tap Exp Date

Taps Refunded

Inside/Outside User

Meter Installed

Open Permit Comments

Final docs rec'd 12/22/2021.

Date CO Requested

Temp CO Auth Approved

Date Temp CO Expires

App Phone Number 719-330-6266

Go To Development Fees Receipt Form

Development Case

*NOTE:If Non-profit enter Date Approved in Date Permit Paid field for report 

NOTE: Above Field required only for SINs and TUPs

UTILITIES SECTION

Filed in Area Planning Director's Offic
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Revision #5 - December 21, 2021 
APPLICANT’S NARRATIVE 

CUP CRITERIA  
 
APPLICANT:   Tamarac Land Company,  Skip Howes; Representative  
 
PROJECT:  Tamarac Contractor Services; 1010 Research Drive – Existing Contractor 

Storage  
 
 
BACKGROUND:  This property, known as 1010 Research Drive, was acquired by Tamarac 
Land Company in the mid 1980’s.  The existing metal building was constructed in 1996 with a 
building permit issued by Teller County on December 2, 1993, (permit #93-4981) with the 
address of 1098 Research Drive.  It was built to provide the Contractor Services and Storage 
support for Scott Homes, Ltd. and the future development of Tamarac. 
The property was annexed into the City of Woodland Park in 1997. For unknown reasons it did 
not receive specific zoning at the time of annexation.  The property was in use for contractor 
service and storage at the time of annexation.  
 
Historically, the property has been predominately used by Tamarac Land Company, Scott 
Homes, Ltd. and Lamb Excavating to support their construction, excavation and business 
activities in Woodland Park and Teller County.  
 
In 2004 it was discovered that the property was not formally zoned.  A Zoning Application dated 
7/27/04 was submitted for the 14 acres making up the current business center at 800 Research 
Drive (10 ac. +/-) and the property at 1010 Research Drive (4 ac. +/-). That application 
proposed the zoning of Service Commercial with a “Pre-existing non-conforming use” to be 
approved during the process.  However, for whatever reasons a Conditional Use Permit for the 4 
acres part of the zoning was not processed.  
 
Contractor Services/Construction Services type use is not only rare in Woodland Park, but also 
critical in terms of supporting the needs of that sector of the local economy and positively 
impacting the costs for consumers in the community engaging those types of services. 
 
Since 2004 the non-conforming use area expanded from its original extent. Neither the Owner 
nor the City was aware of this lack of compliance with the Code.  
 
This Application for a Conditional Use Permit (CUP) is based on three needs: 

1. To bring the property use into conformance with the relevant City Codes. 
2. To provide a critically needed use, enhancing the diversity of the community in 

supporting the construction industry. 
3. To establish the needed site features (e.g. storm drainage detention etc.) to comply with 

the community safety and development standards as additional development occurs on 
site. 

During this time, the property owners determined that a second driveway on the easterly part 
of the property was needed to provide a safer access for larger trucks and trailers into the 
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property historically used by Lamb Excavating. An application for that driveway permit was 
submitted, reviewed, and approved subject to the submittal of a Conditional Use Permit 
application. 
 
In December 2019, specific and intentional efforts started to bring the long-term use of the 
property at 1010 Research Drive into conformance with the City Code by preparing a CUP 
Application. That process was derailed due to the impact of COVID19 in early 2020.  
However, City Staff and the Applicant have been working together to identify issues and 
define solutions. 
In processing that approval, the application was forwarded to Planning thus restarting the 
process to develop a CUP to bring the property into conformance with City codes.  

 
CONDITIONAL USE PERMIT REVIEW CRITERIA:  Section 18.57.040.B of the Code 
includes standards that all conditional uses must demonstrate compliance with.  Section 
18.57.040.A states:  “The standards for conditional use permits are intended only as a minimum 
necessary for review. An application for a conditional use permit, even though meeting the 
minimal standards of this chapter and code, may be denied, if it is determined that the 
development and use is not in the best interest of the city.”  
 

The following criteria shall apply to all uses requiring the approval of a conditional use permit 
(followed by an applicant analysis of how the proposed use complies): 
 

1. The proposed development and use shall have a demonstrated direct need to be located at 
the location proposed and provide adequate mitigation measures to lessen all identified 
impacts.  
 

 
Analysis: 

 
 Currently there are limited parcels zoned for the HSCLI zone with permitted 

use as “contractor services and storage” within the City of Woodland Park.   
 

 At one time there were numerous parcels zoned HSCLI, (without the CUP 
process), several have been re-zoned to other uses, such as Multi Family 
Residential or public uses.   

 
 This parcel provides a significant operating platform for two needed business 

operations (Scott Homes, Ltd. And Lamb Excavating) within the City and 
without an approved CUP these two businesses would face considerable 
hardship in trying to continue operations within the city limits of Woodland 
Park.  

 
 This small property (4 ac. +/-) can meet a limited portion of the current demand 

for this use within the City. In addition to the two current users, with the 
approval of this CUP a potential third user could be supported as well.  
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 The site currently has significant mature visual impact mitigations in place. 
When the existing building was constructed, several trees were planted along 
Research Drive across from the two residential lots creating a landscaped 
buffer to the residential area to the west helping mitigate the visual impacts of 
the current uses on the property.  The trees have grown and currently create a 
fairly solid wall of evergreen trees along the westerly boundary limiting direct 
view of the building and grounds.  Continuing to the south and east the existing 
pine trees along with the higher topography along the road create a natural 
buffer along the fifty feet (50’) front yard setback of Research Drive.   

 
 The Bus Barn site is to the east with several vehicles and the zoning to the north 

previously was Heavy Service Commercial - Light Industrial use and rezoned 
for the City of Woodland Park Police Department, public/semi-public use. 

 
 Permanent or temporary/movable screened fencing can be used around 

material storage areas to limit any additional visual impact to the adjacent 
residential areas. 

 
2. The proposed development and use shall not endanger the public health and welfare. 

 
     Analysis: 
 

 The property borders and includes a portion of the Loy Gulch Floodplain.  
However, none of the current uses encroach onto that portion of the site lying 
within the floodplain. It should be noted there has been discussion of creating a 
separate parcel/tract for the floodplain during the future subdivision process to 
be transferred to the City to support the City’s master drainage/storm water 
management plan.   
 

 As discussed earlier in this application, there is a significant vegetation buffer 
between the yard areas used for staging existing vehicles, construction 
equipment, safety signage and some limited construction materials, Research 
Drive, and the existing residences along Research Drive. In addition to the 
impact of these visual barriers, the applicant believes the current uses have not 
caused any danger to the public health and welfare during the past 20 years of 
continuous operations.  

 
 There is currently no storage of significant amounts of fuels and lubricants on 

the site.  Going forward any storage of hazardous materials will be required to 
meet the appropriate standards for trailered or site storage of those materials.   

 
 
 
 
 

Page 178 of 264



4 
 

3. The proposed development and use shall not substantially injure the value of vicinity 
properties. 

 
Analysis: 

 
 To the north is HSC/LI zoning with the Colorado Springs Christian School 

which was previously the Volkswagen automotive parts facility and the 
Woodland Park Police Operations Center which was rezoned to a public use.  
To the east is the Woodland Park School District, school bus facility (Bus Barn 
site) and yard which is an unincorporated Teller County enclave. Approval of 
this application should have no additional impact on those properties. 
 

 To the west are two single family residences; 1060 Research Drive built in 1997, 
after the building at 1010 Research Drive was constructed, and has sold three 
time since.  Also 1101 Research Drive built in 1998 and recently sold again in 
2015.  All sales have been at higher sales prices. The new filing of Stone Ridge 
Village to the south is currently in place and residential construction has 
proceeded.   1010 Research Drive has proven to be a good neighbor for over 20 
years and not impacted property values.  All the referenced residential buildings 
were constructed after the metal building was in place. 

 
4. The proposed development and use shall be in harmony with the area in which it is to be 

located. 
 

Analysis: 
 

 This use is in accordance with the historical master planning concepts related 
to the area. The north side of Research Drive from Highway 67 west to the golf 
course was planned for commercial or industrial uses.   
 

 As stated earlier, this use seems compatible with the existing neighborhood. 
Historically, the Teller County School District constructed their facility in 1991.  
The improvements to 1010 Research Drive were constructed in 1993-96.  The 
house at 1101 Research Drive was built in 2008 and the house at 1060 
Research Drive was built in 1997.  The Tamarac Business Center was 
constructed in 2003. The Applicant is not aware of any conflicts with 
neighboring properties related to use or operations over a significant period of 
years.  

 
5. The proposed development and use shall conform to the provisions, objectives and 

policies of all City plans, adopted and in effect at the time of application, including but 
not limited to growth management, transportation, utilities, capital improvements and 
downtown redevelopment.  
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Analysis: 
 The property zoning of Service Commercial is a planned buffer zone between 

the adjacent residential and the higher industrial/public uses.  Research Drive 
is a community collector street with significant traffic from several 
neighborhoods leading to highway 67, the major arterial.  Water, sewer and 
other utilities are readily available either adjacent to or within the property and 
subject to the payment of appropriate tap fees upon connection.  This would 
allow for a minor subdivision in accordance with City requirements and the 
consolidation of these types of uses and services in a central location with direct 
access to Hwy 67.  There is no impact on growth management, transportation, 
capital improvements and downtown redevelopment.  As a needed service to the 
community this use supports the industries that support the city economy. 

 See City Utility Maps for Water and Sewer availability, 2 pages- Exhibit 1 
 

6. The proposed development and use shall conform to the provisions, standards and 
requirements of all City regulations, adopted and in effect at the time of application, 
including but not limited to zoning, subdivision, utilities, buildings and construction, 
business regulations and engineering specifications.  

 
      Analysis: 

 Discussions with City staff proposed that any future subdivision of the property 
define the area of the Loy Gulch flood plain as a separate parcel/tract to have 
the ability to deed to the City.  This would allow the City, in the future, to 
manage the floodplain in accordance with their Master Drainage Plan.   
 

 Currently utilities (water, sewer, gas and electric) are available.  An existing 
permitted metal building is in place with a water stub out on the site. (However, 
there is currently no physical connection to City water or sewer. If a CUP is 
approved, any future expansion to the existing building or new buildings on the 
property would be in compliance with City requirements including those of the 
CUP. 
 

 Currently there are no plans for additional structures, requiring a building 
permit, on the property.  The identification of material storage areas and related 
screening for those defined areas are conceptualized on the referenced site 
plans. 

 
 We have defined potential lot configurations and proposed screening locations for 

the current uses.  The minor subdivision plat for the three lots and tract would be 
submitted in the future after the CUP approval and implementation. 

 
See the three sheets defining the concepts proposed – Exhibit 2. 

 
7. The proposed development and use shall be designed, constructed and maintained to 

accommodate the on-site and off-site traffic generated.  
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Analysis: 

 
 A request for the installation of two additional driveways to access the property 

would allow access to the additional proposed 2 lots. As discussed earlier in this 
Application, an application for one driveway has been submitted and approved 
subject to the Conditional Use Permit.  This second submitted access point to 
the easterly end of the property (potentially lot 3) will allow for truck and trailer 
access to enter the property off Research Drive completely and not potentially 
block traffic on Research Drive.  These two and potentially a future third access 
point, serving lot 2, will improve onsite and off-site traffic.   
 

 Operationally, given these uses, most vehicles will come and go early in the 
morning and return at the end of the working day.  Support activities will 
typically be performed during the day.  No neighborhood streets are accessed 
from this property. 
 

 Scott Homes, Ltd. has smaller vehicles, trailers, skid steer and attachments that 
we use for our residential construction.  They typically have up to two vehicles 
round trip every day on average with the one employee. 
 

 Lamb Excavating has larger, heavier equipment since they do pipeline, 
excavating and heavier construction.  Their equipment and materials are moved 
around the site regularly.  There is typically one employee on site on a regular 
basis.  When their equipment is on an offsite job, the employees go directly to 
the job site not the equipment yard. 

 
 A potential third user is unknown at this time.  The infill lot 2 would be the 

same Contractor Service use as allowed by zoning and the CUP. 
 

8. The proposed development and use shall be designed, constructed and maintained with 
appropriate regard to topography, surface drainage, soil potentials, natural and man-made 
hazards, streams and environmentally significant features.  

 
Analysis: 

 
 A portion of the property is part of the larger Loy Gulch flood plain area.  The 

earlier LOMR amendment incorporated the entire parcel in their reevaluation 
of the flood plain.  It is important to recognize this referenced LOMR includes 
the current impervious surfaces, disturbed areas (building, parking, materials 
storage, etc.) in its calculations related to current “historical” discharge rates.  
 

 Future increases in the impervious areas must be accounted for in the site 
storm water management plan which would be produced with the final platting 
of the property into three lots. The Applicant’s Drainage Study calculates the 
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future runoff at 75% of total site area becoming impervious surfaces. 
(Buildings, hard surfaces, asphalt or gravel/millings areas.  As a result: 

1. Future increases in impervious area outside the current disturbed area 
must be managed. 

2. Future increases in impervious area within the current disturbed area 
have been already accounted for in the LOMR amendment. 

3. The Applicant proposes to work with Staff to develop a phasing plan to 
provide detention required per item #1 above to occur during the final 
platting and the ZDP application process. 

 
  The land along Research Drive is higher than the areas along the flood plain 

and acts as a natural height buffer to any visual impacts of the materials and 
equipment used and stored on the property.  

 
See LOMR Area Inclusion Map attached – two page – Exhibit 3 
See JPS Engineering updated drainage analysis – Exhibit 4 
 

 With heavy equipment – track and tire, safety cages, traffic control equipment, 
all have a heavier tire load.  The areas housing these types of equipment would 
have roto millings applied to the ground surface to eliminate surface damage, 
allow for re-grading and stabilization of non hard surface areas to reduce dust 
and maintain run off water quality. Hard surfaces like asphalt or concrete are 
not ideal to carry the heavy weight of the vehicles and track equipment. 
 
See attached photos of maintenance yards using roto millings – Exhibit 5 
 

 There are no onsite administrative/office services currently proposed. Both 
users have offices located elsewhere in Woodland Park. 
 

 Future development plans or ZDP applications will address the direct impact of 
those proposed building improvements as required by that process. For now the 
current uses will remain in place. 

 
9. The proposed development and use shall be designed, constructed and maintained with 

adequate water supply, wastewater disposal, solid waste disposal, air quality protection 
methods and surface water drainage.  

 
Analysis: 

 
 City water and sewer are available on and to the property.  Other services (gas 

and electric) typical with improved parcels are also available.  During the site 
Development process each area that requires a ZDP (Zoning Development 
Permit) will indicate how these services will be brought into the property 
improvements.   
 

 Trash containers/roll offs may be used to remove solid waste.  
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 Roto Milling will be used in areas of equipment use and storage to reduce dust 

potential for air quality control. 
 

 Buildings and hard surface areas will be defined for vehicle parking lots to 
identify any impact to drainage.  As reported in Section 8 (above) the amended 
LOMR included the current site disturbance areas within  their base re-
calculations.   

 
 Future actual construction of buildings and hard surfaces will be addressed 

during the ZDP process based on defined construction and any direct impact.  
Currently the site is in full compliance with the amended LOMR. 

 
 

10. The proposed development and use shall be designed, constructed and maintained to not 
unduly increase the public danger of fire, explosion and other safety hazards upon the 
public, and persons residing or working on the site and vicinity.  

 
Analysis: 

 
 The fire protection requirements for development will be based on building 

occupancy as defined by the building codes.  There are no current 
requirements.   
 

 There are currently five fire Hydrants located along Research Drive and 
adjacent to this property.  The previously attached City water services map 
shows those locations.  Should the ZDP process define the necessity for 
additional fire hydrants or code compliant building sprinklers they will be 
addressed at that time.  
  

 There is currently no storage of hazardous materials on the site.  Regulatory 
standards are in place to define the measures to assure compliance of the 
storage of hazardous materials.  

 
11. The development and use may be required to provide architectural design schemes and 

may also require amenities such as, but not limited to, fencing, landscaping, buffer areas 
and other aesthetic enhancement measures, as required by the City Council.  
 

Analysis: 
 

 With the potential of three separate lots, having three separate users and not 
knowing their specific requirements there is not a proposed central 
architectural theme for the property.   
 

 The existing metal building, while constructed under permit, may not currently 
meet City Design Requirements, but was accepted when annexed and zoned. 
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Any exterior expansion of the structure would be evaluated to enhance 
compliance with the then current City design guidelines. 

 
 With a 50’ setback off Research Drive for buildings, the ideal situation would 

be to maintain some of the existing pine forest for that setback area.  The code 
allows for driveway access points, gates, signage, parking etc. as permitted 
within that setback.  This can create a natural buffer with the land being higher 
at Research Drive than the lower areas near the flood plain, where the site is 
currently level.  

  
 No outside storage would be included in this 50’ front setback area. Screening 

of material storage from the adjacent residential areas is desired.  The attached 
screening and fencing photos define a wide variety of options available based 
upon the property owner’s desires.  The evergreen planting on the West side of 
1010 Research Drive has proven successful over the years.  

 
 As a practical matter, with the potential need to move materials around the 

storage yard, flexible fencing might be appropriate at times to screen the 
materials as they are relocated.  Other areas might have fixed screened fencing. 

 
 Currently, “goods and materials” permitted to be stored outside are not defined 

in the City Code. After discussion with Planning Staff, the applicant proposes to 
define for the purposes of the CUP “goods and materials” as being those items 
that would be sold to the public or consumed during the construction or 
development process. Examples would be lumber, pipe, valves, fittings etc. 
Generally speaking, any items consumed during the construction process would 
be defined as “materials.” 

 
 Equipment does not have a definition as well.  The understanding of equipment 

would be objects such as front end loaders, backhoes, skid steers, trailers, 
licensed construction equipment and vehicles, construction equipment, 
attachments and accessories, safety cages, fuel storage tanks, etc.  As a general 
definition, items not consumed during the construction process would be 
defined as “equipment”. 

 
 Since consumable materials used by the industry can be bulky and when 

stacked or stored take significant ground space.  Vehicle access to allow the 
materials to be moved, loaded or relocated needs to be maintained but not 
defined as storage space.   
 

 The proposed defined screened areas for these uses would be a maximum of 
5,000 square feet (Five Thousand Square Feet (e.g. 70’+x70’+).  This is above 
the 2,000 sf (45’ x 45’) as referenced in the Code but well below the areas 
allowed under Retail uses in the Service Commercial zones.  The final design of 
any fence or landscape buffer would be submitted with their individual fence 
ZDP request.   

Page 184 of 264



10 
 

 
See attached types of proposed fences – three pages – Exhibit 6 

 
 Please see the attached concept site plans (exhibit 2) for site #1, #2 and #3. Lot 

#2 does show a conflict between a conceptual fenced area and a conceptual 
detention pond area.  Once the final lot coverage area is defined the size and 
location of the detention pond will have the priority impact on the site.  Until 
then the conceptual fenced area may be used. 
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RESEARCH DRIVE COMMERCIAL PARK 
DRAINAGE REPORT CERTIFICATION 

 
 
Engineer’s Certification Statement:   
 
This report and plan for the drainage design of the Research Drive Commercial Park was 
prepared by me (or under my direct supervision) in accordance with the provisions of the 
City of Woodland Park Drainage Design and Technical Criteria and was designed to 
comply with the provisions thereof.  I understand that the City of Woodland Park does 
not and will not assume liability for drainage facilities designed by others. 
 
 
 
______________________________________________ 
John P. Schwab Colorado P.E. No. 29891 
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I. INTRODUCTION 
 
A. Background  
 
Research Drive Commercial Park is a proposed 3-lot subdivision of a 4.2-acre parcel along the 
northeast side of Research Drive in Woodland Park, Colorado (see Vicinity Map on Sh. D1, Appendix 
C).  The “1010 Research Drive Tamarac Contractor Services” site has been partially developed with 
an existing 2,160 square-foot building and gravel parking and storage areas.  According to the Teller 
County Assessor’s property records, the existing building was constructed in 1993.  We understand 
the property has been utilized as a contractor storage site since approximately 2004. 
 
While there are no current plans for additional site development, the Owner is processing a 
Conditional Use Permit to bring the site into compliance with City of Woodland Park zoning 
requirements.  At some future time, the Owner anticipates processing a subdivision plat to divide the 
property into three lots and one tract for the Loy Gulch drainage channel.  Any future site development 
will include processing of a Site Development Plan through the City of Woodland Park. 
 
B. Scope 
 
This report will provide a summary of site drainage issues impacting the project.  The report will 
analyze impacts from upstream drainage patterns, site-specific developed drainage patterns, and 
impacts on downstream facilities. This report is based on the guidelines and criteria presented in 
the City of Woodland Park 2014 Drainage Criteria Manual and City of Woodland Park 2011 
Engineering Specifications, as amended.   
 
C. General Description 
 
The 4.2-acre “1010 Research Drive Tamarac Contractor Services” property is currently an unplatted 
parcel (Teller County Assessor’s Account No. R0038507) described as a part of Section 12, Township 
12 South, Range 69 West of the 6th Principal Meridian, Teller County, Colorado.  The property lies 
southwest of Tamarac Tech Park 2 and northwest of Tamarac Tech Park 1.  The property is Zoned 
Service Commercial (SC). 
 
Access to the site will be provided by existing and proposed driveway connections to Research Drive 
along the southwest boundary of the site. 
 
This “infill” site is bordered by developed commercial and residential properties on all sides.  
Existing residential properties border the south and west sides of the site, the existing Woodland 
Park School District Bus Facility borders the southeast boundary of the site, and the existing 
Woodland Park Police Operations Center borders the property to the northeast. 
 
Elevations within the parcel range from approximately 8,252 to 8,270 feet above mean sea level.  
Surface drainage flows northeasterly across the site, draining to the existing Loy Gulch drainage 
channel along the north boundary of the property. 
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D. Floodplain Impacts 
 
The project site is impacted by the regulatory 100-year floodplain limits along the Loy Gulch 
drainage channel, which flows northwesterly along the northeast boundary of the property.  
Current floodplain limits have been delineated by the Federal Emergency Management Agency 
(FEMA).  The floodplain limits in vicinity of the site are shown in Flood Insurance Rate Map 
(FIRM) Number 08119C0139D dated September 25, 2009, which has been revised by Letter of 
Map Revision (LOMR) No. 14-08-0157P dated March 26, 2015. 
   
According to the Flood Insurance Study, the 100-year flow in the Loy Gulch channel at Section 
D (downstream limit of this site) is approximately 1,046 cfs. 
 
E. References 
 
City of Woodland Park Drainage Criteria Manual (DCM), February, 2014. 
 
City of Woodland Park Engineering Specifications, February 3, 2011. 
 
Enginuity Engineering Solutions, “City of Woodland Park Stormwater Master Plan,” November, 
2015. 
 
FEMA, Flood Insurance Rate Map (FIRM) Number 08119C0139D, September 25, 2009. 
 
USDA Natural Resources Conservation Service, “Custom Soil Resource Report for Teller-Park Area, 
Colorado,” June 7, 2021. 
 
II. HYDROLOGY 
 
A. Discharge Calculations 
 

1. Hydrologic Analysis Procedure 
 
Based on the relatively small size of the tributary drainage basins impacting the site (all basins 
less than 100 acres), Rational Method hydrology was utilized for the project drainage analysis. 
In accordance with City of Woodland Park drainage criteria, design storm recurrence intervals 
of 5-years (minor) and 100-years (major) were used in the drainage analysis of the site.  
Hydrologic calculations, detailed in Appendix A, were based on a 5-year, 1-hour point rainfall 
of 0.97 inches, and a 100-year, 1-hour point rainfall of 2.03 inches. 
 
Times of concentration were calculated in accordance with City of Woodland Park drainage 
criteria.  Runoff coefficients (“C” values) were selected from tables in the City of Woodland 
Park Drainage Criteria Manual.  Composite runoff coefficients were calculated based on the 
existing and proposed site characteristics. 

 
 
 

Page 197 of 264



C:\Users\Owner\Dropbox\jpsprojects\012102.WP-Research\admin\Drainage\drpt.research-comm-1221.docx   3  

2. Existing Drainage Conditions 
 
Grades across the site fall downward towards the northeast boundary of the parcel, with 
average grades of 1-4 percent.  According to the Natural Resources Conservation Service 
(NRCS) Soil Survey for this site (see Appendix A), the on-site soils are described as “Plome-
Pisby complex” soils.  These soils are characterized as well-drained and classified as 
hydrologic soils group “B.”  The northwest corner of the site has been developed with an 
existing metal building surrounded by a gravel parking area.  
 
The property has been delineated as a single on-site historic drainage basin (Basin A), sheet 
flowing northeasterly towards the existing Loy Gulch drainage channel along the northeast 
boundary of the site.  In the existing condition, on-site flows from Basin A are calculated as 
Q5 = 1.7 cfs and Q100 = 6.5 cfs at Design Point #1.   
 
This property is impacted by off-site drainage entering the site from the Loy Gulch Drainage 
Channel.  The on-site flows are relatively insignificant in comparison to flows in the major 
drainage channel of Loy Gulch.  According to the FEMA Flood Insurance Study (FIS), 100-
year peak flows in the Loy Gulch channel have been calculated as approximately Q100 = 1,046 
cfs.   
 
Recognizing that the existing building within the site was constructed in 1993, the existing 
improvements within this site have been incorporated in the current effective FEMA 
floodplain analysis.  The existing building and surrounding gravel areas in the northwest part 
of the site are shown on the “Sundance at Shining Mountain LOMR” Floodplain Exhibit 
prepared in November, 2007 by Springs Engineering in support of the FEMA LOMR 
approval process (see Appendix C).    
 
3. Developed Drainage Conditions 

 
While no new site development is proposed as a part of the current Conditional Use Permit 
application, future development of this commercial site as a business park would be expected 
to include site grading, building construction, additional pavement, and related site 
improvements.  The general concept for management of on-site developed storm runoff is to 
provide positive drainage throughout the site and route developed flows through on-site 
stormwater detention and water quality facilities to mitigate the impact of developed drainage 
from the site.   
 
As shown on Sheet D1 (Appendix C), the developed site will ultimately sheet flow 
northeasterly through drainage swales, gutters, and private storm sewer systems draining to 
on-site private stormwater detention facilities mitigating developed drainage impacts.   
 
Developed flows from Basin A will drain to Design Point #1, with future peak flows 
calculated as Q5 = 4.2 cfs and Q100 = 11.0 cfs.  As noted above, the on-site developed flows 
remain minimal (approximately 1 percent) in comparison to the flows in the main channel of 
Loy Gulch. 
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The developed drainage basins, projected flows, and proposed drainage improvements are 
shown in Figure D1.   

 
B. Comparison of Developed to Historic Discharges 
 
Based on the hydrologic calculations in Appendix A, the future site development will ultimately result 
in an increase in developed flows, which will be mitigated through the on-site detention and water 
quality facilities.  The comparison of undetained developed to historic discharges is summarized as 
follows: 
 

 
Design 
Point 

Historic Flow Developed Flow Comparison of Developed to 
Historic Flow Area 

(ac) 
Q5 

(cfs) 
Q100 
(cfs) 

Area 
(ac) 

Q5 
(cfs) 

Q100 
(cfs) 

        
1 3.2 1.7 6.5 3.2 4.2 11.0 +2.5 cfs / +4.5 cfs (increase) 

 
C. Detention Ponding 
 
The proposed stormwater detention and water quality facilities will be designed based on procedures 
delineated in the City of Woodland Park Drainage Criteria Manual.  Based on the “WP-
Detention_v2.35e” software package (see Appendix B), assuming an ultimate impervious area of 70 
percent for the overall site, a proposed Extended Detention Basins (EDB) with a design volume of 
0.39 acre feet would provide the required 100-year full-spectrum detention volume including water 
quality capture volume (WQCV) for this site.  On the enclosed Developed Drainage Plan, a 
conceptual  detention basin has been depicted along the northeast side of Lot 2. 
 
City of Woodland Park drainage policies specify that detention facilities be designed for retention of 
75% of the 2-year runoff volume along with detention of the 5-year and 100-year storm events.  
According to the City’s 2014 Drainage Criteria Manual (Section 13-1.0), “…the Excess Urban Runoff 
Volume (EURV) approach that is the core of full spectrum detention may be used to satisfy the intent 
of City Ordinance No. 299 and may provide additional water quality and stream stability benefits 
relative to traditional multi-stage detention.”  As such, the proposed detention facilities will be 
designed based on current full-spectrum detention design guidance.  
 
The stormwater detention facilities will be privately owned and maintained by the property owners.  
The Owners will take full responsibility for stormwater detention system operation and maintenance, 
including periodic inspection and sediment removal, in accordance with industry standards. 
 
III. HYDRAULICS 
 
A. On-Site Drainage Facility Design 
 
In conjunction with future site development, we recommend grading of the interior driveways and 
parking areas with minimum longitudinal slopes of 1.0 percent to provide positive drainage from 
building pads.  Curb and gutter within the site should be designed to direct developed flows to storm 
inlet at selected low points, draining into the on-site stormwater detention facilities.   
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Private storm sewers within the property will be sized as 18-inch minimum diameter pipes, flowing 
to the proposed detention facilities.   
 
B. Erosion Control 
 
The Contractor will be required to implement best management practices (BMP’s) for erosion 
control during construction.  Erosion control measures will include installation of silt fence at the 
downstream site perimeter and vehicle tracking pads at construction access points.  Vegetation 
will be re-established for stabilization of the disturbed areas as soon as possible.   
 
C. Capacity of Existing Facilities 
 
Drainage currently flows northeasterly across this site to the existing Loy Gulch drainage 
channel.  The proposed on-site detention facilities will be designed to mitigate developed 
drainage impacts from the on-site drainage areas, so developed flows from the project site will 
not have any significant impact on downstream drainage capacity. 
 
IV. GENERAL DRAINAGE RECOMMENDATIONS   
 
The developed drainage plan for the site is to provide and maintain positive drainage away from 
structures and conform to the established drainage patterns for the overall site.  Proposed 
development of the site will incorporate on-site stormwater detention facilities to mitigate the impact 
of developed drainage from the site.   
 
JPS Engineering recommends that positive drainage be established and maintained away from all 
structures within the site in conformance with applicable building codes and geotechnical 
engineering recommendations.  Individual lot grading and drainage is the sole responsibility of the 
individual builders and property owners.  Final grading of each building site should establish 
proper protective slopes and positive drainage in accordance with industry standard grading 
guidelines and building codes.   
 
In general, we recommend a minimum of 6 inches clearance from the top of concrete foundation 
walls to adjacent finished site grades.  Positive drainage slopes should be maintained away from 
all structures, with a minimum recommended slope of 5 percent for the first 10 feet away from 
buildings in landscaped areas, a minimum recommended slope of 2 percent for the first 10 feet 
away from buildings in paved areas, and a minimum slope of 1 percent for paved areas beyond 
buildings. 
    
V. SUMMARY 
 
The proposed Research Drive Commercial Park will consist of 3 commercial lots along the 
northeast side of Research Drive in Woodland Park.  The Property Owner is currently processing 
a Conditional Use Permit for “1010 Research Drive Tamarac Contractor Services” to bring the 
site into compliance with City of Woodland Park zoning requirements, and there are no current 
plans for additional site development.   
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At some future time, the Owner anticipates processing a subdivision plat to divide the property 
into three lots and one tract for the Loy Gulch drainage channel.  Any future site development 
will include processing of separate Site Development Plans. 
 
Proposed development of the property includes construction of on-site stormwater detention and 
water quality facilities to mitigate developed drainage and water quality impacts prior to 
discharge into the existing Loy Gulch public drainage channel.  All drainage facilities will be 
designed and constructed in accordance with City of Woodland Park Engineering Specifications.   
 
The proposed drainage patterns will remain consistent with historic conditions, draining into the Loy 
Gulch channel.  Construction of the proposed drainage and stormwater detention facilities, in 
conjunction with proper erosion control measures, will ensure that the proposed development has no 
significant adverse drainage impact on downstream properties and drainage facilities.   
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Hydrologic Soil Group—Teller-Park Area, Colorado, Parts of Park and Teller Counties
(Research Drive Commercial Park)

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey
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Hydrologic Soil Group

Map unit symbol Map unit name Rating Acres in AOI Percent of AOI

81 Plome-Pimsby complex, 
5 to 40 percent slopes

B 3.9 100.0%

Totals for Area of Interest 3.9 100.0%

Description

Hydrologic soil groups are based on estimates of runoff potential. Soils are 
assigned to one of four groups according to the rate of water infiltration when the 
soils are not protected by vegetation, are thoroughly wet, and receive 
precipitation from long-duration storms.

The soils in the United States are assigned to four groups (A, B, C, and D) and 
three dual classes (A/D, B/D, and C/D). The groups are defined as follows:

Group A. Soils having a high infiltration rate (low runoff potential) when 
thoroughly wet. These consist mainly of deep, well drained to excessively 
drained sands or gravelly sands. These soils have a high rate of water 
transmission.

Group B. Soils having a moderate infiltration rate when thoroughly wet. These 
consist chiefly of moderately deep or deep, moderately well drained or well 
drained soils that have moderately fine texture to moderately coarse texture. 
These soils have a moderate rate of water transmission.

Group C. Soils having a slow infiltration rate when thoroughly wet. These consist 
chiefly of soils having a layer that impedes the downward movement of water or 
soils of moderately fine texture or fine texture. These soils have a slow rate of 
water transmission.

Group D. Soils having a very slow infiltration rate (high runoff potential) when 
thoroughly wet. These consist chiefly of clays that have a high shrink-swell 
potential, soils that have a high water table, soils that have a claypan or clay 
layer at or near the surface, and soils that are shallow over nearly impervious 
material. These soils have a very slow rate of water transmission.

If a soil is assigned to a dual hydrologic group (A/D, B/D, or C/D), the first letter is 
for drained areas and the second is for undrained areas. Only the soils that in 
their natural condition are in group D are assigned to dual classes.

Rating Options

Aggregation Method: Dominant Condition

Component Percent Cutoff: None Specified 

Hydrologic Soil Group—Teller-Park Area, Colorado, Parts of Park and Teller Counties Research Drive Commercial Park

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

6/7/2021
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Tie-break Rule: Higher

Hydrologic Soil Group—Teller-Park Area, Colorado, Parts of Park and Teller Counties Research Drive Commercial Park

Natural Resources
Conservation Service

Web Soil Survey
National Cooperative Soil Survey

6/7/2021
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Project:
Basin ID:

3.16

70.0%

0

70.0%

Percentage of Area Area (acres)
0.0

100.0% 3.2
0.0

Initial--f i Final--fo

4.5 0.6 0.0018

(watershed inches) (acre-feet)

0.94 0.25
Design Oulet to Empty 

EURV in 72 Hours

100-year Detention Volume Including WQCV 5 1.47 0.39 2.69

Notes:

* User input data 
shown in blue.

2) Results shown reflect runoff reduction from Level 1 or 2 MDCIA and are plotted at the watershed's total imperviousness value; the impact 
of MDCIA is reflected by the results being below the curves.
3) Maximum allowable release rates for 100-year event are based on Table SO-1. Outlet for the Excess Urban Runoff Volume (EURV) to be 
designed to empty out the EURV in 72 hours. Outlet design is similar to one for the WQCV outlet of an extended detention basin (i.e., 
perforated plate with a micro-pool) and extends to top of EURV water surface elevation.

Recommended Horton's Equation Parameters for CUHP

Effective Imperviousness1

Type C or D

Decay             
Coefficient--a

4) EURV approximates the difference between developed and pre-developed runoff volume.

5) 100-yr detention volume includes EURV.  No need to add more volume for WQCV or EURV

Detention Volumes 2,5

DETENTION VOLUME BY THE FULL SPECTRUM METHOD

Research Drive Commercial Park
A

1) Effective imperviousness is based on Figure ND-1 of the Urban Storm Drainage Criteria Manual (USDCM).

Area of Watershed (acres)

Subwatershed Imperviousness
Level of Minimizing Directly Connected 

Impervious Area (MDCIA)

Hydrologic Soil Type
Type A
Type B

Excess Urban Runoff Volume4

Infiltration (inches per hour)

Maximum Allowable 

Release Rate, cfs3
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Percent Total Imperviousness

100-yr Vol Type A Soil

100-yr Vol Type B, C & D Soils

EURV Type A Soil

EURV Type B Soil

EURV Type C/D Soil

100-yr Storage Volume

EURV Storage Volume

WP-Detention_v2.35e-Research-Dr-Comm-Park 10/25/2021, 2:06 PM
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National Flood Hazard Layer FIRMette
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SEE FIS REPORT FOR DETAILED LEGEND AND INDEX MAP FOR FIRM PANEL LAYOUT

SPECIAL FLOOD
HAZARD AREAS

Without Base Flood Elevation (BFE)
Zone A, V, A99

With BFE or DepthZone AE, AO, AH, VE, AR

Regulatory Floodway

0.2% Annual Chance Flood Hazard, Areas
of 1% annual chance flood with average
depth less than one foot or with drainage
areas of less than one square mileZone X

Future Conditions 1% Annual
Chance Flood HazardZone X

Area with Reduced Flood Risk due to
Levee. See Notes.Zone X

Area with Flood Risk due to LeveeZone D

NO SCREENArea of Minimal Flood HazardZone X

Area of Undetermined Flood HazardZone D
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Digital Data Available
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Unmapped
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digital flood maps if it is not void as described below.
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accuracy standards

The flood hazard information is derived directly from the
authoritative NFHL web services provided by FEMA. This map
was exported on 1/13/2021 at 6:03 PM  and does not
reflect changes or amendments subsequent to this date and
time. The NFHL and effective information may change or
become superseded by new data over time.

This map image is void if the one or more of the following map
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legend, scale bar, map creation date, community identifiers,
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Legend
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The pin displayed on the map is an approximate
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Equipment Yards with Roto Millings

Landscaping company service yard

Hotel Parking Lot
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Equipment Yard

Heavy Equipment Yard
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Types of Screening - Natural and Fencing

Lot 1 Existing buffer/screening from Residential neighbors

Lots 2 & 3 Proposed screening/fencing from Residential
Neighbors
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SHowes_10
Text Box
This represents 72% to 74% of the allowable area per the preliminary drainage report  The new driveway is within this difference.
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SHowes_11
Callout
Approx. 40' x 106' based on preliminary drainage report..  Final report to define.

SHowes_12
Text Box
Maximum Site impervious area is 70% to 94,819.2 sf.  Pond sized on this figure

SHowes_13
Callout
Need to clarify location of fence
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CITY OF WOODLAND PARK 
ORDINANCE NO. 1422, SERIES 2022 

AN ORDINANCE GRANTING A CONDITIONAL USE PERMIT FOR “18.09.090.G 
CONTRACTORS AND CONSTRUCTION SERVICES” USE IN THE SERVICE 

COMMERCIAL (SC) ZONE AT 1010 RESEARCH DRIVE 

WHEREAS, the City of Woodland Park has received a request for a Conditional 
Use Permit for “18.09.090.G Contractors and Construction Services” use to allow for a 
contractor’s yard at 1010 Research Drive (4.22 acres in a portion of the W1/2 of the 
SW1/4 of Section 12, Township 12 South, Range 69 West of the 6th Principal Meridian, 
lying SW of “Tamarac Tech Park Filing No. 2” and lying NW of “Tamarac Tech Park Filing 
No. 1”) (the Property) in the Service Commercial (SC) zone; and 

WHEREAS, an application to establish said conditional use has been accepted 
and considered pursuant to Municipal Code Chapter 18.57; and 

WHEREAS, pursuant to Municipal Code Sections 18.57.050 and 18.72.060 and 
Charter Sections 7.6 and 15.7.b.1, a notice of the public hearings was published, a sign 
was posted,  letters were mailed to adjacent property owners; and  

WHEREAS, the Woodland Park Planning Commission considered the request on 
March 10, 2022 and April 28, 2022 and recommended approval based on evidence 
contained in the staff report and presented at public hearing; and  

WHEREAS, City Council considered the request, the Planning Commission 
recommendation, the staff recommendation, and after holding a public hearing on June 
2, 2022, hereby finds that based on evidence contained in the staff report and presented 
at the public hearing, the request meets the standards for granting a Conditional Use 
Permit; and 

 NOW, THEREFORE, THE CITY OF WOODLAND PARK, COLORADO, 
ORDAINS: 

Section 1. Approval.  The Conditional Use Permit for “18.09.090.G Contractors and 
Construction Services” use for the Property is hereby approved subject to the following 
conditions: 

 
1. Prior to November 1, 2022, the property owner must clean all litter and debris 

from the site (i.e. old truck, concrete, debris). 
 
2. The final drainage report must be approved by the City Engineer before a 

grading permit or Zoning Development Permit (ZDP) can be issued. 
 

3. A grading permit is required for surface changes or disturbances that exceed 
7,500 SF in area. 

 
4. A single multi-use ZDP is required for the site improvements (including water 

quality detention, surface changes with the addition of millings, the second 
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driveway, and the fence screening).  A final concept plan for the site is 
necessary in order to issue this ZDP. 

 
5. All current applicable fees are to be paid (i.e. storm water fees based upon 

impervious area at the time the ZDP is issued). 
 
6.   Final concept plans for the site shall be submitted that show location and 

dimensions for: 
 a. material storage areas and drive areas 
 b. equipment parking areas for rolling stock 
 c. water quality detention facilities 
 d. screening and fencing details compliant with MC §18.42 
 e. 25% landscaping 
 f. 10% snow storage areas 
 
7.   Hours of operation shall be limited to dawn (no earlier than 7 am) to dusk (no 

later than 9 pm) Monday through Friday. After hours emergency operations 
are permitted subject to emergency requirements. 

 
8.   All exterior lighting, if any, shall be downcast and shielded with a temperature 

of 3,000 K or warmer and shall not exceed the twenty-five feet in height.  
 
9.   Uses shall not include any activity involving the use or storage of flammable 

or explosive material unless protected by adequate fire-fighting and fire 
suppression equipment and by such safety devices as are normally used in 
handling any such material as approved by the Northeast Teller County Fire 
Protection District.  

 
10. No smoke, odor, vibration, glare or particulate emissions shall be permitted 

which can cause damage to health, animals, vegetation, or affect properties 
beyond the parcel boundaries.  

 
11. Notwithstanding any conditions herein, this CUP does not grant a noise relief 

permit and the use/business shall at all times be subject to MC 9.41 Noise.  
 
12. Pursuant to MC 18.33.180, at least 15% of parcel shall remain as open 

space.  
 
13. Pursuant to MC 18.33.180.D, healthy existing significant trees shall be 

preserved to the extent reasonably feasible and may be used to satisfy 
landscaping and open space requirements.  

 
14. It is the view of the Planning Commission, that the front setback, as is 

applicable to a six (6) foot fence, should be reduced to 25 feet. 
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Section 2.  Recitals.  The recitals contained in this Ordinance constitute the findings of 
City Council and are incorporated herein by reference.   

PASSED BY CITY COUNCIL ON SECOND AND FINAL READING FOLLOWING 
PUBLIC HEARING THIS _____ DAY OF _____________________, 2022. 

 
 

____________________________________  
The Honorable Mayor Hilary LaBarre  

 
 
ATTEST:  __________________________________ 

City Clerk Suzanne Leclercq  
 
 
APPROVED AS TO FORM:  __________________________________________ 

City Attorney Nina Williams  
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City Council
Agenda Item 9.B.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM:  
  

DATE: June 2, 2022
  

SUBJECT: Consider a temporary use to operate from January 1 to December 31, 2022 for up to 
365 days in the calendar year 2022 for Red Diamond Gastro Food 
Truck.  (withdrawn)

  

 
BACKGROUND:  
 

RECOMMENDATION:  
 

ATTACHMENTS: None
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City Council
Agenda Item 10.A.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM:  
  

DATE: June 2, 2022
  

SUBJECT: Approval of Resolution No. 892, Series 2022 a Resolution by the City of Woodland 
Park, City Council, Colorado formalizing the City's decision to opt out of the paid 
Family and Medical Leave Insurance ("FAMLI") Program. (A)
(Presenter Human Resource Generalist Amy Jacob)

  

 
BACKGROUND:  On November 3, 2020 Colorado voters approved the Paid Family and Medical 
Leave Insurance Act which established paid family and medical in Colorado to be funded through 
payroll taxes paid for by the employer and employees split 50/50.  The payroll taxes would begin 
being deducted January 1, 2023. Local governments may elect to opt out of the program.  The 
Director of the Division has set forth rules for the process by which a local government can decline to 
participate; the process by which local government that previously declined can later decide to opt 
into the program; and notice a local government is required to provide notice to its employees 
regarding their decision to opt in or out of the program, the ability of employees to elect their own 
coverage and any other necessary requirements.
 

RECOMMENDATION:  Opt out of the Family Medical leave Insurance Act and obtain a resolution 
signed by City Council.
 

ATTACHMENTS: 1. Resolution - Woodland Park - FAMLI Opt Out
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CITY OF WOODLAND PARK, COLORADO
RESOLUTION NO. 892, Series 2022

A RESOLUTION OF THE CITY COUNCIL FOR THE CITY OF WOODLAND PARK, COLORADO 
FORMALIZING THE CITY’S DECISION TO OPT OUT OF THE PAID FAMILY AND MEDICAL 

LEAVE INSURANCE (“FAMLI”) PROGRAM

WHEREAS, the City of Woodland Park, Colorado (the “City”) has been duly organized and is validly existing 
as a home rule city under Article XX, Section 6 of the Colorado Constitution and the City Charter;

WHEREAS, in November 2020, Colorado voters approved Proposition 118, which instructed the Colorado 
Department of Labor and Employment to establish the Paid Family and Medical Leave Insurance (“FAMLI”) 
program, which allows eligible Colorado employees to receive up to 12 weeks of paid family and medical leave benefits 
each year, beginning on January 1, 2024;

WHEREAS, to fund the FAMLI program, both employers and employees in Colorado will generally be 
required to pay a payroll premium, beginning on January 1, 2023; 

WHEREAS, pursuant to C.R.S. § 8-13.3-522, a local government may decline participation in the FAMLI 
program; 

WHEREAS, all notice requirements applicable to a local government’s decision to opt out of the FAMLI 
program have been satisfied; and

WHEREAS, the City Council finds it desirable and appropriate, and in the best interest of the general welfare 
of its residents to opt out of the FAMLI program. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF 
WOODLAND PARK, COLORADO, AS FOLLOWS:

Section 1. The foregoing recitals are hereby incorporated as conclusions, facts, determinations, and findings by 
the City Council. 

Section 2. The City of Woodland Park hereby declines participation in the Colorado Paid Family and Medical 
Leave program. 

Section 3. Notice of this Resolution and the decision to decline participation shall be provided to the Division 
of Family and Medical Leave Insurance within the Colorado Department of Labor and Employment. 

THE FOREGOING RESOLUTION IS HEREBY ADOPTED BY THE CITY COUNCIL OF WOODLAND 
PARK, COLORADO ON THIS ___ DAY OF ______________, 2022.

City of Woodland Park

______________________________

Hilary LaBarre, Mayor
ATTEST:

_____________________________                      City Clerk, Suzanne Leclercq
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City Council
Agenda Item 10.B.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM:  
  

DATE: June 2, 2022
  

SUBJECT: To accept the 2022 Compensation Study as presented. (A)
(Finance Director Aaron Vassalotti)

  

 
BACKGROUND:  
 

RECOMMENDATION:  
 

ATTACHMENTS: None
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City Council
Agenda Item 10.C.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM: Ben Schmitt, City Engineer 
  

DATE: June 2, 2022
  

SUBJECT: (REVISED) Approval of Resolution No. 893 Authorizing The Sale of A Permanent Easement To The 
Colorado Department Of Transportation For Sidewalk Improvements In Accordance With The 
Americans With Disabilities Act In The Amount Of $1,500. (A)
(Presenter City Engineer Ben Schmidt)

  

 
BACKGROUND:  In the Spring of 2023, the Colorado Department of Transportation ("CDOT") will 
begin a project to reconstruct ADA Curb Ramps along portions of the existing curb, gutter and 
sidewalk (" improvements") US-24  in the City of Woodland Park, to bring pedestrian facilities into 
compliance with federal accessibility requirments. A portion of the improvements are on City-owned 
property at 112 S Center St, and CDOT needs to acquire a Permanent Easement ("easement") for 
the improvements. The improvements benefit both the property and the general public, and CDOT is 
offering a sum of $1,500 for the easement.

 

RECOMMENDATION:  Approve the sale of the permanent easement to CDOT 
 

ATTACHMENTS: 1. 03 -Resolution - Woodland Park - CDOT Easement
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(REVISED) CITY OF WOODLAND PARK, COLORADO 
RESOLUTION NO. 893 

(Series of 2022) 

A RESOLUTION AUTHORIZING THE SALE OF A PERMANENT EASEMENT TO 
THE COLORADO DEPARTMENT OF TRANSPORTATION FOR SIDEWALK 

IMPROVEMENTS IN ACCORDANCE WITH THE AMERICANS WITH 
DISABILITIES ACT 

WHEREAS, the City of Woodland Park, Colorado (the “City”) has been duly organized and 
is validly existing as a home rule city under Article XX, Section 6 of the Colorado Constitution and 
the City Charter;  

WHEREAS, the Colorado Department of Transportation (“CDOT”) is constructing curb, 
gutter, and sidewalk improvements to satisfy the requirements of the Americans with Disabilities Act; 

WHEREAS, a portion of the CDOT improvements are located on property owned by the 
City, as described specifically in the attached Exhibit A, and CDOT has offered to pay the City a sum 
of $1,500.00 for a permanent easement to construct and maintain the improvements;  

WHEREAS, the sidewalk, gutter, and curb improvements will benefit the City by making it 
more accessible to those residents and visitors with disabilities; and  

WHEREAS, the City Council finds it desirable and appropriate, and in the best interest of 
the general health, safety, and welfare of its citizens to authorize the sale of a permanent easement to 
CDOT for the construction of curb, gutter, and sidewalk improvements to satisfy the requirements 
of the Americans with Disabilities Act. 

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL OF THE 
CITY OF WOODLAND PARK, COLORADO, AS FOLLOWS: 

Section 1. The foregoing recitals are hereby incorporated as conclusions, facts, determinations, 
and findings by the City Council.  

Section 2.  The Mayor is hereby authorized to sign the Agreement for Permanent Easement and 
Permanent Easement, attached hereto as Exhibit A, selling the therein described permanent 
easement to the Colorado Department of Transportation.  
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THE FOREGOING RESOLUTION IS HEREBY ADOPTED BY THE CITY COUNCIL OF 
WOODLAND PARK, COLORADO ON THIS ___ DAY OF ______________, 2022. 

 
 City of Woodland Park 

 

 ______________________________ 

 Hilary LaBarre, Mayor 

 

ATTEST: 

 

_____________________________ 

City Clerk, Suzanne Leclercq 
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Exhibit A 

Agreement for Permanent Easement and Permanent Easement 
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City Council
Agenda Item 10.D.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM:  
  

DATE: June 2, 2022
  

SUBJECT: Discussion and approval of transferring $1,000 from the City Council's Budget to the 
Police Department's Budget to help defray the cost of food and water during wildfire 
support.  (A)
(Mayor LaBarre and Councilmember Connors)

  

 
BACKGROUND:  
 

RECOMMENDATION:  
 

ATTACHMENTS: None
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City Council
Agenda Item 10.E.

June 2, 2022

  

STAFF REPORT
  
TO: Mayor LaBarre and City Council
  

FROM:  
  

DATE: June 2, 2022
  

SUBJECT: Request to defer the transfer of Woodland Station property from the DDA to the City 
on 12/31/2023. (A)
(Councilmember Neal and Councilmember Zuluaga)

  

 
BACKGROUND:  
 

RECOMMENDATION:  
 

ATTACHMENTS: None
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City of Woodland Park

2021 Q4                         
Year-End Report               

(Unaudited)

Unaudited-2021 Q4 Report
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General Fund Budget-Revenues
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General Fund Budget-Expenditures
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2021 Annual Budget
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General Fund Summary
General Fund Summary Budget 2021 YTD % Received/ Expended

Beginning fund balance $  3,731,370 $  3,889,717 . 
Revenue 11,677,328 13,108,538 112%
Expenditures 11,676,167 11,139,824 95%
Ending fund balance $  3,732,531 $  5,858,431 . 

Fund balance designations
Non-spendable $     775,000 $     775,000 
Restricted for emergencies 354,015 354,015 
Unrestricted, unassigned 2,603,516 4,729,416 
Ending fund balance $  3,732,531 $  5,858,431 

Unaudited-2021 Q4 Report
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General Fund Expenditures
EXPENDITURES 2021 Budget 2021 YTD % expended 2020 YTD $ change % change 

Elected Officials $                  22,500 $               8,055 36% $            27,988 $        (19,933) -71%
Administration 972,984 781,382 80% 735,896 45,486 6%
Municipal Court 114,949 84,563 74% 96,786 (12,223) -13%
Planning 502,186 474,883 95% 372,055 102,828 28%
Inter/Non-departmental 478,465 438,704 92% 560,074 (121,370) -22%
Finance 422,333 451,361 107% 1,078,417 (627,056) -58%
Parks, Buildings, Grounds 800,893 665,672 83% 588,584 77,088 13%
Information Technology 345,865 341,141 99% 418,115 (76,974) -18%
Police 2,770,749 2,539,304 92% 2,566,892 (27,588) -1%
Public Works Admin 311,172 238,828 77% 257,402 (18,574) -7%
Fleet Maintenance 435,666 345,412 79% 334,661 10,751 3%
Street Operations 544,888 438,141 80% 455,019 (16,878) -4%
Community Engagement - - 161,791 (161,791) -100%
Debt Service 977,338 977,188 100% 977,188 (1) 0%
SUB-TOTAL OPERATING $            8,699,988 $       7,784,634 89% $      8,630,868 $      (846,234) -10%
Transfers Out 488,630 524,220 107% 524,220 (0) 0%
School District sales tax 2,487,550 2,830,971 114% 2,456,247 374,724 15%
TOTAL $          11,676,168 $     11,139,824 95% $   11,611,335 $      (471,511) -4%

Unaudited-2021 Q4 Report
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General Fund Revenues
REVENUE 2021 Budget 2021 YTD % Received 2020 YTD $ Change % Change 

Taxes 
property tax $             1,958,414 $            1,846,295 94% $            1,950,000 $           (103,705) -5%
specific ownership tax 220,000 $               228,244 104% $                210,000 18,244 9%
sales tax - 2%  4,529,286 $            5,174,449 114% $            4,311,124 863,325 20%
sales tax - school district - 1.09% 2,487,550 $            2,830,971 114% $            2,397,854 433,117 18%
sales tax late fees 3,693 $                  10,728 290% $                     4,000 6,728 168%
vehicle use tax 200,000 329,625 165% 230,048 99,577 43%
construction use tax 70,000 224,899 321% 80,425 144,474 180%
franchise/occupation tax 297,708 298,175 100% 290,400 7,775 3%

Total Taxes 9,766,651 10,943,386 112% 9,473,851 1,469,535 16%

Licenses and Permits 
business licenses 113,000 109,512 97% 128,000 (18,488) -14%
other licenses/permits 9,000 12,572 140% 8,300 4,272 51%

Total Licenses and Permits 122,000 122,083 100% 136,300 (14,217) -10%

Intergovernmental 
highway user tax 130,388 264,946 203% 217,707 47,239 22%
E911 PSAP funding 200,000 200,000 100% 200,000 - 0%
road and bridge 19,000 28,226 149% 19,000 9,226 49%
DOLA grants 55,000 59,540 108% 55,000 4,540 8%
motor vehicle registration 35,000 35,794 102% 37,000 (1,206) -3%
cigarette tax 17,000 19,397 114% 15,000 4,397 29%
severance tax 35,062 53,879 154% 141,652 (87,773) -62%
drug prevention SRO - - n/a 24,000 (24,000) -100%
other intergovermental - - -

Total Intergovernmental 491,450 661,781 135% 709,359 (47,578) -7%
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General Fund Revenues Cont.
REVENUE 2021 Budget 2021 YTD % Received 2020 YTD $ Change % Change 

Charges for Services 
court fees 14,300 9,665 68% 13,500 (3,835) -28%
police fees 60,328 92,703 154% 57,928 34,775 60%
planning fees 41,300 91,684 222% 45,000 46,684 104%
building permit fees 22,000 61,801 281% 20,000 41,801 209%
public works fees 2,500 4,193 168% 2,000 2,193 110%
build-a-generation/teen center - - n/a 116 (116) -100%
cemetery fees 1,000 7,900 790% 10,000 (2,100) -21%

Total Charges for Services 141,428 267,945 189% 148,544 119,401 80%

Fines and Forfeitures 64,280 58,831 92% 69,200 (10,369) -15%

Other 
investment earnings 20,000 9,489 47% 12,000 (2,511) -21%
grants/contributions/donations 75,500 16,260 22% 406,500 (390,240) -96%
miscellaneous 158,800 224,347 141% 223,500 847 0%

Total Other 318,580 250,096 79% 642,000 (391,904) -61%

Transfers In 837,219 804,415 96% 800,866 3,549 0%

Total $          11,677,328 $         13,108,538 112% $          11,980,120 $         1,128,418 9%

Unaudited-2021 Q4 Report
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410 Fund-Streets
STREET CAPITAL IMPROVEMENT FUND 2021 Budget 2021 YTD % received/ expended 2020 YTD $ change % change 

Revenue 

sales tax - 1% $           2,264,633 $   2,597,221 115% $   2,300,481 $         296,740 13%

transportation capital fees 12,500 47,216 378% 92,730 (45,514) -49%

vendor fee & late fee - sales tax 1,636 3,540 216% 2,899 641 22%

grant - 198,835 n/a - 198,835 

interest 13,500 13,152 97% 15,904 (2,752) -17%

Total Revenue $           2,292,269 $   2,859,964 125% $   2,412,014 $         447,950 19%

Expenditures 

street paving improvements $           3,116,540 $       205,801 7% $       495,652 $       (289,851) -58%

street repairs/maintenance 115,000 6,185 5% 9,476 (3,291) -35%

street restriping 25,000 8,145 33% 5,766 2,379 41%

trail repairs/maintenance - - 65,239 (65,239) -100%

parking lot repair/maintenance - 39,728 39,280 448 1%

sidewalk improvements 300,000 403,193 134% 112,619 290,574 258%

machinery/equipment 182,000 - 0% 407,904 (407,904) -100%

vehicles - - 200,663 (200,663) -100%

street concrete repairs 40,000 44,171 1,019 

transfers out 147,950 147,950 100% 65,231 82,719 127%

Total Expenditures $           3,926,490 $       855,174 21.8% $   1,402,849 $       (547,675) -39%
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410 Fund-Streets Fund Balance
Street Capital Improvements Fund 
Summary Budget 2021 YTD % received/ expended

Beginning fund balance $     3,380,431 $                    3,380,431 . 

Revenue 2,292,269 2,859,964 125%

Expenditures 3,926,490 855,174 22%

Ending fund balance $     1,746,210 $                    5,385,221 . 
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420 Fund-Storm Water
STORMWATER MANAGEMENT FUND 2021 Budget 2021 YTD % received/ 

expended 2020 YTD $ change % change 

Revenue 

drainage user charges $               135,000 $       144,579 107% $       140,424 $              4,155 3%

drainage capital impact fees 22,440 62,128 277% 39,880 22,248 56%

interest 500 1,292 258% 1,772 (480) -27%

Total Revenue 157,940 207,999 132% 182,076 25,923 14%

Expenditures 

transfers out - to GF $               147,950 $       147,950 $         82,618 65,332 79%

drainage improvements 50,000 6,533 13% - 6,533 

Total Expenditures 197,950 154,483 78% 82,618 71,865 87%
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420 Fund-Storm Water Fund Balance

Stormwater Management 
Fund Summary Budget 2021 YTD % received/ expended

Beginning fund balance $        362,667 $                      362,667 . 

Revenue 157,940 207,999 132%

Expenditures 197,950 154,483 78%

Ending fund balance $        322,657 $                      416,183 . 
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510 Fund-Water Utility
WATER UTILITY FUND 2021 Budget 2021 YTD % received/ expended 2020 YTD $ change % change 

Revenue 
water operations $           1,771,900 $   2,078,856 117% $   1,786,756 $         292,100 16%

investment income $                 40,000 $         19,735 49% $         30,591 $         (10,856) -35%

charges for services - capital 452,940 926,718 205% 581,126 $         345,592 59%

charges for services - water rights 11,500 26,885 234% 12,600 $            14,285 113%

Total Revenue $           2,276,340 $   3,025,309 133% $   2,398,473 $         626,836 26%

Expenditures 

administration $               140,558 $       144,135 103% $       140,558 $              3,577 3%

operating expenses $               114,212 $         85,610 75% $         28,893 $            56,717 196%

water treatment operations 295,382 265,367 90% 267,032 $            (1,665) -1%

operating expenses - treatment 528,750 478,151 90% 475,243 $              2,908 1%

field services 230,782 122,236 53% 142,766 $         (20,530) -14%

field services operating 58,900 48,190 15,062 $            33,128 220%

utility billing/customer service 41,420 41,136 99% 52,857 $         (11,721) -22%
capital outlay 2,330,000 676,923 29% 260,596 $         416,327 160%

transfers out to GF 193,717 198,449 102% 192,329 $              6,120 3%

debt service - - 140,724 $       (140,724) -100%

water rights 18,000 127,500 708% 289,000 $       (161,500) -56%
capital transfers out - - - -

Total Expenditures 3,951,721 2,187,696 2,005,060 182,636 
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510 Fund-Water Utility Fund Balance

Water Utility Fund Summary Budget 2021 YTD % received/ expended

Beginning fund balance $     5,849,116 $                    5,849,116 . 

Revenue 2,276,340 3,025,309 133%

Expenditures 4,014,753 2,187,696 54%

Ending fund balance $     4,110,703 $                    6,686,729 . 
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520 Fund-Wastewater
WASTEWATER UTILITY FUND 2021 Budget 2021 YTD % received/ 

expended 2020 YTD $ change % change 

Revenue 

wastewater operations + interest $           1,215,012 $   1,361,057 112% $   1,281,085 $            79,972 6%

wastewater capital + interest 816,060 1,175,670 144% 1,040,261 135,409 13%
debt and related proceeds - - - -

Total Revenue 2,031,072 2,536,727 125% 2,321,346 215,381 9%

Expenditures 

administration + operating $               163,110 $         95,668 59% $         95,363 $                  305 0%

wastewater treatment operations 696,141 627,322 90% 599,767 27,555 5%

field services 171,787 87,725 51% 129,987 (42,262) -33%

utility billing/customer service 41,284 38,007 92% 33,905 4,102 12%

capital outlay 20,000 470 2% 6,629 (6,159) -93%

treatment plant improvements 91,900 36,890 40% - 36,890 

machinery/equipment 20,000 18,987 95% 38,094 (19,107) -50%

debt service 451,511 440,849 98% 882,739 (441,890) -50%

transfers out to GF 164,870 164,870 100% 152,314 12,556 8%
transfer out - -

Total Expenditures $           1,820,603 $   1,510,789 83% $   1,938,798 $       (428,009) -22%
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520 Fund-Wastewater Fund Balance
Wastewater Utility Fund 
Summary Budget 2021 YTD % received/ expended

Beginning fund balance $     4,699,603 $                    4,699,603 .

Revenue $     2,031,072 $                    2,536,727 125%

Expenditures 1,820,603 1,510,789 83%

Ending fund balance 4,910,072 5,725,541 .
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Culture and Recreation
CULTURE AND RECREATION FUND 2021 Budget 2021 YTD % received/ 

expended 2020 YTD $ change % change 

Revenue 

Parks and Recreation $               125,020 $       103,241 83% $         62,947 $            40,294 64%

Woodland Aquatic Center 417,000 271,221 65% 110,645 160,576 145%

Cultural Center 139,500 123,430 88% 41,641 81,789 196%

Transfer In/Support 530,035 413,766 78% 559,862 (146,096) -26%

Total Revenue $           1,211,555 $       911,658 75% $       775,095 $         136,563 18%

Expenditures 

Parks and Recreation $               337,939 $       286,038 85% $       258,354 $            27,684 11%

Woodland Aquatic Center 734,557 501,301 68% 405,683 95,618 24%

Cultural Center 138,468 124,320 90% 101,628 22,692 22%

Total Expenditures $           1,210,964 $       911,659 75% $       765,665 $         145,994 19%
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Culture and Recreation Fund Balance
Culture and Recreation Fund 
Summary Budget 2021 YTD % received/ expended

Beginning fund balance $         98,563 $                        98,563 . 
Revenue 1,211,555 911,658 75%
Expenditures 1,210,964 911,659 75%
Ending fund balance $         99,154 $                        98,563 . 

Fund balance designations
Non-spendable $         85,003 $                        85,003 
Unrestricted, unassigned 14,151 13,560 
Ending fund balance $         99,154 $                        98,563 
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